
CENTER JOlNT UNIFIED SCHOOL DISTRICT 
www. centerusd. org 

Local Control Accountabilitv Plan Goats: 
1. CJUSD Students will be challenged and supported to achieve academic success in a 

clean, safe environment 
2. CJUSD students will be College and Career ready 
3. CJUSD students and families will be engaged and informed regarding the educational 

process and opportunities 

BOARD OF TRUSTEES REGULAR MEETING 

District Board Room, Room 503 
Wilson C. Riles Middle School 

4747 PFE Road, Roseville, CA 95747 

Wednesday, March 15,2077 - 6:00 p.m. 

STATUS 
I. CALL TO ORDER & ROLL CALL - 330 p.m. 

11. ANNOUNCEMENT OF ITEMS TO BE DISCUSSED IN CLOSED SESSION 
1 Public Employee Performance Evaluation (Certificated) - Superintendent 

(G.C. 554957) 
2. Conference with Labor Negotiator, (David Grimes), Re: CSEA and CUTA 

(G.C. 354957.6) 
3. Student ExpulsionslReadmissions (G.C. 554962) 

111. PUBLIC COMMENTS REGARDING ITEMS TO BE DISCUSSED IN CLOSED 
SESSION 

IV. CLOSED SESSION - 5:30 p.m. 

V. OPEN SESStON - CALL TO ORDER - 6:00 p.m. 

VI. FLAGSALUTE 

VII. ANNOUNCEMENT OF ACTION TAKEN IN CLOSED SESSION l nfolAction 

VIII. ADOPTION OF AGENDA Action 

IX. STUDENT BOARD REPRESENTATIVE REPORTS (3 minutes each) Info 
1. Center High School - Millennium Chaovong 
2. McClellan High School - Tristan Wallenmeyer 
3. Global Youth Charter School - 

Note: lfyou need a disabiIiQ-reIeted modification or acconnnodstion, including auxiliary aids or sewices, to parficipete In the public 
meeting, please contact fhe Superintendent's OfRee at (916) 338-6409 at Iesst 48 hours before the scheduled Board meeting. 
[Government Code 554954.21 [Ameticans wilh Disabilities Act of 1990, 9202.1 

NOTICE: The agenda packet and suppotiing materials, including materials dislributed less than 72 hours prior to the schedule meeting, 
can be viewed at Center Joint Unified Schoo! District, Superintendent's Office, located at 8408 Waff Avenue, Antelope, CA. For more 
information please call 91 6-338-6409. 



ORGANIZATION REPORTS (3 minutes each) 
1. CUTA - Venessa Mason, President 
2. CSEA - Marie Huggins, President 

lnfo 

XI. 
Curr & lnstr 

XII. 
Facilities & Op. 

XIV. 

xv. 

Governance 
1 

Personnel 
1 
4 

J. 
Special Ed 

Curr 8. lnstr 

REPORTSIPRESENTATIONS (8 minutes each) Info 
1 Safe Schools Ambassadors - Chris Borasi and Alyson Collier 

COMMITTEE UPDATES (8 mlnutes each) 
I. Facilities Committee Update - Craig Deason 

lnfo 

COMMENTS FROM THE AUDIENCE REGARDING ITEMS NOT ON Public 
THE AGENDA Comments 
Anyone may address the Board regarding any item that is within the Board's subject matter Invited 
jurisdiction. However, the Board mav not discuss or take action on any item which is not on 
this agenda except as authorized by Government Code Section 54954.2. A speaker shall be 
limited to 3 minutes (Board Policy 9323).All public comments on items listed on this agenda 
will be heard at the time the Board is discussing that item. 

BOARD I SUPERINTENDENT REPORTS ( to minutes) Info 

CONSENT AGENDA (5 minutes) Action 
NOTE: The Board will be asked to approve all of the following items by a single vote, unless any 
member of the Board asks that an item be removed from the consent agenda and considered and 
discussed separately. 
1. Approve Adoption of Minutes from February 15, 2017 Regular Meeting 
2. Approve Resolution #1312016-17: Resolution on Board Compensation for Missed 

Meeting 
3. Approve Classified Personnel Transactions 
4. Approve Certificated Personnel Transactions 
5. Approve 2016/2017 Salary Schedules: CUTA, Program Specialist, MAA 

Coordinator, Title I Academic Coordinator, PsychologistslCounselors 
6. Approve CUTNCJUSD Employee Salary & Benefit Compensation 2016117 and 

A0 1200 Public Disclosure 
7. Approve Memorandum of Understanding Between CJUSD and CUTA: 

- Placement on the Salary Schedule of New and Returning Employees 
- Hard To Fill Positions - Governor's May Revise Outcome 

8. Approve CUTA Tentative Agreement, New Contract Language: Article XXI - 
Salary 

9. Approve CUTA Tentative Agreement - Retirement Benefits 
10. Ratify 201612017 Master Contract: 

Odyssey Leaming Center 
1 1. Ratify 201 61201 7 Individual Services Agreements: 

201 611 7-1 93 CCHATT 
201611 7-198 Northern CA Prep School 
201611 7-1 99 Placer Learning Center 
201 611 7-206-207 Placer Leaming Center 
201 611 7-208 Point Quest Education 
201 611 7-209 Placer Leaming Center 
201611 7-21 0 Odyssey Learning Center 

12. Approve Memorandum of Understanding between Sacramento County of Office 
of Education and McClellan High School - Agreement EMS #I042 

13. Approve Field Trip: CHS Girls Varsity Basketball Team to 2017 Selma Shootout 
Winter Tournament, Selma CA 

14. Approve Single Plan for Student Achievement - McClellan 
15. Approve 201 71201 8 AVID Agreement 
16. Approve 2016-7 7 Consolidated Application 



I 
I 

Facilities & Op. 
J 
J 
4 
.1. 
J, 
.I 

Business 
I 

XVI. 
Governance 

Business 

XVIII. 

XIX. 

Approve Professional Service Agreement: Samuel McAllister 
Approve Professional Service Agreement: Katrina Emerson 
Approve 201 611 7 Safe School and Emergency Preparedness Plan - McClellan 
Approve 201 611 7 Safe School and Emergency Preparedness Plan - Rites 
Approve 201 6/17 Safe School and Emergency Preparedness Plan - Oak Hill 
Approve 201 6/17 Safe School and Emergency Preparedness Plan - Global 
Approve 201 6/17 Safe School and Emergency Preparedness Plan - CHS 
Approve Professional Service Agreement: Hugh R. Davison 
Approve Center Joint Unified School District Architect Pool 
Approve Payroll Orders: July 201 6 - February 201 7 
Approve Supplemental Agenda (Vendor Warrants): February 201 7 

BUSINESS ITEMS 
A. Election of School and Community College District Representative Action 

for the Sacramento Countv Treasury Oversiqht Committee 
Mr. Gerardo Castillo of the Sacramento City Unified School District has 
represented the school and communitycoIlege districts in this position from 
201 1 to 2017. Because his term expires on June 30,2017, a newelection 
must be held. Nominations need to be received by April 14,2017. 

B. Bond Oversiaht Discussion 
To support the work of our District's Bond Oversight Committee, district staff is 
seeking input and direction from the Board on sending committee members to 
training. 

C. Auditor Selection for Fiscal Years 201 611 7.201 711 8. and 201 811 9 Action 
The district would like approval on a three (3) year contract for external auditors. 
Request for Proposals were sent to several auditing firms on the approved 
California State Controller's Office list. Crowe Homuath, LLP is being 
recommended for approval because of the team who will be assigned, their 
audit technology tools, additional services provided at no charge, accessibility. 

D. Second Interim Report for Fiscal Year 2016117 Action 
This report is based on all known budget guidelines set forth by the Fiscal 
Crisis & Management Assistance Team, School Services of California and the 
adopted State budget. The expenditure and revenue activity covers the period 
of July 1, 2016 through January 31,201 7. 

ADVANCE PLANNING Info 
a. Future Meeting Dates: 

i. Regular Meeting: Wednesday, April 19, 201 7 @ 6:00 p.m. - District Board 
Room - Room 503, located at Riles Mddle School, 4747 PFE Road, 
Roseville, CA 95747 

b. Suggested Agenda Items: 

CONTINUATtON OF CLOSED SESSION (Item IV) 

ADJOURNMENT 

Action 

Action 

CJUSD Mission: 
Students will realize their dreams by developing communication skilis, 

reasoning, integrity, and motivation through academic excellence, a well- 
rounded education, and being active citizens of our diverse community. 



AGENDA ITEM # lid 

SUBJECT: Safe Schools Ambassadors 

Wilson C. Riles Middle School will share a video production that provides an 
overview of the Safe Schools Ambassadors program, This program is also 
occuning at Center High School, Oak Hill, and Spinelli. 

RECOMMENDATION: information only 

AGENDA REQUEST FOR: 

Dept.lSite: Superintendent's Office Action Item 

To: Board of Trustees Information Item X 
Date: March A5,2017 # Attached Pages 

From: Scott A. Loehr, Superintendent 
Princ_i,pallAdrninistrator Initials: 

AGENDA ITEM: XI-2, 

L 



AGENDA ITEM # xv- 1 

I AGENDA REQUEST FOR: I 
Dept.lSite: Superintendent's Office 

To: Board of Trustees 

Date: March 15,2017 

From: Scott A. Loehr, Superintendent 

Principal's Initials: 

Action Item X 
Information ltem 

# Attached Pages 

SUBJECT: Adoption of Minutes 

The minutes from the following meeting are being presented: 

February 15, 201 7 Regular Meeting 

RECOMMENDATION: The CJUSD Board of Trustees approve the presented 
minutes. 

L 



BOARD OF TRUSTEES REGULAR MEETING 
District Board Room, Room 503 
Wilson C. Riles Middle School 

4747 PFE Road, Roseville, CA 95747 

Wednesday, February 15,201 7 

M I N U T E S  

OPEN SESSION - CALL TO ORDER - President Pope called the meeting to order at 530 p.m. 

ROLL CAlL - Trustees Present: Mr. Hunt, Mrs. Kelley, Mrs. Pope, 
Mr. Wilson 

Trustees Absent: Mrs. Anderson 

Administrators Present: Scott Loehr, Superintendent 
Craig Deason, Assist. Supt., Operations & Facilities 
Lisa Coronado, Director of Fiscal Services 
David Grimes, Director of PersonnellStudent Services 

ANNOUNCEMENT OF ITEMS TO BE DISCUSSED IN CLOSED SESSION 
1. Public Employee Discipline/DismissallRelease (G.C. 554957) - Principal 
2. Conference with Labor Negotiators, (Scott Loehr & David Grimes), Re: CSEA, CUTA, 

Certificated Management, Classified Management, and Confidential (G.C. 554957.6) 
3. Student Expulsions/Readmissions (G.C. 554962) 

PUBLIC COMMENTS REGARDING ITEMS TO BE DISCUSSED IN CLOSED SESSION - None 

CLOSED SESSION - 5:30 p.m. 

OPEN SESSION - CALL TO ORDER - 5 5 8  p.m. 

FLAG SALUTE - led by Carol Hunt 

ANNOUNCEMENT OF ACTION TAKEN IN CLOSED SESSION - the Board met in Closed Session 
and no action was taken. During Open Session the Board took the following action: 

3. Student Exoulsions/Readmissions (G.C. 654962) 
Student Expulsion 16-1 7.06 - Recommendation approved. 

Motion: Kelley Ayes: Hunt, Kelley, Pope 
Second: Hunt Noes: None 

Absent: Anderson 
Abstain: Wilson 



211 511 7 Regular Meeting 
Page 2 

ADOPTION OF AGENDA - There was a motion to approve the adoption of the agenda as amended: 
Move Consent Agenda Items and Business ltems A, B & C before Student Board Representatives 
Reports. 

Motion: Pope Ayes: Hunt, Kelley, Pope, Wilson 
Second: Wilson Noes: None 

Absent: Anderson 

CONSENT AGENDA 
1. Approved Adoption of Minutes from January 11,201 7 Special Meeting 
2. Approved Adoption of Minutes from January 18,201 7 Regular Meeting 
3. Approved Classified Personnel Transactions 
4. Approved Certificated Personnel Transactions 
5. Ratified 201 61201 7 Individual Services Agreement: 

201 611 7-202-204 CTEC 
201 611 7-205 Bright Futures 

6. Ratified 201 5/16 School Accountability Report Cards 
7. Approved Single Plan for Student Achievement - Global 
8. Approved Addendum to Sacramento County Office of Education MOU #I 6-DA-CJ 
9. Approved Field Trip: 4th Grade Sierra Outdoor School - North Country 
10. Approved Field Trip: 5th Grade Alliance Redwoods - North Country 
1 1. Approved 201 611 7 Safe School and Emergency Preparedness Plan - North Country 
12. Approved 201611 7 Safe School and Emergency Preparedness Plan - Spinelli 
13. Approved Bond Oversight Committee 
14. Approved Bond Oversight Committee Officers 
15. Approved Bond Oversight Committee Bylaw Updates 
16. Approved Eighth Amendment to the SMUD Agreement for the Purchase and Sale of Real 

Property and Escrow Instructions 
17. Approved Payroll Orders: July - January 201 7 
18. Approved Supplemental Agenda (Vendor Warrants): January 201 7 

Motion: Wilson Ayes: Hunt, Kelley, Pope, Wilson 
Second: Kelley Noes: None 

Absent: Anderson 

BUSINESS ITEMS 
A. TABLED - 2017 CSBA Deleqate Assemblv Election. Subreclion 6-6 

Motion: Wilson 
Second: Kelley 

B. APROVED - Minor Revision to BP 1312.3 Uniform Com~laint Procedures 

Motion: Wilson Ayes: Hunt, Kelley, Pope, Wilson 
Second: Kelley Noes: None 

Absent: Anderson 



211 511 7 Regular Meeting 
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BUSINESS ITEMS (continued) 
C. APROVED - Resolution #1212016-17: Release of Administrator (Ed. Code 449511 
Trustee Kelley noted that this is procedural and notices have to be submitted by March 15. 

Motion: Wilson Ayes: Hunt, Kelley, Pope, Wilson 
Second: Kelley Noes: None 

Absent: Anderson 

Trustee Wilson left the meeting at 6:02 pm. 

STUDENT BOARD REPRESENTATIVE REPORTS 
1. Center High School - Millennium Chaovong 
- 2 weeks ago was Winter Homecoming Rally; the Juniors took the Spirit Stick. 
- this Friday is the Winter Homecoming Dance, called Bogus Ball. 
- Friday there will be a DUI Court held on campus; someone will have their case held in front of 
students. 
- March 7" will be the 8" grade visit, where the 8" graders from Riles MS come to the Theater to learn 
about classes, programs, and clubs that CHS is offering. 
- they are currently deciding on a week to hold Acts of Random Kindness Week. 

2. McClellan High School - Tristan Wallenmeyer - was not available to report 

3. Global Youth Charter School - was not available to report 

ORGANIZATION REPORTS 
1. CUTA - Venessa Mason, President, thanked Lisa and Scott, who presented a Budget Analysis 
at the Rep Council meeting this afternoon. Venessa then reported on things going on in the district. 
She noted that at Riles, the graders went to Sac State for their Ballroom Blitz, they will have 
conferences on Wednesday and Thursday of next week, and on March 7" the 8" graders will be going 
to Center High School. CHS will also be having an Elective Fair that day. CHS will be holding a DUI 
Court, as well as creating a school-wide grading standard according to policy. At Dudley there are half 
a dozen interns. The interns attended a Job Fair, but Center was not at the Job Fair and they were 
hoping to apply at Center. Venessa asked if we are planning on going to Job Fairs this year. It was 
noted that this would be "as needed". The Dudley PTA has put on a Father-Daughter Dance and in 2 
weeks from now, will hold a Mother-Son Dance. They hosted the District Geography Bee, Dirk 
Verdoorn is coming to the 2nd grade classes to do weather on March lS', there will be Talent Show 
auditions next week, and they will be collecting Pennies for Patients. McClellan High School has 
implemented an Intervention Program and it has been very successful. The grades are up after 
implementation, attendance is up, and it's nice to have consistent grading standards. North Country 
had visitors from the bay area who are considering the Leader In Me program and the Title I students 
will be going on a field trip. Also at North Country, United Way has been in the classrooms, teaching 
lessons, and they will also be putting in park benches in their quad area. They too have PE Interns, 
and their site PTO raised $2,000 from the Spaghetti Dinner fundraiser. Oak Hill will have a Spirit Week 
next week to kick off the nation-wide "Read Across America" with a different theme each day, will have 
a Kick Ball tournament hosted by the PTA, and Author Day will be March 22". Spinelli is hosting their 
EnglishILanguage Arts Night on the 23d, and their 6" grade will be going to Sly Park. Spinelli will also 
host a St. Baldrick's event on March ~ 7 ~ ;  it was asked if the Board will be shaving their heads this year. 

2. CSEA - Marie Huggins, President, noted that she had nothing to report. 



211 5/17 Regular Meeting 
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REPORTSIPRESENTATIONS 
1 CJUSD Budget Update - Lisa Coronado, Director of Fiscal Services, reminded everyone that 
items in her report are a snapshot as of January 24, 201 7. She covered the funding sources, Total 
Unrestricted Revenue, LCFF Total Entitlement, One-Time Funds (Mandate Claims), the Gap in funding 
and targeted funding, Unrestricted Expenditures and Contributions to Other Resources, 2016-17 
Expenditure Budget, CalSTRS and Cal PERS Contribution Rates, Minimum Wage, ADA Trend, 
Revenue vs. ExpenditureslContributions, and Undesignated Ending Fund Balance. 

COMMllTEE UPDATES 
1. Facilities Committee Update - Craig Deason, Assistant Superintendent of Operations and 
Facilities, noted that our first energy expenditure plan for the district is complete, and our second plan is 
in to the CEC. We will have used all of the Prop 39 money by the end of the summer. We have 4 quick 
start projects that we anticipate on bringing from the Facilities Committee to the Board. This is from the 
Bond funds that we saved by refinancing. We are going to do a project at Wilson Riles to make it look 
more like Wilson Riles, some curb appeal at Spinelli, improvements to the student entrance at Center 
High, and security improvements at Oak Hill. Those sites were chosen because of the new growth of 
homes in the area, and those students will be attending these schools. The committee is back 
together; they have met one time so far. They have an architect RFQ out right now so that there will be 
a pool of architects to choose from. They will paper screen next week and will interview the following 
week. They will recommend the pool of architects at the next board meeting. They also plan on 
recommending what they plan on doing on the quick start projects for this summer. Then they will 
begin prioritizing our eligibility for modernization into which projects we should tackle first with the Bond 
funds that we may have available, and which we may have to use future Bond funds on. Trustee Kelley 
asked what the quick start would be at Riles. Mr. Deason noted that it would be a beautification project. 
Trustee Pope asked if a presentation could be done at a later date. Mr. Deason noted that at the next 
board meeting, or 2, there would be items coming forward for approval. 

COMMENTS FROM THE AUDIENCE REGARDING ITEMS NOT ON THE AGENDA - None 

BOARDISUPERINTENDENT REPORTS 
Mrs. Kelley 
- attended the Bi-Annual Sacramento County School Board Dinner. We had the great privilege of 
hearing Darrel Steinberg speak. 

Mr. Wilson -was not available to report. 

Mrs. Anderson - was not available to report. 

Mr. Hunt - had nothing to report 

Mrs. Pope 
- attended the PBlS training; thanked Mr. Loehr for arranging that. 
- attended Center High School's MCA luncheon with a group from Lighthouse Academy. She 
announced that MCA is now a 2017 Extinguished Academy. 
- noted that there was a Facebook post of some of the students introducing the Film Festival that was 
hosted at CHS. 
- thanked Mrs. Frisch for hosting the 2""nnual Community Open House; it was a student lead tour. 
- noted that 38% of the Riles Student Body attended the Honor Roll Breakfast. 
- attended the SCOE Board Dinner. 
- sat in with Mr. Deason and Mr. Loehr in the Facilities Committee Meeting. 
-joined Mr. Loehr, Mr. Deason, and Mrs. Schmeider for a tour of Spinelli. 
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BOARDISUPERINTENDENT REPORTS (continued) 
- noted that when CHS, Global, and Oak Hill (temporarily) were on lockdown, procedures went 
smoothly. Thanked Mr. Deason and his safety team for getting all of this together. 
- gave a shout out to Mrs. Hunt on her recent birthday. 

Mr. Loehr 
- mentioned that the new accountability model that is replacing the API, which had been referred to as a 
rubric, is now being called a Dashboard. The pre-release has come out; we have about a month before 
it becomes public. 
- thanked Mr. Mclnnes for volunteering to create a visual brochure for the district. 
- wished everyone a happy February. 

ADVANCE PLANNING 
a. Future Meeting Dates: 

i. Regular Meeting: Wednesday, March f5, 201 7 @ 6:OO p.m. - District Board Room - Room 
503, located at Riles Middle School, 4 747 PFE Road, Roseville, CA 95747 

6. Suggested Agenda Items: in the future, Trustee Kelley would like to see a counseling reporf 
(possibly what was accomplished, summary report, how many students are served, 
percentages of people who got their a-g or are on track to get their a-g, etc. - whatever they feel 
is relevant). Trustee Kelley asked that once it is available, there be a demo of the Accountability 
Dashboard. 

ADJOURNMENT - 6:34 p.m. 

Motion: Kelley 
Second: Hunt 

Ayes: Hunt, Kelley, Pope 
Noes: None 
Absent: Anderson, Wilson 

Respectfully submitted, 

Scott A. Loehr, Superintendent 
Secretary to the Board of Trustees 

Nancy Anderson, Clerk 
Board of Trustees 

Adoption Date 



AGENDA ITEM # Xvm 2 

w - 
AGENDA REQUEST FOR: 

Dept.lSite: Superintendent's Office Action Item X 
To: Board of Trustees Information Item 

Date: March 15,2017 # Attached Pages I 

From: Scott A. Loehr, Superintendent 
PrincipallAdministrator Initials: 

AGENDA ITEM: l!!dL 

SUBJECT: Resolution #I31201 6-1 7: Resolution On Board Compensation For 
Missed Meeting 

This resolution is to authorize payment to Trustee Anderson for the missed meeting 
on February 15, 2017. 

RECOMMENDATION: CJUSD Board of Trustees approve Resolution # I  31201 6-17: 
Resolution On Board Compensation For Missed Meeting. 

v 



CENTER JOINT UNIFIED SCHOOL DISTRICT 

RESOLUTlON # 1312016-17 
RESOLUTION ON BOARD COMPENSATION FOR MISSED MEETINGS 

WHEREAS, the Governing Board of the Center Joint Unified School District appreciates 
the services provided by members of the Board and provides compensation for meeting 
attendance in accordance with Education Code 35120 and Board Bylaw 9250; and 

WHEREAS, Education Code 351 20 provides that the monthly compensation provided to 
Board members shall be commensurate with the percentage of meetings attended during 
the month unless othennrise authorized by Board resolution; and 

WHEREAS, Education Code 35120 specifies limited circumstances underwhich the Board 
is authorized to compensate a Board member for meetings helshe missed; and 

WHEREAS, the Board finds that Trustee Nancy Anderson did not attend the Board 
meeting on Wednesday, February 15, 201 7 for the following reason: 

[ 1 Performance of other designated duties for the district during the time of the meeting 
[)(j lllness or jury duty 
[ ] Hardship deemed acceptable by the Board 

NOW THEREFORE BE IT RESOLVED that the Board of the Center Joint Unified School 
District approves full compensation of the Board member for the month of February 201 7. 

PASSED AND ADOPTED THIS 15th day of March, 201 7 at a regular meeting, by the 
following vote: 

AYES: 
NOES: 
ABSENT: 
ABSTAIN: 

Attest: 

Scott A. Loehr, Superintendent Delrae Pope, President 
Center Joint Unified School District Board of Trustees 



AGENDA ITEM # X\I-3 
Center Joint Unified School 

District 
AGENDA REQUEST FOR: 

DeptJSite: Personnel Department Action Item - X 

Date: March 15,2017 Information Item - 

To: Board of Trustees # Attached Pages 1 

From: of Personnel and Student Services 

Subject: Classified Personnel Transactions 

New Hire 

Derrell Bryant, Instructional Specialist PH/Autism 
Noms Drumrnond, Custodian 
Tatyana Dorofeyev, Bilingual Assistant 
Lyubov Katkanova, Child Aide 

Resipnation 

Lyubov Katkanova, Bilingual Assistant 
Bonnie Corralejo, Bus Driver 
Joanne Walden, Custodian 
Seema Pal, Food Service Worker 
Timothy Belding, Behavior Specialist 
Keli Van Putten, Integrated Services Technician 

Recommendation: Approve Classified Personnel Transactions as Submitted 

L 



Derrell Bryant has been hired as an Instructional Specialist PWAutism at Spinelli Elementary 
School effective February 9,201 7. 

Norris Drummond has been hired as a Custodian at North Country Elementary School 
effective February 15,20 17. 

Tatyana Dorofeyev has been hired as a Bilingual Assistant at Oak Hill Elementary School 
effective February 21,20 1 7. 

Lyubov Katkanova has been hired as a Child Aide at Spinelli Elementary School effective 
February 21,2017. 

Lyubov Katkanova has resigned fkom her position as Bilingual Assistant at Oak Hill 
Elementary School effective February 20,201 7, 

Bonnie Corralejo has resigned fiom her position as a Bus Driver effective February 22,20 17. 

Joanne Walden has resigned from her position as a Custodian at Global Youth Charter School 
effective February 24,201 7. 

Seema Pal has resigned fiom her position as a Food Service Worker at Dudley Elementary 
School effective February 28,201 7. 

Timothy Belding has resigned from his position as a Behavior Specialist effective February 28, 
201 7. 

Keli Van Putten has resigned fiom her position as an Integrated Services Technician at the 
Family Resource Center effective March 3,201 7. 



AGENDA ITEM # = 
Center Joint Unified School 

District 
AGENDA REQUEST FOR: 

DeptJSite: Personnel Department Action Item - X 

Date: March 15,2017 Information Item - 

To: Board of Trustees # Attached Pages 1 

From: 
@& 

David Grimes, Director of Personnel and Student Services 

L 

Subject: Certificated Personnel Transactions 

New Hires 

Carla Hulfish, Curriculum and Instruction 
Keli Van Putten, McClellan High School 
Adam Zeissler, Center High School 

Release of Tem~orarv Emplovees 

Kevin Ash, Center High School 
Todd Silverman, DudIey Elementary School 

Retirements 

Lura Anderson, North Country Elementary School 
Cynthia Hahn, Oak Hill Elementary School 
David Myers, Wilson Riles Middle School 

Recommendation: Approve Certificated Personnel Transactions as Submitted 



New Hires 

Carla Hulfish has been hired as a Speech Therapist, Cuniculum and Instruction, effective 
March 6,2017. 

Keli Van Putten has been hired as part time Adult Education Counselor, McClellan High 
School, effective March 6,2017. 

Adam Zeissler has been hired as a Special Education Teacher, Center High School, effective 
February 1,201 7. 

Release of Temporarv Emplovees 

Kevin Ash will be released from his position as Social Science Teacher, Center High School, 
effective end of day on May 26,20 17. 

Todd Silverman will be released from his position as Counselor, Dudley Elementary School, 
effective end of day on May 26,2017. 

Retirements 

Lura Anderson has submitted her intent to retire fiom her position as Second Grade Teacher, 
North Country Elementary School, effective end of day on May 26,201 7. 

Cynthia Hah.  has submitted her intent to retire from her position as Kindergarten Teacher, 
Oak Hill Elementary School, effective end of day on May 26,201 7. 

David Myers has submitted his intent to retire from his position as Music Teacher, Wilson 
Riles Middle School, effective end of day on May 26,201 7. 



AGENDA ITEM # X\I d5 

Center Unified School District 
AGENDA REQUEST FOR: 

Dept./Site: Personnel Department 
Date: March 15,2017 Action Item X 
To: Board of Trustees Information Item 

a.4' # Attached Pages From: David Grimes, D~rector of PersonneVStudent Services 

SUBJECT: 2 01 612 01 7 SALARY SCHEDULES 

Please find attached salary schedules for the following employee 
groups/classifications. All salary increases of 1 % will be 
retroactive to July 1,2016. 

CUTA 
PROGRAM SPECIALIST 
MAA COORDINATOR 
TITLE 1 ACADEMIC COORDINATOR 
PSYCHOLOGISTSICOUNSELORS 

IRECOMMENDATION: Approve Salary Schedules I 



TENTATIVE AGREEMENT 
Between 

CENTER JOINT UNIFIED SCHOOL DISTRICT 
And 

CENTER UNIFIED TEACHERS ASSOCIATION 

The District and CUTA agree to the following related to salary for the school year 
2016117: 

1. The certificated salary schedules will be increased by I % using the 201 511 6 schedules 
as a baseline. The salary increase will be retroactive to July 1,2016. The retroactive pay 
will be provided in a lump sum to individual employees. 

2. This agreement does not constitute a precedent for any fitwe agreement in salary. 

For CUTA: 

a/~/17 d~ 
Venessa Mason 
CUTA President 

For DISTRICT: 

DATE: 7 1 ~ 9  
1 I [  

Director of Personnel 



CENTER JOINT UNIFIED SCHOOL DISTRICT 

CERTIFICATED SALARY SCHEDULE - APPENDIX A 

201 6-201 7 (1 83 days) 

CLASS l CLASS ll CLASS Ill CLASS IV CLASS V 

STEPS B A BA 4 36 BA + 48 BA + 60 BA + 72' 

1 40,163 42,173 44,280 46,494 

2 41,770 43,859 46,052 48,354 

3 43,440 45,614 47,894 50,288 . 

4 45,177 47,438 49,8qO 52,300 

5 48,984 49,335 51,803 54,392 

6 48,864 51,309 53,875 56.567 59,398 

7 50,818 53,361 56,031 58,829 .' 61,774 

8 52,851 55,495 58,272 61,183 64,244 
I 

Longevity 3% (Class IV & V) Steps 14 - 16 - 18 - 20 
Masters* $500 
PHDlED $750 

Must be in the District at Ieast Rve (51 vears arior to movement into Class V. 

Approved By Board March 15,2017 



CENTER JOINT UNIFIED SCHOOL DISTRICT 
PROGRAM SPECIALIST 
SALARY SCHEDULE 33 

(205 DAYS) 

CLASS l CLASS ll CLASS Ill CLASS lV CLASS V 

Longevity 3% (Class IV & V) Steps 14 - 16 - 18 - 20 
Masters" $500 
PHDlED $750 

STEPS I3 A BA + 38 BA + 48 BA + 60 BA + 72' 

1 49,652 52,136 54,744 57,481 

2 51,637 I 54,222 56,934 59,780 

3 53,703 56,390 59,211 62,172 

4 55,851 58,646 81,580 64,658 

5 58,085 60,992 04,043 67,245 

6 60,408 63,432 66,604 69,934 74,187 

7 62,824 65,969 09,269 72,732 77,153 

8 65,337 68,608 72,039 75,641 80,240 

9 I 71,352 74,921 78,607 82,047 

10 I 77,917 81,814 85,954 

Must be In the District at least flve (5) vears urior to movement into Class V. 

11 

12 

14 

16 

18 

20 

Approved by Board March 15,2017 

85,088 89,392 

88,488 92,966 

91,141 95,758 

93,875 98,630 

99,593 104,576 



CENTER JOINT UNIFIED SCHOOL DISTRICT 
MAA COORDINATOR 

SALARY SCHEDULE 35 
CERTt FlCATED 

POSITION WORK STEP STEP STEP STEP STEP STEP STEP 
YEAR 1 2 3 4 5 8 7 

MAA COORDINATOR 193 $74,717 $76,958 $79,267 $81,644 $84,094 $88,617 $89,2f 5 

Masters: 
Longevity: 

$500 Ed.D.1Ph.D $750 
+1 .O% after 8 years District service 
+2.0% after 10 years District service 
+2.5% after 13 years District service 
+3.0% after 15 years District service 
+3.5% after 18 years District service 
+4.0% after 20 years District service 
+6.0% after 25 years District service 
+8.0% after 30 years District service 

Approved by Board March 15,2017 



CENTER JOINT UNIFIED SCHOOL DISTRICT 
TITLE 1 ACADEMIC COORDINATOR SALARY SCHEDULE 98 (198 DAYS) 

CLASS l CLASS ll CLASS Ill CUSS IV CLASS V 

Longevity 3% (Class IV 8 V) Steps 14 - 10 - 18 - 20 
Masters" $500 
PHDIED $750 

STEPS B A BA * 36 BA + 48 HA + 60 BA + 72' 

I 43,454 45,830 47,909 50,305 

2 45,192 47,455 49,825 52,317 

3 47,000 49,353 51,818 54,410 

4 48,880 51,327 53,891 56,586 

5 50,835 53,381 56,046 58,850 

6 52,868 55,516 58,288 61,204 64,266 

7 54,983 57,737 60.61 9 63,052 66,838 

8 57,183 60,047 63,044 66,198 69,511 

9 I 02,448 65,566 68,847 72,291 

10 I 68,189 71,601 75,182 

Must be In the District at least five 15) vears ~ r i o r  to movement into Class V. 

11 

12 

14 

16 

18 

20 

Approved by Board March 15,201 7 

74,465 78,191 

77,444 81,318 

7g,783 83,755 

82,156 88,269 

84,620 88,859 

87,158 91,522 



CENTER JOINT UNIFIED SCHOOL DISTRICT 

PSYCHOLOGISTS, COUNSELORS, AND SCHOOL NURSES 

SALARY SCHEDULE 93 1193 DAYS)-APPENDIX A-2 

201 6-201 7 

CLASS l CLASS ll CLASS Ill CLASS IV CLASS V 

STEPS B A BA + 36 BA + 48 BA + 60 BA + 72" 

Masters* $500 
PHDIED $750 

Approved by Board March 15,201 7 



AGENDA ITEM X X V * ~  

Center Unified~chooG~.istrict 
AGENDA REQUEST FOR: 

Dept.lSite: Business Department 

Date: March 15,201 7 Action Item X 

To: Board of Trustees Information Item 

From: ~ i s a  coronado& # Attached Pages: 15 
Director of Fiscal Services 

_i 

SUBJECT: 

CUTAlCJUSD Employee Salary & Benefit Compensation 2016117 
and 

AB 1200 Public Disclosure 

Attached is the 201 6117 Salary and Benefit Compensation 
Agreements between CUTA and CJUSD, effective July 1,201 6 
and the AB 1200 Public DiscIosure document which discloses 
the impact on the District's budget. 

_I 

RECOMMENDATION: Approval of the Salary and Benefits 
Compensation Agreements as presented. 

AGENDA ITEM X y\( * b 



SACRAMENTO COUNTY OFFICE OF EDUCATION 
PUBLIC DISCLOSURE OF COLLECTIVE BARGAINING AGREEMENT 

In Accordance with AB 1200 (Chapter 1213/1991), CC 3547.5, and CCR, Title V, Section 15449 

The proposed agreement covers the pcriod be~inning: July 1,2016 and ending: June 30,2017 
(date) (date) 

The Covernin~ Board will act upon the agreement on: March 15,2017 

(dote) 
Note: This form, along with a copy of the proposed agreement, must be submitted to the County Oflice at least ten (10) 
working days prior to the date the Governing Board will take action. 

FY 16/17 FY 16/17 FY 17/18 FI' 18/19 

S17,098,703.00 S343.684.00 S378$67.00 S607.573.00 
Snlary Schedule 
(This is to include Step and Colunms, which Is 
afso renorled acnaralelv in Item 61 

2.0 I ?A 2.75% 339% 

Other Compensation S269.835.00 SO.00 S2.698.00 S2.698.00 
Stipends, Bonuses, Longevity, Overtime, 
Diflerential, Callbnek or Standby Pay, ele. 

Stipends nla nla nla 
Statutory Benefits - STRS, PERS, FICA S2,742J18.00 $9,295.00 SW,987.00 $1 19,003.00 
WE, UI, Medicare, etc. 

1.98% 3.01% 4.13% 

tlealthAVelrare Plans S2$83$88.00 SO.OO SO.00 SO.00 

3.08% 

S 170,987.00 5478,867.00 S607.573.00 
changes due to settlement. This is a subset or 
Item No. 1 
Total Number af Represented Employees (Use 236 231 236 236 
FTEs irrpproprinte) 

Total Compensation Average Cost per 96.1 62.90 1,68635 2,400.64 3,090.14 
Emnloyce 



9 . What was the negotiated percentage increase approved? For example, if the increase in "Year I" 
was for less than a full year, what is the annualized percentage of that increase for ''Year I"? 

1.0 % on the salary schedule, then 1.0% off the salary schedule. 
For health & welfare, increased costs will be passed to the Certificated employee. 

10 . Were any additional steps, columns, or range added to  the schedule? (If yes, please explain.) 

No. 

I 1  . Please include comments and explanations as necessary. (If more room is necessary, please 

NIA 

12. Does this bargaining unit have a negotiated cap for Health & Yes 

If yes, please describe the cap amount. 

Each year the shared contribution between the District and the Certificated employees is negotiated. 
The District pays a maximum of: 
$1266.16 for Employee + family; $866.90 for Employee + one; and $61 1.31 for Employee only, 
depending on plan. 
The District pays up to $1 10.20 for dental, depending on plan. 
Vision is paid by the District ($28.99/mo) unless the employee has Kaiser as their medical carrier. 

B. Proposed Negotiated Changes in Noncompensation Items (I.e., class size adjustments, staff 

A change was negotiated for other post-employment benefits. Certificated employees who enter the 
STRS system on July 1,2017 or later and meet other district requirements as outlined in the 
CJUSDICUTA Agreement, shall be eligible to receive the same District paid Employee Only health, 
dental, and vision benefit options as covered by the current CJUSDICUTA Agreement with a maximum 
District contribution of $750, and for a maximum of three years or to age sixty-five, whichever comes first. 

Three years is reduced from the five years which will stand for all certificated employees who enter the 
STRS system before July 1, 201 7. 
A $750 health and welfare benefit cap for certificated employees who enter the STRS system on or after 
July 1,2017 was agreed upon. 

C. What are the specific impacts (positive or negative) on instructional and support programs 

None. 



D . What contingency language is included in the proposed agreement (e-g., reopeners, etc.)? 

If the Governor's May Revision of the State Budget increases CJUSD's general fund budget 
by 1% or more, certficated employees hired during the 2014-15 school year 
shall be granted year-for-year service up to twelve years, beginning the 2017-1 8 school year. 

E. Will this agreement create, or decrease deficit financing in the current or subsequent year(s)? 
"Deficit Financing" is defined to exist when a fund's expenditures and other financing uses 
exceed its revenue and other financing sources in a given year. If yes, explain the amounts and 
justification for doing so. 

The 1 % on salary schedule increase is using funds that were budgeted for the 
district's contribution to health and welfare benefits. 
The increased health and welfare benefit costs were instead passed to the employee. 
The 1 % off salary schedule increase is using one-time unrestricted funds that were to be a 
contribution to Fund 20 for post-employment benefits. 
This contribution to Fund 20 was not included in the budget and was intended to be 
pulled from fund balance. 
This 1% is being given with the agreement in changes to post-employment benefits. 
The District will still maintain a full 3% reserve. 

F. Identify other major provisions that do not directly affect the district's costs, such as binding 

None. 

G. Source of Funding for Proposed Agreement 
I. Current Year 

The 1% on salary schedule increase is using funds that were budgeted for the district's 
contribution to health and welfare benefits. 
The increased health and welfare benefit costs were instead passed to the employee. 
The 1% off salary schedute increase is using one-time unrestricted funds that were to be a 
contribution to Fund 20 for post-employment benefits. 

2. If this is a single year agreement, how will the ongoing cost of the proposed agreement be 
funded in subsequent years (I.e., what will all the district to afford this contract)? 

See above. 

3. If this is a multiyear agreement, what is the source of funding, including assumptions used, 
to fund these obligations in subsequent years? (Remember to include compounding effects in 
meeting obligations.) 



H. IMPACT OF PROPOSED AGREEMENT ON CURRENT YEAR OPERATING BUDGET 

Unrestricted General Fund 

BEGINNING BALANCE $3,288,149 $3,288,149 

Prior-Year AdjustmenhlRestatements (979319795) $0 

CURRENT-YEAR ENDING BALANCE 

COMPONENTS OF ENDING BALANCE: 

Reserved Amounk (971 1-9740) $92,744 $92,744 

Reserved for Economic Uncertainties (9770) $1,313,285 $1,313,285 

Designated Amounts (9775-9780) $0 

Unappropriated Amounts (9790) $2,770,646 -$321,965 -$1.452,856 $995,825 

ER USES (' 



H. IMPACT OF PROPOSED AGREEMENT ON CURRENT YEAR OPERATING BUDGET 

Restricted General Fund 

(Columns l+ZtJ) 



H. IMPACT OF PROPOSED AGREEMENT ON CURRENT YEAR OPERATING BUDGET 

Combined General Fund 

(Columns I+L+3)  

IBEGtNNlNG BALANCE 1$4,239,820 I I 1$4,239,820 
I I I I 

Prior-Year AdjustmentslRestatements (979319795) IS0 I I IS0 
C 

CURRENT-YEAR ENDING BALANCE 

COMPONENTS OF ENDING BALANCE: 

Reserved Amounts (971 1-9740) 

Reserved for Economic Uncertainties (9770) 

Designated Amounts (9775-9780) 

Unappropriated Amounts - Unrestricted (9790) 

Unappropriated Amounts - Restricted (9790) 

Reserve for Economic Uncertainties Percentage 

$5,126,346 

$0 

$1,044,415 

$1,313,285 

$0 

$2,770,646 

$0 

3.0% 

4321,965 

$0 

$1 50,000 

$0 

-$321,965 

-$6 

-$I ,902,948 

$0 

SO 

$0 

-%I ,452,856 

-$40,080 

$2,903,433 

$1,044,415 

$1,463.285 

$0 

$995,825 

-$40,086 

3.0% 



H. IMPACT OF PROPOSED AGREEMENT ON CURRENT YEAR OPERATING BUDGET 

Enter Bargaining Unit: CUT/ 
I 

REVENUES 
Revenue Limit Sources (8010-8099) 

Remaining Revenues (8100-8799) 

TOTAL REVENUES 

EXPENDITURES 
Certificated Salaries (1000-1999) 

Clasdfied Salaries (2000-2999) 

Employee Benefits (3000-3999) 

Books and Supplies (40004999) 

Servlces, Other Operating Expenses (5000-5999) 

Capital Outlay (6000-6999) 

Other Outgo (7100-7299) (7400-7499) 

Direct SupporUlndirect Cost (7300-7399) 

Other Adjustments 

TOTAL EXPENDITURES 

OPERATING SURPLUS (DEFICIT) 

TRANSFERS IN 8 OTHER SOURCES (8910-8979) 

TRANSFERS OUT B OTHER USES (7610-7699) 

CONTRIBUTIONS (8980-8999) 

CURRENT YEAR INCREASE (DECREASE) IN FUND 
BALANCE 

BEGINNING BALANCE 

Prior-Year AdjustmentslRestatemen& (979319795) 

CURRENT-YEAR ENDING BALANCE 

COMPONENTS OF ENDING BALANCE: 

Reserved Amounts (971 1-9740) 

Reserved for Economic Uncertainties (9770) 

Board Designated Amounts (97759780) 

Unappropriated Amounts (9790) 

Adult Education Fund 

Column I 
1 b t r t l  h a r d  - A p p n v l  I ~ ~ l j u t l m e n l s  as a Hnultl Othrr llnisions I Tm8I Ctlrrenl lkdgrt 



H. IMPACT OF PROPOSED AGREEMENT ON CURRENT YEAR OPERATING BUDGET 

Cafeteria Fund 

BEGINNING BALANCE $0 $0 

Prior-Year AdjustmentslRestatements (979319795) $0 $0 

i 
COMPONENTS OF ENDING BALANCE: 

$ 
Reserved for Economic Uncertainties (9770) 

Board Designated Amounts (97719780) 

Unappropriated Amounts (9790) 

$0 $0 $0 $0 

$0 $0 $0 $0 

$0 $0 $0 $0 

$0 $0 $0 $0 



H. IMPACT OF PROPOSED AGREEMENT ON CURRENT YEAR OPERATING BUDGET 

Child Development Fund 

(Column# l+1+3) 

Capital Outlay (6000-6999) 

Other Outgo (7100-7299) (7400-7499) 

BEGINNING BALANCE 
I I I I 

Prior-Year AdjustmentslRestatements (979319795) ($0 I I Is0 I 
CURRENT-YEAR ENDING BALANCE 

Resewed Amounts (971 1-9740) 

Reserved for Economic Uncertainties (9770) 

Board Designated Amounts (9775-9780) 

Unappropriated Amounts (9790) 

Resenre for Economic Uncertainties Percentage 

$0 

-OF--- 50 

$0 

$0 

$0 

$0 

$0 

$0 

$0 

$0 

$0 

SO 

$0 

$0 

$0 

$0 

$0 

$0 

$0 

$0 

$0 

$0 

$0 

$0 

$0 

$0 

$0 



H. IMPACT OF PROPOSED AGREEMENT ON CURRENT YEAR OPERATING BUDGET 

KCVENUEJ 

Revenue Limit Sources (8010-8099) 

Remaining Revenues (8100-8799) 

TOTAL REVENUES 

EXPENDITURES 
Certificated Salaries (1 000-1 999) 

Classified Salaries (2000-2999) 

Employee Benefits (3000-3999) 

Books and Supplies (4000-4999) 

Services, Other Operating Expenses (5000-5999) 

Capital Outlay (60004999) 

Olher Outgo (7100-7299) (7400-7499) 

Direct SupporUlndirect Cost (7300-7399) 

Other AdJustments 

TOTAL EXPENDITURES 

OPERATING SURPLUS (DEFICIT) 

TRANSFERS IN a OTHER SOURCES (8910-8979) 

Enter Fund: 
Enter Bargaining Unit: 

TRANSFERS OUT 8 OTHER USES (7610-7699) 

Column I 
hint Hnard . Approvd 
Budget Ilcforr Setlkrnrnt 

(A9 01 -1 

CONTRlBUTiONS (8980-8999) 

CURRENT YEAR INCREASE (DECREASE) IN FUND 

Column 2 
Adjusfmcnts ms a Hrrrll 

aiSrltltmeal 

BEGINNING BALANCE SO $0 

Prior-Year AdfustmentslRestatements (979319795) $0 $0 

Column 3 
Other Hnisions 

CURRENT-YEAR ENDING BALANCE 

COMPONENTS OF ENDING BALANCE: 

Reserved Amounts (9711-9740) 

Reserved for Economic Uncertainties (9770) 

Board Designated Amounts (9775-9780) 

Column 4 
Tolrl Current Budgel 

(Columnl 1+1+3) 

Unappropriated Amounts (9790) $0 $0 $0 $0 

$0 

$0 

$0 

$0 

$0 

$0 

$0 

$0 

$0 

$0 

$0 

$0 

$0 

$0 

$0 

$0 

$0 

$0 

SO 

$0 



I. IMPACT OF PROPOSED AGREEMENT ON SUBSEQUENT YEARS 

I I I 

Unappropriated Amounts - Restricted (9790) 1-$40,086 IS0 IS0 I 

Combined General Fund 
Enter Bargaining Unit: CUTA 

REVENUES 
Revenue Limit Sources (8040-8099) 

Remalnlng Revenues (8100-8799) 

TOTAL REVENUES 

EXPENDITURES 
Certificated Salaries (1000-1999) 

Classified Salaries (2000-2999) 

Employee Benefits (3000-3999) 

Books and Supplies (4000-4999) 

Services, Other Operating Expenses (5000-5999) 

Capital Outlay (6000-6999) 

Other Outgo (7100-7299) (7400-7499) 

Direct SupporVlndlrect Cost (7300-7399) 

Other Adjustments 

TOTAL EXPENDITURES 

OPERATING SURPLUS (DEFICIT) 

TRANSFERS IN 8 OTHER SOURCES (89f 0-897 9) 

TRANSFERS OUT 8 OTHER USES (7610-7699) 

CONTRIBUTIONS (8980-8999) 

CURRENT YEAR INCREASE (DECREASE) IN FUND BALANCE 

BEGINNING BALANCE 

t016/17 
TotmI Currtnt Budgel Aflrr 

Stlllcmrnl 

$38,456,037 

$8,003,065 

$46,459.1 02 

$21,194,856 

$7,423,393 

$8,988,431 

$3,317,439 

$6,118,582 

$549,558 

$0 

-$53,131 

$0 

$47,539,128 

$0 

$278,721 

SO 

-$1,358,747 

2017118 
Fin1 Subsequent Y n r  Ahrr 

Sclllmcnt 

$38,870,564 

$6,851,434 

$45,721,998 

$21,897,503 

$7,711,352 

$9,651,748 

$2,750.000 

$4,330,000 

$320,000 

$0 

-$53,131 

SO 

$46,607,472 

$0 

$278,721 

$0 

-$1,164,195 

$4,239,820-- $2,881,073 

CURRENT-YEAR ENDING BALANCE 

COMPONENTS OF ENDING BALANCE: 

Reserved Amounts (97f1-9740) 

Reserved for Economic Uncertainties - Unrestricted (9770) 

Reserved for Economic Uncertalntles - Restricted (9770) 

Board Designated Amounts (9775-9780) 

Unappropriated Amounts - Unrestricted (9790) 

1018119 
Srtoad Submqutnl Year AIIEI 

~ l l l e m m l  

$40,571,381 

$6,851,434 

$47,422,815 

$22,007,31< 

$8,073,785 

$10,420,234 

$1,750,000 

$4,330.000 

S320.000 

SO 

-$53,131 

$0 

$46.928.1 99 

$0 

$278,721 

$0 

$21 5,895 

$1,716,878 

$1,716,878 

$0 

$1,463,285 

$0 

$0 

$253,593 

$2,881,073 

$1,044,415 

$1,463,285 

$0 

$995.825 

-840,086 

$1,932,773 

$0 

$1,463,285 

$0 

$0 

$469,488 



J. IMPACT OF PROPOSED AGREEMENT ON UNRESTRICTED RESERVES 

1. State Reserve Standard ~ - - - - ~~ .. 

1 1 -  Total Expenditures, Transfers Out, and Uses 
a. 

2. Budgeted Unrestricted Reserve (After Impact of Proposed Agreement) 

b. 

C. 

201 611 7 

(Including Cost of Proposed Agreement) 
State Standard Minimum Reserve Percentage 

3. Do unrestricted reserves meet the state minimum reserve amount? 
201 611 7 Yes 
201 711 8 Yes 
201 811 9 Yes 

2017118 1 2018119 
I 

for this Distirct enter percentage: 
State Standard Minimum Reserve Amount for 
this District (For districts with less than 1,001 
ADA, this is the greater of Line a, times Line b, 
OR $50,000 

a. 

b. 

c. 

d. - 
9. 
h. 

4. If no, how do you plan to restore your reserves? 

N/A 

~47.8 17,n-l'~ 

3% 

S 1.434535 

General Fund Budgeted Unrestricted 
Designated for Economic Uncertainties (9770) 
General Fund Budgeted Unrestricted 
Unappropriated Amount (9790) 
Special Reserve Fund (Fund 17) Budgeted 
Designated for Economic Uncertainties (9770) 
Special Reserve Fund (Fund 17) Budgeted 

~46.886. 193 ~47.206$2~ 

3% 

S1 .Jfl6586 

Total Available Reserves s1,+8~,199 sr=rl6.878 3 1,932,773 

Reserve for Economic Uncertainties Percentage 3.0% 3.7% - 4.1 % 

~ 1 4 6 3 3 8 5  

-s~a,o86 

so 

3% 

SI .J 16.208 

~ 1 . ~ ~ 3 3 8 5  

~253593 

so 

s1 ,~~3.285 

~ 4 6 9 ~ 8 8  

SO 



5. If the total amount of the adjustment in Column 2 on Page 4 
does not agree with the amount of the Total Compensation 
Increase in Section A, Line 5, Page 1 (I.e., increase was partially 
budgeted), explain the variance below: NIA 

6. Please include any additional comments and explanation of 
Page 4 if necessary: 



K. SALARY NOTIFICATION REQUIREMENT 

The following section is applicable and should be completed when any SalarylBenefit Negotiations 
are settled after the district's final budget has be adopted. 

COMPARISON OF PROPOSED AGREEMENT TO CHANGE IN DISTRICT LCFF 

(a) Current-Year LCFF per ADA: 
$ 8976.54 (Estimated) 

(b) Prior-Year LCFF per ADA: 
$ 8454.93 (Actual) 

(c) Amount of Current-Year Increase: (a) minus (b) $ 521.61 

(d) Percentage Increase in BRL per ADA: (c) divided by (b) 6.17% % 

(e) Deficit: 

(f) Percentage lncrease in LCFF after deficit: 

(g) Total Compensation Percentage Increase from Section 
A, Line 5, Page 1 for current year (Year I )  



L. CERTIFICATION NO. I : CERTIFICATION OF THE DISTRICTS ABILITY TO MEET THE 
COSTS OF COLLECTIVE BARGAINING AGREEMENT 

The disclosure document must be signed by the district Superintendent and Chief 
Business Officer at the time of public disclosure. 

In accordance with the requirements of Government Code Section 3547.5, the 
Superintendent and Chief Business Officer of Center Joint Unified School District, 
hereby certify that the District can meet the costs incurred under the Collective 
Bargaining Agreement between the District and the Center Unified Teachers 
Association, during the term of the agreement from July I, 2016 to June 30,2017. 

The budget revisions necessary to meet the costs of the agreement is each year of its term 
are as follows: 

Budget Adjustment 
Budaet Adjustment Cateaories: Increase (Decrease) 
Revenueslother Financinq Sources 
Ex~enditureslOther Financinq Uses 
Ending Balance Increase (Decrease) (I 72,697) 

NIA (No budget revisions necessary 

- 
~ i s t r i i t  ~G~erintendent 

(Signature) + 
$LA 3/1 /17  

Chief Business Officer Date 
(Signature) 



Center Unified School District 
I AGENDA REQUEST FOR: 
Dept./Site: Personnel Department 
Date: March 15,2017 Action Item X 
To: Information Item 

# Attached Pages 
From: of PersonneUStudent Services 

SUBJECT: CUTA 

MEMORANDUM OF UNDERSTANDING 
(MOW 

David Grimes, Director of Personnel, is requesting approval from 
The Board of Trustees on the mutual agreement between CJWSD and 
CUTA regarding a) Placement on the salary schedule of new and 
returning employees, b) Hard to Fill Positions and c) Governor's May 
Revise outcome. 

RECOMMENDATION: Approve MOU 

AGENDA ITEM # XJ-7 



MEMORANDUM OF UNDERSTANDING , 

. . - .  

. . Between ' : ,  - .  . . 

.center Joint UnMed School ~&trict . 8 %  

- . .  I .  . . .  And . .  . , .  . .  . , . 

~e i t& ,~n i f i ed  Teachers ~&ciciatbn '. , 
. . .  , '. . ,  . - ' .  . . .  . . . . .  , .  , . , . . . . 

, . .  .. . 
a . , . .  . .  . . . .  

. . , , .  - ' . . > .  . . '  : :' . . . ' .  . . .  ,.. n. ' 8  . I . . ' .  ' , '  . . .  

. % .  '  his , ~ e m ~ ~ n d " r n  o f ~ n d e r & ~ d l b ~  (@0~~qmhrh .s  &rifle= the partlest ,mut&l , : . . . . , . . 1 
understanding and agreement regarding the hiring of new,ceti~cated,employees for the 
2017-2018 school year,, . . .  . 9 . .  . r . . .  . . . , 

a .  . . . . . . 
, , . . . . . . . . . .  . .  

1. ~ e h c a t e d  empkyi& &w to i h fhe ,~ i s~~ t&  return h r  hebreak in service . . : '. 

. shall be allowed year for year servlce up to Step ,I2 on the salary se'hedule. . 

2. Those positions that atxi boaid designated as "Hard to Fill" shall have the . : 
potential for a bonus not to exceed $10,000. For initial salary placement, of such 
.positlo.ns, non-teaching expedence related to the employee's assignment may be . , '. 

considered in addition to teaching experience. The restriction of movement into , 
, 

Class V does not apply to "Hard to Fill" positions. : : . . 

3. This shall be effective the 201 7-201 8 school year. Those hired in the 2015-16, . 

'school year will be placed at the appropriate step beglnning the 2016-17 school 
year. . . . . . 

4. If Ule G O V ~ ~ O ~ S  May ~eds lon of the ~ t a i e  Budget pmpo&!.has the effectto 
increase geneml fund revenues for CJUSD by one percent (1%) or more, 
certificated employees hired during the 2014-1 5 school year will be placed on the 
appropriate step, up to Step'l2, beginning the 2017-18 school year. . 

FOR CUTA: 

DATE 2/ab 7 BY 
Venessa Mason 
CUTA Negotiations Chair 

1 

FOR DISTRICT: 

rld Grimes 
Director of Personnel 



AGENDA ITEM # XV-8 
Center Unified School District 

AGENDA REQUEST FOR: 
Dept./Site: Personnel Department 
Date: March 15,2017 Action Item X 
To: Information Item 

# Attached Pages 
From: of PersonneVStudent Services 

SUBJECT: CUTA 

I ARTICLE XXI - SALARY 
TENTATIVE AGREEMENT 

NEW CONTRACT LANGUAGE 

David Grimes, Director of Personnel, is requesting approval from 
The Board of Trustees of mutually agreed upon new CUTA contract 
language for Article X X I  - Salary, regarding employees who hold a 
Career Technical certificate allowing work experience to be considered 
for placement on the certificated salary schedule. 

I RECOMMENDATION: Approve New Contract Language 

AGENDA ITEM # XU-8 



TENTATIVE AGREEMENT 
Between 

CENTER JOINT UNIFIED SCHOOL DISTRICT 
And 

CENTER UNIFIED TEACHERS ASSOCIATION 

The District and CUTA agree to the bllowing new contract language added to Afticle 
XXI, Salary, regarding initial salary placement fbr CTE teachers : 

F.3. For certificated employees holding a valid CTE credential and employed by the 
District to teach CTE courses, non-teaching experience related to the employee's 
assignment shall be considered in addition to teaching experience fbr initial placement on 
the salary schedule. 

For CUTA: 

BY: 
~ ~ e s s a . ~ a s o n ,  m~ President 

- 

For DISTRICT: 



Center Unified School District 
AGENDA REQUEST FOR: 

Dept./Site: Personnel Department 
Date: January 18,2017 Action Item X 
To: Information Item 

# Attached Pages 
From: of PersonneVStudent Services 1 

TENTAIVE AGREEMENT 
RETIREMENT BENEF'ITS 

David Grimes, Director of Personnel, is requesting approval from 
The Board of Trustees of mutually agreed upon language between 
CJUSD and CUTA regarding retirement benefits and 1 % 
off-schedule lump sum payment. 

SUBJECT: CUTA 

RECOMMENDATION: Approve Agreement 

AGENDA ITEM # X \1 9 



TENTATIVE AGREEMENT 
Between 

CENTER JOINT UNIFIED SCHOOL DISTRICT 
And 

CENTER UNIFIED TEACHERS ASSOCIATION 

The District and CUTA agree to the following related to a one t h e  lump sum payment, and 
Article XXN, Retirement Benefits: 

1. After a one (1) percent increase is added to the 201 511 6 certificated salary schedules, the 
District will pay to each certificated employee the equivalent of 1 % of their 201 611 7 salary as a 
one-time lump sum payment. 

2. Article XXIV, Retirement Benefits, Section A, shall be amended to read (new language in 
bold italics): 

A. Certscated employee eligibility fbr retirement benefits are subject to the fbllowing: 
1. Twenty (20) years of District service. 
2. At least age fifty-five. 
3. Certificated employees with a hire dateprior to July 1,2017, shall be eligible to 

receive the same District paid, Employee Only, health, dental, and vision benefit 
options as covered by the current CJUSD1CUTA Agreement. 

4. Certrpcated employees who enter Disfn0ct employment and the STRT retirement 
system on or aper July 1,201 7, the maximum monthly District conhibution to such 
health, dental, and vision shall not exceed $750 per month. 

5. For certificated employees with a hire dateprior to July 1,201 7, District paid health 
coverage shall be effective hr a inaximm of five (5) years or to age sixty-five (65), 
whichever comes fist. 

6, For certrpcateti employees who enter District employment and the STRS retirement 
system on or aper July 1,201 7, D W c t  paid health coverage shall be effective for a 
maximum of three (3) years or to age s&y-five (65), whichever comesfirst. 

7. The district will permit its retired certificated employees to remain in the District- 
oEmd health care plan of their choice and fbr which they are eligible at their own- .- 

expense. Arrangements fbr advance payment shall be made with the Business Office. 
8. Retired certificated employees electing the above are required to join Medicare if 

eligible. The District will provide information regarding medical supplementary 
coverage. 

For CUTA. 

BY: - 
Venessa Mason, CUTA President ' 

For DISTRICT: 

DATE: l3- 
David ~ d n e s ,  Director of Personnel 



Agenda ltem Number=- 

Center Joint 
AGENDA REQUEST FOR: 

Dept./Site: Special Education 

Date: March 15,2017 Action Item X 

To: Board of Trustees Information Item 

From: Scott Loehr, Superintendent # Attached Pages 
Initials: S.L. 

SUBJECT: 201 61201 7 Master Contract 
Please ratify the following Master Contract for special education students to 
receive services at a nonpublic schoollagency during the 201611 7 fiscal year. 

Odyssey Learning Center 

RECOMMENDATION: CJUSD Board of Trustees to ratify a Master Contract for the 
201 61201 7 school year. 





MASTER CONTRACT 
GENERAL AGREEMENT FOR NONSECTARIAN, 
NONPUBLIC SCHOOL AND AGENCY SERVICES 

District CENTER IOINT UNIFIED 

Contract Year 2016-201 7 

Nonpublic School 

Nonpublic Agency 

T v ~ e  of Contract: 

X Master Contract for fiscal year with Individual Service Agreements (ISA) to be approved throughout the 
tenn of khis contract. 

Individual Master Contract for a specific student incorporating the Individual Service Agreement (ISA) 
into the terms of this Individual Master Contract specific to a single student. 

Interim Contract: an extension of the previous fiscal years approved contracts and rates. The sole purpose 
of this Interim Contract is to provide for ongoing hnding at the prior year's rates for 90 days at the sole 
discretion of the District. Expiration Date: 

IYhen this section is included as part of any Master Contract, the changes speciJieJ above shall amend Section 4 
- Term of Master Contract. 



DISTRICT MASTER CONTRACT 
GENERAL AGREEMENT FOR NONSECTARIAN, 
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DISTRICT MASTER CONTRACT 
GENERAL AGREEMENT FOR NONSECTARIAN, 

NONPUBLIC SCHOOLIAGENCY SERVICES 
2016-2017 



CONTRACT NUMBER: 14 

LEA: CENTER JOINT UNIFIED SCHOOL DISTRICT 

NONPUBLIC SCHOOLIAGENCYRELATED SERVICES PROVIDER: ODYSSEY LEARNING CENTER 
NONPUBLIC. NONSECTARIAN SCHOOWAGENCY SERVICES 

MASTER CONTRACT 

AUTHORIZATION FOR MASTER CONTRACT AND GENERAL PROVISIONS 

1. MASTER CONTRACT 

This Master Contract is entered into on July 1, 2016, between the Center Joint Unified School District 
(hereinafter referred to as the local educational agency "LEA" or "District") and Odvssev Learning 
Center. (nonpublic, nonsectarian school or agency, hereinafter referred to as "CONTRACTOR") for the 
purpose of providing special education andor related services to LEA students with exceptional needs 
under the authorization of California Education Code sections 56157, 56361 and 56365 et seq. and Title 5 
of the California Code of Regulations section 3000 et seq., AB490 (Chapter 862, Statutes of 2003) and 
AB1858 (Chapter 914, Statutes of 2004). It is understood that this Master Contract does not commit LEA 
to pay for special education andfor related services provided to any LEA student, or CONTRACTOR to 
provide such special education andlor related services, unless and until an authorized LEA representative 
approves the provision of special education andor related services by CONTRACTOR. 

Upon acceptance of a student, LEA shall submit to CONTRACTOR an Individual Services Agreement 
(hereinafter referred to as "ISA"), along with a Nonpublic Services Student Enrollment form. 
CONTRACTOR shall work with LEA to complete and return these forms to LEA prior to initiating any 
services for any student. 

Unless otherwise agreed in writing, the ISA and the Nonpublic Services Student Enrollment fonn shall 
achowledge CONTRACTOR'S obligation to provide all services specified in the student's Individualized 
Education Plan (hereinafter referred to as b'IEP"). The ISA shall be executed within ninety (90) days of an 
LEA student's enrollment. LEA and CONTRACTOR shall enter into an ISA for each LEA student served 
by CONTRACTOR. As available and appropriate, LEA shall make available access to any electronic IEP 
system andlor electronic database for ISA development, including invoicing. 

Unless placement is made pursuant to an Office of Administrative Hearings (hereinafter referred to as 
"0A.W) order, a lawfully executed agreement between LEA and parent, or authorized by LEA for a 
transfer student pursuant to California Education Code section 56325, LEA is not responsible for the costs 
associated with nonpublic school placement until the date on which an EP team meeting is convened, the 
LEP team determines that a nonpublic school placement is appropriate, and the IEP is signed by LEA 
student's parent. 

2. CERTIFICATION AND LICENSES 

CONTRACTOR shall be certified by the California Department of Education (hereinafter referred to as 
"CDE") as a nonpublic, nonsectarian school/agency. All nonpublic school and nonpublic agency services 
shall be provided consistent with the area of certification specified by CDE Certification and as defined in 
California Education Code section 56366 et seq. and within the professional scope of practice of each 
provider's license, certification andlor credential. A current copy of CONTRACTOR'S nonpublic 
schooVagency certification or a waiver of such certification issued by the CDE pursuant to Education Code 
section 56366.2 must be provided to LEA on or before the date this Master Contract is executed by 
CONTRACTOR. This Master Contract shall be null and void if such certification or waiver is expired, 
revoked, rescinded, or otherwise nullified during the effective period of this Master Contract. Total student 



enrollment shall be limited to capacity as stated on the applicable CDE certification. Total LEA student 
enrollment shall be limited to capacity as stated in Section 24 of the Master Contract. 

In addition to meeting the certification requirements of the state of California, a CONTRACTOR that 
operates a program outside of this state shall be certified or licensed by that state to provide special 
education and related services and designated instruction and related services to pupils under the federal 
Individuals with Disabilities Education Act (20 U.S.C. Sec. 1400 et seq.). 

If CONTRACTOR is a licensed children's institution (hereinafter refemed to as "LCP'), CONTRACTOR 
shall be licensed by the state, or other public agency having delegated authority by contract with the state to 
license, to provide nonmedical care to children, including, but not limited to, individuals with exceptional 
needs. The LC1 must also comply with all licensing requirements relevant to the protection of the child, 
and have a special pennit, if necessary, to meet the needs of each child so placed. If the CONTRACTOR 
operates a program outside of this state, CONTRACTOR must obtain all required licenses from the 
appropriate licensing agency in both California and in the state where the LC1 is located. 

With respect to CONTRACTOR'S certification, failure to notify LEA and CDE of any changes in: (1) 
credentialedllicensed staff; (2) ownership; (3) management and/or control of the agency; (4) major 
modification or relocation of facilities; or (5) significant modification of the program may result in the 
suspension or revocation of CDE certification and shall also be good cause for the suspension or 
termination of this Master Contract by LEA. 

3, COMPLIANCE WTH LAWS, STATUTES, REGULATIONS 

During the term of this Master Contract, unless otherwise agreed, CONTRACTOR shall comply with all 
applicable federal, state, and local statutes, laws, ordinances, rules, policies, and regulations. 
CONTRACTOR shall also comply with all applicable LEA policies and procedures unless 
CONTRACTOR and LEA specifically agree, in writing, that a policy or policies, or a portion of a policy 
does not reasonably apply to CONTRACTOR. CONTRACTOR hereby acknowledges and agrees that it 
accepts all risks and responsibilities for its failure to comply with LEA policies and shall indemnify LEA 
under the provisions of Section 16 of this Agreement for all liability, loss, damage and expense (including 
reasonable attorneys' fees) resulting from or arising out of CONTRACTOR'S failure to comply with 
applicable LEA policies (e.g., those policies relating to the provision of special education andlor related 
services, facilities for individuals with exceptional needs, LEA student enrollment and transfer, LEA 
student inactive status, corporal punishment, student discipline, and positive behavior interventions). 

CONTRACTOR achowledges and understands that LEA may report to the CDE any violations of the 
provisions of this Master Contract, and that this may result in the suspension andlor revocation of CDE 
nonpublic school/agency certification pursuant to California Education Code section 56366.4(a). 

4. TERM OF MASTER CONTRACT 

The tern of this Master Contract shall be from July 1,2016 to June 30,2017 unless otherwise stated. (Cat. 
Code Regs., tit. 5, 5 3062(a).) Neither the CONTRACTOR nor LEA is required to renew this Master 
Contract in subsequent contract years. However, the parties acknowledge that any subsequent Master 
Contract is to be re-negotiated prior to June 30, 2017. (Cal. Code Regs., tit. 5, § 3062(d).) In the event a 
Master Contract is not renegotiated by June 301h, an interim contract may be made available as mutualIy 
agreed upon for up to 90 days from July 1 of the new fiscal year. No Master Contract will be offered 
unless and until all of the contracting requirements have been satisfied. The offer of a Master Contract to a 
CONTRACTOR is at the sole discretion of LEA. 

The provisions of this Master Contract apply to CONTRACTOR and any of its employees or independent 
contractors. Notice of any change in CONTRACTOR'S ownership or authorized representative shall be 
provided in writing to LEA within thirty (30) calendar days of change of ownership or change of authorized 
representative. 

5. INTEGRATION/CONTINUANCE OF CONTRACT FOLLOWING EXPIRATION 



OR TERMJNATION 

This Master Contract includes LEA Procedures and each Individual Services Agreement which are 
incorporated herein by this reference. This Master Contract supersedes any prior or contemporaneous 
written or oral understanding or agreement. This Master Contract may be amended only by written 
amendment executed by both parties. Notwithstanding the foregoing, LEA may modify LEA procedures 
from time to time without the consent of CONTRACTOR. 

CONTRACTOR shall provide LEA with all information as requested in writing to secure a Master 
Contract or a renewal. 

At a minimum, such information shall include copies of teacher credentials and clearance, insurance 
documentation and CDE certification. LEA may require additional information as applicable. If the 
application packet is not completed and returned to LEA, no Master Contract will be issued. If 
CONTRACTOR does not return the Master Contract to LEA duly signed by an authorized representative 
within ninety (90) calendar days of issuance by LEA, the new contract rates will not take effect until the 
newly executed Master Contract is received by LEA and will not be retroactive to the first day of the new 
Master Contract's effective date. If CONTRACTOR fails to execute the new Master Contract within such 
ninety day period, all payments shall cease until such time as the new Master Contract for the current 
school year is signed and returned to LEA by CONTRACTOR. (Ed. Code $9 56366(c)(l), (2)) In the 
event that this Master Contract expires or terminates, CONTRACTOR shall continue to be bound to all of 
the terms and conditions of the most recent executed Master Contract between CONTRACTOR and LEA 
for so long as CONTRACTOR is servicing authorized LEA students at the discretion of LEA. 

6. INDIVIDUAL SERVICES AGREEMENT 

This Master Contract shall include an ISA developed for each LEA student for whom CONTRACTOR is 
to provide special education and/or related services. An ISA shall only be issued for LEA students enrolled 
with the approval of LEA pursuant to Education Code section 56366(a)(2)(A). An ISA may be effective 
for more than one contract year provided that there is a concwrent Master Contract in effect. In the event 
that this Master Contract expires or terminates, CONTRACTOR shall continue to be bound to all of the 
terms and conditions of the most recent executed ISAs between CONTRACTOR and LEA for so long as 
CONTRACTOR is servicing authorized LEA students. 

Any and all changes to a LEA student's educational placement/progam provided under this Master 
Contract and/or an ISA shall be made solely on the basis of a revision to LEA student's IEP. At any time 
during the tenn of this Master Contract, a LEA student's parent, CONTRACTOR, or LEA may request a 
review of a LEA student's IEP subject to all procedural safeguards required by law. 

Unless otherwise provided in this Master Contract, the CONTRACTOR shall provide all services specified 
in the IEP unless the CONTRACTOR and LEA agree otherwise in the ISA. (Ed. Code § 56366(a)(5); Cal. 
Code Regs., tit. 5, 8 3062(e).) In the event the CONTRACTOR is unable to provide a specific service at 
any time during the life of the ISA, the CONTRACTOR shall notify LEA in writing within five (5) 
business days of the last date a service was provided. CONTRACTOR shall provide any and all 
subsequent compensatory service hours awarded to an LEA student as a result of lack of provision of 
services while the student was served by the nonpublic school or agency. 

If a parent or LEA contests the termination of an ISA by initiating a due process proceeding with the O M ,  
CONTRACTOR shall abide by the "stay-put" requirement of state and federal law unless the parent agrees 
otherwise or an interim alternative educational placement is deemed lawful and appropriate by LEA or 
O M .  CONTRACTOR shall adhere to all LEA requirements concerning changes in placement. 

Disagreements between LEA and CONTRACTOR concerning the formulation of an ISA or the Master 
Contract may be appealed to the County Superintendent of Schools of the County where LEA is located, or 
the State Superintendent of Public Instruction pursuant to the provisions of California Education Code 
section 56366(c)(2). 



DEFINITIONS 

The following definitions shall apply for purposes of this contract: 

a. The term "CONTRACTOR" means a nonpublic, nonsectarian school/agency certified by the 
California Department of Education and its oficers, agents and employees. 

b. The tenn "authorized LEA representative" means a LEA administrator designated to be responsible 
for nonpublic school/agencies. It is understood that a representative of the Special Education Local 
Plan Area ("SELPA") of which LEA is a member is an authorized LEA representative in 
collaboration with LEA. LEA maintains sole responsibility for the Master Contract, unless 
otherwise specified in the Master Contract. 

c. The term "credential" means a valid credential, life diploma, permit, or document in special 
education or Pupil Personnel Services issued by, or under the jurisdiction of, the California State 
Board of Education if issued prior to 1970 or the California Commission on Teacher Credentialing, 
which entitles the holder thereof to perform services for which certification qualifications are 
required as defined in Title 5 of the California Code of Regulations section 3001(g). 

d. As defined in Title 5 of the California Code of Regulations section 3001(r), the tenn "qualified" 
means that a person has met federal and state certification, licensing, registration, or other 
comparable requirements which apply to the area in which he or she is providing special education 
or related services (including but not limited to, for example, the requirements set forth in 
California Code of Regulations, title 5, sections 3064 and 3065 and Education Code section 
56366,1(n)(l)), or, in the absence of such requirements, the state-education-agency-approved or 
recognized requirements, and adheres to the standards of professional practice established in 
federal and state law or regulation, including the standards contained in the California Business and 
Professions Code and the scope of practice as defined by the licensing or credentialing body.) 
Nothing in this definition shall be construed as restricting the activities or services of a graduate 
needing direct hours leading to licensure, or of a student teacher or intern leading to a graduate 
degree at an accredited or approved college or university, as authorized by state laws or 
regulations. 

e. The term "license" means a valid non-expired document issued by a licensing agency within the 
Department of Consumer Affairs or other state licensing office authorized to grant licenses and 
authorizing the bearer of the document to provide certain professional services or refer to 
themselves using a specified professional title. This includes, but is not limited to mental health 
and board and care services at a residential placement. If a license is not available through an 
appropriate state licensing agency, a certificate of registration with the appropriate professional 
organization at the national or state level which has standards established for the certificate that are 
equivalent to a license shall be deemed to be a license as defined in Title 5 of the California Code 
of Regulations section 3001(1). 

"Parent" means a biological or adoptive parent unless the biological or adoptive parent does not 
have legal authority to make educational decisions for the child, a guardian generally authorized to 
act as the child's parent or authorized to make educational decisions for the child, an individual 
acting in the place of a biological or adoptive parent, including a grandparent, stepparent, or other 
relative with whom the child lives, or an individual who is legally responsible for the child's 
welfare, a surrogate parent, a foster parent if the authority of the biological or adoptive parent to 
make educational decisions on the child's behalf has been specifically limited by court order in 
accordance with Title 34 of the Code of Federal Regulations sections 300.30(b)(l) or (2). Parent 
does not include the state or any political subdivision of government or the nonpublic school or 
agency under contract with LEA for the provision of special education or designated instruction 
and services for a child. (Ed. Code 4 56028.) 



g. The term "days" means calendar days unless otherwise specified. 

h. The phrase "billable day" means a school day in which instructional minutes meet or exceed those 
in comparable LEA programs. 

I. The phrase "billable day of attendance" means a school day as defined in California Education 
Code Section 46307, in which a LEA student is in attendance and in which instructional minutes 
meet or exceed those in comparable LEA programs unless otherwise stipulated in an IEP or ISA. 

j- It is understood that the term "Master Contract" also means "Agreement" and may be referred to as 
such in this document. 

ADMINISTRATION OF CONTRACT 

8. NOTICES 

All notices provided for by this Master Contract shall be in writing. Notices shall be mailed or delivered by 
hand and shall be effective as of the date of receipt by addressee. 

All notices mailed to LEA shall be addressed to the person and address as indicated on the signature page 
of the Master Contract. Notices to CONTRACTOR shall be addressed as indicated on signature page of 
this Master Contract. 

9. MAINTENANCE OF RECORDS 

Ali records shall be maintained by CONTRACTOR as required by state and federal laws and regulations. 
Notwithstanding the foregoing sentence, CONTRACTOR shall maintain all records for at least five (5) 
years after the termination of this Master Contract. For purposes of this Master Contract, "records" shall 
include, but not be limited to pupil records as defined by California Education Code section 49061(b) 
including electronically stored information; cost data records as set forth in Title 5 of the California Code 
of Regulations section 3061; registers and roll books of teachers and/or daily service providers; chart notes, 
Medi-Cal logs, daily service logs and notes and other documents used to record the provision of related 
services including supervision; daily service logs and notes used to record the provision of services 
provided by instructional assistants, NPA behavior intervention aides, and bus aides and supervisors; 
absence verification records (parentldoctor notes, telephone logs, and related documents); bus rosters; staff 
lists specifying credentials held; business licenses held; documents evidencing other staff qualifications 
including social security numbers, dates of hire, and dates of tennination; records of employee training and 
certification, staff time sheets; non-paid staff and volunteer sign-in sheets; transportation and other related 
services subcontracts; school calendars; bell/class scheduIes when applicable; liability and worker's 
compensation insurance policies; state nonpublic school andor agency certifications; by-laws; lists of 
current board of directorsftrustees, if incorporated; statements of income and expenses; general journals; 
cash receipts and disbursement books, general ledgers and supporting documents; documents evidencing 
financial expenditures; federavstate payroll quarterly reports (Form 941IDE3DP); and bank statements and 
canceled checks or facsimile thereof. 

CONTRACTOR shall maintain LEA student records in a secure location to ensure confidentiality and 
prevent unauthorized access. CONTRACTOR shall maintain a current list of the names and positions of 
CONTRACTOR'S employees who have access to confidential records. CONTRACTOR shall maintain an 
access log for each LEA student's record which lists all persons, agencies, or organizations requesting or 
receiving information from the record and the legitimate interests therefore. Such log shall be maintained 
as required by California Education Code section 49064 and include the name, title, agencylorganization 
affiliation, and dateltime of access for each individual requesting or receiving information born LEA 
student's record. Such log needs not to record access to LEA student's records by: (a) LEA student's 
parent; (b) an individual to whom written consent has been executed by LEA student's parent; or (c) 
employees of LEA or CONTRACTOR having a legitimate educational interest in requesting or receiving 



information from the record. CONTRACTOR/LEA shall maintain copies of any written parental concerns 
granting access to student records. For purposes of this paragraph, "employees of LEA or 
CONTRACTOR" do not include subcontractors. CONTRACTOR shall grant parents access to student 
records and comply with parents' requests for copies of student records, as required by state and federal 
laws and regulations. CONTRACTOR agrees, in the event of school or agency closure, to forward all 
records within ten (10) business days to LEA. LEA shall have access to and receive copies of any and all 
documents required to be maintained by CONTRACTOR within five (5) business days of a request. 

10. SEVERABILITY CLAUSE 

If any provision of this Master Contract is held, in whole or in part, to be unenforceable for any reason, the 
remainder of that provision and of the entire Master Contract shall be severable and remain in effect. 

11. SUCCESSORS IN INTEREST 

This contract binds CONTRACTOR'S successors and assignees. CONTRACTOR shall notify LEA, in 
writing, of any change of ownership or corporate control within ten (10) business days of such change. 

12. VENUE AND GOVERNING LAW 

The laws of the State of California shall govern the terns and conditions of this Master Contract with 
venue in the County where LEA is located. 

13. MODIFICATIONS AND AMENDMENTS REQUIRED TO CONFORM TO LEGAL AND 
ADMINISTRATIVE GUIDELINES 

This Master Contract may be modified or amended by LEA to conform to administrative and statutory 
guidelines issued by any state, federal or local governmental agency. LEA shall provide CONTRACTOR 
thirty (30) days' notice of any such changes or modifications made to conform to administrative or 
statutory guidelines and a copy of the statute or regulation upon which the modification or changes are 
based. 

14. TERMINATION 

This Master Contract or an Individual Service Agreement may be terminated for cause. Cause shall include 
but not be limited to non-maintenance of current nonpublic school certification, failure of either LEA or the 
CONTRACTOR to maintain the standards required under the Master Contract andfor Individual Services 
Agreement, or other material breach of the contract by CONTRACTOR or LEA. For purposes of Non 
Public School placement, the cause shall not be the availability of a public class initiated during the period 
of the Master Contract unless the parent agrees to the transfer of the student to a public school program at 
an IEP team meeting. To terminate the Master Contract, either party shall give twenty (20) days prior 
written notice to the other party (Ed. Code 9 56366(a)(4)), or immediately if CONTRACTOR and LEA 
mutually agree that there are significant health or safety concerns. At the time of termination, 
CONTRACTOR shall provide to LEA any and all documents CONTRACTOR is required to maintain 
under this Master Contract. ISAs are void upon termination of this Master Contract, except as provided in 
Section 5 or 6. CONTRACTOR or LEA may terminate an ISA for cause, without terminating the Master 
Contract in its entirety. To terminate the ISA, either party shall also give twenty (20) days prior written 
notice to the other. 

15. INSURANCE 

CONTRACTOR shaIl, at his, her, or its sole cost and expense, maintain in full force and effect, during the 
term of this Agreement, the following insurance coverage from a California licensed and/or admitted 
insurer with an A minus (A-), VII, or better rating from A.M. Best, sufficient to cover any claims, damages, 
liabilities, costs and expenses (including counsel fees) arising out of or in connection with 



CONTRACTOR'S futfiliment of any of its obligations under this Agreement or either party's use of the 
work or any component or part thereof: 

PART I 

A. Commercial General Liability Insurance, including both bodily injury and property damage, 
with limits as follows: 

$2,000,000 per occurrence 
$ 500,000 fire damage 
$ 5,000 medical expenses 
$1,000,000 personal & adv. injury 
$3,000,000 general aggregate 
$2,000,000 products/completed operations aggregate 

The policy may not contain an exclusion for coverage of claims arising from claims for sexual 
molestation or abuse. In the event that CONTRACTOR'S policy should have an exclusion for sexual 
molestation or abuse claims, then CONTRACTOR shall be required to procure a supplemental policy 
providing such coverage. 

B. Business Auto Liability Insurance for all owned scheduled, non-owned or hired automobiles 
with a $1 million combined single limit. 

If no owned automobiles, then only hired and non-owned is required. 

If CONTRACTOR uses a vehicle to travel to/from school sites, between schools and/or to/from 
students' homes or other locations as approved service locations by the LEA, CONTRACTOR must 
comply with State of California auto insurance requirements. 

C. Workers' Compensation and Employers Liability Insurance in a form and amount covering 
CONTRACTOR'S full liability under the California Workers' Compensation Insurance and 
Safety Act and in accordance with applicable state and federal laws. 

Part A - Statutory Limits 
Part B - $1,000,000/$1,000,000/$1,000,000 Employers Liability 

D. Errors & Omissions (E & O)/Malpractice (Professional Liability) Insurance, including 
sexual molestation and abuse coverage, unless that coverage is afforded elsewhere in the 
Commercial General Liability policy by endorsement or separate policy, with the following 
limits: 

$1,000,000 per occurrence 
$2,000,000 general aggregate 

E. CONTRACTOR, upon execution of this Master Contract and periodically thereafter upon 
request, shall f i d s h  the LEA with certificates of insurance evidencing such coverage. The 
certificate of insurance shall include a ten (10) day non-renewal notice provision. The 
Commercial General Liability and Automobile Liability policy shall name the LEA and the 
Board of Education additional insured's premiums on all insurance policies and shall be paid by 
CONTRACTOR and shall be deemed included in CONTRACTOR'S obligations under this 
contract at no additional charge. 

F. Any deductibles or self-insured retentions above $100,000 must be disclosed to and approved 
by the LEA. At its option, LEA may require the CONTRACTOR, at the CONTRACTOR'S 
sole cost, to: (a) cause its insurer to reduce to levels specified by the LEA or eliminate such 



deductibles or self-insured retentions with respect to the LEA, its officials and employees, or (b) 
procure a bond guaranteeing payment of losses and related investigation. 

G. For any claims related to the services contracted for under this Agreement, the 
CONTRACTOR'S insurance coverage shall be primary insurance as respects to the LEA, its 
subsidiaries, officials and employees. Any insurance or self-insurance maintained by the LEA, 
its subsidiaries, officials and employees shall be excess of the CONTRACTOR'S insurance and 
shall not contribute with it. 

H. All Certificates of Insurance may reference the contract number, name of the school or agency 
submitting the certificate, and the location of the school or agency submitting the certificate on 
the certificate. 

PART I1 - INSURANCE REQUIREMENTS FOR NONPUBLIC SCHOOLS AFFILIATED WITH A 
RESIDENTIAL TREATMENT FACILITY ("RTC") 

When CONTRACTOR is a nonpublic school affiliated with a residential treatment center (NPS/RTC), 
the following insurance policies are required: 

A. Commercial General Liability Insurance of $3,000,000 per Occurrence and $6,000,000 in 
General Aggregate. The policy shall be endorsed to name the LEA and the Board of Education 
as named additional insureds and shall provide specifically that any insurance carried by the 
LEA which may be applicable to any claims or loss shall be deemed excess and the RTC's 
insurance primary despite any conflicting provisions in the RTC's policy. Coverage shall be 
maintained with no self-insured retention above $100,000 without the prior written approval of 
the LEA. 

B. Workers' Compensation Insurance in accordance with provisions of the California Labor 
Code adequate to protect the RTC from claims that may arise fmm its operations pursuant to the 
Workers' Compensation Act (Statutory Coverage). The Workers' Compensation Insurance 
coverage must also include Employers Liability coverage with limits of 
$1,000,000/$1,000,000/$1,000,000. 

C. Commercial Auto Liability coverage with limits of $1,000,000 Combined Single L i t  per 
Occurrence if the RTC does not operate a student bus service. If the RTC provides student bus 
services, the required coverage limit is $5,000,000 Combined Single Limit per Occurrence. 

D. Fidelity Bond or Crime coverage shall be maintained by the RTC to cover all employees who 
process or otherwise have responsibility for RTC funds, supplies, equipment or other assets. 
Minimum amount of coverage shall be $250,000 per occurrence, with no self-insured retention. 

E. Professional LiabilityJErrors & Omissions/Mdpractice coverage with minimum limits of 
$3,000,000 per occurrence and $6,000,000 general aggregate. 

F. Sexual Molestation and Abuse coverage, unless that coverage is afforded elsewhere in the 
Commercial General Liability or Professional liability policy by endorsement, with minimum 
limits of $3,000,000 per occurrence and $6,000,000 general aggregate. 

If LEA or CONTRACTOR determines that a change in insurance coverage obligations under this 
section is necessary, either party may reopen negotiations to modify the insurance obligations. 
Consistent with Section 5 of this Master Contract, however, the Master Contract may be amended 
only by written amendment executed by both Parties. 

16. INDEMNIFICATION AND HOLD HARMLESS 



Except with respect to claims arising from a Party's separate negligence or willful acts, which shall remain 
that Party's personal obligation, each Party agrees to defend, indemnify and hold harmless the other Party 
and its directors, officers, employees, agents, attorneys, volunteers, and subcontractors with respect to a 
claim resulting from or arising out of this Master Contract or its performance and arising from the Party's 
actual or alleged act, failure to act, error, or omission in the performance of their obligations under this 
Agreement or any governing law or regulations. 

17. INDEPENDENT CONTRACTOR 

Nothing herein contained shall be construed to imply a joint venture, partnership or principal-agent 
relationship between LEA and CONTRACTOR. CONTRACTOR shall provide all services under this 
Agreement as an independent contractor, and neither party shall have the authority to bind or make any 
commitment on behalf of the other. Nothing contained in this Agreement shall be deemed to create any 
association, partnership, joint venture or relationship of principal and agent, master and servant, or 
employer and employee between the Parties or any affiliates of the Parties, or between LEA and any 
individual assigned by CONTRACTOR to perform any services for LEA. 

If LEA is held to be a partner, joint venturer, co-principal, employer or co-employer of CONTRACTOR, 
CONTRACTOR shall indemnify and hold harmless LEA from and against any and all claims for loss, 
liability, or damages arising from that holding, as well as any expenses, costs, taxes, penalties and interest 
charges incurred by LEA as a result of that holding. 

18. SUBCONTRACTING 

CONTRACTOR shall not enter into any subcontracting relationship without first obtaining fmal written 
approval of LEA. Should CONTRACTOR wish to subcontract for special education andlor related 
services pursuant to this Master Contract, it must provide written notification to LEA before any 
subcontracting arrangement is made. In the event LEA determines that it can provide the subcontracted 
service(s) at a lower rate, LEA may elect to provide such service(s). If LEA elects to provide such 
service@) at a lower rate, LEA may elect to provide such service(s). If LEA elects to provide such 
service(s), LEA shall provide written notification to CONTRACTOR within five (5) days of receipt of 
CONTRACTOR'S original request and CONTRACTOR shall not subcontract for said services. 

Should LEA approve in concept of CONTRACTOR subcontracting for services, CONTRACTOR shall 
submit to LEA for approval the proposed subcontract. CONTRACTOR shall incorporate all of the 
provisions of this Master Contract in all subcontracts to the hllest extent possible. Furthermore, when 
CONTRACTOR creates subcontracts for the provision of special education and/or related services 
(including without limitation, transportation) for any student, CONTRACTOR shall cause each 
subcontractor to procure and maintain indemnification and insurance requirements which comply with the 
provisions of Sections 15 and 16 of this Master Contract, for the duration of the term of each subcontract. 
If a proposed subcontract is approved by LEA, each subcontractor must furnish LEA with original 
endorsements and certificates of insurance effective coverage required by Section 15 of this Master 
Contract. The endorsements are to be signed by a person authorized by that insurer to bind coverage on its 
behalf. Unless otherwise agreed to by LEA, the endorsements are to be on forms provided by the LEA. 
The Commercial General Liability and Automobile Liability policies shall name the LENSELPA and the 
LEA Board of Education as additional insured. All endorsements are to be received and approved by LEA 
before the subcontractor's work commences. In addition, all sub-contractors must meet the requirements as 
contained in Section 45 (Clearance Requirements) and Section 46 (Staff Qualifications) of this Master 
Contract. No subcontract shall be considered final without LEA approval. 

9 CONFLICTS OF INTEREST 



CONTRACTOR shall provide to LEA upon request a copy of its current bylaws and a current list of its 
Board of Directors (or Trustees), if it is incorporated. CONTRACTOR and any member of its Board of 
Directors (or Trustees) shall avoid and disclose any relationship with LEA that constitutes or may 
constitute a conflict of interest pursuant to California Education Code section 56042 including, but not 
limited to, employment with LEA, provision of private party assessments and/or reports, and attendance at 
IEP team meetings acting as a student's advocate. Pursuant to California Education Code section 56042, 
an attorney or advocate for a parent of an individual with exceptional needs shall not recommend 
placement at CONTRACTOR'S facility if the attorney or advocate is employed or contracted by the 
CONTRACTOR, or will receive a benefit Erom the CONTRACTOR, or otherwise has a conflict of interest. 

Unless CONTRACTOR and LEA otherwise agree in writing, LEA shall neither execute an ISA with 
CONTRACTOR nor amend an existing ISA for a LEA student when a recommendation for special 
education andlor related services is based in whole or in part on assessment(s) or reports provided by 
CONTRACTOR to LEA student without prior written authorization by LEA. This paragraph shall apply to 
CONTRACTOR regardless of when an assessment is performed or a report is prepared (i.e. before or after 
LEA student is enrolled in CONTRACTOR'S schooYagency) or whether an assessment of LEA student is 
performed or a report is prepared in the normal course of the services provided to LEA student by 
CONTRACTOR. To avoid a conflict of interest, and in order to ensure the appropriateness of an 
Independent Educational Evaluation (hereinafter referred to as "IEE") and its recommendations, LEA may, 
in its discretion, not fund an IEE by an evaluator who provides ongoing ser-vice(s) or is sought to provide 
service(s) to the student for whom the IEE is requested. Likewise, LEA may, in its discretion, not fund 
services through the evaluator whose IEE LEA agrees to fund. When no other appropriate assessor is 
available, LEA may request and if CONTRACTOR agrees, the CONTRACTOR may provide an IEE. 

When CONTRACTOR is a nonpublic agency, CONTRACTOR acknowledges that its authorized 
representative has read and understands Education Code section 56366.3 which provides, in relevant part, 
that no special education and/or related services provided by CONTRACTOR shall be paid for by LEA if 
provided by an individual who was an employee of LEA within three hundred and sixty five (365) days 
prior to executing this Master Contract. This provision does not apply to any person who is able to provide 
designated instruction and services during the extended school year because he or she is otherwise 
employed for up to ten months ofthe school year by LEA. 

CONTRACTOR shall not admit a student living within the jurisdictional boundaries of LEA on a private 
pay or tuition free "scholarship" basis and concurrentIy or subsequently advise/request parent(s) to pursue 
h d i n g  for the admitted school year fiom LEA through due process proceedings. 

20. NON-DISCRIMINATION 

CONTRACTOR shall not unlawfully discriminate on the basis of gender, nationality, race or ethnicity, 
religion, age, sexual orientation, gender identity, gender expression, or disability or any other classification 
protected by federal or state law, in employment or operation of its programs. 

EDUCATIONAL PROGRAM 

21. FREE AND APPROPRIATE PUBLIC EDUCATION ("FAPEn) 

LEA shall provide CONTRACTOR with a copy of the IEP including the Individualized Transition Plan 
(hereinafter referred to as "ITP") of each LEA student served by CONTRACTOR. CONTRACTOR shall 
provide to each LEA student special education and/or related services (including transition services) within 
the nonpublic school or nonpublic agency consistent with LEA student's IEP and as specified in the ISA. 
If CONTRACTOR is a nonpubIic school, CONTRACTOR shall not accept a LEA student if it cannot 
provide or ensure the provision of the services outlined in the student's IEP. If a LEA student's services 
are provided by a third party (i.e. a related services provider) CONTRACTOR shall notify LEA, in writing, 
if the provision of services ceases. 



Unless otherwise agreed to between CONTRACTOR and LEA, CONTRACTOR shall be responsible for 
the provision of ail appropriate supplies, equipment, andlor facilities for LEA students, as specified in LEA 
student's IEP and ISA. CONTRACTOR shall make no charge of any kind to parents for special education 
andlor related services as specified in LEA student's IEP and ISA (including, but not limited to, screenings, 
assessments, or intewiews that occur prior to or as a condition of LEA student's enrollment under the terms 
of this Master Contract). LEA shall provide low incidence equipment for eligible students with low 
incidence disabilities when specified in the student's IEP and ISA. Such equipment remains the property of 
the SELPAILEA and shall be rehmed to the SELPAILEA when the IEP team determines the equipment is 
no longer needed or when the student is no longer enrolled in the nonpublic school. CONTRACTOR shall 
ensure that facilities are adequate to provide all LEA students with an environment which meets all 
pertinent health and safety regulations. CONTRACTOR may charge a LEA student's parent(s) for services 
andlor activities not necessary for LEA student to receive a free appropriate public education after: (a) 
written notification to LEA student's parent(s) of the cost and voluntary nature of the services and/or 
activities; and (b) receipt by LEA of the written notification and a written acknowledgment signed by LEA 
student's parent(s) of the cost and voluntary nature of the services and/or activities. CONTRACTOR shafl 
adhere to all LEA requirements concerning parent acknowledgment of financial responsibility. 

Voluntary services and/or activities not necessary for an LEA student to receive a free appropriate public 
education shall not interfere with LEA student's receipt of special education and/or related services as 
specified in LEA student's IEP and ISA uniess LEA and CONTRACTOR agree otherwise in writing. 

GENERAL PROGRAM OF INSTRUCTION 

All nonpublic school and nonpublic agency services shall be provided consistent with the area of 
certification specified by CDE Certification and as defined in California Education Code section 56366 et 
seq. and shall ensure that facilities are adequate to provide LEA students with an environment which meets 
all pertinent health and safety regulations. 

When CONTRACTOR is a nonpublic school, CONTRACTOR'S general program of instruction shall: (a) 
utilize evidence-based practices and predictors and be consistent with LEA's standards regarding the 
particular course of study and curriculum; (b) include curriculum that addresses mathematics, literacy and 
the use of educational, assistive technology and transition services; (c) be consistent with CDE's standards 
regarding the particular course of study and curriculum; (d) provide the services as specified in LEA 
student's IEP and ISA. LEA students shall have access to: (a) State Board of Education (SBE) - adopted 
Common Core State Standards ("CCSS") for curriculum and the same instructional materials for 
kindergarten and grades 1 to 8, inclusive; and provide standards-aligned core cwriculum and instructional 
materials for grades 9 to 12, inclusive, used by a local education agency (LEA), that contracts with the 
nonpublic school: (b) college preparation courses; (c) extracunicular activities such as art, sports, music 
and academic clubs; (d) w e e r  preparation and vocational training, consistent with transition plans pursuant 
to state and federal law and; (e) supplemental assistance, including individual academic tutoring, 
psychological counseling, and career and college counseling. When appropriate, CONTRACTOR shall 
utilize the designated curriculum guidelines for students with moderate to severe disabilities who 
participate in the State's alternative assessment. These students shall have access to the core content, 
activities, and instructional materials delineated within these curriculum guidelines. CONTRACTOR'S 
general program of instruction shall be described in writing and a copy provided to LEA prior to the 
effective date of this Master Contract. 

When CONTRACTOR serves LEA students in grades nine through twelve inclusive, LEA shall provide to 
CONTRACTOR a specific list of the course requirements to be satisfied by the CONTRACTOR leading 
toward graduation or completion of LEA'S diploma requirements. CONTRACTOR shall not award a high 
school diploma to LEA students who have not successfblly completed all of LEA's graduation 
requirements. Per Sections 60851.5 and 60851.6 of the California Education Code, these requirements do 
not include passing the California High School Exit Exam ("CAHSEE") as the administration of that 
examination is currently suspended. 



When CONTRACTOR is a nonpublic agency andlor related services provider, CONTRACTOR'S general 
program of instruction andlor services shall utilize evidence-based practices and predictors and be 
consistent with LEA and CDE guidelinestcertifications and any state licensing requirements and shall be 
provided as specified in LEA student's IEP and ISA. The nonpublic agency providing Behavior 
Intervention Services shall develop a written treatment plan that specifies the nature of their nonpublic 
agency service for each student within thirty (30) days of enrollment and shall be provided in writing to 
LEA. School-based services may not be unilaterally converted by CONTRACTOR to a substitute program 
or provided at a location not specifically authorized by the IEP team. Except for services provided by a 
contractor that is an LCI, all services not provided in the school setting require the presence of a parent, 
guardian or adult caregiver during the delivery of services, provided such guardian or caregiver has a 
signed authorization by the parent or legal guardian to authorize emergency services as requested. LC1 
contractors shall ensure that appropriate and qualified residential or clinical staff is present during the 
provision of services under this Master Contract. CONTRACTOR shall immediately notify LEA in writing 
if no parent, guardian or adult caregiver is present. CONTRACTOR shall provide to LEA a written 
description of the services and location provided prior to the effective date of this Master Contract. 
Contractors providing Behavior Intervention Services must have on staff individuals trained as the law 
requires. (Cal. Code Regs., tit. 5, 5 3051.23.) It is understood that Behavior Intervention Services are 
limited per CDE Certification and do not constitute an instructional program. 

When CONTRACTOR is a nonpublic agency, CONTRACTOR shall not provide transportation nor 
subcontract for transportation services for students unless LEA and CONTRACTOR agree otherwise in 
writing. 

INSTRUCTIONAL MINUTES 

When CONTRACTOR is a nonpublic school, the total number of instructional minutes per school day 
provided by CONTRACTOR shall be at least equivalent to the number of instructional minutes per school 
day provided to LEA students at fike grade level attending LEA schools and shall be specified in LEA 
student's ISA developed in accordance with LEA student's IEP. 

For students in grades kindergarten through 12, inclusive, unless otherwise specified in the student's IEP 
and ISA, the number of instructional minutes, excluding breakfast, recess, lunch and pass time shall be the 
same as the Education Code prescribes for the LEA. 

The total number of annual instructional minutes shall be at least equivalent to the total number of annual 
instructional minutes provided to LEA students attending LEA schools in like grade levels unless otherwise 
specified in LEA student's IEP and ISA. 

When CONTRACTOR is a nonpublic agency and/or related services provider, the total number of minutes 
per school day provided by CONTRACTOR shall be specified in LEA student's ISA developed in 
accordance with LEA student's IEP. 

24, CLASS SIZE 

When CONTRACTOR is a nonpublic school, CONTRACTOR shall ensure that class size shall not exceed 
a ratio of one teacher per twelve (12) students unless CONTRACTOR and LEA agree otherwise in writing. 
Upon prior written approval by an authorized LEA representative, class size may be temporarily increased 
by a ratio of 1 teacher to fourteen (14) students when necessary during the regular or extended school year 
to provide services to students with disabilities. 

In the event a nonpublic school is unable to fill a vacant teaching position responsible for direct instruction 
to students, and the vacancy has direct impact on the California Department of Education Certification of 
that school, the nonpublic school shall develop a plan to ensure appropriate coverage of students by first 
utilizing existing certificated staff. The nonpublic school and LEA may agree to one 30 school day period 



per contract year where class size may be increased to ensure coverage by an appropriately credentialed 
teacher. Such an agreement shall be in writing and signed by both Parties. This provision does not apply 
to a nonpublic agency. 

CONTRACTOR providing special education instruction for individuals with exceptional needs between the 
ages of three (3) and five (5) years, inclusive, shall also comply with the appropriate instructional adult to 
child ratios pursuant to California Education Code sections 56440 et seq. 

25. CALENDARS 

When CONTRACTOR is a nonpublic school, CONTRACTOR shall submit to LEA a school calendar with 
the total number of billable days not to exceed 180 days, plus extended school year billable days equivalent 
to the number of days determined by LEA'S extended school year calendar. Billable days shall include 
only those days that are included on the submitted and approved school calendar, andlor required by the 
IEP (developed by LEA) for each student. CONTRACTOR shall not be allowed to change its school 
calendar and/or amend the number of billable days without the prior written approval of LEA. Nothing in 
this Master Contract shall be interpreted to require LEA to accept any requests for calendar changes. In the 
event LEA adjusts the number of school days for the regular school year andlor extended school year, the 
approved number of days shall become the total billable days for the nonpublic school or agency. In such a 
case, an amended calendar shall be provided by CONTRACTOR for LEA approval. 

Unless otherwise specified by the student's IEP, educational services shall occur at the school site. A 
student shall only be eligible for extended school year services if such are recommended by hisker IEP 
Team and the provision of such is specifically included in the ISA. Extended school year shall consist of 
twenty (20) instructional days, unless otherwise agreed upon by the IEP Team convened by LEA. Any 
days of extended school year in excess of twenty (20) billable days must be mutually agreed to, in writing, 
prior to the start of the extended school year. 

Student must have actually been in attendance during the regular school year and/or during extended school 
year and actually received services on a billable day of attendance in order for CONTRACTOR to be 
eligible for payment. It is specifically understood that services may not be provided on weekends/holidays 
and other times when school is not in session, unless agreed to by LEA, in writing, in advance of the 
delivery of any nonpublic school service. Any instructional days provided without this written agreement 
shall be at the sole financial responsibility of the CONTRACTOR. 

CONTRACTOR shall observe only the same legal holidays as LEA. As of the execution of this Master 
Contract, these holidays are: Labor Day, Veteran's Day, Thanksgiving Day, Christmas Day, New Year's 
Day, Martin Luther King, Jr. Day, Lincoln's Birthday, Washington's Birthday, Memorial Day, and 
Independence Day. With the approval of LEA, CONTRACTOR may revise the date upon which 
CONTRACTOR closes in observance of any of the holidays observed by LEA. 

When CONTRACTOR is a nonpublic agency, CONTRACTOR shall be provided with a LEA- 
developed/approved calendar prior to the initiation of services. CONTRACTOR herein agrees to observe 
holidays as specified in LEA-developedapproved calendar. CONTRACTOR shall provide services 
pursuant to LEA-developedapproved calendar; or as specified in LEA student's IEP and ISA. Unless 
otherwise specified in LEA student's ISA, CONTRACTOR shall provide related services to LEA students 
on only those days that LEA student's school of attendance is in session and LEA student attends school. 
CONTRACTOR shall bill only for services provided on billable days of attendance as indicated on LEA 
calendar unless CONTRACTOR and LEA agree otherwise, in writing. Student must have actually been in 
attendance andlor received services on a billable day of attendance in order for CONTRACTOR to be 
eIigibie for payment. It is specifically understood that services may not be provided on weekendslholidays 
and other times when school is not in session, unless agreed to by LEA, in writing, in advance of the 
delivery of any nonpublic agency service provided by CONTRACTOR. Any instructional days provided 
without this written agreement shall be at the sole financial responsibility of the CONTRACTOR. 



26. DATA REPORTING 

CONTRACTOR shall agree to provide to LEA, all data (including billing information) related to students 
who are served by the CONTRACTOR. CONTRACTOR agrees to provide all data related to or referenced 
in any and all sections of this Master Contract if requested by LEA. CONTRACTOR agrees to provide all 
requested information in the format required by LEA. It is understood that all nonpublic schools and 
nonpublic agencies shall utilize the Special Education Information System (SETS) or comparable 
programlsystem approved by LENSELPA for all IEP development and progress reporting. Additional 
progress reporting may be required by LEA. LEA shall provide the CONTRACTOR with appropriate 
software, user training and proper internet permissions to allow adequate access so that this information 
may be compiled. 

LEA shall provide CONTRACTOR with approved forms andlor format for such data including but not 
limited to invoicing, attendance reports and progress reports. LEA may approve use of CONTRACTOR- 
provided forms at its discretion. 

27. LEAST RESTRICTIVE ENVIRONMENTmUAL ENROLLMENT 

CONTRACTOR and LEA shall follow all LEA policies and procedures that support Least Restrictive 
Environment ("'LRE") options (andlor dual enrollment options if available and appropriate) for students to 
have access to the general cuniculwn and to be educated with their nondisabled peers to the maximum 
extent appropriate. 

CONTRACTOR and LEA shall ensure that LRE placement options are addressed at all IEP team meetings 
regarding students for whom ISAs have been or may be executed. This shall include IEP team 
consideration of supplementary aids and sentices and goals and objectives necessary for placement in the 
LRE and necessary to enable students to transition to less restrictive settings. 

When an IEP team has determined that a student should be transitioned into the public school setting, 
CONTRACTOR shall assist LEA in implementing the IEP team's recommendations andlor activities to 
support the transition. 

28. STATEWIDE ACHIEVEMENT TESTING 

When CONTRACTOR is a nonpublic school, CONTRACTOR shall administer all Statewide assessments 
within the California Assessment of Student Performance and Progress ("CAASP"), Desired Results 
Developmental Profile ("DRDP"), achievement and abilities tests (using LEA-authorized assessment 
instruments), and the Fitness Gram, California English Language Development Test ("CELDT") as 
appropriate to the student and mandated by LEA pursuant to LEA and state and federal guidelines. 

CONTRACTOR is subject to the alternative accountability system developed pursuant to Education Code 
section 52052, in the same manner as public schools. Each LEA student placed with CONTRACTOR by 
the LEA shall be tested by qualified staff of CONTRACTOR in accordance with that accountability 
program. LEA shall provide test administration training to CONTRACTOR'S qualified staff. 
CONTRACTOR shall attend LEA test training and comply with completion of ail coding requirements as 
required by LEA. 

29. MANDATED ATTENDANCE AT LEA MEETINGS 

CONTRACTOR shall attend LEA mandated meetings when legal mandates, andfor LEA policy and 
procedures are reviewed, including but not limited to the areas of: cwriculurn, high school graduation, 
standards-based instruction, behavior intervention, cultural and linguistic needs of students with 
disabilities, dual enrollment responsibilities, LRE responsibilities, transition services, standardized testing, 
and EPs. LEA shall provide CONTRACTOR with reasonable notice of mandated meetings. Attendance 
at such meetings does not constitute a billable service hour(s). 



30. POSITIVE BEHAVIOR INTERVENTIONS 

CONTRACTOR shall comply with all requirements of Education Code section 56521.1 and 56521.2 
regarding positive behavior interventions. Failure to do so shall constitute sufficient cause for contract 
termination. 

LEA students who exhibit serious behavioral challenges must receive timely and appropriate assessments 
and positive supports and interventions in accordance with the federal law and its implementing 
regulations. If the individualized education program ("IEP") team determines that a student's behavior 
impedes his or her learning or the learning of others, the IEP team is required to consider the use of positive 
behavioral interventions and supports, and other strategies, to address that behavior, consistent with Section 
1414(d)(3)(B)(i) and (d)(4) of Title 20 of the United States Code and associated federal regulations. This 
could mean that instead of developing a Behavior Intervention Plan (BIP), the IEP team may conclude it is 
sufficient to address the student's behavioral problems through the development of behavioral goals and 
behavioral interventions to support those goals. 

CONTRACTOR shall maintain a written policy consistent with California Education Code section 56521.1 
regarding emergency interventions and Behavioral Emergency Reports ("BERs"). Further, 
CONTRACTOR shall affirmatively inform each of its employees about the policy and provide each 
employee a copy thereof. CONTRACTOR shall also ensure that all of its staff members are trained 
annually in crisis intervention and emergency procedures as related to appropriate behavior management 
strategies. Training includes certification with an approved SELPA crisis intervention program. Evidence 
of such training shall be submitted to the LEA at the beginning of the school year and within 6 days of any 
new hire. 

Pursuant to Education Code section 56521.1, emergency interventions shall not be used as a substitute for a 
BIP that is designed to change, replace, modify, or eliminate a targeted behavior, and instead may only be 
used to control unpredictable, spontaneous behavior that poses clear and present danger of serious physical 
harm to the LEA student, or others. Before emergency interventions may be applied, the behavior must be 
of the kind that cannot be immediately prevented by a response less restrictive than the temporary 
application of a technique used to contain the behavior. Emergency interventions shall not be employed 
longer than necessary to contain the behavior. If a situation requires prolonged use of an emergency 
intervention, staff must seek assistance from the school site administrator or a law enforcement agency, as 
suitab1e to the situation. 

To prevent emergency interventions from being used in lieu of planned, systematic behavioral 
interventions, the parent, guardian, and residential care provider, if appropriate, shall be notified if an 
emergency intervention is used or serious property damage occurs. CONTRACTOR shall immediately 
complete and maintain in the file of LEA student a BER which shail include all of the following: (1) The 
name and age of the individual with exceptional needs; (2) The setting and location of the incident; (3) The 
name of the staff or other persons involved; (4) A description of the incident and the emergency 
intervention used, and whether the LEA student is currently engaged in any systematic behavioral 
intervention plan; and (5) Details of any injuries sustained by LEA student or others, including staff, as a 
result of the incident. The BER shall be submitted to LEA within twenty-four (24) hours for administrative 
action. CONTRACTOR shall also notify Parent within twenty-fow (24) hours via telephone. 

Consistent with the requirements of California Education Code section 56521.1(g), if a BER is written 
regarding an LEA student who does not have a behavior intervention plan, the designated responsible 
administrator shall, within two days, schedule an IEP Team meeting to review the emergency report, to 
determine the necessity for a functional behavioral assessment, and to determine the necessity for an 
interim plan. The IEP Team shall document the reasons for not conducting the fbctional behavioral 
assessment, not developing an interim plan, or both. Consistent with the requirements of California 
Education Code section 56521.l(h), if a behavioral emergency report is written regarding an LEA student 
who has a positive behavioral intervention plan, an incident involving a previously unseen serious behavior 



problem, or where a previously designed intervention is ineffective, shall be referred to the IEP team to 
review and determine if the incident constitutes a need to modify the positive behavioral intervention plan. 

31. STUDENT DISCIPLINE 

CONTRACTOR shall maintain and abide by a written policy for student discipline that is consistent with 
state and federal law and regulations. 

When CONTRACTOR seeks to remove a LEA student fiom hisfher current educational placement for 
disciplinary reasons, CONTRACTOR shall submit a written discipline report within 24 hours to LEA and a 
manifestation IEP team meeting shall be scheduled. Written discipline reports shall include, but not be 
limited to: LEA student's name; the time, date, and description of the misconduct; the disciplinary action 
taken by CONTRACTOR; and the rationale for such disciplinary action. A copy of LEA student's 
behavior plan, if any, shall be submitted with the written discipline report. CONTRACTOR and LEA 
agree to participate in a manifestation determination at an IEP meeting no later than the tenth (10') day of 
suspension. CONTRACTOR shall notify and invite LEA representatives to the IEP team meeting where 
the manifestation determination will be made. 

32. IEP TEAM MEETINGS 

An IEP team meeting shall be convened at least annually to evaluate: (1) the educational progress of each 
student placed with CONTRACTOR, including all state assessment results pursuant to the requirements of 
Education Code section 52052; (2) whether or not the needs of the student continue to be best met at the 
nonpublic school and/or by the nonpublic agency; and (3) whether changes to the student's IEP are 
necessary, including whether the student may be transitioned to a public school setting. (Ed. Code fj§ 
56366(a)(2)(B)(i), (ii); 56345(b)(4).) 

If an LEA student is to be transferred firom a nonpublic school setting into a regular class setting in a public 
school for any part of the school day, the IEP team shall document, if appropriate, a description of activities 
provided to integrate the student into the regular education propm,  inchding the nature of each activity as 
well as the time spent on the activity each day or week and a description of the activities provided to 
support the transition of the student fiom the special education program into the regular education program. 
Each student shall be allowed to provide confidential input to any representative of his or her IEP Team. 
Except as otherwise provided in the Master Contract, CONTRACTOR and LEA shall participate in all IEP 
team meetings regarding LEA students for whom ISAs have been or may be executed. At any time during 
the term of this Master Contract, a parent, the CONTRACTOR or LEA may request a review of the 
student's IEP, subject to all procedural safeguards required by law, including reasonable notice given to, 
and participation of, the CONTRACTOR in the meeting. Every effort shall be made to schedule IEP team 
meetings at a time and place that is mutually convenient to the parent(s), the CONTRACTOR and LEA. 
CONTRACTOR shall provide to LEA, at no cost and prior to an annual or triennial IEP Team meeting, 
documentation which shows progress on goals and any and all assessments and written assessment reports 
(including testing protocols) created by CONTRACTOR and any of its agents or subcontractors, upon 
request andlor pursuant to LEA policy and procedures. It is understood that attendance at an IEP meeting 
is part of CONTRACTOR'S professional responsibility and is not a billable service under this Master 
Contract. 

It is understood that the CONTRACTOR shall utilize the Special Education Information System (SEIS) or 
other comparable program/system as designated by LEA at LEA'S discretion, for all IEP planning and 
progress reporting. LEA or SELPA shall provide training for any nonpublic school and nonpublic agency 
to assure access to SEIS or the comparable programlsystem designated for use by LEA. The nonpublic 
school andlor nonpublic agency shall maintain confidentiality of all IEP data on SEIS or comparable 
program/system and sha1I protect the password requirements of the system. When a student disenrolls from 
the nonpublic school or stops receiving services from the nonpublic agency, such CONTRACTOR shall 
discontinue use of SEIS andlor comparable program/system for that student. 



Changes in any LEA student's educational program, including instruction, services, or instructional setting 
provided under this Master Contract may only be made on the basis of revisions to the student's IEP. In the 
event that the CONTRACTOR believes the student requires a change of placement, the CONTRACTOR 
may request a review of the student's IEP for the purpose of considering a change in the student's 
placement. Student is entitled to remain in the last agreed upon and implemented placement unless parent 
agrees otherwise or an interim alternative educational placement is deemed lawhl and appropriate by LEA 
or OAH. 

33. SURROGATE PARENTS AND FOSTER YOUTH 

CONTRACTOR shall comply with ail LEA surrogate parent assignments. A pupil in foster care shall be 
defined pursuant to Education Code section 42238.01(b). The LEA shall annually notify the 
CONTRACTOR who the LEA has designated as the educational liaison for foster children. When a pupil 
in foster care is enrolled in a nonpublic school by the LEA any time after the completion of the pupil's 
second year of high school, the CONTRACTOR shall schedule the pupil in courses leading towards 
graduation based on the diploma requirements of the LEA unless provided notice otherwise in writing 
pursuant to Section 51225.1 

34. DUE PROCESS PROCEEDINGS 

CONTRACTOR shall fully participate in special education due process proceedings including mediations 
and hearings, as requested by LEA. CONTRACTOR shall also fully participate in the investigation and 
provision of documentation related to any complaint filed with the State of California, the Office for Civil 
Rights, or any other state and/or federal governmental body or agency. Full participation shall include, but 
in no way be limited to, cooperating with LEA representatives to provide complete answers raised by any 
investigator and/or the immediate provision of any and all documentation that pertains to the operation of 
CONTRACTOR'S program and/or the implementation of a particular student's IEPIISA. 

35. COMPLAINT PROCEDURES 

CONTRACTOR shall maintain and adhere to its own written procedures for responding to parent 
complaints. These procedures shall include annually notimng and providing parents of LEA students with 
appropriate information (including complaint forms) for the following: (I) Uniform Complaint Procedures 
pursuant to Title 5 of the California Code of Regulations section 4600 et seq.; (2) Nondiscrimination Policy 
pursuant to Title 5 of the California Code of Regulations section 4960(a); (3) Sexual Harassment Policy 
pursuant to California Education Code 231.5; (4) Title IX Student Grievance Procedures pursuant to Title 
34 of the Code of Federal Regulations sections 106.8(a) and 106.9(a); (5) Notice of Privacy Practices in 
compliance with Health Insurance Portability and Accountability Act ("I-IIPPA"), 45 C.F.R. 5 164.520; and 
(6) Notification and Complaint Procedures for Disability Access, pursuant to 42 U.S.C. 54 12101 et seq. 
CONTRACTOR shall include verification of these procedures to LEA. 

36. LEA STUDENT PROGRESS REPORTSmEPORT CARDS AND ASSESSMENTS 

Unless LEA requests in writing that progress reports be provided on a monthly basis, CONTRACTOR 
shall provide to parents, with a concurrent copy sent to LEA, at least four written progress reportslreport 
cards. At a minimum, progress reports shall include progress over time towards IEP goals and objectives. 
A copy of the progress reportsireport cards shall be maintained at the CONTRACTOR'S place of business. 

CONTRACTOR shall also provide an LEA representative access to supporting documentation used to 
determine progress on any goal or objective, including but not limited to log sheets, chart notes, 
observation notes, data sheets, prelpost tests, rubrics and other similar data collection used to determine 
progress or lack of progress on approved goals, objectives, transition plans or behavior support andlor 
intervention plans. LEA may request copies of such data at any time within five years of the date of 
service. CONTRACTOR agrees to maintain the information for at least five years and also shall provide 



this data supporting progress within 5 business days of request. Additional time may be granted as needed 
by LEA. 

CONTRACTOR shall complete academic or other assessment of LEA student one month prior to LEA 
student's annual or triennial review IEP team meeting for the purpose of reporting LEA student's present 
levels of performance at the IEP team meeting as required by state and federal laws and regulations and 
pursuant to LEA policies, procedures, andor practices. Sufficient copies of reports, projected goals andor 
any other relevant documents to be reviewed by the IEP Team shall be provided to the District no later than 
five (5) business days prior to an annual or triennial IEP team meeting. CONTRACTOR shall maintain all 
supporting documentation inchding but not limited to test protocols and data collection, which shall be 
made available to LEA within 5 business days of request. 

CONTRACTOR is responsible for all assessment costs regarding the updating of goals and objectives, 
progress reporting and the development of present levels of performance. All other assessments shall be 
provided by LEA unless LEA specifies in writing a request that CONTRACTOR perfom such additional 
assessment. Such assessment costs may be added to the ISA andfor approved separately by LEA at LEA'S 
sole discretion. 

It is understood that all billable hours must be in direct services to pupils as specified in the ISA. For 
nonpublic agency services, supervision provided by a qualified individual as specified in Title 5 of the 
California Code of Regulations section 3065, shall be determined as appropriate and included in the ISA. 
Supervision means the direct observation of services, data review, case conferencing and program design 
consistent with professional standards for each professional's license, certification, or credential. 

CONTRACTOR shall not charge LEA student's parent(s) or LEA for the development or provision of 
progress reports, report cards, andor any assessments, interviews, or attendance at any meetings, including 
but not limited to IEP meetings. It is understood that all billable hours have limits to those specified on the 
ISA consistent with the IEP. It is understood that copies of data collection notes, forms, charts and other 
such data are part of the pupil's record and shall be made available to LEA upon written request. 

37. TRANSCRIPTS 

When CONTRACTOR is a nonpublic school, CONTRACTOR shall prepare transcripts at the close of each 
semester, or upon LEA student transfer, for LEA students in grades nine (9) through twelve (12) inclusive. 
CONTRACTOR shall submit all transcripts on LEA-approved forms to LEA student's school of residence 
for evaluation of progress toward completion of diploma requirements as specified in LEA Procedures. 
CONTRACTOR shall submit to LEA names of LEA students and their schools of residence for whom 
transcripts have been submitted as specified by LEA. 

38. LEA STUDENT CHANCE OF IZESIDENCE 

Upon enrollment, CONTRACTOR shall notify parents in writing of their obligation to notifi 
CONTRACTOR of LEA student's change of residence. Within five (5) school days after CONTRACTOR 
becomes aware of a LEA student's change of residence, CONTRACTOR shall notify LEA, in writing, of 
LEA student's change of residence. CONTRACTOR shall maintain, and provide upon request by LEA, 
documentation of such notice to parents. 

If CONTRACTOR had knowledge or should reasonably have had knowledge of LEA student's change of 
residence boundaries and CONTRACTOR fails to follow the procedures specified in this provision, LEA 
shali not be responsible for the costs of services delivered after LEA student's change of residence. 

39. WITHDRAWAL OF LEA STUDENT FROM PROGRAM 

CONTRACTOR shall immediately report, by telephone, with a follow-up written notification within five 
(5) business days to LEA Representative responsible for overseeing nonpublic schools and nonpublic 



agencies, and any other required representative from the California Department of Education, when a LEA 
student is withdrawn without prior notice from school andlor services. CONTRACTOR shall confirm such 
telephone call on LEA approved forms and submit to LEA and the Department of Education, if required, 
within five (5) business days of the withdrawal, including a student's change in residence to a residence 
outside of LEA service boundaries, and the student's discharge against professional advice fiom a 
Nonpublic School/Residential Treatment Center ("NPS/RTC"). CONTRACTOR shall assist LEA to verify 
and clear potential dropouts three (3) times per year. 

40. PARENT ACCESS 

CONTRACTOR shall provide for reasonable parental access to LEA students and all facilities including, 
but not limited to, the instructional setting, recreational activity areas, meeting rooms and LEA student's 
living quarters. CONTRACTOR shall comply with any known court orders regarding parental visits and 
access to LEA students. 

CONTRACTORS operating programs associated with a NPS/RTC shall cooperate with a parent's 
reasonable request for LEA student therapeutic visits in their home or at the NPS/RTC. CONTRACTOR 
shall require that parents obtain prior written authorization for therapeutic visits from the CONTRACTOR 
and the LEA at least thirty (30) days in advance. CONTRACTOR shall facilitate all parent travel and 
accommodations and provide travel information to the parent as appropriate. Payment by LEA for 
approved travel-related expenses shall be made directly through the LEA. 

41. SERVICES AND SUPERVISION AND PROFESSIONAL CONDUCT 

If CONTRACTOR provides services on a LEA public school campus, CONTRACTOR shall comply with 
Penal Code section 627.1 et seq., as well as all other LEA and campus-specific policies and procedures 
regarding visitors to/on school campuses. CONTRACTOR shall be responsible for the purchase and 
provision of the supplies and assessment tools necessary to implement the provision of CONTRACTOR 
services on LEA public school campuses. 

For services provided on a public school campus, sign inlout procedures shall be followed aIong with a11 
procedures for being on campus consistent with school and LEA policy. It is understood that the public 
school credentialed classroom teacher is responsible for the educational program and all nonpublic agency 
service providers shall work collaboratively with the classroom teacher who shall remain in charge of the 
instructional program. 

It is understood that all employees, subcontractors and volunteers of any certified nonpublic school or 
agency shall adhere to customary professional standards when providing services. All practices shall be 
within the scope of professional responsibility as defined in the professional code of conduct for each 
profession. Reports regarding student progress shall be consistent with the provision of the Master 
Contract. 

CONTRACTORS providing services outside of the student's school as specified in the IEP shall ensure 
that at least one parent of the child or an adult caregiver with written and signed authority to make 
decisions in an emergency is present during provision of services. The names of any adult caregiver other 
than the parent shall be provided to LEA prior to the start of any home-based services, including written 
and signed authorization in emergency situations. The adult caregiver cannot also be an employee or 
volunteer associated with the NPSMPA service provider. All problems and/or concerns reported by 
CONTRACTOR to parents or guardians, in either verbal or written form, shall be reported to LEA. 

CONTRACTOR, if providing services in a student's home as specified in the IEP, shall assure that at least 
one parent of the child or an adult caregiver with written and signed authorization to make decisions in an 
emergency is present during the provision of services. The names of any adult caregiver other than the 
parent shall be provided to LEA prior to the start of any home based services, including written and signed 
authorization in emergency situations. The parent shall inform LEA of any changes of caregivers and 



provide written authorization for emergency situations. The adult caregiver cannot be an employee or 
volunteer associated with the nonpublic schooVnonpublic agency service provider. Moreover, for services 
provided in a pupil's home as specified in the IEP, CONTRACTORS must assure that the parent or LEA- 
approved responsible adult is present during the provision of services. All problems and/or concerns 
reported to parents, both verbal and written, shall also be provided to the LEA. 

42. LICENSED CHILDFUIN'S INSTITUTION ("LCI") CONTRACTORS AND RESIDENTIAL 
TREATMENT CENTER ("RTC") CONTRACTORS 

If CONTRACTOR is a licensed children's institution ("LCI"), CONTRACTOR shail adhere to all legal 
requirements regarding educational placements for LC1 students as stated in Education Code sections 
56366(a)(2)(C) and 56366.9, Health and Safety Code section 1501.1@), (AB1858, AB490 (Chapter 862, 
Statutes of 2003)) and the procedures set forth in LEA Procedures. A LC1 shall not require that a pupil be 
pIaced in its nonpublic school as a condition of being placed in its residential facility. 

If CONTRACTOR is a nonpublic, nonsectarian school that is owned, operated by, or associated with a 
LCI, CONTRACTOR shall provide to LEA, on a quarterly basis, a list of all LEA students, including those 
identified as eligible for special education. For those identified special education students, the list shall 
include: 1) special education eligibility at the time of enrollment and 2) the educational placement and 
services specified in each student's IEP at the time of enrollment. 

If CONTRACTOR is a nonpublic, nonsectarian school that is owned, operated by, or associated with a 
residential treatment center (hereinafter referred to as "NPS/RTC"), CONTRACTOR shall adhere to all 
legal requirements under the Individuals with Disabilities Education Act (IDEA), 20 U.S.C. section 141 1 et 
seq. and Education Code section 56000, et seq.; amended and reorganized by the Individuals with 
Disabilities Education Improvement Act of 2004 ("IDETA"), 20 U.S.C. section 1401(29); Education Code 
section 56031; Title 5, California Code of Regulations section 3001 et seq., Title 2, California Code of 
Regulations section 60100 et seq. regarding the provision of counseling services, including residential care 
for students to receive a FAPE as set forth in LEA student's IEPs. 

Unless placement is made pursuant to an Office of Administrative Hearings order or a !awfully executed 
agreement between LEA and parent, LEA is not responsible for the costs associated with nonpublic school 
placement until the date on which an IEP team meeting is convened, the IEP team determines that a 
nonpublic school placement is appropriate, and the IEP is signed by LEA student's parent or another adult 
with educational decision-making rights. 

In addition to meeting the certification requirements of the State of Califomia, a CONTRACTOR that 
operates a program outside of this state shall be certified or licensed by that state to provide special 
education and related services and designated instruction and related services to pupils under the federal 
Individuals with Disabilities Education Act (20 U.S.C. Sec. 1400 et seq.). 

43. STATE MEAL MANDATE 

When CONTRACTOR is a nonpublic school, CONTRACTOR and LEA shall satisfy the State Meal 
Mandate under California Education Code sections 49530,49530.5 and 49550. 

CONTRACTOR shall allow representatives from LEA access to its facilities for the purpose of periodic 
monitoring of each LEA student's instructional program, and shall be invited to participate in the f o m l  
review of each student's progress. LEA representatives shall have access to observe each LEA student at 
work, observe the instructional setting, interview CONTRACTOR, and review each LEA student's records 
and progress. Such access shall include unannounced monitoring visits. When making site visits, LEA 
shall initially report to CONTRACTOR'S site administrative office. CONTRACTOR shall be invited to 
participate in the review of each student's progress. 



If CONTRACTOR is also a LC1 and/or NPSIRTC, LEA shall annually evaluate whether CONTRACTOR 
is in compliance with Education Code section 56366.9 and Health and Safety Code section 1501.1 (b). 

The State Superintendent of Public Instruction ("Superintendent**) shall monitor CONTRACTOR'S 
facilities, the educational environment, and the quality of the educational program, including the teaching 
staff, the credentials authorizing service, the standards-based core curriculum being employed, and the 
standard focused instructional materials used on a three-year cycle, as follows: (1) CONTRACTOR shall 
complete a self-review in year one; (2) the Superintendent shall conduct an onsite review in year two; and 
(3) the Superintendent shall conduct a follow-up visit in year three. 

CONTRACTOR shall fully participate in any LEA and CDE compliance review, if applicable, to be 
conducted as aligned with the CDE Onsite Review and monitoring cycle in accordance with California 
Education Code section 56366.10'). This review will address programmatic aspects of the nonpublic 
schooVagency, compliance with relevant state and federal regulations, and Master Contract compliance. If 
requested by LEA, CONTRACTOR shall complete and submit a Nonpublic SchooVAgency Self-Review 
Assessment submitted as specified by LEA. CONTRACTOR shall conduct any follow-up or corrective 
action procedures related to review findings. 

CONTRACTOR understands that LEA reserves the right to institute a program audit with or without cause. 
The program audit may include, but is not limited to, a review of core compliance areas of health and 
safety; curriculurnlinstruction; related services; and contractual, legal, and procedural compliance. 

When CONTRACTOR is a nonpublic school, CONTRACTOR shall collect all applicable data and prepare 
the applicable portion of a School Accountability Report Card in accordance with California Education 
Code Section 33 126. 

PERSONNEL 

45. CLEARANCE REQZmiEMENTS 

CONTRACTOR shall comply with the requirements of California Education Code sections 44237,35021.1 
and 35021.2 including, but not limited to: obtaining clearance from both the California Department of 
Justice ("CDOJ") and clearance from the Federal Bureau of Investigation (hereinafter referred to as "FBI") 
for all of CONTRACTOR'S employees and volunteers who will have or likely may have any direct contact 
with LEA students. CONTRACTOR hereby agrees that CONTRACTOR'S employees and volunteers 
shall not come in contact with LEA students until both CDOJ and FBI clearance are ascertained. 
CONTRACTOR shall further certify in writing to LEA that none of its employees, volunteers, or 
subcontractors who will have, or likely may have any direct contact with LEA students, have been 
convicted of a violent or serious felony as those terms are defined in California Education Code section 
44237(h), unless despite the employee's conviction of a violent or serious felony, he or she has met the 
criteria to be eligible for employment pursuant to California Education Code section 44237(i) or 0). 
Clearance certification shall be submitted to LEA. In addition, CONTRACTOR shall make a request for 
subsequent arrest service from the CDOJ as required by California Penal Code section 11 105.2. 

The passage of AB 389 amends Education Code sections 44237 and 56366.1 as to the verification that the 
CONTRACTOR has received a successful criminal background check clearance and has enrolled in 
subsequent arrest notification service, as specified, for each owner, operator, and employee of the 
nonpublic, nonsectarian school or agency. Further this bill deletes the exemption for applicants possessing 
a valid California state teaching credential or who are currently licensed by another state agency that 
requires a criminal record summary, from submitting 2 sets of fingerprints for the purpose of obtaining a 
criminal record summary from the California Department of Justice ("CDOJ") and the Federal Bureau of 
Investigation ("FBI"). Notwithstanding the restrictions on sharing and destroying criminal background 
check information, CONTRACTOR, upon demand, shall make available to the LEA evidence of a 
successful criminal background check clearance and enrollment in subsequent arrest notification service, as 



provided, for each owner, operator, and employee of the nonpublic, nonsectarian school or agency. 
CONTRACTOR is required to retain the evidence on-site, as specified, for all staff, including those 
licensed or credentialed by another state agency. Background clearances and proof of subsequent arrest 
notification service as required by California Penal Code section 11 105.2 for all staff shall be provided 
upon request. 

46. STAFF QUALIFICATIONS 

CONTRACTOR shall ensure that all individuals employed, contracted, andlor otherwise hired by 
CONTRACTOR to provide classroom andlor individualized instruction or related services are qualified as 
defined in Section 7(d) of this Mater Contract, including but not limited to holding a license, certificate, 
permit, or other document equivalent to that which staff in a public school are required to hold to render the 
service consistent with Education Code section 56366.1(n)(l) and are qualified pursuant to Title 34 of the 
Code of Federal Regulations sections 200.56 and 200.58 and Title 5 of the California Code of Regulations, 
sections 3064 and 3065. Such qualified staff may only provide related services within the scope of their 
professional license, certification or credential and ethical standards set by each profession and not assume 
responsibility or authority for another related services provider or special education teacher's scope of 
practice. 

CONTRACTOR shall ensure that all staff are appropriately credentialed to provide instruction andlor 
services to students with the disabling conditions placed in their program/school through documentation 
provided to the CDE. (Cal. Code Regs., tit. 5, 5 3064(a).) 

When CONTRACTOR is a nonpublic school, an appropriately qualified person shall serve as curricular 
and instructional leader, and be able to provide leadership, oversight and professional development. 

Only those nonpublic, nonsectarian schools or agencies located outside of California that employ staff who 
hold a current valid credential or license to render special education and related services as required by that 
state shall be eligible to be certified. 

CONTRACTOR shall comply with personnel standards and qualifications regarding instructional aides and 
teacher assistants respectively pursuant to Federal requirements and California Education Code sections 
45340 et seq. and 45350 et seq. Specifically, all paraprofessionals, including, but not limited to 
instructional aides and teacher assistants, employed, contracted, and/or otherwise hired or subcontracted by 
CONTRACTOR to provide classroom andlor individualized instruction or related services, shall possess a 
high school diploma (or its recognized equivalent) and at least one of the following qualifications: (a) 
completed at Ieast two (2) years of study at an institution of higher education; or (b) obtained an associate's 
(or higher) degree; or (c) met a rigorous standard of quality and can demonstrate, through a fonnal state or 
local assessment (i) lcnowledge of, and the ability to assist in instructing, reading, writing, and mathematics; 
or (ii) knowledge of, and the ability to assist in instructing, reading readiness, writing readiness, and 
mathematics readiness, as appropriate. CONTRACTOR shall comply with all laws and regulations 
governing the licensed professions, including but not limited to, the provisions with respect to supervision. 

In addition to meeting the certification requirements of the State of California, a CONTRACTOR that 
operates a program outside of this State and serving an LEA student shall be certified or licensed bv that 
state to provide special education and related services and designated instruction and related services to - 
pupils under the federal Individuals with Disabilities Education Act (20 U.S.C. Sec. 1400 et seq.). 

47. VERIFICATION OF LICENSES, CREDENTIALS AND OTHER DOCUMENTS 

CONTRACTOR shall submit to LEA a staff list, and copies of all c m n t  licenses, credentials, 
certifications, permits andor other documents which entitle the holder to provide special education and/or 
related services by individuals employed, contracted, andor otherwise hired or sub-contracted by 
CONTRACTOR. CONTRACTOR shall ensure that all licenses, credentials, permits or other documents 
are on file at the office of the County Superintendent of Schools. CONTRACTOR shall notify LEA in 



writing within thirty (30) days when personnel changes occur which may affect the provision of special 
education andlor related services to LEA students as specified in LEA Procedures. Within thirty (30) days, 
CONTRACTOR shall provide LEA with the verified dates of fingerprint clearance, Department of Justice 
clearance and Tuberculosis Test clearance for all employees, approved subcontractors and/or volunteers 
prior to such individuals starting to work with any student. 

CONTRACTOR shall monitor the status of licenses, credentials, certifications, permits and/or other 
documents for all individuals employed, contracted, and/or otherwise hired by CONTRACTOR. 
CONTRACTOR shall notify LEA and CDE in writing within thirty (30) days when personnel changes 
occur which may affect the provision of speciai education and/or related services to LEA students. 
CONTRACTOR shall notify LEA within thirty (30) days if any such licenses, certifications or waivers are 
expired, suspended, revoked, rescinded, challenged pursuant to an administrative or legal complaint or 
lawsuit, or otherwise nullified during the effective period of this Master Contract. LEA shall not be 
obligated to pay for any services provided by a person whose such licenses, certifications or waivers are 
expired, suspended, revoked, rescinded, or otherwise nullified during the period during which such person 
is providing services under this Master Contract. Failure to notify LEA of changes in licenses, 
certifications or suspensions shall be good cause for termination of this Master Contract by LEA. 

Failure to notify LEA and CDE of any changes in credentialing/licensed staff may result in suspension or 
revocation of CDE certification and shall aIso suffice as good cause for the suspension or termination of 
this Master Contract by LEA. 

48. STAFF ABSENCE 

When CONTRACTOR is a nonpublic schooI and CONTRACTOR'S classroom teacher is absent, 
CONTRACTOR shall provide an appropriately credentialed substitute teacher in the absent teacher's 
classroom in accordance with California Education Code section 56061. CONTRACTOR shall provide to 
LEA documentation of substitute coverage on LEA substitute teacher log. Substitute teachers shall remain 
with their assigned class during all instructional time. LEA shall not be responsible for any payment for 
instruction andor services when an appropriately credentialed substitute teacher is not provided. 

When CONTRACTOR is a nonpublic agency andfor related services provider, and CONTRACTOR'S 
senrice provider is absent, CONTRACTOR shall provide a qualified (as defined in Section seven (7) of this 
Master Contract and as determined by LEA) substitute, unless LEA provides appropriate coverage in lieu 
of CONTRACTOR'S service providers. It is understood that the parent of a student shall not be deemed to 
be a qualified substitute for hislher student. LEA will not pay for services unless a qualified substitute is 
provided and/or CONTRACTOR provides documentation evidencing the provision of "make-up" services 
by a qualified service provider within thirty (30) calendar days from the date on which the services should 
have been provided. CONTRACTOR shall not "bank" or "carry over" make up senrice hours under any 
circumstances, unless othemise agreed to in writing by CONTRACTOR and an authorized LEA 
representative. 

49. STAFF PROFESSIONAL BEHAVIOR WHEN PROVIDING SERVICES AT SCHOOL OR 
SCHOOL RELATED EVENTS OR AT SCHOOL FACILITY AND/OR IN THE HOME 

It is understood that all employees, subcontractors, and volunteers of any certified nonpublic school or 
nonpublic agency shall adhere to the customary professional and ethical standards when providing services. 
All practices shall only be within the scope of professional responsibility as defined in the professional 
code of conduct for each profession as well as any LEA professional standards as specified in Board 
policies andlor regulations when made available to the CONTRACTOR. Reports regarding student 
progress shall be consistent with the provision of this Master Contract. 

For services provided on a public school campus, sign inlout procedures shall be folIowed by nonpublic 
agency providers working in a public school classroom along with all other procedures for being on 
campus consistent with school and LEA policy. Such policies and procedures shall be made available to 



CONTRACTOR upon CONTRACTOR'S request. It is understood that the public school credentialed 
classroom teacher is responsible for the instructional program, and all nonpublic agency service providers 
shall work collaboratively with the classroom teacher, who shall remain in charge of the instructional 
program. Failure to comply with this and all LEA requirements in this regard shall be sufficient cause to 
terminate this Master Contract. 

For services provided in a pupil's home as specified in the IEP, CONTRACTOR must assure that the 
parent or an LEA-approved responsible adult is present during the provision of services. All problems 
and/or concerns reported to parents, both verbal and written shall also be provided to LEA. It is understood 
that unless otherwise agreed to by LEA, a public school credentialed teacher is responsible for the 
instructional program and all nonpublic agency related service providers shall work collaboratively with the 
teacher who shall remain in charge of supervising the instructional program. 

REALTH AND SAFETY MANDATES 

50, HEALTH AND SAFETY 

CONTRACTOR shall comply with all applicable federal, state, local, and LEA laws, regulations, 
ordinances, policies, and procedures regarding student and employee health and safety. CONTRACTOR 
shall comply with the requirements of California Education Code sections 35021 st seq., and 49406, and 
Health and Safety Code section 121 545 regarding the examination of CONTRACTOR'S employees and 
volunteers for tuberculosis. CONTRACTOR shall provide to LEA documentation for each individual 
volunteering, employed, contracted, and/or otherwise hired by CONTRACTOR of such compliance before 
an individual comes in contact with an LEA student. 

CONTRACTOR shall comply with OSHA Blood Borne Pathogens Standards, Title 29 of the Code of 
Federal Regulations section 1910.1030, when providing medical treatment or assistance to a student. 
CONTRACTOR further agrees to provide annual training regarding universal health care precautions and 
to post required notices in areas designated in the California Health and Safety Code. 

51. FACILITIES AND FACILITIES MODIRICATIONS 

CONTRACTOR shall provide special education and/or related sentices to LEA students in facilities that 
comply with all applicable federal, state, and local laws, regulations, and ordinances related, but not limited 
to: disability access; fire, health, sanitation, and building standards and safety; fire warning systems; zoning 
pennits; and occupancy capacity. When CONTRACTOR is a nonpublic school, CONTRACTOR shall 
conduct fire drills as required by Title 5 of the California Code of Regulations section 550. During the 
duration of this Agreement, if CONTRACTOR is subject to fines, penalties and findings of non- 
compliance, CONTRACTOR shall assume any and all responsibilities for payment of such financial 
obligations. CONTRACTOR shall also be fully responsible for any structural changes and/or 
modifications to CONTRACTOR'S facilities as required to comply with applicable federal, state, and local 
laws, regulations, and ordinances. Failure to notify LEA or CDE of any changes in, major modification or 
relocation of facilities may result in the suspension or revocation of CDE certification and/or suspension or 
tennination of this Master Contract by LEA. 

In signing this Agreement, CONTRACTOR certifies that its facilities either comply with federal and state 
and local laws regarding disability access, or possesses and has available upon demand, a self-evaluation 
and/or transition plan in accordance with said laws. 

52. ADMINISTRATION OF MEDICATION 

CONTRACTOR shall comply with the requirements of California Education Code section 49423 when 
CONTRACTOR serves a LEA student that is required to take prescription and/or over-the-counter 
medication during the school day. CONTRACTOR may designate personnel to assist LEA student with 
the administration of such medication after LEA student's parent(s) provide(@ to CONTRACTOR: (a) a 



written statement fiom a physician detailing the type, administration method, amount, and time schedules 
by which such medication shall be taken; and (b) a written statement from LEA student's parent(s) granting 
CONTRACTOR permission to administer medication(s) as specified in the physician's statement. 
CONTRACTOR shall maintain, and provide to LEA upon request, copies of such written statements. 
CONTRACTOR shall maintain a written log for each LEA student to whom medication is administered. 
Such written log shall specify LEA student's name; the type of medication; the date, time, and amount of 
each administration; and the name of CONTRACTOR'S employee who administered the medication. 
CONTRACTOR maintains full responsibility for assuring appropriate staff training in the administration of 
such medication consistent with student's physician's written orders. Any change in medication type, 
administration method, amount or schedule must be authorized by both a licensed physician and parent. 

In the event there is an LEA student who is on a prescription medication regimen, the CONTRACTOR is 
to: (a) first obtain a copy of the appropriate medication authorization form available from LEA student's 
primary regional or site nurse; or (b) in the event the student does not take prescription medication during 
the school day, but would only take such medication while in the care, custody and control of the 
CONTRACTOR, prior to the commencement of services to LEA student, CONTRACTOR is to obtain a 
signed copy of the appropriate medication authorization form from the District. Both the District and 
CONTRACTOR shall retain a copy of the Authorization. 

53. INCIDENTIACCIDENT REPORTING 

CONTRACTOR shall within 24 hours, submit electronically, any accident or incident report to LEA. 
CONTRACTOR shall properly submit required accident or incident reports as required by the District. 

54. CHILD ABUSE REPORTING 

CONTRACTOR hereby agrees to annually train all staff members, including volunteers, so that they are 
familiar with and agree to adhere to its own child and dependent adult abuse reporting obligations and 
procedures as specified in California Penal Code section 1 1164 et seq. and Education Code section 44691. 
To protect the privacy rights of all parties involved (i.e. reporter, child and alleged abuser), reports will 
remain confidential as required by law and professional ethical mandates. A written statement 
acknowledging the legal requirements of such reporting and verification of staff adherence to such 
reporting shall be submitted to LEA. 

CONTRACTOR is to read and become familiar with the District's Mandated Child Abrrse and Neglect 
Reporting Mantral, available on the District's Risk Management Web Site at: 
http://www.eysd.net/riskmanagement/lnfo-MandRep.html. 

In the event there is suspicion of abuse conducted by District staff (e.g. a student reports to 
CONTRACTOR staff of abuse from District staff), CONTRACTOR is to file the appropriate report to the 
Sacramento County Sheriff. CONTRACTOR is also to confidentiaily notify the Risk Management 
Department (Risk Manager) of the report. CONTRACTOR is to cooperate with any investigation 
conducted by the District in connection with such report. 

55. SEXUAL HARASSMENT 

CONTRACTOR shall have a Sexual and Gender Identity Harassment Policy that clearly describes the 
kinds of conduct that constitute sexual harassment and that is prohibited by the CONTRACTOR'S policy, 
as well as federal and state law. The policy should include procedures to make complaints without fear of 
retaliation and procedures for prompt and objective investigations of all sexual harassment complaints. 
CONTRACTOR hrthet agrees to provide annual training to all employees regarding the laws concerning 
sexual harassment and related procedures. 



56. REPORTING OF MISSING CHILDREN 

CONTRACTOR assures LEA that ail staff members, including volunteers and any independent contractor 
andlor subcontractor authorized pursuant to this Master Contract, are familiar with and agree to adhere to 
requirements for reporting missing children as specified in California Education Code section 49370. A 
written statement acknowledging the legal requirements of such reporting and verification of staff 
adherence to such reporting shall be properly submitted to LEA. The written statement shall be submitted 
as specified by LEA. 

FINANCIAL 

57. ENROLLMENT, CONTRACTING, SERVICE TRACKING, ATTENDANCE REPORTING, AND 
BILLING PROCEDURES 

CONTRACTOR shall assure that the nonpublic school or nonpublic agency has the necessary financial 
resources to provide an appropriate education for the children enrolled and will distribute those resources in 
such a manner to implement the IEP and ISA for each and every child. 

CONTRACTOR shall comply with all LEA procedures concerning enrollment, contracting, attendance 
reporting, service tracking and billing, including requirements of electronic billing, as specified by LEA 
Procedures. CONTRACTOR shall be paid for the provision of special education andlor related services 
specified in LEA student's IEP and ISA which are provided on billable days of attendance. All payments 
by LEA shall be made in accordance with the terms and conditions of this Master Contract and in 
compliance with LEA Procedures, and will be governed by all applicable federal and state laws. 

CONTRACTOR shall maintain separate registers for the basic education program, each related service, and 
services provided by instructional assistants, behavior intervention aides and bus aides. Original attendance 
fonns (i.e., roll books for the basic education program service tracking documents and notes for 
instructional assistants, behavioral intervention aides, bus aides, and each related service) shall be 
completed by the actual service provider whose signature shall appear on such forms and shall be available 
for review, inspection, or audit by LEA during the effective period of this Master Contract and for a period 
of five (5) years thereafter. CONTRACTOR shall verify the accuracy of minutes of reported attendance 
that is the basis of services being billed for payment. 

CONTRACTOR shall submit invoices and related documents to LEA for payment for each calendar month 
when education or related s e ~ c e s  were provided. Invoices and related documents shall be properly 
submitted electronically and, in addition, on a LEA form with signatures in the manner prescribed by LEA. 
Contractor will submit invoices using the format provided by LEA. At the request of LEA, invoices may 
require the following information: name of LEA student for whom service was provided, the type of 
service provided; (if payment for assessment is approved by LEA pursuant to Section 36 of this Master 
Contract, the invoice must describe whether the assessment was prepared for an initial, annual, amended, or 
triennial IEP; month of service; specific dates (date, month, year and times) of services coordinated 
pursuant to LEA-approved calendar unless otherwise specified in the IEP or agreed to by LEA; name of 
staff who provided the service and that individual's licensing and credentials; approved cost of each 
invoice; total for each service and total for the monthly invoice; date invoice was mailed, signature of the 
nonpublic school/nonpublic agency administrator authorizing that the information is accurate and 
consistent with the ISA, CDE certificates and staff notification; verification that attendance report is 
attached as appropriate; indication of any made-up session consistent with this Master Contract; and 
verification that progress reports have been provided consistent with the ISA (consistent with IEP 
benchmark dates, unless otherwise specified on the ISA); and name or initials of each student for when the 
service was provided. In the event services were not provided, rationale for why the services were not 
provided shall be included. 



Such an invoice is subject to all conditions of this Master Contract. At the discretion of LEA, an electronic 
invoice may be required provided such notice has been made in writing and training provided to the 
CONTRACTOR at no additionai charge for such training. 

Invoices shall be submitted no later than thirty (30) days after the end of the attendance accounting period 
in which the services were rendered. LEA shall make payment to CONTRACTOR based on the number of 
billable days of attendance and hours of service at rates specified in this Master Contract within forty-five 
(45) days of LEA'S receipt of properly submitted hard copy of invoices prepared and submitted as specified 
in California Education Code Section 56366.5. CONTRACTOR shall correct deficiencies and submit 
rebilling invoices no later than thirty (30) calendar days after the invoice is returned by LEA. LEA shall 
pay properly submitted re-billing invoices no later than forty-five (45) days aAer the date a completely 
corrected re-billing invoice is received by LEA. 

In no case shall initial payment claim submission for any Master Contract fiscal year (July through June) 
extend beyond December 31" after the close of the fiscal year. In no case shall any rebilling for the Master 
Contract fiscal year (July through June) extend beyond six months after the close of the fiscal year unless 
approved by LEA to resolve billing issues including rebilling issues directly related to a delay in obtaining 
information from the Commission on Teacher Credentialing regarding teacher qualification, but no later 
than 12 months from the close of the fiscal year. If the billing or rebilling error is the responsibility of 
LEA, then no limit is set provided that LEA and CONTRACTOR have communicated such concerns in 
writing during the 12-month period following the close of the fiscal year. LEA will not pay mileage for 
NPA employee. 

58. RIGHT TO WITHHOLD PAYMENT 

LEA may withhold payment to CONTRACTOR when: (a) CONTRACTOR has failed to perform, in whole 
or in part, under the terms of this Contract; (b) CONTRACTOR has billed for services rendered on days 
other than billable days of attendance or for days when student was not in attendance and/or did not receive 
services; (c) CONTRACTOR was overpaid by LEA as determined by inspection, review, andlor audit of its 
program, work, and/or records; (d) CONTRACTOR has failed to provide supporting documentation with 
an invoice; (e) education and/or related services are provided to LEA students by personnel who are not 
appropriately credentialed, licensed, or otherwise qualified; (f) LEA has not received, prior to school 
closure or contract termination, all documents concerning one or more LEA students enrolled in 
CONTRACTOR'S educational program; (g) CONTRACTOR fails to confirm a student's change of 
residence to another district or confirms the change or residence to another district, but fails to notifj, LEA 
within five (5) days of such confirmation; (h) CONTRACTOR receives payment from Medi-Cal or from 
any other agency or funding source for a service provided to a LEA student; or (i) CONTRACTOR fails to 
provide the required liabilitylinsurance documentation as outlined in Section 15. It is understood that no 
payments shall be made for any invoices that are not received by six months following the close of the prior 
fiscal year, for services provided in that year. 

Final payment to CONTRACTOR in connection with the cessation of operations andlor termination of a 
Master Contract will be subject to the same documentation standards described for all payment claims for 
regular ongoing operations. In addition, final payment may be withheld by LEA until completion of a 
review or audit, if deemed necessary by LEA. Such review or audit will be completed within ninety (90) 
days. The final payment may be adjusted to offset any previous payments to the CONTRACTOR 
determined to have been paid in error or in anticipation of correction of documentation deficiencies by the 
CONTRACTOR that remain uncorrected. 

The amount which may be withheld by LEA with respect to each of the subparagraphs of the preceding 
paragraph are as follows: (a) the value of the service CONTRACTOR failed to perform; (b) the amount of 
overpayment; (c) the entire amount of the invoice for which satisfactory documentation has not been 
provided by CONTRACTOR; (d) the amount invoiced for services provided by the individual not 
appropriately credentialed, licensed, or otherwise qualified; (e) the proportionate amount of the invoice 
related to the applicable pupil for the time period from the date the violation occurred and until the 



violation is cured; or (0 the amount paid to CONTRACTOR by Medi-Cal or another agency or funding 
source for the service provided to LEA student. 

If LEA determines that cause exists to withhold payment to CONTRACTOR, LEA shall, within ten (10) 
business days of this determination, provide to CONTRACTOR written notice that LEA is withholding 
payment. Such notice shall specify the basis or bases for LEA's withholding payment and the amount to be 
withheld. Within thirty (30) days from the date of receipt of such notice, CONTRACTOR shall take all 
necessary and appropriate action to correct the deficiencies that form the basis for LEA's withholding 
payment or submit a written request for extension of time to correct the deficiencies. Upon receipt of 
CONTRACTOR'S written request showing good cause, LEA shall extend CONTRACTOR'S time to 
correct deficiencies (usually an additional thirty (30) days), otherwise payment will be denied. 

If after subsequent request for payment has been denied and CONTRACTOR believes that payment should 
not be withheld, CONTRACTOR shall send written notice to LEA specifying the reason it believes 
payment should not be withheld. LEA shall respond to CONTRACTOR'S notice within thirty (30) 
business days by indicating that a warrant for the amount of payment will be made or stating the reason 
LEA believes payment should not be made. If LEA fails to respond within thirty (30) business days or a 
dispute regarding the withholding of payment continues after LEA's response to CONTRACTOR'S notice, 
CONTRACTOR may invoke the following escalation policy. 

AAer forty-five (451 business days: The CONTRACTOR may notify the Authorized LEA's Representative 
of the dispute in writing. LEA Authorized Representative shall respond to the CONTRACTOR in writing 
within fiAeen (15) business days. 

Afier sixtv (601 business davs: Disagreements between LEA and CONTRACTOR concerning the Master 
Contract may be appealed to the County Superintendent of Schools or the State Superintendent of Public 
Instruction pursuant to the provisions of California Education Code Section 56366(c)(2). 

59. PAYMENT FROM OUTSIDE AGENCLES 

CONTRACTOR shall notify LEA when Medi-Cal or any other agency is billed for the costs associated 
with the provision of special education and/or related services to LEA students. Upon request, 
CONTRACTOR shall provide to LEA any and all documentation regarding reports, billing, and/or 
payment by Medi-Cal or any other agency for the costs associated with the provision of special education 
andlor related services to LEA students. 

60. PAYMENT FOR ABSENCES 

NONPUBLIC SCHOOL STAFF ABSENCE 

Whenever a classroom teacher employed by CONTRACTOR is absent, CONTRACTOR shall provide an 
appropriately credentialed substitute teacher in the absent teacher's ciassroom in accordance with 
California Education Code section 56061. CONTRACTOR shall provide to LEA documentation of 
substitute coverage pursuant to LEA Procedures. Substitute teachers shall remain with their assigned class 
during all instructional time. LEA will not pay for instruction and/or services unless said instruction or 
service is provided by an appropriately credentialed substitute teacher. 

Whenever a related service provider is absent, CONTRACTOR shall provide a qualified (as defined in 
Section seven (7) of this Master Contract and as determined by LEA) substitute. LEA will not pay for 
services unless a qualified substitute is provided and/or CONTRACTOR provides documentation 
evidencing the provision of "make-up" services by a qualified service provider within thirty (30) calendar 
days from the date on which the services should have been provided unless otherwise agreed in LEA 
student's IEP. 

NONPUBLIC SCHOOL STUDENT ABSENCE 



If CONTRACTOR is a nonpublic school, no later than the tenth (10th) cumulative day of LEA student's 
unexcused absence, CONTRACTOR shall notify LEA of such absence as specified in LEA Procedures. 

Criteria for a billable day for payment purposes is one day of attendance as defined in California Education 
Code sections 46010,46010.3 and 46307. LEA shail not pay for services provided on days that a student's 
attendance does not qualify for Average Daily Attendance ("ADA") reimbursement under state law. Per 
Diem rates for students whose IEPs authorize less than a full instructional day may be adjusted on a pro rata 
basis in accordance with the actual proportion of the school day the student was served. LEA shall not be 
responsible for payment of related services for days on which a student's attendance does not qualify for 
ADA reimbursement under state law, nor shail student be eligible for make-up services. 

NONPUBLIC AGENCY STAFF ABSENCE 

When CONTRACTOR is a nonpublic agency and CONTRACTOR'S sentice provider is absent, 
CONTRACTOR shall provide a qualified (as defined in Section seven (7) of this Master Contract and as 
determined by LEA) substitute, unless LEA provides appropriate coverage in lieu of CONTRACTOR'S 
service providers. LEA shall not pay for services unless a qualified substitute is provided andlor 
CONTRACTOR provides documentation evidencing the provision of "make-up'' services by a qualified 
service provider within thirty (30) calendar days fkom the date on which the services should have been 
provided. CONTRACTOR shall not '"bank" or "carry over" make up service hours under any 
circumstances, unless otherwise agreed to in writing by CONTRACTOR and LEA. In the event services 
were not provided, reasons for why the services were not provided shail be included. 

NONPUBLIC AGENCY STUDENT ABSENCE 

If CONTRACTOR is a nonpublic agency, it shall notify LEA of the absence of a LEA student no later than 
the fifth (5th) consecutive service day of the student's absence. LEA shall not be responsible for the 
payment of services when a student is absent. 

61. INSPECTION AND AUDIT 

CONTRACTOR shall maintain and LEA shall have the right to examine and audit all of the books, records, 
documents, accounting procedures and practices and other evidence that reflect all costs claimed to have 
been incurred or fees claimed to have been earned under this Agreement. 

CONTRACTOR shall provide LEA access to all records as defined in Section 9 of this Master Contract. 
CONTRACTOR shall make all records available at the office of LEA or CONTRACTOR'S offices (to be 
specified by LEA), at all reasonable times and without charge. All records shall be provided to LEA within 
five (5) working days of a written request from LEA. CONTRACTOR shall, at no cost to LEA, provide 
assistance for such examination or audit. LEA'S rights under this section shall also include access to 
CONTRACTOR'S offices for purposes of interviewing CONTRACTOR'S employees. If any document or 
evidence is stored in an electronic fonn, a hard copy shall be made available to LEA, unless LEA agrees to 
the use of the electronic format. 

CONTRACTOR shall obtain f?om its subcontractors and suppliers written agreements to the requirements 
of this section and shall provide a copy of such agreements to LEA upon request by LEA. 

If an inspection, review, or audit by LEA, a state agency, a federal agency, andfor an independent 
agencylfinn determines that CONTRACTOR owes LEA monies as a result of CONTRACTOR'S over 
billing or failure to perform, in whole or in part, any of its obligations under this Master Contract, LEA 
shall provide to CONTRACTOR written notice demanding payment from CONTRACTOR and specifying 
the basis or bases for such demand. Unless CONTRACTOR and LEA otherwise agree in writing, 
CONTRACTOR shall pay to LEA the full amount owed as a result of CONTRACTOR'S over billing 
andor failure to perform, in whole or in part, any of its obligations under this Master Contract, as 
determined by an inspection, review, or audit by LEA, a state agency, a federal agency, andor an 



independent agencylfirm. CONTRACTOR shall make such payment to LEA within thirty (30) days of 
receipt of LEA'S written notice demanding payment. 

62. RATE SCHEDULE 

The attached rate schedules (Exhibits A and B) limit the number of LEA students that may be enrolled and 
the maximum dollar amount of the contract. It may also limit the maximum number of students that can be 
provided specific services. Per Diem rates for LEA students whose IEPs authorize less than a full 
instructional day may be adjusted proportionally. In such cases only, the adjustments in basic education 
rate shall be based on the percentage of a 3 14-minute instructional day. 

Special education and/or related services offered by CONTRACTOR shall be provided by qualified 
personnel as per State and Federal law, and the codes and charges for such educational andtor related 
services during the term of this Master Contract, shall be as stated in Exhibits A and B. 

When CONTRACTOR is a nonpublic school associated with a Residential Treatment Center 
("NPSIRTC"), Educationally Related Mental Health Services (ERMHS) are provided in an integrated, 
intensive, educationally related therapeutic residential setting which includes social emotionaVbehavior 
support through individual counseling, group counseling, family consultation and support, as appropriate. 
It is a collaborative model which includes educational professionals and related service providers, where all 
supports and services are integrated in the NPS/RTC program. Costs for ERMHS are all inclusive and 
combined with the daily rate as ERMHS+RB ("ERMHS + Room and Board"). ERMHS plus Room and 
Board payments are based on positive attendance (payable for up to a maximum of 365 days) only, with up 
to a maximum of 10 days payment per student, per contract year, when a bed is unoccupied, for home visits 
of a therapeutic nature. 

63. DEBARMENT CERTIFICATION 

By signing this agreement, CONTRACTOR certifies that: 

(a) CONTRACTOR and any of its shareholders, partners, or executive officers are not presently 
debarred, suspended, proposed for debarment, or declared ineligible for the award of contracts by 
any Federal agency, and 

(b) Haslhave not, within a three-year period preceding this contract, been convicted of or had a civil 
judgment rendered against them for: commission of fraud or a criminal offense in connection with 
obtaining, attempting to obtain, or performing a Federal, state or local government contract or 
subcontract; violation of Federal or state antitrust statutes relating to the submission of offers; or 
commission of embezzlement, theft, forgery, bribery, falsification or destruction of records, 
making false statements, tax evasion, or receiving stolen property; and are not presently indicted 
for, or otherwise criminally or civilly charged by a Government entity with, commission of any of 
these offenses. 

The Parties hereto have executed this Master Contract by and through their duly authorized agents or 
representatives. This Master Contract is effective on the 1" day of July 2016 and terminates at 500 P.M. on 
June 30,20 17, unless sooner terminated as provided herein. 



LEA CONTRACTOR 
ODYSSEY LEARNING CENTER 

Nonpublic SchooVAgency 

By: 
Signature Date 

Name and Title of Authorized 
Representative 

Notices to CONTRACTOR shall be addressed to: 

Name and Title 

UNIFIED 

By: 

Name and Title of Authorized 
Representative 

Notices to LEA shall be addressed to: 
SCOTT A. LOEHR, SUPERINTENDENT 

Name and Title 
ODYSSEY LEARNING CENTER CENTER JOINT UNIFIED 
Nonaublic SchooVAaencv/Related Service Provider LEA 

8408 WATT AVENUE 

Address 
ORANGEVALE, CA 

City State Zip 
916-988-0258 916- 

Phone Fax 
shawnsloane@odysseyleamingcenter.org 

Email* 
(*Required) 

Address 
ANTELOPE 

City State Zip 
916-338-6320 916-338-6329 

Phone Fax 

Additional LEA Notification 
(Required if Completed) 

Name and Title 

LEA 

Address 

City State Zip 

Phone Fax 



EXHIBIT A: RATES - NON-PUBLIC SCHOOL ONLY - 2016-2017 CONTRACT YEAR 

CONTRACTOR ODYSSEY LEARNING CONTRACTOR NUMBER - 14 2016-2017 
CENTER 

(NONPUBLIC SCHOOL] (CONTRACT YEAR) 

Per CDE Certification, total enrollment may not exceed If  blank, the number shall be as determine by 
CDE Certification, 

Rate Schedule. This rate schedule limits the number of LEA students who may be enrolled and the maximum dollar amount 
of the contract. It may also limit the maximum number of students who can be provided specific services. Special education 
andor related services offered by CONTRACTOR, and the charges for such educational and/or related services during the 
term of this contract shall be as follows: 

Payment under this contract may not exceed 
Total LEA enrollment may not exceed 

(per Master Contract Section 62) 
Rate Period 

A. Basic Education Promm/Suecial Education Instruction 159.84 7/1/16-6130117 
Basic Education ProgramIDual Enrollment 

Per diem rates for LEA students whose IEPs authorize less than a full instructional day shall be adjusted proportionally. 

B. Related Services 
(1) a. Transportation - Round Trip (NPS only, unless otherwise agreed to by LEA) $45.00 7t1/16-6/30f17 

b. Transportation - One Way (NPS only, unless otherwise agreed to by LEA) 
c. Transportation-Dual Enrollment 
d. Public Transportation 
e. Parent* 

(2) a. Educational Counseling - Individual 
b. Educational Counseling - Group of 
c. Counseling - Parent 

(3) a. Adapted Physical Education - Individual 
b. Adapted Physical Education - Group of - 
c. Adapted Physical Education - Group of - 

(4) a. Language and Speech Therapy - Individual $53.40 
40 rnin 7!1!16-6f30t17 

b. Language and Speech Therapy - Group of 2 
c. Language and Speech Therapy - Group of 3 
d. Language and Speech Therapy - Assessment 
e. Language and Speech - Consultation Rate 

( 5 )  a. Additional Instructional Assistant - Individual (must bcauBorizcd on IEP) 

b. Additional Instructional Assistant - Group of 2 
c. Additionai Instructional Assistant - Group of 3 

(6) Intensive Special Education Instruction** 
(7) a. Occupational Therapy - Individual $50.00 7,1116-&30/17 

30 min 
b. Occupational Therapy - Group of 2 
c. Occupational Therapy - Group of 3 
d. Occupational Therapy - Group of 4 - 7 
e. Occupational Therapy - Consultation Rate 

(9) Physical Therapy 
(1 0) Initial Evaluations 

Independent Education Evaluations (IEEs) 

(1 1) 
*Parent ~mspoflalion rcimburscmcnt mtcs are 10 bc dctcrmincd by LEA. 

*+By crcdcntialed Special Education Teacher. 



Agenda Item Number x 1 ~ 2 _ ~  

Center Joint 9nzfid~chooCDiitrict 
L 

AGENDA REQUEST FOR: 

Dept.lSite: Special Education 

Date: March 15,2017 Action Item X 

To: Board of Trustees Information Item 

From: Scott Loehr, Superintendent # Attached Pages 

AGENDA ITEM # xku 



AGENDA ITEM # x!d& 
-- - 

AGENDA REQUEST FOR: 

Dept.lSite: McClellan High School 

Date: February 22,2017 Action Item XX 

To: Carol Hunt Information Item 

From: David L. French 

# Attached Pages 3 

Principal's Initials: - 

SUBJECT: Memorandum of Understanding between Sacramento 
County of Office of Education and McClellan High School - Agreement 
EMS #I042 

The attached MOU between Sacramento County Office of Education and 
McClellan High School is for training and sitebased support to include High 
Quality First Instruction, lesson study, wal k-throug hs, and support for 
selecting an intervention curriculum. This will include all training materials 
and a contact person and service provider. 

RECOMMENDATION: The Center Joint Unified School District Board 
of Trustees Approve the Memorandum of Understanding between 
Sacramento County of Office of Education and McClellan High School - Agreement EMS #I 042 

AGENDA ITEM # -l!Qkl& 



Sacravryaato 
OMce of Educatlon unty P.O. Box 269003 

Sacramento, CA 95826 

MEMORANDUM OF UNDERSTANDING 
Agreement EMS #I042 

This Memorandum of Understanding (MOU) is between the Sacramento County Office of Education, 
hereinafter referred to as "SCOE," and McClellan High School, hereinafter referred to as "School." 

The purpose of this MOU is to detail the roles and responsibilities of SCOE and the School in regards 
to delivering instructional support services to staff. Once signed by both parties, this MOU is in effect, 
and may be terminated by either entity in writing, but not less than seven business days prior to the first 
day of service. 

No audio or visual recording of the services provided under this agreement may be made by any 
means without the advance written authorization of SCOE. 

SCOE agrees to: 

1. Provide a primary contact person and service provider(s) for all work under this MOU. 
MOU Contact: Sewices provided by: 
Tami Wilson / Melissa Hilleby Melissa Hilleby 
(91 6) 228-2350 / (91 6) 228-2553 (91 6) 228-2553 
twilson@scoe.net / mhiHebv@scoe.net mhilleby@scoe.net 

2. Provide training and site-based support to include High Quality First Instruction, lesson study, 
walk-throughs, and support for selecting an intervention curriculum. See Exhibit A for details, 

3. Location of the senrice 
McClellan High School 
8725 Watt Avenue 
Antelope, CA 95843 

4. Provide an evaluation of senrices. 
5. Provide training materials. All instructional materials provided by SCOE are copyrighted. 
6. Invoice School upon completion of setvices to: 

McClellan High School 
8725 Watt Avenue 
Antelope, CA 95843 

School agrees to: 

1. Provide a primary contact person for all work under this MOW, 
David French 
(9 1 6) 338-6440 
davidf@centerusd.org 

2. Ensure the site principalldistrict representative is present during services. 
3, Participate in an evaluation of services. 

Page 1 of 3 



MEMORANDUM OF UNDERSTANDING, Agreement EMS #I  042 

4. Provide facility, insurance, and indemnification. 
5. Provide SCOE with a copy of attendance sign-in sheet upon request. 
6. Provide the audio-visual equipment and table supplies. 
7. Provide requested materials for participants (e.g., Teacher's Edition). 
8. Remit payment to SCOE within 60 days of invoicing. 

Fee: $1 1,000 

Indemnity. Each party agrees to defend, indemnify, and hold harmless each of the other parties 
(including a party's directors, agents, officers and employees), from any claim, action, or proceeding 
arising from any actual or alleged act or omissions of the indemnifying party, its director, agents, 
officers, or employees arising from the indemnifying party's duties and obligations described in this 
agreement or imposed by law. 

It is the intention of the parties that this section imposes on each party responsibility to the others for 
the acts and omissions of their respective elected and appointed officials, employees, representatives, 
agents, subcontractors and volunteers, that the provisions of comparative fault shall apply. This 
provision shall survive the termination of this agreement for any claim related to this agreement. 

The undersigned represent that they are authorized representatives of the parties and hereby execute 
this MOU: 

Sacramento County Office of Education McClellan High School 
Mark Vigario, Assistant Superintendent David French, Principal 
Educational Services 

Signature Date Signature Date 
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MEMORANDUM OF UNDERSTANDING, Agreement EMS #f042 

Exhibit A 
McClellan Hlgh School 

Page 3 of 3 

Day 
1 
2 
3-4 
5 

8 

7 

8 

9 

10- 
11 

12 
13 
14 

15 

16 

Date 
3/20/17 
3/27/17 
TBD 
3/29/17 

3130117 

4\6/17 

4/24/17 

511117 

TBD 

51311 7 
51411 7 
5110117 

TBD 

TBD 

Support Description 
HQFI: Introduction Module 
HQFI: Introduction Module 

Notes 
1:OO-230 
12:30-200 

Attend 
T 
5 
5 

2 subs needed 

cede 

12:30-200 Module 
to be determined 

12~30-2100 Module 
to be determined 

2 subs needed 
3 subs needed 

A 
1 
1 
0 
1 

I 

0 

1 
1 
I 

Prepare for Lesson study 
EWMath Planning Day 
Science, Social Studies. Independent Study 
Plannlng Day 
Classroom Observations with Principal 

HQFI: Module 

HQFI: Module 

Prepare for Lesson study 

Lesson Study - Planning Day ------ 
Lesson Study - Planning Day 
Classroom Observations with Principal 

0 
2 

5 

0 

2 
3 
5 

Adoption Toolkit, lntervention Programs 
Review 1 1 

Adoption Toolkit, Intervention Programs 
Review 

1 sub needed 

sub needed 



AGENDA ITEM # XJ - 13 
Center ZlnzjiedSchool~~trict 

4 

AGENDA REQUEST FOR: 

DeptISite: Center High School 

Date: March 7'' 2017 Action Item XX 

To: CUSD Board of Trustees Information Item 4 

From: Mike Jordan # Atbched Pages 

Principal's Initials h M 

RECOMMENDATION: The CHS Girls Varsity Basketball Program is requesting permission to accept 

an invitation to participate in the 2017 Selma Shootout Winter Tournament. 

. 
SUBJECT: CHS Girls Varsity Basketball Tournament 

To: Center Unified School Board: 

The CHS Girls Varsity Basketball Program is requesting permission to accept an invitation to 

participate in the 2017 Selma Shootout Winter Tournament. The dates of the tournament will be 
November 291h through December 2nd. However, we will be playing November 30'~ through December 

2nd, Thursday-Saturday. 

We will be staying overnight Thursday and Friday and will return Saturday following our last 
game. The basketball program will be fundraising to fully fund this trip through Booster Club Spring, 

summer and Fall events. This is a non-league tournament and participation is not expected. Any player 

may opt out of this trip. 

We will be using a district provided vehicles, reserving 6 rooms for players, 2 coaches and 2 

female chaperones that will be cleared by the district. Players will be responsible for one meal a day and 

spending money and any other costs not basketball related. 

See attached page for a more detailed of things needed for this trip and letter from Selma High school. 



Selma Tournament 

November 30'\hrough December 2"* 

Distance 200 miles (3 K hours) 

15 players/2 coaches/2 chaperones 

(6 rooms) 1 room+coaches 

4 rooms-players (3 to 4 players per room) 

1 room-chaperone 

Thursday, Friday (2 nights) 

Name of Hotel: Fairfield Inn Suites 

Players $50.00 = Rooms, Transportation and 2 meals each day 

*Lodging@ $125.00 per room x 6 

*Vans x 2 = gas money 

*Money for Thursday, Friday, Saturday Dinner 

*Money for activity (non-basketball related) 

Leave Thursday TBA 

Return Saturday TBA 



Please fax the below information to : (559) 896-1 110 - Attn. Paul RomiglGirls Basketbal! 

I\ 
SchoolNarne \ ,t&~* School Phone ( ) 33g &*O 

7 9  Coach's Name r- Coach's Cell Phone (- 

Coach's Home Phone -~-mail '\UP ~t-h(: fl \/so , O c t 

A.D. Phone( ) E-mail 

CONTRACT FOR ATHLETIC CONTESTS 

This contract is e and subscribed to by the principals and athletic administrators of SELMA 
HIGH SCHOOL and for the 2&l&WNER GIRLS BASKETBALL 
TOURNAMENTS to be played as folIows. ..XI t -/ 

LEVEL SITE DATES COST 
Check which level entered 

( ~ J ~ O - L Q ~  1.9 
YI ./~r(4~>e;) , Selma HS Nov 29-Dec 2,2017 455 

L- ---. .-.-.- ----- 
JV (3 games) Selma HS Dec 28,29 & 30,2017 325 

- Frosh (3 games) Selma HS Dec 28,29 & 30,2017 325 

Your exact game times will be provided to you at a later date. 

FINANCIAL GRRANGEMENTS 
A. General Admission $5.00 
B. Students w/ASB card $3.00 
C. Children & Seniors $3 .OO 

Other Information: 
All contests will be played under the regulations and rulings of the California Interscholastic 
Federation and the Central Sections of which the contracting schools are members. These regulations 
and rulings are a part of this contract. 

SELMA HIGH SCHOOL 
Host High School 

rp f&v H 5 
Visiting High School 

Athletic Administrator Athletic Administrator 

Please make checks payable to Selma Girls BasketbalI and send to: 
Selma High School Girls Basketball 3 125 Wright Street Selma, Ca 93662 



2017 Selma Shoot-Out 
Girls Basketball Winter Tournaments 

Selma High School 
3 125 wright Street 
Selma, Ca 93662 
promin($selma.kI 2.ca.u~ 
(559) 790-875 1 

Dear Girls' Basketball Coach and Athletic Director, 

We would like to invite you to the SeIma Shoot-Out, our winter girls basketball tournaments 201 7. The 
Varsity tournament will be November 29-December 2 and have 16 teams. We will have one 16 team 
bracket.. Each team will play four games, one each day. 

The JV tournament and Freshman tournament will be December 28,29 & 30. It will be straight bracket 
play with each team playing 3 games, one each day. 

If you have any questions, please feel free to contact me. 

All teams will be place in the tournament only when we have received the attached signed contract. 
Space is limited- please don't delay. 

Fax to- Girls Basketball 559-896-1 1 10 or e-mail to promig@selmausd.org 

Paul Romig 
Varsity Head Coach 
Selma High School 
(559) 790-875 1 
promig@selmausd.org 



AGENDA ITEM # x d 4  
Center Zlnzjied~cliooG~.istrict 

AGENDA REQUEST FOR: 

Dept./Site: McClellan High School 

Date: February 10,2017 Action Item XX 

To: Carol Hunt Information Item 

From: David L. French 

Principal's Initials: - 

# Attached Pages 33 

AGENDA ITEM II VV - q., 

SUBJECT: McClellan High School - Single Plan for Student Achievement - 
201 6-201 7 

& 



Single Plan for Student Achievement 

A Resource for the School Site Council 

McClellan High School 
201 6-201 7 

Revised February, 201 7 



The Single Plan for Student Achievement 

School: McClellan High School 

District: Center Joint Unified School District 

County-District School (CDS) Code: 34-73973-3430451 

Principal: David L. French 

Date of this revision: November, 201 6 

The Single Plan for Student Achievement (SPSA) is a plan of actions to raise the 
academic performance of all students. California Education Code sections 41 507, 
41572, and 64001 and the federal Elementary and Secondary Education Act (ESEA) 
require each school to consolidate all school plans for programs funded through the 
ConApp and ESEA Program Improvement into the SPSA. 

For additional information on school programs and how you may become involved 
locally, please contact the following person: 

Contact Person: David L. French 

Position: Principal 

'Telephone Number: (91 6) 338-6440 

Address: 8725 Watt Avenue, Antelope, CA 95843 

E-mail Address: davidlf@centernsd.org 

The District Governing Board approved this revision of the SPSA on 



Table of Contents 

II. Template for the Single Plan for Student Achievement 

Form A: Planned Improvements h Student Performance 

Goal #I - English 

Goal #2 - Math 

Goal #3 - GPA 

Goal #4 - Attendance (Non-Academic Goal) 

Form B: Centralized Services for Planned Improvements in Student 
Performance 

Form C: Programs Included in This Plan 

Form D: School Site Council Membership 

Form E: Recommendaff ons and Assurances 

Form F: Budget Planning Tool ver. 2.2 (revised) 

Form G: Single Plan for Student Achievement Annual Evaluation 

Guide to h e  Single Plan lot Student Achievement iii 
California Department of Educalion, February 2014 



Form A: Planned Improvements in Student Performance Goal #I 

The School Site Council has analyzed the academic performance of all student groups and has considered the effectiveness of key 
eternents of the instructional prugram for students failing to meet academic performance index and adequate yearly progress growth 
targets. As a result, it has adopted the following school goals, related actions, and expenditures to raise the academic performance of 
students not yet meeting state standards: 

LEA GOAL: Center JUSD students will be challenged and supported to achieve academic success h a clean, safe 
environment 

SCHOOL GOAL: Englishnanguage Arts - For the 2016-2017 school year, we will use data from last year's SBACICAASPP and student 
grade and credit data to design interventions to raise the percentage of students meeting andlor exceeding standards, and use site 
assessments to show progress toward profictency in the Common Core English Language Arts Standards, 

How will the school evaluate the progress 
of this goal? 
Daily, weekly, and al the end of each trimester, 
studenls will be monilwed and evaluated for 
progress towards meeting or exceeding Common 
Core ELA Standards 

Where can a budget plan of the proposed 
a~enditum £Pal be 
Itemized on the following chart. 

What data did you use to form this goal? 
Spring 201 6 CAASPP Results 
Student grades and credit completion rales 
Wriling Samples and teacher-crealed 
assessrnenls generated at MHS 

or more of the credik lhey had attempted. 
Current classroom asslgnmenls show lhal students 
have knowledge of the basic skills for English / 
Language Arls (basic grammar, spelling, punctualion, 
sentence structure, reading comprehension, wtiting, 
etc.) Sludents do struggle with more complex topics 
such as wiling complex sentences, supporting writing 
wiVt evidence, text dependent queslionlng, reading 
more complex writings (lhose with a higher lexicon 
level), and writing higher level essays. 

What were the findings from the analysis of 
this data? 
Overall 2016 CAASPP results for 11" grade McClellan 
sludents show 1 7% meeting or exceeding the 
standard E M  achievement level. TMs breaks down 
to Lhe following 4 areas assessed by the CAASPP: 

m Reading - SOX near, at, or exceeding standard 
Writing - 50% near, at, or exceeding standard 
Lislsning - 63% near, at, or exceeding 
slandard 
Researchlfnguiry - 70% near, at, or exceeding 
standard 

Analysis of student grades identified 10 current 
sludents who had failed English classes 2 w more 
times In past years. 
Analysis of student credit completion rates identified 
14 current sludents who had failed to complete 22% 1 



STRATEGY: During the 201 6-2017 school year, at-risk students wilt receive interventions and supports to address their areas of 
weakness in ELA, - 

Cost and Funding Source 
(Itemize for Each Source) 
From District General Fund: 
Classroom Teacher: 
$1 d2,523 
Principal: $1 44,OI 8 
Counselat: $32,644 

From Title One Funds: 
Counselor: $21,128 

From District General Fond: 
Classroom Teachers: 
$469,683 
Principal: 5144,Of 8 

From Title One Funds: 
Additional Teacher Time: 
$S,mO 

ActionlDate 

August 201 6-May 2017 

1. Continue to 
identify at-risk 
students and 
target their literacy 
needs 

August 2016-May 201 7 

2. Plan and 
implement 
continuing math 
intervention plan 
for at-risk students; 
develop further 
supports for at-risk 
students 

Person(s) 
Responsible 

Classroom teacher 
Counselor 
Principal 

Classroom teacher 
Principal 

Tas klDate 

August 201 6-May 201 7 

Assess students to determine at-dsk status 
Identify specific ELA needs af at-risk 
students 

August 201 6-May 201 7 

€LA Teacher will hold intervention ParIads 
for students before and after school. 
Science and Social Studies teachers will 
also hold Intervention Periods for students 
struggling to meet literacy standards in 
these areas. 
Teachers wilt select students required to 
attend Intervention Periods 
Principal will enforce attendance at these 
periods. 
Select appropriate EWLiteracy intervention 
strategieshnaterials for at-risk students 
Implement other ELAltiteracy interventions 
and supports to meet at-risk students' needs 
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March-June 2017 

7. Select, purchase, 
install, and 
implement 
technology items 
to improve delivery 
of lessons, 
capability of data 
tracking, student 
access to 
curriculum, etc. 

Principal 
Technology Specialist 
School Staff 

March-June 2017 

Technology purchases will include: 
Additional Chromebooks for students 
Chromecart to secure and charge 
Chromeboo ks 
Replacement printers 
Smartboard for math classroom 
Replacement projectors 
Other tech needs as determined by staff 

From District General Fund: 
AH teaching and office staff: 
$831,822 
Technology Specialist: 
$6,882 

From Title One Funds: 
Counselor: $21 ,I 28 
Technology Expenditures: 
$27,583 





STRATEGY; During U.re 2016-2017 school year, at-risk studenls will receive Interventions and supports to address their areas of weakness in 
math. 

,- 

ActionlDate 

1 August 201 6-May 2017 

8. Continue to 
identify at-risk 
students and 
target their math 
needs 

Person(s) 
Responsible 

Classroom teacher 
Counselor 
Principal 

August 201 6-May 2017 

9. Plan and 
implement 
continuing math 
intervention plan 
for at-risk students; 
develop further 
supports for at-risk 
students 

August 201 6-May 201 7 

10. Use student 
achievement data 
ta evaluate 
effectiveness of 
instruction and 
intenrention 
strategies 

TasWDate 

August 201 6-May 201 7 

Assess students to determine at-risk status 
Identify spec if^ math needs of at-risk 
students 

Cost and Funding Source 
(Itemize for Each Source) 

From District General Fund: 
Classroom Teacher: 
$57,459 
Principal: $144,018 
Counselor: $32,644 

From Title One Funds: 
Counselor: $21 ,I 28 

Classmorn teacher 
Principal 

Principal 
Cfassroom teacher 

August 2016-May 2017 

Teacher will hold Intervention Periods for 
students before and after school. 
Teacher will select students required to 
attend Intenrention Periods 
Principal will enforce attendance at these 
periods. 
Select appropriate math intervention 
strategiedmaterials for at-risk students 
Implement other math interventions and 
supports to meet at-risk students' needs 

August 201 BMay 201 7 

Monitor and evaluate student progress 
throughout and at the end of each grading 
period 
Adjusffm-evaluate instruction and 
intervention according to student needs 

From District General Fund: 
Classroom Teacher: 
$57,459 
Principal: $1 44,018 

From Title One Funds: 
Additional Teacher Time: 
$5,500 

From District General Fund: 
Principal: $1 44,018 
Classroom Teacher: 
$57,459 



Match-May 201 7 

11. Implement a 
professional 
development plan 
to improve quality 
of instruction and 
student 
engagement 

March-July 2017 

12. Engage in other 

March-May 201 7 

SCOE personnel conduct whole-staff 
training sessions on High Quality First 
Instruction 
SCOE personnel work individually with 
teachers to construct lessons that promote 
student engagement in learning 

Principal 
Classroom teachers 
Sacramento County 
Omce of Education 
Personnel 

Principal 

From District General Fund: 
All Site Teachers: $469,683 
Principal: $944,018 

From Title One Funds: 
SCOE Personnel: $1 1,000 

professional 
development 
activities to 
support student 
achievement 

May-September 201 7 

13. Select, adopt, & 
purchase 
intervention 
materials for 
mathematics 

March-May 201 7 

14. Hire a part-time 
aide for math 
classes 

SCOE personnel and principal conduct 
walk-through observations to evaluate 
implementation of HQFl principles 

March-July 201 7 

w School staff are encouraged to seek out 

From District General Fund: 
AH teaching and office staff: 
$831,822 

From Title One Ft~nds: 
~ounseloc $21,128 
Other Professional 
Development 81 Substitutes 
for teachers: $6,000 
From District General Fund: 
All Site Teachers: $469,683 
Principal: $1 44,018 

From Title One Funds: 
SCOE Personnel: $1 1,000 
lnten/ention Materials: 
$10,000 
From District General Fund: 
Classraom Teacher: 
$57,459 
Principat $344,018 

From Title One Funds: 
Aide: $2,125 

Classroom teachers 
Counselor 
Support staff 

Principal 
Cfassroom Teachers 
Sacramento County 
Office of Education 
Personnel 

I 

professional development opportunities 
related to improving student achievement. 
Principal will review these fur appropriate 
connection with schml goals before 
approving, 

May-September 201 7 

With committee of principal, site teachers, 
and SCOE personnel, review available 
intervention programs for mathematics 
Select a program 
Purchase program and ptan its 
implementation 

I March-May 201 7 

Principal 
Math Teacher 

HIre an aide to assist students in math 
classes, 4 hours a day, 4 times a week. 



Form A: Planned Improvements In Student Performance Goal #3 

LEA GOAL: Center JUSD students will be challenged and supported to achieve academic success in a clean, safe 
environment. 

I SCHOOL GOAL: GPA - 70% students will earn 2.00 or higher cumulative GPA at the end of each trimester. 1 
How wilt the school evaluate the 
prwress of this goal? 
Each trimester, school will analyze GPA 
data. 

Where can a budget plan of the 
proposed expenditures for this goal be 
found? 
See form C, pages 3 1-13 of this SPSA. 

What data did you use to form this 
goal? 
Site GPA records from school years 2012- 
13,201 3-1 4,2014-15, and 2016 through 
October 30 

What were the findings from the analysis 
of this data? 

201 3-2014 - 71% above 2.00 GPA 

2014-201 5 - 55% above 2.00 GPA 

2015-2016 - 47% above 2.00 GPA 

201 6-201 7 - 33% above 2.00 GPA at end of 
Trimester 1 

See charts on the next page 





STRATEGY: During the 2018-2017 school year, students with grades below 70% will receive interventions and supports to improve 
their performance. 

Person(s) Tas klDate Cost and Funding Source ActionlDate Responsible (Itemize for Each Source) 
August 201 6-May 201 7 

1 5. Review current 
grades to identify 
students below a 
70% in any class. 

August 201 6-May 201 7 

16. Students will be 
given opportunity 
and incentive to 
make up work 

August 2016-May 2017 

1 7. Provide detention 
for selected 
students who have 
less than 70% in a 
class. 

Teachers 

Principal 
Teachers 
Campus Monitor 

Teacher- 

Beginning three weeks into each grading period, 
teachers will note students below 70% on a DIF 
list. This is updated weekly. 

August 201 6-May 201 7 

After the DIF list is established, students with less 
than a 70% in any class will be directed to go to an 
open classroom to make up work. 

August 201 6-May 201 7 

Teachers will select the students who need to be in 
detention to make up work, and they will work out 
times for these students to attend detention before 
or after school or at lunch. 

A11 Site Teachers: $469,683 

From District General Fund: 
All Site Teachers: $469,683 
Principal: $144,018 
Campus Monitor: $21,743 

from District General Fund: 
All Sfte Teachers: $469,683 



From District General Fund: 
Classroom Teacher: 
$1 12,523 

Fmrn District General Fund: 
Counselor: $32,644 

F,, Title One Funds: 
Counselor: $21 

From Distn'ct General Fund: 
Counselor: $32,644 

From T Ie  One Funds: 
Counselor: 28 

From District Geneml Fund: 

August 201 6-May 201 7 

18. Families will be 
notified when 
students are 
earning less than 
70% in any class 

August 201 6, November 
201 6, February 201 7: 

19. Students who fail 
may be given 
support class 

August 201 6, September 
201 6, November 201 6, 
January 201 7, February 
2017, March 2077: 

20.Students who fail 2 
classes or more 
will lose aftemoon 
classes for the 
following grading 
period 

November 201 &May 

Teacher 

Counselor 

Counselor 

201 7 

21. Students who have 

August 201 6-May 2027 

Teacher will program auto dialer each week to call 
homes of students earning less than 70% in any 
one class. Contact may also go through email and 
text message. 

August 2016, November 2016, Feb~ary  2017: 

Counselor will schedule students who have failed 
classes into Succesdstudy Hall class, as f i n g  
with class availability and students' credit needs. 

August 2016, September 2016, November 2016, 
January 201 7, February 201 7, March 201 7: 

r Class load for students who fail will be 
reduced from 6 to minimum 4 to allow them 
to focus on passing remaining classes and 
to provide incentive to pass all classes. 
Students may earn afternoon classes back 
the next grading period if they pass all 4 
classes on reduced schedule. 

November 201 6-May 201 7 
All Site Teachers: $489,683 

lost classes will be 
given opportunity 
to keep up with 
work in current 
classes. 

Teachers require these students to stay for the last 2 
periods after lunch to make up work. 
These students may also be scheduled into 
an afternoon class focused on keeping up 
with classwork. 

If these students are still falling behind in 
their remaining classes, teachers may 
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March-May 201 7 

27. Implement a 
professional 
development plan 
to improve quality 
of instruction and 
student 
engagement 

Principal 
Classroom teachers 
Sacramento County 
Office of Education 
Personnel 

March-July 2017 

28. Engage in other 
professional 
development 
activities to 
support student 
achievement 

March-May 2017 

29. Encourage parent 
involvement at 
Student Site 
Council meetings 

March-May 201 7 

30. Facilitate 
understanding of 
school information 
for non-English 
speaking parents 

March-May 201 7 

SCOE personnel conduct whole-staff 
training sessions on High Quality First 
Instruction 
SCOE personnel work individually with 
teachers to construct lessons that promote 
student engagement in leamlng 
SCOE personnel and principal conduct 
walk-through observations to evaluate 

From District General Fund: 
All Site Teachers: $469,683 
Principal: $144.01 8 

From Title One Funds: 
SCOE Personnel: $1 1,000 

Principal 
Classroom teachers 
Counselor 
Support staff 

Principal 

Principal 

March-July 201 7 

School staff are encouraged to seek out 
professional development opportunities 
related to improving student achievement. 
Principal will review these for appropriate 
connection with school goals before 
approving. 

March-May 201 7 

Provide light refreshments for parents at 
School Site Council meetings 

From District General Fund: 
All teaching and office staff: 
$831,822 

From Title One Funds: 
Counselor: $21,128 
Other Professional 
Development & Substitutes 
for teachers: $6,000 
From District General Fund: 
Principal: $1 44,018 

From Title One Funds: 
$1 00 

March-May 20t 7 

Translate key documents and information 
into Spanish and Russian for parents 

F tom District General Fund: 
Principal: $1 44,018 

From Title One Funds: 
$250 





1 STRATEGY: During the school year, students with poor attendance will receive interventions and supports to increase altendance rates. I 
Cost and Funding Source 
(Itemize for Each Source) 
From District General Fund: 
Attendance Technician: 
$24,882 
Principal: $144,018 

From District General Fund: 
All school staft $1,050,354 

From Title One Funds: 
Counselor: $21 ,I 28 

From District General Fund: 
Leadership Teacher: 
$1 12,523, plus $1 020 club 
stipend 
Principal: $144,018 

From Title One Funds: 
Incentives for Students: 
$500 

TasWDate 

August 2016-May 2077: 

Monitor attendance records in Aeries 
Print & mail truancy letters to 
parentslguardians 
Conduct SART meetings with students who 
are habitually truant 
Recommend students who continue to be 
truant to the SARB process. 

November 201 6-May 201 7: 

Staff members choose individual studenls 
with poor attendance. 
Staff members reach out to students, 
welcoming, encouraging, building 
relationships 
Staff members contact studentdfamilies 
when they are absent and encourage to 
attend 

August 201 6-May 2017 

Students with excellent attendance each 
week are given rewards and entered into a 
raffle for additiinal prizes. 
After each trimester ends, students with 
excellent attendance will be recognized at 
an award assembly. 

ActionlDate Person&) 
Responsible 

August 201 6-May 201 7: 

31. Identify students 
who are frequently 
absent or who are 
habitually truant. 

November 201 6-May 
201 7: 

32. Staff members will 
identify and buiki 
relationships with 
students who have 
poor attendance to 
encourage them to 
attend school more 
often 

August 201 6-May 2017 

33. Provide incentives 
for students to 
maintain good 
attendance 

Attendance technician 
Principal 

All staff members 

Leadership teacher 
Principal 



! August 201 6-May 201 7 

34. Teachers and 
administration will 
discuss student 
concerns on a 
regular basis 

August 201 6-May 201 7 

35.Teache1-s and 
administration will 
continue to discuss 

August 201 6-May 201 7 

Every other staff meeting (Mondays are staff 
meeting days) will be a student-focused 
meeting, where teachers will discuss 
student concerns with the princfpal and 
counselor. 
Action steps and persons responsible will be 
determined 

August 201 &May 201 7 

In addition to discussions at student-focused 
meetings, staff will discuss programs and methods 
to improve student attendance. 

Teachers 
Principal 
Counselor 

Teachers 
Principal 
Counselor 

ways to improve From title One Funds: 
student Counselor: $21 ,I 28 

From District General Fund: 
All Site Teachers: $469,683 
Pn'ncipal: $144,018 
Counselor: $32,644 

From Titie Om Funds: 
Counselor: $21,128 

From District General Fund: 
All Site Teachers: $469,683 
Principal: $1 44,Ol 8 
Counselor: $32,644 

attendance. 
March-May 201 7 

36.Staff will reach out 
to students and 
parents to 
encourage 
excellent 
attendance. 

March-July 201 7 

37. Engage in other 
professional 
development 
activities to 
support student 
achievement 

Principal 

March-May 201 7 

Attendance information sent to parents on a 

Fmm Distn'ct General Fund: 
Principal: $1 44,018 
Attendance Secretary: 
$1 8,236 

From Title One Funds: 
Add iff onal Staff Time: 
$1,500 

Fmm District General Fund: 
All teaching and office staff: 
$831,822 

From Title One Funds: 
Counsefo~ $21 ,j28 
Other Professional 
Development & Substltutes 
for teachers: $6,000 

Attendance Secretary regular basis, including articles an the 
importance of attendance and regular 
reports on school attendance percentages 
Phone calls made to parentsfstudents 
regarding attendance 

Principal 
Classroom teachers 
Counselor 
Support staff 

March-July 2017 

School staff are encouraged to seek out 
pmfesslonal development opportunities 
related to improving student achievement. 

a Principal will review these for appropriate 
connection with school goals before 
approving. 



Form B: Centralized Services for Planned Improvements in Student Performance 

The following actlons and related expenditures support this site program goal and will 
be performed as a centralized service. Note: the total amount for each categorical 
program in Form B must be algned with the Consolidated Application. 

School Goal #: 5 

Reach Thls Goall 

For the 201 6-2017 school 
year, Center JUSD will 
offer professional 
development to ensure 
the teaching staff is highly 
qualified and well 
prepared for the grade 
level Common Core State 
Slandards, and the needs 
of all students 

Consider all approprlale 
dimensions (e.g., Teaching 
and Learning, Staffing, and 
Professional Developmenl) 

August 
201 6 to 
May 2017 

Slaff Development 
opportunities in the following 
areas will be offered to 
teachers: 

Curticulum delivery 
Research based 
instructional strategies 
Foundational skills 
Technology 
assistance 
Behavior 
management 
Data disaggregation 
EL supportlstrategies 
CollaboraUon 

Completion 
Dote 

Proposed Expenditures Estimated 
Cost 

Title 1 PI 

Funding 
Swrw 

(Iternlze for 
each source) 

Coordinator 
o fC&I  
$13,654.00 

Note: Centralized services do not include administrative costs. 
Centralized services may include the following dlrect senrices: 

.65 R E  
General 
Fund, .2 
FTE l t l e  I, 
.15 FTE 

Research-based instructional strategies, curriculum development, school climate, 
and data disaggregation for instructional staff 

District-wide staff providing specific services to schools, e.g., English Language 
Development Coordinator, Teachers on Special Assignment, Instructional 
Coaches 

After-School and Summer School programs funded by categorical programs 

Data analysis services, software, and training for assessment of student progress 

1 See Appendix A: Chart of Legal Speclftcs for the Shgle Plan for Student Achievement for content 
required by each program w funding source supporting this goal. 

2 Lisl the date an actfon will be taken, or will begin, and the date it will be completed. 

Guide lo the Single Plan for Student Achlevemenl 18 
Callfomla Department of EduwIlon, February 2014 



Form C: Programs Included in this Plan 

Check the box for each state and federal program in which the school participates. 
Enter the amounts allocated for each program in which the school participates and, if 
applicable, check the box Indicating that the program's funds are being consolidated as 
part of operating a schoolwide program (SWP). The plan must describe the activities to 
be conducted at the school for each of the state and federal programs in which the 
school participates. The totals on these pages should match the cast estimates In Form 
A and the school's allocation from the ConApp. 

Note: For many of the funding sources listed below, school distdcts may be exercising 
Categorical Program Provisions options (flexibility), which are described at 

Of the four following options, please select the one that describes this school 
site: 

This site operates as a targeted assistance school (TAS), not as a schoolwide 
program (SWP). 

This site operates a SWP but does not consolidate its funds as part of 
operating a SWP. 

This site operates a SWP and consolidates only applicable federal funds as 
part of operating a SWP. 

0 This site operates a SWP and consolidates all applicable funds as part of 
operating a SWP. 

Local Control Funding Formula (LCFF) - Base Grant 
Purpose: To provide flexibility in the use of state and local 

+. 

- 
funds by LEAS and schools 
LCFF - Supplemental Grant 
Purpose: TO provide a supplemental grant equal to 20 
percent of the adjusted LCFF base grant for targeted 

Consolidated 
in the SWP State Programs 

- 

disadvantaged students 
LCFF - Concentration Grant 

A'locatlon 

Purpose: To provide an additional concentration grant 
[XI equal to 50 percent of the adjusted LCFF bass grant for 

targeted students exceeding 55 percent of an LEA'S 
enrollment 
California School Age Families Education (Carryover 
om" 
Purpose: Assist expectant and parenting students to - 

succeed in school 
Economic Impact AidlState Compensatory Education 
(EIA-SCE) (carryover only) 

- 

Purpose: Help educationally disadvantaged students 
- 

succeed in the regular program 

Guide to Ihe Single Plan fat Shtdent Achhvement 19 
Califomla Department of EducaUon, February 2014 



Guide to the Slngle Plan for Student Achlevernent 20 
California Department of Education, February 2014 

Economlc Impact Aidllirnited English Proficient (HA- 
LEP) (Carryover on1 y) 
Purpose: Develop fluency In English and academic 
proficiency of English learners 

Peer Assistance-and Review (Carryover only) 
Purpose: Assist teachers through coaching and mentoring 

Professional Development Block Grant (Carryover 
only) 
Purpose: Attract, train, and retain classroom personnel to 
improve student pelformance in core curriculum areas 

Pupil Retention Black Grant (Carryover only) 
Purpose: Prevent students fmrn dmpping out of school 

Quality Education Investment Act (QEIA) 
Purpose: Funds are available for use in performing various 
specified measures lo improve academic lnshudlon and 

$ 

$ 

$ 

$ 

$ 

School and Library Improvement Program Block Grant 
(Carryover only) 
Purpose: Improve library and other school programs 
School Safety and Violence Prevention Act (Carryover 
only) 
Purpose: Increase school safety 

$ 

$ 

0 

Tobacco-Use Prevention Education 
Purpose: Fllminale tobacco use among studenls 

List and Describe Other State or Local Funds (e.g., $14,823 a Career and Technical Education [CTq, etc.) Lottery (s) 

Total amount of state calegorical funds allocated to this school 

District- 
Controlled 
$38,374,372 

Site- 
Controlled 
$1 4,823 

I 



3 TlUe Ill funds are not a school level allocation even if allocated by Ihe district to a school sile. The LEA 1s 
responsible for fiscal reporting and monitoring and cannot delegate their authority to a site at which the 
program is being implemented. If Title 111 funds are spent at a school site, they must be used for the 
purposes of Title Ill and only for those students the LEA has Identified for services. For mare 
information please contact the Language Palicy and Leadership Office at 91 6-319-0845. 

' 

Guide lo h e  Single Plan for Student Achievement 
Calif~mia Oaparlrnent of Educahn, February 2014 

Federal Programs 

Title I, Part A: Allocation 
Purpose: To improve basic programs operated by local 
educational agencies (LEAS) 

Allocation 

ti as,saz 
(s) 

. .  . 

- ___ C 

- 

$ 1  18,687 
(D) 

$63,822 
(Dl 

$ 

Title I, Part A: Parental Involvement (if 
applicable under Seclion 11 18[a][3j[c] of the 
Elementary and Secondary Education Act) 
Purpose: Ensure lhat parents have 
Informallon they need lo make well-informed 
choices for lheir children. more effectively 
share respondbllity with their children's 
schools, and help schools develop effective 
and successful academic programs (this & a 
reservation from the total Title 1, Part A 
allocation). 

For Program Improvement Schools only: 
Title 1, Part A Program Improvement (PI) 
Professional Development (1 0 percent 
minimum reservation from the Title I, Parl A 
resentatlon for schools in PI Year 1 and 2) 

For Schwl Improvement Schools only: School 
Improvement Grant (SIG) 
Purpose: to address the needs of schools in improvement, 
corrective action, and restructuring to improve student 
achievement 

Other federal funds (list and describe) 

Consolidated ,, the SWP 

17 

Title Ill funds 
may not be 

consalldated as 
part of a SWP3 

349 
(s) 

I 

$ 0  
(s) 

$ 

$ 

Title II, Part A: tmptovlng Teacher Quality 
[51 Purpose: Improve and increase the number of highly 

qualified teachers and principals 

Titte Ill, Part A: Language Instruction for Limited- 
English-Proficient (LEP) Students 
Purpose: Supplement language instruction to help LEP 
students attain English proficiency and meet academic 
performance standards 
Title VI, Part 8: Rural Education Achievement 
Program 

' Purpose: Provide flexibility in the use of ESEA funds to 



Note: Other Title I-supported activities that are not shown on this page may be included in the 
SPSA Action Plan, 

Other federal funds (Ikt and describe) 

Other federal funds (list and describe) 

Total amount of federal categorical funds allocated to this school 

Total amount of state and federal categorical funds allocated to 
this school 

Guide to the Single Plan for Student Achievement 22 
Califarnia Department of Educalion, f ebruary 2014 

$ 

$ 

District- 
Controlled 
$1 82,502 

Site- 
Con trolled 
$88,632 
Dislrict- 
Conlrolled 
$38,556,881 

Site- 
Controlled 
$103,455 



Form D: School Site Council Membership 

California Education Code describes the required composition of the School Site Council (SSC). 
The SSC shall be composed of the principal and representatives of: teachers selected by 
teachers at the school; other school personnel selected by other school personnel at the school; 
parents of pupils attending the school selected by such parents; and, in secondary schools, 
pupils selected by pupils attending the school? The current make-up of the SSC is as follows: 

Names of Members 

Numbers of members in each category 

EC Section 52852 

Guide to the Single Plan for Student Achlsvement 23 
California Depanmant of EducaHan, February 2014 



Fonn E: Recommendations and Assurances 

The school site council (SSC) recommends this school plan and proposed expenditures 
to the district governing board for approval and assures the board of the following: 

3. The SSC is correctly constituted and was formed in accordance with district 
governing board policy and state law. 

2. The SSC reviewed its responsibilities under state taw and district governing board 
policies, lncluding those board policies relating to material changes in the Single 
Plan for Student Achlevement (SPSA) requiring board approval. 

3. The SSC sought and considered ail recommendations from the following groups or 
committees before adopting this plan (Check those that apply): 

Stab Compensatory Education Advisory Committee Signature 

English Learner Advfsory Camrnittee Signature 

Spectal Education Advisory Committee Signature 

Gifted and Talented Education Advisory Committee Signature 

OistricVSchool Liaison Team for schools in Program Improvement Signature 

Compensatory Education Advisory Committee Signature 

Departmental Advisory Cornmiltee (secondary) Signature 

Other cornmiltees established by the school or dbtrict (list) Signature 

4. The SSC reviewed the content requirements for school plans of programs included 
in this SPSA and believes all such content requirements have been met, Including 
those found in dlstrlct governing board policies and in the local educational agency 
plan. 

5. Thls SPSA Is based on a thorough analysis of student academic performance. The 
actions proposed herein form a sound, comprehensive, coordinated plan to reach 
stated school goals to improve student academic performance. 

6. This SPSA was adopted by the SSC at a public meeting on: 

Attested: l -  
\ 

Kim Baioni ma 3-2 -2017 
Typed name of SSC Chairperson Signature of S%C Chairperson Date 

Guide lo the Single Plan for Student Achievement 24 
California Department of Educatlan, February 2014 



Form F: Budget Planning Tool -Version 2.2 (revised) 

The SPSA Budget Planning Tool has been redesigned to be simpler to use while 
remaining flexible and informative. The tool has bean designed to provide those 
involved in school plannlng with a way to compare the costs of their estimated goal 
expenditures to funding source fiscal year allocations. The aim in providing thls tool is to 
assist school planners in making effective and informed decisions as to the use af their 
funds. Form F (XLS; Aug-2014) is available for download at 
httallwww.cde.ca.crovlnclblsflels1n~leptan.a~~. 

System Requirements: 

A computer running spreadsheet software with the ability to use Macro-Enabled 
Microsoft Excel 1997-2003 worksheets is required. 

Instructions for Use 

Opening the Budget Planning Workbook for the First Time 

To ensure that the SPSA Budget Planning Tool operates correctly, follow these steps 
when opening the file: 

1. Open the SPSA Budget Planning Tool. A dialogue box should appear that will 
ask the user if they want to enable editing. Select Yes' to enable editing. 

2. Enable macros. A Security Warning dialogue box should appear asking if the 
user wants to enable macros. This warning may alternately appear as a yellow 
security warning bar across the top of the workbook. Select 'Enable Macros' and 
then save the document, 

3. Maximize the workbook so that the page tabs show along the bottom of the 
workbook. 

Setting-up School Information 

To set the school information in the tool, follow these steps: 

1. Select the 'SPSABudgeY sheet tab at the bottom of the workbook. 

2. Select the 'Add School Information' button to input school infarmation. 
3. Enter the school name, the district name, the schools CDS code, the name of the 

school administrator, and the date of revision. 
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4. If the school is operatlng a schoolwide program (SWP) select the 'Operating 
Schoolwide Program' checkbox. Another checkbox will appear asking of you are 
consolidating funds as patt of operating a SWP. If you are consolidating funds, 
select the checkbox. You wlll then be asked to select if you will be consolidating 
only federal funding sources or consolidating all funding sources. 

5. Select 'OK' to conttnue, or select 'Cancel' to exit. 

You may change school information at any tlme by the selecting 'Add School 
Information' button. Each time the 'Add School Information' button is selected, the date 
of revision will reset to '111/2000', therefore you will need to update the date of revision 
each time changes are made to the school information. 

For Schools Consolidating Funds as Patt of a SWP 

If the schnal is operating a SWP and is choosing to consolidate funds a funding source 
tiffed 'Consolidated SW P Funds' will appear on the 'SPSABudget' sheet Any funding 
sources that are consolidated as part of the SWP will be added into the 'Consolidated 
SWP Funds' funding suurce. In addition, a new sheet named 'Consolidated SWP 
Funds' will appear in the workbook. By going to the 'Consolidated SWP Funds' sheet 
you will be able to see a list of all the funding sources that have been consolidated in 
the SWP, their initial fiscal year allocations, and the total fiscal year allocation of all the 
funding sources that have been consolidated. 

Adding a New Funding Source 

By default, the first funding source listed In the 'Funding Sources0 column is 'Title I'. It 
has a default allocation of '$0.00'. To edit either the name of the funding source and/or 
the allocation amount, select the 'Edit a Funding Source' button and skip to step three 
below. 

To add a new funding source to the list, follow these steps: 

1. From the 'SPSABudget* sheet, select the 'Add a Funding Source' button. 

2. Enter the name of the funding source and the amount of the fiscal year 
allocation, 

3. If you are consolidating this funding source as part of operating a SWP, then 
select the checkbox. If you are not operating a SWP or if you are operating a 
SWP but not consolldatlng funds, no checkbox will appear. If you are operating a 
SWP and consolidating funds another box will open asking if the funding source 
is federal, state, or local. Select the appropriate option to continue. 

4. Select 'OK' to add the funding source to your list, ar select 'Cancel' to exit. 

-' ' ' ' '  
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Be sure that the centralized services described in Form 6 of h e  SPSA document match 
any centralized sewices entered into the Budget Planning Tool. 

For Schools Consolidating Funds as Part of a SWP 

If the funding source is being consolidated as part of a SWP, it will not appear In the 
funding sources column on the 'SPSABudget' sheet. The fiscal year allocation will be 
added to the 'Consolidated SWP Funds' Rscal year allocation and the funding source 
will be added to the list previously referred to on the 'Consolidated SWP Funds' sheet. 

Editing or Deleting a Funding Source 

To edit an existlng funding source on the list, follow these steps: 

1. From the 'SPSABudgetl sheet, select the 'Edit a Funding Source' button. 

2. Select the funding source you want to edit or delete from the list on the left. The 
information far that funding source will auto-populate in the appropriate cells. 

3. To edit the funding source, make the desired changes to the funding source 
information and select 'OK' to enforce the changes or select 'Cancel' to exit. 

4. To delete the funding source select the 'Delete' button. You will be asked if you 
want to delete the selected funding source. Select 'Yes' to delete the funding 
source or 'No' to cancel. 

Note: Deleting a funding source cannot be undone1 The system will not allow you to 
delete the first funding source mw. 

For Schools Consolidattng Funds as Part of a SWP 

To edit the 'Consolidated SWP Funds' funding source go to the 'Consolidated SWP 
Funds' sheet, Select the 'Edit a Consolidated SWP Funding Source' button, and follow 
instructions 2 4  (above). To delete the 'Consolidated SWP Funds' funding source, 
select the 'Add School Information' button and uncheck the box labeled 'This site 
consolidates funding sources as part of operating its schoolwide program'. 

Adding a BudgetlResource Code 

By default, the first budget code listed in the 'BudgetlResource Code Descriptions' 
column is 'Unrestricted'. It has a default code of '0000'. To edit elthsr the name of the 
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budget or resource code, or the code itself, select the 'Edit a Budget Code' button and 
skip to step two below. 

To add a new budget or resource code to the list, follow these steps: 

1. From the 'SPSABudget' sheet, select the 'Add a Budget Code' button. 

2. Enter the name andlor description of the budget/resource code and the coda 
number. 

3. Select 'OK' to add the budgeUresource code to your Hst, or select 'Cancel' to exit. 

Be sure that the centralized services described in Form B of the SPSA document match 
any centralized services entered into the Budget Planning Tool. 

Editing or Deleting a BudgetlResource Code 

To edit an existing budget or resource code on the list, follow these steps: 

9, From the 'SPSABudget' sheet, select the 'Edit a Budget Code ' button. 

2. Select the budgethesource code you want to edit or delete fmm the list on the 
left. The information for that budgetlresource code will auto-populate In the 
appropriate cells. 

3. To edit the budgetlresource code, make the desired changes to the 
budgetlresource code information and select 'OK' to enforce the changes, or 
select 'Cancel' to exit. 

4. To delete the budgetlresource code, select the 'Delete' button. You will be asked 
if you want to delete the selected budgetfresource code. Select 'Yes' ta delete 
the budgaVresaurce code or 'No' to cancel. 

Note: Deleting a budget/resource code cannot be undone! The system will not allow 
you to delete the first budgetlresource code source row. 

Using 'Goal' Worksheets 

To use the 'Goal' worksheets to track the estimated expenditures related to the school 
goals as described in the SPSA, follow these steps: 

1. Select the first goal tab, 'Goal l', at the bottom of the workbook. 
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2. Double-select next to 'Goal' (under the schoo! Information at the top of the page) 
to activate the cell and enter the title of the goal being addressed. 

3. Enter a description of one of the proposed expenditures for this goal. Double 
select on a cell in the 'Description of expenditures for implementing this Goal' 
column and enter the descriptlon. 

4. Select the budget category (or code) for the proposed expenditure. Select a cell 
to activate the dropdown menu. Use the scroll bar to scroll through the select 
ions in the dmpdnwn menu and select on a budget category (or code) to select 
the budget description (or code) for the proposed expenditure, The 
corresponding code (or budget description) will appear automatically In the 
adjoining cell, 

5. Enter the funding source for the proposed expenditure. In the 'Funding Source' 
row, select a cell to activate the dmpdown menu. Use the scroll bar to scroll 
through the selections and select on a funding source in the dropdown menu to 
select it. The remaining allocation amount for that funding source will appear h 
the 'Remaining Rscal Year Allocation' row immediately below the funding source. 

6. Enter the estimated cost for the proposed expenditure. Select on the cell at the 
juncture of the corresponding Budget Category row and Funding Source column 
and enter the estimated cost for the proposed expenditure. 

If a proposed expenditure draws from multiple funding sources, select additional funding 
sources and enter the appropriate amounts. For an example of this, please refer to the 
SPSA Form F: Budget Planning Tool SAMPLE Form A available for download at 
htt~:ilwww.cde.w.qov/nclblsr~e/sinuleplan.as~. 

Adding and Deleting Rows and Columns on 'Goal' Worksheets 

To add or delete rows or columns on 'Goal' worksheets, follow these steps: 

1. To add a new expenditures raw, select the 'Add a Row' button. A new row will be 
added after the last used raw. Do not add a new row until all the available cells in 
the column labeled 'Descriptions of Expenditures for Implementing this Goal' 
have been used. 

2. To delete an expenditure row, Select on the description in the row that you want 
to delete and select the 'Delete a Row' button. That row will be deleted. Note: 
This action cannot be undane! 

3. To add a new funding source column, select the 'Add a Column' button and a 
column will be added after the last used column. Do not add a new column until 
all the available cells in the row labeled 'Funding Source' have been used. 
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4. To delete a funding source column, select on the funding source in the column 
that you want to delete and then select the 'Delete a Column' button. That 
column will be deleted. Note: This action cannot be undone! 

Adding or Deleting a Goal 

To add or delete a goal, follow these steps: 

1. To add a goal, select the 'Add a Gaal' button on the 'SPSABudget' page. The 
next goal in numerical order (up to number 10) will be added to the workbook. 

2. To delete a goal, select the 'Delete this Goal' button found on all 'Goal' pages 
except 'Goal 1'. That page, and everything on It, will be deleted. Note: This 
action cannot be undone1 

Additional Information 

Each 'Goal' worksheet keeps a running total of: 

1. The estimated costs assigned to each funding source on that page; and 

2, A running total of the remaining Rscal year allocation for each funding source. 

These totals will automatically update each time that you return to that goal sheet. 

The 'SPSABudget' worksheet keeps running totals of: 

1. The total estimated expenditures for each funding source across all goals; 

2. The remaining balance for each funding source; and 

3. The total of the estimated expenditures assigned to each budget or resource 
code from across all goal sheets. 

These totals will automatically update each tlme that you return to the 'SPSABudget' 
sheet 
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Form G: Single Plan for Student Achievement Annual Evaluation 

Pursuant to California Education Code Section 0400l(g), the School Site Council (SSC) 
must evaluate at least annually the effectiveness of planned activities. In the cycle of 
continuous improvement of student performance, evaluation of the results of goals will 
provide data to inform and guide subsequent plans. 
Annual evaluation by the SSC and local educational agency (LEA) is a critical part of 
the continuous cycle of improvement for a school. Furthermore, it is an integral 
component of the Compensatory Education (CE) Federal Program Monitoring (FPM) 
review process for Single Plan for Student Achievements (SPSAs). During an FPM 
review, the SSC and LEA must be able to provide evidence of the evaluation process to 
determine if the needs of students are being met by the strategies described in the 
SPSA. 

The SPSA annual evaluation may be a summary description of the school's progress 
toward implementation of the strategies and actions in the SPSA. The report may also 
include a data analysis of the school's progress towards its student achievement goals 
based on local, state, or national assessment data. 

During the evaluation process, it is important for the SSC and LEA to exercise caution 
about jumping to conclusions about the effectiveness or non-effectiveness of specific 
activities and programs without examining the underlying causes. The SSC and LEA 
should consider all relevant factors when evaluating the plan, such as the degree of 
Implementation, student enrollment changes, and health and safety issues. 

SAMPLE QUESYIONS FOR SPSA ANNUAL EVALUATION 
Plan Priorities 

Identify the top priorities of the current SPSA. (No more than 2-3.) 
Identify the major expenditures supporting these priorities. 

Plan Implementation 

ldentify strategies in the current SPSA that were fully implemented as described 
in the plan. 

Identify strategies in the current SPSA that were not fully implemented as 
described in the plan or were not Implemented within the specified timelines. 

Q What specific actions related to those strategies were eliminated or 
modified during the year? 

Q Identify barriers to full or timely implementation of the strategies identified 
above. 
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o What actions were undertaken to mitigate those barriers or adjust the plan 1 
to overcome them? 

o What impact did the lack of full or timely implementation of these 
strategies have on student autcomes? What data did you use to come to 

Identify those strategies or activities that were particularly effectbe h improving 
student achlevement. What evidence do you have of the direct or indirect impact 
of the strategies or activities on student achievement? 

. 

m Identify those strategies or activities that were ineffective or minimally effective in 
improving student achievement. 

this conc~us~on? 
Strategies and Activittes 

o Based on an analysis of the impact of the strategieslactivities, what 
appears to be the reason they were ineffective in improving student 
achievement? 

Lack of timely lmplementatfon 

Limited or Ineffective professional development to support 
implementation 

= Lack of effective follow-up or coaching to support implementation 

Not implemented with fidelity I 
Not appropriately matched to student needdstudent population 

I Other I 
I o Based on the analysis of this practice, would you recammend: 

I Eliminating it from next yeats plan I 

I How was the SSC involved in development of the plan? 

Continuing it with the following 
modifications: 

lnvolvementl Governance 

I How were advisory committees involved in providing advice to the SSC? I 

I 

How was the plan monitored during the school year? 
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a What changes are needed to ensure involvement of all stakeholders and 
adequate monitoring of planned activltles and outcomes? 

Outcomes 

Identify any goals in the current SPSA that were met. 

Identify any goals in the current SPSA that were not met, or were only partially 
met. 

o List any strategies related to this goal that were identified above as "not 
fully implemented" or "ineffective" or "minimally" effective. 

Based on this information, what might be some recommendations for Mure steps 
to meet this goal? 

., 
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AVID@ STANDARD TERMS AND CONDITIONS 

This AVlD College Readiness System Services and Products Agreement ("Agreement") is 
entered into by and between AVlD Center, a California non-profit corporation ("AVID Center"; 
and the client named in the Quote(s) ("Client"). 

1 .I AVID Colleae Readhess Svstem Sewices and Products A a r e e m  The Agreement 
consisting of these AVlD Standard Terms and Conditions, Quote(s), Exhibit(s), and any other 
applicable, incorporated addenda. 

3 -2 AVID Colleoe Readiness Svsterrl; The AVID College Readiness System consists of AVID 
Elementary, AVlD Secondary, and AVlD for Higher Education. Ctfent may choose to 
implement (order) one or more of these components of the AVlD College Readiness System 
as indicated on Quote(s). 

(a) AVlD Elementary is a foundational component for elementary sites (grades K-8), 
designed as an embedded, sequential academic skills resource. It Is intended for non- 
elective, multi-subject, multi-ability level classrooms. 

(b) AVlD Secondary conslsts of the AVlD Elective class as the core and content area 
teachers using AVlD strategies as school-wide implementation. 

(c) AVlD for Higher Education works with postsecondary institutions to support 
students wlth the goal of increasing academic success, persistence and completion rates. 

1.3 BVID lylgtedals; Any material, in any medium, printed ar electronic, produced by AVID 
Center as a resource for Client's implementation of AVlD Elementary, AVID Secondary, or 
AVlD for Higher Education. 

1 +4 AVID Member Site; Any Client that implements (orders membership corresponding to) AVID 
Elementary and/or AVlD Secondary, or AVlD for Higher Education. 

I +5 AVID M e t h o w  Those methodologies that, when combined, form the core of AVID 
Elementary, AVlD Secondary, or AVlD for Higher Education. 

Center Joint Unified School District 
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a .B AVID P r o u r m  Other AVID offerings that are supplementary to AVID Elementary, AVID 
Secondary, or AVlD for Higher Education (with the corresponding program indicated in 
parentheses in this Paragraph). The speciflc AVlD Programs are further defined in their 
corresponding Exhibit. This list is subject to change without notice: AVlD Excel (AVID 
Secondary); AVlD RoadWp Nation Experience (AVID Secondary); AVlD Summer Bridge 
(AVID Secondary); AVID Weekly (versions for each: AVlD Elementary, AVlD Secondary, 
AVlD for Higher Education. AVID Eiementary and AVlD for Higher Education subscriptions 
are included as part of membership; AVID Secondary subscriptions are included in Middle 
School and High School Libraries, if so ordered by Client). 

I +7 Exhibit: 

The document with terms and conditions that relate specifically to a corresponding sewice or 
product ordered on the Quote(s). 

1.8 Pavment Terms The t e n s  of when payment is due, as listed on the Quote. 

1.9 Quple: The order document that is fully incorporated into this Agreement by reference. 

1.10 M I D  District Direclp~; District leaders that coordinate the implementation of AVID 
Secondary and/or AVlD Elementary at AVID Member Sites within their school system 
according to the AVlD Methodologies. If Client implements AVID Elementary andlor AVlD 
Secondary at any of its AVlD Member Sites, then Client agrees to maintain, at Its expense, 
at least one AVlD District Director who will enroll in and complete, or have previously 
completed, the series of AVlD District Leadership (ADL) trainings (as described in the 
corresponding Exhibit). 

Artlcle I!. Period of Aareernent 

2+a Iarm; The Term ("Term") of this Agreement shall be July 1,2017 to June 30,2018 unless 
earlier terminated as provided herein. 

Article Ill. Licenses and Riahts 

Center Joint Unified School District 
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3.1 CoDvriaht Subject to Client's performance of all the provisions of this Agreement, 
AVlD Center hereby grants to Client a non-transferable license, without the right to 
sublicense, to dlstribute, reproduce, and display the AVID Materials and AVlD Methodologies 
solely to implement AVlD Elementary and/or AVID Secondary, or AVlD for Higher Education 
as ordered on Quote(s), during the period listed in the corresponding Exhibit, and for no 
other purpose. 

(a) Client may dlstrlbute, reproduce, and display the AVlD Materials only to appropriate 
staff and students of the AVID Member Sites listed in Quote(s), for the sole purpose of 
implementing the specified AVID service or product at the AVlD Member Sites and for no 
other purpose. Cllent will not permit any of the AVlD Materials or AVlD Methodologies to be 
used by anyone olher than the AVlD Member Sites. 

(b) Further, Client will only distribute, display, photocopy, reproduce or othewise 
duplicate, those AVID Materials and AVID Methodologies correspondlng to the specific AVlD 
service or product listed for each AVID Member Site in Quote(s). [For example, if Quote(s) 
specifies both AVlD Elementary and AVlD Secondary membership at ABC School Site, but 
only specifies AVlD Elementary membership at XYZ School Site, Client will not distribute, 
display, photocopy, reproduce, duplicate, or otherwise make available the AVlD Secondary 
Materials and Methodologles to XYZ School Site.] 

(c) Client and any AVlD Member Sites will not dlstribute, display, photocopy, 
reproduce or otherwise duplicate, all or any part of the AVlD Materials or AVlD 
Methodologies to anyone other than the AVlD Member Sites without AVID Center's prior 
written consent. 

(d) Should Client wish to make any of the AVlD Materials or AVlD Methodologles 
accessible to its AVID Member Sltes through the Internet. it will do so on a password- 
protected website, and it will ensure that only appropriate staff and students of the AVID 
Member Sltes are allowed access to the website. 

(e) Should Client wish to make electronic versions of any of the AVlD Materials or 
AVlD Methodologies available for download by its AVID Member Sites, it will ensure that 
only appropriate staff and students of the AVlD Member Sites are allowed access to those 
materials, and it will require that those staff and students agree not to distribute, reproduce, 
display, or transfer those materials to anyone other than appropriate staff and students of the 
AVlD Member Sites before downloading those materials. 

(0 Client and any AVID Member Sites shall not modify or otherwise alter the AVID 
Materials or AVID Methodologies in any way, or create or distribute any derivative works of 
the AVID Methodologies or the AVlD Materials in any way. Cltent also agrees not to use or 
adopt the AVlD Methodologies or AVlD Materials with respect to any educational or other 
progmm except solely to implement AVlD under the provisions of this Agreement. 

(g) Client and any AVlD Member Sites acknowledge that they do not have the right to 
sell, sublicense, transfer, or Iease any of the AVlD Materials or AVlD Methodologies to any 
person or entity. 
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3.2 Trademark I icense; Subject Lo Client's performance of all the provisions of this Agreement, 
AVlD Center hereby grants to Client during the Term a non-exclusive, non-transferable, 
Indivisible license, without the right to sublicense, to use the AVlD trademarks (collectively 
uAVID Trademarks"), (a) only as they are incorporated in the AVlD Materials, and (b) only on 
advertising flyers and written promotional materials created by Client or the AVID Member 
Sites listed In Quote(s) in order to promote and Implement AVlD at those AVlD Member 
Sites. Client agrees that it will use its best efforts to use the AVlD Trademarks in a 
professional manner in order to preserve and enhance AVlD Center's substantial goodwill 
associated with the AVlD Trademarks. Client agrees that it or its AVlD Member Sites will not 
use any of the AVlD Trademarks as a corporate or business entity name, as a fictitious 
business name or as a trade name, and will not use any name in such capacity that is 
confusingly similar to the AVlD Trademarks. Client further acknowledges and agrees that it 
and its AVlD Member Sites cannot modify or otherwise alter any of the AVlD Trademarks or 
use any other designs or logos in conjunction with its use of the AVlD Trademarks. Client 
cannot use the AVlD Trademarks for any educational or other program other than to 
implement AVlD at the Member Sites listed in Quote(s) consistent with the above license. 
Client and Its AVlD Member Sltes will always use the proprietary symbol @ immediately 
adjacent to the respective AVlD Trademarks as noted above with respect to their use of the 
AVID Trademarks. If Client or its Member Sites desire to use or place the AVlD Trademarks 
on any products, things, or other merchandising items In order to promote AVID, it must first 
seek and obtain permission from AVlD Center by completing AVlD Center's Request to Use 
AVlD Center Trademark Form and complying with any of AVlD Centefs conditions for 
approval. Any such additional uses of the AVlD Trademarks approved by AVlD Center shall 
also be subject to the terms of this license and the other provisions of this Article ill. 

3.3 Blahts_Reseaed: Notwithstanding anything to the contrary in this Agreement, all rights not 
specifically granted in this Agreement to Client shall be resewed and remain ahways with 
AVID Center. 

3.4 urietary Riahts, The parties agree that AVID Center shall solely own and have exclusive 
worldwide right, title and interest In and to the AVlD Trademarks, AVlD Materials and AVlD 
Methodologies, to all modifications, enhancements and derivative works thereof, and to all 
United States and worldwide trademarks, service marks, trade names, trade dress, logos, 
copyrights, rights of authorship, moral rights, patents, know-how, trade secrets and all other- 
intellectual and Industrial property rights related thereto ("Intellectual Property Rights"). Client 
shall not challenge, contest or otherwise impair AVlD Center's ownership of the AVlD 
Trademarks, AVlD Materials or AVlD Methodologies, or any of AVID Center's applications or 
registrations thereof, or the validity or enforceability of AVlD Center's Intellectual Property 
Rights related thereto. Client also agrees not to submit any applications or othennrise attempt 
to reglster for itself or others any of the AVlD Trademarks, AVlD Materials or AVID 
Methodologies. 

3.5 Enforcemea The patties agree that except to the limited extent expressly set forth in 
Paragraphs 3.1 and 3.2 above, AVID Center will be irreparably harmed and money damages 
would be Inadequate compensation to AVlD Center in the event Client breaches any material 
provision of Article Ill. Accordingly, all of the provisions of this Agreement shall be specifically 
enforceable by injunctive and other relief against Client without the requirement to post a 
bond, in addition to any other remedies available to AVID Center, for Client's breach of any 
provision of this Agreement. 
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3.6 ry Notices; Client agrees not to remove, alter or otherwise render illegible any 
trademark, copyright or other proprietary right notices or other identifying marks from the 
AVlD Materials or any permitted copies thereof. 

3.7 aement; Client agrees to notify AVID Center of any conduct or actions on the part of 
third parties of whlch it becomes aware that might be deemed an infringement or other 
violation of AVlD Center's rights in the AVlD Trademarks, AVID Materials or AVID 
Methodologies. In such an event, AVlO Center shall have the sole right to bring an action for 
infringement or other appropriate action with respect thereto. AVlD Center shall exclusively 
control the prosecution and settlement of any such action. CHent agrees to fully cooperate 
with AVlD Center in any such action and provide AVlD Center with ail information and 
assistance reasonably requested by AVlD Center. 

3.8 nce With Laws; Client agrees that the AVID Trademarks, AVID Materials and AVID 
Methodologies will be used in accordance with all applicable laws and regulations and in 
comptiance with any regulatory or governmental agency that has jurisdiction over Client and 
its educational programs. 

3.9 Sole Sour= AVID Center affirms that it Is the sole source of the AVID College Readiness 
System to which competition may be precluded due to the existence of a patent, copyright, 
secret process, or monopoly. AVlD Center's sole source development Includes intellectual 
property- copyrights and trademarks - in the AVlD Materials, licensing for reproduction of 
student activity sheels associated with the curriculum, technical assistance, training to 
teachers and administrators, and coordination of the AVID College Readiness System 
through consultation, data collection, and certification processes. 

Article 1V. Com~ensatlon 

4.1 Quotes - I n v o I w  and P a v m  During Ule Term of this Agreement, Client may request 
Quote(s) for AVlD sewices andlor products. Client indicates its acceptance of a Quote by 
signing the respective Quote or issuing a Purchase Order in the amount of the Quote. 
Should Client issue Purchase Order(s) for such Quote(s), the terms and conditions of this 
Agreement shall control for all Purchase Orders; no terms and conditions on Purchase 
Orders will apply to any part of this Agreement. AVlD Center will invoice Client according to 
the terms listed in the accepted Quote(s). 

5.1 e~endent Contractors AVID Center and Client are independent contractors and their 
relationship is that of a licensor and licensee. This Agreement is not intended to create a 
relationship of employment, agency, partnership, joint venture, or similar arrangement 
between the parties. Neither party shall have any power or authority to bind or commit the 
other party in any respect, contractually or othenvise. In no event shall either party. or any of 
its respective officers, agents, or employees, be considered the officers, agents, or 
employees of the other party. 
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Article VI. Authority 

6.1 AVID Center Warranhr: AVID Center warrants that the person signing this Agreement is 
authorized to enter into this Agreement on behalf of the non-profit AVID Center and to bind 
AVlD Center to perform all of its obligations under this Agreement. 

6.2 Client W a m  Client warrants that it has obtained all necessary appmvals and taken all 
necessary steps to enter into this Agreement. The person signing on behalf of Client 
warrants that he or she has the authority to enter into this Agreement on behalf of Client and 
to bind Client to perform all of its obligatlons under this Agreement. 

Article VII. 7ermination 

ion for Cause; Subject to the last sentence of this Paragraph 7.1, either party has 
the right to terminate this Agreement at any time if the other party is in material breach of any 
warranty, term, condition or covenant of this Agreement and (i) fails to cure that breach 
within thirty (30) days of receiving notice from the non-breaching party which specitles such 
material breach and demands cure thereof, or (ii) fails to provide the non-breaching party 
assurance that the breach will be cured within a longer period of time which is acceptable to 
the non-breaching party. In the case of a breach by Client that is not cured as described 
above, AVlD Center shall have the right to terminate Client's right to conduct all or part of an 
AVlD product or service at one or more specific AVlD Member Sites, by giving written notice 
to Client of the sites so terminated, without termlnating this Agreement with respect to the 
other products or services at the particular AVlD Member Site andlor other AVlD Member 
Site(s) subject to this Agreement. Any termination under this Paragraph 7.1 will become 
effective automatically upon expiration of the cure period In the absence of a cure or mutually 
agreed-upon resolution. Notwithstanding the foregoing, any material breach by Client, which 
is furlher defined as a breach of any of the provisions of Article 111, shall be deemed non- 
curable and AVlD Center shall have the right to immediately terminate this Agreement upon 
such material breach by Client. 

7.2 Termhation Without C a w  Notwithstanding Paragraph 7.1 above, either party may 
terminate this Agreement upon thirty (30) days prior written notice to the other party. 

7.3 Cessation of Usg  Upon termination or expiration of this Agreement: (a) the licenses in 
Article Ill shall automatically terminate and revert to AVlD Center, (b) Client shall thereafter 
immediately discontinue AVlD in all of its school sites and cease using the AVlD Materials, 
AVlD Methodologies, or AVlD Trademarks in any way, and (c) Client shall pay any unpaid 
balances to AVlD Center and remain llable for its obligations or other actions that accrued or 
occurred prior to the termination date. 

7.4 Cumulative Remedies; All rights and remedies conferred herein shall be cumulative and in 
addition to all of the rights and remedies available to each party at law, equity or otherwise. 
In addition, Paragraphs 3.3,3.4,3.5,3.6,4.1, and ail of the provisions of Articles VII and VIII 
shall survive the termination or expiration of this Agreement. 

Center Joint Unified School District Page 6 of 9 2/8/2017 11 :31:14 AM 
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Article VIII. General Provislon~ 

8.1 Governing Law an- If any action at law or in equity is brought to enforce or interpret 
the pmvisions of this Agreement, then (i) if AVlD is the party Initiating the action (e.g., as 
plaintiff), this Agreement shall be interpreted under the law of the State in which Ctlent is 
located, the action shall be submitted to the exclusive jurisdiction of the applicable court in 
the city and State where Client is located and venue for the action shall be that city and 
State; and (ii) if Client is the party initiating that action (e.g., as plaintiff), this Agreement 
shall be interpreted under California law, the action shall be submitted to the exclusive 
jurisdiction of the applicable court in San Diego, California, and venue for the action shall be 
San Diego, California. 

8.2 Entire Agreement; All Quotes, Exhibits, and other addenda to this Agreement are fully 
incorporated herein. This Agreement, including all addenda, constitutes the entire agreement 
between the parties regarding this subject matter hereof and supersedes all prior oral or 
written agreements or understandings regarding this subject matter. This Agreement can 
only be amended by a written document signed by both parties. 

8.3 f a  NEITHER PARTY SHALL BE LIABLE FOR ANY INDIRECT, 
SPECIAL, INCIDENTAL, CONSEQUENTIAL OR EXEMPLARY DAMAGES, WHETHER 
FORESEEABLE OR NOT, THAT ARE 1N ANY WAY RELATED TO THIS AGREEMENT, 
THE BREACH THEREOF, THE USE OR THE INABILITY TO USE THE AVlD COLLEGE 
READINESS SYSTEM SERVICES AND PRODUCTS, THE RESULTS GENERATED FROM 
THE USE OF THE AVlD COLLEGE READINESS SYSTEM SERVICES AND PRODUCTS, 
LOSS OF GOODWILL OR PROFITS AND/OR FROM ANY OTHER CAUSE 
WHATSOEVER. 

8.4 Force M a i e w  Neither party shall have any liability to the other hereunder by reason of any 
delay or failure to petform any obligation or covenant if the delay or failure to perform is 
occasioned by force majeure, meaning any act of God, storm, fire, casualty, unanticipated , 

work stoppage, strike, lockout, labor dispute, civil disturbance, riot, war, national emergency, 
act of Government, act of public enemy, or other cause of similar or dissimilar nature beyond 
its control. 

8.5 Severabiiihr; If any provision of this Agreement is judicially determined to be invalid, void or 
unenforceable, the remaining provisions shall remain In full force and effect. 

8.6 ev Fees; In the event a dispute arises regarding this Agreement and a legal 
proceeding is brought by either party, each party shall be responsible for paying their own 
attorney fees regardless of the outcome or resolution of the dispute. 

8.7 tion or Transfer; Client acknowledges that the favorable terms of this 
Agreement were granted solely to Client, and that the substitution of any party by Client 
would destroy the Intent of the parties. Accordingly, Client shall have no right to assign, 
delegate, transfer or othenrvise encumber this Agreement or any portion thereof without AVlD 
Center's prior written consent, which can be withheld in its sole discretion. 
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8.8 Notice: All notices, requests or other communications under this Agreement shall be in 
writing, shall be sent to the designated representatives of the partles at the addresses set 
forth In Quote(s), and shall be deemed to have been duly given on the date of service if sent 
by facsimile or electronic mail, or on the day following service if sent by overnight air courier 
service with next day delivery and with written confirmation of delivery, or five (5) days after 
mailing lf sent by first class, registered or certified mall, return receipt requested. Each party 
is required to notify the other party in the above manner of any change of address. 

8.9 Cowntematts: This Agreement may be executed in several counterparts that together shall 
be originals and constitute one and the same instrument. 

8.10 Mn-Waiver, The failure of a party lo enforce any of its rights hereunder or at law or in equity 
shall not be deemed a waiver or a continuing waiver of any of its rights or remedies against 
the other party, unless such waiver is in writing and signed by the party to be charged. 

0.11 d Electronic Slanatures; The partles hereto (i) each agree lo permit the use, 
from time to time and where appropriate under the circumstances, of signatures sent via 
facsimile or electronically in a .pdf file or other digital format in order to expedite the 
transactlon(s) contemplated by this Agreement; (ti) each Intend to be bound by Its respedve 
signature sent by that party via facsimile or electronically in a .pdf file or other digital format; 
(iii) are each aware that the other, and the other's agents and employees, will rely on 
signature pages sent via facsimile or electronically in a .pdf file or other digital format; and 
(iv) each acknowledge such reliance and waive any defenses to the enforcement of this 
Agreement or of other documents effecting the transactions contemplated by this Agreement 
based on the signature page being a facsimile, .pdf copy or other digital format. The partles 
covenant to each other that each time they send a signature page via facsimile or 
electronically in a .pdf file or other digital format, they will in a timely manner send the other 
party the countenlgned slgnature page(s). 

Center Joint Unified School District 
(201 7 - 201 8) 
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IN WITNESS WHEREOF, the parties have executed this Agreement on the dates below their 
signatures, but such dates shall not alter the Term of this Agreement as specified herein: 

AVID Center, 
a California Non-Profit Corporation 501 (c)(3) 

Center Joint Unified School District 
C A 

- -  

Signature: AVID Center Authorized Signature: Client Authorized 

Prlnted or Typed Name Printed or Typed Name 

Date 

AVID Center 
9246 Lightwave Avenue, Suite 200 
San Dlego, CA 921 23 
Employer ID # 33-0522594 

Center Joint Unified School District 
(2017 - 2018) 

Title of Designee 

Date 
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AVID Center HQ 
9246 Ughtwave Ave 
Suite 200 
San Dlego, CA 92123 
Phone: (858) 3804800 ufslongmvanhge. 
Fax: 1-800-915-6897 

Quote: Center Joint Unified School District 
e 

Center Jolnt Unifled School Dlstrlct Pamela Specht 

swn Loehr 

8408 Watt Ave. 

Antelope, CA 65843 

E-mail: pspecht@avldtenter.arg 

Phone: 850-380-4725 

Total Amount: $13,598.00 

Shlpplng Method: FedEx 

Payment T m :  Net 30 

auote I D  

Date: 

Number of SI: 

Number of Memberships: 2 

Number of AVID Weekly: 

Number of Elementary 
Ubrarles: 

Number of Middle libraries: 

Number of High Ubrarles: 

Site IQuantity lPrlce I Sub Total I 

Co-ADL Year AVID Dlstrlct leadership 1.00 $6,000.00 $6,000.00 
1 

Ship To: 
Jennifer Slay 
4747 PR Road, 

QuoteID: QUO-O802&N1S3FE Cener Joint UniRed Schod District (2017 - 
201 8) 



lsite 1 1  sub Total 
- - - 

site: 
Center High School 

MEMBERSHIP AVfO Membershrp Fees 1.00 $31799.W $3,799.00 
Program Level: SECONDARY 
Secondaly 

. - -- - - - 

Slh: 
Wllsan C Rlles Middle 
School MEMBERSHIP AVID Membership Fees 1.00 $3,799.00 $3,799.00 

SKONDARY 
Program Level: 
Secondan, 

By signlnq below, Client hereby agrees to purchase all Items listed on this Quo@ subject to and In accordance with the AVID Standard Terms and 
Conditions, this Quote, and any Exhiblk attached hereto: ail of whidr comprise the AVID College Iteadine~ Syttem Senrites and Pmducts 
Agreement 

Purchase Order Is not required. 

If Client checks the box above, Qlent hereby confirms that the Qlent does not require a Purchase Order for payment of any related inw,ke(s); In 
which case AVID Center will proceed to the fulfill servlces andlor pmducb and invoice alent a d i n g  to this approved Quate. 

If Client does not check the box above, Client agrees to pmvlde AVlD Center with a valid Purchase Order in a timely manner, In which case AVID 
Center will not invofce Ulent until Ulent provldes and AVID Center receives a valld copy of the Purchase Order; AVID Center will not fulflll any 
services or products unUl such Purchase Order Is received. 

alent Signature 

Date 

QuotdD: QUO-08028-N1S3FI3 Center b lnt  Unified S c h d  District (2017 - 
2018) 



Exhibit to the AVlD Colleae Readlness Svstem Services and Products Aqreement for AVlD Secondaq 
Membership 

As per AVID Secondary Membership being listed on an approved Quote, this Exhibit to the AVlD College Readiness 
System Services and Products Agreement for AVlD Secondary Membership ('AVID Secondary Membership Exhibitn) 
is hereby fully incorporated into the Agreement by and between AVID Center and the Client named on the Quote. The 
following terms and conditions are in addition to the Standard Terms and Conditions; in the event of a conflict between 
the Standard Terms and Conditions and this Exhibit, the terms and conditions of this Exhibit shall apply. 

Article I. AVlD Membership Benefits 

1.1 AVID Membershin: "AVID Members" or "AVID Member Sites" are those school sites listed on the Quote as 
Implementing one or more AVlD programs--Secondary, or ElementarylSecondary. Annual membership runs 
concurrentiy with the Term of this Exhibit. 

1.2 AVlD Collecre Readiness Svstem and Materials: Cllent is entitled to implement the applicable AVlD program(s) 
only at the AVID Member Sites listed on the Quote, and to use the licensed AVID trademarks, iibrarles, and student 
materials for the AVlD Member Sites' AVlD College Readiness System pursuant to the provisions of this Exhibit and 
the Standard Terms and Conditions. 

1.3 AVlD Center Support for Secondarv: AVlD Center agrees to provide support to Client for its Secondary AVID 
Member Sites through the District Director and in conjunction with AVlD Center's national andlor divisional offices. 
Membership for Cllent and AVlD Member Sites implementing the Secondary Program includes support from AVlD 
Center's national andlor divisional ofices in the following ways: 

Access to training for the AVlD site team@) and AVlD elective teacher(s) through AVlD Summer Institute; 
Access to training for the District Director through AVlD DisWct Leadership Training (ADL), divlslonallstate 
meetings and Summer Institute; 
Access to other quality continuing professional learning trainings or services such as AVlD Path to Schoolwide 
Trainings, AVlD Weekly, AVlD Roadtrip Nation Experience, and others; 
Access to the resources available through the password-protected MyAVlD portal website; 
Coordination with Client's District Director to collect, report, and analyze data from Client and AVlD Member 
sites; 
Review the quality of Implementation through the certMcatlon processes; 
Access to ongoing AVlD College Readiness System development through various divisional workshops and 
online offerings; 
Permission to use the AVlD Trademarks as described in the Standard Terms and Conditions; 
Assistance in disseminating information about AVID to Client's potential new AVlD middle school and high 
school sites. 

1.4 AVlD Reports: AVlD Center agrees to provide Cllent with access to reports on AVlD data collected by Client. 

1.5 AVlD Summer Institute: AVlD Center agrees to provide Client and its listed AVlD Member Sites access to AVlD 
Summer Institute. Client and its listed AVlD Member Sites may attend strands at AVlD Summer Institutes including the 
Implementation strands appropriate for their level of implementation (1.e. Secondary). Planning districts and sites are 
restricted from attending any of the Implementation strands offered but can attend all other strands offered for their 
program level. 

1.6 Llcenslna Benefits: Membership includes a license to use the AVlD Trademarks to promote the AVlD Member 
Sites' implementation of the AVlD College Readiness System, to use and implement the AVlD Methodologies, and to 
copy the student activity sheets from the AVlD Materials for educational purposes relatlng to AVID, all pursuant to the 
provisions of this Exhibit. Licensing runs concurrently with the T e n  of this Exhibit. 

1.7 Annual MembershlolLicense Fee: Client agrees to pay AVlD Center an annual membershipllicense fee based on 
the total number of AVlD Member Sites in Client's AVID program according to the pricing schedule set forth on the 
Quote. 

Page 1 of 2 
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Article II. Term of Exhibit 

2.1 Term: The parties agree that this Exhibit shall be in effect from July 1, 2017 to June 30, 2018 unless earlier 
terminated as provided for in the Standard Terms and Conditions rTerm"). 

Artlcle Ill. Client Resuonslbllltles 

3.1 AVlD Secondaw Methodoloav: Client agrees to Implement AVlD according to AVlD guidelines and teaching 
methodologies (collectively "AVID Methodologies") set forth In the AVlD publications, guidebooks, and materials 
(collectively "AVID Materials") or otherwise established by AVlD Center, as the same may be modified andlor updated 
by AVlD from time to time at AVID's discretion. Client will implement the AVlD Methodologies in the AVlD elective 
class and in academic subject area classes. Cllent will not materially deviate from the AVlD Methodologies without the 
prior written consent of the Chief Executive Officer of AVlD Center. Client is responsible for each of its AVlD Member 
Sites9 compliance with this Exhibit. 

3.2 AVlD Secondaw Student Selection: Client agrees to select students for AVlD In accordance with the selection 
criterla established in the AVlD Methodologies. AVlD Methodologies may be modified andlor updated by AVlD from 
time to time at AVID's sole discretion. Any modifications or updates will be made available to the Client and its AVID 
Member Sites via the MyAVlD portal. 

3.3 Client agrees to provide, at its expense, ongoing training for site coordinators and 
AVID site teams at AVlD Member Sites. 

3.4 AVlD Summer Institute; Client agrees to ensure that each secondary site in their initial year of implementing AVlD 
Secondary will send a minimum of eight (8) participants (unless AVlD agrees to a lesser number on the Quote) to an 
AVlD Summer Institute. The AVlD District Director attends at no additional cost and shall not be included in the 
minimum number of participants required per site team. AVID Center recommends sendlng a site team that includes 
the principal, counselor, AVlD coordinator, and core subject area teachers. AVlD Center recommends AVlD Member 
Sites implementing the second year of the Secondary program send teams of at least five (5) members and 
encourages AVlD Member Sites to continue to send teams to its Summer Institute in subsequent years lo maintain and 
enhance the quality of AVlD at thelr sites. The AVlD Summer Institute registration pricing is listed on the Quote. Cllent 
understands that travel, lodging, per diem costs and any other costs are not included In the price of the registration. 

3.5 Professional Learnlnia: Client agrees to conduct AVlD professional Ieamingjor Its AVlD Member Sites based on 
AVID's national model of providing site coordinator workshops and site team conferences. Agenda for professional 
learning sessions will be based on school needs. on AVID'S national model for coordinator workshops, on topics and 
agendas provided in tralnlng materials, and on the content areas related to educational reform initiatives in public 
schools in Client's state. 

3.6 Data Collection: On at least an annual basis, according to the Urneline established by AVlD Center, Cllent shall 
collect data pertaining to student demographics, course enrollment, site characteristics and related outcomes specified 
by AVlD Center and provide that data to AVlD Center via their secure web portal. Client shal! also submit such 
individual student academic and disciplinary data concerning AVID participants as AVlD Center may specify. AVlD 
Center's data collection process conforms to the privacy protections specifled in the federal Family Educational Rights 
and Privacy Act (FERPA). AVlD Center will maintain as confidential any personally identifiable student InfomaUon or 
information that is privileged or confidential under federal or state law and that is conspicuously marked by Client as 
"privileged" or "confidential" before Cllent delivers to AVlD Center. AVlD Center will destroy all Individual student data 
when it is no longer needed for reporting purposes. Client reserves the right to withhold, revise, andlor edit certain 
confidential data such as student names, Social Security numbers and any other information the disclosure of which 
would violate FERPA. AVlD Center agrees not to use any of the data collected under this Section 3.6 in a manner that 
would violate, or cause Client to violate, any applicable provision of FERPA. 
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AGENDA ITEM # m 
J 

AGENDA REQUEST FOR: 

Dept./Site: Curriculum & Instruction 

Date: March 15,2017 Action Item 

To: Board of Trustees Information Item 2 
From: Tami JBeily, # Attached Pages 

Coordinator of State & Federal Programs 

Administrator's Initial 

SUBJECT: 201 6-1 7 CONSOLIDATED APPLICATION 

RECOMMENDATION: The Center Joint Unified School District Board of 
Trustees approve the 201617 Consolidated Application 

AGENDA ITEM # 2!eb 



California Department of Education Consolidated Application 
Center Joint Unified (34 73973 0000000) Status: Certified 

Saved by: Tam1 JBeily 
Date: 6/2/2016 1:35 PM 

201 647 Certification of Assurances 
Submission of Certification of Assurances is requlred every fiscal year. A complete list of legal and program 
assurances for the fiscal year can be found at http:l~.cde.ca.govlfglaa/colcal6asstoc.asp. 

CDE Program Contact: 
Joy Paull, -cde.ca.w, 91 6-31 9-0297 

LEA Plan 
An LEA that receives Title 1 funds and is In Program Improvement corrective action must certify that Its LEA Plan, 
including any Addenda to the Plan, Is current and provide the local online web address for their LEA Plan. An 
LEA that receives Title Ill funds must upload the Title Ill LEA Plan Performance Goal2 to the California 
Department of Education Monitoring Tool (CMT) at https:Ilcmt.cde.ca.govlcrnfflogon.aspx. 

Consolidated Application Certification Statement 

State Board of Education approval date 

LEA Plan Web page 

(format httpJlSomeWebs1teName.~~ 

I hereby certify that all of the applicable state and federal rules and regulations will be observed by thls applicant; 
that to the best of my knowledge the information contained In thls application Is correct and complete; and I 
agree to have the use of these funds reviewed andlor audlted according to the standards and criteria set forth in 
the California Department of Education's Categorical Program Monitoring (CPM) Manual. Legal assurances for 
all programs are accepted as the basic legal condition for the operation of selected projects and programs and 
copies of assurances are retained on site. I certify that we accept all assurances except for those for which a 
waiver has been obtained or requested. A copy of aII waivers or requests is on file. I certify that actual ink 
signatures for this page are on file. I 

, I 

711 1 12003 

http:llww.centerusd.orglfilel? 39728 
4301 89011 397284883080l16481326 

67363329330,pdf 

Authorized Representative's Full Name 

Authorized Representative's Signature 

Authorized Representative's Title 
I 

Authorized Representative Signature Date I 061301201 6 

Warningm 
The data in this report may be protected by the Family Educational Rights and Privacy Act (FERPA) 
and other applicable data privacy laws. Unauthorized access or sharing of Ulis data may canstitut~ a 

Report Oate:2/9/2017 
violation of both state and federal law. 
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California Department of Education 
Center Jaht Unified (34 73973 0000000) 

Consolidated Application 
Status: Ceriffied 

Saved by: Tarnl JBeily 
Date: 6/6/2018 1237 PM 

201 6-1 7 Protected Prayer Certification 
ESEA Section 9524(b) specifies federal requirements regarding constitutionally protected prayer in public 
elementary and secondary schools. This form meets the annual requirement and provides written certification. 

CDE Program Contact: 
Francb Rozic, Title I Monitoring and Support OPflce, ~ c d e . c a . a o v  ,916-319-0269 

Protected Prayer Certificat'lon Statement 

The LEA hereby assures and, certifies to the California State Board of Education that the LEA has no policy that 
prevents, or othennrise denles participation in, constitutionally protected prayer In public schools as set forth \n the 
"Guidance on Constitutionally Protected Prayer in Public Elementary and Secondary Schools." 

The LEA hereby assures that this page has been printed and contains an ink signature. The ink signature copy 
shall be made available to the California Department of Education upon request or as part of an audit, a 
compliance review, or a complaint investigation. 

WarnIngM 
The data in this report may be protected by the Family Educational Rights and Privacy Act (FERPA) 
and other applicable data privacy laws. Unaulhorized access or sharing of this data may constitute a 

Report Date:219/2017 
violation of bob state and federal law. 

R02 Page 2 of f 7 

The authorized representative agrees to the above statement Yes 

Authorized Representative's Full Name 

Authorized Representative Title 

Authorized Representative Signature Date 

Comment 

If the LEA is not able to certify at this time an explanation must be 
provided in the Comment field. (Maximum SO0 characters) 

Scott A. Loehr 

Superintendent 

061081201 6 



California Department of Education 
Center Joint Unified (34 73973 0000000) 

Consolidated Application 
Status: Certlfled 

Saved by: Tam1 JBeily 
Date: 912fZOl6 10'57 AM 

201 6-1 7 Application for Funding 

CDE Program Contact: 
Education Data Office, C o n ~ @ c d e , c ~ ,  916-319-0297 

Local Governing Board Approval 

The LEA 1s required to review and receive approval of their Application for Funding selections with their local 
governing board. 

District English Learner Advisory Committee (DELAC) Review 

Date of approval by local governing board 

Per Title 5 of the California Code of Regulations Section 11308, if your district has more than 50 English learners 
the district must establish a District English Learner Advlsory Committee (DELAC) and involve them in the 
application for funding for programs that serve Engljsh learners. 

06/3012016 

Application for CategoricaI Programs 

DELAC representative's full name 

D E W  review date 

Meeting minutes web address 

Please enter the Web address of DELAC review meeff ng minutes (format 
http:/ISomeWebsiteName.xxx). If a Web address is not available, the LEA 
must keep the minutes on file whlct-i indicates that the application is 
approved by the committee. 
DELAC comment 

If an advisory committee refused to review he  application, or if DELAC 
review is not applicable, enter a comment. (Maximum 500 characters) 

To receive specific categorical funds for a school year the LEA must apply for the fund by selecting Yes. Only the 
categorical funds the LEA is eligible to receive are displayed. 

Rosa Pena 

061071201 6 

Warningn* 
The data in this report may be protected by the Family Educational Rights and Privacy Act (FERPA) 
and other applicable data privacy laws. Unauthorized access or sharing of this data may constitute a 

Report Date:2/9/2017 
violation of both state and federal law. 
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Title I Part A (Basic Grant) 

ESEA Sec. 1 1 11 et seq. 
SACS 301 0 
Title I Part D (Delinquent) 

ESEA Sec. 1401 
SACS 3025 
Title I1 Part A (Educator Qualfty) 

ESEA Sec. 2101 
SACS 4035 
Title Ill Part A lmmlgrant 

ESEA Sec. 3102 
SACS 4201 
Title Ill Part A LEP (English Learner) 

Yes 

No 

Yes 

Yes 

Yes 



California Department of Education Consolidated Application 

Center Joint Unified (34 73973 0000000) 

201 6-1 7 Application for Funding 

Status: Cedfied 
Saved by: Taml JBeily 

Date: 9/U2016 10:57 AM 

CDE Program Contact: 
Education Data Office, w s & & & g x ,  916-319-0297 

ESEA Sec. 31 02 
SACS 4203 

-Warning- 
The data in this report may be protected by the Family Educational Rights and Privacy Act (FERPA) 
and other applicable data privacy laws. Unauthorized access or sharing of this data may constitute a 

Report Date:219/2017 violation of both stat6 and federal law. 
R02 
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California Department of Education Consolidated Application 
Center Joint Unified (34 73973 0000000) 

201 6-1 7 Federal Transferability 

Status: None 
Date: None 

Federal transferability is governed by TIUe VI in €SEA Section 6123. An LEA may transfer a maximum of 50% of 
any program to other programs. This transferability is not the same as Title VI Subpart I REAP Flexibility 
governed by €SEA Sectlon 621 1. 

CDE Program Contact: 
Education Data Office, S-eeca aov, 91 6-31 9-0297 

This data collection is not applicable, program funds cannot be transfered out as the LEA is in 
Program Improvement year 3. 

***WarningM 
The data in this report may be protected by the Family Educational Rights and Privacy Act (FERPA) 
and other applicable data privacy laws. Unauthorized access or sharing of this data may constitute a 

Report Date:2/9/2017 vlalatlon of both state and federal law. 
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California Department of Education Consolidated Application 
Center Joint Unified (34 73973 0000000) Status: Certified 

Saved by: Tam1 JBeily 
Date: 219/2017 9:30 AM 

201 6-1 7 Title I, Part A LEA Allocation 
The purpose of this data collecUon is to calculate the full Title I Part A allocatton available to the LEA. 

CDE Program Contact: 
Jane Llang, District Innovation and Improvement Office, -, 916-319-0259 
Jacqueline Matranga, District Innovation and Improvement Office , -, 916-445-4905 

Warningm 
The data in this report may be protected by he  Family EdumUonal Rights and Privacy Act (FERPA) 
and other applicable data privacy laws. Unauthorized access or sharing of this data may canstitute a 

Report Date:21912017 violation of both slate and federal law. 
R02 Page 6 of 17 

2016-17 Tide I, Part A entitlement 

Transferred-in amount 

Title I, Part A entitlement after transfers 

Note: 

In order for the 2015-16 Allowable Carryover amount to be pre-populated, 
the 2015-10 Title I, Part A Carryover data collection should be completed 
and saved before beginning data entry on this data collection. 

$1,063,595 

$0 

$f ,063,595 

2015-1 6 Allowable Carryover 

(Allowable values are the 12 month 201 5-16 canyover amount or, 
whichever Is less either the 15 month 201 5-16 carryover amount or 15% of 
the 201 5-16 entitlement plus transfen-in amount) 
Repayment of funds 

2016-1 7 Total allocation 

Indirect cost reservation 

Administrative reservation 

201 6-1 7 Title I, Part A adjusted allocatfon 

Indirect Cost and Administratton Calculation Tool 

To help determine allowable Indirect cost and administration tesewes, 
based on your Approved Indirect Cost Rate as defined on 
http:l/www.cde.ca.govlfgIadicl, below are recommended values, 
2016-17 Approved indirect cost rate 

Maximum allowable indirect cost resewation 

$148,535 

$0 

$1,222,130 

$57,830 

$123,989 

$1,030,311 

5.01% 

$57,830 

Recommended administration resenration $1 23,989 



California Department of Education Consolidated Application 
Center Joint Unified (34 73973 0000000) Status: Cartlfled 

Savd by: Taml JBeily 
Date: 2/9/2017 9% AM 

2016-17 Title I, Part A Reservations, Required 
To report LEA required reservations before distributing funds to schools, and to calculate and report nonprofit 
private school set-aside values. 

CDE Program Contact: 
Lana Zhou, Title I Policy and Program Guidance Office, J&~~@&de.ca.g~~. 916-319-0956 
Sylvia Hanna, Title I Policy and Program Guidance Office, m . c d e . c a . o o v ,  9 1631 9-0948 

Nonprofit Private School Equitable Services Percentage Calculation 

Required Reservations 

Total participating nonprofit private school low Income students 

Total participating attendance area low income students 

Percent of nonprofit private school low income students for equitable 
senrice calculations 

Tiff e 1 Part A adjusted allocation I $1,030,311 

0 

0.00% 

- -- . - - - . . 

Parental Involvement 

Direct and Indirect Services 

Parental involvement 

(1 % of the entitlement plus transfers-in if greater than $500,000.) 

Supplemental parental Involvement 

(Optional: Additional discretionary set-aside.) 

Nonprofit private school parental involvement set-aside 

Amount remaining 

Public school parental involvement 

Balance available for LEA parental Involvement activities 

$1 0,636 

$0 

$0 

$10,636 

$10,636 

$0 

"warnis"" 
The data in this report may be protected by the Family Educational Rlghts and Privacy Act (FERPA) 
and other applicable data privacy laws. Unauthoized access or sharing of lhis data may constitute a 

Report Date:219/2017 
violation of bath state and federal law. 

R02 Page 7 of 17 

Direct or indirect servbes to homeless children, regardless of their schoot 
of attendance 
Homeless services provided 

(Maximum 500 characters) 

Local neglected institutions 

Does the LEA have local institutions for neglected children or children 
currently classified as neglected? 
Direct or indirect sewices in local institutions for neglected children 

Local delinquent institutions 

Does the LEA have local institutions for delinquent children? 

$45,175 

Supplies, clothing, transportation, 
staff training, mentoring, tutoring, 

ransition plan development, life skllls 
lessons, assistance accessing 

services from community agencies 

No 

No 



California Department of Education Consolidated Application 
Center Joint Unified (34 73973 0000000) Status: Cedfled 

Saved by: Taml JBelly 
Date: 2/9/2017 9:34 AM 

201 6-1 7 Title I, Part A Reservations, Required 
To report LEA required reservatrons before distributing funds to schools, and to calculate and report nonprofit 
private school set-aside values. 

CDE Program Contact: 
Lana Zhou, Title I Policy and Program Guidance Office, ~ o u ~ c ~ c a . a o v ,  91 6-31 9-0956 
Sylvia Hanna, Title I Policy and Program Guidance Office, shann&cde.ca.ggy, 916-31 96948 

r neglected or delinquent services I I 
Program Improvement (PI) 

The following reservation is required if the LEA is in Program Improvement, or has one or more schools in 
Program Improvement. 

Program Improvement Professional Development 

Program Improvement activttles 

(Including Alternative Supports and public school Choice Transportation.) 

Program Improvement comments 

(Maximum 500 characters) 

$48,593 

Warnlngm 
The data in this report may be protected by the Family Educational Rlghts and Privacy Act (FERPA) 
and oiher applicable data privacy laws. Unauthorized access or sharing of this data may constitute a 

Report Date:2/91201? violation of both state and federal law. 
R02 Page 8 of 17 

Professional development funds 

Will the LEA use PI school-level professional development funds to help 
meet the LEA 10% minimum professional development requirement? 
Pi professional development 

(Minimum 10% of the entitlement plus transfers in.) 

201 5-1 6 PI professional development carryover 

Total PI professional development 

Yes 

$121,213 

$0 

$121,213 



California Department of Education Consolidated Application 
Center Joint Unified (34 73973 0000000) Status: Certrfied 

Saved by: Tam1 JBelly 
Date: 21912017 924 AM 

201 6-1 7 Title I, Part A Reservations, Allowed 
To report LEA allowable reservations before distributing funds to schools, and to calculate and report nonprofit 
private school set-aside values, 

CDE Program Contact: 
Lana Zhou, Title I Policy and Program Guidance Office, Jzhoudcde.ca.qgy, 91 6-31 9-0956 
Nancy Bodenhausen, Title I Policy and Program Guidance Offlce, N-de.caa99y, 916-445-4904 

Allowed Reservations 

Professional development for credentialed teachers and highly qualified paraprofessionals 

Dfstrict-wide Instructional Programs 

Professional development far teachers and paraprofessionals 

Nonprofit prhrate school equitable setvices 

Professlonal development reserved for public schools 

$1,050 

$0 

$1,050 

Other School Programs 

District-wide instructional programs 

(Non-Pi activities) 

Nonprofit prlvate school equitable services 

District-wide instructional programs for Title 1 public schools 

$0 

$0 

$0 

Other Allowable Resewatfons 

Other school programs 

Including summer school or intersesslon programs or before and after 
school programs. 
Nonprofit private school equitable services 

Other school programs reserved for public schools 

$0 

$0 

$0 

Program Improvement Acthrities 

Salary differentials 

Preschool programs 

Capital expenses for nonprofit private schools 

$07 
$0 

$0 

'+'Warningm 
The data in this report may be protected by the Family Educational Rights and Privacy Act (FERPA) 
and other applicable data privacy laws. Unauthorized access or sharing of this data may constitute a 

Report Date:2/9/2017 vioiatlon of both state and federal law. 
R02 Page 9 of 17 

Teacher incentives and rewards 

(Maximum 5% of entitlement affer transfers.) 

Professional development of credentialed teachers 

Technical assistance to schools 

Summer school, intersession programs or before and after school 
programs 

$0 

$0 

$0 

$0 



California Department of Education Consol!dated Application 
Center Joint Unified (34 73973 0000000) Slatus: Certlfled 

Saved by: f a d  JBeily 
Date: 2/9/2017 9:34 AM 

201 6-17 Title I, Part A Reservations, Allowed 
To report LEA allowable resenrattans before distributing funds to schools, and to calculate and report nonprofit 
private school set-aside values. 

CDE Program Contact'. 
Lana Zhou, Title I Policy and Program Guidance Oflice, -, 91 6-31 9-0956 
Nancy Bodenhausen, Title I Policy and Program Guidance Office, NBodenhausenhcde.ca.aoy, 916-445-4904 

Reservation Summary 

Warningn, 
The data in this report may be protected by the Family Educational Rights and Privacy Act (FERPA) 
and other applicable data privacy laws. Unauthorized access or sharing of this data may constitute a 

Report Date:2/9/2017 
violation of bolh state and federal law. 

R02 
Page 10 of 17 

Adjusted Allocation 

Total required resenrations 

Total allowed reservations 

Allocations after reservations 

Total nonprofit private school set aside 

Nonprofit private school Parental involvement set-aside 

Public school Parental Involvement set-aside 

Amount available for Title I, Part A school allocations 

$1,030,311 

$214,981 

$1,050 

$814,280 

$0 

$0 

$10,636 

$803,644 



California Department of Education Consolidated Application 
Center Joint Unined (34 73973 0000M10) Status: CerUfled 

Saved by: Taml JBeily 
Date: 2/9/2017 9:31 AM 

2016-1 7 Title 11, Part A LEA Allocations 
The purpose of thls dab collection is to calculate the total allocation amount available to the LEA for Title tl, Part 
A Teacher & Principal Tralnlng & Recruiting. 

CDE Program Contact: 
Melissa Flemmer, Educator Excellence OfKce, mflemmer&&,a.aov ,916-324-5689 
Juan J. Sanchez, Educator Excellence Office, i s a n c h e z @ c d e . c ~ ,  916-319-0452 

Warningm 
The data in thls report may be protected by the Family EducaUonal Rights and Privacy Act (FERPA) 
and other applicable data privacy laws. Unauthorized access or sharing of this data may constitute a 

Report Date:21912017 violation of both state and federal law. 
ROZ Page 1 1 of 17 

20 16-1 7 Title 11, Part A entitlement 

Total funds transferred out of Title 11, Palt A 

Total entitlement after transfers 

Repayment of funds 

Repayment comment 

Provide an explanation of why repayment dollars were added back to the 
allocation 
201 6-1 7 Allocation 

Administrative and indirect costs 

201 6-1 7 Title 11, Part A adjusted allocation 

$1 16,904 

$0 

$1 16,904 

$1 16,904 

$5,856 

$1 1 1,048 



California Department of Education 
Center Joht Unified (34 73973 0000000) 

Consolidated Application 
Status: Certified 

Swed by: Tami JBeily 
Date: 2/9/2017 9:3Q AM 

201 6.1 7 Title 111, Part A Immigrant LEA Allocations 
The purpose of this data collectton is to calculate the total allocation amount available to the LEA for Title Ill, Part 
A Immigrant, and to report required, reservations. 

CDE Program Contact: 
Patty Stevens, Language Policy and Leadership Office, p s t e v e n s @ c d e . ~ ,  916-323-5838 

mWarning- 
Tbe data in this report may be protected by the Family Educational Rights and Privacy Act (FERPA) 
and other applicable data privacy laws. Unauthorized access or sharing of this data may constitute a 

Report Date:2.912017 
violation of both state and federal law. 

ROZ Page 12 of 17 

2016-17 Title 111, Part A Immigrant entitlement 

Repayment of funds 

201 6-1 7 Allocation 

Administrative and indirect costs 

201 6-1 7 Adjusted allocation 

General comment 

(Maximum 500 characters) 

$1 1,065 

$1 1,065 

$0 

$1 1,065 



CaIifornia Department of Education Consolidated Application 
Center Joint Unified (34 73973 0000000) Status: Certified 

Saved by: Tam! JBelly 
Date: 2/9/2017 9:31 AM 

2016-17 Title Ill, Part A Immigrant YTD Expenditure Report, 6 Months 
A report of year-to-date expenditures by activity. Activity perlod covered is July 1,201 6 through December 31, 
201 6. 

CDE Program Contact: 
Patty Stevens, Language Pollcy and Leadership Office, -cde.ca.aov_, 91 6-323-5838 
Geoffrey Ndirangu, Language Pollcy and Leadership Office, gmjkg@cde.ca.aov, 916-323-5831 

Approved Immigrant Sub-grantee Activities 

(e) ACTIVITIES BY AGENCIES EXPERIENCING SUBSTANTIAL INCREASES IN IMMIGRANT CHILDREN 
AND YOUTH- 
(1) IN GENERAL-An eligible entity receiving funds under section 31 14(d)(l) shall use the funds to pay for 
activities that provide enhanced instructional opportunities for immigrant children and youth, which may include 
(A) family literacy, parent outreach, and training activities designed to assist parents to become active 
participants in the education af their children; 
(B) support for personnel, including teacher aides who have been specifically trained, or are being Wined, to 
provide services to immigrant children and youth; 
(C) provision of tutorials, mentoring, and academic or career counseling for immigrant children and youth 
(D) identification and acquisition of curricular materials, educational software, and technologies to be used in the 
program carried out with funds; 

(€1 basic instruction services that are directly attributable to the presence in the school district involved of 
immigrant children and youth, including the payment of costs of providing additional classroom supplies, costs of 
transportation, or such other costs as are directly attributable to such additional basic instruction services; 
(F) other instruction services that are designed to assist immigrant chifdren and youth to achieve in elementary 
schools and secondary schools in the United States, such as programs of introduction to the educational system 
and civics education; and 
(G) activities, coordinated with community-based organizations, institutions of higher education, private sector 
entities with expertise in working with immigrants, to assist parents of immigrant children and youth by offering 
comprehensive community senrices. 

201 6-17 Tiff e Ill, Part A Immigrant entitlement 

Object Code -Activity 

1 000-1 999 Certiff cated personnel salaries 

2000-2999 Classified personnel salaries 

30003999 Employee benefits 

4000-4999 Books and supplies 

(Maximum 500 characters) I I 

$1 1,065 

$0 

$0 

$0 

$0 

5000-5999 Services and other operating expenditures 

Administrative and indlrect costs 

Total year-to-date expenditures 

201 6-1 7 Unspent funds 

General comment 

Warningm 
The data In this report may be protected by the Family Educational Rights and Privacy Act (FERPA) 
and other applicable data privacy laws. Unauthorized access or sharing of this data may constitute a 

Report Date:21912017 violation of both state and federal law. 
R02 Page 13 of 17 

- - - 

$0 

$0 

$0 

$1 1,065 

The funds were dtspersed for the first 
time to the LEA in January 2017. 



California Department of Education Consolidated Application 
Center Jotnt Unified (34 73973 0000000) Status: Cerlifled 

Saved by: Taml JBelly 
Data: 21912017 939 AM 

201 617 Title Ill, Part A English Learner LEA Allocations 
The purpose of this data collection Is to calculate the total allocation amount available to the LEA for Title ill, Part 
A English Learner, and to report required reservations. 

CDE Program Contact: 
Patty Stevens, Language Policy and Leadership Oflice, ~vens@cde.ca.~ov ,916323-5838 

The data In thls report may be protected by the Family Educational Rights and Privacy Act (FERPA) 
and othw applicable data privacy laws. Unauthorized access or sharing of this data may constitute a 

Report Date:219/2017 violation of both state and federal law. 
~ 0 2  Page 14 of 17 

201 6-1 7 Title Ill, Part A English Learner entitlement 

Repayment of funds 

201 6-1 7 Allocation 

Administrative and indlreci costs 

201 6-1 7 Adjusted allocation 

$61,344 

$0 

$61,344 

$0 

$61,344 



California Department of Education Consolidated Application 
Center Joint Unified (34 73973 0000000) Status: Certified 

Saved by: Taml JBelly 
Date: 2/9/2017' 931 AM 

201617 Title ill, Part A English Learner YTD Expenditure Report, 6 Months 
A report of year-todate expenditures by activity. Activity period covered is July 1,2016 through December 30, 
2016. 

CDE Program Contact: 
Patty Stevens, Language Policy and Leadership Office, pstevensacde.caiq& 916-323-5838 
Geoffrey Ndtrangu, Language Policy and Leadership Office, -cde.ca.gQy, 916-323-5831 

Required and Authorized English Learners Sub-grantee Activities 

Required 
Section 31 15 (c)(t) To increase the English proficiency by providing high-quality language instruction educational 
programs that are based on scientifically based research demonstrating the effectiveness of the programs. 
Section 3115 (c)(2)To provide high quallty professlonal development to cIassroom teachers (including teachers 
in classroom settings that are not the settings of language instruction educational programs), principals, 
administrators, and other school or community-based organizational personnel. 

Authorized 

(1) Upgrading program objectives and effective instruction strategies. 
(2) Improving the instruction program for English learners by identlfylng acquiring and upgrading curricula, 
instruction materials, educational software, and assessment procedures. 
(3) Providing tutorials and academic or vocational education for English learners and intensified lnstructlon. 
(4) Developing and implementing elementary school or secondary school language lnstruction educational 
programs that are coordinated with other relevant programs and services. 
(5) Improving the English language proficiency and academic achievement of English learners. 
(6) Providing comrnunlty participation programs, family literacy services and parent outreach and training 
activities to English learners and their families. 

2016-1 7 Title Ill, Part A English learner entitlement . 

Object Code - Activity 

1000-1 999 Certificated personnel salaries 

(Maximum 500 characters) I 

$61,344 

$0 

2000-2999 Classified personnel salaries 

3000-3999 Employee benefits 

4000-4999 Books and supplies 

5000-5999 Services and other operating expenditures 

Administrative and Indirect costs 

Total year-to-date expenditures 

201 6-1 7 Unspent funds 

General comment 

Warning- 
The data in this report may be protected by the Family Educational Rights and Privacy Act (FERPA) 
and other applicable data privacy laws. Unauthorized access or sharing of this data may constitute a 

Report Date:21912017 violation of both state and federal law. 
R02 Page 15 of 17 

$0 

$0 

$0 

$0 

$0 

$0 

$61,344 

Center JUSD is currently under 
review as part of Federal Program 
Monitoring. We have reversed all 

2016-17 charges and are awaiting 
approval for our new plan before 

making any new expenditurea 



California Department of Education 
Center Joint Unified (34 73973 0000000) 

Consolidated Application 
Status: Certlfled 

Saved by: Taml JBeily 
Date: 2/9/2017 951  AM 

201 6-17 Consolidation of Administrative Funds 
A request by the LEA to consolidate administrative funds for specific programs. 

CDE Program Contact: 
Julie Brucklacher, Financial Accountability and Info SN Office, -, 916-327-0858 

Warningm 
The data in this report may be protected by the Family Educational Rights and Prlvacy Acl (FERPA) 
and ober applicable data privacy laws. Unauthorized access or sharing of this data may constitute a 

Report Date:2.9/2017 violatron of both state and federal law. 
R02 Page 16 of 17 

Title I, Part A (Basic) 

SACS Code 301 0 

Title I, Part C (Migrant Education) 

SACS Code 3060 

Title I, Part D (Delinquent) 

SACS Code 3025 

Title 11, Part A (Educator Quality) 

SACS Code 4035 

Title Ill, Part A (Immigrant Students) 

SACS Code 4201 

Title Ill, Part A (English Learner Students) - 2% maximum 

SACS Code 4203 

Title IV, Part B (21st Century Community Learning Centers) 

SACS Code 4124 

No 

No 

No 

No 

No 

No 

No 



California Department of Education Consolidated Application 
Center Joint Unified (34 73973 0000000) Status: Certified 

Saved by: Tam1 JBeily 
Date: 61812018 1237 PM 

2016-17 Substitute System for Time Accounting 
This certification may be used by auditors and by CDE oversight personnel when conducting audits and sub- 
recipient monitoring of the substitute time-and-effort system. Approval is automatically granted when the LEA 
submits and certifies this data collection. 

COE Program Contact: 
Julie Brucklacher, Financial Accauntability and Info Snr Office, -, 916-327-0858 

Warningw* 
The data in this report may be protected by the Family Educational Rights and Privacy Act (FERPA) 
and other applicable data privacy laws. Unauthorized access or sharing of this data may constitute a 

Report Date:2/912017 violation of both state and federal law. 
R02 

Page 17 of 17 

The LEA certifies that only eligible employees will participate in the substitute system and that the system used 
to document employee work schedules includes sufficient controls to ensure that the schedules are accurate. 
Additional information on the predetermined schedule substitute system of time accounting can be found at 
http:l/www.cde.ca.govlfglaclcoftirneaccounting2013.asp. Detailed information on documenting salaries and 
wages, lncludlng both substitute systems of time accounting, are described in Procedure 905 of the California 
School Accounting Manual posted on the Web at http:llwww.cde.ca.govlfgladsd. 

2016-17 Request for authorization 

LEA certifies that the following is a full disclosure of any known 
deficiencies with the substitute system or known challenges wlth 
implementing the system 
(Maximum 500 characters) 

Yes 

no known defictencies 



AGENDA ITEM 

Center Unified School 
District 

L 

AGENDA REQUEST FOR: 
Dept./Site: Center High School Action Item x 
To: Board of Trustees Information Item 

Date: 3/2/17 # Attached Pages 

From: Vernon Bisho 
RincipallAdministrator Initials: M fi 

SUBJECT: Approval of consultant 

CONSULTANT'S NAME: Samuel McAllister 

COMPANY NAME (if applicable): N/A 

SERVICES TO BE l?I3DERED: Apple computer repairlse~ice 

DATES OF SERVICE: 9211 41201 6 

PAYMENT PER DAY: $50.00 an hour 

TOTAL AMOUNT OF CONTRACT: As needed 

FUNDING SOURCE: Media Communications Academy Grant 

RECOMMENDATION: CUSD Board of Trustees approve Professional 
Services Agreement as presented. 

AGENDA ITEM X -17 



Center Unifled'School ~lsblct 
8408 Watt Avenue 

Antelope, Califotnfa 95843 

PROF.ESS~ONA.L SERVICES AGREEMENT 
This a reement for profes$ionaf services is entered into this 
by an% between the .Center Unified School Distriof and-on dal' a) Of w t~rm described beiow: 
hereinafter described as CONTRACTOR. Penonq performing senricea under this contract hold 
themselves out 'to be independent contractors, not employees of the DISTRICT, and hold(s the 
DlSf RlCT harmless from claims under worken' cornpensa#on laws. CONTMCTOR further de d ares 
that he/she/it isfare in the business of provjding the described service for any and all 

ersonslorganizations desirin such services, that such servlces are not provided exclusively for Center 
bnified School District. CON&CTOR also holds the DISTRICT harmley horn claims arising- from loss, 
damage, or in]ury while performing the stipulated services. . 

Address: 5 144 f J h c \ k h  bchk .Lahe Ca)cr\ & 95170 
Phone: 191L 1 776-6722 Taxpayer ID 1 . - 
Full description of services to be provided: ' 

' 

Payment $ --ma- per h . CONTRACTOR will subml a signed involce not more 
frequently than mon y, etaillng senrrces providedand charges. Payment will be made within f0N-h8 
days after receipt of invoice or service, whichever Is htet. 

Beginning Data of Servfcer. &&lT -1  301.b Fnqiiency of Sewke: -k tJ --. . 
hbhLU3~ w\7. - . m Ending Date of Servlce: . .  

. 0 ' 7 2 2 0  0 ~ ~ ~ 0 $ 7 1 . ~ l c r ) l o o c  o l q o o ~  
Total amount of this contract $ Budget # - 
Reason service 'cann t b.e provided by a District employee: . . Na * ~ \ ~ b r b  R ~ \ L  L ~ T S ~ O  I S  ,I 

, 
Method of Payment and Tax Reporting: (check one) 
- Variable Payroll - W-2 Generated (Requires completion of ~4 & C9 In Pemnel Dew) 

Accounts Payable - I099 ~ene'rated (Requires completion of W-9 on back of this fom). 

@ 

Signature of CONTRACTOR: , \ 
< 

Signature of District employe@ requesting service: 
Signature of Accounting Supervisor: Date: 
Date Board of Trustees Approved (If over $500.00): 
Signature of Authorized Contrading Official: Date: 

CONTRACT' NOT VALID WITHOUT AUTHORIZED DISTRICT SIGNATURE 1 
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I California ~ssociatioh of * 
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I 

Impact of IRS Independent 
Contractor ~eclassifications 

ProfessionuI Devefopmmr 
The Key To Excellence In Education 



INDEPENDENT CONTRACTOR OR EMPLOYEE? 
. DISTRICT GUlDELINES 

. a When contracting with an hdividual for services the district mwt establish the nature of t b  
employment relationship. This should occur prhr to any service8 being performed and issuance 
of any payment, Once the legal relationship is determined, tbe method of payment is prescribed 
by law. The problem occurs in tha area of who is or is not an employee. Them is no clearat 
definition of what constitutes an employee. Instead, them are the twenty common law factors that 
must be analyzed by the district and the district makes the determination. 

Wlication SWR 40, Public SchooIs and Employment Tmras, lista wotkem that have m y  
been determined by IRS to be employees. These am individuals pcrfonning the duties of: 

. . Admmstmtom 
T e a c h d ~ c t o m  
Substitutes 
School bus drivers 
Clerical s&ff 
AtMetic coaches 
Tutora 
Cafeteria workers 
Gouasalom 

a Exaulimtianmomtom 
Proctors 
Librarians a 

In addition to the categories above, the revenue agent reccnly recI&d the following 
categories as employees: 

Nurses 
Psychologists 
Intern psychologists 
hdividuals ''filhg in" on an interim basis 
Specialty teacher (art, poetry* music, etc.) 

What tho district calls the individual is irrelevant to the analysis of the emp10yment relatiomhip, 
The IliS looks at the facts and the relationship on a case by case basia. 

If the individual in question is not in one of the above categories, you may use the guidelines on 
the following page to d y z e  the employment reIatianship between the district and the 
individual. FEe recommend the completed guidelines be kept unjile with the Distn'ct Consultant 
Contract for anyfiriure IRT inquiries. The 20 common law factors have all been considered in 
developing the attached q u e s t i o d .  



INDEPENDENT CONTRACTOR OR EMPLOYEE? 
DISTRICT GuIDms 

~ 

I 
- - 

STOP HERE I 
Do not complete the rest of the questions. Tha individual is the district employee and mu& be 

- 

(,a 

- .  

paid and reported accordingly. 

Ed of the above art Won, continue,. . 

PART X 
1. Has this category of worker atready been classified an "employ& by the IRS? , 
Rqfer topage lfor individuals listed in IRS Publication SlfT 40 md 0th- idenfi$ed 
d m  the IRS compZimce studies in San Diego County. 
2. Is the individual working as an employee prescribed by tha Education Code? 
Education Code sections 451 00-4545I/88000-88263 define what constitute clenykd 
service and 44800-45060/87000-87333 define certz~cated service. The lR9 
predhpma an employer/ernpIoyee relationship when state law mandates such a 
relationship. 
3. Is the individual already aa employee of the district in another capacity? 
4. Has the individual perfomed substantially the aame senrices for the district as 

an employee in the past? 
lj the indMduuI retired, returning to substitute, or train, etc. 7 
5.  Are them cmmtly employees of the district doing substantiaUy the same 

sanrices aa will ba required of this individual? 
6. Does the district have tho Itgal right to control the methdd of performance by 

this individual? 
Comider whether tire district has to tiwin thfs indivtduol or give instnrChchOn us to 
when, where, how, and in what order to work Does the district require the individual 
to submit repom orperfnn the semNfcej at a district site? Thme facton would 
indicute the district maintains control su~cient for an empJoyer/mployee 
relationship. However, it h-1 ftec-that the dktnSct exercise this right or have 
the eaperrbe required to do so. In marry cares this would not beprnctr*caI nor 
advisable. 
7. Are the services, aa being provided, an integral part of school operatiom? 
Are the services being prm'ded necessary to the opemtion ofthe school, pmgram, 
project, etc? nis indicates the dlstrct has an interest in the method ofpwannonce 
and implies the maintenance of legal cuntroI, 
If the answer to a of the above questions is 'YESYES", 

PART11 YES NO 
8. Must the required service be performed by this individual? 1 I I 

YES 

- 

If the answer to questiom 8, 9, or 10 is 'YES', there is a good possibility that an employment 

@ relationship exists. Question3 8 & 9 are indicators of district control that, in conjunction with 
otha factors, imply an employmmt relationship. Go back to PART I and re-evaluate each 
question. If questions 1-7 are atill &"NO", continue.. . 

4-26-94 

NO 

/ 

J 

v- 

J 

./ 

+' 

J 

Com'dm whether or not the individuui mcry d&ignute someone ehe to do the wont 
without the dishier's howledge or approval 
9. Does the district have a continuing relationship with #is individual? 
Is this a "one shot this individuu2 in the 
future? YRis could be on 
relatiomhip exists. 
10. Can this relati 

1 

d 

v 



. 
PART Il - continued YES NO 

1 1. Does the individual operate an imkpmb&trade or business that is available 
to the general public? I I 

If &hgg 11 ar 12 am 'WO", the individual is a district clnployee 

I STOP aERE 
and process the individual through payroll. 

I 

A detenniningfactor in judging independence ir thepeg?ornance of sm*icw to the 
generalpublic. In  evaluating this cncntmenap schm2 disMctfore considered to be 
separate entities. Keep in mind: ifthe dhtict knutilin'ng tht3 individual 5 s m ' c a  on 
afiI2-time basisp the individual is available to the general public NUm: 
Possession of a business license or incorporation does net uutomaticaIly sitthfi rldr 
requirement, nte determination m& be made on the actual &&,& between the 
district and the individuaIperfonning services. 
12. Does the individual have a substantial investment in hidher busintxsI i.e. 

maintains a facility? equipment, etc.7 
31iis is indicative of economic rikk inherent in business enterprism. An independent 
contractor mwt be able to make a profit or szutuin a Zms, 

- 

- 
d" 

If 11 a d  12 are "YES*', continue 
Yes NO 

If 11 and 12 are 'YES", 13 through 15 should also be "YES" and are items that should be writtea 
into the condtaut contract. This individual ia an independent contractor. A 'YES" on questiona 
13 through 15 supports the M c t ' s  conclusion and substantiates a 'Yeasonabla basis" fbr 
treatment as an independent contractor. While thnc are cimmstanct9 where the district might 
pay contractually provided expenses, these should be kept at a minimum to avoid giving the 
impression of an employment relationship. 

13. Does the individual provide all materials md support sewices necessary for 
the perforname of this senrice? 

l%e district should not be providing oflce space, cIe&aI, secret aria^ or any 0 t h ~  
supportfir this individual such as muterial$, x e m x h ~  printins ofice supplies, etc 
Any necessary msZstantpupId be hired by the individual, 
14, Is this paid by th$ job fir on a commission? 
15. Doea the individ-ar the cod of any travel Etad bmhc58 apemes in- 

to pafonn this d c e ?  
Generally, these &pa of expenses are paid by an mplqyer, howevet, some c o n ~ c t s  
provide for payntent of air/are, mileage, etc. for consultanis. 

Y 

w 

t. 

.,, 

- 



Check apprnprlata box for lsderel tax dasalcathx Ewsmptlona (ses I~tNctlons): 

Wd-vmn p m e  El o -tkn O s c o w o m  ~actrwrrsh~p ~ r u s ~ s s t a ~  

Form wm9 
(RW. &gust 201 3) 
oapartmwn d UM T- 
lntsrnal Revenus Servlw 

-ptPw--wenJ) 
U m M  IlabllHy company. W r  the W clasaMcaUon (CPC m#porallan, SIlS carpomtlon, Pnpartnmhlp) b Bmmptfon from FAfCA mparllng 

=*IHany) 

City, state, and ZIP coda I 

1 Name [as shown on your Income tax rsturn) 

Request for Taxpayer 
IdentffIcatIon Number and Certlficatlon 

I kt>6v* Ln ?36-1a I 
1 Ust account n v n ~ s )  h a  (option@ 

Olve F O ~  to the 
requester. DO not 
send to the IRS. 

Taxpayer Identification Number @IN) 
Enter your TIN In the appropriate box. The TIN provided must match the name given on the 'Name* line I Socld number 
to avold backup wlthholdlng. For Indlvlduals, thls la your socW securtty number (SSN). However, fore 
rasldent allen, sole proprietor, or disregarded entity, see the Part I lnstructlons on page 3. For other 
entltles, It Is your employer identification number (EIN). tf y w  do not have a number, see How to get a 
TIN on oaae 3. 

2. 1 am not sub(ect to backup wlthholdlng b e c a ~ ~ ~ ~  (a) I am exempt from backup wiihholdlng, or @) I have not been nottffed by the Internal Revenue 
Service (IRS) that I am subject to beckup wlthholdlng aa a result of a fallure to report all Interest or dlvfdends, or (c) the IRS has noWIad me that I am 
no longer subject to backup withholdlng, and 

, - 

3. 1 am a US. citlzen or other U.S. pmon (defined below), d 

Note. If the account la in more than one name, see the chart on page 4 for guidelines on whose 
number to enter. 

4. The FATCA code(s) e n t d  on thls f a n  (H any) lndlcating that I am exempt from FATCA reporting Is conect 

Employer JdentMcatlon number 

- 

CarUncatlan lnstmetiona You must cross out Item 2 above H you have been notitled by the IRS that yw are currently subject to backup withholdlng 
because yw have failed to report all Interest and dividends on your tax return. For real estate transactions, item 2 does not apply. For mortgage 
Interest pald, acquisition or abandonment of secured property, cancellation of debt, conbibutlons to an Indlvfddval retirement arrangement (IRA), and 
generally, payments other than Interest and dlvldends, you are not required to sign the cerMcatlon, but you must pmvlde your correct TIN. See the ' 

instructions on page 3. 

CerWlcation 
Under penalties of perjury, I certify that: 
1. The number shown on thls form Is my c m c t  taxpayer Identlflcation number (or I am walling for a number to be Issued to me), end 

General instructions w~tt~~ao~c~lng taxon foreign partnerno share of effectlvety connected ~rrc;ome, and 

Sectlon refmt~a ere b the Internal Revanue Cads unlesa otherwise noted. 
4. Wly that FATCA entered on tMs form In an* IncUcatlng that you anr 

exampt from thb FATCA mortlng, b conact. 

Sign 
Here 

. - 
Future dwelopmenta. 'fne IRS has cmated a page on lflS.gov for Infamtlon Notk H you ere a U,9, person and a questergha you e farm other than Form 
abut  F o n  W-B, at wwwkgovlw9. Infomation about any ~IJWO w o p m m b  W-g to request your TIN, you must use the r q m t e h  fomr H )t IS aubjtantlally aflectlng Form W-9 (such as legislation enacted afterwe release It) wlll be posted slmllarto Me Form W-9. 
on that page. 

Definttlon of a U.S. person. For federal (arc purposes, you am conaldsmd a U.S. 
Purpose of Form person ~f you am: 

A p-n who Is requlred to Me an Infomt4n mtum with tha IRS d obtain your ' An indMdua' who Is a U'S' U'S4 a"sn* 
correct taxpayer Wentfflcatlon number mNJ to report, for exemple, Income pald to A PartneRihW, corporatkn, company, or eoaoclatlon created or oganlzeid In the 
you, payments made to you In settleinant of payment card and lhlrd party network Lhlted Slabs or under the laws of Ule Unlted States, 
tranaactfons, real estate bansactlons, mortgage interest yw paM, acqulsltlon or 
abandonment of securecl property, candlatlon of debt or mntrlbutians you made 

An es$te (other than a foreign estate), or 

to an IRA. Adomastlc tnut (as defined In Reguhhns se&n 301.7701-7). 

Signaturn ot 
U.S-~W ~ a t a *  0%/24/ 9.0 \? 

Uw Form W-9 anly i( you am a U.S. p n o n  (Including a mstdent den), to 6 PmvHM your c o w  7IN to the person mquartlng If (he request@ and, when 

1. Cwtlty that the TIN you am gMng Is correct (or you am welting for a number 
to be Issued), 

2. Certlfy that you am not sutlact to backup wlthWdlng, or 

SpeclJ rues fw partnemhbs. Partnetshl~rr that conduct a trade or buslnrru In 
the Unlted Statrts k e  Qenem~y required to b y  a wlthholdhg tax under 8ecUon 
1448 on any forslgn parlnws' share of effecUvely connected laxable Income from 
such business. Further, In certaln case3 where a Form W-9 has not been mehred, 
the nrles under secbn 1448 reclulre a t~artnershl~ to mswne that a n a h r  Is a 
foreign person, end pay the sec~on 1 4 8  wlthhcblng'tax. Therefare, if a 
U.S. penon that Is a pafiner In a partnership conducting a trade or busjnessln the 

3. Clalrn exemptton fmm backup wlthhoWlng If you am a U.S. exempt peyee. M 
amkable, wu am also c m n a  that as a U.S. Derson, wur allocable share of 

Unlted States, prwlde Form W-9 to the prvlnmhlp to &tabllsh your U.S. status 
and awld sectfon 1448 wtthholdlng on your share of pertnmhlp Income. 

any partnership Income horn a 6s. trade or bushess b not subject to the 



AGENDA ITEM # x, -18 
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AGENDA 

Dept.lSite: McClellan High School Action Item 

Date: March 15,2017 Information Item 

To: Board of Trustees # Attached Pages 

From: David French, Principal 

SUBJECT: Professional Services Agreement 

CONSULTANT'S NAME: Katrina Emerson 

COMPANY NAME (if applicable): 

SERVICES TO BE RENDERED: Certified Referees (2 refs) for 18 games of 
basketball 

DATE(S) OF SERVICE: January 26,201 7 to March 16,201 7 

PAYMENT PER DAY: 

TOTAL AMOUNT OF CONTRACT: $900.00 ($25.00 per ref, per game) 

FUNDING SOURCE: 01 -0000-0-5800-475-3200-1 000-01 5-000 
75% of funds to be reimbursed by Chana HS, 
Pacific HS, Silver Springs ($225.00 per 
school) 

RECOMMENDATION: The CJUSD Board of Trustees ratify the Professional 
Service Agreement with Katrina Emerson. 

L 

AGENDA ITEM: xv @ $8 



CENTER JOINT UNIFIED SCHOOL DISTRICT 
TELEPHONE (91 61338.6400 

FAX (9 1 6)338-6345 

PURCHASE ORDER 

TO: 019086 SHIP TO: MCCLELLAN HIGH SCHOOL 
KATRINA EMERSON 8725 WATT AVENUE 
5416 JACKSON STREET #40 ANTELOPE, CA 95843 - 9116 
NORTH HIGHLANDS CA 95660 

01-0000-0-5800 -475-3200-1000-015-000 900.00 TERMS: NU 30 DAYS 
INVOICE TO: Center Joint Unified School District 

ACCOUNTS PAYABLE 
8408 W A l T  AVE 
ANTELOPE, CA 95843.91 3 6  

AutWorized Signature 



I . ? , . ,. . . ..-: ',>--.- .'r*.*.+?+.- . - ' . .  
Center Uniffed'SchooI ~ ~ a t r i c t  

. . 
, 1 -' r - 

8408 Watt Avenue 

a Antelope, California 95843 . 

SERVICES AGREEMENT 
This a reement for profesdJonal services is entered into this da of 
by an8 between the .Center Unified School District and-onrs) or prm bescribed bejaw: 
hereinafter described as CONTRACTOR. Persons performing servlces under this contract hold 
themsekes out 'to be independent contractors, not employees of the DISTRICT, and ho!d(s the 
DISTRICT harmless from claims under workers' corn ensation laws. CONTRACTOR further de ares B d that hdshent idare in the business of provi ing the descnied service for any and all 
ersonshrganizations desirin such seruices, that such services are not provided exclusively for Center 

bni~ed School District C O N ~ C T O R  also holds the DISTRICT harmley horn claims arising from iqsI 
damage, or injury white performing the stipulated services. . 

I T +  

Contractor Name: 

5 5 N I  \rh rA 1 
Address: 

Phone: (qlb) ($7 0 l 0'333 'hp' 40 Taxpayer H) # 
t IFUU description of services to be provided: ' 

I 

Payment $ Per . CONTRACTOR will submit a signed Invoice not . m ~ r e  
frequently than monthly. detailing services providedand charges. Payment will be made within forty-hte 
days after receipt of invaice or setvice, whichever is kter. 

Beginning Data of Service. 1 c.26 *I +\. Freqiiency of 

3-16-11 Ending Date of Service: . 
Method of Payment and Tax Reporting: (check dne) 

Variable Payroll - W-2 Generated (Requh  completion of W-4 & 1-9 in Personnel Dept.) 
Accounts Payable - 1099 ~enirated (Requires completion of W-9 on back of this fonn). 

Y9sb Total amount of this contract $ , 6&get# 6~-daoo- a-stn-#%-3w-m~ 
Reason service cannot b,e provided byJ a District employee: corht h O L S - ~  . . .. I .  

@ 

Signature of CONTRACTOR 
Signaturd of Distrid emplo Date: 
Signature of Accounting Supervisor: Date: 
Date Board of Trustees Approved (If over $500.00): 
Signature of Authorized Contracting Official: Date: 

J 

" CONTRACT NOT VALID WITHOUT AUTHORIZED DISTRICT SIGNATURE ' ' ' 
- 



Ed of the above are CCNO) continue., . 

I . INDEPENDENT CONTRACTOR OR EMPLOYEE? 
DISTRICT GUIDELINES 

(. 

!a 

1 10. Can ihis reIationship be termhated without the consent of bpth partia? 
1 I I 

I J 

PART II YES NO 

If the answer to questiom 8, 9, or 10 is '%YES", there is a good possibility that an employment 

@ nlationship exists. Questions 8 & 9 are indicators of district control that, in conjunction with 
other factors, imply an employment relationship. Go back to PART I and m-evaluate cach 
question. If questions 1-7 are still U'NO", continue. .. 

426-94 

I STOP HERE I 
D o  not compIste the rest of the questions. The individual is tho district employss aad must be 
paid and reported accordingly. 

PART I 
1. Has this category of worker h d y  becn classified m 66emp1~yet" by the IRS? , 
Rsf~top~lfortndividLrNncdin~PuMicmicmS~UIrmdothmidwri~ed 
during the lRS compliance siudim in Sun Diego County. 

' 2. le the individual working as an employee prescribed by the Education Code? 
Education Code sections 45101W5451/8800e88263 define what comtihrt~p cZar@d 
service and 44800-45060/8700e87333 define cmt@ated service. l3e AS 
predipsej an employer/empZoyee reiationsirip when state law n14rzrihte.s such a 
relationship. 
3. Is the individual already an employee of tha district in another capacity? 

' 4. Has the individual performed substantially the same services for the district as 
.an amployea in the past? 

IQ the individuul retired, relwning to substitute or train, etc.? 
5. Are them curently employees of the district doing substantially the same 

services as will be required of this individual? 
' 6. Docs the district have the legal right to contml the method of pcsfommce by 

this individual? 
Cmider whether the d W c t  has to Win thh indivduai or give inshuction ar to 
when, where, how, and in what ordm to work Does the disMd requite the individuof 
to submit reporis orpfionn the s m k e  ai a distrid site? 2%ae factors would 
indicate the district maintains cuntml stlfldent for an employer/"Joyee 
relationship. How-, it t-that the disWd e e  th& right or hove 
the q m t i k e  required to do so. In many cuses this would not be practical nor 
advisable. 
7. Arc the 8erVktS, 88 being provided, an integral *ar& of B c h O O ~ ~ P c r a t i o n s ?  
Are the setytetYtcs beingprovided necessay to the operation of the school, pm, 
project, etc? nis indicates the d u c t  har an interat in the methud ufpe~omanca 
and implies the maintenance of legal contmL 

Ifthe answer to ~ y l ~ l  of the above questians is 'YESF', 

8. Must the required &ce be perfiomed by this individual? 
Consider whether or not the individual muy designate someone else to do the work 
without the district's knowledge or apprml 
fi- 
Is this a "one shot deal" or will the disMct continue to we this indiyiduul in the 
ficrure? This could be on an infrequent or irregular basis but a continrrous 
relatioaship exisis. 

I 

. 

YES 

. 

NO 

J 

I/ 

4 - 

1 

J 

J 



PART I1 - continued YES NO - - 

1 1. Does the individual operate an -trade or business that is available 
to the general public? 

A determining factor in judging independence is theptvformance ofsm'ces to the 
general public. In evaluating this criteria, schml d i s t r i ~  are considered to be 
seporate entities. Keep in mind: ifthe district is utilizing this individuul's sm*ces tm 
afiZ1-time barit, Ae individuul is ~t available to the general public, NOTE: 
Poss~psion of a business license or incorporation doer autontaticalty sa&B thfs 
requirement. The determination be made on the actual relatfDnshin between the 
d&trict and the individudpe~oming services. . - 

12. Does the individual have a substantial investment in hisher businma, i.0. 

If 1 1 or 12 am "NO", the individual is a district employtb 

maintains a facility, equipmeat, etc.? 
This %indicative of economic risk inherent in business enterprism. An independent 
contractor must be able to make aprofl or suptain a laps. 

STOP HERE 

J 

I 
and process the individual through payroll. 

I 

If 11 and 12 are bpth 'YES'', continue 
YES NO 

1 13. Doca the individual provide a l l  materials and support scnrices nermlry for I I 1 

If 11 and 12 are 'YBfi?"' 13 through 15 should also be '"YESn and are items that should be written 
into the consultant contract This individuat is an independent contractor. A ' ~ *  on quatiom 
13 througgh 15 supports the district's conclusion and substantiates a "reaswable basis'' for 
treatment as m independent contractor. While thpe are circumstances where the district might 
pay contractually provided expenses, these should be kept at a minimum to avoid giving the 
i m p i o n  of an employment relationship. 

- - 
the performance ofthis service? 

l?ke district should not be providing oflee spa ,  clerical, secrehrial, or llny other 
mpportfor thh individrtl such as muten'ab, xemxing, priniing, o#ce supplies, etc 
Any necessury assbtunts wodd be hired by the individual. 
14. Is this paid by the job or on a commission? 
&-- 

to perform this service? 
Generally, thme &RZY of q e n s e s  are paid by an ~p lqyer ,  however, some contraca 
pmrOYIde forpayment of a i f m ,  mileage, etc for constrltunt~. 

1 

1 

4 



fM w-9 
(RW. August 2013) 

1 
U$t account number(8) hem (opttonal) 

8 

b 
Y ' f "' 

!$! 
Id 

Request for Taxpayer 
ldentlflcatlon Number and CertifIcatlon 

General Instructions 
Sectlon ratt3mces am to the lntnmal R e ~ n u e  Coda unlasrr otherwise noted. 
Futunr dsvdooments.The IRS has cmatsd a Dme an IRS.aov for Inbrmatlon 

Q 
Give F O ~  to the 
requester. DO not 

. .  . 
I E h n d ~ d u a ~ m l e  pmpdstor CI c Corporatlan s ~ ~ r p w a t k n  o Partnawp tms~satetm 

UmRed lhbUlty company. Entw the tax classlfkation (W corporation, 9=S corpomllm, P=pertnenhip) b 

Oh.(.rhhr*on~)C 

Taxpayer MentiffcatIan Number (TIN) 
Enter your TIN In the eppruprlate box. fhe TIN provlded must match the name gtvem on the 'Mm# Hne -8- number 
to avoid beckup wkhholdlng. For indtvlduals, this is your soda1 security number (SSN). However, for a 
resident atlen, sole proprietor, or disregarded entity, see the Part I lnstnrctans on page 3. For other 
enUttes, It is your employer ldentlflcatlon number (EIN). Y you do not have a number, see Haw to get 8 
nN on page 3. 

about Form W ~ Q ,  at www.kgovhv9. lnformatlon &out any-hure developments 
affecting Form W-g (such as Iaglslstlon enacted after we release it) wlll be posfed 

Ospertment of the T m r y  
Internal Revenus Servlcs 

-pt~v=&dsww 
Exsmptkn from FATCA rsportlng 

d t H a n y )  

Note. If the account Is In mom than one name, see the chart on page 4 for guidelines on whose 
number to enter. 

on that page. 

send to the [AS. 

Add- [number, street, and apt. or auIte no.) Requester's narna end addma (optlonsl) 

tnployer ldentfflcatlon nurnbsr 

- 

Purpose of Form 

I Name (m shown on your Income tax mhtm) 

Certincation @ =Mes peduw, 1 cemw ma 
1. The number shown on thls form Is my correct taxpayer idenuflcatlon number (or I am waltk\g for a number to be issued to me), and 
2. 1 am not subject to backup withholding because: (a) I am exempt from backup Whhaldlng, or (b) I h a b  not been nottfled by the internal Revenue 

Senrlce (1%) that I am subject to beekup wlthholding as a result af a failure to report ell Interest or dlvldends, or (c) the IRS has notifled me that I am 
no longer subJect to backup wlthholding, and 

3. 1 am a U.S. cftlzen or other U.S. person (deflned below), and 
4. The FATCA code(@ entered on thls form (H any) indicating that I am exempt from FATCA reporting b correct. 
Certification fnstructions. You must crass out Item 2 above If you have been nMed by the IRS that you aw currently subject to backup wlthhddlng 
because you have failed to report all intetest and dlvldends on your tax return. For real'lestate transactions, item 2 does not apply. For mortgage 
interest pald, acquisttion or abandonment of secured pmperty, cancellation of debt, conMbutlons to an lndlvklual mtlmment arrangement (IRA), and - 
generally, payments other than interest and dividends, you are not requlred to sign the certification, but you must pmvlde your correctflN. See the - 
lnstnrctions on page 3. 

A pemn who Is mqulred to ale an lnfomtfon rehDn with the IRS mst obtaln your 
corract taxpayer ldantlikatlon number(l'lNJ to report, for example, Incorna pald to 
you, payments made to you In settlement of payment card and thlrd party miwork 
transactions, real estate transacttons, mortgage Interest you pald, acqulsltlon or 
abandonment of secured pmperty, cancellath of debt, or contrfbutfons you made 
to an IRA. 

Use F o n  W 4  only If you are a U.S. person (Indudbrg a realdent allen), to 
pmvlde your correct TIN to Ule person requesting H (the mquastec) and. when 
applicable, to: 

i . Certify that the TIN yau am glvlng ts comet (Q( yw am vdthg for a number 
to be Issued), 

2. CerWy that yw am not subject to backup wlihhlding, or 
3. Clalm exempion from backup wltfrholdlng H you am a U.S. mmpt pap.  If 

amlIcable. vou an also c d M n o  that as a U.S. oemn, your a!locable share of 

wlthhddng tax on forsdgn partners' aham of ettoctlvely mnnacted Incarno, and 
4. Cartlfy that FATCA code(@ entered on thk tonn (lf any) any) that you are 

m p t  horn tha FATCA reporting, Is correct. 
Noto, If you are a U.S. person and a wquest81 glvea you a f ~ r m  athw than Farm 
W-Q to request your nN, you must use the requestws form H It Is substanWly 
slrnllar to ihls Form W-9. 
Definftlon of a U.S. peram. For fedsral tax purposes. you am coruldered a U.S. 
person It you am: 

An IndMduel who Is a U.S. cHlzm or U.S. mident a M .  
A partnenhlp. corporatlan, company, or aaaoclatlon crseted w orgmlzed In the 

Unlted States or under the laws of the Unlted States, 
An estate (other than a farelgn estate), or 
A domesVc tnut (88 M n s d  In Regulatloru a&n 3Q1.7701-T). 

Specfad ~ l e a  for perlnershlps. Partnewstalps that conduct a trade or burrlnea In 
the Unllad States are generally raqulred to pay a wlthholdlng tax under secUPn 
1446 on any faretgn partners' sham of effecthrely connected tanable Income fmrn 
such business. Furlher, In certaln cases where a Form W-B hss rnt bean ~~~elved, 
the rules under sectlon 1448 mqulre a partnershfp to presume that a partntu Is a 
farelgn person, and pay the section 1446 wlthhokltng tax. Therefore. I you are a 
U.S. pemon that Is a partner In a partnershlp conductIng a trade or buslnm In the 
Unlted States, pmvlda Form W-9 to the partnershlp to estahllsh your U.S. status 
and avold sectton 1446 wlthholdlng on your sham of parlnershlp Income. 

any partneiih~p Income horn a 6s. trade or business kt sublect to the 
-- 

( . r b  &I- 4 M C I 4 U  
- I.. - 



AGENDA ITEM # Wq 
Center Joint Zlnzjied~ctiool~istrict 

Dept./Site: McClellan High School 

Date: February 23,2017 

To: Carol Hunt 

AGENDA REQUEST FOR: 

Action ltem XX 

Information ltem 

# Attached Pages 100 

SUBJECT: McClellan High School Safety Plan for 2016-2017 

RECOMMENDATION: The CJUSD Board of Trustees Approve the 2016-201 7 
Safety Plan for McClellan High School 

AGENDA ITEM # XV dl 



McClellan Hiah School 

Safe School 

And 

Emergency Preparedness Plan 

2016-2017 

Center Joint Unified School District 
Antelope, CA 

Revised February 201 7 



EMERGENCY PREPAREDNESS PLAN 

The Emergency Response Plan has as its primary objectives: 

1. To save lives and avoid injuries; 
2. To safeguard school property and records; 
3. To promote a fast, effective reaction to coping with emergencies; 
4. To restore conditions back to normal with minimal confusion as promptly 

as possible. 

Attaining these objectives will require clear activation procedures and 
responsibilities, identification of all tasks to be peflormed and by whom, an 
organized yet flexible response, and the dedication and cooperation of all. 

It is vital to the continued functioning of the school, staff, and students that we 
are prepared to respond effectively in times of emergencies. Such preparations 
will also help us meet our obligations to our community. 

This plan has been developed to be used in case of an emergency. All members 
of the faculty and other employees should: 

I. familiarize themselves with this plan, 
2. be prepared to activate it immediately, and 
3. perform any duties to which they are assigned to make its activation 

effective. 

Members of the faculty shall teach the Emergency Response Plan to the students. 
The members of each classroom shall be instructed in the evacuation plan so they 
can respond immediately upon receiving the necessary warning. 
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SECTION I INCIDENT COMMAND SYSTEM 7 

- 

The Incident Command System (ICS) is a nationally recognized organizational 
structure that provides for role assignment and decision-making while 
planning for and reacting to critical incidents of all types. Implementing ICS 
will allow for all school personnel to know their area of responsibility during a 
crisis and to plan and practice the management of their specific role. This type 
of delegation limits the number of functions under any one manager, allowing 
each person to focus on just one or two aspects of the incident. These 
managers then provide information to the incident commander (principal) and 
help that person make informed decisions. Using this type of organizational 
system during a critical incident creates clear communication channels that 
will help limit the chaos and uncertainty associated with emergency incidents. 
Plans can be made, policy established, and training conducted well in advance 
of any emergency incident. This type of forward thinking will be needed 
during a critical incident and is a key component to a school being properly 
prepared. 
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Incident Command Descriptions 

Incident Commander: The Incident Commander is the overall leader during an 
emergency incident. This person is normally the principal or assistant principal of 
the school. The Incident Commander makes decisions based on the information 
and suggestions being provided from the Liaison and ICS Section Chiefs, 

Assume Command 
Establish the Command Post 
Conduct briefings of the Command Staff 
Identify level of threat by assessing situation 
Set specific objectives and direct development of incident action plans 
Direct protective actions to stabilize the school 
Activate and oversee ICS functions 
Establish Unified Command with responding agencies 
Update EOC as situation evolves 
Approve information to send to the EOC for media briefings 
Set objectives for resumption of normal activities 
Maintain an activity log (scribe) and oversee action reports 

Admin/Finance Chief 
Report to Command Post if directed to do so; otherwise, provide finance 
duties as secondary duty 
Keep an envelope or box for all receipts and overtime cards 
Provide a cost-accounting update for the I C  as requested 
Maintain an activity log (scribe) and write after-action report 
Check attendance for that day for both students and adults 

Logistics Chief: The Logistics Chief manages the team and reports directly to the 
Liaison. This team is responsible for obtaining any needed resource, 
communication, food and water, and transportation. 

Report to Command Post (immediately or upon handing off students) 
Participate in briefing sessions, helping to identify required resources and 
personnel or advising of their availability 

0 Provide equipment, supplies, personnel, busses/cars as required by 
Operations 
Establish and maintain communications (radios, bullhorns, etc.) 
Stage resources (or Team Leaders) so they are readily available 
Coordinate and re-assign staff to other teams as needed by Operations 
Maintain a visible chart of available resources as a reference for Ops and 
the IC Team 
Provide food and water as needed (and available) for staff and students 
Maintain an activity log (scribe) and write after-action report 



Operations Chief: The Operations Chief manages the members of the Operations 
Team. The Chief reports directly to the Liaison. This group, referred to as the 
"Doers", performs the "hands on" response. 

Immediately report to Command Post 
Supervise and direct activities of all groups assigned to Operations through 
the Team Leaders 
Identify alternate staging areas as needed (to I C  and Logistics) 
Identify alternate resource requirements (to IC and Logistics) 
Deploy resources 
Make changes as necessary to action plan based upon reports from group 
leaders and Planning Chief 
Update IC and I C  Team with status reports 
Maintain an activity log (scribe) and write after-action report 

Planning Chief: The Planning Intelligence Chief will report directly to the Incident 
Commander and may stay with the Incident Commander throughout the crisis. 
This team will gather information to assist with medium/long-range planning 
related to the ongoing incident and school recovery issues. They will arrange for 
recovery/aftermath resources so that there is no gap between the end of the 
incident and necessary support/ services. 

Report to Command Post (immediately or upon handing off students) 
Collect EOC forms and develop a briefing on incident size and scope for I C  
Team. 
With Ops, gather incident information and updates from team leaders. 
Send and supervise runners, i f  needed, to gather incident information 
Share information needed for decision making with IC Team 
Prepare estimates of incident escalation or de-escalation for IC Team 
Report to Safety any conditions that may cause danger 
Maintain an activity log (scribe) and write after-action report 

Communications: This person will work to ensure that a communicatfon system is 
in place (phones, walkie-talkies, etc). They will communicate crisis progress or 
changes within the site and with District Office. 

Documentation: This person will collect, evaluate and document information 
about the development of the incidents and the status of resources. 

Liaison: The liaison is the link between the Incident Commander and the Section 
Chiefs. The liaison may provide general information to the Incident Commander 
but does not make command decisions. The liaison is also the contact person/link 
for other community agencies, such as local police and fire departments. 



Medical Team: Members of this team will take roll with their own class, send in 
their EOC form, and then ask a supervising teacher to watch their students. They 
will then report directly to the Team Leader in a pre-determined First Aid Staging 
Area and organize first aid supplies. The medical area should provide privacy for 
the injured and easy access for cars used to transport people with major injuries. 

I f  necessary, Medical Team members will take medical supplies and report to 
classrooms where injuries are being reported by Search and Rescue. They will 
stay in communication with Operations Chief via radio. 

The Medical Team will use the First Aid and START to provide treatment and 
continue to prioritize injuries. Students with minor injuries can be walked to the 
medical area for first aid treatment. The Medical Team will determine if a student 
needs to be transported to the hospital. Written records must be kept of any 
students who are to be transported. I f  a transported student's name is not 
known, use a cell phone to take a photo of that student and document where 
he/she was transported to. Also, get the name of the ambulance company and 
the badge # of the ambulance personnel. 

Off-Site Evacuation Coordinator The duties of this position focus on organizing 
the off-site evacuation location during an emergency situation. This includes 
planning the movement of the students to the location and assisting with 
accounting of the students once they are moved. Many aspects of this assignment 
involve planning for the use of a location and planning the evacuation route to 
safely move the students. When organizing an evacuation, consider the special 
needs students and plan for how those students will be moved and what 
assistance will be required. 

Scribe: The scribe will take roll with their own class, send in the EOC form, and 
then ask a supervising teacher to watch his/her students. The scribe then reports 
to the Command Post. The scribe stays with the Incident Commander at  all times. 
The scribe will maintain a written record of the incident including actions taken, 
actions reported to the Incident Commander, time, names, dates, etc. 

Search and Locate: This team is responsible to "sweep" the bathrooms, hallways, 
and other areas for students, visitors, and staff. This team may need to search for 
unaccounted for people. Emergency responders will perform any major rescue 
efforts if necessary. Members will take roll with their own class, send in their EOC 
form, and then ask a supervising teacher to watch their students. Search and 
Rescue Team members should report to their Team Leader in a pre-determined 
location. It may be near (but not in) the Command Post or by the Student 
Staging Area. The Operations Chief will direct the Team Leader as to the location 
of the missing or injured. Room by room searches are not conducted by Search 
and Rescue until after they have gone to all the rooms with known problems and 
then only if it is deemed safe to do so. As Search and Rescue teams (2 each for 
safety) proceed, they should check back in with the Team Leader to report 
progress and/or need for additional help. The Team Leader reports 
progress/needs to the Operations Chief. 



Site Check/Security Team: Members of this team will take roll with their own 
class, send in their EOC form, and then ask a supervising teacher to watch their 
students. The Team Leader will report to the Operations Chief and then, if it is 
safe, send the team to check on utilities, etc. The Site Check/Security Team will 
notify the utility companies of a break or suspected break in utilities. The team 
will then proceed to the entrances where public safety and/or parents may arrive 
and help direct people to the Command Post or Student Reunification Areas. I f  
neighbors arrive, the team should direct them to help support Traffic Control. 

A violent crime or other situation near a school may require that the school staff 
take steps to quickly secure the school from outside intruders. This will involve 
developing specific assignments for school personnel during such an emergency 
and creating a check system to make sure the school is secure. This person would 
then act as a liaison with the agency handling the local event. 

Situation Analysis: The person in charge of situation analysis will provide ongoing 
analysis of situation and resources status - What it,. 

Staffing Assignment Coordinator: The role of this position is to use available 
personnel to assist with carrying out the core functions associated with an 
incident. Any teacher not assigned students during an incident and any school 
personnel arriving at the incident should directly report to this person. Working 
closely with the Incident Supervisor, the person will direct staff to the areas that 
need assistance. Those responsible for organizing the various areas will 
coordinate with this person in requesting manpower during the incident. This 
person will keep a roster of assignments and manpower needs and make requests 
of administrative offices when needed. 

Student Release a. k.a. Parent Reunion Coordinator: This team will supervise the 
release of students. They will document the persons picking up students. They 
must record the time, signature, and where they will be taking the student. 
Pictures of each child with the adult picking them up may be useful. Members will 
take roll with their own class, send in their EOC form, and wait to be called up. 
Before parents begin arriving, the Team Leader will begin setting up the 
Reunification Center, with support if needed, in a predetermined location. They 
will gather information regarding attendance from the AdminlFinance Team. 
When parents begin arriving, the Team Leader will call up the rest of the team 
and notify the Operations Chief. As more parents arrive, more teachers and 
classified staff will be assigned to this staging area. Students will be re-assigned 
to other Supervising Teachers. I f  evacuating the site, before leaving the school 
grounds, the Student Release Team will post a notice on the front door informing 
parents where to pick up their children. I f  the front door is no longer there, the 
notice will be placed on the flagpole. 



Student Supemision Team: This team supervises all students unless otherwise 
assigned. Other teachers who have designated responsibilities that take them 
away from their class will be reporting to a member of the Student Supervision 
Team before they leave their class in his care. This team will be working closely 
with the Student Refease Team to make sure that students do not leave until 
their parent or adult has signed them out from the release area. 

Supplies/Facilities: This person will locate and provide facilities, equipment, 
supplies and materials as needed. 

Timekeeping & Purchasing: This person will maintain accurate records of staff 
hours and of purchases. 

Transportation: The school staff member responsible for organizing this operation 
works with the district Transportation Department to coordinate the arrival of 
buses and the loading of students onto the proper bus. Responsibilities for this 
person include: arranging for buses, supervising loading and moving of buses, 
and arranging alternative forms of transportation as needed. The Operations Chief 
will direct the team to move students off campus, if necessary. 



Indoor Command Post: 
1. Main Office 
2. Room #7 

Outdoor Command Post: 
1. Picnic tables outside mult~purpose room 
2. Lower parking lot near weight room 

Triage Area: 
I. Multlpurpose room 
2. Middle parking lot 

Parent Reunification Area: North parking lot 

Bus StagTng Area: North parking lot 

Media Staging Area: South parking lot I 

Off-Site Evacuation Location: (See Appendix D for maps) 
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LOCKDOWN PROCEDURES -7 

The school lockdown procedure serves many functions during an emergency 
situation : 

When a lockdown is initiated, the majority of students and teachers will be 
taken away from the threat. 
The dangerous situation can be isolated from much of the school. 
Accounting for students can accurately take place in each classroom. 
Depending on the situation, an organized evacuation can take place away from 
the dangerous area. 

I n  addition to an onsite emergency, lockdown procedures can be modified for use 
during a local incident in which the school population is not in direct danger. A 
local incident might be a law enforcement or fire event nearby or an injury on 
school grounds that requires limiting student movement in the area. 

When a lockdown is announced, several steps should take place. Someone must 
be assigned to the dangerous situation or area to ensure students and staff do 
not enter the area. Immediate notification should be made to the 911, fully 
explaining what is known at that time. The bells must be held and instructions to 
ignore the fire alarm should be given. 

When ordering a lockdown, the following announcements should be made and 
repeated several times : 

A) Classes in progress (not during lunch) 
"Teachers, please secure your students in your classrooms immediately. All 
students report directly to your classrooms and ignore any fire alarms." 

B) Class change in progress 
"Teachers and students, it is necessary to begin a lockdown of classrooms. All 
students report directly to your next assigned class and ignore any fire alarms." 

C) Lunch is in session 
Add the following to either announcement: 
"Students in the cafeteria, follow the instructions of the staff in the cafeteria. 
Students outside of a building, go to the nearest safe building and follow 
directions of staff there." 

Unassigned teachers should ensure that students in hallways are placed in 
classrooms immediately. Staff members should check restrooms and other areas 
where students may be found. I f  students are found and are not close to their 
classroom, students should go into the closest occupied classroom. Then 
teachers should stay in a locked room and notify the office of their location. 



During a lockdown, special attention should be given to the areas of the school 
where numerous students are gathered in an unsecured environment, such as the 
cafeteria, auditorium, or library. Arrangements should be made so that students 
in these areas can be moved to nearby locations that can be secured. 

When a teacher with a class hears one of the lockdown announcements he or she 
should follow these directions: 
1. Lock the classroom door immediately. 
2. Keep all students sitting on the floor, away from the door and windows. 
3. Use caution and discretion in allowing students entry into the classroom. 
4. Advise the students that there is some type of emergency but you don't know 
what it is. 
5. Take attendance and fill out EOC form, noting missing students and extra 
students in the room. Prepare to take this form with you when you are directed 
to leave the classroom. 
6. I f  there is a phone in your classroom, do not use the telephone to call out. 
Lines must be kept open, unless there is an emergency situation in the 
classroom. 
7, Ignore any fire alarm activation. The school will not be evacuated using this 
method. 
8. Project a calm attitude to maintain student behavior. 
9. When or if students are moved out of the classroom, assist them in moving as 
quietly and quickly as possible. 
10. Remain in the room until a member of the Crisis Management Team comes to 
the room with directions, or a law enforcement arrives with directions. 

Teachers should be aware of the emotional response some students may have to 
a lockdown situation. For example, teachers could prepare for frightened 
students vomiting by keeping plastic bags and cleaning supplies available in the 
classroom. Another idea is to keep a supply of gum, mints, or hard candy in each 
room to help relax students. 

Depending on the grade level, students will ask many questions that teachers will 
not be able to answer. Being familiar with the lockdown procedures and the role 
of the ICS will provide a better understanding of what is taking place and what 
can be expected. 

As a lockdown is taking place, the Incident Command Team should ensure that 
several functions are taking place. Depending on the situation, the school may 
need to be completely secured from the inside. This will require specific 
individuals being assigned to lock any open doors. Notifications will continue to 
be made to school administration and possibly law enforcement department if law 
enforcement has not arrived on the scene. Any known injuries should also be 
reported to the administration, who will relay that information to law 
enforcement. 



Communication via school radio is permissible as long as the incident does not 
involve an explosive device or a suspect in possession of a radio or scanner. Law 
enforcement liaison member of the Incident Command Team should be prepared 
to gather all known information and respond to the first arriving law enforcement 
personnel and brief them on the situation. 

Once a lockdown has been started, wait for law enforcement to arrive before 
arranging for evacuation of the school. This will allow for a more secure 
environment during the evacuation and assist law enforcement if a tactical 
operation is necessary. 

Special areas of concern: 
Special attention should be paid to the playground area of each school. Teachers 
must be able to hear the lockdown announcement and an alternate lockdown 
location must be identified. This location can be indoors or outdoors, i f  students 
can be safely hidden on the playground. In either case the lockdown location 
must be determined during initial crisis planning and the information should be 
clearly communicated to all staff members. 
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SEZT~ON 4 EVACUATION PROCEDURES 

General Evacuation 
Evacuation decisions are very incident-specific. I f  the release occurs slowly, or if 
there is a fire that cannot be controlled within a short time, then evacuation may 
be the sensible option. Evacuation during incidents involving the airborne release 
of chemicals is sometimes necessary. I f  a general evacuation is ordered, the 
school population will be sent home, to the off site evacuation location, or to 
another location. Students are evacuated by walking or on school busses. I f  the 
school has been evacuated, the response personnel will need to decide when it is 
safe to return. They will need to verify data collected by the monitoring crews 
and consider the advice of the health officials concerned. 

Evacuation of School Grounds 
I n  the event the school cannot be occupied following an evacuation, it may be 
necessary to evacuate the school grounds. We will evacuate to the off site 
evacuation location. 

The principal will call the Superintendent. Before leaving the school grounds, the 
Student Release Team will post a notice on the front door informing parents 
where to pick up their children. I f  the front door is no longer there, the notice will 
be placed on the flagpole. 

During evacuation, the students will walk quickly, quietly, and in single file. I f  
busses are available, students will board in the north parking lot. When releasing 
students to the care of parents or other adults, refer to the section entitled, 
"Release of Students to Parents". 

School Evacuation Instructions 
Exit the Building 

Go to the designated assembly area. 
Immediately upon hearing the fire alarm signal or instructions to 'leave 
the building" over the intercom, students, faculty and others in the 
building shall evacuate the building via prearranged evacuation route 
quickly, quietly and in single file. The last person out of the room shall 
pull the door closed, but will not lock it. All will proceed to the 
designated assembly area. 

Teachers 
Take class lists, red/green cards and EOC Forms. 
Make special provisions to assist handicapped students. 
Exit the building through assigned exit or nearest unblocked exit. 
Lead the class out of the building to pre-designated area at least 500 
feet from building. Area must be free from hazards such as overhead 
power lines, gas lines and motor vehicle traffic. 
Take roll and report any missing students (by name) to the Student 
Supervision Leader at pre-designated location away from building. 
Necessary first aid should be performed. 
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Students 
I n  homeroom class 

Leave all personal items in classroom. 
Follow their teacher and exit in a quiet and orderly manner. 

NOT in homeroom 
Leave all personal items in classroom. 
Exit with their supervisor, or if alone, exit the nearest unblocked exit. 
Remain with the class with which they exited until it is deemed safe 
for the student to return to his/her regular class. 

At recess / break 
During recess, students should go to their assembly area. 
Students should go to the assembly area of the next class on their 
schedule. 

Staff Not Assigned To Classrooms 
Will follow as directed in the Incident Command System. 
Assist as directed by principal or designee. 

Principal or Designee 
Report any missing persons to emergency response personnel. 
I f  building is determined to be safe to re-enter: 

Determine WHEN it is safe to re-enter 
Notify teachers by all clear signal or runner. 00 NOT USE FIRE 
ALARM SIGNAL for re-entry. 

I f  building is unsafe to re-enter, evacuate the school site, using 
predetermined plan. 

Instruct teachers to : 
Release students to responsible adults using predetermined 
procedure. 
Students will exit school grounds to the blacktop/field either to 
board busses or to walk to (insert location). 

Evacuation of Students with Disabilities 
Students with sensory, developmental, cognitive and mobility disabilities will have 
evacuation protocol in place that meets the requirements of their Individualized 
Education Plan, their Health Plan and/or Americans with Disabilities Act 
requirements. During an evacuation: 

A pre-designated staff member will assist with the evacuation. 
The staff member will describe the situation and actions to be taken in 
advance of beginning the evacuation procedures. 
The staff member will use facial expressions and hand gestures as clues 
when describing the procedures. 
The staff member will give one direction at a time during the evacuation. 
The student will never be left unattended. 



Exit Route 
An emergency exit route will be posted in the classroom beside the door. All who 
use this room should be familiar with the fire evacuation route as it applies to that 
room. When you have a substitute, make sure they are aware of where this map 
is located and that the roll sheet and student emergency information must be 
taken with them during the drill. 



Earlv Dismissal 
The ultimate responsibility for the student's safety from the school to home in 
cases of emergency lies with the parent or guardian. Parents should work 
through community emergency preparedness groups to make preparations for the 
safety of their own children. 

I f  an emergency occurs during the school day, and it is believed advisable to 
dismiss school, students will be provided shelter and supervision at the school as 
long as deemed reasonable by the principal. 

The school will proceed on the basis that there will be no bus transportation or 
telephone communication. School will not be dismissed early unless school 
authorities have been assured by local emergency authorities that routes are safe 
for student use. 

Follow the "Release of Students to Parents" plan. 

Release of Students to Parents 
Each teacher will have a copy of the student emergency information and a list of 
students on a clipboard. The adults listed on this card will be the only adults the 
students will be released to. Any other adult showing up may stay with the 
student, but he/she will not be permitted to leave with them. This clipboard is to 
remain with the teacher during any building evacuation exercise including a fire 
drill. 

Prior to the approved adult taking the student, a release form must be filled out 
and signed. (See student release form.) 

Teachers must stay with the students until all their students are picked up and/or 
the principal or his/her replacement approves of their leaving. 



STUDENT RELEASE FORM 

Date Time 

Student 

Teacher 

Room # Grade 

PERSON CHECKING OUT STUDENT: 

Signature 

...................................................................................... 
STUDENT RELEASE FORM 

Date Ti me 

Student 

Teacher 

Room # Grade 

PERSON CHECKING OUT STUDENT: 

Signature 

------------------------------------------------------------*---------*--------------- 

STUDENT RELEASE FORM 

Date 

Student 

Teacher 

Room # Grade 

PERSON CHECKING OUT STUDENT: 

Signature 



Off Site Partnershi= (See appendix D for maps) 
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SOURCES 

TEACHERS 
# 

Collins, Chris 
. Graves, William 
Haqman, Aaron 
Ridqe, Tim 

OFFICE STAFF 
French, David 
Guerquy, Carla 
Jones, Lin 
Shoup, Teri 

Sci/444 
31444 
61444 
4/444 

! 

I 

, 

Ofc/445 
Ofc/443 
OW440 
Ofc/440 

I 

I 

1 

Preschool Aides 

._ Marina Derevyanchuk 
Joset, Morqan Kathaleen 
Debby Sabella 
Amy Branton 
Carrie Colen 

KITCHEN STAFF 
I, Kari Knutson 

; 

1 

Preschool 

CAMPUS MONITOR STAFF 
Rosanne Maffei-Field 

I 

I 

Chris Berqer 
Pat Stayton 
Karina Dominquez 

Phone # 

r CUSTODIAL STAFF 
Dennis Stephens 

I 

116446 
0/6446 
2/6446 

Health 
Concerns 

CPR 

CPR/First Aid 

Special Skills 

Restraint Train tng 



It is likely that the public address system will be operational in most emergencies 
during which inside-the-building announcements need to be made. I f  it's not, 
communication will be by messenger(s) from the office to each teacher. 

Communication between the custodial staff and the office staff will be by radio. 
One radio shall be assigned to each of the following people: 

Principal 
Secretary 

Day Custodian 
Campus Monitor 

Counselor 
Operations Chiefs 
Planning Chiefs 
Logistics Chiefs 

Incident Commanders 

Tele~hone Communication 
1. The school telephones may NOT be used by ANY person for outgoing calls of 

any kind during an emergency, except when authorized by the principal. 
2. Appropriate authorities will be notified including 911, Twin Rivers Police 

Department, and the Superintendent. 
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SECTION 9 
7 

I 

Law enforcement/Fire Department: 9 1 I 

Twin Rivers Police Department: (916) 566-2777 

Poison Control Center, UCD Medical Center:(916) 734-3692 

Citizens Utilities (Water): (916) 568-4200 

SMUD (Electricity): (916) 456-7683 

PG&E (Gas): (916) 743-5000 

Superintendent's Office: (916) 338-6409 

Maintenance, Operations, Transportation (MOT): 
o Craig Deason, Assistant Superintendent: (916) 338-6337 
o Karen Matre, Assistant Superintendent's Secretary: (916) 338-6337 
o Angela Espinoza, Staff Secretary: (916) 338-6417 

Child Protective Services (CPS): (916) 875-5437 

Dudley Elementary School: (916) 338-6470 

North Country Elementary School: (916) 338-6480 

Oak Hill Elementary School: (916) 338-6460 

Spinelli Elementary School: (916) 338-6490 

Wilson C. Riles Middle School: (916) 787-8100 

Center High School: (916) 338-6420 

McClellan High School: (916) 338-6445 

Global Youth Charter School: (916) 339-4680 



The letters on the following pages shall be provided to families at the beginning of 
each school year. 



BOARD OF TRUSTEES 
Nancy Anderson 

Jeremy Hunt 
Kelly Kelley 

Delrae M. Pope 
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(91 6) 338-641 3 Fax (91 6) 338-6322 
Established 1858 SUPERINTENDENT 

CJUSD Disaster Procedures Scotl A. Loehr 

Dear ParentsiGuardians: 

Please review the following information regarding school and parent responsibilities for 
emergency school closure. Please help us to be efficient and helpful in caring for your child. 

We have developed an emergency preparedness plan that outlines a variety of situations 
including fire, bomb threat, earthquake and the possibility of evacuation due to an unforeseen 
emergency. We would like parents to be advised as to what to expect while their children are 
in school. The following procedures will be implemented in case of an emergency: 

1. In case of a fire alarm, students will be evacuated from the building. In the event of an 
actual fire that requires evacuation, students will be evacuated to the one of the fields 
by the school or off-site to Center High School. If possible, notification will be sent to 
parents through the automatic dialing system; otherwise, parents will be informed by 
school officials during or after the evacuation. 

2. If an emergency evacuation occurs before parents can be reached, a notice will be left 
on the office door informing parents where to find their children. Only parents or adults 
listed on the emergency information cards will be permitted to pick up students. Please 
make sure the information on the emergency card includes everyone you would permit 
to pick up your child. Bused students will only be returned home during regular times 
and only if it is deemed safe. 

3. If there is an earthquake, students who are indoors will be kept inside until quaking 
stops. Students will then be evacuated from the building. Students who are outside will 
be directed to an open area free from hazards. If there is too much damage to use the 
school as shelter, see number 1. 

4. Floods, power outages, severe storms or any other disaster wiIl normally result in 
students being held at school in regular classes until the usual departure time or sent 
home as in number 2. 

5. Parents should discuss the above information with their children and assure them that 
school personnel will care for them just as they do each day, until they can be re-united 
with parents. 



As the new school year starts we would like to remind you that this is a good time to go over 
the following information with your children: 

1. Practice and review emergency plans, meeting places and emergency telephone 
numbers regularly with your children. 

2. Each year make your child's teacher aware of hislher health or physical needs that 
would require special action or supplies during an emergency. Make sure the office 
has a supply of vital medication on hand. 

3. Make sure your student's information card has the name, address, and phone number 
of anyone you want to pick up your child during an emergency. Students will NOT be 
released to ANYONE not listed on this card. 

4. Make sure your child is familiar with the people hetshe may leave with and that they 
know that it is OK to leave with them in the event of an emergency. 

5. Be aware that you may not be able to get to your child in the event of a large-scale 
emergency if you work a great distance from your child's school. Be aware that the 
person picking up your child may have them for several hours or even days. 

If you have any questions about these procedures, please contact the school office. 
Thank you for your cooperation in this very important matter. 

Sincerely, 

Principal 

"Respecting our froditions, while embracing new ideas" 
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Snack Request 
SUPERINTENDENT 

Scott A. Loehr 

Dear Parents: 

As part of our disaster preparedness program we ask that each child's family prepare a 
snack-pack to be kept at school. In the event of major disaster which might delay you 
from picking up your children from school, this pack will provide a source of nourishment 
and comfort. Please involve your children in putting together this pack and a share a 
short explanation of its potential use. Have your child bring the bag to hislher classroom 
the first week of school. 

In a heavy-duty I-gallon ZIP-LOCK bag, place the items listed below: 

(1) can of fruit drink (no pouches, no boxes because they leak) 
( I  ) bottle of water 
(3) small non-perishable snack packages - please choose commercially vacuum- 
packed items such as beef jerky, a granola bar, a fruit roll-up, cheese and crackers or a 
small pull-top can of fruit with a plastic spoon 
( I  ) small packet of wet wipes 
(I) note of reassurance and a small picture, as these may be a source of comfort in the 
event of an emergency and extended separation 

Please do not send items that need to be refrigerated. Items that are perishable or need to be 
refrigerated will be sent back home with the student. 

Please make sure the bag is marked clearly with your child's name, grade, teacher and 
room. Packs will be returned to students at the end of the school year. 

Having these supplies on-site will better enable us to care for the students in an actual 
emergency, and they will also be a source of comfort to them. Your child will not be 
permitted to take something from the kit if slhe forgets a snack or wants a drink. The kits 
are for true emergencies only. 

If you have any questions about this program, please contact the school office. Thank 
you for your cooperation in this very important matter. 

Sincerely, 

Principal 
"f!erpettinj our traditions, while embracing new ideasw 
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SECTION 11 AFTERMATH 

Counselinq 
The need for a proactive counseling program can not be overlooked. 
Many dangerous situations can be avoided with early intervention by trained 
professionals. Available resources should be identified and used on a regular 
basis when the first sign of depression, anger, or other alarming changes in a 
student is observed. During a crisis, the CMT member responsible for counseling 
must quickly organize a counseling program to help students, parents, faculty, 
and the community heal from the incident. Counselors at the effected school may 
handle some incidents, while other incidents could easily require the cooperation 
of many services. Identifying resources within the school system, county, and 
community should be planned and well organized before a crisis occurs. 



Drills 
See Appendix B for a proposed schedule of drills. 

The principal shall hold fire drills monthly and intruder alert and earthquake drills 
each trimester to ensure that all students, faculty members, and others are 
sufficiently familiar with such drills that they can be activated and accomplished 
quickly and efficiently. These drills shall be held at  both regular and inopportune 
times to take care of almost any situation. Everyone in the building, including 
other employees, all office workers, all lunch workers, all custodial staff, and 
visitors must obey the instructions in the room or area they occupy when the 
alarm is sounded. Drills will also be carried out for quick evacuation of the multi- 
purpose room. The school secretary will be responsible to notify Sacramento Fire 
Department and Twin Rivers Police Department as necessary. 

Once yearly, a full scale disaster drill will be held to give the staff an opportunity 
to fully implement the Incident Command System. 

Traininq 
The staff has participated in the following trainings: 

Mandated Child Abuse Reporter Training (annually) - (Online training, due 
by September 9, 2016) 
Bloodborne Pathogens for School Employees (every other year - even 
years) - {September 19, 2016) 
Triage Training (every other year - even years) - (November 7, 2016) 
NIMMS/ICS video (discuss components annually, can watch video every 
other year) - (January 9, 2017) 
Code Red Lockdown Training (annually) - (May 8, 2017) 
Arson Prevention (every other year - odd years) - {Not this year) 
CPR Training (every other year - even years) - (TBA) 

* The Power Point Presentations on the Schools Insurance Authority website can be used in lieu of their videos. In either 
case, sign in sheets must be used. 



PART 2 CRISIS READINESS 
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SECTION 1 
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ACTIVITY IN THEV~EININ 7 

Upon notification of a dangerous situation near the school, several steps 
should be taken to protect the school population from the incident. 

Obtain as much information about the incident as you can. The Sacramento 
County Sheriff's Communication Center will be able to provide an overview 
of the incident. Call (916)874-5115. 
Convene a meeting of the Incident Command Team and discuss the 
situation and/or recommendations from law enforcement or fire 
department. 
Bring classes being conducted in trallers into the school. 
Secure the school building, if necessary. 
Coordinate with team members and faculty to ensure all doors are secured 
and post lookouts inside the school who can alert you to approaching 
danger. 
Notify the District's Central Office. 
Assign law enforcement and fire liaison member of Incident Command 
Team to monitor situation and provide updates as needed. 
Prepare for possible lockdown or evacuation depending on the situations. 
Follow law enforcement or fire guidance. 
I f  law enforcement or fire have not resolved the situation by dismissal time, 
plans will need to be made to alter or delay dismissal of students and 
transportation should be contacted with information. 
Informational letter for parents should be developed in conjunction with 
district office and law enforcement or fire officials. 
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SECTION 2 AFTER-HOURS CRISIS P~CEDCIRES 1 

Train custodians on what role they should take during after-hours events. Ensure 
that custodians have access to the Twin Riverst Police Department phone number 
at all times. Also, ensure that custodians carry a phone so they may be 
communicated with if a crisis occurs. 

An After Hours cover page has been provided with the CJUSD "Facilities Use 
Agreement." This document asks the facility user to meet with the site 
administrator to discuss the location of the safety plan and to review the "Crisis 
Management" and "Crisis Readinesstt sections of the plan. I n  addition, facility 
users must indicate with their signature that they have received and read the 
CJUSD Emergency Procedures poster, which is posted in all rooms at all sites. 
Outside facility users must have their copy of the Emergency Procedures with 
them a t  all times when using district facilities. 



-= -- ---. -----. *.. -- 
SECTION 3 BOMB THREAT 

Because an explosive device can be controlled electronically, school radio usage 
should not take place inside the school during a bomb threat since radio waves 
could detonate the device accidentally. Radio usage can resume 300 feet away 
from the building, allowing for communication from the evacuation staging area. 
Cell phones should also not be used. 

Bom b Threat Procedures 
I. Office Personnel 

a. I f  the threat is made by any means other than telephone, 
immediately notify an administrator. 

b. I f  the threat is made by telephone, the person receiving the call is to 
do the following: 

i. Mentally form a picture of the caller - is the caller male or 
female? Juvenile or an adult? Does the voice sound familiar? 
I f  so, who? As soon as possible, indicate your impressions on 
the Bomb Threat Form. 

ii. Ask the caller three questions, in this order: 
1. When is the bomb going to explode? (The caller may or 

may not respond to this question. I f  the threat is real, 
chances are he/she will say something. If the caller just 
hangs up without any comment to your questions, the 
chances are great that it is a prank call.) 

2. Where is the bomb located? What kind of bomb is it? (If 
the caller responds to these questions, heishe will 
probably lie, but it will keep the caller talking and give 
you more time to identify him/her.) 

3. Why are you doing this? Where are you now? (The 
caller's answer to these questions will give you a clue as 
to whether or not it is a real threat. I f  he says he wants 
money, or is representing some group or organization, the 
chances that it is a real threat are increased. I n  no event 
suggest a reason to him by asking something like, "Do 
you want money?" Let the caller provide the reason.) 

iii. Note the time the call was received and immediately notify the 
principal or designee. 

c. Call the Sacramento County Law enforcement (91 1) and ask for a law 
enforcement's unit to be dispatched to the school. 

11. Administration 
Make a judgment as to the validity of the threat, and react in the following 
manner whether or not you believe this to be a prank: 

a. Notify teachers to evacuate their rooms by announcing the bomb 
threat. All students should be at least 500 ft. away from the building. 

b. Wait for law enforcement's unit to arrive. Assist the officers as 
needed. 



c. Provide a designated employee(s) to assist law enforcement in search 
of suspicious objects on school grounds, 

d. Administrator must determine if students will need to evacuate the 
school grounds if no suspicious item is found. 

e. Maintenance, Operations, &Transportation will be called to provide 
busses for students, if necessary. 

111. Teachers 
a. Upon receiving the notice to evacuate, have your students assemble 

outside your classroom in an orderly manner and wait for you. 
b. Students should take their backpacks with them. 
c. Check your room before you leave for anything out of the ordinary. 

Take a 360-degree sweep from eye level to floor and if you see 
anything suspicious, report it to an administrator. 

d. Keep your group together and walk with them to the field. Take your 
roll sheet and emergency information and call roll when you get 
there. Get your group together in an orderly manner and stay with 
them. You will probably be there for awhile, so take your time with 
these tasks and make sure students obey you perfectly. 

e. When you hear the all clear signal (announcement over the intercom 
or on the bullhorn) return to your dassroorn in an orderly manner. 

IV. Custodians, Cooks, and other Classified Employees 
a. Check your work areas. Do a 360 degree visual check of your room(s) 

as described under "Teachers" above. 
b. Assist Administration as needed. 



BOMB THREAT FORM 

RECEIVING A BOMB THREAT 

INSTRUCTIONS: 
Be calm and courteous: LISTEN! Do not interrupt the caller. Quietly attract the 
attention of someone nearby, indicating to them the nature of the call. Ask the 
questions in the order they are listed. Complete this form as soon as the caller 
hangs up and the school administration has been notified. 

Exact time of call: 

Exact words of caller: 

Questions to Ask 
1. When is the bomb going to explode? 
2. Where is the bomb? 
3. What does it look like? 
4. What kind of bomb is it? 
5. What will cause it to detonate? 
6. Did you place the bomb? 
7. Why? 
8. Where are you calling from? 
9. What is your address? 
10. What is your name? 

Caller's Voice (Circle): 

Calm Disguised Nasal Angry Broken 
Stutter Slow Sincere Lisp Rapid 
Giggling Deep Crying Squeaky Excited 
Stressed Accent Loud Slurred Normal 

Voice Description (Circle): 

Male Female 
Calm Nervous 
Young Old Middle-Aged 
Rough Refined 

Accent: Yes No Describe 

Speech Impediment: Yes No Describe 



Unusual Phrases 

Recognize Voice? I f  so, who do you think it was? 

Backaround Noises (Circle): 

Music TV 
Traffic Running Motor (type) 
Horns Whistles Bells 
Machinery Aircraft Tape Recorder Other 

Additional Information: 

A. Did the caller indicate knowledge of the facility? I f  so, how? I n  what 

- 

6. What line did the call come in on? 

C. I s  the number listed? Private number? Whose? 

D. Person Receiving Call 

E. Telephone number the call was received at 

F. Date 

G. Report call immediately to: 
(Refer to bomb incident plan) 

Signature Date 



THREATENING PHONE CALL FORM 

Time call was received Time caller hung up 

Try to get another person on the line and record the conversation. Exact words 
of person: 

Questions to ask if not already covered by caller's statement (record exact words) 

1. What is your name? 
2. What are you going to do? 
3. What will prevent you from doing that? 
4. Why are you doing this? 

5. When are you doing this? 
6. Where is the device right now? 
7. What kind of device or material is it? 
8. What does it look like? 

Person receiving the call Person monitoring the ca t l  

Department Department 
Dept Phone No. Dept. Phone No. 
Home Address Home Address 
Date: 
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BUS ACCIDENT -I 

Field Trio Preparedness for Staff Members 
School buses are required to carry a first aid kit. Make sure it is in 
the bus. 
Teachers who participate in a large number of field trips should be 
encouraged to train in CPR and first aid procedures. 
Always take a complete roster and emergency care cards of 
students on a field trip. 
Maintain a complete list of teachers' and chaperones' home phone 
numbers, emergency contacts and work phone numbers for 
spouse. 
Develop an emergency phone number directory for field trips. 
Directory should contain emergency phone numbers for the school 
system and main phone numbers to the school and administrative 
offices. 
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All chemicals in the building are to be identified and stored according to  district 
policy and procedures, Safety data sheets from vendors shall be on file and 
available for all chemicals in the office for quick reference. All personnel involved 
with chemicals in any manner are to be trained in their proper use. 

The fire department shall be informed by the principal once each year of all 
chemicals used in the building and where they are stored. In the event of a 
hazardous material accident in the building, the principal (or designee) will decide 
if and how the building will be evacuated. I f  any accident should occur, the fire 
department, Center Unified School District Superintendent, and Sacramento 
County Health Department should be notified. 

Responders will decide whether to order people to remain indoors (shelter-in- 
place), rescue individuals from the area, or order a general evacuation. The 
"remain indoors" option will be considered when the hazards are too great to risk 
exposure of evacuees. Rescuing people from the hazardous area may involve 
supplying protective equipment for evacuees to ensure their safety. A general 
evacuation requires a significant amount of lead-time, which may not be 
available. 

I n  order for the "in-place-shelter procedure" to be effective, the effected 
population must be advised to follow the guidelines listed below: 

An announcement will come over the PA system telling you that the "in- 
place-shelter procedure" is in effect. 
Close all doors to the outside and close and lock all windows. (Windows 
seal better when locked.) Seal gaps under doorways and windows with 
wet towels, and those around doorways and windows with duct tape (or 
similar thick tape) and sheets of plastic (precut and labeled before the 
incident). Have students assigned to specific tasks ahead of time. 
Ventilation systems should be turned off. 
Turn off all heating systems and air-conditioners. 
Seal any gaps around window type air-conditioners, exhaust fan grills, 
exhaust fans, and range vents, etc. with tape and plastic sheeting, wax 
paper, or aluminum wrap, 
Close as many internal doors as possible. 
I f  an outdoor explosion is possible, close drapes, curtains, and shades 
over windows. Avoid windows to prevent potential injury from flying 
glass. 
I f  you suspect that the gas or vapor has entered the structure you are 
in, hold a wet clott-r over your nose and mouth. 
Tune in to the Emergency Alert System on the radio or television for 
information concerning the hazardous materials incident and in-place- 
sheltering. 
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Definition - Death or suicide of a student, staff member or significant person close 
to the school where students and/or staff are affected. 

Principal or designee shall: 
1. Call 911. 
2. Contact Superintendent. 
3. Notify immediate family - parent or guardian. 
4. Identify key staff members at site to disseminate information at  site 

level. 
5. Communicate behavioral expectations to staff regarding: 

- Confidentiality issues 
- Providing factual information 
- Available resources 

6. Send home written information to parents on facts of incident and 
any follow-up services available. 

7. Consult with psychologist or county office of education staff for 
intervention strategies including specific activities that can be used in 
the classroom. 

I f  the incident causes a major disruption to school activities, evacuation may be 
necessary and will be determined by law enforcement, principal or designee. 



-- - -- ----.--- -- .- - -. . - - - - 
SECTION 7 EARTHQUAKE 

Durina the Quake 
Keep these points in mind in the event of an earthquake: 

1. I f  an earthquake occurs, keep calm. Don't run or panic. I f  you take 
proper precautions, the chances are you will not be hurt. 

2. Remain where you are. I f  you are outdoors, stay outdoors. I f  you are 
indoors, stay indoors. During earthquakes, most injuries occur as people 
are entering or leaving buildings (from falling walls, electrical wires, etc), 

3. The teacher will give the "drop and cover signal" if the bell system is not 
operable. 

4. Everyone will get under his/her desk and cover his/her head. I f  a desk, 
table or bench (best choice) is not available, sit or stand against an 
inside wall or in an inside doorway. Stay away from the windows, 
outside walls, and outside doors. 

5. I f  you are outside, stay away from the building, electrical wires, poles, or 
anything else that might shake loose and fall. Look for open space and 
stay low. 

After the Ouake 
For your own safety and that of others, you should carefully do the following: 

1. About two minutes after the shaking stops, the fire bell will sound. If we 
have lost power, the teacher will give the command to evacuate the 
building. 

2. Use the "Building Evacuation" plan. 
3. Use extreme caution in entering or working in buildings that may have 

been damaged or weakened by the disaster. 
4. Stay away from fallen or damaged electrical wires, which may still be 

dangerous. 
5. The custodian will check for leaking gas pipes. Do this by smell only - 

don't use matches or candles. I f  you smell gas: 
Open all windows and doors. 
Turn off the main gas valve at the meter. 
Leave the building immediately. 
Notify the gas company, police, and fire departments. 
Don't re-enter the building until it is safe. 

6. The principal will confer with the Superintendent about evacuation of the 
school. I f  necessary, follow the "Evacuation of School Grounds" policy. 
Do not evacuate to another building unless it has received an inspection 
by a qualified person. 

Re-entrv of Buildinq 
Follow the procedures of the re-entry instructions (after "Building Evacuation") 
except: the building should be inspected by a qualified person who has been 
trained in Building Analysis. This person will perform an inspection on structural 
soundness, electrical wiring, water distribution, oil, gas, and other fuel systems, 
and boiler and heating systems. 

4 1 



A damaged structure will be occupied only after authorization by the responsible 
local agency. Building supervisors will be notified of the corrective actions to be 
taken to return building to use. 
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SECTION 8 FIRE/EXPLOSION 

Fire - 
1. I n  the event of a natural gas fire, sound alarm and then turn off main 

gas valves. I f  the fire is small, use the fire extinguisher AFTER the gas is 
turned off, 

2. I n  the event of an electrical fire, sound alarm and then turn off 
electricity. Do not use water or water-acid extinguishers on electrical 
supported fires. Only small fires should be fought with an extinguisher. 

3. The person locating the fire will sound the school alarm. 
4. Follow the "Building Evacuation" instructions. 
5. The principal will notify the superintendent's office. 
6. The office staff will notify the utility companies of a break or a suspected 

break in utilities. 
7. Keep access road open for emergency vehicles. 
8. All staff will be responsible to peek in the door of classroom on either 

side and make sure they were informed of the fire. 
9. The custodian is responsible for checking exits daily to make sure they 

are functional, All exits should be obvious, maintained and clear of 
obstructions. 

Com~uter Labs 
All labs are to be equipped, as their needs require, for proper fire control and for 
emergency purposes, 

Lunchrooms and Kitchens 
I. Emergency preparedness to control fire in school kitchen areas: 

Have automatic extinguishers over deep fryers and grills. 
Have fire extinguishers for all types of fires in proper location. 
Make sure that all of the kitchen personnel know where the 
extinguishers are located and how to operate them. 
Make sure that the kitchen personnel know which exit to take in 
case of fire. 

Whether it's a real fire or a drill, try to evacuate the building in fewer than two 
minutes. 

Fire Drill Procedures 
The secretary will call the fire department to inform them it is a drill, The 
principal or designee shall sound the alarm. 

1. When the signal is sounded, the teaching staff will proceed to the 
evacuation assembly area (blacktop/field) with their classes. Staff not 
assigned a regular class of children will report to the same area to render 
any needed assistance to teachers. 

2. Once each month, all teachers will instruct their classes in the correct 
procedures and behaviors to utilize during fire drills. 



3. Once each month, a fire drill will be conducted by the school staff. 
4. Students stand facing away from the building in silent lines. 
5. Supervising staff will take roll. The whereabouts of all students should 

be known. 
6. Any student in attendance at school but not with class or in a special 

class should be reported immediately to the Student Supervision Leader. 

Silent Fire Drill / Neiahborhood Disaster Plan 
I. Silent fire drills and neighborhood disaster procedures will be used in the event 

of bell and/or intercom failure. 
2. When a silent fire drill is in progress, a monitor appears a t  the door with a sign 

stating 'silent fire drill." The monitor will remain until the teacher sees the 
sign. The procedures to follow are the same as during a regular fire drill. 

3. When a silent intruder on campus drill is in progress, a monitor appears at the 
door with a sign stating "Duck and Cover". The monitor will remain until the 
teachers see the sign. 

Fire Extinwishers 
Fire extinguishers are placed in strategic locations as recommended by the fire 
department (see map). Faculty members and other staff personnel shall be 
instructed in the use of the fire extinguisher, 

All extinguishers, unless stated, are dry chemical types which are needed to put 
out type A, B, and C fires which include wood, textiles, gasoline, oil, greases, and 
electrical fires. I n  discharging a fire extinguisher, it should be held upright while 
the pin is pulled. The lever is then pressed while aiming at the base of the fire. 

Fire Extinauisher Ins~ections 
The district maintenance department will be responsible for checking for possible 
building code violations and making sure all fire extinguishers are checked yearly 
for the following: 

1. Check gauge for full charge. Report discharge or overcharge reading 
immediately to control office. 

2. Check seal for breakage. 
3. Check hose for crack, leaks, tears, etc. 
4. Check casing for leaks or breakage. 



When there is a flood at the school site 
Notify parents via radio and television. 
Notify bus drivers for an early/late dismissal. 
The custodian or site security team will shut off water to prevent 
contaminated water from entering the school supply. 
The custodian or site security team will shut off electricity to prevent 
electrical shock. 
I f  school is a designated emergency shelter and time permits, check all 
supplies and provisions prior to emergency operations. 

After the danaer is over 
Beware of contaminated food, water, broken gas lines, and wet electrical 
equipment. Resume classes only after a qualified person has done a building 
assessment (see returning to building under earthquake.) 

Minor Floodinq 
I f  the school experiences minor flooding (one or a few classrooms), the class(es) 
affected will evacuate to another part of the building (principal will decide where 
to go). Classes will continue. The principal will not iv  the superintendent and 
they will jointly decide what to do next. 
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SECTION 10 GAS ODOR ‘7 

I f  odors are detected outside the building, it is not necessary to evacuate the 
building. Call the police and fire non-emergency number to report the smell (874- 
5115). Call the district omce. 

I f  the odor is detected inside a school building, convene the crisis management 
team and evacuate the building immediately. 

Call 9-1-1 
Arrange to have the students moved to an off-site evacuation location 
The incident command system member responsible for student accounting 
begins the process of tracking all students 
Make sure the critical incident response kits leave the school with the 
students 



Intruder or Hostaae Situation 
Organized or unorganized terrorists would usually find themselves in one or two 
places within the school building. Either they would penetrate into the 
administration office, or they would infiltrate a classroom. The administration and 
staff have only two "weapons" in which to combat the situation: time and specific 
procedures. The school staff should not attempt to  disarm terrorists. 

The procedures for the following situations are as follows: 

Terrorist or Intruder Enters the Classroom 
1. The teacher will try to make contact with the office via intercom phone. 
2. I f  the teacher cannot get to the communication system, he/she should attempt 

to send a note out the door with a student. Do not take a chance if there is 
any doubt that the child will be seen exiting. I f  one is able to leave, he/she 
should crawl past any windows so as not to be seen. 

3. Any teacher receiving the note from a student or other adult should 
immediately lock all doors, inform the office, and close the blinds. 

4. I f  there is another teacher, adult, or student who can safely make a call, call 
the office at (insert phone number) or the administrator at {insert phone 
number). The office's number should be visibly posted near phone. 

5. Immediately brief the students to sit down and be quiet if you are faced with 
an intruder. 

6. Try to obey all commands of the terroristiintruder. 
7. The office personnel upon receiving a "help" signal will verbalty call for a lock 

down over the intercom. Teachers will immediately lock all outside doors 
including workroom doors and close the blinds. Students should assume the 
duck and cover position under their desks. 

8. Office will immediately dial 911. 
9. No one will evacuate the building unless instructed to do so by the principal or 

uniformed police officer. 
10. Remain in your room until an "all clear" signal is given. 
11, Any student finding himself or herself en route to a classroom from the 

bathroom, office, library, or another classroom needs to go to the nearest 
classroom or building, I f  the door is locked, he/she is to knock and loudly 
announce one's self. 

Terrorist or Intruder Enters the Office 
1. I f  the administrators, secretary, office assistants, or any other staff members 

are able to phone out of the school without bringing harm to themselves, they 
will call 911. 

2. The principal or secretary will notify the Superintendent, if possible. 
3. The school office personnel shall attempt to follow all commands of the 

terrorists. 



Terrorist or Intruder A ~ ~ e a r s  on Cam~us Durincl Recess 
1. The teacher on yard duty who first notices an armed individual (gun, knife, or 

other dangerous weapon) on campus will signal other adults on the playground 
with four short blasts on a whistle. An adult will send a student to the closest 
classroom door to enter and ask the teacher inside to inform the office 
immediately. 

2. The office will announce the intruder alert. All students and teact-iers in 
classrooms will react accordingly by assuming the duck and cover position. 

3. Students on the playground hearing four short whistle blasts or hearing the 
Duck and Cover signal will look for the nearest teacher and follow instructions. 
Students need to be aware that four short whistle blasts designate a problem. 
I f  the intruder has a weapon but is not firing, teachers should exit students as 
quickly as possible via one of the escape routes in that particular duty area. 

4. Teachers will go in the opposite direction of the intruder. 
5. I f  an intruder arrives on the playground and starts firing shots, students and 

teachers should drop to the ground. 
6. Teachers will need to keep an eye on the intruder a t  all times to determine 

what to do next. This type of a situation is unpredictable and unfortunately 
cannot be covered with pre-determined procedures. The main concern is to 
get as many students as possible off the playground and into a safe building. 



Domestic or Civil Disturbance 
It should be noted that the normal school routine serves to reduce the threat of 
civil disturbance within the school. The classroom unit keeps students in small 
groups where each student is more easily known and can be held responsible for 
his/her actions, Outsiders are generally recognized and the potential for 
problems can be reduced if the integrity of the individual classroom unit can be 
maintained. 

To reduce the potential for problems, these steps are standard procedure: 
1. All teachers are to be at their lines directly after the final recess bell. 
2. Teachers are expected to attend assemblies and sit with their classes. 
3. Teachers and administrators are available if the need for control should 

arise before and after school. 
4. The administration is aware of substitutes in the building and teachers in 

adjoining classrooms are available to assist substitutes in controlling 
students if the need should arise. Each substitute is provided with 
lesson plans by the teacher who is absent, whether by direct 
communication, previously prepared plans, or emergency plans on file in 
the office. 

5. Teachers are asked to report the presence of any outsider they see to 
the administration. 

I n  addition to the above listed procedures, teachers and administrators should be 
keenly aware of the general morale of the students. An atmosphere in which 
students feel free to approach teachers and discuss problems is encouraged so 
that a close working relationship with all the different groups in the school can be 
achieved. 

It is important to be aware of community problems, which could possibly set the 
stage for civil disturbance. The PTA and School Site Council organizations can be 
helpful in determining problems and offering assistance. A liaison with law 
enforcement agencies must also be maintained. 



Procedure to Deal with Civil Disturbances 

Violent Person: 
Teachers are to be notified by intercom to close and lock classrooms until the 
situation is cleared by the administration and/or police. The "duck and cover" 
drill will be initiated. Students located in the halls shall be moved to the nearest 
classroom as quickly as possible. While contact is made with law enforcement, 
one person (determined by the administration) may attempt to establish rapport 
with the person, otherwise do not confront this person; contact the office 
immediately. The office will call 911. Administrators will inform the 
Superintendent. 

I f  it is a parent with a restraining order planning to take his/her child, allow 
him/her to do so if it appears that it may be dangerous to intervene. Get a 
description of the subject, license number, make and model of car and direction 
of travel. I f  there are any records on this person in the school office have them 
ready for law enforcement. See further information under the heading, 
"Kidnapping/Attempted Kidnapping ." 
Mob: 
I f  the persons involved are from outside the school, the same procedure as used 
with a violent person should be implemented. I f  students are involved, the 
administration will determine the need for police assistance. I f  advance warning 
is received, steps will be taken to try to prevent the incident. I n  the absence of 
law enforcement, the administration will do whatever it believes necessary to 
alleviate the problem. The administration will make a written report of the entire 
incident. 

Unidentified Person@) Taking Control: 
I f  an unidentified voice gives orders over the intercom threatening or calling a 
general assembly or asking for individuals, teachers are to close and lock their 
classroom doors. I f  an unidentified person comes to the room, he/she is to be 
asked for office clearance. Pick up the phone and contact the office if the person 
refuses to leave. 
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SECTION 53 KIDNAPPXNG/ATTEMPTED KIDNAPPING 

Definition: The physical capture or attempted physical capture of a student or 
staff member against their will. 

1. Principal or designee will contact the Sacramento Law enforcement (911). 
2. Principal or designee will contact the Superintendent and report the 

situation. 
3. Principal or designee will contact the parent or guardian of the kidnapping 

victim. 
4. Principal or designee will inform the teachers of the situation and give 

further instructions regarding child safety. 
5. Principal or designee will inform secretary on how to respond to phone calls 

regarding the incident. 
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SECTION 14 MEDICAL EMERGENCY 1 

Our school shall be prepared to provide basic first aid while summoning necessary 
emergency assistance. A list of qualified persons who have had First Aid and CPR 
training should be maintained by the principal. This list must be updated and 
distributed to the staff annually. 

An emergency card will be filed in the office for each student with emergency 
numbers to call in case of an accident, injury, or illness. Parents will always be 
notified as soon as possible of any reportable accident, injury, or illness. 

Any reportable accident or injury incurred on school property or during a school 
activity off campus will be reported in writing to the office of the principal no later 
than 24 hours from the occurrence. Accident forms are kept in office filing 
cabinet. 

The general emergency number 9-1-1 will be explained each year to all school 
personnel, and this number will be readily visible on all telephones. 

A first aid kit shall be maintained in the office and rotated. A Red Cross first aid 
booklet is provided with each kit. First aid procedures will follow the current 
American Red Cross First Aid Manual. 

Although some staff members are trained in basic first aid and CPR procedures, 
they are not to be considered medical experts. The first aid kits are to be used 
only in cases of emergency. 

First Aid Stations 
A first aid station is always maintained in the nurse's office. I n  the event of a 
large scale emergency that requires an evacuation, a medical station will be set 
up by the Medical Team in a pre-determined location. I f  evacuation is not 
necessary, the nurse's station and/or the multi-purpose room will be used. 

Rescue 
With a non-critical or less serious injury, move the victim to the nurse's office. 

With a serious or critical injury, do the following: 
1. Evaluate the situation. Unless the victim is in further danger, do not 

move him/her. 
2. Be sure the victim is breathing. 
3. Control serious breathing. 
4. Send a runner to notify the omce. 
5. Treat for shock. 
6. Keep comfortable and try to maintain normal body temperature. 



With non-critical illness or injury, do the following: 
1. Administer first aid. 
2. Notify parents for their information and action. I f  parents cannot be 

contacted, notify other adults on the emergency card. 
3. I f  no one can be contacted, lie the student down in the nurse's office or 

send the student back to class if the injury doesn't warrant the need to 
keep a close watch on the student. 

4. Keep a record of time of injury, what first aid was administered and at 
what time. 

With critical illness or injury, do the following: 
1. Administer first aid to the extent possible. 
2. Call 9-1-1 if the situation is life threatening or if the child is in need of 

immediate medical intervention. 
3. Notify parents for their action and information. 
4. Keep a record of time of injury, what first aid was administered and at 

what time. 
5. Notify the superintendent's office. 
6. Complete appropriate injury, illness, or insurance report promptly. 
7. Keep a record of which students were sent to the hospital. 
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Artificial Respiration 
1. Steps for mouth-to-mouth artificial respiration: 

Clear airway 
Tilt head back (unless possible neck injury - use jaw thrust) 
Pinch nostrils 
Seal mouth and blow 
Watch for chest to rise 
Listen for air to escape from mouth 
Watch for chest to fall 
Repeat: 12-16 times per minute in adults; 16-20 times per minute 
in children. 

2. I f  victim's tongue obstructs airway: 
Tilt the head 
Jut the jaw forward 

3. I f  facial injuries make it impossible to use mouth-to-mouth method then 
use the manual method. 

Use mouth-to-nose if airtight seal is impossible over victim's 
mouth. 
Small child - cover both mouth and nose. 

4. Continue artificial respiration until victim begins to breathe for 
him/herself or until help arrives, 

5. Carbon Monoxide Poisoning or Asphyxiation (due to lack of oxygen): 
Check for breathing difficulties and give artificial respiration. 

Bleedinq 
1. Apply direct pressure on the wound. 
2. Elevate the wounded area if an arm or leg is bleeding. 
3. Apply pressure on the supplying artery of the arm or leg if steps 1 and 2 

do not stop bleeding. 
4. Only as a last resort (if they will die without this), apply a tourniquet to 

stop the bleeding. Once applied, a tourniquet must be loosened or 
removed only by a doctor. 

*Internal bleeding - Treat for shock 

Bone Iniuries 

1. Dislocations: fingers, thumb, shoulder 
Keep the part quiet. Immobilize shoulder with arm sling. 

2. Fractures: 
* Signs of a closed fracture: 

1 Swelling 
2. Tenderness to touch 
3. Deformity 
4. Discoloration 
Treatment (closed fracture - no bleeding or broken skin at wound) 
1 Keep broken bone ends from moving 
2. Keep adjacent joints from moving 
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3. Treat for shock 
Treatment (open fracture - broken bone and broken skin) 
1. Do not move protruding bone end 
2. I f  bleeding, control bleeding by direct pressure on wound 
3. Treat the same as closed fracture after bleeding is controlled. 

3. Sprains (injury to soft tissue around a joint) 
Always immobilize 
Elevate joint 
Apply cold packs during first half hour 
Treat the same as closed fractures 
X-ray may be necessary 

Breathing - Unconscious Person 
Breathing is the most critical thing we must do to stay alive. A primary cause of 
death is lack of air! 

Be careful approaching an unconscious person. He or she may be in contact with 
electrical current. If this is the case, turn off the electricity before you touch the 
victim. 

There are hundreds of possible causes of unconsciousness; the first thing you 
must check for is breathing. 

1. Try to awaken the person by firmly tapping him or her on the shoulder and 
shouting, "Are you all right?" 

2. I f  there is no response, check for signs of breathing. 
a. Be sure the victim is lying flat on the back. I f  you have to roll the victim 

over, move the entire body at one time. 
b. Loosen tight clothing around neck and chest. 

3. Open the airway: 
a. I f  there are no signs of head or neck injuries, tilt the head back and lift 

the chin to move the tongue away from the back of the throat. 
b. Place your ear close to the victim's mouth; listen and feel for breathing. 
c. I f  you can't see, hear, or feel any signs of breathing, you must begin 

breathing for the victim. 
d. Begin rescue breathing immediately. Have someone else summon 

professional help. 

Rescue Breathing : 
1. Giving mouth-to-mouth rescue breathing to an adult: 

a. Put your hand on the victim's forehead, pinching the nose shut with 
your fingers. Your other hand is lifting the victim's chin to maintain an 
open airway. 

b. Place your mouth over the victim's, making a tight seal. 
c. Breathe slowly and gently into the victim until you see the chest rise. 

Give 2 breaths, each lasting about 11/2 seconds. Pause between breaths 
to let the airflow out. Watch the victim's chest rise each time you give a 
breath to make sure air is going in. 



d. Check for a pulse after giving these 2 initial, slow breaths. I f  you feel a 
pulse but the victim is still not breathing, give one breath about every 5 
seconds. After 10 to 12 breaths, re-check pulse to make sure the heart 
is still beating. 

e. Repeat the cycle every 5 seconds, 10-12 breaths per minute, rechecking 
the pulse after each cycle. Continue rescue breathing until one of the 
following happens: 
i. The victim begins to breathe without your help 
ii. The victim has no pulse (begin CPR). 
iii. Another trained rescuer takes over for you. 
iv. You are too tired to go on. 

2. Giving mouth-to-mouth rescue breathing to infants and small children: 
a. A small child's head should be tilted back gently to avoid injury. With 

head tilted back, pinch the nose shut. Lift the chin and check for 
breathing as you would for an adult. Give 2 stow breaths until the chest 
rises. 

b. Check for a pulse. 
c. Give 1 slow breath about every 3 seconds. Do this for approximately 1 

minute, or 20 breaths. 
d. Recheck the pulse and for breathing. 
e. Call 911 if you have not already done so. Continue rescue breathing as 

long as a pulse is present and the child is not breathing. 
f. Continue rescue breathing until one of the following occurs: 

i. The child begins to breathe on his/her own. 
ii. The child has no pulse (begin CPR). 
iii. Another trained rescuer takes over for you. 
iv. You are too tired to go on. 

Burns 
1. Degrees: 

Skin red (1st degree) 
Blisters develop (2nd degree). Never break open blisters. 
Deep tissue damage (3rd degree) 

2. First Aid for thermal burns (1st and 2nd degree burns) to exclude air: 
Submerge in cold water 
Apply a cold pack 
Cover with a thick dressing or plastic. (Do not use plastic on face.) 
After using cold water or ice pack, cover burned area with a thick, 
dry, sterile dressing and bandage firmly to exclude air. 

3. First Aid for 3rd degree burns: 
Apply a thick, dry sterile dressing and bandage to keep out air. 
I f  large area, wrap with a clean sheet or towel. 
Keep burned hands and feet elevated and get medical help 
immediately. 
Treat the same as shock victim, giving fluids as indicated; warmth 
necessary. 



4. First Aid for chemical burns 
Wash chemical away with water. 

5. Acid burn to the eye (also alkali burns) 
Wash eye thoroughly with a solution of baking soda (1 teaspoon 
per 8-ounce glass of water) or plain water for 5 minutes. 
I f  victim is lying down, turn head to  side. Hold the lid open and 
pour from inner corner outward. Make sure chemical isn't washed 
out onto the skin. 
Have victim close the eye, place eye pad over lid, bandage and get 
medical help. 

Chokincl (Heimlich Maneuver) 
I f  the air passage is blocked by food or other foreign material, remove it with 
your finger if possible. Be careful not to force it deeper into the throat. If the 
person is coughing, he is getting some air. But if the passage is completely 
blocked, he can't breathe or speak; immediately do the following: 

Stand behind a slumped-over victim; wrap your arms around his waist 
below the diaphragm. 
Grasp your wrist with your other hand. 
Place your fist against the victim's abdomen, slightly above the navel 
and below the rib cage. 
Press your fist strongly and quickly in and slightly up into his abdomen. 

I f  the victim is on his back: 
Kneel, facing him, astride his hips. 
With one of your hands on top of the other, place the heel of the bottom 
hand on the victim's abdomen slightly above the navel and below the rib 
cage. 
Press the heel of your hand forcefully into the abdomen with a quick, 
upward thrust. If necessary, repeat several times. 

Convulsions or Seizures 
1. Symptoms 

Jerking movements 
Muscular rigidity 
Blue about the lips 
May drool 
High fever 

These seizures are seldom dangerous, but they are frightening. 
2. Causes 

Head injuries 
Severe infections 
Epilepsy 

3. Treatment 
Prevent patient from hurting himself 
Loosen tight clothing 
Do not restrain 



I f  breathing stops, apply mouth to mouth resuscitation 
Do not give liquids nor put patient in warm water 
When the seizure is over, treat as for shock keeping patient warm 

Prompt medical help is needed if the patient does not have a history of convulsive 
disorders. 

Diabetics 
Diabetics may lose consciousness when they have too little or too much insulin. 
Unless you are thoroughly familiar with his treatment, it is better to seek medical 
help rather than to attempt first aid. These people often wear some type of 
medical identification. 

Doa/Animal Bites 
1. It is extremely important that the doglanirnal be identified if the person 

bitten is to avoid rabies shots. Secure the animal, i f  possible without 
danger to yourself, with a leash, rope or in an enclosed area. If the animal 
cannot be contained, attempt to remember as much as possible about the 
animal's description so that animal control can make a thorough search of 
the area. 

2. Attend to the wound by washing the area with water and soap for five 
minutes and bandage if possible. Inform parents and refer to the family 
physician. 

3. Notify animal control center. Give description of the animal and name and 
address of the victim. 

4. Complete the Report of Student Accident Form. 
5, Notify school nurse so that information can be recorded in the pupil's health 

folder, 

Ears - 
Foreign objects usually require medical assistance. Insects may be removed by 
using warm mineral or olive oil. When the head is tilted, the insect and oil usually 
drain out. 

Electric Shock 
1. Do not touch the victim if he is still in contact with the electricity. 
2. Turn off the main switch or pull plug. 
3. Be aware of the possibility of breathing emergency. 

Eves 
Contact a physician immediately if the foreign substance is metallic or abrasive. 
Particles can often be washed out with water or removed with the corner of a 
clean handkerchief. 



Fainting 
1. Fainting is due to a temporary decrease of blood and oxygen to the 

brain. I t  may be preceded by paleness, sweating, dizziness, disturbance 
of vision and nausea. 

2. Place the victim in a reclining position and treat as for shock. I f  a victim 
feels faint, have him sit and place his head between his knees. 

Fracture 
Bone Fracture (unless in imminent danger, do not move the individual) 

Closed Fracture: The signs of a closed fracture are swelling, tenderness, 
deformity, and discoloration. When there is a fracture (or suspected fracture): 

1. Keep the injured person calm 
2. Do not permit the victim to walk about. 
3. Notify parent. 
4. Splint fractures to prevent further injury if the victim must be 

transported by someone other than emergency medical personnel. 
5. Call for emergency help for leg, back, neck, or hip injuries, or if parent is 

unable to take child for medical care. 

Compound Fracture: Your objectives are to prevent shock, further injury, or 
infection in compound fractures (where skin has been broken). 

1. Keep the injured person calm and cover him only enough to keep him 
from losing body heat, 

2. Do not try to push the broken bone back into place if it is sticking out of 
the skin. 

3. Do not try to straighten out a fracture or put it back into place. 
4. Do not permit the victim to walk about. 
5. Notify parent. 
6. Splint fractures to prevent further injury if the victim must be 

transported by someone other than emergency medical personnel. 
7. Call for emergency help for legs, back, neck, severe bleeding, hip 

injuries, or if parent is unable to take the child for medical care. 

Frostbite 
1. The frostbitten area will be slightly reddened with a tingling sensation of 

pain. The skin becomes grayish-yellow, glossy and feels numb. Blisters 
eventually appear. 

2. Re-warm the area by quickly submerging it in warm water (start with 98 
degrees and gradually warm to 102-103 degrees). Don't rub the area 
nor break the blisters. 



Head Iniurv 
I. Symptoms 

May or may not be unconscious 
Unconsciousness may be delayed one-half hour or more 
Bleeding from mouth, nose or ear 
Paralysis of one or more extremities 
Difference in size of pupils of the eyes 

2. First Aid for Head Injuries: 
No stimulants or fluids 
Don't raise his feet; keep the victim FLAT 
Observe carefully for stopped breathing or blocked airway 
Get medical help immediately 
When transported, gently lay flat 
Position head to side so secretions may drool from corner of mouth 
Loosen clothing at neck 

Heart Attack 
A heart attack may be identified by severe chest pains, shortness of breath, 
paleness and perspiration. Extreme exhaustion may also accompany the attack. 
The patient may breathe easier if he is propped up. Mouth-to-mouth 
resuscitation may be needed, Medical help with oxygen may be required. 

Nosebleeds 
Nosebleeds can be controlled by grasping the nose firmly between the fingers and 
holding it for 5-10 minutes. Ice packs will also help control bleeding. Nosebleeds 
are usually minor, but if bleeding can't be controlled, medical help is needed. 
Maintain pressure on nose until a doctor is present. 

Pandemic Flu Plan 
Seasonal Flu: 

Caused by influenza viruses that are closely related to viruses that have 
previously circulated; most people will have some immunity to it. 
Symptoms include fever, cough, runny nose and muscle pain. 
Complications such as pneumonia are most common in the very young and 
very old and may result in death. 
Vaccine is produced each season to protect people from the three influenza 
strains predicted to be most likely to cause illness. 

Mild to Moderate Pandemic: 
Caused by new influenza virus that has not previously circulated and can be 
easily spread. 
It is likely most people will have no immunity to the new virus; it will likely 
cause illness in high numbers of people and more severe illness and deaths 
than seasonal influenza. 
Symptoms are similar to seasonal flu, but may be more severe and have 
more serious complications. 
Healthy adults may be at increased risk for serious complications. 



Severe Pandemic: 
A severe strain causes more severe illness, results in a greater loss of life 
and has a greater impact on society. 
Workplace absenteeism could reach up to 40% due to people being ill 
themselves or caring for family members. 

Measures to limit the spread of flu: 
Promote hand-washing/use of antibacterial wipes, cough hygiene via 
modeling by school staff. 
Cover nose and mouth with a tissue or upper arm if a tissue is not available 
Dispose of used tissue in a waste basket and wash hands after coughing, 
sneezing or blowing nose. 
Use warm water and soap or alcohol-based sanitizers to clean hands. 
Wash hands before eating or touching eyes, nose or mouth. 

Encourage vaccination of staff and students for whom the flu vaccine is 
recommended. 

Persons developing symptoms at school should be sent home as soon as possible 
and instructed not to return until well. 

Social distancing : 
I n  a pandemic, the risk of getting the flu is greatest when one has close contact 
with an infected person. Social distancing measures may include standing three 
feet apart when communicating, canceling outdoor recess, and monitoring hand 
washing after bathroom use and after sneezing/coughing/blowing nose. Wipe 
phones with antibacterial wipes after each use. Limit use of headphones, 
keyboards and any other shared items in the classroom - wipe with antibacterial 
wipes after each use. 
Use a bacterial spray (such as Lysol) in the classroom twice daily. 
Open windows if weather permits while room is occupied or when students leave 
the room for lunch. Consider possible school closure for a short amount of time 
early in the course of a community outbreak. 
Consult www.pandemicflu.gov for new and updated information. 

Poisoninq 
1. I n  all oral poisoning, give liquids to dilute the poison. 
2. Procedures for handling specific oral poisoning cases should be reviewed 

by teachers of classes in areas where poisoning may take place. 

Puncture Wounds (knife and aunshotl 
A puncture wound may be caused by a pointed object such as a nail, piece of 
glass, or knife that pierces the skin. Gunshot wounds are also considered to be 
puncture wounds. Generally, puncture wounds do not bleed a lot and are 
therefore susceptible to infection. Severe bleeding can result if the penetrating 
object damages internal organs or major blood vessels. 
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I f  an object is impaled in a wound, DO NOT REMOVE IT. 
Place several dressings around the object to keep it from moving. 
Bandage the dressings in place around the wound. 
Call 911 and contact parents. 

A puncture wound to the chest can range from minor to life threatening. A 
sucking chest wound is one in which the rib cage has been penetrated and you 
can hear a sucking sound every time the victim takes a breath. 

Without proper care, the victim's condition will quickly worsen. 
Cover the wound with a dressing that does not allow air to pass 
through it. 
A plastic bag, latex glove, or plastic wrap taped over the wound will 
help keep air circulating through the lungs. 
Give additional care as needed. Watch for shock. 
Call 911 and contact parents. 

seizure 
An alarming sight, a person experiencing a seizure may exhibit limbs jerking 
violently, eyes that roll upward, and breath that becomes heavy with dribbling or 
even frothing at the mouth. Breathing may stop in some seizures, or the victim 
may bite his or her tongue so severely that it blocks the airway. Do not attempt 
to force anything into the victim's mouth. You may cause injury to the victim or 
yourself. 

1. During a seizure: 
a. There is little you can do to stop a seizure. 
b. Call for help. 
c. Let the seizure run its course. 
d. Help the victim to lie down and keep from falling to avoid injury. 
e. Do not use force. 
f. Loosen restrictive clothing. 
g. Do not try to restrain a seizure victim. 
h. Cushion the victim's head using folded clothing or a small pillow. 
i. I f  a seizure lasts 10 minutes in a known epileptic, or 5 minutes in a 

person with no seizure history, call 911. 
2. After a seizure: 

a. Check to see if the victim is breathing. I f  not, immediately begin 
rescue breathing. 

b. Check to see if the victim is wearing a MEDIC ALERT or similar 
bracelet. It describes emergency medical requirements. 

c. Check to see if the victim has any burns around the mouth. This 
would indicate poison. 

3. The victim of a seizure may be conscious but confused and not talking 
when the intense movement stops. Stay with the victim and be certain 
that breathing continues. When the victim is able to move, get medical 
attention. 
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After the seizure is over, the pupil can be taken to the office to lie down until the 
dazed phase is over and parents are notified. The student should be attended to 
continuously until fully recovered. 

Very rarely a condition called "status epilepticus" occurs in which one seizure 
follows another for a long period of time. This is a medical emergency; call 911. 

Shock 
1. Shock is likely to develop in any serious injury or illness. Shock may be 

serious enough to cause death even though the injury itself may not be 
fatal. Four important symptoms of shock are: 

Pale, cold, moist skin 
Weak and/or rapid pulse 
Rapid breathing 
Altered consciousness 

2. The symptoms of shock may appear immediately or may be delayed for 
an hour or more. Give shock care to all seriously injured persons: 

Have the victim lie down. 
Control any external bleeding. 
Help the victim maintain body temperature, cover to avoid chilling. 
Reassure the victim. 
Elevate legs about 12 inches unless you suspect head, neck, or 
back injuries or broken bones involving hips or legs. 
Do not provide anything to eat or drink. 
Call 911. 
Call parents. 

Sunstroke 
1. A person with sunstroke will have nausea, weakness, headache, cramps, 

pounding pulse, high blood pressure and high temperatures (up to 106 
degrees.) The armpits are dry; skin flushed initially but later turns 
ashen or purplish. Delirium or coma is common. 

2. Medical help is crucial. While waiting for medical aid, reduce 
temperature with a cold bath, sponging with alcohol or water, until the 
temperature is down. Hospitalization should be immediate. 



Wounds 
An abrasion is a wound caused by scraping off the outer layer of skin. An 
abrasion is usually superficial with little bleeding but infection can occur unless 
the wound is cleaned with soap and water. Wash away from the wound. 

An incision is a cut caused by a sharp object such as a knife, razor blade, or piece 
of glass. Bleeding is a serious problem. Medical help is often necessary in case 
the wound must be sewn. 

A laceration is a tear or jagged, irregular wound caused by a hard object such as 
a rock, machine tool, bicycle or automobile. Animal bites are also lacerations. 
Surrounding tissue is damaged and bleeding may be profuse. A minor laceration 
can be cleaned with soap and water, but if the bleeding is severe, a pressure 
dressing may be needed. I f  the laceration is caused by an animal, medical help is 
required for testing and treatment of the animal. 

A puncture wound is caused by deep penetration of a sharp object such as a 
pencil, nail, ice pick, bullet, spear or arrow. There may be little sutface bleeding, 
but severe internal bleeding can result, A puncture would is difficult to cleanse 
and may require a tetanus shot to guard against infection. 



. - . _, _.-.- __ _--__ - -- -- 
SEC?%ON~S MISSING STUDENT 1 

Maintaining strict visitor control procedures and enforcing the requirement for 
employees to wear identification badges will help control unwanted and 
dangerous access to the school. Penal Code section 626 will help control access 
by outsiders to the school. 

Access into Buildinq 
All doors are to be locked during the school day, with the exception of the 
main entrance. 
Signs must be posted on all doors directing visitors to report to the 
maln office. 

Student Accountabilitv 
Elementary and middle school students shall not be left alone unsupervised 
anywhere in the building or on school grounds during the school day. 

Photo Identification Badaes 
All personnel who work in or regularly visit schools in the course of business 
are required to wear an assigned identification badge. This regulation includes 
full and part-time staff, food services personnel, and bus drivers/attendants. 
Badges must be worn in a manner that makes them readily visible. 

Visitor Badaes and Loq 
Schools must issue numbered visitor badges that include the name of the 
school and the current school year. 
School staff must be aware of visitor badge procedures and their responsibility 
in reporting violations. 

I n  a missing child incident, assign a member of the Incident Command Team to 
organize a search of the school. Call 911. Record the name and contact number 
of person reporting the child missing. I f  the case involves abduction, begin 
gathering witness information for law enforcement. Confirm child attended school 
that day. Assign staff member to begin checking last known location of the child. 

1. Begin gathering information on the child, including: 
Description, including height, weight, skin color, eye color, clothing, 
backpack, etc. 
Obtain photo, i f  available. 
Home address, phone number, parents' contact numbers 
Class schedule, special activities 
Bus or walking route information 

2. Contact custodial parents. 
3, Convene crisis management team. 
4. Begin recording events. 



5. I f  incident is happening during the school day, consider holding the bells 
until the matter is either resolved or school has been completely searched 
for the student. 

6. Notify the Center Unified District Office. 
7. Obtain information on possible witnesses, friends, and last person to see 

student. 
8. I f  incident occurred while student was on the way home, contact bus driver, 

safety patrol, crossing guard. 
9. Double check circumstances. Could child have ridden the wrong bus or 

walked home? Did someone pick-up the child? I s  the child at another 
activity? 

10. Assist law enforcement's department with investigation. 
11. Arrange for counseling of students as needed. 

At any point during these steps, if the child is found, inform everyone who has 
been notified of the incident that the child is no longer missing. 



- - - % - - . = -- - - -. - - - - . . - - - . - .-- - 
SECTION 16 PUBLIC D~MONSTRATION 1 
Most groups will give advance warning of a planned protest. When the warning 
comes: 

Identify a spokesperson for the group. 
Obtain information on when, why, how many. 
Contact the Center Unified District Office. The District Office should 
contact law enforcement and advise them of the situation. 
Notify faculty of the planned demonstration. 
Develop an information letter to parents. 
Continually work with the Office of Community Relations on any 
statements or contact with the demonstrating group. 
I f  demonstration occurs, curtail class changes to limit confusion. 
Do not allow students to be interviewed by media or join in 
demonstration. 
Assign CMT members to act as liaison with police, media, and the 
demonstrating group. 
Direct one staff member to handle all incoming calls. 
Prepare to establish areas where demonstrators can set up without 
affecting the operation of the school. 
Notify transportation of demonstration and any possible impact 
buses may encounter arriving a t  or departing from the school. 



The American National Red Cross ('Red Cross"), a not-for-profit corporation 
chartered by the United States Congress, provides services to individuals, families 
and communities when disaster strikes. The disaster relief activities of the Red 
Cross are made possible by the American public, as the organization is supported 
by private donations and facility owners who permit their buildings to be used as 
a temporary refuge for disaster victims. 

The governing board of any school district shall grant the use of school buildings, 
grounds and equipment to public agencies, including the American Red Cross, for 
mass care and welfare shelters during disasters or other emergencies affecting 
the public health and welfare. 

I. Use of Facilitv: Upon request and if feasible, the Center Joint Unified School 
District (CJUSD) wlll permit the Red Cross to use the Facility on a temporary basis 
as an emergency public shelter. 

2. Shelter Manaaement: The Red Cross will have primary responsibility for the 
operation of the shelter and will designate a Red Cross official, the Shelter 
Manager, to manage the sheltering activities. CJUSD will designate a Facility 
Coordinator to coordinate with the Shelter Manager regarding the use of the 
Facility by the Red Cross. 

3. Condition of Facilitv: The Facility Coordinator and Shelter Manager (or 
designee) will jointly conduct a pre-occupancy survey of the Facility before it is 
turned over to the Red Cross. They will record any existing damage or conditions. 
The Facility Coordinator will identify and secure all equipment that the Red Cross 
should not use while sheltering in the Facility. The Red Cross will exercise 
reasonable care while using the Facility as a shelter and will make no 
modifications to the Facility without the express written approval of CJUSD. 

4. Food Services: Upon request by the Red Cross, and if such resources exist and 
are available, CJUSD will make the food service resources of the Facility, including 
food, supplies, equipment and food service workers, available to feed the shelter 
occupants. The Facility Coordinator will designate a Food Service Manager to 
coordinate the provision of meals at the direction of and in cooperation with the 
Shelter Manager. The Food Service Manager will establish a feeding schedule, 
determine food service inventory and needs, and supervise meal planning and 
preparation. The Food Service Manager and Shelter Manager will jointly conduct a 
pre-occupancy inventory of the food and food service supplies in the Facility 
before it is turned over to the Red Cross. 



5. Custodial Services: Upon request by the Red Cross and if such resources exist 
and are available, CJUSD will make its custodial resources, including supplies and 
custodial workers, available to provide cleaning and sanitation services at the 
shelter. The Facility Coordinator will designate a Facility Custodian to coordinate 
the provision of cleaning and sanitation services at the direction of and in 
cooperation with the Shelter Manager. 

6. Security: I n  coordination with the Facility Coordinator; the Shelter Manager, as 
he or she deems necessary and appropriate, will coordinate with law enforcement 
regarding any public safety issues at the Shelter. 

7. Sianaqe and Publicitv: The Red Cross may post signs identifying the shelter as 
a Red Cross shelter in locations approved by the Facility Coordinator and will 
remove such signs when the shelter is closed. CJUSD will not issue press releases 
or other publicity concerning the shelter without the express written consent of 
the Shelter Manager. C3USD will refer all media questions about the shelter to the 
Shelter Manager, 

8. Closina the Shelter: The Red Cross will notify the CJUSD or Facility Coordinator 
of the closing date for the shelter. Before the Red Cross vacates the Facility, the 
Shelter Manager and Facility Coordinator will jointly conduct a post-occupancy 
survey to record any damage or conditions. The Shelter Manager and Facility 
Coordinator or Food Service Manager will conduct a post-occupancy inventory of 
the food and supplies used during the shelter operation. 

9. Reimbursement: The Red Cross will reimburse the Owner for the following: 

a. Damage to the Facility or other property of  Owner, reasonable wear and 
tear excepted, resulting from the operations of the Red Cross. The Red 
Cross is not responsible for storm damage or other damage caused by the 
disaster. 

b, Reasonable costs associated with custodial and food service personnel 
which would not have been incurred but for the Red Cross's use of the 
Facility for sheltering. 

Reasonable, actual, out-of-pocket operational costs to the extent that such costs 
would not have been incurred but for the Red Cross's use of the Premises. 



I f  severe weather conditions develop or occur during the night or at a time when 
school is not in session, a decision on closing the school will be made before 7:00 
a.m. I f  a decision is made to close school, news media will be notified and asked 
to announce the closure prior to 9:00 a.m. The emergency phone tree will be 
used to notify staff members. 

I f  severe weather conditions develop while school is in session, the Emergency 
Coordinator will monitor the latest developments via radio and keep in contact 
with the principal. The principal will keep in contact with the superintendent's 
ofice. 

I f  it is decided to close school, the following action will be taken: 
1. The superintendent will notify radio stations and ask that a closure 

announcement be made which would specify the time students are to be 
released. 

2. The principal will announce the closure to the faculty and students. 
3. Staff members will be used to expeditiously evacuate the building. 
4. Procedures outlined in the "Early Dismissal" plan will be followed. 



Assess the situation 
• I s  the suspect in the school? 
• Has weapon been found and/or secured? 
• Has suspect been identified? 

I n  most cases, initiate lockdown procedures to isolate students from danger or 
send students to a secure area. 

Provide information in announcement about incident and outline expectations of 
the teachers and staff. 

Disable the bell system, if possible. 

Once situation has been assessed: 
Provide first aid to the injured. 
Call 911 requesting police and medical aid to injured parties. 
Notify the Center Unified District Office. 
Provide full information about what has occurred and what is known at this 
time. 

o I f  the suspect is still in the school, attempt to identify his or her 
location and begin planning for evacuation once police arrive. 

o I f  suspect has left, secure all exterior doors to prevent re-entry. 
Explain what steps the school has taken (lockdown). 
Identify command post for police to respond. 
Isolate and separate any witnesses. Instruct witnesses to write statement 
of events while awaiting police. 
Gather crisis management team in command post. 
Initiate the Incident Command System. 
Gather information and emergency cards on anyone involved in the 
incident. 
Organize evacuation to an off-site location, if necessary, or prepare to 
continue with classes. Keep crime scene secure. 
Prepare written statements for telephone callers and media in cooperation 
with law enforcement and the District Office. 
Prepare letter for students to take home in cooperation with law 
enforcement and the Office of Community Relations. 
Arrange for crisis counseling immediately and during subsequent days. 
Provide liaison for family members of any injured students. 
Continue to provide informational updates to students, family, and faculty 
during next few days to squelch rumors. 



PART 3 SITE ACTION PLAN 
.--- ----.. - .*. - -.-- .-------A. -- .--.---. --a-- . -- -- - - - - . -- . - - - - - - - -=+ 
SECTION i DISTRICT AND SITE MISSION STA-MENTS 

Center Joint Unified School District Mission Statement 
Students will realize their dreams by developing communication skills, reasoning, 
integrity, and motivation through academic excellence, a well rounded education, 

and being active citizens of our diverse community. 

School Mission Statement 
The mission of McClellan High School is to provide an environment for students to 
develop: 

Integrity 
Responsibility 
Respect 

As they complete an academic plan leading to a high school diploma and post- 
secondary options in preparation for their adult lives. 



. -- .--- - . -.---- -*.- - --- 
SECTION 2 :ople and programs! .--.--. . - 

Create a "caring and connected" school climate: 

McClellan High School is a continuation high school, primarily serving students in 
grades ten through twelve who have become credit-deficient in the 
comprehensive high school setting. Because we have a student population of 
approximately 100, our staff is able to know each student by his or her name. 
We provide an opportunity for students to be successful in a community setting 
where teachers and staff are able to know and interact positively with every 
student. Students receive a standards-based curriculum presented by dedicated 
staff, and ongoing evaluation of student progress allows teachers to address 
individual student needs and gaps in learning. I n  addition to fostering academic 
success, McClellan staff works with students to help them develop personal 
qualities of integrity, responsibility, and respect. We model these characteristics, 
and we teach and encourage their growth in our students. 

McClellan has five teachers, one counselor, two secretaries, a custodian and a 
campus monitor. The principal leads the staff in collaborative decision-making 
regarding school policies and procedures. The principal leads the teaching staff in 
overall academic direction, but the teachers are respected as authorities in their 
curricular areas and are given freedom to develop the scope and sequence of the 
classes they teach. The counselor works with students to ensure they are on 
track for graduation, and also supports students in dealing with personal 
challenges. 

Many of our students have experienced personal obstacles. We have several 
foster and homeless youth, many are in the lower socio-economic categories, and 
a large number of our students have family turmoil or other struggles outside the 
school arena. Thus, we strive to create a safe, family atmosphere of genuine care 
and interest for every student. We work to make school a stable place where 
students are respected and loved, but are also challenged to grow and succeed. 
Students are taught that there are three simple steps to success: 

1 Respond to failure with thoughtful change 
2. Work hard 
3. Refuse to give up 

Our parents and community members are respected partners. Parents are given 
access to student grades, and multiple means are used to communicate with and 
involve parents. Staff are expected to keep grades updated weekly and to return 
communications within 24 hours. 

I n  addition to the continuation high school program at McClellan, the district 
Independent Study program is based here. Students from upper elementary 
grades through high school meet with the independent study teacher once a week 
or more to go over lessons and receive one-on-one instruction to supplement the 
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courses they take online using the Edgenuity program. We also offer book-and- 
paper independent study for students unable to access the online courses. 

There is also a preschool housed at the McClellan site, comprised of two separate 
programs. Part of the preschool is designed to accommodate special needs 
preschool-age children. The other part of the preschool is run through Center 
district's adult education program. Parents bring their preschool-age children and 
work in the preschool as volunteers, learning parenting skills while they work. 
The preschool has two teaching staff, six instructional aides, and a varying 
number of parents. Approximately 30 children attend the preschool. 

McClellan also hosts a classroom devoted to  adult education. Adult students 
working toward their GED or completing online courses to complete high school 
diploma requirements meet on Tuesdays, Wednesdays, and Thursdays from 9:00 
am until 12:OO pm each week the high school is in session. This section of the 
campus is fenced off from the high school side and has its own entrance. 
Attendance in the adult education programs here has been approximately 5-15 
students. 



- - - . -- - . . - - . . - - - . . , . -. . - -. - - 
SECTION 3 SCHOOL CLIMATE GOALS 

The School Climate 
An action plan for people and programs reflecting the school's social environment 

Obiective #1: Attendance - Students will have an average daily attendance 
rate of 90%. Suspension rate will decrease from prior years. Habitual truancy 
rate will decrease from prior years. 
Activities: 

Staff will monitor attendance records in Aeries 
Staff will print & mail truancy letters to parentslguardians 
Principal will conduct SART meetings with students who are habitually 
truant 
After each grading period ends, students with perfect attendance will be 
recognized at an honor roll assembly. 
Every other staff meeting (Mondays are staff meeting days) will be a 
student-focused meeting, where teachers will discuss student concerns with 
the principal. Action steps and persons responsible will be determined. 

Obiective #2: Students and parents will be informed and engaged in their 
children's school and their children's grades and attendance. 
Activities: 

Students and/or parents will be given a Homelink letter. Students will be 
directed in how to establish an account and log in. 
Teachers will encourage and may require students to access grades online 
and have parents sign printed grade reports. 
Automated phone calls will go home for a variety of reasons: 

o School announcements 
o Students earning less than 70% in a class 
o Students absent without excuse 

A monthly newsletter will be emailed, containing articles about school 
activities, success ideas, and upcoming events. 
Staff will also keep current McClellan's Facebook page and website. 



Obiective #3: At least 70% of the students will earn a cumulative GPA of 2.00 
or higher by the end of each trimester. 
Activities: 

Teachers will note students below 70% each week on a D/F sheet. 
Students who earn an F in any class will be cut from 6 to 4 classes for at 
least one grading period, until they earn back full enrollment by passing all 
classes in a grading period. 
Students failing classes may be scheduled into an extra support class. 
Students failing classes may be placed on a Check-In-Check-Out program 
monitored by the principal. 
Every other staff meeting (Mondays are staff meeting days) will be a 
student-focused meeting, where teachers will discuss student concerns with 
the principal, Action steps and persons responsible will be determined. 
Awards will be given to students performing well. 
Students achieving honor roll will be recognized at the end of each 
trimester. 



-.-... . - .-- . 
SECTION 4 place< - - .- . .--<-- - - -  - - -.- --.=-- . - 
Create a physical environment that communicates respect for learning 
and for individuals 

DESCRIPTION OF PHYSICAL ENVIRONMENT 

The School's Location & Phvsical Environmenf; 
McClellan High School is located in the northern region of Antelope at  the 

North end of Sacramento County. The immediate area around the school includes 
single family dwellings and vacant land. 

Descri~tion of School Grounds 
The school site encompasses approximately 10 acres. The campus is made 

up of mainly permanent structures and one re-locatable. The office faces the 
parking lot which is across the walkway from the multi-purpose room. The re- 
locatable houses the schools weight room which is at the south end of our 
campus. These buildings are fenced off after hours. There is a grass field that 
includes a baseball backstop and a memorial grove with benches, and there is an 
asphalt area that includes basketball courts. McClellan High School is fenced 
around its perimeter, with one ungated entry in front of the office. The rest of 
the gates around campus are closed during the day. Three preschool rooms have 
doors that open toward the main (north) parking lot. These are not fenced or 
gated. 

During the school day, staff members and administrators provide campus 
supervision. The entire blacktop is easily seen if standing outside facing west. A 
safe schools officer is available if needed. McClellan has one campus monitor 
from 7:30 am until 2:30 pm. 

Maintenance of School Buildinas/Classroom~ 
McClellan is an older site; the original facilities were built in 1960. Buildings have 
been re-purposed and refitted with plumbing, wiring, and HVAC systems as 
needed to keep facilities up to date. The grounds are monitored for safety and 
appearance by the administration, custodians and individual classroom teachers. 
District maintenance and grounds keeping and the custodian perform 
maintenance, cleaning, and repairs to  keep the site in good condition. It is the 
practice of McClellan High School and Center Joint Unified to remove all graffiti 
from school property before pupils arrive to begin their school day. Other acts of 
vandalism are promptly addressed. Additionally, health and fire department 
inspectors contribute to school safety. 

Internal Securitv Procedures 
McClellan High School has established procedures in the following areas: 
Emergency preparedness, suspension, school discipline rules and procedures, and 
an adopted school-wide dress code. 
Pupils may be suspended or recommended for expulsion for certain acts. For 
specific student violations, a mandatory expulsion recommendation shall be 
submitted by the administration of McClellan High School. 



Site administration and staff contribute to a positive school climate, promote 
positive pupil behavior and help reduce inappropriate conduct. The 
principal/designee uses available district and other appropriate records to inform 
teachers of each pupil identified under E.C. 49079. 

Law enforcement is contacted and consulted to help maintain and to promote a 
safe and orderly school environment. McClellan High School employees comply 
with all legal mandates, regulations and reporting requirements for all instances 
of suspected child abuse. 

I f  appropriate, additional internal security procedures affecting the integrity of the 
school facility include classroom intercoms, walkie-talkies, and an emergency bell 
system. 

Community involvement is encouraged to help increase school safety using the 
WE T I P  hotline to report suspected vandalism, drug use or other illegal activity. 

An outdoor surveillance system consisting of multiple cameras has been installed 
to deter vandalism and/or apprehend vandals. 

Inventorv Svstem - Enaraved ID, Securitv Storage 
Most school-site equipment has a metal I D  tag or a bar code sticker adhered to 
its surface. These items are inventoried annually and there is an established 
accountability system. Office and classroom supplies are secured. 



The Phvsical Environment 
An action plan for places reflecting the school's physical environment including 
crisis response procedures and policies relating to student safety 
The following objectives were developed as the result of feedback from students, staff and parents 
on our Safe School Sunley 

Objective #1: The physical environment of McClellan High School will be free of 
hazards. 
Related Activities: 

To ensure a safe physical environment, all staff will observe the school facility 
during their duties each day and report any concerns observed immediately to the 
principal, school secretary, or custodian. The school secretary will submit work 
orders to address these issues. Dangerous or hazardous conditions wiIl be dealt 
with immediately. 

Objective #2: Staff will understand the Safety Plan procedures and their role in 
the Incident Command System. 
Related Activities: 

All staff and students will take place in monthly safety drills. 
Staff training will occur during staff meetings. 
The parent reunification process will be included in at least one drill. 
Staff will have the opportunity to practice triage methods during drills. 

Obiective #3: The campus will be evaluated for security concerns. 
Administration will conduct a vulnerability assessment and will work to 

remediate areas where safety and security can be improved. 



SECTION 6 SIGNATURE SHEET 

McClellan High School's Safe School Plan was developed in accordance with SB 
187 and Safe Schools. A Plannins Guide for Action, published by the Department 
of Education. Student, parent and teacher surveys were taken into account to 
determine areas of greatest: need. The document includes the school's personal, 
physical, social and cultural environment, which serves as an effective prevention 
plan based on parent and student surveys. Also taken into consideration are 
temporary restraining orders, school-generated child abuse reports, custody 
orders prohibiting parents from contact with a child at school, harassment 
complaints filed by students and staff, suspension logs and accident reports. 
Additionally, the District's discrimination and harassment policy, hate crime 
reporting procedures and the Uniform Complaint Policy are included. 

A detalled crisls response plan based on the California Standardized Emergency 
Management System (SEMS) is included. Thls model was designed to centralize, 
organize, and coordinate emergency response among district organizations and 
public agencies. Specific first ald treatment is categorized in alphabetical order. 

The School Slte Councll members revlsed and approved this comprehensive 
school plan: 

Nnmcs of Members 

Numbers of members in ench category I 3 1 3 3 
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SECTION 7 RESOURCKS~ - ------ -7 

Staff Information 

I 

KITCHEN STAFF 
Kari Knutson 

I 

I 

, 

I 
I 

, 

TEACHERS 

Baioni, Kim 
Collins, Chris 
Graves, William 
Haqman, Aaron 
Ridge, Tim 

1 
Preschool 

Health Concerns 

Chris Berqer 
Pat Stayton 
Karina Dominguez 

OFFICE STAFF 
French, David 
Guerquy, Carla 
Jones, tin 
Shoup, Teri 

Preschool Aides 

Marina Derevyanchuk 
. Joset, Morqan Kathaleen 
Debby Sabella 
Amy Branton 
Carrie Colen 

, 

Phone # Special Skills 

Ofcl445 
Ofc/443 
Ofc/440 
Ofc1440 

CAMPUS MONITOR STAFF 
Rosanne Maffei-Field 

I 

Room/Ext 
# 

81447 
Sci/444 
31444 

1/6446 
016446 
2/6446 

Phone # 

CUSTODIAL STAFF 
Dennis Stephens 

6/444 
41444 

CPR 

CPRIFlrst Aid 

I 

Health 
Concerns 

Special Skills 

Restraint Training 

I 



Appendix B 

McClellan High School 
Drill Requirements & Objectives 

20 16-2017 School Year 
(Revised 8-3-20 16) 

ALL DATES AND TIMES SUBJECT TO CHANGE! 

Monday Tuesday Wednesday Thursday Friday 

3 4 3 3 3 

Date 

Tues - 8/16 

Drill 

Fire 

Thur - 9/22 

Tues loll I 

Thur - 10120 

Tues - 1 118 

Wed - 1217 

Fri - 116 
Mon 1/23 

Fri - 2/3 
Fri - 2/24 

Wed - 311 

Thur - 31 1 6 

Mon - 413 

Wed - 5/3 
Tues 5/9 

TBA 

Focus 

EOC Foms - Accuracy 

Security -No One Left Behind 

Period 

1 

Earthquake (duck & cover) 

Inmder Drill -- 

Done 

Triage 

Intnrder Procedures 

2 

6 

Bomb ThreatlFire Alternate Evacuation Route 

Fire 

Fire 

Fire 

Intruder 

Fire 

Earthquake (duck & cover) 

Fire 

Earthquake (duck & cover) 

Bomb ThreatFire 

Fire 

Intruder 

District Wide Drill (Disaster) 

Search & Rescue, Security 

Triage Review 

Alternate Evacuation Route ---- 
Hide 

Alternate Evacuation Route 

Search & Rescue, Reunification 

Non-Class Evacuation 

EOC Forms, Triage 

Search & Rescue, Security 

All of the Above 

Emergency Evacuation 

Search & Rescue, Evacuation 
Staging/Reunification 

4 

1 

5 

2 

4 

5 

Between 
3d & 4th 

6 

3 

2 

5 

Special 
A 
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Appendix G 

California Child Abuse and 
Neglect Reporting Law 

The first child abuse reporting law in California 
was enacted in 1963. That early law mandated 
only physicians to report physical abuse. 

Over the years, numerous amendments have 
expanded the definition of reportable child 
abuse and the persons required to report it. 

It is important for mandated reporters to keep 
up&ted on periodic amendments to the law. 
Your local Child Abuse Prevention Council or 
county welfare department has current reporting 
law information. Also visit www.leginfo.ca.gov 
for updated information on the law and any other 
code section referenced in this material. 

The California Child Abuse and Neglect Reporting 
Law is cunently found in Pcnal Code @C.) Sec- 
tions 11164 - 11 1743. The following is only a 
partial description of the law. Mandated reporters 
should become familiar with the detailed require- 
ments as they are set forth in the Penal Code. 

Who Are Mandated Reporters? 
RC. I1 165.7 defines "mandated reporters" as 
any of the following: 

1) A teacher. 
2) An instructional aide. 
3) A teacher's aide or a teacher's assistant 

employed by any public or private school. 
4) A classified employee of any public school. 
5) An administrative officer or supervisor of 

child welfare and attendance, or a certifi- 
cated pupiI personnel employee of any 
public or private school. 

An administrator of a public or private day 
camp. 
An administrator or employee of a public 
or private youth center, youth recreation 
program, or youth organization. 
An administrator or employee of a public or 
private organization whose duties require 
direct contact and supervision of children. 
Any employee of a county office of educa- 
tion or the California Department of Educa- 
tion, whose duties bring the employee into 
contact with children on a regular basis. 
A licensee, an administrator, or an employ- 
ee of a licensed community care or child 
day care facility. 
A Head Start program teacher. 
A licensing worker or licensing evaluator 
employed by a licencing agency as defined 
inP.C. 11165.11. 
A public assistance worker. 
An employee of a child care institution 
including, but not limited to, foster parents, 
group home personnel, and personneI of 
residential care facilities. 
A social worker, probation officer, or parole 
officer. 
An employee of a school district police or 
security department. 
Any person who is an administrator or pre- 
senter of, or n counselor in, a child abuse 
prevention program in any public or private 
school. 
A district attorney investigator, inspector, 
or local child support agency caseworker 
unless the investigator, inspector, or 



caseworker is working with an attorney 
appointed pursuant to Section 317 of the 
Welfare and Institutions Code to represent 
a minor. 
A peace officer, as defined in Chapter 4.5 
(commencing with Section 830) of Title 3 of 
Part 2 of the Penal Code, who is not other- 
wise described in P.C. [ 1 165.7. 
A firefighter, except for voltinleer fire- 
fighters. 
A physician, surgeon, psychiatrist, psy- 
chologist, dentist, resident, intern, podia- 
trist, chiropractor, licensed nurse, dental 
hygienist, optometrist, mamiage, family and 
child counselor, clinical social worker, or any 
other person who is currently licensed under 
Division 2 (commencing with Section 500) 
of the Business and Professions Code. 
Any emergency medical technician l or 11, 
paramedic, or other person certified pursu- 
ant to Division 2.5 (commencing with Sec- 
tion 1797) of the Health and Safety Code. 
A psychological assistant registered pursu- 
ant to Section 2913 of the Business and 
Professions Code. 
A marriage, family and child therapist train- 
ee, as defined in subdivision (c) of Section 
4980.03 of the Business and Professions 
Code. 
An unlicensed mamage, family, and child 
therapist intern registered under Section 
4980.44 of the Business and Professions 
Code. 
A state or county public health employee 
who treats a minor for venereal disease or 
any other condition. 
A coroner. 
A medical examiner, or any other person 
who performs autopsies. 
A commercial film and photographic print 
processor, as specified in subdivision of 
PC. 1 1 166. For purposes of the California 
Child Abuse Reporting Law, "commercial 
film and photographic print processor" 
means any person who develops exposed 
photographic film into negatives, slides, 
or prints, or who makes prints from nega- 

tives or slides, for compensation. The term 
includes any employee of such n person; 
it does not include a person who develops 
film or makes prints for a public agency. 
A child visitation monitor. For purposes of 
the California Child Abuse Reporting Law, 
"child visitation monitor" means any person 
who, for financial compensation, acts as 
monitor of a visit between a child and any 
other person when the monitoring of that 
Visit has been ordered by a court of law. 
An animal control officer or humane society 
officer. For purposes of the California Child 
Abuse Reporting Law, the following tenns 
have the following meanings: (A) "Animal 
control officer" means my person employed 
by a city, county, or city and county for the 
purpose of enforcing animal control laws and 
regulations. (B) "Humane society officer" 
means any person appointed or employed by 
a public or private entity as a humane officer 
who is qualified pursuant to Section 14502 
or 14503 of the Corporations Code. 
A clergy member, as specified in subdivision @J 
of P.C. 1 1 166. For purposes of the California 
Child Abuse Reporting Law, "clerw member" 
means a priest, minister, rabbi, religious 
practitioner, or similar hnctionary of a 
church, temple, or recognized denomination 
or organization. 
Any custodian of records of a clergy 
member, as specified in P.C. 1 1 165.7 and 
subdivision of Section 1 1 1 66. 
Any employee of any police department, 
county law enforcement's department, 
county probation department, or county 
welfare department. 
An employee or volunteer of a Court 
Appointed Special Advocate program, as 
defined in Rule 1424 of the Rules of the 
Court. 
A custodial officer as defined in Section 
831.5 of the Penal Code. 
Any person providing services to a minor 
child under Section 12300 or 12300.1 of 
the Welfare and Institutions Code. 



Note: Unless otherwise stated, volunteers are 
not mandated reporters. 

Why Must You Report? 
The primary intent of the reporting law is to 
protect an abused child from hrther abuse. 
Protecting the identified child may also provide 
the opportunity to protect other children. It is 
equally important to provide help for the parents. 
Parents may be unable to ask for help directly, 
and child abuse may be their way of calling at- 
tention to family problems. The report of abuse 
may be a catalyst for bringing about change in 
the home environment, which in turn may help 
to lower the riskof abuse in the home. 

What Do You Have To  Report? 
Under the law, when the victim is a child (a 
person under the age of 18) and the perpetrator 
is any person (including a child), the following 
types of abuse must be reported by all legally 
mandated reporters: 

a. A physical injury inflicted by other than ac- 
cidental means upon a child. (RC. 11 165.6) 
Note that child abuse does not include 
a "mutual affiy" between minors. It 
also does not include an injury caused by 
"reasonable and necessary force used by a 
peace officer acting within the course and 
scope of his or her employment." 
(RC. 1 1 165.6) 

b, Sexual abuse of a child, including both 
sexual assault and sexual exploitation. 
"Sexual assault" includes sex acts with a 
child, lewd or lascivious acts with a child, 
and intentional masturbation in the pres- 
ence of a child. "Sexual exploitation" 
includes preparing, selling, or distributing 
pornographic materials involving children; 
employing a minor to perform in pornogra- 
phy; and employing or coercing a child to 
engage in prostitution. (RC. 11 165.1) 

c. Willful harming or injuring of a child or the 
endangering of the person or health of a 
child, including inflicting or permitting 
unjustifiable physical pain or mental suffer- 
ing. (RC. 1 1165.3) 

Note: Any mandated reporter mny report any 
child who is suffering serious emotional dam- 
age or is at substantial risk of suffering serious 
emotional damage. (P.C. 11 166.05) 

d. Willful infliction of cruel or inhuman cor- 
poral punishment or injury resulting in a 
traumatic condition. (RC. 11 165.4) 

e. Neglect of a child, whether "severe" or 
"general," by a person responsible for 
the child's welfare. The tenn "neglect" 
includes both acts or omissions harming or 
threatening to harm the child's health or 
welfare. (PC. 1 1 165.2) 

When Do You Have To Report? 
Child abuse must be reported when a mandated 
reporter, "in his or her professionaI capacity or 
within the scope of his or her employment, has 
knowledge of or observes a child whom the 
mandated reporter knows or masonably suspects 
has been the victim of child abuse or neglect." 
(RC. f 1166 (a)) 

"Reasonable suspicion" occurs when "it is 
objectively reasonable for a person to entertain 
a suspicion, based upon facts that could cause a 
reasonable person in a like position, drawing, 
when appropriate, on his or her training and 
experience, to suspect child abuse or neglect." 
(RC. I1 166 (a)(f)) Although wordy, the intent 
of this definition is clear: if you suspect that 
abuse has occurred, make a report. 

You must make a report immediately (or as soon 
as practicably possible) by telephone and you 
must prepare and send, fax or electronically 
transmit a written report within 36 hours of 
receiving the information regarding the incident. 
(RC. 11 166 (a)) Written reports must be sub- 
mitted on Department of Justice form (SS 8572), 
which can be downloaded from the California 
Attorney General's Web site ot www.ag.ca. 
gov (click on Child Protection Program; click on 
forms; click on SS 8572). The mandated reporter 
may include with the report any nonprivileged 
documentary evidence he or she possesses 
related to the incident. 



To Whom Must You Report? 
The report must be made to any police depart- 
ment or law enforcement's department (not 
including a school district police or security 
department), county probation department, 
if designated 
by the county to receive mandated reports, or 
county welfare department. (RC. 11 165.9) 

Any mandated reporter who knows or reasonably 
suspects that the home or institution in which the 
child resides is unsuitable for the child because of 
abuse or neglect shall inform the agency about 
the unsuitability of the home at the same time he 
or she reports the abuse or nelect. (EC. 11166 (f)) 

When two or more persons who are required 
to report jointly have knowledge of a known or 
suspected instance of child abuse or neglect, 
and when there is agreement among them, a 
single person h m  the group may make the 
report. Any group member who knows that the 
report was not made, however, shall make the 
report. (RC. 11 166 (h)) 

Immunity 
Mandated reporters have immunity from criminal 
and civil liability for any report required or autho- 
rized under the Child Abuse Reporting Law. This 
immunity applies even though the knowledge 
or reasonable suspicion of abuse was acquired 
outside his or her professional capacity or outside 
the scope of his or her employment. (RC. 11172 
(a)) And if a mandated reporter is sued for mak- 
ing a report, he or she may be able to receive 
compensation for legal fees incurred in defending 
against the action. (P.C. 11172 (c)) 

Any person who makes a report of child abuse, 
even though he or she is not a mandated report- 
er, has immunity unless the report is proven to be 
false and it is proven that the person either knew 
the report was fnhe or made it with reckless 
disregard of its truth or falsity. (P.C. 11172 (a)) 

Additional Safeguards for 
Mandated Reporters 

inhibit a mandated reporter's reporting duties or 
subject the reporting person to any sanction for 
making a report. (P.C. 11 166 (i)(l)) 

Any supervisor or administrator who violates the 
above cited code section is guilty of a misde- 
meanor punishable by a fine not to exceed one 
thousand dollars ($1,000), by not more than six 
months in a county jail, or by both a fine and 
imprisonment. (RC. 11166.01(a)) If however, 
death or great bodily injury happens to the child 
as a result of the abuse, the supervisor or ad- 
ministrator who impeded or inhibited the report 
is guilty of a misdemeanor punishable by not 
more than one year in a county jail, by a fine 
not to exceed five thousand dollars ($5,000), or 
by both. (P.C. 11 166.01(b)) 

The mandated reporter's identity is confidential 
and may only be disclosed to specified persons 
and agencies. (RC. 11 167 (d)(l)) 

Mandated reporters and others acting at their 
direction are not liable civilly or criminally for 
photographing the victim and including the 
photograph with their report. (RC. 11172 (a)) 

A clergy member who acquires knowledge or 
a reasonable suspicion of child abuse during 
a penitential communication is not mandated 
to report the abuse. For purposes of the Child 
Abuse Reporting Law, "penitential communica- 
tion" means communication, intended to be in 
confidence, including, but not limited to, a 
sacramental confession made to a clergy 
member. (RC. 11166 (d)(l)) 

Liability for Failure to Make A 
Required Report 
A mandated reporter who fails to make a 
required report of child abuse is y ilty of a 
misdemeanor punishable by up to six months 
in jail or by a % 1,000 fine or by both a fine 
and imprisonment. (RC. 11166 (c)) If however, 
death or great bodily injury happens to the child 
as a result of the abuse, the mandated reporter 
is guilty of a misdemeanor punishable by not 
more than one year in a county jail, by a fine 

No supervisor or administrator may impede or 



not to exceed five thousand dollars (55,000). or 
by both. (Re. 11166.Q1 (b)) He or she may also 
be found civilly liable for damages, especially if 
the child-victim or another child is fbrther victim- 
ized because of the failure to report. (Landeros 
r! FIood(1976) 17 Cal.3d 399.) 

If a mandated reporter conceals his or her failure 
to report abuse or "severe" neglect, the failure 
to report is a continuing offense until the failure 
is discovered by an agency specified in Section 
11 165.9. (RC. 11166 (c)) Because it isa 
continuing offense, the statute of limitations 
does not start to run until the failum to report is 
discovered. 

Responsibilities of Agencies 
Employing Mandated 
Reporters 
On and aAer January 1, 1985, persons entering 
employment which makes them mandated 
reporters must sign statements, provided and 
retained by their employers, informing them that 
they are mandated reporters and advising them 
of their reporting responsibilities and of their 
confidentiality rights. (l?C. 11 166.5 (a)) 

On and after January 1, 1993, any person who 
acts as a child visitation monitor, prior to engag- 
ing in monitoring the first visit in a case, shall 
sign a statement provided and retained by the 
court which ordered the monitor's presence 
to the effect that he or she has knowledge of 
the provisions of the Child Abuse Reporting Law 
and will comply with them. (RC. 11 166.5 (a)) 

Employers are strongly encouraged to provide 
their employees who are mandated reporters 
with training in the duties imposed by the Child 
Abuse Reporting Law. Training in the duties 
imposed by the reporting law shall include 
training in child abuse identification and report- 
ing. Whether or not employers provide their 
employees with training, they shall provide their 
employees who are mandated reporters with 
the statement required in subdivision (a) of Sec- 
tion 1 1 166.5. (RC. 11165.7 (c)) The absence 

of training shall not excuse a mandated reporter 
from the duties imposed by the reporting law. 
(RC. 11165.7 (e)) 

EXCEPTION: Any person providing services to 
a minor child under Section 12300 or 12300.1 
of the Welfare and Institution Code shall not 
be required to make a child abuse report unless 
that person has received training, or instructional 
material in the appropriate language, on the 
duties imposed by the Child Abuse Reporting 
Law, including identifying and reporting abuse 
and neglect. (P.C. 11 166.5 (e)) 

Feedback to Mandated Reporters 
After the investigation is completed or the mat- 
ter reaches a final disposition, the investigating 
agency is obligated to inform the mandated 
reporter of the results of the investigation and 
any action the agency is taking with regards to 
the child or family. (RC. 11 170 (b)(2)) 

Changes in the law for 2007 am underlined. 
Please note that the California Child Abuse Re- 
porting Law may have changed since the printing 
of this material. This material has been reprinted 
to assist mandated reporters in determining their 
reporting responsibilities. It  is not intended to 
be and should not be considered legal advice. In 
the event there are questions about reporting 
responsibilities in a specific case, the advice of 
legal counsel should be sought. 

A special thank you to Delta Dental of California 
for their work in developing the original material. 

For additional information on child abuse 
prevention, you may contact: 

Crime and Violence Prevention Center 
California Attorney General's Office 

1300 1 St., Suite 1 120 
(916) 324-7863 

w w w.safesfaie.org 



Appendix H 
Child Abuse Reporting Form 
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Appendix I 

C e n t e r  Jo in t  Unif ied School  Dis t r ic t  
08408 Wmt A v m q  Anlcbp* CA 95843 916-338-6320 916-33E-6329 

Williams Complaints Classroom Notice 

Notice to Parents, Guardians, Pupib, and Teachers Complaint Rights 

Pursuant to California Education Code Section 35186, you are hereby notified that: 

1. There shoutd be sufficient textbooks and instructional materials. That means each pupil, including English 
learners, must have a textbook or instructional materials, or both, to use in class and to take home. 

2. School facilities must be clean, safe, and maintained in good repair. 

3. There should be no teacher vacancies or misassignments. There should be a teacher assigned to each class and not 
a series of substitutes or other temporary teachers. The teacher should have the proper credential to teach the 
class, including the certification required to teach English learners if present. 

Misassignment means the placement of a certificated employee in a teaching or services position for which the 
employee does not Itold a legally recognized certiJcate or credential or the placenient of a certifwafed employee 
in a teaciting or services position that the employee is not otherwise airthorized by statute to hold. 

Teacher vacancy nreans a position to wlticlr a single designated cert$cated employee has not been assigned at 
the beginning of tire year far an entire year or, ifthe position is for a one-senrester course, a position to which a 
single designated cert$cated enrployee has not been assigned at tire beginning of a semesterfor an entire 
semester. 

4. Pupils, including English Learners, who have not passed one or both parts of the high school exit examination by 
the end of the 12th grade are to be provided the opportunities to receive intensive instruction and services for up 
to two consecutive academic years after the completion of grade 12. 

5. A complaint form may be obtained at the school office, district ofice, or downloaded fimom the school's Web site 
at centerusd.org. You may also download a copy of the California Department of Education complaint form from 
the following Web site: http://www.cde.ca.gov/re/cp/uc. 

August 20 I3 



C e n t e r  Jo in t  U n i f i e d  S c h o o l  D i s t r i c t  
8409 Wan Avenue. Anlcbp. C.4 95843 916- 3 3 8 4 4 l  

Williams CompIaints Form 

Education Code (EC) Section 35186 created a procedure Tor the f ang  of complaints concerning deficiencies related to imtructional 
materials, conditions of facilities that are not maintained in a clean or safe manner or in good repair, and teacher vacancy or 
misassignment. The complaint and response are public documents as provided by statute. Complaints may be filed anonymously. 
However, if you wish to receiw a response to your complaint, you must provide the following contact information. 

Response requested: 0 Yes U No 

Name (Optional): MailingAddress (Optional): 

Phone Number Day (Optional): Evening (Optional): 

Issue of complaint (please checkall that apply): 
I. Textbooks and Instructional Materials 

CI A pupil, including an English learner, does not have standards-aligned textbooks or instructional materials or state 
adopted or district-adopted textbooks or other required instructional nmterials to use in class. 
A pupil does not have access to textbooks or instructional materials to use at home or after school This does not require 
two sets of textbooks or instructional materials for each pupil. 

Q Textbooks or instructional materiab are in poor or unusable condition, have missing pages, or are unreadable due to 
damage. 

Q A pupil was provided photocopied sheets from only a portion of a textbook or instructional materials to address a 
shortage of textbooks or instructional materials. 

2. Facility Conditiom 
0 A condition poses an urgent or emergency threat to thehealth or safety of students or staff, including: gas leaks, 

nonfunctioning heating, ventilation, fire sprinklers or air-conditioning systems, electrical power failure, major sewer 
line stoppage, major pest or wrmin infestation, broken windows or exterior doors or gates that will not lock and that 
pose a security risk, abatement of hazardous materials previously undiscovered that pose an immediate threat to pupils 
or staff, structural damage creating a hazardous or uninhabitable condition, and any other emergency conditions the 
school district determnes appropriate. 

0 A school restroom has not been maintained or cleaned regularly, L not fully operational and has not been stocked at all 
times with toilet paper, soap, and paper towels or functional hand dryers. 

0 The school has not kept all restroom open during school hours when pupils are not in classes, and has not kept a 
sufficient number of restrooms open during school hours when pupils are in classes. 

3. Teacher Vacancy or Misassignment 
0 Teacher vacancy - A semester begins and a teacher vacancy exists. (A teacher lacancy is a position 

To which a s iq le  designated certificated employee has not been assigned at the beginning of the year 
for an entire year or,if the position is for a one-semester course, s position to which a single designated certificated 
employee has not been assigned at the beginning of a semester for an entire semester.) 

0 Teacher misassignment - A teacher who lacks credentials or training to teach English learners is 
assigned to teacha class with more than 20 percent Englishlearner pupils in the cIass. 

0 Teacher misassignment - A teacher i s  assigned to teach a class for which the teacher lack subject matter competency. 
4. High School Exit Examination (For school districts who receive intensive instruction funds) 
0 Pupils who have not passed the high school exit exam by the end of 12'~ grade were not provided the opportunity to 

receive intensive instruction and services pursuant to Education Code37254 (d) (4) and (5) after the completion of 
grade 12. 

Date of Problem: 

Location of Problem (School Name, Address, and Room Number or Location): 
~p 

Course or Grade Level and Teacher Name: 

Please describe the issue ofyour complaint in detail. You may attach additional pages if necessary to fully describe the 

Please file this complaint a t  the following location: 
David Grimes, Director ofPcrsonnel/Student Services 8408 Watt Avenue, Antelope, CA 95843 



Appendix J 

Center Joint Unified School District 
Discipline Policies 

Grounds for Suspension or Expulsion; Legislative Intent: California Education Code 48900 and Center Unified School 
District Board Policy 5144 (a) allow the superintendent or site administrator to suspend or recommend for expulsion a 
student for any violation of the following rules while on school grounds, going to or coming from school, during the lunch 
period whether on or off the campus, or during, or while going to, or coming from a school sponsored activity. Suspension 
of up to 5 days or a recommendation for expulsion may occur when the conduct is of an extreme nature. 

'48900(a-1): Caused, Attempted, or Threatened Physical Injury (S) 
'48900(a-2): Use of Force or Violence (S) 
'48900(b): Weapons (S) 
*48900(c): Drugs or Alcohol, PossessionlUse of (S) 
*48900(d): Drugs or Alcohol, Sale of (S) 
*48900(e): RobberylExtortion (S) 
*48900(f): School Property Damage (S) 
*48900(g): Property Theft (S) 
'48900(h): Tobacco, Possession/Use(S) 
*48900(i): Language, ObscenelProfanity (S) 
*48900(j): Drugs, Paraphernalia (S) 
*49800(k): Disrupted School Activities I Defiance of Authority(S) 
*48900(1): Stolen Property, Possession of (S) 
*48900(m): Firearm, Imitation (S) 
*48900(n): Sexual Assault (S) 
*48900(0): Harassment, Witness (S) 
'48900(p): Soma, Selling of (S) 
'48900(q): Hazing (S) 
*48900(r): BullyinglHarassment (S) 
*48900(t): Aids or Abets Physical Injury(S) 
*48900.2: Sexual Harassment (S)(E) 
*48900.3: Hate Violence (S)(E) 
*48900.4: Harassment, threats, intimidation (S)(E) 
*48900,7(a): Terroristic threats against school officials or property (S)(E) 
*48900,7(b): Terroristic Threat (S)(E) 
*48915(a-1): Caused Serious Physical injury (S)(E) 
*48915(a-2): Possession of Knife or other Dangerous Object (S)(E) 
*48915(a-3): Possession of any Controlled Substance (S)(E) 
*48915(a-4): RobberyIExtortion (S)(E) 
*48915(a-5): Assault or Battery on a School Employee (S)(E) 
*48915(c-1): Firearm; Possessing, Selling or Furnishing (E)" 
'4891 5(c-2): Brandishing a Knife (E)" 
*48915(c-3): Sales of Controlled Substance (E)'* 
*48915(~-4a): Sexual Assault(E)** 
*48915(~-4b): Sexual Battery ( E Y  
*48915(c-5): Possession of an Explosive (E)'* 



Appendix K 

Center Joint Unified School District 
Previous Suspension/Expulsion Notification 

Dated: 

Teacher's Name 

From: 

Re: 
Student Name 

Pursuant to Legislative Bill AB 29 and ED Code 49079, this notice is to inform you that o w  office hns received a copy of the above 
named student's cumulative file. The cumulative file includes previous suspension or expulsion information during the previous three 
school years. 

You have a right to view this information. You may check out the cumulative file from the office at your convenience. Please sign this 
notice indicating that you have been mode aware of the prior suspensions/expulsions and of your right to view the cumulative folder. 
Then, return the form to my office as soon as possible. 



Appendix L 

Hate Motivated Behavior 

As California's population becomes more diverse, it is important that school districts provide a safe and harmonious 
learning environment for all students. Pursuant to Education Code 201, schools have an affirmative obligation to combat 
racism, sexism, and other forms of bias, as well as a responsibility to provide equal educational opportunity. Developing 
policy to address hate-motivated behavior is one way districts can help teach students respect and understanding of 
diversity." ** 

In its publication entitled "Hate-Motivated Behavior in Schools", the California Department of Education defines hate- 
motivated behavior as an act, or attempted act, motivated by hostility towards a victim's real or perceived ethnicity, 
national origin, immigrant status, gender, sexual orientation, religious belief, age, disability, or any other physical or 
cu1hurrI characteristic. Some hate-motivated behavior may also be a crime as defined in state or federal law. These 
crimes include, but are not limited to: bomb threats, cross bmings, destruction or defacement of property, and certain 
types of vandalism and assaults.*** 

The following optional policy is for use by districts in the implementation of a prevention strategy for hate-motivated 
incidents and should be modified to reflect district practice. Elements of this policy should also be integrated into existing 
school plans, such as the school safety and staff development plan, as well as any policies developed by the district 
regarding Positive School Climate and Multicultural Education; see BP 5137 and BP 6141.6, respectively.*** 

The Governing Board affinns the right of every student to be protected from hate-motivated behavior. It is the intent of 
the Board to promote harmonious relationships that enable students to gain a true understanding of the civil rights and 
social responsibilities of people in our society. Behavior or statements that degrade an individual on the basis of hisher 
race, ethnicity, culture, heritage, gender, sexual orientation, physical/mental attributes, religious beliefs or practices shall 
not be tolerated. 

(cf. 041 0 - Nondiscrimination in District Programs and Activities) 



Appendix M 

District programs and activities shall be free from discrimination, including harassment, with respect to a student's actual 
or perceived sex, gender, ethnic group identification, race, national origin, religion, color, physical or mental disability, 
age or sexual orientation. 

The Governing Board shall ensure equal opportunities for all students in admission and access to the educational program, 
guidance and counseling programs, athletic programs, testing procedures, and other activities. School staff and volunteers 
shall carehlly guard against segregation, bias and stereotyping in instruction, guidance and supervision. The district may 
provide male and female students with separate shower rooms and sexual health and W A D S  prevention classes in 
order to protect student modesty. 

The Board prohibits intimidation or harassment of any student by any empioyee, student or other person in the district. 
Staff shall be alert and immediately responsive to student conduct which may interfere with another student's ability to 
participate in or benefit from school services, activities or privileges. 

Students who harass other students shall be subject to appropriate discipline, up to and including counseling, suspension 
and/or expulsion. An employee who permits or engages in harassment may be subject to disciplinary action, up to and 
including dismissal. 

The Board hereby designates the following position as Coordinator for Nondiscrimination to handle complaints regarding 
discrimination and inquiries regarding the district's nondiscrimination policies: 

Director of Personnel 
8408 Watt Avenue 
Antelope, California 95843 
(916) 338-6419 

Any student who feels that he/she is being harassed should immediately contact the Coordinator for Nondiscrimination, 
the principal or any other staff member. Any student who observes an incident of harassment should report the 
harassment to a school employee, whether or not the victim files a complaint. 

Employees who become aware of an act of harassment shall immediately report the incident to the Coordinator for 
Nondiscrimination. Upon receiving a complaint of discrimination or harassment, the Coordinator shall immediately 
investigate the complaint in accordance with site-level grievance procedures specified in AR 5 145.7 - Sexual Harassment. 
Where the Coordinator finds that harassment has occurred, helshe shall take prompt, appropriate action to end the 
harassment and address its effects on the victim. 

The Coordinator shall also advise the victim of any other remedies that may be available. The Coordinator shafl file a 
report with the Superintendent or designee and refer the matter to law enforcement where required. 



Appendix N 

Student Dress Code 

The CUSD Bonrd of Trustees md McClellan staff believe proper dress and grooming is part of a positive educational experience. 
School should be a place of learning and preparation for a successfirl future. Students are expected to attend school in clean, neat 
clothing. At all times, shrdent attire should be suitable for employment in the community. 
While there is a certain amount of subjectivity in appIying any dress code, it should be noted that the decisions of the administration 
shall be final in dress code matters. 

All students shall abide by the following: 
1. Shoes must be worn at all times. No bedroom slippers. 
2. No pajamas. 
3. Hats may be worn as long as they follow other dress code rules. Hoods, doo rags, or similar may not be worn anywhere on 

campus at anytime. Hats cannot be worn indoors. 
4. Clothing, jewelry, and personal items (backpacks, fanny packs, gym bags, water bottles, etc.) shall be h e  of writing, pictures, or 

any other insignia which me crude, vulgar, profane, or sexually suggestive, which bear drug, alcohol, or tobacco advertising or 
references, which depict weapons, or which advocate violence or racial, ethnic, or religious prejudice. Images of characters 
violating school rules are also prohibited. 

5. Clothes shall be sufficient to conceal undergarments at all times. Shirts must cover the entire torso, including the chest, back, and 
midriff. Students may not wear tops alone that may be too revealing, such as halter tops, off-the-shoulder or low-cut tops, tank 
tops, or muscle shirts. Skirts or shorts shorter than mid-thigh are prohibited. Pants shall be worn with the waistband above the 
buttocks. 

6. Tattoos, brands, and other body marks need to be appropriate, following all dress code rules. Inappropriate tattoos would include 
those that contain profanity, gang references, or are considered to be outside the bounds of decency, safety and good taste. If a 
tattoo is deemed inappropriate by the administrator, the student will be required to cover the tattoo before entering school campus 
and keep it covered the entire day or else receive a dress code referral with the consequences below. 

7. No gang symbols or references will be worn, written on student belongings and/or on the student's skin or hair, including marks 
shaved into eyebrows. The school board has given the school administration and staff the authority to request that any clothing or 
accessory that may have a gang connotation be removed or not worn. 

8. Coaches and teachers may impose more stringent dress requirements to accommodate the special needs of certain sports andlor 
classes. 

Consequences: 

First Offense: Parent contacted. Student sent home to change or parent can bring a change of clothes. Offense 
documented. Student given a "U" for every class missed. 

Second Offense: Parent contacted. Student sent home to change or parent can b ~ g  a change of clothes. Offense 
documented. Student given a "U" for every class missed. 

Third and Each 
Additional Offense: Student sent home, suspended for 1 day. 

Students who are displaying gang attire and also displaying gang behavior will be suspended five (5) days, subject to an expuision 
determination as per Education Code 48900 (i), (k-16). 
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EMERGENCY PREPAREDNESS PLAN 

The Emergency Response Plan has as its primary objectives: 

1. To save lives and avoid injuries; 
2. To safeguard school property and records; 
3. To promote a fast, effective reaction to coping with emergencfes; 
4. To restore conditions back to normal with rninlmal confusion as promptly 

as possible. 

Attaining these objectives will require clear activation procedures and 
responslblllties, Identification of all tasks to be performed and by whom, an 
organized yet flexible response, and the dedication and cooperation of all. 

It is vital to the continued functioning of the school, staff, and students that we 
are prepared to respond effectively ln times of emergencies. Such preparations 
will also help us meet our obllgations to our community. 

Thls plan has been developed to be used in case of an emergency. All members 
of the faculty and other employees should: 

1. Carnlliarize themselves with this plan, 
2. be prepared to actlvate it Immediately, and 
3. perform any duties to which they are assigned to make its activation 

effectfve. 

Members of the faculty shall teach the Emergency Response Pfan to the students. 
The members of each classroom shaIl be instructed in the evacuation plan so they 
can respond immediately upon receiving the necessary warning. 
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.SEaION..l--.-- INCIDENT C0MMANI)':SYSTEM . , .-,,. , - . +.- ' -- - -. -1 
The Incident Command System (ICS) Is a nationally recognized organizational 
structure that provides For role assignment and decision-making while 
planning for and reacting to critical incidents of all types. Implementing ICS 
will allow for all school personnel to know their area of responsibility during a 
crisis and to plan and practice the management of their specific role. This type 
of delegation llmits the number of functions under any one manager, allowing 
each person to focus on just one or two aspects of the Incident. These 
managers then provide information to the incident commander (principal) and 
help that person make Informed decisions. Using this type of organlzatlonal 
system durlng a critical incident creates clear cornmunlcation channels that 
wltl help limit the chaos and uncertainty associated with emergency incidents. 
Plans can be made, policy established, and training conducted well in advance 
of any emergency incident. This type of forward thinking will be needed 
during a critical Incident and is a key component to a school being properly 
prepared, 



Wilson C. Riles  Middle School - Incident Command System 
(All positions are fluid; personnel will be assigned as needed.) 
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gncident Command Descriation~ 
(All team members with students in their charge will take roll, send In their EOC 
form, and ask another teacher to watch their students before reporting to their 
team leaders.) 

Command Team 

Incident Commander: The Incident Commander is the overall leader during an 
emergency Incident. Thls person is normally the principal or assistant principal of 
the school. The Incident Commander makes decisions based on the information 
and suggestions being provlded from the Liaison and ICS Section Chiefs. 

Assume Command 
Establish the Command Post 
Conduct briefings of the Command Staff 
Identify level of threat by assessing situation 
Set specific objectives and direct development of Incident action plans 
Dlrect protective actlons to stabilize the school 
Activate and oversee ICS functions 

a Establish Unified Command with respondlng agencies 
Update EOC as situatton evolves 
Approve information to send to the EOC for media briefings 
Set objectives for resumption of normal activities 
Maintain an activlty log (scribe) and oversee action reports 

Scribe: The scribe stays with the Incident Commander a t  all tlrnes. The scribe 
will maintain a written record of the incident including actions taken, actions 
reported to the Incident Commander, time, names, dates, etc. 

Finance Chief 
Report to Command Post If directed to do so; otherwise, provide finance 
duties as secondary duty 
Keep an envelope or box for all receipts and overtime cards 
Provide a cost-accounting update for the I C  as requested 
Maintain an actlvity log (scribe) and write after-action report 
Check attendance for that day for both students and adults 

Tr'mekeeping & purchasing: This person will maintain accurate records of staff 
hours and of purchases. 

Staffing Assignment Coordinator: The role of this position is to use available 
personnel to assist wlth carrying out the core functions associated with an 
incident. Any teacher not assigned students during an incident and any school 
personnel arrlvfng at the incident should directly report to this person. Working 
closely wlth the Incident Supervisor, the petson wlil direct staff to the areas that 
need assistance. Those responsible for organizing the various areas wilt 
coordinate with this person in requesting manpower during the incident. This 
person will keep a roster of assignments and manpower needs and make requests 
of administrative offices when needed. 



Planning Chief: The Planning Chief will report directly to the Incident 
Commander and may stay with the Incident Commander throughout the crlsis. 
This team will gather information to assist with medium/long-range planning 
related to the ongoing incident and school recovery issues. They will arrange for 
recovery/aftermath resources so that there Is no gap between the end of the 
incident and necessary suppow services. 

Report to Command Post (immediately or upon handing off students) 
Collect EOC forms and develop a briefing on incident size and scope for I C  
Team. 
With Ops, gather incident information and updates from team leaders. 
Send and supervise runners, if needed, to gather incident Information 
Share lnformation needed for decision maklng with IC Team 
Prepare estimates of incident escalation or de-escalation for ZC Team 
Report to Safety any condltlons that may cause danger 
Maintain an actlvity log (scribe) and write after-action report 

Student Accounting: Members of this team will collect the EOC forms and 
verify whether students marked missing are absent from school, in another 
location, or unaccounted for. They will also tally injuries and fatalities. The forms 
and information will go to the Planning Chief. Information about missing and 
injured students will go to the Operations Team, also. 

Liaison: The liaison 1s the link between the Incident Commander and the Section 
Chiefs. The liaison may provide general information to the Incident Commander 
but does not make command decisions. The liaison is also the contact person/link 
for other community agencfes, such as local police and fire departments. 

Logistics Chief: The Logistics Chief manages the team and reports directly to 
the Liaison. This team is responsible for obtaining any needed resource, 
communicatton, food and water, and transportation. 

Report to Command Post (Immediately or upon handing off students) 
Participate in briefing sessions, helping to identify required resources and 
personnel or advising of their availability 
Provide equipment, supplies, personnel, busses/cars as required by 
Operations 

e Establish and maintain communfcations (radios, bullhorns, etc.) 
Stage resources (or Team Leaders) so they are readily available 
Coordinate and re-assign staff to other teams as needed by Operations 
Maintain a visible chart of available resources as a reference for Ops and 
the I C  Team 
Provide food and water as needed (and available) for staff and students 
Maintain an activity log (scribe) and write after-action report 



Suppliss/FaciIities: This person will locate and provide facilities, equipment, 
supplies and materials as needed. 

Transportation: The school staff member responsible for organizing thls 
operation works with the district Transportation Department to coordinate the 
arrival of buses and the loading of students onto the proper bus. Responsibilities 
for this person Include: arranging for buses, supervising loading and moving of 
buses, and arranging alternative forms of transportation as needed, The 
Operations Chief will direct the team to move students off campus, if necessary. 

Communications: This person will work to ensure that a communication system 
is in place (phones, walkie-talkies, etc). They will communicate crisls progress or 
changes within the site and with District Omce. 

Qnemtlons Team 

Operations Chief: The Operations Chlef manages the members of the 
Operations Team. The Chief reports directly to the Llaison. Thts group, referred 
lo  as the "Doers", performs the "hands on" response. 

Immediately report to Command Post 
Supervise and direct actlvities of all groups asslgned to Operations through 
the Team Leaders 
Identify alternate staging areas as needed (to IC and Logistics) 
Identify alternate resource requirements (to I C  and Logistics) 
Deploy resources 
Make changes as necessary to action plan based upon reports from group 
leaders and Planning Chlef 
Update I C  and I C  Team with status reports 
Maintain an activlty log (scribe) and write after-action report 

Site Check/Security Team: Members of this team will report to the Operations 
Chief and then, if it is safe, check on utllltles, etc. Tbe Site Check/Security Team 
will notiFj the utility companies of a break or suspected break In utilities. The 
team will then proceed to the entrances where public safety and/or parents may 
arrive and help direct people to the Command Post or Student Reunification 
Areas. I f  neighbors arrlve, the team should dlrect them to help support Trafflc 
Control. 

A violent crime or other sltuatlon near a school may require that the school staff 
take steps to quickly secure the school from outside intruders. This will involve 
developing specific assignments for school personnel during such an emergency 
and creating a check system to make sure the school Is secure. Thls person would 
then act as a liaison with the agency handling the local event. 



Search and Locate: This team is responsible to "sweep" the bathrooms, 
hallways, and other areas for students, visitors, and staff. This team may need to 
search for unaccounted for people. Emergency responders will perform any 
major rescue efforts if necessary. Search and Rescue Team members should 
report to their Team Leader In a pre-determined locatlon. It may be near (but not 
in) the Command Post or by the Student Staging Area. The Operatlons Chief will 
direct the Team Leader as to the location of the missing or Injured. Room by 
room searches are not conducted by Search and Rescue until after they have 
gone to all the rooms with known problems and then only if It Is deemed safe to 
do so. As Search and Rescue teams (2 each for safety) proceed, they should 
check back in with the Team Leader to report progress and/or need for additional 
help. The Team Leader reports progress/needs to the Operations Chief. 

Medical Team: Members of thls team will report: directly to the Team Leader in a 
pre-determined First Aid Staging Area and organize first aid supplies. The medical 
area should provide privacy for the Injured and easy access for cars used to 
transport people with major Injuries. 

If necessary, Medical Team members will take medical supplies and report to 
classrooms where injuries are being reported by Search and Rescue. They will 
stay in communication with Operations Chief via radlo. 

The Medical Team will use the First Aid and START to provide treatment and 
continue to prioritize injuries. Students wlth minor Injuries can be walked to the 
rnedlcal area for first aid treatment. The Medlcal Team will determine if a student 
needs to be transported to the hospftal. Written records must be kept of any 
students who are to be transported. I f  a transported student's name is not 
known, use a cell phone to take a photo of that student and document where 
he/she was tansported to. Also, get the name of the ambulance company and 
the badge # of the ambulance personnel. 

Student Supemision: This team supervises all students unless otherwise 
assigned. Other teachers who have deslgnated responsibilities that take them 
away from their class will be reporting to the leader of the Student Supervision 
Team before they leave their class in his care. This team will be working closely 
with the Student Release Team to make sure that students do not leave until 
their parent or adult has signed them out from the release area. 

O f f e e  Evacuation Coordinator: The duties of this position focus on 
organizing the off-site evacuation locatlon during an emergency situation. This 
includes planning the movement of the students to the locatlon and assisting with 
accounting of the students once they are moved. Many aspects of this assignment 
involve planning for the use of a location and planning the evacuation route to 
safely move the students. When organizing an evacuation, consider the special 
needs students and plan for how those students wjil be moved and what 
assistance will be required. 



Student Release a k a .  Parent Reunhn Coordinatoc This team will supervise 
the release of students. They will document the persons picklng up students. 
They must record the time, signature, and where they will be taking the student. 
Pictures of each child with the adult picking them up may be useful. Before 
parents begin arrivfng, the Team Leader wlll begin setting up the Reunlflcation 
Center, with support If needed, In a predetermined location. They wlll gather 
information regarding attendance from the Admln/Finance Team. When parents 
begln arrlvfng, the Team Leader will call up the rest of the team and notify the 
Operations ChIef. As more parents arrive, more teachers and classifled staff will 
be assigned to this staging area. Students will be re-assigned to other 
Supervlslng Teachers. I f  evacuating the site, before leaving the school grounds, 
the Student Release Team will post a notice on the front door informing parents 
where to pick up their children. If the front door is no longer there, the notice will 
be placed on the flagpole. 

Not on Flow ChaH: (All team members responsible for these tasks or for 
designating these tasks to specific peop/e.): 

Documentation: This person will collect, evaluate and document information 
about the development of the Incidents and the status of resources. 

Situation Analysis: The person in charge of situatlon analysis will provlde 
ongoing analysis of situation and resources status - What if;.. 



Indoor Command Post: 
1. Conference Room (#107) In Main Omce 
2. Nurse's Office (#114) in Main Office 

Outdoor Command Post: 
1. Overhang area outstde Husky Gym facing basketball courts 
2, West Parking Area in front of 500 bulldings 

Trlage Area: Quad 

On-Site Evacuation and Parent Reunification Areas: 
I. Basketball courts 
2. Upper Field (Track/Football field) 

Bus Staging Area: East Parking Area in front of Basketball courts 

Medfa Staging Area: East Parking Area in front of Basketball courts 

Off-Site Evacuation Location: 



The school lockdown procedure serves many functions during an emergency 
situation : 

When a lockdown is initiated, the majority of students and teachers will be 
taken away from the threat. 
The dangerous situation can be Isolated from much of the school. 
Accounting for students can accurately take place in each classroom. 
Depending on the situation, an organized evacuation can take place away from 
the dangerous area. 

In  addltion to an onsite emergency, lockdown procedures can be modified for use 
during a local incldent in which the school population is not in direct danger. A 
local incident might be a sheriff or fire event nearby or an injury on school 
grounds that requires limiting student movement in the area. 

When a lockdown is announced, several steps should take place. Someone must 
be assigned to the dangerous situation or area to ensure students and staff do 
not enter the area. Immediate notification should be made to the 911, fully 
explaining what is known a t  that time. The bells must be held and Instructions to 
Ignore the flre alarm should be given. 

When ordering a lockdown, the following announcements should be made and 
repeated several times: 

A) Classes in progress (not during lunch) 
-Teachers, please secure your students in your classrooms immediately. All 
students report: directly to your classrooms and ignore any flre alarms." 

8) Class change in progress 
"Teachers and students, it is necessary to begin a lockdown of classrooms. All 
students report directly to your next assigned class and ignore any fire alarms." 

C) Lunch is in sesslon 
Add the following to either announcement: 
"Students in the cafeteria, follow the instructions of the staff in the cafeteria." 

Unassigned teachers should ensure that students in hallways are placed in 
classrooms immediately. Staff members should check restrooms and other areas 
where students may be found. I f  students are found and are not close to their 
classroom, students should go into the closest occupled classroom. Then 
teachers should stay in a locked room and notify the oMce of their location. 

During a lockdown, special attention should be given to the areas of the school 
where numerous students are gathered in an unsecured environment, such as the 
cafeteria, auditorlum, or library. Arrangements should be made so that students 
in these areas can be moved to nearby locations that can be secured. 



When a teacher wlth a class hears one of the lockdown announcements he or she 
should follow these directions: 
1. Lock the classroom door immediately. 
2. Keep all students sitting on the floor, away from the door and windows. 
3. Use caution and discretion in allowing students entry into the classroom. 
4. Advise the students that there is some type of emergency but you don't: know 
what it is. 
5. Take attendance and prepare a list of missing students and extra students in 
the room, Prepare to take this Ifst with you when you are directed to leave the 
ctassroom. 
6. V there is a phone in your classroom, do not use the telephone to call out. 
Llnes must be kept open, unless there is an emergency dtuatlan in the 
classroom. 
7. Ignore any fire alarm activation. The school wlll not be evacuated using this 
method. 
8. Project a calm attitude to maintain student behavior. 
9, When or if students are moved out of the classroom, assist them in moving as 
quietly and quickly as possible. 
10. Remain In the room until a member of the Crisis Management Team comes to 
the room with directions, or a sherfff arrives with directions. 

Teachers should be aware of the emotional response some students may have to 
a lockdown situation. For example, teachers could prepare for frightened 
students vomiting by keeping plastic bags and cleaning supplies available In the 
classroom. Another idea Is to keep a supply of gum, mints, or hard candy in each 
room to help relax students. 

Depending on the grade level, students wlll ask many questions that teachers will 
not be able to answer. Being familiar wlth the lockdown procedures and the role 
of the ICS will provide a better understanding of what Is taking place and what 
can be expected. 

As a lockdown Is taklng place, the Incident Command Team should ensure that 
several functions are taking place. Depending on the situation, the school may 
need to be completely secured from the inside. This will require specific 
individuals being assigned to lock any open doors. Notifications will contrnue to 
be made to school administration and possibly the sheriff department if the sheriff 
has not arrived on the scene. Any known injuries should also be reported to the 
administration, who will relay that informatlon to the sheriff. 

Communication via school radlo is permissfble as long as the incident does not 
Involve an explosive device or a suspect in possession of a radio or scanner. The 
sherfff liaison member of the Incldent Command Team should be prepared to 
gather all known information and respond to the first arriving sheriff personnel 
and brief: them on the sltuatlon. 

Once a tockdown has been started, wait for the sheriff department to arrive 
before arranging for evacuation of the school. This will allow for a more secure 
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environment during the evacuation and assist the sheriff if a tactlcal operation is 
necessary. 

Special areas of concern: 
Special atkentfon should be paid to the playground area of each school. Teachers 
must be able to hear the Iockdown announcement and an alternate lockdown 
location must be identified. This location can be Indoors or outdoors, 1F students 
can be safely hidden on the playground. In either case the lockdown location 
must be determined during Initial crisis planning and the information should be 
clearly comrnunlcated to all staff members. 



m r a l  Evacuation 
Evacuation decisions are very incldent-specific. I f  the release occurs slowly, or if 
there is a fire that cannot be controlled within a short time, then evacuation may 
be the sensible option. Evacuation during incidents lnvolving the airborne release 
of chemicals is sometimes necessary. I f  a general evacuation is ordered, the 
school populatlon wlll be sent home, to the off site evacuation location, or to 
another location. Studenl are evacuated by walking or on school busses. I f  the 
school has been evacuated, the response personnel will need to decide when it: 1s 
safe to return. They will need to veriw data collected by the monitoring crews 
and consider the advlce of the health officials concerned. 

Fvscuation of School Grounds 
In  the event the school cannot be occupied following an evacuation, it may be 
necessary to evacuate the school grounds. We will evacuate to the off site 
evacuation location. 

The principal will call the Superlntendent. Before leaving the school grounds, the 
Student Release Team will post a notice on the front door informing parents 
where to pick up their children. I f  the front door is no longer there, the notice wlll 
be placed on the flagpole, 

Durlng evacuation, the students wlll walk qulckly, quietly, and In single file. I f  
busses are available, students will board {insert location). When releasing 
students to the care of parents or other adults, refer to the section entitled, 
"Release of Students to Parents". 

School Evacuation Instructions 
Exlt the Building 

Go to the designated assembly area. 
Immedtately upon hearing the fire alarm signal or instructions to "leave 
the building" over the Intercom, students, faculty and others In the 
building shall evacuate the building via prearranged evacuation route 
quickly, quietly and in single file. The last person out of the room shall 
pull the door closed, but will not lock it. All will proceed to the 
designated assembly area. 

Teachers 
Take class lists, red/green cards, and EOC Forms. 
Make spedal provisions to assist handicapped students. 
Exlt the buiiding through assigned exit or nearest unblocked exit. 
Lead the class out of the building to pre-designated area at  least 500 
feet fiom building. Area must be free from hazards such as overhead 
power lines, gas lines and motor vehicle traffic. 
Take tall and fill out EOC form accurately, noting missing/unaccounted 
for students by name. Form should be gfven to Safety Team member 
collecting them. 
Necessary first aid should be performed. 



Students 
I n  own class 

Leave all personal items in classroom. 
Follow thelr teacher and exit in a quiet and orderly manner. 

NOT in own class 
Leave all personal Kerns in classroom. 
Exit with their supervisor, or If alone, exit the nearest unblocked exit, 
Remain with the class with which they exited until it is deemed safe 
for the student: to return to hls/her regular class. 

At: recess / break 
During recess, students should go to their assembly area. 
Students should go to the assembly area of their 2nd period teacher. 

Staff Not Assigned To Classrooms 
Will follow as directed In the Incident Command System. 
Assist as directed by principal or designee. 

Principal or Designee 
Report any missing persons to emergency response personnel. 
I f  building is determlned to be safe to re-enter: 

Determine WHEN it is safe to re-enter 
Notify teachers by all clear signal or runner. DO NOT USE FIRE 
ALARM SIGNAL for re-entry. 

If building is unsafe to re-enter, evacuate the school site, using 
predetermined plan. 

Instruct teachers to: 
Release students to responsible adults using predetermined 
procedure. 
Students will exit school grounds to the blacktop/fieid either to 
board busses or to walk to {insert location). 

Evacuation of Students wlth Disabilitie% 
Students wlth sensory, developmental, cognitive and mobility disabilities will have 
evacuation protocol in place that meets the requirements of their Individualized 
Education Plan, their Health Plan and/or Americans with Disabilities Act 
requirements. During an evacuation: 

A pre-designated staff member will assist with the evacuation. 
The staff member will describe the situation and actions to be taken in 
advance of beginning the evacuation procedures. 
The staff member will use facial expressions and hand gestures as clues 
when descri blng the procedures. 
The staff member will glve one direction at  a time during the evacuation. 
The student will never be left unattended. 

Exit Route 
An emergency exit route will be posted in the classroom beside the door. All who 
use this room should be familiar with the fire evacuation route as it applles to that 
room. When you have a substitute, make sure they are aware of where this map 
is located and that the roll sheet and student emergency information must be 
taken with them during the drill. 



-- ---I S U E N R L S E  P R C E U R E S  - - _  SECTION 5 .  

Earlv Dismissal 
The ultimate responsfblllty for the student's safety from the school to home in 
cases of emergency lies with the parent or guardtan. Parents should work 
through community emergency preparedness groups to make preparations for the 
safety of: their own children. 

I f  an emergency occurs during the school day, and It 1s believed advisable to 
dlsmiss school, students will be provided shelter and supenrislon a t  the school as 
long as deemed reasonable by the prindpal. 

The school will proceed on the basis that there will be no bus transportation or 
telephone comrnunlcatlon. School will not be dismissed early unless school 
authorities have been assured by local emergency authorities that routes are safe 
for student use. 

Follow the "Release of Students to Parents" plan. 

Pelease of Students to Parents 
Each teacher wlll have a copy of the student emergency Information and a llst of 
students on a clipboard. The adults listed on this card wlll be the only adults the 
students will be released to. Any other adult showing up may stay with the 
student, but he/she wlll not be permitted to leave with them. This clipboard is to 
remain with the teacher during any building evacuation exercise including a flre 
drill. 

PrIor to the approved adult taking the student, a release form must be filled out 
and signed. (See student release form.) 

Teachers must stay with the students until all their students are picked up and/or 
the principal or his/her replacement approves of their leaving. 



STUDENT RELEASE FORM 

STUDENT 

Date Time 
- - - 

PERSON CHECKING OUT STUDENT: 

Phone # 

Refatlonship to student 

Signature 

I D  Verification 

WHERE WILL YOU BE TAKING STUDENT? 

Student's Home Other (address, phone #) 

Student location on campus 

Student checked out of classroom (Staff Initial) 

ID Verified before release from campus 

STUDENTS UNACCOUNTED FOR 

Teacher's 
Name Grade Room 

Students unaccounted for: 
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It is likely that the public address system will be operational in most emergencies 
during which Inside-the-building announcements need to be made. I f  it's not, 
communlcatIon will be by messenger(s) from the office to each teacher, 

Communication between the custodial staff and the omce staff will be by radio. 
One radio shall be assigned to each of the following people: 

Principal 
Secretary 

Day Custodian 
Night Custodian 
Noon Duty Alde 

Resource Teacher 
Counselor 

Operations Chiefs 
Planning Chiefs 
Logistics Chiefs 

f ncldent Commanders 

Tele~hone Cornmunlcation 
1. The school telephones may NOT be used by ANY person for outgoing calls of 

any kind during an emergency, except when authorized by the principal. 
2. Appropriate authorities wlH be notffl ed Including 911, TwIn Rlvers Police 

Department, and the Superintendent. 



Sheriff/Ftre Department: 911 

Twin Rivers Police Department: (916) 566-2777 

a Poison Control Center, UCD Medical Center:(916) 734-3692 

Citizens Utilities (Water): (916) 568-4200 

SMUD (Electricity): (916) 456-7683 

PG&E (Gas): (916) 743-5000 

Superintendent's Office: (916) 348-6409 

Maintenance, Operations, Transpottation (MOT): 
o Craig Deason, Assistant Superintendent: (916) 338-6337 

Child Protective Services (CPS): (916) 875-5437 

Splnelli Elementary School: (916) 338-6490 

Dudley Elementary School: (916) 338-6470 

Oak Hill Elementary School: (916) 338-6460 

North Country Elementary School (916) 338-6480 

Wilson C. Riles Middle School: (916) 787-8100 

Center High School: (916) 338-6420 

Antelope View Charter School: (916) 339-4690 

Global Youth Charter School: (916) 339-4680 

McClellan High School: (916) 338-6445 
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Dear Parents: 

Please review the following lnformatlon regarding school and parent responsibllitfes for emergency 
school cfosure. Please help us to be efficient and helpful in caring for your chlld. 

We have developed an emergency preparedness plan that outlines a variety of situations Including 
fire, bomb threat, earthquake and the posslbllity of evacuation due to an unforeseen emergency. 
We would like parents to be advised as to what to expect while their children are in school. The 
following procedures will be Implemented in case of an emergency: 

1 In case of a fire alarm, students will be evacuated from the building. In the event of an actual 
flre that requlres evacuation, students wlll be evacuated to the church next door or to the high 
school. I f  possible, notification wlll be sent to parents through the automatic dialing system; 
otherwise, parents will be informed by school offlclals durlng or after the evacuation. 

I f  an emergency evacuation occurs before parents can be reached, a notlce will be left on the 
front door of the school office Informing parents where to flnd thelr children. Only parents ar 
adults Ilsted on the emergency information cards will be permitted to pick up students. Please 
make sure the lnformatlon on the emergency card includes everyone you would permit to pick 
up your child. Bused students will only be returned home on buses during regular times and 
only If It is deemed safe. 

If there is an earthquake, students wlll be kept in classmoms until quaking stops, Students 
wlll then be evacuated from the bullding. I f  there is too much damage to use the school as 
shelter, see number 1. 

4. Floods, power outages, severe storms or any other disaster will normally result In students 
belng held at school in regular classes until the usual departure lime or sent home as In 
number 2. 

5. Parents should dIscuss the above information wlth their children and assure them that school 
personnel will care for them just as they do each day, until they can be re-united with parents. 

We would like to remind you to go over the following Information with your children: 

1. Practice and review emergency plans, family meeting places and emergency telephone 
numbers regularly wIth your children, 

2. Each year make your child's teacher aware of hls/her health or physical needs that 
would require special adlon or supplles durtng an emergency. Make sure the offlce has 
a supply of vital medication on hand. 

3. Make sure your student's information card has the name, address, and phone number 
of anyone you want to pick up your child during an emergency. Students will NOT be 
released to ANYONE not Ilsted on this card. 

4. Make sure your child is familiar with the people he/she may leave with and that they 
know that It is OK to leave with them in the event of an emergency. This may include a 
family code word. 

5. Be aware that you may not be able to get to your child fn the event of a large-scale 
emergency i f  you work a great distance from your child's school. Be aware that the 
person picking up your child may have them for several hours or even days. 
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SECTION. 11 PFTERMATH - - -  -- - -  - - 1 

Counselinq 
The need for a proactive counseling program cannot be overlooked. 
Many dangerous situations can be avoided with early intervention by trained 
professionals. Available resources should be identiffed and used on a regular 
basis when the first sign of deprerslon, anger, or other alarming changes in a 
student is observed. During a crisis, the CMT member responsible for counseling 
must quickly organize a counseling program to help students, parents, faculty, 
and the community heal from the incident. Counselors a t  the effected school may 
handle some incidents, while other Incidents could easily require the cooperation 
of many services. Identifying resources wkhin the school system, county, and 
community should be planned and well organized before a crisis occurs. 
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SECTION 12 TRAIN1NG:AND- UPDATING 

Drills 
The principal shall hold Rre drills monthly and Intruder alert: and earthquake drills 
each trimester to ensure that all students, faculty members, and others are 
sufficiently familiar with such drills that they can be activated and accomplished 
quickly and efficlently. These drills shall be held at both regular and inopportune 
times to take care of almost any situation. Everyone in the building, including 
other employees, all office workers, all lunch workers, all custodial staff, and 
visitors must obey the instructions in the room or area they occupy when the 
alarm Is sounded. Drills will also be carried out for quick evacuation of the multi- 
purpose room. The school secretary will be responsible to notify Sacramento fire 
Department and Twin Rivers Police Depa~rnent as necessary. 

Once yearly, a full scale disaster drtll will be held to give the staff an opportunity 
to fully implement the Incident Command System. 

Training 
All trainings are annual, unless otherwise indicated. The stafT will participate in 
the following trainings: 

Bloodborne Pathogens (15 min video + quiz)- Fall 2016 
Mandated Child Abuse Reporter Training 

o Classified and Certificated completed online training- Fall 2016 
Triage Training - (every other year) (18 min vldeo + exercise) 

Lockdown video (29 min vldeo) 
Classiff ed & Certificated 

CPR Training - TBA 

Preventing School Arson (every other year) Spring 2017 (7 rnin video) 
o Classlfl ed & Certificated 

NIMS video - (evecy other year) (34 mfn video) Spring 2017 
a Classifled & Certificated 

* The Power Point Presenlzitlons on the Schools Insurance Authority website can be used In lieu of 
thelr vldeos. I n  either case, slgn in sheets must be used. 



PART 2 CRISIS READINESS 

Upon notification of a dangerous situation near the school, several steps 
should be taken to protect the school population from the incident. 

Obtain as much information about the Incident as you can. The Sacramento 
County Sheriff's Communication Center will be able to provide an overvlew 
of the incident. Call (916)874-5115. 

I Convene a meeting of the Incldent Command Team and discuss the 
situation and/or recommendations from the sheriff or fire department. 
Bring classes being conducted in trailers into the school. 
Secure the school building, if necessary. 
Coordinate with team members and faculty to ensure all doors are secured 
and post lookouts inside the school who can alert you to approaching 
danger. 
Notify the District's Central Office. 
Assign sheriff and fire Haison member of Incident Command Team to 
monitor st tuation and provide updates as needed. 
Prepare for possible lockdown or evacuation depending on the situations. 
Follow sheriff or fire guidance. 
I f  sheriff or fire have not resolved the situation by dismissal tfme, plans will 
need to be made to alter or delay dismissal of students and transportation 
should be contacted with informailon. 
Informational letter for parents should be developed in conjunction with 
district office and sheriff or fire officials. 

Store an emergency bag, with a copy of the Crisis Readiness portion of the safety 
plan, in a visible location in the school areas that are accessed by clubs and 
groups after regular school hours. 

A one-page "After Hours Crisis ProceduresN document has been provided wjth the 
"Facilfties Use Agreement." This document refers the group leader to the Crisis 
Readiness portion of the safety plan for detailed crisis response procedures. 

Train custodians on what role they should take during after-hours events. Ensure 
custodians have the Twin Rivers' Police Department phone number memorized. 
Also, ensure custodians carry a phone so they may be communicated with i f  a 
crisls occurs, 
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SECTION 3 . B ~ M B  THREAT . . .. . ... . , - . . - -. . -, --- -- .- .- - ' .I 
Because an explosive device can be controlled electronically, school radio usage 
should not take place inside the school during a bomb threat since radio waves 
could detonate the devlce accidentally. Radio usage can resume 300 feet away 
from the building, allowing for communication from the evacuation staglng area. 
Cell phones should also not be used. 

Born b Threat Procedures 
I. Office Personnel 

a. If the threat Is made by any means other than telephone, 
immediately notlfy an administrator. 

b. I f  the threat is made by telephone, the person receiving the call is to 
do the following: 

i. Mentally form a picture of the caller - is the caller male or 
female? Juvenile or an adult? Does the voice sound familiar? 
If so, who? As soon as possible, indicate your impressions on 
the Bomb Threat Form. 

ii. Ask the caller three questions, in this order: 
1. When is the bomb going to explode? (The caller may or 

may not respond to this question. I f  the threat is real, 
chances are he/she will say something. V the caller just 
hangs up without any comment to your questions, the 
chances are great that it is a prank call.) 

2. Where is the bomb located? What kind of bomb is it? (If 
the caller responds to these questions, he/she will 
probably lie, but it wlll keep the caller talking and give 
you more time to identlfy him/her.) 

3. Why are you doing this? Where are you now? (The 
caller's answer to these questions will give you a clue as 
to whether or not it is a real threat. I f  he says he wants 
money, or is representing some group or organization, the 
chances that it is a real threat are Increased. In no event 
suggest a reason to him by asking something like, "Do 
you want money?" Let the caller provide the reason.) 

tii. Note the time the call was received and immediately notiF/ the 
principal or designee. 

c. Call the Sacramento County Sheriff (911) and ask for a sheriffs unit 
to be dispatched to the school. 

11. Administration 
Make a judgment as to the valldlty of the threat, and react in the followlng 
manner whether or not you believe this to be a prank: 

a. Notify teachers to evacuate their rooms by announcing the bomb 
threat. All students should be at  least 500 ft, away from the building. 

b. Wait for the sheriffs unit to arrive. Asslst the officers as needed. 
c. Provide a designated ernployee(s) to assist law enforcement in search 

of suspic~ous objects on school grounds. 



d m  Administrator must determine if students will need to evacuate the 
school grounds if: no susplcfous Item is found. 

e. Maintenance, Operations, &Transportatlon will be called to provlde 
busses for students, If necessary. 

111. Teachers 
a. Upon receiving the notice to evacuate, have your students assemble 

oublde your classroom in an orderly manner and wait for you. 
b, Students should take their backpacks with them. 
c. Check your room before you leave for anything out of the ordinary. 

Take a 360-degree sweep from eye level to floor and if you see 
anythjng suspicious, report it to an administrator. 

d. Keep your group together and walk with them to the field. Take your 
roll sheet and emergency Information and call roll when you get 
there. Get your group together in an orderly manner and stay with 
them. You wilI probably be there for awhlle, so take your time with 
these tasks and make sure students obey you perfectly. 

e. When you hear the all clear signal (announcement over the intercom 
or on the bullhorn) return to your classroom in an orderly manner. 

IV. Custodians, Cooks, and other Classified Employees 
a. Check your work areas. Do a 360 degree visual check of your mom(s) 

as described under "Teachers" above. 
b. Assist Administration as needed. 



BOMB THREAT FORM 

RECEIVING A BOMB THREAT 

INSTRUCnONS: 
Be calm and courteous: LISTEN! Do not interrupt the caller. Quietly attract the 
attention of someone nearby, indicating to them the nature of the call. Ask the 
questions In the order they are listed. Complete this form as soon as the caller 
hangs up and the school administration has been notified. 

Exact time of call: 

Exact words of caller: 

Questions to Ask 
1. When is the bomb going to explode? 
2. Where is the bomb? 
3, What does it look like? 
4. What kind of bomb Is it? 
5. What will cause it to detonate? 
6. Did you place the bomb? 
7. Why? 
8. Where are you calling from? 
9. What is your address? 
10. What is your name? 

Caller's Voice (Circle) : 

Calm Disguised Nasal A w n '  Broken 
Stutter Slow Sincere Usp Rapid 
Giggllng Deep Crying Squeaky Excited 
Stressed Accent Loud Slurred Normal 

Voice Descri~tlon (Circle); 

Male Female 
Calm Nervous 
Young Old Middle-Aged 
Rough Refined 

Accent: Yes No Describe 

Speech Impediment: Yes No Describe 

Unusual Phrases 



Recognize Voice? I f  so, who do you thlnk it was? 

Backsround Noises (Circlel: 

Music TV 
Traffic Running Motor (type) 
Horns Whistles Bells 
Mach tnery Af rcraft Tape Recorder Other 

Additional Information: 

A. Did the caller indicate knowledge of the facility? I f  so, how? I n  what 

8. What Iine did the call come In on? 

C. Is the number listed? Private number? Whose? 

D. Person Receiving Call 

E. Telephone number the call was received a t  

G. Report call immediately to: 
(Refer to bomb incident plan) 

Signature Date 



THREATENING PHONE CALL FORM 

Time call was received Time caller hung up 

Try to get another person on the line and record the conversation. Exact words 
of person: 

Questions to ask if not already covered by caller's statement (record exact words) 

1. What Is your name? 
2. What are you going to do? 
3. What will prevent you from doing that? 
4. Why are you doing this? 

5. When are you doing this? 
6. Where is the device right now? 
7. What kind of device or material is it? 
8. What does it look like? 

Person receiving the call Person monitoring the call 

Department Department 
Dept Phone No. Dept. Phone No. 
Home Address Home Address 
Date: 



Field Trio Pre~aredness for Staff Members 
School buses are required to carry a first aid kit. Make sure it is in 
the bus. 
Teachers who participate in a large number of field trips should be 
encouraged to train in CPR and first aid procedures. 
Always take a complete roster and emergency care cards of 
students on a field trip. 
Maintain a complete list of teachers' and chaperones' home phone 
numbers, emergency contacts and work phone numbers for 
spouse. 
Develop an emergency phone number directory for field trips. 
Directory should contain emergency phone numbers for the school 
system and main phone numbers to the school and administrative 
offlces. 
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SECTTON.-5 - . CHEMICAU/BIOHAZARD/GAS ODOR- _ - - _ 
All chemicals In the building are to be identified and stored according to district 
policy and procedures. Safety data sheets from vendors shall be on file and 
available for all chemicals In the office for quick reference. All personnel involved 
with chemlcals in any manner are to be trained In their proper use. 

The fire department shall be Informed by the prlnclpal once each year of all 
chemicals used in the building and where they are stored. I n  the event of a 
hazardous material accident In the building, the principal (or designee) will decide 
if and how the building will be evacuated. If any accident should occur, the flre 
department, Center Unified School District Superintendent, and Sacramento 
County Health Department should be notified. 

Responders will decide whether to order people to remain indoors (shelter-in- 
place), rescue individuals from the area, or order a general evacuatfon. The 
"remaln indoors" option will be considered when the hazards are too great to risk 
exposure of evacuees. Rescuing people from the hazardous area may Involve 
supplying protective equipment for evacuees to ensure their safety. A general 
evacuation requires a significant amount of lead-Wme, which may not be 
available, 

In  order for the "in-place-shelter procedure" to be effective, the effected 
population must be advised to follow the guidelines listed below: 

An announcement will come over the PA system telling you that the "in- 
place-shelter procedure" is in effect. 
Close all doors to the outside and close and lock all windows. (Windows 
seal better when locked.) Seal gaps under doorways and windows with 
wet towels, and those around doorways and windows with duct tape (or 
slmllar thick tape) and sheets of plastic (precut and labeled before the 
Incident). Have students assigned to specific tasks ahead of time. 
Ventilation systems should be turned off. 
Turn off all heating systems and air-conditioners. 
Seal any gaps around wlndow type air-conditioners, exhaust fan grills, 
exhaust fans, and range vents, etc. with tape and plastic sheeting, wax 
paper, or aluminum wrap. 
Close as many internal doors as possible. 
I f  an outdoor explosion is possible, close drapes, curtains, and shades 
over windows. Avoid windows to prevent potential injury from flying 
glass. 
I f  you suspect that the gas or vapor has entered the structure you are 
in, hold a wet cloth over your nose and mouth. 
Tune in to the Emergency Alert System on the radio or television for 
information concerning the hazardous materials incident and in-place- 
sheltering. 



Definition - Death or suicide of a student, staff member or significant person close 
to the school where students and/or staff are affected. 

Principal or designee shall: 
1. Call 911. 
2. Contact Superintendent. 
3, Notify Immediate farnlly - parent or guardian. 
4. Identify key staff members at  site to disseminate lnforrnatlon at  site 

level. 
5. Communicate behavioral expectations to staff regarding: 

- Confidentiality Issues 
- Providing factual Information 
- Available resources 

6. Send home written Information to parents on facts of incident and 
any follow-up services available. 

7. Consult with psychologist or county office of education staff for 
intervention strategies including specific activities that can be used In 
the classroom. 

I f  the incldent causes a major disruption to school activities, evacuation may be 
necessary and will be determined by law enforcement, principal or designee. 



Dur in~  the Ouake 
Keep these points in mind in the event of an eaehquake: 

1. I f  an earthquake occurs, keep calm. Don't run or panlc. If you take 
proper precautions, the chances are you will not be hurt. 

2, Remain where you are. I f  you are outdoors, stay outdoors. I f  you are 
Indoors, stay Indoors. During earthquakes, most injuries occur as people 
are entering or leavlng buildings (from falling walls, electrical wlres, etc). 

3. The teacher will give the "drop and cover signal" if the bell system is not 
operable. 

4. Everyone will get under his/her desk and cover his/her head. I f  a desk, 
table or bench (best choice) is not available, sit or stand against an 
inside wall or in an inside doorway. Stay away from the windows, 
outside walls, and outside doors. 

5. If you are outside, stay away from the buildlng, electrical wires, poles, or 
anything else that might shake loose and hll. Look for open space and 
stay low. 

After the Ouakq 
For your own safety and that  of others, you should carefully do the following: 

1. About two mlnutes after the shaklng stops, the fire bell will sound. I f  we 
have lost power, the teacher will give the command to evacuate the 
building. 

2. Use the "Building Evacuation" plan. 
3. Use extreme caution in entering or working In buildings that may have 

been damaged or weakened by the disaster. 
4. Stay away from fallen or damaged electrical wires, which may still be 

dangerous. 
5. The custodian will check for leaking gas pipes. Do this by smell only - 

don't use matches or candles. I f  you smell gas: 
Open all windows and doors. 
Turn off the main gas valve at the meter. 
Leave the building immediately. 
Notify the gas company, police, and fire departments. 
Don't re-enter the bulldtng until it is safe. 

6. The principal will confer with the Superintendent about evacuation of the 
school. I f  necessary, follow the "Evacuation of School Grounds" pollcy. 
Do not evacuate to another buildlng unless it has received an inspection 
by a qualified person. 

Re-entrv of Bufldtnq 
Follow the procedures of the re-entry instructions (after "Building Evacuation") 
except: the buildlng should be inspected by a qualified person who has been 
trained in Building Analysis, This person will perform an inspection on structural 
soundness, electrical wiring, water distribution, oil, gas, and other fuel systems, 
and boiler and heating systems. 



A damaged structure will be occupied only after authorization by the responsible 
local agency. Building supervisors will be notified of the corrective actions to be 
taken to return building to use. 



BE2 
1. In the event of a natural gas flre, sound alarm and then turn off main 

gas valves. If the fire 1s small, use the flre extinguisher AFTER the gas is 
turned off. 

2. I n  the event of an electrical fire, sound alarm and then turn off 
electricity. Do not use water or water-acid extinguishers on electrical 
supported fires. Only small fires should be fought with an extingutsher. 

3. The person locating the fire will sound the school alarm. 
4. Follow the "8uilding Evacuation" Instructions. 
5. The principal will notify the superintendent's office. 
6. The office staff will notify the utiflty companies of a break or a suspected 

break In utilities. 
7. Keep access road open for emergency vehicles. 
8. All staff will be responsible to peek in the door of classroom on either 

slde and make sure they were fnformed of the fire. 
9. The custodlan 1s responsible for checking exits daily to make sure they 

are functional. All exits should be obvious, maintained and clear of 
obstructions. 

Computer Labs 
All labs are to be equipped, as their needs requlre, for proper fire control and for 
emergency purposes. 

nchroorns and Kitcherg 
1. Emergency preparedness to control fire in school kitchen areas: 

Have automatic extinguishers over deep fryers and grills. 
Have fire extinguishers for at1 types of fires in proper location. 
Make sure that all of the kitchen personnel know where the 
extinguishers are located and how to operate them. 
Make sure that the kitchen personnel know which exit to take in 
case of fire. 

Whether it's a real fire or a drill, try to evacuate the building in fewer than two 
minutes. 

Fire Drill Procedures 
The secretary will call the fire department to inform them it is a drill. The 
principal or designee shall sound the alarm. 

1. When the signal is sounded, the teaching staff wlll proceed to the 
evacuation assembly area (blacktop/field) with thelr classes. Staff not 
assigned a regular class of children will report to the same area to render 
any needed assistance to teachers. 

2. Once each month, all teachers will instruct their classes in the correct 
procedures and behaviors to utilize durlng fire drills. 

3. Once each month, a flre drill will be conducted by the school staff. 
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4. Students stand facing away from the building in silent lines. 
5. Supervising staff will take roll. The whereabouts of all students should 

be known. 
6. Any student in attendance at school but not with class or In a special 

class should be reported immediately to the Student Supervision Leader. 

Silent Fire Drill / Neiahborhood Disaster Plan 
1. Silent fire drills and neighborhood disaster procedures will be used In the event 

of bell and/or intercom failure. 
2. When a silent fire drill is in progress, a monitor appears at the door with a slgn 

stating "silent fire drill." The monitor will remain until the teacher sees the 
sign. The procedures to follow are the same as during a regular fire drill. 

3. When a silent intruder on campus drill is In progress, a monitor appears at  the 
door with a sign stating "Duck and Cover". The monitor will remain until the 
teachers see the slgn. 

Fire ex tin am he^ 
Flre extinguishers are placed in strategic locations as recommended by the fire 
department (see map). Faculty members and other staff personnel shall be 
instructed in the use of the fire extinguisher. 

All extinguishers, unless stated, are dry chemical types which are needed to put 
out type A, B, and C flres which Include wood, textiles, gasoline, oil, greases, and 
electrical fires. In  discharging a fire extinguisher, it should be held upright while 
the pin is pulled. The lever Is then pressed while aiming at the base of the fire. 

Fire Extinauisher ' I n s o e c t i ~  
The district maintenance department will be responsible for checking for possible 
building code violations and making sure all fire extinguishers are checked yearly 
for the following: 

1. Check gauge for full charge. Report discharge or overcharge reading 
tmmediately to control offlce. 

2. Check seal for breakage. 
3. Check hose for crack, leaks, tears, etc. 
4. Check casing for leaks or breakage. 



When there Is a flood a t  the school site 
Notify parents via radlo and television. 
Notify bus drivers for an earlyllate dfsmlssal. 
The custodian or site security team will shut off water to prevent 
contaminated water from entering the school supply. 
The custodian or site security team will shut off electricity to prevent 
electrical shock. 
I f  school k a designated emergency shelter and time permits, check all 
supplies and provlslons prior to emergency operations. 

After the dancler 1s over 
Beware of contaminated food, water, broken gas lines, and wet electrical 
equipment. Resume classes only after a qualified person has done a building 
assessment (see returning to building under earthquake.) 

Minor Fioodinq 
If the school experiences minor floodlng (one or a few classrooms), the class(es) 
affected will evacuate to another part of the building (principal will decide where 
to go). Classes will continue. The principal will notiFj the superintendent and 
they will jointly decide what to do next. 

If odors are detected outside the building, it is not necessary to evacuate the 
building. Call the police and fire non-emergency number to report the smell (874- 
5115). Call the district omce. 

I f  the odor is detected inside a school building, convene the crisis management 
team and evacuate the building immediately. 

Call 9-1-1 
Arrange to have the students moved to an off-site evacuation locatlon 
The incident command system member responsible for student accounting 
begins the process of tracking all students 
Make sure the critical incident response klts leave the school with the 
students 



Intruder or Hostaae Situation 
Organized or unorganized terrorists would usually find themselves in one or two 
places within the school building. Either they would penetrate Into the 
administration office, or they would Infiltrate a classroom. The administration and 
staff have only two "weapons" in which to combat the situation: time and specific 
procedures. The school staff should not attempt to disarm terrorists. 

The procedures for the following situations are as follows: 

Terrorist or Intruder Enters the Classroom 
1. The teacher will try to make contact with the omce via intercom phone. 
2. I f  the teacher cannot get to the communication system, he/she should attempt 

to send a note out the door with a student. Do not take a chance if there is 
any doubt that the child will be seen exiting. I f  one is able to leave, he/she 
should crawl past any windows so as not to be seen. 

3. Any teacher receiving the note from a student or other adult should 
immediately lock all doors, inform the office, and close the blinds. 

4. If there is another teacher, adult, or student who can safely make a call, call 
the offlce at (insert phone number) or the administrator a t  (insert phone 
number). The office's number should be visibly posted near phone. 

5. ImmedlaLely brief the students to sit down and be quiet if you are faced with 
an intruder. 

6. Try to obey all commands of the terrorlst/intrudet. 
7. The omce personnel upon receiving a "help" signal will verbally call for a lock 

down over the intercom. Teachers will Immediately lock all outside doors 
Including workroom doors and close the blinds. Students should assume the 
duck and cover position under their desks. 

8. Omce will Immediately dial 911. 
9. No one will evacuate the building unless instructed to do so by the principal or 

uniformed pollce officer. 
10. Remain in your room until an "all clear" signal is given. 
11. Any student ffnding himself or herself en route to a classroom from the 

bathroom, oRce, library, or another classroom needs to go to the nearest 
classroom or bulldlng. I f  the door is locked, he/she Is to knock and loudly 
announce one's self. 

Terrorist or Intruder Enters the Office 
1. I f  the administrators, secretary, office assistants, or any other staff members 

are able to phone out of the school without bringing harm to themselves, they 
will call 911, 

2. The principal or secretary will notify the Superlntendent, if possible. 
3. The school office personnel shall attempt to follow all commands of the 

terrorists. 



Terrorist or Intruder An~ears on Cam~us Durina Recess 
1. The teacher on yard duty who first notlces an armed individual (gun, knife, or 

other dangerous weapon) on campus will signal other adults on the playground 
with four short blasts on a whistle. An adult will send a student to the closest 
classroom door to enter and ask the teacher inside to inform the office 
Immediately. 

2. The oMce will announce the intruder alert. All students and teachers in 
classrooms will react accordingly by assuming the duck and cover position, 

3. Students on the playground hearfng four short whlstle blasts or hearing the 
Duck and Cover signal will look for the nearest teacher and follow Instructions. 
Students need to be aware that four short whistle blasts designate a problem. 
I f  the intruder has a weapon but is not firing, teachers should exit students as 
qulckly as posstble via one of the escape routes in that particular duty area. 

4. Teachers will go in the opposlte direction of the intruder. 
5. I f  an intruder arrives on the playground and starts firing shots, students and 

teachers should drop to the ground. 
6. Teachers will need to keep an eye on the intruder a t  all times to determine 

what to do next. This type of a situation is unpredictable and unfortunately 
cannot be covered with pre-determlned procedures. The main concern is to 
get as many students as possible off the playground and into a safe building. 



Dornestlc or Civil Disturbancq 
It should be noted that the normal school routine serves to reduce the threat of 
civil disturbance within the school. The classroom unit keeps students in small 
groups where each student is more easily known and can be held responsible for 
his/her actions. Outsiders are generally recognized and the potential for 
problems can be reduced If the integrity of the lndlvidual classroom unit can be 
maintained. 

To reduce the potential for problems, these steps are standard procedure: 
1. All teachers are to be a t  their lines directly after the final recess bell. 
2. Teachers are expected to attend assemblles and sit with their classes. 
3, Teachers and administrators are available If the need for control should 

arfse before and after school. 
4. The administration is aware of substitutes In the building and teachers In 

adjoining classrooms are available to assist substitutes in controlling 
students If the need should arise. Each substitute Is provided with 
lesson plans by the teacher who Is absent, whether by direct 
communication, previously prepared plans, or emergency plans on file in 
the office. 

5. Teachers are asked to report the presence of any outsider they see to 
the administratlon. 

In  addition to the above listed procedures, teachers and administrators should be 
keenly aware of the general morale of the students. An atmosphere In whlch 
students feel free to approach teachers and discuss problems is encouraged so 
that a close working relationship with all the different groups In the school can be 
achieved. 

It is important to be aware of community problems, which could possibly set the 
stage for civil disturbance. The PTA and School Site Council organizations can be 
helpful in determining problems and offering assistance. A liaison with law 
enforcement agencies must also be maintained. 

procedure to Deal with Civil Disturbances 

Violent Person: 
Teachers are to be notified by intercom to close and lock classrooms until the 
sltuatlon is cleared by the administration and/or police. The "duck and cover" 
drill will be initiated. Students located in the halls shalt be moved to the nearest 
classroom as quickly as possible. While contact is made with law enforcement, 
one person (determined by the administration) may attempt to establish rapport 
with the person, otherwise do not confront this person; contact the office 
Irnmedlately. The office will call 911. Administrators will inform the 
Superintendent. 



I f  it is a parent with a restraining order planning to take his/her child, allow 
hirn/her to do so if it appears that it may be dangerous to intervene. Get a 
description of the subject, Ilcense number, make and model of car and direction 
of travel. I f  there are any records on this person in the school office have them 
ready for law enforcement. See further information under the heading, 
"Kidnapp[ng/Attempted Kidnapping." 

Mob: 
I f  the persons involved are from outside the school, the same procedure as used 
with a violent person should be implemented. If students are involved, the 
administration will determine the need for police assistance. If advance warning 
Is received, steps will be taken to try to prevent the incident. In the absence of 
law enforcement, the administration will do whatever it belleves necessary to 
allevfate the problem. The administration will make a written report of the entire 
incident. 

Unidentified Person(s) Taking Control : 
I f  an unidentified voice gives orders over the intercom threatening or calling a 
general assembly or asking for individuals, teachers are to close and lock their 
classroom doors. I f  an unidentified person comes to the room, he/she Is to be 
asked for offlce clearance. Pick up the phone and contact the office if the person 
refuses to leave. 

Definition: The physlcal capture or attempted physical capture of a student or 
staff member against their will. 

1. Principal or designee wlll contact the Sacmmento Sheriff (911). 
2. Princlpal or designee will contact the Superintendent and report the 

situation. 
3. Principal or designee will contact the parent or guardian of the kidnapping 

victim. 
4. Principal or designee will inform the teachers of the situation and glve 

further instructions regarding child safety. 
5. Principal or designee will inform secretary on how to respond to phone calls 

regarding the incident. 



Our school shall be prepared to provide basic first aid while summoning necessary 
emergency assistance. A list of qualified persons who have had First Aid and CPR 
tralning should be maintained by the principal. This list must be updated and 
dfstrlbuted to the staff annually. 

An emergency card will be filed In the ofice for each student with emergency 
numbers to call in case of an accident, injury, or illness. Parents will always be 
notified as soon as posslble of any reportable accident, Injury, or illness. 

Any reportable accident or injury incurred on school property or during a school 
activity off campus will be reported in writing to the ofFice of the principal no later 
than 24 hours from the occurrence. Accident forms are kept in oMce filing 
cabinet. 

The general emergency number 9-1-1 will be explained each year to all school 
personnel, and this number wjll be readily visible on all telephones. 

A first aid kit shall be maintalned in the office and rotated. A Red Cross first aid 
booklet is provlded with each kit. Rrst aid procedures will follow the current 
Amerlcan Red Cross First Aid Manual. 

Although some staff members are trained in basic first aid and CPR procedures, 
they are not to be considered medical experts. The first aid kits are to be used 
only in cases of emergency. 

First Aid Stations 
A first aid station Is always maintained in the nurse's office. I n  the event of a 
large scale emergency that requires an evacuation, a medical station will be set 
up by the Medical Team in a pre-determined location. I f  evacuation is not 
necessary, the nurse's statlon and/or the multi-purpose room will be used. 

Rescue 
With a non-critical or less serious injury, move the victim to the nurse's oMce. 

With a serious or critical injury, do the following: 
I. Evaluate the situation. Unless the victim is In further danger, do not 

move hirn/her. 
2. Be sure the victim is breathing. 
3. Control serious breathing. 
4. Send a runner to notlfy the office. 
5. Treat for shock. 
6. Keep comfortable and try to maintain normal body temperature. 

With non-critical illness or injury, do the following: 
1. Administer first aid. 



Notify parents for their Information and action. If parents cannot be 
contacted, notify other adults on 'the emergency card. 

3. I f  no one can be contacted, lie the student down in the nurse's office or 
send the student back to class if the injury doesn't warrant the need to 
keep a close watch on the student. 

4. Keep a record of #me of injury, what first aid was administered and at 
what time. 

With critical illness or injury, do the following: 
1. Adrnlnister first aid to the extent possible. 
2. Call 9-1-1 if the situation Is life threatening or If the child is In need of 

Immediate medical intervention. 
3. Notify parents for their action and information. 
4. Keep a record of time of injury, what first aid was administered and at 

what time. 
5. Notify the superintendent's office. 
6. Complete appropriate injury, illness, or insurance report promptly, 
7. Keep a record of which students were sent to the hospital. 

FIRST AID INSTRUCTIONS 
Abdominal Pain 1 EYP' 

Artificial Respiration Faintlnq 
Bleeding Fracture 

Abdornlnal Pain 
Abdominal pain may be due to food poisoning, appendicitis, hernia, ulcer, 
gallstones, or kldney stones. The symptoms are so simftar that medical 
assistance should be obtained if the pains continue for several hours. 

Internal Bleedinq 
Bone Injuries 

Breathing 
Rescue Breathinq 

Burns 
Chokinq {Heimlich Maneuver) 

Convulsions or Seizures 
Diabetics 
Doq Bites 

Ears 
I Electric Shock 

Artificial Resplra tion 
1. Steps for mouth-to-mouth artificial respiration: 

Clear airway 
Tilt head back (unless possible neck injury - use jaw thrust) 
Pinch nostrils 
Seal mouth and blow 

Frostbite 
Head Injury 
Heart Attack 
Nosebleeds 

Pandemic Flu Plan 
Poisoninq 

Puncture Wounds 
Seizure 
Shock 

Sunstroke 
Wounds 



Watch for chest to rise 
Listen for air to escape from mouth 
Watch for chest to fa11 
Repeat: 12-16 times per minute in adults; 16-20 times per minute 
in chlidren. 

2. If victim's tongue obstructs airway: 
Tilt the head 
Jut the jaw fotward 

3. I f  faclal injuries make it impossible to use mouth-to-mouth method then 
use the manual method. 

Use mouth-to-nose if airtight seal Is impossible over victim's 
mouth. 
Small child - cover both mouth and nose. 

4. Continue artificial resplratlon until vlctlm begins to breathe for 
him/herself or until help arrives. 

5. Carbon Monoxide Poisoning or Asphyxiation (due to lack of oxygen): 
Check for breathing difficulties and give artificlal respiration. 

sleedina 
1. Apply direct pressure on the wound. 
2. Elevate the wounded area if an arm or leg is bleeding. 
3. Apply pressure on the supplying artery of the arm or leg ff steps 1 and 2 

do not stop bleeding. 
4. Only as a last resort (if they will die without this), apply a tourniquet to 

stop the bleeding. Once applied, a tournlquet must be loosened or 
removed only by a doctor. 

"Internal bleeding - Treat for shock 

1. Dislocations: fingers, thumb, shoulder 
Keep the part quiet. Immobilize shoulder with arm sling. 

2. Fractures: 
Signs of a closed fracture: 
1. Swelling 
2. Tenderness to touch 
3. Deformity 
4. Discoloration 
Treatment (closed fracture - no bleeding or broken skin at wound) 
1. Keep broken bone ends from moving 
2. Keep adjacent joints from moving 
3. Treat for shock 
Treatment (open fracture - broken bone and broken skin) 
1. Do not move protruding bane end 
2. I f  bleeding, control bleeding by direct pressure on wound 
3. Treat the same as closed fracture after bleeding is controlled. 

3. Spralcls (Injury to soft tissue around a joint) 
Always immobilize 



Elevate joint 
Apply cold packs during first half hour 
Treat the same as closed fractures 
X-ray may be necessary 

Breathinu - Unconscious Person 
Breathing Is the most critlcal thing we must do to stay alive. A primary cause of 
death is lack of alr! 

Be careful approaching an unconscious person. He or she may be In contact with 
electrical current. I f  this is the case, turn off the electricity before you touch the 
victim. 

There are hundreds of possible causes of unconsciousness; the first thing you 
must check for is breathlng. 

1. Try to awaken the person by Firmly tapping him or her on the shoulder and 
shouting, "Are you all right?" 

2. I f  there is no response, check for signs of breathing. 
a. Be sure the victlm Is lying fiat on the back. If you have to roll the victim 

over, move the entire body a t  one time. 
b. Loosen tight clothing around neck and chest. 

3. Open the airway: 
a. I f  there are no signs of head or neck injuries, tilt the head back and lift 

the chin to move the tongue away from the back of the throat. 
b. Place your ear close to the victim's mouth; listen and feel for breathing. 
c. If you can't see, hear, or feel any signs of' breathlng, you must begin 

breathing for the victim. 
d. Begin rescue breathing immediately. Have someone else summon 

professional help. 

Rescue Breathing: 
1. Giving mouth-to-mouth rescue breathing to an adult: 

a. Put your hand on the victim's forehead, pinching the nose shut with 
your fingers. Your other hand is lifting the victim's chin to maintain an 
open airway. 

b. Place your mouth over the victim's, making a tight seal. 
c. Breathe slowly and gently into the victim until you see the chest rise. 

Give 2 breaths, each lasting about 1% seconds. Pause between breaths 
to let the airflow out. Watch the victim's chest rise each time you give a 
breath to make sure air is going in. 

d. Check for a pulse after giving these 2 initial, slow breaths. I f  you feel a 
pulse but the victim is still not breathing, give one breath about every 5 
seconds. After 10 to 12 breaths, re-check pulse to make sure the heart 
is still beating. 

e. Repeat the cycle every 5 seconds, 10-12 breaths per minute, rechecking 
the pulse after each cycle. Continue rescue breathing until one of the 
following happens: 
i. The victim beglns to breathe without your help 
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ii. The victim has no pulse (begin CPR). 
iii. Another trafned rescuer takes over for you. 
lv. You are too tired to go on. 

2. Giving mouth-to-mouth rescue breathing to Infants and small children: 
a. A small child's head should be tilted back gently to avoid injury. With 

head tilted back, pinch the nose shut. LIft the chin and check for 
breathing as you would for an adult. Give 2 slow breaths until the chest 
rises. 

b. Check for a pulse. 
c. Give 1 slow breath about every 3 seconds. Do this for appraxlmately 1 

minute, or 20 breaths. 
d. Recheck the pulse and for breathing. 
e. Call 911 if you have not already done so. Continue rescue breathing as 

long as a pulse is present and the child Is not breathing. 
f. Continue rescue breathing untll one of the following occurs: 

i. The child begins to breathe on hls/her own. 
ii. The child has no pulse (begin CPR). 
iii. Another trained rescuer takes over for you. 
lv. You are too tired to go on. 

B_urns 
1. Degrees: 

Skin red (1st degree) 
Blisters develop (2nd degree). Never break open blisters. 
Deep tissue damage (3rd degree) 

2. First Aid for thermal burns (1st and 2nd degree bums) to exclude alr: 
Submerge In cold water 
Apply a cold pack 
Cover wlth a thick dressing or plastic. (Do not use plastic on face.) 
After using cold water or ice pack, cover burned area wlth a thick, 
dry, sterile dressing and bandage firmly to exclude air. 

3. First Aid for 3rd degree burns: 
Apply a thick, dry sterlIe dressing and bandage to keep out air. 
I f  large area, wrap wlth a clean sheet or towel. 
Keep burned hands and feet elevated and get medical help 
Immediately. 
Treat the same as shock victim, giving fluids as Indicated; warmth 
necessary . 

4. flrst Aid for chemical burns 
Wash chemical away with water. 

5. Acid bum to the eye (also alkali burns) 
Wash eye thoroughly with a solution of baking soda (1 teaspoon 
per 8-ounce glass of water) or plain water for 5 minutes. 
I f  victim is lying down, turn head to side. Hold the Ild open and 
pour from inner corner outward. Make sure chemical isn't washed 
out onto the skin. 
Have victim close the eye, ptace eye pad over lid, bandage and get 
medical help. 
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Chokincl (Heimlich Maneuver) 
I f  the air passage is blocked by food or other foreign material, remove it with 
your finger if possible. Be careful not to force It deeper into the throat. If the 
person is coughing, he is getting some air, But if the passage Is completely 
blocked, he can't breathe or speak; immediately do the following: 

Stand behind a slumped-over victim; wrap your arms around hls waist 
below the diaphragm. 
Grasp your wrist with your other hand. 
Place your fist against the victim's abdomen, slightly above the navel 
and below the rib cage. 
Press your flst strongly and quickly in and slightly up into his abdomen. 

I f  the vlctlm is on his back: 
Kneel, facing him, astrlde his hips. 
With one of your hands on top of the other, place the heel of the bottom 
hand on the victlm's abdomen slightly above the navel and below the rib 
cage. 
Press the heel of your hand forcefully into the abdomen with a quick, 
upward thrust. If necessary, repeat several times. 

~onvulsions or Seizures 
1. Symptoms 

Jerking movements 
Muscular rigidity 
Blue about the lips 
May droot 
High fever 

These seizures are seldom dangerous, but they are frfghtening. 
2. Causes 

Head Injuries 
Severe infections 
Epilepsy 

3. Treatment 
Prevent patient from hurting himself 

(r Loosen tight clothing 
Do not restrain 
I f  breathing stops, apply mouth to mouth resuscitation 
Do not give liquids nor put patient in warm water 
When the seizure is over, treat as for shock keeping patient warm 

Prompt medical help is needed if the patient does not have a history of convulsive 
disorders. 

Dlabetirc 
Diabetics may lose consciousness when they have too little or too much Insulin. 
Unless you are thoroughly famillar with his treatment, it is better to seek medical 



help rather than to attempt R r s t  aid. These people often wear some type of 
medical Identification. 

DoalAnimal Bites 
1. It is extremely important that the doglanlmal be Identified if the person 

bltten is to avoid rables shots. Secure the animal, if possible without 
danger to yourself, with a leash, rope or in an enclosed area. If the animal 
cannot be contained, attempt to remember as much as possible about the 
animal's description so that animal control can make a thorough search of 
the area. 

2. Attend to the wound by washing the area with water and soap for five 
minutes and bandage i f  possible. Inform parents and refer to the family 
physician. 

3. Notify animal control center. Give description of the animal and name and 
address of the vlctim. 

4. Complete the Report of Student Accident Form. 
5. Notify school nurse so that information can be recorded in the pupil's health 

folder. 

Ears 
Forelgn objects usually require medical assistance. Insects may be removed by 
using warm mineral or olive oil. When the head is tilted, the insect and oil usually 
drain out. 

Electric Shock 
1. Do not touch the victim if he is still in contact with the electricity. 
2. Turn off the main swltch or pull plug. 
3. Be aware of the possibllRy of breathing emergency. 

!%s 
Contact a physician immediately if the foreign substance is metallic or abrasive. 
Particles can often be washed out with water or removed with the corner of a 
clean handkerchief. 

Eaintina 
1. Fainting is due to a temporary decrease of blood and oxygen to the 

brain. It may be preceded by paleness, sweating, dizziness, disturbance 
of vision and nausea, 

2. Place the victim in a reclining position and treat as for shock. I f  a victlm 
feels faint, have him sit and place his head between his knees. 

Fracture 
Bone Fracture (unless in imminent danger, do not move the individual) 

Closed Fracture: The signs of a closed fracture are swelling, tenderness, 
deformity, and discoloration. When there is a fracture (or suspected fracture): 

1. Keep the injured person calm 
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2. Do not permit the victim to walk about. 
3. NotiQ parent. 
4. Splint fractures to prevent further injury if the victim must be 

transported by someone other than emergency medical personnel. 
5. Call for emergency help for leg, back, neck, or hip injuries, or i f  parent is 

unable to take child for medlcal care. 

Compound Fracture: Your objectives are to prevent shock, further injury, or 
infectlon in compound fractures (where skin has been broken), 

1. Keep the injured person calm and cover him only enough to keep him 
from losing body heat. 

2, Do not try to push the broken bone back into place if it is stlcklng out of 
the skin, 

3, Do not try to straighten out a fracture or put it back into place. 
4. Do not permit the vlctlm to walk about. 
5. Notify parent. 
6. Splint fractures to prevent further Injury if the victim must be 

transported by someone other than emergency medical personnel. 
7. Call for emergency help for legs, back, neck, severe bleeding, hip 

injuries, or if parent is unable to take the child for medical care. 

m&!&e 
1. The frostbitten area will be slightly reddened with a tingllng sensation of 

pain. The skin becomes grayish-yellow, glossy and feels numb. Blisters 
eventually appear. 

2. Re-warm the area by quickly submerging it tn warm water (start with 98 
degrees and gradually warm to 102-103 degrees). Don't rub the area 
nor break the blisters. 

Head Iniun, 
1. Symptoms 

May or may not be unconscious 
Unconsciousness may be delayed one-half hour or more 
Bleeding from mouth, nose or ear 
Paralysis of one or more extremities 
Difference in size of pupils of the eyes 

2. First Aid for Head Injuries: 
No stimulants or fluids 
Don't raise his feet; keep the victim FLAT 
Observe carefully for stopped breathing or blocked airway 
Get medical help immediately 
When transported, gently lay flat 
Position head to side so secretions may drool from corner of mouth 
Loosen clothing at neck 

Heart Attack 
A heart attack may be identified by severe chest pains, shortness of breath, 
paleness and perspiration. Extreme exhaustion may also accompany the attack. 
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The patlent may breathe easier if he is propped up. Mouth-to-mouth 
resuscitation may be needed. Medical help with oxygen may be required. 

Noscb_leeds 
Nosebleeds can be controlled by grasping the nose firmly between the fingers and 
holding it for 5-20 minutes. Ice packs will also help control bleeding. Nosebleeds 
are usually minor, but if bleeding can't be controlled, medical help Is needed. 
Maintain pressure on nose until a doctor is present. 

Pandemlc Flu Plan 
Seasonal Flu : 

Caused by influenza vtruses that are closely related to viruses that have 
previously circulated; most people will have some Immunity to it. 
Symptoms include fever, cough, runny nose and muscle pain. 
Complications such as pneumonia are most common in the very young and 
very old and may result in death. 
Vaccine is produced each season to protect people from the three influenza 
strains predicted to be most likely to cause illness. 

Mild to Moderate Pandemic: 
o Caused by new influenza virus that has not prevfously circulated and can be 

easily spread. 
o It is likely most people will have no immunity to the new virus; It will likely 

cause illness in high numbers of people and more severe illness and deaths 
than seasonal influenza. 
Symptoms are similar to seasonal flu, but may be more severe and have 
more serlous complications. 
Healthy adults may be at increased risk for serious complications. 

Severe Pandemic: 
A severe strain causes more severe illness, results in a greater loss of life 
and has a greater impact on society. 
Workplace absenteeism could reach up to 40% due to people being Ill 
themselves or caring for family members, 

Measures to limit the spread of flu: 
Promote hand-washing/use of antibacterial wipes, cough hygiene via 
modeling by school staff. 
Cover nose and mouth with a tissue or upper arm if a tissue is not available 
Dlspose of used tissue in a waste basket and wash hands after coughing, 
sneezing or blowing nose. 
Use warm water and soap or alcohol-based sanitizers to clean hands. 
Wash hands before eating or touching eyes, nose or mouth. 

Encourage vaccination of staff and students for whom the flu vaccine is 
recommended. 



Persons developing symptoms at school should be sent home as soon as possible 
and instructed not to return until well. 

Social distancing: 
In a pandemic, the risk of getting the flu is greatest when one has close contact 
with an infected person. Social distancing measures may include standing three 
feet apart when communicating, cancellng outdoor recess, and monitoring hand 
washing after bathroom use and after sneezing/coughing/blowing nose. Wipe 
phones with antlbacterlal wipes after each use. Llmit use of headphones, 
keyboards and any other shared Items in the classroom - wipe with antibacterial 
wipes after each use. 
Use a bacterial spray (such as Lysol) in the classroom twice daily. 
Open windows if weather permits while room Is occupied or when students leave 
the room for lunch. Consider possible school closure for a short amount of tlme 
early in the course of a community outbreak. 
Consult www.panderntcflu.gov for new and updated information. 

Poisonlnq 
1. I n  all oral poisoning, give liquids to dilute the poison. 
2. Procedures for handling specific oral poisoning cases should be reviewed 

by teachers of classes in areas where poisonlng may take place. 

Puncture Wounds (knife and aunshou 
A puncture wound may be caused by a pointed object such as a nail, piece of 
glass, or knife that pierces the skin. Gunshot wounds are also considered to be 
puncture wounds. Generally, puncture wounds do not bleed a lot and are 
therefore susceptible to Infectfon, Severe bleeding can result if the penetrating 
object damages internal organs or major blood vessels. 

If an object is Impaled In a wound, DO NOT REMOVE IT. 
Place several dressings around the object to keep it from moving. 
Bandage the dressings in place around the wound. 
Call 911 and contact parents, 

A puncture wound to the chest can range from minor to life threatenlng. A 
sucking chest wound is one In which the rib cage has been penetrated and you 
can hear a sucking sound every time the victlrn takes a breath. 

Without proper care, the victim's condition will quickly worsen. 
Cover the wound with a dressing that does not allow air to pass 
through it. 
A plastic bag, latex glove, or plastic wrap taped over the wound will 
help keep air circulating through the lungs. 
Give additional care as needed. Watch for shock. 
Call 911 and contact parents. 

2i!&u? 
An alarming sight, a person experiencing a seizure may exhlbit llmbs jerking 
violently, eyes that roll upward, and breath that becomes heavy with dribbling or 
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even frothing at the mouth. Breathing may stop in some seizures, or the victim 
may bite his or her tongue so severely that it blocks the airway. Do not attempt 
to force anything into the victim's mouth. You may cause injury to the victim or 
yourself. 

I. During a seizure: 
a. There is little you can do to stop a seizure. 
b. Call for help. 
c. Let the seizure run its course. 
d. Help the victim to lie down and keep from falling to avoid injury. 
e. Do not use force. 
f. Loosen restrictive clothing. 
g. Do not try to restrain a seizure vlctirn. 
h. Cushion the victim's head using folded clothing or a small pillow. 
i. If a seizure lasts 10 mtnutes In a known epileptic, or 5 mtnutes in a 

person with no seizure history, call 91 1. 
2. After a seizure: 

a. Check to see if the victlm is breathing. If not, immediately begin 
rescue breathing. 

b. Check to see If the vlctlm is wearing a MEDIC ALERT or similar 
bracelet. It describes emergency medical requirements. 

c. Check to see If the victim has any bums around the mouth. This 
would indicate poison. 

3. The victim of a seizure may be conscious but confused and not: talking 
when the intense movement stops, Stay with the victim and be certain 
that breathing continues. When the victim is able to move, get medical 
attention. 

After the seizure is over, the pupil can be taken to the office to lie down until the 
dazed phase is over and parents are notified. The student should be attended to 
continuously until fully recovered. 

Very rarely a condition called "status epilepticus" occurs in which one seizure 
follows another for a long period of time. This Is a medical emergency; call 911. 

.. Shock is likely to develop in any serious injury or illness. Shock may be 
serious enough to cause death even though the injury itself may not be 
fatal. Four important symptoms of shock are: 

Pale, cold, moist skin 
Weak and/or rapid pulse 
Rapid breathing 
Altered consciousness 

2. The symptoms of shock may appear immediately or may be delayed for 
an hour or more. Give shock care to all seriously injured persons: 

Have the victim lie down. 
Control any external bleeding. 
Help the victim maintain body temperature, cover to avoid chilting. 
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Reassure the victim. 
Elevate legs about 12 inches unless you suspect head, neck, or 
back injuries or broken bones involving hips or legs. 
Do not provide anything to eat or drink. 
Call 911. 
Call parents. 

Sunstroke 
1. A person with sunstroke will have nausea, weakness, headache, cramps, 

pounding pulse, hfgh blood pressure and high temperatures (up to 106 
degrees.) The armpits are dry; skin flushed initially but later turns 
ashen or purplish. Delirium or coma is common. 

2. Medical help is crucial. While waiting for medical aid, reduce 
temperature with a cald bath, sponging with alcohol or water, until the 
temperature Is down. Hospitalization should be immediate. 

Wounds 
An abrasion Is a wound caused by scraping off the outer layer of skln. An 
abrasion is usualiy superficial with little bleeding but Infection can occur unless 
the wound is cleaned with soap and water. Wash away from the wound. 

An incislon Is a cut caused by a sharp object such as a knife, razor blade, or piece 
of glass. Bleeding Is a serious problem. Medical help is often necessary in case 
the wound must be sewn. 

A laceration is a tear or jagged, irregular wound caused by a hard object such as 
a rock, machine tool, bicycle o r  automobile. Animal bites are also lacerations. 
Surrounding tissue is damaged and bleedjng may be profuse. A minor laceration 
can be cleaned with soap and water, but if the bleeding is severe, a pressure 
dressing may be needed. I f  the laceration is caused by an anjmal, medical help is 
required for testing and treatment of the animal. 

A puncture wound is caused by deep penetration of a sharp object such as a 
penclt, nail, ice pick, bullet, spear or arrow. There may be little surface bleeding, 
but severe internal bleeding can result. A puncture would is difficult to cleanse 
and may require a tetanus shot to guard against infection. 



Maintaining strict visitor control procedures and enforcing the requirement for 
employees to wear identtfication badges will help control unwanted and 
dangerous access to the school. Penal Code section 626 will help control access 
by outsiders to the school. 

hccess into Buildlrlg 
All doors are to be locked during the school day, with the exception of the 
main entrance. 
Signs must be posted on all doors directing visitors to report to the 
main office. 

Student Acwtabi l i ty  
Elementary and middle school students shall not be left alone unsupervised 
anywhere in the building or on school grounds during the school day. 

Photo Identification Badue~ 
I All personnel who work in or regularly visit schools In the course of business 

are required Lo wear an assigned identiffcation badge. This regulation includes 
full and part-time staff, food servtces personnel, and bus drivers/attendanb. 
8adges must be worn In a manner that makes them readily visible. 

Visitor Badger; and Loq 
Schools must issue numbered visitor badges that Include the name of the 
school and the current schoot year. 
School staff must be aware of visltor badge procedures and thelr responsiblllty 
in reporting violations. 

I n  a missing child incident, assign a member of the Incldent Command Team to 
organize a search of the school. Call 911. Record the name and contact number 
of person reporting the child missing, I f  the case involves abduction, begin 
gathering witness information for the sheriff. Confirm child attended school that 
day. Assign staff member to  begfn checking last known location of the child. 

1. Begin gathering information on the child, Including: 
9 Oesciptlon, including height, weight, skin color, eye color, clothing, 

backpack, etc. 
Obtain photo, if available. 
Home address, phone number, parents' contact numbers 
Class schedule, special activities 
Bus or walking route information 

2. Contact custodial parents. 
3. Convene crisis management team. 
4. Begin recordlng events. 
5. I f  incldent is happening during the school day, consider holding the bells 

untll the matter is either resolved or school has been completely searched 
for the student. 
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6. Notify the Center Unified District OfFice. 
7. Obtain Information on possible witnesses, frlends, and last person to see 

student. 
8. If Incident occurred while student was on the way home, contact bus driver, 

safety patrol, crossing guard. 
9. Double check circumstances. Could child have ridden the wrong bus or 

walked home? Did someone pick-up the child? Is the chlld at: another 
activity? 

10. Assist the sheriffs department with investigation. 
11. Arrange for counseling of students as needed. 

At any point during these steps, if the child is found, inform everyone who has 
been notifled of the incident that the child is no longer missing. 

Most groups will glve advance warnlng of a planned protest. When the warning 
comes: 

Identify a spokesperson for the group. 
Obtain information on when, why, how many. 
Contact the Center Unified District Office. The Dlstrict Office should 
contact the sheriff and advise them of the situation. 
Notify faculty of the planned demonstration. 
Develop an information letter to parents. 
Continually work with the Office of Community Relations on any 
statements or contact with the dernonstratlng group. 
If: demonstration occurs, cuitall class changes to limit confusion. 
Do not allow students to be intentiewed by rnedla or join in 
demonstration. 
Assign CMT members to act as lialson with pollce, media, and the 
demonstrating group. 
Direct one staff member to handle all incoming calls. 
Prepare to establish areas where demonstrators can set up without 
affecting the operation of the school. 
Notify transpoeation of demonstration and any possible impact 
buses may encounter arriving a t  or departing from the school. 
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SECTION-17 -SCHOOL-SITE1AS~MASS: CARE-ANDWELFARq-SH ELTER 

The American National Red Cross ("Red Cross"), a not-for-profit corporation 
chartered by the United States Congress, provides services to individuals, farnilles 
and communities when disaster strikes. The disaster relief activities of the Red 
Cross are made possible by the American public, as the organization is supported 
by private donatlons and facility owners who permit their buildings to be used as 
a temporary refuge for dlsaster victims. 

The governing board of any school district shall grant the use of school buildings, 
grounds and equipment to public agencies, including the American Red Cross, for 
mass care and welfare shelters during disasters or other emergencies affecting 
the public health and welfare. 

I. Use of Facltitv: Upon request and If feasible, the Center Joint Unified School 
District (UUSD) wlll permit the Red Cross to use the Facility on a temporary basis 
as an emergency public shelter. 

2. Shelter Manaaernent: The Red Cross will have primary responslbillty for the 
operation of the shelter and will designate a Red Cross offlclal, the Shelter 
Manager, to manage the sheltering actlvities. CJUSD will designate a Facillty 
Coordinator to coordinate with the Shelter Manager regarding the use of the 
Facility by the Red Cross. 

3. Condition of Facilitv: The Facility Coordinator and Shelter Manager (or 
designee) will jointly conduct a pre-occupancy survey of the FaclHty before It is 
turned over to the Red Cross. They will record any existing damage or condttlons. 
The Facllity Coordinator will identify and secure all equipment that the Red Cross 
should not use while sheltering in the Facility. The Red Cross will exercise 
reasonable care while using the Facility as a shelter and will make no 
modifications to the Facility without the express written approval of UUSD. 

4. Food Services: Upon request by the Red Cross, and if such resources exist and 
are available, UUSD wlll make the food servlce resources of the Facility, including 
food, supplies, equipment and food service workers, available to feed the shelter 
occupanl. The Facillty Coordinator wilt designate a Food Service Manager to 
coordinate the provision of meals at the direction of and in cooperation with the 
Shelter Manager. The Food Service Manager will establish a feeding schedule, 
determine food service Inventory and needs, and supervise meal planning and 
preparation. The Food Service Manager and Shelter Manager wlll jointly conduct a 
pre-occupancy inventory of the food and food service supplies in the Facility 
before it Is turned over to the Red Cross. 

5. Custodial Services: Upon request by the Red Cross and if such resources exist 
and are available, ClUSD will make its custodial resources, including supplies and 
custodial workers, available to provide cleaning and sanitation services at the 
shelter, The Facility Coordinator will designate a Facility Custodian to coordinate 
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the provision of cleaning and sanitation servlces at the direction of and in 
cooperation wlth the Shelter Manager. 

6. Secudk: I n  coordination with the Facility Coordinator; the Shelter Manager, as 
he or she deems necessary and appropriate, will coordinate with law enforcement 
regarding any public safety issues at the Shelter. 

7. S: i The Red Cross may post slgns identifying the shelter as 
a Red Cross shelter in locatfons approved by the Facility Coordinator and will 
remove such signs when the shelter 1s closed. CJUSD will not Issue press releases 
or other publicity concernfng the shelter without the express written consent of 
the Shelter Manager. CJUSD will refer all media questions about the shelter to the 
Shelter Manager. 

8. Closincl the Shelter: The Red Cross will notify the UUSD or Facility Coordinator 
of the closing date for the shelter. Before the Red Cross vacates the Facility, the 
Shelter Manager and Faciltty Coordinator will jointly conduct a post-occupancy 
survey to record any damage or conditions. The Shelter Manager and Facility 
Coordinator or Food Service Manager will conduct a post-occupancy Inventor/ of 
the food and supplies used during the shelter operation. 

9. Reimbursement: The Red Cross will reimburse the Owner for the following: 

a. Damage to the Facility or other property of Owner, reasonable wear and 
tear excepted, resulting from the operations of the Red Cross. The Red 
Cross is not responsible for storm damage or other damage caused by the 
disaster. 

b. Reasonable costs associated with custodial and hod service personnel 
which would not have been incurred but for the Red Cross's use of the 
Facility for sheltering. 

C. Reasonable, actual, out-of-pocket operational costs to the extent that such 
costs would not have been incurred but for the Red Cross's use of the 
Premises. 
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SECTION,18 . - SEVERE WEATHER .. 3 

If severe weather conditions develop or occur during the night or at a time when 
school is not in sesslon, a decision on closing the school will be made before 7:00 
a.m. I f  a decision is made to close school, news media will be notified and asked 
to announce the closure prior to 9:00 a.m. The emergency phone tree will be 
used to notify staff members. 

I f  severe weather conditions develop while school is in session, the Emergency 
Coordinator will monitor the latest developments via radio and keep In contact 
with the principal. The principal will keep in contact with the superintendent's 
office. 

I f  it Is decided to close school, the follow~ng action will be taken: 
1. The superintendent will notffy radlo stations and ask that a closure 

announcement be made whlch would specify the time students are to be 
released. 

2. The principal will announce the closure to the faculty and students. 
3. Staff members will be used to expeditlousty evacuate the building. 
4. Procedures outlined In the "Early Dismissal" plan will be followed. 
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SECTION 19 SHOOTING/STABBING 1 

Assess the si tua tfon 
Is the suspect in the school? 
Has weapon been found and/or secured? 

m Has suspect been identified? 

In most cases, initiate lockdown procedures to Isolate students from danger or 
send students to a secure area. 

Provide information in announcement about incident and outline expectations of 
the teachers and staff. 

Dlsable the bell system, if possible. 

Once situation has been assessed: 
Provide first aid to the injured. 
Call 911 requesting police and medical aid to injured parties. 
Notify the Center Unified District Office. 
Provide full information about what has occurred and what is known a t  this 
time. 

o I f  the suspect is still In the school, attempt to identify his or her 
location and begin planning for evacuation once police arrive. 

o I f  suspect has left, secure all exterior doors to prevent re-entry. 
Explain what steps the school has taken (lockdown). 
Identify command post for police to respond. 
Isolate and separate any witnesses. Instruct witnesses to write statement 
of events while awaitlng police. 
Gather crisis management team In command post. 
Initiate the Incident Command System. 
Gather information and emergency cards on anyone involved in the 
incident. 
Organize evacuation to an off-site location, if necessary, or prepare to 
continue with classes. Keep crime scene secure. 
Prepare written statements for telephone callers and media in cooperation 
with the sheriff and the District Office. 
Prepare letter for students to take home In cooperation with sheriff and the 
Office of Community Relations. 
Arrange for crlsis counseling immediately and during subsequent days. 
Provide liaison for family members of any injured students. 
Continue to provide informational updates to students, family, and faculty 
during next few days to squelch rumors. 



PART 3 SITE ACTION PLAN 
.- - ---A,-- - - .- -. .-. -~ ----- .---- - ----+- -- -- 
SECTION I DISTRICT AND SXTE~MISSION STATEMENTS .- - - . - - . - - -- - I 

center Joint Unified School Oistrlct Mission S t a m  
Students will realize their dreams by developing communication skilb, reasoning, 
integrity, and motivation through academic excellence, a well rounded education, 

and belng active citizens of our diverse community. 

les Middle School Mission Statement 
The mission of Wilson C. Riles Mlddle School is to develop our students' academlc, 

emotional and social skllls for success today and in the future. 



---- --.. -. - - 
SECTION 2 People and programs; - 

Create a "caring and connected"~school climate! 

DESCRIPTION OF SCHOOL CUMATE 

Wilson C. Riles Middle School Is a place where all students and staff are valued. 
Staff and students are encouraged daily to be safe, responsible, and respectful, 
and to choose a positive attitude. Our school has high expectations for academics 
and behavior, and adults model this for our pupils, 

Leadership at RIles is a collaborative process, using our Advisory Committee and 
Department Chairs to esta bllsh policies and procedures. Through these bodies, 
all are encouraged to give their input, with the expectation that "concerns come 
with possible solutions." 

The principal and adrnlnistrative team guide these representative groups and set 
a positive tone for the school. Administrators determine school direction and 
present that to the staff for refinement, and also support and enforce the rules 
and expectatfons developed by the staff. 

Our staff members are valued as part of a professional learning community, 
working together to insure high academic and behavioral standards and success 
for all students. All staff contribute to developing and implementing programs 
that foster successful learning of essential curriculum and to defining and 
enforcing consistent, fair school rules and consequences. 

Our students are all valued and expected to succeed academically, behaviorally, 
and socially. Students are treated with respect by all staff, and are expected and 
encouraged to be safe, responsible, and respectful in all circumstances on 
campus. These standards are taught and reinforced by all staff through our 
Positive Behavior Interventions and Supports (PBIS) program. 

Our parents and community neighbors are also respected. Staff members are 
expected to return communications within 24 hours. Parents are given access to 
student grades, and multiple means are used to communicate with and Involve 
parents and cornmunfty members Tn our school. 



Jhe School Clfmate 
An action plan for people and programs reflecting the school's social envlronment 

miective 1: Students feel connected to the school. 
As a result of a varjety of programs, a t  least 75% of our students will score "high" 
on the California Healthy Kids Survey School Connectedness Scale by the spring 
of 2018 (currently 47%) 

Related Activities & Programs: 
Regular parent contact regarding upcoming campus and district events and 

activitles 
o Monthly email updates and phone calls using the automated dialing system 
o Posting on the school websfte 
Parents invited to 8th Grade Dance field trip at  Sacramento State Grand 

Ballroom 
Parent meetings whlch provide parents wlth valuable Information about 

exlsting programs 
o AVID Parent meetings 
o GATE Parent meetings 
0 PTA 
o School Site Council 
o Quarterly €LAC Meetings 
o Back-to-School and Open House nights focused on parent Information 
Student grades available to parents via StudenVParent Portal Internet 
connection 
Teachers, adrnfnlstrators, or counselors set up parent teacher rneetfngs as 
needed or requested 
Campus monitors/school administrators watch over students coming to and 
leaving school as they pass through our neighborhood 
Group and Individual counselfng 
Safe School Ambassador trainings for selected students 
Implementation of Restorative Practices 
Positive student incentives for behavior and attendance 

o Merit awards and events and/or recognition for students who maintain 100 
merits 

o Extra-curricular activities open only to students with at least 90 merits 
o Student Store open For students receiving Husky Paws Applause 
o Check In 4 Success program for students in need of Tler 2 support for 

academic or behavior concerns 
o Weekly Husky Paws Applause Raffle 
o Husky of the Day nominations 
Student Programs and opportunities which allow all students to participate 

positively in school actlvlties 
o After-school athletic programs with other schools in the Foothill 

Intermediate Schools Athletic League 



o Lunchtime Intramural athletic programs 
o After-school and lunchtime clubs 
o Husky Help sessions (morning and afternoon) 
Q Dances 
o Rallles and spirit days 
o Assemblies 
o WEB student support team 
o Leadership, AVID, and GATE Academy 
o Annual Spelling Bee 
o Annual Geography Bee 
o Husky Olympics field day event 
o Student postcards from teachers and staff, acknowledging positive 

behaviors 
o Field trips for various student groups 



QJiective 2: Students feel safe at school. 

LEA GOAL: Center JUSD students will be engaged in their educational process and 
opportunities. 

SCHOOL GOAL:#3 By May of 2018-2019 school year, survey data will show a 5% increase in the 
number of staff and students feel safe and connected at school. 

What data did you use to form 
this goal? 

California School CIimate 
Survey from 20 15-2016 
California Hdthy Kids 
Survey from 201 5-20 16 

STRATEGfES: Teachers will idenlify student safety issues,and thc lack of fdmg caaaccted at school tEview c m n t  
practices, and identify potential strategies to increase student safety and conncctcdness. 

What were the findings from 
the analysis of this data? 

64% of 7th Graders who 
took the Healthy Kids 
Survey either agree or 
strongly agree with 
feeling safe in school 
(Table A4.S in CHKS) 
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S F C O N  4 p l a a  - . - - . - - - .. . . - . . - - . - . - . . . - -  - 

Create a physical environment that communicates respmfor learning 
and for individuals. 

OESCRJPtXON OF PHYSXCAL ENVIRONMENT 
The School's Location & Phv-l Environment 
Wilson C. Riles Middle School is located in Roseville at the south end of Placer 
County. The immediate area around the school Includes single-family dweltings, 
duplexes, and apartments, as well as a significant amount of undeveloped 
property. The campus experiences mild vandalism during evening hours, 
however, the frequency of occurrences has lessened within the past year. 

of School Grounds 
The school site encompasses 10 acres. There are four sets of permanent 
classroom buildings including a two-story classroom building, a multi-purpose 
room, gymnasium, administrative ofnces, and commercfal kitchen fadllties. 

Three sets of re-locatable classroom buildings (seventeen in all) are posllloned an 
the w e t  side, in various classroom cornblnations ranging from 3 to 7 rooms each. 
The entire campus Is surrounded by permanent fencing. There are five 
pedestrian gates allowing access to campus, and there are two vehicle access 
gates on the fire road around the back of campus and a vehicle access gate to  the 
central quad area of campus. Before and aFter school, four of the pedestrian 
gates are open. During the school day, all gates are locked, 

The playground is grass and asphalt and Includes a regulation size track, one 
baseball backstop, basketball and volleyball courts, long jump pits, and a shot put 
area. 

During the school day, staff members including one full-time campus monitor and 
administrators provide campus supervision. A Safe School Officer is available if 
needed, 

It shall be the practice of Wilson C. Riles Middle School and Center Joint Unified to 
remove all gramtl from school property before pupils arrive to begin their school 
day. Other acts of vandallsrn are promptly addressed. 

Maintenance of School Burldrnas/Classroom~ . . 
The school's physlcal facility is well maintained and generally looks neat and 
clean. District personnel periodicaily examine the school's physlcal facility and 
help eliminate obstacles to school safety. Additionally, health and fire department 
inspectors contribute to school safety. The grounds are monitored for safety and 
appearance by the administration, custodians and indlvidual classroom teachen, 
The staff and students take pride in the appearance of the school. 



ernal Securitv Procedures 
Wilson C. Riles has established procedures in the following areas: Emergency 
preparedness, suspension, school disclpline rules and procedures, and an adopted 
school-wide dress code. 
Pupils may be suspended or recommended for expulsion for certain acts. For 
specific student violations, a mandatory expulsion recornmendatlon shall be 
submitted by the admintstration of Wllson C. Riles. 

Site administrators contribute to a positive school climate, promote posItive pupil 
behavlor and help reduce inappropriate conduct. The pdncipal/desIgnee uses 
available dlstrict and other appropriate records to inform teachers of each pupil 
identified under E.C. 49079. 

Law enforcement Is contacted and consulted to help maintain and to promote a 
safe and orderly school environment. Wilson C. Riles employees comply with all 
legal mandates, regulations and reporting requirements for all Instances of 
suspected chlld abuse. 

I f  appropriate, additional internal security procedures affecting the integrity of the 
school facility indude classroom Intercoms and an emergency bell system. 

Communfty involvement is encouraged to help increase school safety using the 
WE TIP hotline to report suspected vandalism, drug use or other illegal activity. 

An outdoor surveillance system consistlng of multiple cameras has been installed 
to deter vandalism and/or apprehend vandals. 

Xnventorv Svstem - Ennraved 10, Security Storaaq 
Most school-site equipment has a metal I D  tag or a bar code sticker adhered to 
its surface. These items are Inventoried annually and there Is an established 
accountablllty system. Office and dassroom supplies are secured. 



SECTION 5 PHYSICAL- ENVIRONMENT GOAL$ 

The Phvsfcal Environment 
An action plan for places reflecting the school's physical environment including 
crtsis response procedures and policies relating to student safety 
The fullowing objectives were developed as the result of feedback fmm students, staff and parents 
on our Safe School Survey 

Qbieetive #I: The physical environment of Wilson C. Riles will be free of 
hazards. 
Related Activities: 

To ensure a safe physical environment, the custodial staff, campus monitor, 
and administrators wlll walk through the plant each day and report any concerns 
observed fmmediately to the principal, schoot secretary, or lead custodlan. The 
school secretary or lead custodian will submit work orders to address these 
issues. Dangerous or hazardous conditions will be dealt with Immediately. 

Qbiective #2: Staff will understand the Safety Plan procedures and their role In 
the Incident Command System. 
Related Activities: 

All staff and students wlll take place in monthly safety drills. 
Staff training wlll occur during staff meetings. 
The parent reunificatlon process will be included in at  least one drill. 
Staff will have the opportunity to practice triage methods durlng drills. 

Obiectis  #3; The campus wltl be evaluated for security concerns. 
0 Administration will conduct a vulnerability assessment and will work to 
remediate areas where safety and security can be improved. 



- - - 
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Wilson C. Riles Middle School's Safe School Plan was developed in accordance 
with SB 187 and Safe School$. A Plannina Guide for Actlon published by the 
Department of Education. Student, parent and teacher surveys were taken into 
account: to determine areas of greatest need. The document includes the school's 
personal, physical, social and cultural environment, which serves as an effective 
prevention plan based on parent and student surveys. Also taken Into 
consideration are temporary restraining orders, school-generated child abuse 
reports, custody orders prohibiting parents from contact wlth a child a t  school, 
harassment complaints filed by students and staff, suspension logs and accident 
reports. Addltlonally, the District's discrirnlnatlon and harassment policy, hate 
crime reporting procedures and the Unlform Complaint Policy are Included. 

A detailed crisis response plan based on the California Standardized Emergency 
Management System (SEMS) Is Included. Thls model was designed to centralize, 
organize, and coordinate emergency response among district organizations and 
public agencies. Specific first aid treatment is categorized in alphabetical order. 

The following committee members revised and approved this comprehensive 
school plan: 

Member 

Jovce Frisch Prindpal 

Marie Allred Teacher 

Susan Tanner Teacher 

Chervl Williams Counselor - Computer Technician - SSC/PTA Parent 
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Utility Shut Off Map 1 (Looking North) 



Appendix B - Utillty Shut Off Map 2 (Looking South) 



Appendix C 



Appendix O 







Appendix F 

California Child Abuse and 
Neglect Reporting Law 

Thc first child nbuse reporting law in California 
was enacted in 1963. That early low mnndnted 
only physicinns to report physical abuse. 

Over the yerug, numerous amendments have 
expanded the definition of rtportnble child 
nbuse nnd the persons required to report it. 

It is important. for mandated mportets to keep 
updntcd on periodic amendments to the law. 
Your local Child Abuse Prevention Council or 
county welfare department hns current reporting 
lnw infomation. Also visit ~v,leginfo.cn.gov 
Tor updated information on Lhc law nnd any other 
code section referenced in this moterial. 

l i e  Cdifomia Child Abwc nnd Neglect Reporting 
Lnw h cunently found in Pcnnl Code PC) Sec- 
tions 11164 - 111743. 7'he following is only n 
parlid demiption of the law. Mandated rrporiers 
should become fomiliar with the detniled qu i re -  
rnents as they are sct forth in the F e d  Code. 

Who Are Mandated Reporters? 
P.C. 11 165.7 defines "mandated reporters" as 
any of the following: 

1) A teacher. 
2) An insmctional aide. 
3) A reacher's aide or a teacher's nssislant 

employed by nny public or privotc school. 
4) A classified employee of nny public school. 
5) An administrative o f i c a  or supervisor of 

child tvelfm nnd attendance, or n cettifi- 
cated pupil personnet employee of any 
public or private school, 

6) An ndministmtor of a public or private day 
camp. 

7) An administrator or employec of n public 
or private youth center, youth recreation 
pmpm, or youth organization. 

8) An administrator or employee of a public or 
private orpnization whose duties require 
direct conlncl and supervision of children, 

9) Any cmployce of n county office of educo- 
tion or the California Depanmcnt of Educa- 
tion, whose duties bring the employee into 
contact with children on a regular basis. 

10) A licensee, an ndministmtor, or an employ- 
ee of a licensed community core or child 
day are facility. 

11) A Hend Slnrt p m p m  tcncher, 
12) A licensin~ workcr or licensing evaluator 

employed by a licmcing ngency os defined 
inP.C. lt165.11. 

13) A public assistnncc worker. 
14) An employee of n child core institution 

including, but not limited to, foster parents, 
goup home personnel, and personnel of 
residential can facilities. 

15) A social worker, probation officer, or parole 
ofiicer. 

16) An cmployce of a school district police or 
sccurity deportment. 

17) Any person who is an administrator or pre- 
senfa of, or n counselor in, n child abuse 
prevention pmgnm in any public or private 
school. 

18) A district attorney investigator, inspator, 
or loco1 child support agency caseworker 
unless the invcstigntor, inspector, or 



caseworker is working with an attorney 
sppainted pursunnt to Section 3 17 of the 
Welfnn nnd Institutions Code to represent 
n minor. 

19) A pcncc ofliccr, as defined in Chapter 4,5 
(commencing with Section 830) of Tillc 3 of 
Part 2 of the Pennl Code, who is not other- 
wise described in RC. 11 165.7. 

20) A finlighter, ercept for vulunteerfire- 
fightem. 

21) A physician, surgeon, psychintrisl, psy- 
chologist, dentist, mident, intern, podia- 
trist, chiropractor, licensed nurse, dentol 
hygienist, optometrist, rnoniagc, family and 
child counselor, clinicnlsocial worker, or nny 
other person who is cumntly licensed under 
Division 2 (commencing with Section 500) 
of the Business and Professions Code. 

22) Any emergency medical technician l or ll, 
panmedic, or other person certified pursu- 
ant to Division 2.5 (commencing with Sec- 
tion 1797) of the Health and Snfety Code. 

23) A psychologicnl nssistnnt ngistered pursu- 
ont fo Section 2913 of the Business ond 
Professions Codc. 

24) A mnrringe, frimify and child thernpist min- 
ce, ns defined in subdivision (c) of Section 
4980.03 of  the Business and Professions 
Code. 

25) An unlicensed mam'ngc, family, nnd child 
thempist intern registered under Section 
4980.44 of the Business and Professions 
Code. 

26) A state or county public henlth employee 
who trents n minor for veneml disense or 
any other condition. 

27) A coroner. 
28) A mrdicol exnrniner, or my other person 

who perfoms nu to psies. 
29) A cammereid film nnd photographic print 

pmcasor, as specified in subdivision of 
P.C. I 1 166. For purposes of the California 
Child Abusc Reporting Law, "commercia! 
film and photographic print processorn 
menns any pcrson who develops exposed 
photographic film into negntives, slid=, 
or prints, or who rnakcs prints from negn- 

lives or slides, for compensntion. The term 
includes nny employee of such n pcrson; 
it docs not inctudc n pcrson who develops 
film or rnakcs prints for a public ogency. 
A child visitation monitor. For purposes of 
the Cnlifornia Child Abuse Reporting law, 
"child visitation monitor*' menns my person 
who, for finnncinl compensntion, acts ns 
monitor of o visit between a child nnd nny 
olher person when the monitoring of that 
visit hns been ordered by n court of Inw. 
An nnimal contml ofIicer or humane society 
oflicer. For purposes of the California Chid 
Abusc Reporting Law, the following terms 
have the follawing meanings: (A) "Animal 
control oflicer" means any penon employed 
by n city, county, or city and counly for the 
purpose of enfaxing animal control Inws und 
regulations. (B) "Humane society oficer" 
mans my person appointed or employed by 
n public or privnle entity ns a hurnnne ofticer 
who is qualified pursuant to Section 14502 
or 14503 of thc Corporntions Code. 
A clergy mcmbeg ns specified b subdivision Igl 
of P.C. 1 1 166. For purposes of the California 
Child Abuse Reporting Law, "clergy member" 
menns n priest, minister, rabbi, religious 
practitioner, or similnr hnctionnry of n 
church, temple, or recognized denomination 
or organizntion. 
Any cusfodinn of recotds of a clergy 
mcmbcr, as specified in RC, I 1 165.7 nnd 
subdivision of Section I 1 166. 
Any employee of any police dcpartmcnt, 
county shcritl's dcparcmcnt, county 
probntion department, or county welfare 
deportment. 
An employee or volunteer of a Court 
Appointed Special Advocate p r o w ,  as 
defined in Rule 1424 of the Rules of thc 
Court. 
A custodial officer ns defined in Section 
83 1.5 of the Pcnal Code. 
Any person pmviding services to A minor 
child under Section 12300 or 12300.1 of 
the Wclforc and Institutions Code. 



Note: Unless otherwise stated, voluntccn arc 
not mandated reporters. 

Why Must You Report? 
Thc primnry inlent of thc mporting law is to 
protect an nbused child fmm further nbuse. 
Protecting the identified child may also pmvide 
the opportunity to protect other children. It is 
equally important to provide help for the p n n a .  
Pnrrnts may be unnblc to nsk for help directly, 
and child nbuse may be their wny of calling at- 
tention to fmily problems. The report of abuse 
may be a cntnlyst for bringing about change in 
the home environment which in null mny help 
to loww the risk of nbusc in the home. 

What Do You Have To Report? 
Under the law, when the victim is a child (n 
person under the ngc of IS] nnd the perpetrator 
is any person (including n child), the following 
types of abuse must be reported by all Icgnlly 
mandnted reporters: 

a A physid injury inflicted by other thnn ac- 
cidental menns upon a child (RC. 11 165.6) 
Note hat child nbuse rlow rror include 
a "mutual nffmy" between minors. It 
also does nnt include on injury causal by 
"rensonnble ond necessary force used by a 
pence omccr acting within thc counc and 
scope of his or her employment." 
(PC. 11 165.6) 

b. Sexunl abuse of o child, including both 
scxunl assnull nnd sexual cxploitntion, 
"Sexual wault" includes sex acts with n 
child, lewd or lascivious ncts with a child, 
and intentional mnsturbntion in Ihc prcs- 
cnce of a child. "Saunl cxptoitntion" 
includes prcpating, selling, or distributing 
pornognphic materials involving childten; 
employing u minor to perform in parnop- 
phy; nnd employing or coercing a child to 
engngc in prostitution. (P.C. 1 1165.1) 

c. Willful harming or injuring of a child or the 
endangering of the person or health of a 
child, including inflicting or permitting 
unjustifiable physical pain or mental suffcr- 
in& (P.C. 11 1653) 

Note: Any mandated reporter muy report any 
child who is suffering serious emotionnl dnm- 
age or is at substantial risk of suffering serious 
emotional damage. (RC. 11 166.05) 

d. Willful infliction of cruel or inhuman cor- 
porn? punishment or injury resulting in n 
traumatic condilion. (PC. 11 165.4) 

c. Neglect of n child, whether "severe*' o r  
"general," by a person responsible for 
the child's wdfm. The tm "neglect*' 
includes both ncts or omissions hnrmin~ or 
thrcnrcning to h a m  the child's health or 
welTm (RC. I1 165.2) 

When Do You Wave To Report? 
Child nbuse must be reporled when a mandated 
rcpodcr, "in his or her professional copncity or 
within the scope of his or her cmployrnent. has 
knowledge of or obsetyes n child whom the 
mandated reporter knows or rensonably suspects 
has been the victim of' child nbuse or neglect." 
(RC. 11 166 (a)) 

"Reasonnble suspicion" O C C U ~  when "it is 
objectively reasonable for a person to entennin 
a suspicion, based upan fncb that couId cause ;r 
rensonable person in a like position, drnwing, 
when appropriate. on his or her tnining and 
experience, to suspect child nbuse or neglect." 
(P.C. 11 166 (s)(l)) Although wordy, the intent 
of his dc finition is clear: if you suspect that 
nbuse has o c c u d ,  make a report. 

You must make a report immedintely (or ns won 
ns pmcticably possible) by telephone and you 
must p q n n  and send, f k  or elecmnicnlly 
trnnsmit n written report within 36 hours of 
receiving the inforrnntion repding the incident. 
(RC. 11166 (a)) Written reparts must be sub- 
mitted on Depnrtment of Justicc fonn (SS 8572), 
which can be downloaded from the California 
Atlorncy GcncnlS Web site nt www.ag.ca. 
gov (click on Child Protection Pmgorn; clickon 
forms; click on SS 8572). The rnnndttted reporter 
may include with the report any nonprivileged 
documentary evidence he or she possesses 
related to the incident. 



To Whom Must You Report? 
The report must be mndc to my police depart- 
ment or sheriffs department (not including a 
school district police or security department), 
county probation dcpnrtrnent, if designated 
by the county to tcceive mandated reports, or 
county wclfam department. (P.C. 11 165.9) 

Any mandnted rrparta who knows or masonably 
suspects that the homc or institution in which the 
child resides is unsuitnble for the child bemuse of 
abuse or neglect shall inform the agency about 
the unsuitability of thc homc ot the some time he 
or she reports the abuse or netecf. (RC I f  166 (0) 

When two or mon persons who are required 
to qmtt jointly have knowledge of a known or 
suspected instnncc of child abuse or neglect, 
and when (hem is agmement among them, a 
single person b m  the p u p  may mnke thc 
report. Any group member who knows that the 
report wm not mnde, however, shall mnke the 
report, (RC. 1 1166 (h)) 

Immunity 
Mandated ~rtportm have immunity h m  criminal 
and civil liability for m y  report q u i d  or autho- 
rizcd under the Child Abuse Rcponing Law. This 
immunity applies even though the knowledge 
or rensonnble suspicion of nbuse was acquirrd 
outside his or her profcssionnl cnpocity or outside 
the scopc of his or hcr employment (P.C. 11172 
(a)) And ifa mandnled reporter is sued for mak- 
ing a report, he or she may be able to receive 
compensation for legal fees incurred in defending 
against lfic nction, (RC. 11172 (c)) 

Any pmon who makes a report of child abuse, 
even though he or she isnol a mandated report- 
er, has immunity unlcss the rcpart is pmvcn to be 
false and it is proven that the person either kncw 
the report was fnlse or made it with rccklcss 
disregard of its truth or falsity. (RC. 11172 (a)) 

Additional Safeguards for 
Mandated Reporters 
No supervisor or administrotor may impede or 

inhibit a mandated reporter's mporting duties or 
subjcct the mporting person to any sanction for 
making a report. {PC, 11166 (f)(l)) 

Any supervisor or adrninislntor who violates the 
above cited code section is guilty of n misdc- 
mcanor punishable by n fine not to cxcced one 
thousand dollars ($1,000), by not more than six 
months in a county jnil, or by both a finc and 
imprisonment. (PC. 11166.01(a)) If however, 
death or great bodily injury happens lo the child 
as o result of the abuse, thc supwvisor or nd- 
minishntor who impeded or inhibited the report 
is guilty of s misdemennor punishable by not 
more than one yenr in n county jnil, by n fine 
not to cxcccd five thousand dollnrs (35,000), or 
by both. (RC. 11 166.01(b)) 

The mandated reporter's identity is confidential 
and may only be disclosed to specified persons 
nnd agencies. (RC. 11 167 (d)(l)) 

Mandnted repoders and others acting at their 
dimtion a n  not liable civilly or criminally For 
photographing thc victimand including the 
photograph with their report. (P.C. 11 172 (a)) 

A clergy member who acquires knowledge or 
a rensonnble suspicion of child abuse during 
n penitential communication is not mandated 
to report the abuse. For purposes of the Child 
Abuse Rcporling Law, "penitential communica- 
tion" mans communication, intended to be in 
confidence, including, but not limited lo, a 
sacramental confission mode to n clergy 
member. (RC. 11 166 (d)(l)) 

Liability for Failure to Make A 
Required Report 
A mnndntcd reparter who fnils to woke a 
rcquircd rcpbrt of child abuse is  guilty of n 
misdemennor punishable by up to six months 
in jail or by o S 1,000 fine or by both n fine 
and imprisonment. (RC. 11 166 (c)) If however, 
death or great bodily injury happens to the child 
ns a result of the nbusc, the mandated reponer 
is guilty of a misdemeanor punishnble by not 
more than one ycar in a county jail, by n line 



not to exceed five thousand dollars ($5,000), or 
by both. (RC. 11 166.01 (b)) Me or she mny also 
be found civilly liable for damages, cspecinlly if 
the child-victim or nnother child is lirrther victim- 
ized bccnuse of the lnilure to report. (Landeros 
I: Ffacx1(1976) 17 Cat.3d 399.) 

If n mandatcd reparter conccnls his or her failure 
to  npott obuw or "scvert" neglect, the failure 
to report isa continuing offense until the failure 
is discovered by an agency specified in Section 
I 1 165.9. (P.C. 11166 (c)) Because it is a 
continuing offense, the statute of limitations 
does not start to ntn until the failure to report is 
discovered. 

Responsibilities of Agencies 
EmpIoying Mandated 
Reporters 
On and attw January 1, 1985, p o n s  entering 
employment which makes them rnandnted 
reponce must sign statements, provided and 
retained by their cmploym, informing them that 
they arc mandated nporiers and ndvising thcm 
of their reporting responsibilities and of their 
confidcntiolity rights. (RC. 11 1665 in)) 

On nnd aner January 1, 1993, any person who 
acts ns a child visitation monitot; prior to cngag- 
ing in monitoring the first visit in a case, shall 
sign a stntement provided and retained by the 
court which ordercd thc monitor5 presence 
to the c K i t  thnt he or she has knowledge OF 
the pmvisions of the Child Abuse Reporting LPw 
and will comply with them, (RC. 11 166.5 (n)) 

Employers nn? strongly encouraged to provide 
their ernployccs who am mandnted reporters 
with training in the duties imposed by the Child 
Abuse Reporting Lnw. Tmining in thc dutics 
imposed by the reporting law shall include 
tmining in child abuse identification and report- 
ing  Whether or not cmploycrs pmvidc their 
cmployccs with mining, lhcy shall provide thcit 
employees who are mandated rcportcts with 
the statement requid  in subdivision (a) of Scc- 
[ion I 1 166.5. (RC. 11 165.7 (c)) The nbsence 

of training shall not excuse a m~ndnted reponer 
from the dutiw imposed by the reporting law. 
(PC. 11 165.7 (c)) 

EXCEPTION: Any penon providing scrviccs to 
a minor child under Section 12300 or 12300. I 
of  tlie Welfare and Institution Code shall not 
be requid  to make n child abuse report unless 
that pmon hos mcivcd mining, or instructional 
moterial in the appropriate language, on the 
dutics imposed by the Child Abuse Reporting 
Law, including idcntiFying nnd reporting abuse 
and negIect. (P.C. 11 166.5 (c)) 

Feedback to Mandated Reporters 
After the investigation is completed or the mat- 
ter mchcs a final disposition, the investigating 
agency is obligated to infonn the mandated 
reporter o r  the mults of the investigntion and 
tiny action the agency is tnking with tcjptds to 
the child or family. (P.C. 11170 (b)(2)) 

- - 

Chnnges in the Inw for 2007 are underlined. 
Plensc nole that the California Child Abuse Rc- 
porting tnw may have changed since the printing 
of this mnterinl. This matcrial has been reprinted 
to assist mnndntcd reporten in determining their 
=parting rcsponsibilides. It is not intended to 
be and should not bc considad legal adviec. In 
the cvent there ore questions about reporting 
resp~nsibitities in n specific cnse, tbc advice of 
legal counsel should be sought 

A special thank you to Deltn Dental of Cnlilornia 
for their work in developing the original material. 

For additional infonnntion on child abuse 
prevention, you mny contact: 

Crime and Violence Prevention Center 
Califomin Attomcy General's Oficc 

1300 1 St., Suite 1 !20 
(916) 324-7863 

w~u~u.strfesslale.org 



Appendix G 
Child Abuse Reporting Form 

Print 
T* 2.- 1: -----, 

SUSPECTED CHILD ABUSE REPORT Reset Form 
- 1-1 "- Mandated Ch Id Abuse Reportors 



Appendlx H 

Ccntcr Joint U n i f i e d  School  Dis tr ic t  
rWB Wm As- A* CA 91Ml 9ltiJJO-633 PlWB4S3 

Williams Cornplalnts Classroom Notice 

Notice to Parents, Guardians, Pupils, and Teachers Complaint Rights 

Pursuant to California Education Code Section 35186, you are hereby noWied that 

1. Thm should be sufficient textbooks and insmctionnl materinls. That mans each pupil, including English 
learners, must hnve o textbook or instructional materials, or both, to use in class and to take home. 

2. School facilities must be clean, sefe, and maintained in good repair. 

3. There should be no teacher vacancies or misassipcnts. Tbcrc should be a teacher assigned to each class and not 
a series of substitutes or other tempomy teachen. The teacher should havc the proper crcdenlinl to teach the 
class, including the c ~ i f i ~ t i o n  required to teach English learners if present. 

Misassignrent means #/re placement of a certijlcaterl employee in a teaclring or services position for rvlticlt the 
employee docs not liold a legally recognized certpcate or credential or t!teplaccrnent ofa cert9cated employee 
in a feacl~ing or servicesposition tlrat tire enrpioyee is not ofhenvise atrthodzcd by statute to hold. 

Teacher vacancy means a position to rvhiclr a single designated certiJcated enrpfoyee kns not been assigned at 
tile beginning oftlre yearfir an entire year or, ifthe position is far a one-senrester course, aposition to which a 
single designated cerrifcated employee has nor been assigned at the beginning ofa senlaterfor an entire 
senrater. 

4. Pupils, including English Learners, who have not passed one or both pDtis of the high school exit examinntion by 
the end of the 12th gadc nre to be provided the opportunities to receive intensive instnrction and scrviccs for up 
to two consecutive academic y a m  after the completion of grade 12. 

5. A complaint form may be obtained at the school office, district office, or downloaded from h e  school's Web site 
at ccnterusd.otg. You may also download a copy of the California Department of Education comploinl form from 
the following Web site: http://www.cde.ca.pv/relcp/uc. 
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Williams Complaints Form 

Edurarion Code (EC) Section 35186 crcntd a procedure For the filing of complainb conceraing deflciencics related to iastroctional 
materiels, conditions of facilities that are not maintained In n clean o r  sale manner or  la good repair, and teacber vacancy o r  
mbmsignmcnt. The complaint and response arc public documcats ns provided by statutc ~ o r n ~ l a ~ n b  may be filed a n ~ ~ ~ r n o u s l ~ .  
Horvevcr, if you wish to receive a response to your complaint, you must provide the folluwiag contact informatioa. 

Rcsponsc requested: 0 Y a  0 No 

Nume {Optionnl): MailingAddr~s (Optional): 

Phone Number Day (Optional): Evcnlng (Optional): 

Issue of complaint (please check a11 that apply): 
I. Textbooks and Instrvctianal Materials 

Cl A pupil, including an English lenrocr, docs not have r l a n d s ~ a l ~ a e d  textbooks or iasmettoanl matadds or  stpte 
adopted or district-adopted tcxtboolu or other rqdml instrudonal mntcrfah to use in dasl. 

U A pupil doer not have access to textbooks ar instructional materials to are at home or after school. Thls docs aot require 
two sets of tutbcoks or  instroctionai materials for each pupU. 

0 Textboob or  instructional rnaterinla are In p w r  or unusable condition, have mfsshg p q a ,  or arc unrcadobk due to 
damngt 

U A pupil was provided photocopied sbeels from aaly a portion of a lextbook o r  instructional mrtedalr to address a 
shortage of textbooks o r  Iwlructional materiab. 

2. Fadity Conditions 
0 A condilion posa an urgcmt or emergency threat to tbe benlth o r  safety of students o r  staR, ineludlap gas Ienfu, 

nooFunctiodng heating ventilation, fire sprinklen o r  afr-conditioning syrtcrm, clctfrlcal power failure, major sewer 
line stoppage, major pest or  vermin lnfntetlon, broken wfndows o r  exterior doan or  gates t ln t  will not lock and that 
pose a security risk, abatement of bnzardoas rnatcrials previously undiscovered that pose an immediate threat to pupib 
or  stuff, structural damage creating a hmrdous  o r  ualnhnbitable condition, and any other emergency conditions the 
school dktrIct determines appmpria t~  
A school restroom has not bctn maintained o r  e l m a d  regularly, b nat fully operational and bar not beca stocked at nU 
tfmes witb toIlet paper, soap, and paper toweb o r  functIond hand dryers. 

0 The school has not kept all ratrooms open during schwl boan when pupib are not lo clrusu, and has apt kept a 
sunicient numbcr or  mtrooou open duringschool hours when pupiIs a n  in c l w ~ a  

3. Teacher Vacuocy or Misassignmeat 
0 Teacher vacancy - A  semester btgilu and a teacher wcaecy exists. (A teachcr vncabcy is a posilfoa 

To wbkb a singe dcsigoatcd cdf ica ted  rmployrc has not been assigned a t  the bcgiiningorthe year 
lor an entire year or, i C  the pasitfan fs for a oncsemestcr course, a porihn to wbicb a single designated certificated - 
cmployu has not been assigned at the bednniag of a semester for an entim semester.) 

- 

Q Teacher misassignmeut - A teachcr wbo laclu credentfals or tmidng to teach English levnelr is  
assigned to leach e c h s  witb mote than 20 pcrcent EngUrh learner pupils in tbc class. 

0 Teecber misnslrignmeat - A tcncbcr b assigned to tcacb a class for which Ibc teacher lacks subject mattcr competency. 
4. High School Exit Examination (For school distrlch who receive interuivc instruction fan&) 

0 PupiIs who have not pmsed tbe high school exit exam by the cad o f  12Ih grade were not provided the opportunfty to 
receive Intensive instruction and services pursuant to Educndon Code 37254 (d) (4) and (5) nftcr tbc completfon of 
grade 12. 

Date of Problem: 

Location of Problem (School Name, Address, and Room Nambtr or Lmadon): 

Course o r  Grade Level md Tcacher Nnme: 

Pleasc describe rbc Issue of your compldnt ia detail. You may attach additional pagu i T  nccfssnry to Fully describe the 
situation. 

P l m e  file this complaint at  tbe following locarion: 
David Grimes, Dimlor of PmnnclfStudmt Services 8408 Watt Avenue, Antelope, CA 95843 



Appendix 1 

Center Jolnt Unified School Dislrict 
Discipline Policies 

Grounds for Suspension or Expulsion: Legislative Intent: California Education Code 48900 and Center Unified School 
District Baard Policy 5144 (a) allow the superintendent or site adminlstra!~ to suspend or recommend for expulsion a 
sludent for any violation of the following rules while an school grounds, going to or coming from school, during the lunch 
period whether on or off lhe campus, or during, or while going to, or coming fmm a school sponsored activity. Suspension 
of up to 5 days or a recommendation for exputsion may occur when the conduct !s of an extreme nature. 

*48900(a-1): Caused. Attempted, or Threatened Physical Injury (6) 
*48900(a-2): Use of Force or Violence (S) 
*48900(b): Weapons (S) 
*48900(c): Drugs or Alcohol, PassessionlUse of (S) 
*48900(d): Drugs or Alcohol, Sale of (S) 
*48900(e): RobbetylExtwtion (S) 
*48900(f): School Properly Damage (S) 
*48900(g): Property TheA (S) 
"48900(h): Tobacco, PossessionlLlse(S) 
"48900(1): Language, ObscendProfanity (S) 
'489000): Drugs, Paraphernalia (S) 
'498M)(k): Disrupted School Activities / Defiance of AuU~ority(S) 
'48!300(1): Stolen Property, Possesston of (S) 
'r18800(m): Firearm, Imitation (S) 
+48800(n): Sexual Assault (S) 
'48900(0): Harassment, Witness (S) 
"48800(p): Soma, Selling of (S) 
*48800(q): Hadng (S) 
'48900(r): BullylngHarassment (S) 
Y8900(t): Aids or Abels Physical Injury(S) 
"48900.2: Sexual Harassment (SHE) 
'48900.3: Hate Violence (S)(E) 
"48900,4: Harassmen!, threats, intimidawn (S)(E) 
*48000.7(a): Terroristic threats against school officials or property (S)(E) 
*48900.7(b): Temrlstlc Jhreat (S)(E) 
'4891 5(a-1): Caused Serious Physical injury (SHE) 
*48915(a-2): Possession of Knife or other Dangerous Object (S)(E) 
'48515(a-3): Possession of any Controlled Subslance (SHE) 
'4891 5(a-4): RobberylExtortton (S)(E) 
*48915(ad): Assault or Battery on a School Employee (S)(E) 
'4891 5(c-1): Firearm: Possessing, Selling or Furnishing (E)" 
'4891 5(c-2): Brandishing a Knife (E)" 
'4891 5(c-3): Sales of Controlled Substance (E)" 
'48915(~-4a): Sexual Assault(E)" 
'48915(c-4b): Sexual Battery (E)'" 
*48915(c-5): Possession of an Explosive (E)" 



Appendix J 

Center Joint Unified School District 
Previous SuspensionlExpulsion Notification 

Dated: 

To: 
Teacher's Name 

Re: 
Student Name 

Pummt to Lcgislotivc Bill AB 29 and ED Code 49079, his notice is lo inform you that our ofice has received a copy of the above 
named student's cumulativc file. The cmulativc filc includes previous suspension or expulsion infonnnlion during h e  previous three 
school years. 

You hnve a right to view this information. You may check out h e  cumulativc filc fkom the office nt your convenience. Please sign this 
notice indicatin~ that you have been mndc nwm of the prior suspcnsionsfcxpdsions and of  your right to view the cumulative folder. 
Then, return the form to my oficc as soon as possible, 



Appendix K 

Hate Motivated Behavior 

As California's population becomes more diverse, i t  is important that school districts provide a safe and harmonious 
leanrin~ environment for all students. Pursuant to Education Code 201, schools have an afinnativc obligation to combat 
racism, sexism, and other foms of bias, as well as a responsibility to provide equal educational opportunity. Developing 
policy to address hate-motivated behavior is one way districts can help leach students respect and understanding of 
diversity.*** 

In its publication entitled "Hnte-Motivated Bchnvior in Schools", the California Department of Educalion defines hnte- 
motivated behavior as an act, ot attempted act, motivated by hostility towards a victim's real or perceived ethnicity, 
national origin, immigrant status, gender, sexual orientation, religious belief, age, disability, or any other physical or 
cultural characteristic. Some hate-motivated behavior may also be n crime as defined in state or fcderal law. These 
crimes include, but arc not limited to: bomb threats, cross burning, destruction or defncement of property, and certain 
types of vandalism and assaults.+** 

The following optional policy is for use by districts in the implementation of a prevention strategy for hate-rnotivcrled 
incidents and should be modified to reflect district practice. Elements of this policy should also be intcgntcd into existing 
school plans, such as the school safety and staff development plan, as well as any policies developed by the district 
regarding Positive School Climate and Multicultml Education; see BP 5137 and BP 6141.6. respectively.**+ 

The Governing Bonrd sffisms the right of every student to be protected from hate-motivated behavior. It is the intent of 
the Board to promote harmonious relationships that enable students to gain it true understanding of the civil rights and 
social responsibilities of people in our society. Behavior or statements that dcg-irde an individual on the basis of hisber 
~ C C ,  ethnicity, culture, heritage, gender, sexual orientation, physial/mental attributes, religious beliefs or prnciiccs shall 
not be tolerated. 

(cf. 0410 -Nondiscrimination in District Programs and Activities) 



Appendix L 

District programs and activities shnll be fie from discriminnlion, including harassment, with respect to a student's actual 
or perceived sex, gender, ethnic p u p  idcnlification, race, national origin, religion, color, physical or mental disability, 
a p  or sexual orientntion. 

The Govenring Board shall ensure equal opportuniries for all shrdcnts in admission and access to the educational p r o m  
guidance and counseling prognms, athletic programs, testing procedures, and other activities. School staff and volunteers 
shall carehlly guard against segregatian, bias and stereotyping in instmction, guidance md supervision. Thc district m y  
provide male and female students with sepmtt shower rooms and sexual health and HIVlAlDS prevention classes in 
order Lo pmtect student modesty. 

The Board prohibits intimidation or hmssment of any student by any employee, student or other person in the district. 
Staff shall bealert and immediately responsive to student conduct which may interfere with anolher student's ability to 
participate in or benefit from school service, activities or privileges. 

Students who harass other students shall be subject to appropriate discipline, up to and including counseling, suspension 
andlor expulsion. An employee who pmnils or engages in harassment m y  bc subject to disciplinary action, up to and 
including dismissal. 

The Board henby designates the following position as Coordinator for Nondiscrimination to handle complaints regding 
discrimination and inquiries regarding the district's nondiscrirninntion policies: 

Director of Personnel 
8408 Watt Avenue 
Antelope, California 95843 
(916) 3306419 

Any student who feels that hdshe is being harassed should immediately contact the Coordinator for Nondiscrimination, 
the principal or any other staff member. Any student who observes an incident of hnnwment should report the 
harassment to a school employec, whether or not the victim files o complaint. 

Employees who become aware of an act of hnrassment shall immediately report the incident to the Coordinator for 
Nondiscrimination. Upon receiving a complnint of discrimination or harassment, the Coordinator shall immediately 
invcstigte the complaint in accordance with site4evel grievance procedures specified in AR 51 45.7 - Sexual Harassment. 
Wherc the Coordinator finds that harassment has occurrecf, helshe s h l l  lake prompt, appropriate action to end the 
harassment and address its effects on the victim 

The Coordinator shall also advise the victim of any other remedia that may be available. The Coordinator shall file a 
report with the Superintendent or designee and refer the matter to law enforcement when required. 



Appendix M 

Dressing for Success 
The CJUSD Board of Trustees and RHes staff believes pmper dress and gmoming Is part of a positive educetlonal expfNience. School 
should be a place of learnkg and preparauon lor a successful future. 

If a leacher or staff member &ems h e  sludenrs clothlng inappropriate, Ihe student will be sent lo the offlce to correct the tssue. Thls 
mey Include changing Into clothes to remedy the dluaUon (Ic~nerclolhes are available). Students will return to class at the dlscretlon of 
admlnistratlon. While there Is a certain amount of w b m t y  In applying any dress code, It should be noted that the dedsions of the 
administration at WCR shall be flnal in dress code matlere. Students wlll receive lhe following consequences each quarter for dress 
code violations: 

I* & 2"'' vlolalian - srn violatton 
6m & subsequent violation 

Warning and documentalion by off- slaff 
Lunch delenuan assigned by oMca staff, loss of one rnerlt 

Referral lo admtnistralion, further dMplInafy actlon, parent notiRcaUan 

Dress Code 
Skirts and shorts must be el or below the fingertips when arms am placed at the sMe. (Holes, openings, or dits in Ulese garments 
mu61 not reveal M n  abave the fingerllps). 

4 Sagging pants em not al-. 

Appearance of undergarments is pmhibiled. 

8 Several types of clothing may not be worn alone. Examples of clolhlng that may no1 be wan  alone at school ere llghts; slraplesa 
tops, spaghetll straps, or halter bps; short shorts, shirls wlth large ann holes or tow necklines, bate rnidrfff or bereback tops, crop 
tops and half-shlrts; or other dalhjng that exposes body parts or undergarments. 

f.1 Pajamas am not to be worn to school. 

The following clothlng llems, accwiorles, and backpacks are considered Inappropriate and cannot be worn or displayed at school: 
dothing that bears profanity or weapons or hat adverl&es sex, drugs, alcohol, tobacco, gangs orvidence or hat implies bullying. 

3 Students are prohfbitecl b r a  wearing any gang affillaled dothing or items. Gang atflre is any clolhlng, accessory or manner of 
gmomlng which may be an indlcalor af gang Involvement. 

Shoes must be worn at all Umes. Slippen, fllpflops, slldes and other slrapless shoes as well as high and platfon heeh are 
consldemd unsafe and are not to be worn at school. 

9 Head coverings am only a l h e d  during inclement weather. During the cald or rainy season. students outside may wear a hood, a 
beanie. or en ofiicial school hat (availabls for purchase). No head coverings are permitted Indoors. Bandanas are not allowad at 
school. 

r) Non-school sponsored bdmrned ha19 are not allowed. 

9 WrfUng on oneself or olhers Is not allowed. 

9 PIercings that are deemed unsafe will no1 be allowed. 

P.E. clothing Is lo be worn during the regular P.E. classes only. 
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Each school year we are required to update our Comprehensive School Safety 
Plan. The current revision includes updated safety goals to reflect current staff 
training and an update to reflect staff currently working at Oak Hill. 

RECOMMENDATION: The CJUSD Board of Trustees Approve the Oak Hill 
Safe School and Emergency Preparedness Plan: February 2017 Revision 
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The Emergency Response Plan has as its primary objectives: 

1. To save lives and avoid injuries; 
2. To safeguard school property and records; 
3. To promote a fast, effective reaction to coping with emergencies; 
4. To restore conditions back to normal with minimal confusion as promptly 

as possible. 

Attaining these objectives will require clear activation procedures and 
responsibilities, identification of all tasks to be performed and by whom, an 
organized yet flexible response, and the dedication and cooperation of all, 

It is vital to the continued functioning of the school, staff, and students that we 
are prepared to respond effectively in times of emergencies. Such preparatlons 
wlll also help us meet our obligations to our community. 

This plan has been developed to be used in case of an emergency. All members 
of the faculty and other employees should: 

1. familiarize themselves with this plan, 
2. be prepared to activate it immediately, and 
3. perform any duties to which they are assigned to make its activation 

effective. 

Members of the faculty shall teach the Emergency Response Plan to the students. 
The members of each classroom shall be instructed in the evacuation plan so they 
can respond immediately upon receiving the necessary warning. 
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The Incident Command System (ICS) is a nationally recognized organizational 
structure that provides for role assignment and decision-making while 
planning for and reacting to  critical incidents of all types. Implementing ICS 
will allow for all school personnel to know their area of responsibility during a 
crisis and to plan and practice the management of their specific role. This type 
of delegation limits the number of functions under any one manager, allowing 
each person to focus on just one or two aspects of the incident. These 
managers then provide information to the incident commander (principal) and 
help that person make informed decisions. Using this type of organizational 
system during a critical incident creates clear communication channels that 
will help limit the chaos and uncertainty associated with emergency incidents. 
Plans can be made, policy established, and training conducted well in advance 
of any emergency incident. This type of forward thinking will be needed 
during a critical incident and is a key component to a school being properly 
prepared. 
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Incident Command Descriotions 

Incident Commander: The Incident Commander is the overall leader during an 
emergency incident. This person is normally the principal or assistant principal of 
the school. The Incident Commander makes decisions based on the information 
and suggestions being provided from the Liaison and ICS Section Chiefs. 

Assume Command 
Establish the Command Post 
Conduct briefings of the Command Staff 
Identify level of threat by assessing situation 
Set specific objectives and direct development of incident action plans 
Direct protective actions to stabilize the school 
Activate and oversee ICS functions 
Establish Unified Command with responding agencies 
Update EOC as situation evolves 
Approve information to send to the EOC for media briefings 
Set objectives for resumption of normal activities 
Maintain an activity log (scribe) and oversee action reports 

Admin/Finance Chief 
Report to Command Post if directed to do so; otherwise, provide finance 
duties as secondary duty 
Keep an envelope or box for all receipts and overtime cards 
Provide a cost-accounting update for the IC as requested 
Maintain an activity log (scribe) and write after-action report 
Check attendance for that day for both students and adults 

Logistics Chief: The Logistics Chief manages the team and reports directly to the 
Liaison. This team is responsible for obtaining any needed resource, 
communication, food and water, and transportation. 

Report to Command Post (immediately or upon handing off students) 
Participate in briefing sessions, helping to identify required resources and 
personnel or advising of their availability 
Provide equipment, suppIies, personnel, busses/cars as required by 
Operations 
Establish and maintain communications (radios, bullhorns, etc.) 
Stage resources (or Team Leaders) so they are readily available 
Coordinate and re-assign staff to other teams as needed by Operations 
Maintain a visible chart of available resources as a reference for Ops and 
the I C  Team 
Provide food and water as needed (and available) for staff and students 
Maintain an activity log (scribe) and write after-action report 



Operations Chief: The Operations Chief manages the members of the Operations 
Team. The Chief reports directly to the Liaison. This group, referred to as the 
"Doers", performs the "hands onf' response. 

Immediately report to Command Post 
Supervise and direct activities of all groups assigned to Operations through 
the Team Leaders 
Identifj alternate staging areas as needed (to IC and Logistics) 
Identify alternate resource requirements (to IC and Logistics) 
Deploy resources 
Make changes as necessary to action plan based upon reports from group 
leaders and Planning Chief 
Update IC and IC Team with status reports 
Maintain an activity log (scribe) and write after-action report 

Planning Chief: The Planning Intelligence Chief will report directly to the Incident 
Commander and may stay with the Incident Commander throughout the crisis. 
This team will gather information to assist with medium/long-range planning 
related to the ongoing incident and school recovery issues. They will arrange for 
recovery/aftermath resources so that there is no gap between the end of the 
incident and necessary support/ services. 

Report to Command Post (immediately or upon handing off students) 
Collect EOC forms and develop a briefing on incident size and scope for IC 
Team. 
With Ops, gather incident information and updates from team leaders. 
Send and supervise runners, if needed, to gather incident information 
Share information needed for decision making with I C  Team 
Prepare estimates of incident escalation or de-escalation for I C  Team 
Report to Safety any conditions that may cause danger 
Maintain an activity log (scribe) and write after-action report 

Communications: This person will work to ensure that a communication system is 
in place (phones, walkie-talkies, etc). They will communicate crisis progress or 
changes within the site and with District Office. 

Documentation: This person will collect, evaluate and document information 
about the development of the incidents and the status of resources. 

Liaison: The liaison is the link between the Incident Commander and the Section 
Chiefs. The liaison may provide general information to the Incident Commander 
but does not make command decisions. The liaison is also the contact person/link 
for other community agencies, such as local police and fire departments. 

Medical Team: Members of this team will take roll with their own class, send in 
their EOC form, and then ask a supervising teacher to watch their students. They 



will then report directly to the Team Leader in a pre-determined First Aid Staging 
Area and organize first aid supplies. The medical area should provide privacy for 
the injured and easy access for cars used to transport people with major injuries. 

I f  necessary, Medical Team members will take medical supplies and report to 
classrooms where injuries are being reported by Search and Rescue. They will 
stay in communication with Operations Chief via radio. 

The Medical Team will use the First Aid and START to provide treatment and 
continue to prioritize injuries. Students with minor injuries can be walked to the 
medical area for first aid treatment. The Medical Team will determine if a student 
needs to be transported to the hospital. Written records must be kept of any 
students who are to be transported. I f  a transported student's name is not 
known, use a cell phone to take a photo of that student and document where 
he/she was transported to. Also, get the name of the ambulance company and 
the badge # of the ambulance personnel. 

Off-Site Evacuation Coordinator: The duties of this position focus on organizing 
the off-site evacuation location during an emergency situation. This includes 
planning the movement of the students to the location and assisting with 
accounting of the students once they are moved. Many aspects of this assignment 
involve planning for the use of a location and planning the evacuation route to 
safely move the students. When organizing an evacuation, consider the special 
needs students and plan for how those students will be moved and what 
assistance will be required. 

Scribe: The scribe will take roll with their own class, send in the EOC form, and 
then ask a supervising teacher to watch his/her students. The scribe then reports 
to the Command Post. The scribe stays with the Incident Commander at all times. 
The scribe will maintain a written record of the incident including actions taken, 
actions reported to the Incident Commander, time, names, dates, etc. 

Search and Locate: This team is responsible to "sweep" the bathrooms, hallways, 
and other areas for students, visitors, and staff. This team may need to search for 
unaccounted for people. Emergency responders will perform any major rescue 
efforts if necessary. Members will take roll with their own class, send in their EOC 
form, and then ask a supervising teacher to watch their students. Search and 
Rescue Team members should report to their Team Leader in a pre-determined 
location. It may be near (but not in) the Command Post or by the Student 
Staging Area. The Operations Chief will direct the Team Leader as to the location 
of the missing or injured. Room by room searches are not conducted by Search 
and Rescue until after they have gone to all the rooms with known problems and 
then only if it is deemed safe to do so. As Search and Rescue teams (2 each for 
safety) proceed, they should check back in with the Team Leader to report 



progress and/or need for additional help. The Team Leader reports 
progress/needs to the Operations Chief. 

Site Check/Security Team: Members of this team will take roll with their own 
class, send in their EOC form, and then ask a supervising teacher to watch their 
students. The Team Leader will report to the Operations Chief and then, if it is 
safe, send the team to check on utilities, etc. The Site Check/Security Team will 
notify the utility companies of a break or suspected break in utilities. The team 
will then proceed to the entrances where public safety and/or parents may arrive 
and help direct people to the Command Post or Student Reunification Areas. I f  
neighbors arrive, the team should direct them to help support Traffic Control. 

A violent crime or other situation near a school may require that the school staff 
take steps to quickly secure the school from outside intruders. This will involve 
developing specific assignments for school personnel during such an emergency 
and creating a check system to make sure the school is secure. This person would 
then act as a liaison with the agency handling the local event. 

Situation Analysis: The person in charge of situation analysis will provide ongoing 
analysis of situation and resources status - What if.. 

Staffing Assignment Coordinator: The role of this position is to use available 
personnel to assist with carrying out the core functions associated with an 
incident. Any teacher not assigned students during an incident and any school 
personnel arriving at the incident should directly report to this person. Working 
closely with the Incident Supervisor, the person will direct staff to the areas that 
need assistance. Those responsible for organizing the various areas will 
coordinate with this person in requesting manpower during the incident. This 
person will keep a roster of assignments and manpower needs and make requests 
of administrative offices when needed. 

Student Release a.k.a. Parent Reunion Coordinator: This team will supervise the 
release of students. They will document the persons picking up students. They 
must record the time, signature, and where they will be taking the student. 
Pictures of each child with the adult picking them up may be useful. Members will 
take roll with their own class, send in their EOC form, and wait to be called up. 
Before parents begin arriving, the Team Leader will begin setting up the 
Reunification Center, with support if needed, in a predetermined location. They 
will gather information regarding attendance from the Adrnin/Finance Team. 
When parents begin arriving, the Team Leader will call up the rest of the team 
and notify the Operations Chief. As more parents arrive, more teachers and 
classified staff will be assigned to this staging area, Students will be re-assigned 
to other Supervising Teachers. I f  evacuating the site, before leaving the school 
grounds, the Student Release Team will post a notice on the front door informing 



parents where to pick up their children. I f  the front door is no longer there, the 
notice will be placed on the flagpole. 

Student Supen/ision Team: This team supervises all students unless otherwise 
assigned. Other teachers who have designated responsibilities that take them 
away from their class will be reporting to a member of the Student Supervision 
Team before they leave their class in his care. This team will be working closely 
with the Student Release Team to make sure that students do not leave until 
their parent or adult has signed them out from the release area. 

Supplies/Faci/ities: This person will locate and provide facilities, equipment, 
supplies and materials as needed. 

Timekeeping & Purchasing: This person will maintain accurate records of staff 
hours and of purchases. 

Transportation: The school staff member responsible for organizing this operation 
works with the district Transportation Department to coordinate the arrival of 
buses and the loading of students onto the proper bus. Responsibilities for this 
person include: arranging for buses, supervising loading and moving of buses, 
and arranging alternative forms of transportation as needed. The Operations Chief 
will direct the team to move students off campus, if necessary. 



Indoor Command Post: 
I. Office 
2. Library 

Outdoor Command Post: 
1. Otter Outback 
2. Front steps 
3. Nature Area 

Triage Area: Quad, Bodega Triangle, or Drive between Tule Lake and Mission Bay 

Parent Reunification Area: Cafeteria or Front Steps Area 

Bus Staging Area: North Creek Court 

Media Staging Area: Abalone Cove 

Off-Site Evacuation Location : 



The school lockdown procedure serves many functions during an emergency 
situation : 

When a lockdown is initiated, the majority of students and teachers will be 
taken away from the threat. 
The dangerous situation can be isolated from much of the school. 
Accounting for students can accurately take place in each classroom. 
Depending on the situation, an organized evacuation can take place away from 
the dangerous area. 

I n  addition to an onsite emergency, lockdown procedures can be modified for use 
during a local incident in which the school population is not in direct danger. A 
local incident might be a sheriff or fire event nearby or an injury on school 
grounds that requires limiting student movement in the area. 

When a lockdown is announced, several steps should take place. Someone must 
be assigned to the dangerous situation or area to ensure students and staff do 
not enter the area. Immediate notification should be made to the 911, fully 
explaining what is known at that time. The bells must be held and instructions to 
ignore the fire alarm should be given. 

When ordering a lockdown, the following announcements should be made and 
repeated several times : 

A) Classes in progress (not during lunch) 
'Teachers, please secure your students in your classrooms immediately. All 
students report directly to your classrooms and ignore any fire alarms." 

B) Class change in progress 
"Teachers and students, it is necessary to begin a lockdown of classrooms. All 
students report directly to your next assigned class and ignore any fire alarms." 

C) Lunch is in session 
Add the following to either announcement: 
"Students in the cafeteria, follow the instructions of the staff in the cafeteria." 

Unassigned teachers should ensure that students in hallways are placed in 
classrooms immediately. Staff members should check restrooms and other areas 
where students may be found. I f  students are found and are not close to their 
classroom, students should go into the closest occupied classroom. Then 
teachers should stay in a locked room and notify the office of their location. 

During a lockdown, special attention should be given to the areas of the school 
where numerous students are gathered in an unsecured environment, such as the 



cafeteria, auditorium, or library. Arrangements should be made so that students 
in these areas can be moved to nearby locations that can be secured. 

When a teacher with a class hears one of the lockdown announcements he or she 
should follow these directions: 
1. Lock the classroom door immediately. 
2. Keep all students sitting on the floor, away from the door and windows. 
3. Use caution and discretion in allowing students entry into the classroom. 
4. Advise the students that there is some type of emergency but you don't know 
what it is. 
5. Take attendance and prepare a list of missing students and extra students in 
the room. Prepare to take this list with you when you are directed to leave the 
classroom. 
6. I f  there is a phone in your classroom, do not use the telephone to call out. 
Lines must be kept open, unless there is an emergency situation in the 
classroom. 
7. Ignore any fire alarm activation. The school will not be evacuated using this 
method. 
8. Project a calm attitude to maintain student behavior. 
9. When or if students are moved out of the classroom, assist them in moving as 
quietly and quickly as possible. 
10. Remain in the room until a member of the Crisis Management Team comes to 
the room with directions, or a sheriff arrives with directions. 

Teachers should be aware of the emotional response some students may have to 
a lockdown situation. For example, teachers could prepare for frightened 
students vomiting by keeping plastic bags and cleaning supplies available in the 
classroom. Another idea is to keep a supply of gum, mints, or hard candy in each 
room to help relax students. 

Depending on the grade level, students will ask many questions that teachers will 
not be able to answer. Being familiar with the lockdown procedures and the role 
of the ICS will provide a better understanding of what is taking place and what 
can be expected. 

As a lockdown is taking place, the Incident Command Team should ensure that 
several functions are taking place. Depending on the situation, the school may 
need to be completely secured from the inside. This will require specific 
individuals being assigned to lock any open doors. Notifications will continue to 
be made to school administration and possibly the sheriff department if the sheriff 
has not arrived on the scene. Any known injuries should also be reported to the 
administration, who will relay that information to the sheriff. 

Communication via school radio is permissible as long as the incident does not 
involve an explosive device or a suspect in possession of a radio or scanner. The 



sheriff liaison member of the Incident Command Team should be prepared to 
gather all known information and respond to the first arriving sheriff personnel 
and brief them on the situation. 

Once a lockdown has been started, wait for the sheriff department to arrive 
before arranging for evacuation of the school. This will allow for a more secure 
environment during the evacuation and assist the sheriff if a tactical operation is 
necessary . 
Special areas of concern: 
Special attention should be paid to the playground area of each school. Teachers 
must be able to hear the lockdown announcement and an alternate lockdown 
location must be identified. This location can be indoors or outdoors, if students 
can be safely hidden on the playground. I n  either case the lockdown location 
must be determined during initial crisis planning and the information should be 
clearly communicated to all staff members. 



General Evacuation 
Evacuation decisions are very incident-specific. I f  the release occurs slowly, or if 
there is a fire that cannot be controlled within a short time, then evacuation may 
be the sensible option. Evacuation during incidents involving the airborne release 
of chemicals is sometimes necessary. I f  a general evacuation is ordered, the 
school population will be sent home, to the off site evacuation location, or to 
another location. Students are evacuated by walking or on school busses. I f  the 
school has been evacuated, the response personnel will need to decide when it is 
safe to return. They will need to verify data collected by the monitoring crews 
and consider the advice of the health officials concerned. 

Evacuation of School Grounds 
I n  the event the school cannot be occupied following an evacuation, it may be 
necessary to evacuate the school grounds. We will evacuate to the off site 
evacuation location. 

The principal will call the Superintendent. Before leaving the school grounds, the 
Student Release Team will post a notice on the front door informing parents 
where to pick up their children. I f  the front door is no longer there, the notice will 
be placed on the flagpole. 

During evacuation, the students will walk quickly, quietly, and in single file. I f  
busses are available, students will board from the front of school on North Loop 
or from the back of school on North Creek Court. When releasing students to the 
care of parents or other adults, refer to the section entitled, "Release of Students 
to Parents". 

School Evacuation Instructions 
Exit the Building 

Go to the designated assembly area. 
Immediately upon hearing the fire alarm signal or instructions to "leave 
the building" over the intercom, students, faculty and others in the 
building shall evacuate the building via prearranged evacuation route 
quickly, quietly and in single file. The last person out of the room shall 
pull the door closed, but will not lock it. All will proceed to the 
designated assembly area, 

Teachers 
Take class lists, redigreen cards and student emergency card. 
Make special provisions to assist handicapped students. 
Exit the building through assigned exit or nearest unblocked exit. 
Lead the class out of the building to pre-designated area at least 500 
feet from building. Area must be free from hazards such as overhead 
power lines, gas lines and motor vehicle traffic. 



Take roil and report any missing students (by name) to the Student 
Supervision Leader at pre-designated location away from building. 
Necessary first aid should be performed. 

Students 
I n  homeroom class 

Leave all personal items in classroom. 
Follow their teacher and exit in a quiet and orderly manner. 

NOT in homeroom 
Leave all personal items in classroom. 
Exit with their supervisor, or if alone, exit the nearest unblocked exit. 
Remain with the class with which they exited until it is deemed safe 
for the student to return to his/her regular class. 

At recess / break 
During recess, students should go to their assembly area. 
Students should go to the assembly area of the next class on their 
schedule. 

Staff Not Assigned To Classrooms 
Will follow as directed in the Incident Command System. 
Assist as directed by principal or designee. 

Principal or Designee 
Report any missing persons to emergency response personnel. 
I f  building is determined to be safe to re-enter: 

Determine WHEN it is safe to re-enter 
Notify teachers by all clear signal or runner. DO NOT USE FIRE 
ALARM SIGNAL for re-entry. 

I f  building is unsafe to re-enter, evacuate the school site, using 
predetermined plan. 

Instruct teachers to: 
Release students to responsible adults using predetermined 
procedure. 
Students will exit school grounds to the blacktop/field either to 
board busses or to walk to (insert location). 

Evacuation of Students with Disabilities 
Students with sensory, developmental, cognitive and mobility disabilities will have 
evacuation protocol in place that meets the requirements of their Individualized 
Education Plan, their Health Plan and/or Americans with Disabilities Act 
requirements. During an evacuation: 

A pre-designated staff member will assist with the evacuation. 
The staff member will describe the situation and actions to be taken in 
advance of beginning the evacuation procedures. 
The staff member will use facial expressions and hand gestures as clues 
when describing the procedures. 
The staff member will give one direction at a time during the evacuation. 
The student will never be left unattended. 



Exit Route 
An emergency exit route will be posted in the classroom beside the door. All who 
use this room should be familiar with the fire evacuation route as it applies to that 
room. When you have a substitute, make sure they are aware of where this map 
is located and that the roll sheet and student emergency information must be 
taken with them during the drill. 



- - 
SECTION 5 STUDENT RELEASE PROCEDURES 1 

1 

Earlv Dismissal 
The ultimate responsibility for the student's safety from the school to home in 
cases of emergency lies with the parent or guardian. Parents should work 
through community emergency preparedness groups to make preparations for the 
safety of their own children. 

I f  an emergency occurs during the school day, and it is believed advisable to 
dismiss school, students will be provided shelter and supervision at the school as 
long as deemed reasonable by the principal. 

The school will proceed on the basis that there will be no bus transportation or 
telephone communication. School will not be dismissed early unless school 
authorities have been assured by local emergency authorities that routes are safe 
for student use. 

Follow the "Release of Students to Parents" plan. 

Release of Students to Parents 
Each teacher will have a copy of the student emergency information and a list of 
students on a clipboard. The adults listed on this card will be the only adults the 
students will be released to. Any other adult showing up may stay with the 
student, but he/she will not be permitted to leave with them. This clipboard is to 
remain with the teacher during any building evacuation exercise including a fire 
drill. 

Prior to the approved adult taking the student, a release form must be filled out 
and signed. (See student release form.) 

Teachers must stay with the students until all their students are picked up and/or 
the principal or his/her replacement approves of their leaving. 



STUDENT RELEASE FORM 

Date Time 

Student 

Teacher 

Room # Grade 

PERSON CHECKING OUT STUDENT: 

Signature 

...................................................................................... 
STUDENT RELEASE FORM 

Date Time 

Room # Grade 

PERSON CHECKING OUT STUDENT: 

Signature 

STUDENT RELEASE FORM 

Date 

Student 

Teacher 

Room # Grade 

PERSON CHECKING OUT STUDENT: 

Signature 



Off Site Partnershio 
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Duncan, Tina 
Edwards, Katie 
Erickson, Susan 
Friend, Elizabeth 

, 
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It is likely that the public address system will be operational in most emergencies 
during which inside-the-building announcements need to be made. I f  it's not, 
communication will be by messenger(s) from the office to each teacher. 

Communication between the custodial staff and the office staff will be by radio. 
All staff members shall have access to a radio in the room they work in. 

Tele~hone Communication 
I .  The school telephones may NOT be used by ANY person for outgoing calls of 

any kind during an emergency, except when authorized by the principal. 
2. Appropriate authorities will be notified including 911, Twin Rivers Police 

Department, and the Superintendent. 



Sheriff/Fire Department: 911 

Twin Rivers Police Department: (916) 566-2777 

Poison Control Center, UCD Medical Center:(916) 734-3692 

Citizens Utilities (Water): (916) 568-4200 

SMUD (Electricity) : (916) 456-7683 

PG&E (Gas): (916) 743-5000 

Superintendent's Office: (9 16) 338-6409 

Maintenance, Operations, Transportation (MOT): 
o Craig Deason, Assistant Superintendent: (916) 338-6337 
o Karen Mantre, Assistant Superintendent's Secretary: (916) 338-6337 
o Angela Espinoza, Staff Secretary: (916) 338-6417 

Child Protective Services (CPS): (916) 875-5437 

Dudley Elementary School: (916) 338-6470 

North Country Elementary School: (916) 338-6480 

Oak Hill Elementary School: (916) 338-6460 

Spinelli Elementary School: (916) 338-6490 

Wilson C. Riles Middle School: (916) 787-8100 

Center High School: (91 6) 338-6420 

McClellan High School: (916) 338-6445 

Global Youth Charter School: (916) 339-4680 



The letters on the following pages shall be provided to families at the beginning of 
each school year. 
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Jeremy Hunt 
Kelly Kelley 
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(916) 338-641 3 Fax i 9 i 4  338-6322 

CJUSD Disaster Procedures 
SUPERINTENDENT 

Scoii A. Loehr 

Dear ParentslGuardians: 

Please review the following information regarding school and parent responsibilities for 
emergency school closure. Please help us to be efficient and helpful in caring for your child. 

We have developed an emergency preparedness plan that outlines a variety of situations 
including fire, bomb threat, earthquake and the possibility of evacuation due to an unforeseen 
emergency. We would like parents to be advised as to what to expect while their children are 
in school. The following procedures will be implemented in case of an emergency: 

1. In case of a fire alarm, students will be evacuated from the building. In the event of an 
actual fire that requires evacuation, students will be evacuated to the off-site location 
indicated in Part I Section 2: Staging Areas section of this document. If possible, 
notification will be sent to parents through the automatic dialing system; otherwise, 
parents will be informed by school officials during or after the evacuation. 

2. If an emergency evacuation occurs before parents can be reached, a notice will be left 
on the office door informing parents where to find their children. Only parents or adults 
listed on the emergency information cards will be permitted to pick up students. Please 
make sure the information on the emergency card includes everyone you would permit 
to pick up your child. Bused students will only be returned home during regular times 
and only if it is deemed safe. 

3. If there is an earthquake, students who are indoors will be kept inside until quaking 
stops. Students will then be evacuated from the building. Students who are outside will 
be directed to an open area free from hazards. If there is too much damage to use the 
school as shelter, see number I. 

4. Floods, power outages, severe storms or any other disaster will normally result in 
students being held at school in regular classes until the usual departure time or sent 
home as in number 2. 

5. Parents should discuss the above information with their children and assure them that 
school personnel will care for them just as they do each day, until they can be re-united 
with parents. 



As the new school year starts we would like to remind you that this is a good time to go over 
the following information with your children: 

1. Practice and review emergency plans, meeting places and emergency telephone 
numbers regularly with your children. 

2. Each year make your child's teacher aware of hislher health or physical needs that 
would require special action or supplies during an emergency. Make sure the office 
has a supply of vital medication on hand. 

3. Make sure your student's information card has the name, address, and phone number 
of anyone you want to pick up your child during an emergency. Students will NOT be 
released to ANYONE not listed on this card. 

4. Make sure your child is familiar with the people he/she may leave with and that they 
know that it is OK to leave with them in the event of an emergency. 

5. Be aware that you may not be able to get to your child in the event of a large-scale 
emergency if you work a great distance from your child's school. Be aware that the 
person picking up your child may have them for several hours or even days. 

If you have any questions about these procedures, please contact the school office. 
Thank you for your cooperation in this very important matter. 

Sincerely, 

Principal 

"Respecting our traditions, while embruting new idens" 
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Snack Request 
SUPERINTENDENT 

Scott A. Loehr 

Dear Parents: 

As part of our disaster preparedness program we ask that each child's family prepare a 
snack-pack to be kept at school. In the event of major disaster which might delay you 
from picking up your children from school, this pack will provide a source of nourishment 
and comfort. Please involve your children in putting together this pack and a share a 
short explanation of its potential use. Have your child bring the bag to hislher classroom 
the first week of school. 

In a heavy-duty I-gallon ZIP-LOCK bag, place the items listed below: 

(1 ) can of fruit drink (no pouches, no boxes because they leak) 
(1 ) bottle of water 
(3) small non-perishable snack packages - please choose commercially vacuum- 
packed items such as beef jerky, a granola bar, a fruit roll-up, cheese and crackers or a 
small pull-top can of fruit with a plastic spoon 
(1) small packet of wet wipes 
(1) note of reassurance and a small picture, as these may be a source of comfort in the 
event of an emergency and extended separation 

Please do not send items that need to be refrigerated. Items that are perishable or need to be 
refrigerated will be sent back home with the student. 

Please make sure the bag is marked clearly with your child's name, grade, teacher and 
room. Packs will be returned to students at the end of the school year. 

Having these supplies on-site will better enable us to care for the students in an actual 
emergency, and they will also be a source of comfort to them. Your child will not be 
permitted to take something from the kit if s/he forgets a snack or wants a drink. The kits 
are for true emergencies only. 

If you have any questions about this program, please contact the school ofice. Thank 
you for your cooperation in this very important matter. 

Sincerely, 

Principal 
'Respecting our tradilions, while embroting new ideas" 



Counseling 
The need for a proactive counseling program can not be overlooked. 
Many dangerous situations can be avoided with early intervention by trained 
professionals. Available resources should be identified and used on a regular 
basis when the First sign of depression, anger, or other alarming changes in a 
student is observed. During a crisis, the CMT member responsible for counseling 
must quickly organize a counseling program to help students, parents, faculty, 
and the community heal from the incident. Counselors at the effected school may 
handle some incidents, while other incidents could easily require the cooperation 
of many services. Identifying resources within the school system, county, and 
community should be planned and well organized before a crisis occurs. 



Drills 
The principal shall hold fire drills monthly and intruder alert and earthquake drills 
each trimester to ensure that all students, faculty members, and others are 
sufficiently familiar with such drills that they can be activated and accomplished 
quickly and efficiently. These drills shall be held at both regular and inopportune 
times to take care of almost any situation. Everyone in the building, including 
other employees, all office workers, all lunch workers, all custodial staff, and 
visitors must obey the instructions in the room or area they occupy when the 
alarm is sounded. Drills will also be carried out for quick evacuation of the multi- 
purpose room. The school secretary will be responsible to notify Sacramento Fire 
Department and Twin Rivers Police Department as necessary. 

Once yearly, a full scale disaster drill will be held to give the staff an opportunity 
to fully implement the Incident Command System. 

Traininq 
The staff has participated in the following trainings: 

Arson Prevention (every other year - odd years) - (Dec. 1, 2015) 
Bloodborne Pathogens for School Employees (every other year - even 
years) - (Oct. 19, 2016) 
Code Red Lockdown Training (annually) - (Aug. 17, 2016) 
CPR Training (every other year - even years) - (Sept. 24, 2016) 
NIMMS/ICS video (discuss components annually, can watch video every 
other year) - (Oct. 19, 2016) 
Mandated Child Abuse Reporter Training (annually) - (Aug. 31, 2016) 
Triage Training (every other year - odd years) - (Oct. 18, 2015) 

* The Power Point Presentations on the Schools Insumce Authority website can be used in lieu of their videos. In either 
case, sign in sheets must be used. 



PART 2 CRISIS READINESS 

Upon notification of a dangerous situation near the school, several steps 
should be taken to protect the school population from the incident. 

Obtain as much information about the incident as you can. The Sacramento 
County Sheriff's Communication Center will be able to provide an overview 
of the incident. Call (916)874-5115. 
Convene a meeting of the Incident Command Team and discuss the 
situation and/or recommendations from the sheriff or fire department. 
Bring classes being conducted in trailers into the school. 
Secure the school building, if necessary. 
Coordinate with team members and faculty to ensure all doors are secured 
and post lookouts inside the school who can alert you to approaching 
danger. 
Notify the District's Central Office. 
Assign sheriff and fire liaison member of Incident Command Team to 
monitor situation and provide updates as needed. 
Prepare for possible lockdown or evacuation depending on the situations. 
Follow sheriff or fire guidance. 
I f  sheriff or fire have not resolved the situation by dismissal time, plans will 
need to be made to alter or delay dismissal of students and transportation 
should be contacted with information. 
Informational letter for parents should be developed in conjunction with 
district office and sheriff or fire officials. 



Train custodians on what role they should take during after-hours events. Ensure 
that custodians have access to the Twin Riverst Police Department phone num ber 
at all times. Also, ensure that custodians carry a phone so they may be 
communicated with if a crisis occurs. 

An After Hours cover page has been provided with the CJUSD "Facilities Use 
Agreement." This document asks the facility user to meet with the site 
administrator to discuss the location of the safety plan and to review the "Crisis 
Management" and 'Crisis Readinesstt sections of the plan. I n  addition, facility 
users must indicate with their signature that they have received and read the 
CJUSD Emergency Procedures poster, which is posted in all rooms a t  all sites. 
Outside facility users must have their copy of the Emergency Procedures with 
them at all times when using district facilities. 

Store an emergency bag, with a copy of the Crisis Readiness portion of the safety 
plan, in a visible location in the school areas that are accessed by clubs and 
groups after regular school hours. 



Because an explosive device can be controlled electronically, school radio usage 
should not take place inside the school during a bomb threat since radio waves 
could detonate the device accidentally. Radio usage can resume 300 feet away 
from the building, allowing for communication from the evacuation staging area. 
Cell phones should also not be used. 

Born b Threat Procedures 
I. OfTice Personnel 

a. If the threat is made by any means other than telephone, 
immediately notify an administrator. 

b. I f  the threat is made by telephone, the person receiving the call is to 
do the following: 

i. Mentally form a picture of the caller - is the caller male or 
female? Juvenile or an adult? Does the voice sound familiar? 
I f  so, who? As soon as possible, indicate your impressions on 
the Bomb Threat Form. 

ii. Ask the caller three questions, in this order: 
I. When is the bomb going to explode? (The caller may or 

may not respond to this question. I f  the threat is real, 
chances are he/she will say something. I f  the caller just 
hangs up without any comment to your questions, the 
chances are great that it is a prank call.) 

2. Where is the bomb located? What kind of bomb is it? (If 
the caller responds to these questions, he/she will 
probably lie, but it will keep the caller talking and give 
you more time to identify him/her.) 

3. Why are you doing this? Where are you now? (The 
caller's answer to these questions will give you a clue as 
to whether or not it is a real threat. I f  he says he wants 
money, or is representing some group or organization, the 
chances that it is a real threat are increased. I n  no event 
suggest a reason to him by asking something like, "Do 
you want money?" Let the caller provide the reason.) 

iii. Note the time the call was received and immediately notify the 
principal or designee. 

c. Call the Sacramento County Sheriff (911) and ask for a sheriff's unit 
to be dispatched to the school. 

11. Administration 
Make a judgment as to the validity of the threat, and react in the following 
manner whether or not you believe this to be a prank: 

a. Notih/ teachers to evacuate their rooms by announcing the bomb 
threat. All students should be at least 500 ft. away from the building. 

b. Wait for the sheriffs unit to arrive. Assist the officers as needed. 



c. Provide a designated employee(s) to assist law enforcement in search 
of suspicious objects on school grounds. 

d. Administrator must determine if students will need to evacuate the 
school grounds if no suspicious item is found. 

e, Maintenance, Operations, & Transportation will be called to provide 
busses for students, if necessary. 

111. Teachers 
a. Upon receiving the notice to evacuate, have your students assemble 

outside your classroom in an orderly manner and wait for you. 
b. Students should take their backpacks with them. 
c. Check your room before you leave for anything out of the ordinary. 

Take a 360-degree sweep from eye level to floor and if you see 
anything suspicious, report it to an administrator. 

d. Keep your group together and walk with them to the field. Take your 
roll sheet and emergency information and call roll when you get 
there. Get your group together in an orderly manner and stay with 
them. You will probably be there for awhile, so take your time with 
these tasks and make sure students obey you perfectly. 

e. When you hear the all clear signal (announcement over the intercom 
or on the bullhorn) return to your classroom in an orderly manner. 

IV. Custodians, Cooks, and other Classified Employees 
a. Check your work areas. Do a 360 degree visual check of your room(s) 

as described under "Teacherst' above. 
b. Assist Administration as needed. 



BOMB THREAT FORM 

RECEIVING A BOMB THREAT 

INSTRUrnONS: 
Be calm and courteous: LISTEN! Do not interrupt the caller. Quietly attract the 
attention of someone nearby, indicating to them the nature of the call. Ask the 
questions in the order they are listed. Complete this form as soon as the caller 
hangs up and the school administration has been notified. 

Exact time of call: 

Exact words of caller: 

Questions to Ask 
1. When is the bomb going to explode? 
2. Where is the bomb?, 
3. What does it look like? 
4. What kind of bomb is it? 
5. What will cause it to detonate? 
6. Did you place the bomb? 
7. Why? 
8. Where are you calling from? 
9. What is your address? 
10. What is your name? 

Caller's Voice (Circle): 

Calm Disguised Nasal Angry Broken 
Stutter Slow Sincere Lisp Rapid 
Giggling Deep Crying Squeaky Excited 
Stressed Accent Loud Slurred Normal 

Voice Descri~tion (Circle): 

Male Female 
Calm Nervous 
Young Old Middle-Aged 
Rough Refined 

Accent: Yes Describe 



Speech Impediment: Yes No Describe 

Unusual Phrases 

Recognize Voice? If so, who do you think it was? 

Backaround Noises (Circle): 

Music TV 
Traffic Running Motor (type) 
Horns Whistles Bells 
Machinery Aircraft Tape Recorder Other 

Additional Information : 

A. Did the caller indicate knowledge of the facility? I f  so, how? I n  what 

8. What line did the call come in on? 

C. Is the number listed? Private number? Whose? 

D. Person Receiving Call 

E. Telephone number the call was received at 

F. Date 

G. Report call immediately to: 
(Refer to bomb incident plan) 

Signature Date 



THREATENING PHONE CALL FORM 

Time call was received Time caller hung up 

Try to get another person on the line and record the conversation. Exact words 
of person : 

Questions to ask if not already covered by caller's statement (record exact words) 

1. What is your name? 
2. What are you going to do? 
3. What will prevent you from doing that? 
4. Why are you doing this? 

5. When are you doing this? 
6. Where is the device right now? 
7. What kind of device or material is it? 
8. What does it look like? 

Person receiving the call Person monitoring the call 

Department Department 
Dept Phone No. Dept. Phone No. 
Home Address Home Address 
Date : 



Field Trio Preoaredness for Staff Members 
School buses are required to carry a first aid kit. Make sure it is in 
the bus. 
Teachers who participate in a large number of field trips should be 
encouraged to train in CPR and first aid procedures. 
Always take a complete roster and emergency care cards of 
students on a field trip. 
Maintain a complete list of teachers' and chaperones' home phone 
numbers, emergency contacts and work phone numbers for 
spouse. 
Develop an emergency phone number directory for field trips. 
Directory should contain emergency phone numbers for the school 
system and main phone numbers to the school and administrative 
offices. 



All chemicals in the building are to be identified and stored according to district 
policy and procedures. Safety data sheets from vendors shall be on file and 
available for all chemicals in the office for quick reference. All personnel involved 
with chemicals in any manner are to be trained in their proper use. 

The fire department shall be informed by the principal once each year of all 
chemicals used in the building and where they are stored. I n  the event of a 
hazardous material accident in the building, the principal (or designee) will decide 
if and how the building will be evacuated. I f  any accident should occur, the fire 
department, Center Unified School District Superintendent, and Sacramento 
County Health Department should be notified. 

Responders will decide whether to order people to remain indoors (shelter-in- 
place), rescue individuals from the area, or order a general evacuation. The 
"remain indoors" option will be considered when the hazards are too great to risk 
exposure of evacuees. Rescuing people from the hazardous area may involve 
supplying protective equipment for evacuees to ensure their safety. A general 
evacuation requires a significant amount of lead-time, which may not be 
available. 

I n  order for the "in-place-shelter procedure" to be effective, the effected 
population must be advised to follow the guidelines listed below: 

An announcement will come over the PA system telling you that the "in- 
place-shelter procedure" is in effect. 
Close all doors to the outside and close and lock all windows. (Windows 
seal better when locked.) Seal gaps under doorways and windows with 
wet towels, and those around doorways and windows with duct tape (or 
similar thick tape) and sheets of plastic (precut and labeled before the 
incident). Have students assigned to specific tasks ahead of time. 
Ventilation systems should be turned off. 
Turn off all heating systems and air-conditioners. 
Seal any gaps around window type air-conditioners, exhaust fan grills, 
exhaust fans, and range vents, etc. with tape and plastic sheeting, wax 
paper, or aluminum wrap. 
Close as many internal doors as possible. 
I f  an outdoor explosion is possible, close drapes, curtains, and shades 
over windows. Avoid windows to prevent potential injury from flying 
glass. 
I f  you suspect that the gas or vapor has entered the structure you are 
in, hold a wet cloth over your nose and mouth. 
Tune in to the Emergency Alert System on the radio or television for 
information concerning the hazardous materials incident and in-place- 
sheltering. 



Definition - Death or suicide of a student, staff member or significant person close 
to the school where students and/or staff are affected. 

Principal or designee shalt: 
1. Call 911. 
2. Contact Superintendent. 
3. Notify immediate family - parent or guardian. 
4. Identify key staff members at site to disseminate information at site 

level. 
5. Communicate behavioral expectations to staff regarding: 

- Confidentiality issues 
- Providing factual information 
- Available resources 

6. Send home written information to parents on facts of incident and 
any follow-up services available. 

7. Consult with psychologist or county office of education staff for 
intervention strategies including specific activities that can be used in 
the classroom. 

I f  the incident causes a major disruption to school activities, evacuation may be 
necessary and will be determined by law enforcement, principal or designee. 



Durina the Ouake 
Keep these points in mind in the event of an earthquake: 

1. I f  an earthquake occurs, keep calm. Don't run or panic. I f  you take 
proper precautions, the chances are you will not be hurt, 

2. Remain where you are. I f  you are outdoors, stay outdoors. I f  you are 
indoors, stay indoors. During earthquakes, most injuries occur as people 
are entering or leaving buildings (from falling walls, electrical wires, etc). 

3. The teacher will give the "drop and cover signal" if the bell system is not 
operable. 

4. Everyone will get under hislher desk and cover his/her head. I f  a desk, 
table or bench (best choice) is not available, sit or stand against an 
inside wall or in an inside doorway. Stay away from the windows, 
outside walls, and outside doors. 

5. I f  you are outside, stay away from the building, electrical wires, poles, or 
anything else that might shake loose and fall. Look for open space and 
stay low. 

After the Quake 
For your own safety and that of others, you should carefully do the following: 

1. About two minutes after the shaking stops, the fire bell will sound. If we 
have lost power, the teacher will give the command to evacuate the 
building. 

2. Use the "Building Evacuation" plan. 
3. Use extreme caution in entering or working in buildings that may have 

been damaged or weakened by the disaster. 
4. Stay away from fallen or damaged electrical wires, which may still be 

dangerous. 
5. The custodian will check for leaking gas pipes. Do this by smell only - 

don't use matches or candles. I f  you smell gas: 
Open all windows and doors. 
Turn off the main gas valve at the meter. 
Leave the building immediately. 
Notify the gas company, police, and fire departments. 
Don't re-enter the building until it is safe. 

6. The principal will confer with the Superintendent about evacuation of the 
school. I f  necessary, follow the "Evacuation of School Grounds" policy. 
Do not evacuate to another building unless it has received an inspection 
by a qualified person. 

Re-entrv of Buildinq 
Follow the procedures of the re-entry instructions (after "Building Evacuation") 
except: the building should be inspected by a qualified person who has been 
trained in Building Analysis. This person will perform an inspection on structural 



soundness, electrical wiring, water distribution, oil, gas, and other fuel systems, 
and boiler and heating systems. 

A damaged structure will be occupied only after authorization by the responsible 
local agency. Building supervisors will be notified of the corrective actions to be 
taken to return building to use. 



Fire - 
I. I n  the event of a natural gas fire, sound alarm and then turn off main 

gas valves. I f  the fire is small, use the fire extinguisher AFTER the gas is 
turned off. 

2. I n  the event of an electrical fire, sound alarm and then turn off 
electricity. Do not use water or water-acid extinguishers on electrical 
supported fires. Only small fires should be fought with an extinguisher. 

3. The person locating the fire will sound the school alarm. 
4. Follow the "Building Evacuation" instructions. 
5. The principal will notify the superintendent's office. 
6. The office staff will notify the utility companies of a break or a suspected 

break in utilities. 
7. Keep access road open for emergency vehicles. 
8. All staff will be responsible to peek in the door of classroom on either 

side and make sure they were informed of the fire. 
9. The custodian is responsible for checking exits daily to make sure they 

are functional. All exits should be obvious, maintained and clear of 
obstructions. 

Com~uter Labs 
All labs are to be equipped, as their needs require, for proper fire control and for 
emergency purposes. 

Lunchrooms and Kitchens 
1. Emergency preparedness to control fire in school kitchen areas: 

Have automatic extinguishers over deep fryers and grills. 
Have fire extinguishers for all types of fires in proper location. 
Make sure that all of the kitchen personnel know where the 
extinguishers are located and how to operate them. 
Make sure that the kitchen personnel know which exit to take in 
case of fire. 

Whether it's a real fire or a drill, try to evacuate the building in fewer than two 
minutes. 

Fire Drill Procedures 
The secretary will call the fire department to inform them it is a drill. The 
principal or designee shall sound the alarm. 

I. When the signal is sounded, the teaching staff will proceed to the 
evacuation assembly area (blacktop/field) with their classes, Staff not 
assigned a regular class of children will report to the same area to render 
any needed assistance to teachers. 



2. Once each month, all teachers will instruct their classes in the correct 
procedures and behaviors to utilize during fire drills, 

3. Once each month, a fire drill will be conducted by the school staff. 
4. Students stand facing away from the building in silent lines. 
5. Supervising staff will take roll. The whereabouts of all students should 

be known. 
6. Any student in attendance at school but not with class or in a special 

class should be reported immediately to the Student Supervision Leader. 

Silent Fire Drill 1 Neiclhborhood Disaster Plan 
1. Silent fire drills and neighborhood disaster procedures will be used in the event 

of bell and/or intercom failure. 
2. When a silent fire drill is in progress, a monitor appears at the door with a sign 

stating 'silent fire drill." The monitor will remain until the teacher sees the 
sign. The procedures to follow are the same as during a regular fire drill. 

3. When a silent intruder on campus drill is in progress, a monitor appears at the 
door with a sign stating "Duck and Cover". The monitor will remain until the 
teachers see the sign, 

Fire Extinauishers 
Fire extinguishers are placed in strategic locations as recommended by the fire 
department (see map). Faculty members and other staff personnel shall be 
instructed in the use of the fire extinguisher. 

All extinguishers, unless stated, are dry chemical types which are needed to put 
out type A, B, and C fires which include wood, textiles, gasoline, oil, greases, and 
electrical fires. I n  discharging a fire extinguisher, it should be held upright while 
the pin is pulled. The lever is then pressed while aiming at the base of the fire. 

Fire Extinauisher Ins~ections 
The district maintenance department will be responsible for checking for possible 
building code violations and making sure all fire extinguishers are checked yearly 
for the following: 

1. Check gauge for full charge. Report discharge or overcharge reading 
immediately to control office. 

2. Check seal for breakage. 
3. Check hose for crack, leaks, tears, etc. 
4. Check casing for leaks or breakage. 



When there is a flood at the school site 
NotiFy parents via radio, television, and auto-dialer message. 
Notify bus drivers for an early/late dismissal. 
The custodian or site security team will shut off water to prevent 
contaminated water from entering the school supply. 
The custodian or site security team will shut off electricity to prevent 
electrical shock. 
If school is a designated emergency shelter and time permits, check all 
supplies and provisions prior to emergency operations. 

After the danaer is over 
Beware of contaminated food, water, broken gas lines, and wet electrical 
equipment. Resume classes only after a qualified person has done a building 
assessment (see returning to building under earthquake.) 

Minor Floodinq 
I f  the school experiences minor flooding (one or a few classrooms), the class(es) 
affected will evacuate to another part of the building (principal will decide where 
to go). Classes will continue. The principal will notify the superintendent and 
they will jointly decide what to do next. 



I f  odors are detected outside the building, it is not necessary to evacuate the 
building. Call the police and fire non-emergency number to report the smell (874- 
51 15). Call the district office. 

I f  the odor is detected inside a school building, convene the crisis management 
team and evacuate the building immediately. 

Call 9-1-1 
Arrange to have the students moved to an off-site evacuation location 
The incident command system member responsible for student accounting 
begins the process of tracking all students 
Make sure the critical incident response kits leave the school with the 
students 



Intruder or Hostaoe Situation 
Organized or unorganized terrorists would usually find themselves in one or two 
places within the school building. Either they would penetrate into the 
administration office, or they would infiltrate a classroom. The administration and 
staff have only two "weapons" in which to combat the situation: time and specific 
procedures. The school staff should not attempt to  disarm terrorists. 

The procedures for the following situations are as follows: 

Terrorist or Intruder Enters the Classroom 
1. The teacher will try to make contact with the office via intercom phone. 
2. I f  the teacher cannot get to the communication system, he/she should attempt 

to send a note out the door with a student. Do not take a chance if there is 
any doubt that the child will be seen exiting. I f  one is able to leave, he/she 
should crawl past any windows so as not to be seen. 

3. Any teacher receiving the note from a student or other adult should 
immediately lock all doors, inform the office, and close the blinds. 

4. I f  there is another teacher, adult, or student who can safely make a call, call 
the office at {insert phone number) or the administrator at (insert: phone 
number). The office's number should be visibly posted near phone. 

5. Immediately brief the students to sit down and be quiet if you are faced with 
an intruder. 

6. Try to obey all commands of the terrorist/intruder. 
7. The office personnel upon receiving a "help" signal will verbally call for a lock 

down over the intercom. Teachers will immediately lock all outside doors 
including workroom doors and close the blinds. Students should assume the 
duck and cover position under their desks. 

8. Office will immediately dial 911. 
9. No one will evacuate the building unless instructed to do so by the principal or 

uniformed police officer. 
10. Remain in your room until an "all clear" signal is given. 
11. Any student finding himself or herself en route to a classroom from the 

bathroom, office, library, or another classroom needs to go to the nearest 
classroom or building. I f  the door is locked, he/she is to knock and loudly 
announce one's self. 

Terrorist or Intruder Enters the Office 
1. I f  the administrators, secretary, office assistants, or any other staff members 

are able to phone out of the school without bringing harm to themselves, they 
will call 911. 

2. The principal or secretary will notify the Superintendent, if possible. 
3. The school office personnel shall attempt to follow all commands of the 

terrorists. 



Terrorist or Intruder Amears on Cam~us  Durina Recess 
I. The teacher on yard duty who first notices an armed individual (gun, knife, or 

other dangerous weapon) on campus will signal other adults on the playground 
with four short blasts on a whistle. An adult will send a student to the closest 
classroom door to enter and ask the teacher inside to inform the ofice 
immediately. 

2. The office will announce the intruder alert. All students and teachers in 
classrooms will react accordingly by assuming the duck and cover position. 

3. Students on the playground hearing four short whistle blasts or hearing the 
Duck and Cover signal will look for the nearest teacher and follow instructions. 
Students need to be aware that four short whistle blasts designate a problem. 
I f  the intruder has a weapon but is not firing, teachers should exit students as 
quickly as possible via one of the escape routes in that particular duty area. 

4. Teachers will go in the opposite direction of the intruder. 
5. I f  an intruder arrives on the playground and starts firing shots, students and 

teachers should drop to the ground. 
6. Teachers will need to keep an eye on the intruder at all times to determine 

what to do next. This type of a situation is unpredictable and unfortunately 
cannot be covered with pre-determined procedures. The main concern is to 
get as many students as possible off the playground and into a safe building. 



Domestic or Civil Disturbance 
It should be noted that the normal school routine serves to reduce the threat of 
civil disturbance within the school. The classroom unit keeps students in small 
groups where each student is more easily known and can be held responsible for 
his/her actions. Outsiders are generally recognized and the potential for 
problems can be reduced if the integrity of the individual classroom unit can be 
maintained. 

To reduce the potential for problems, these steps are standard procedure: 
1. All teachers are to be at their lines directly after the final recess bell, 
2. Teachers are expected to attend assemblies and sit with their classes. 
3. Teachers and administrators are available if the need for control should 

arise before and after school. 
4. The administration is aware of substitutes in the building and teachers in 

adjoining classrooms are available to  assist substitutes in controlling 
students if the need should arise. Each substitute is provided with 
lesson plans by the teacher who is absent, whether by direct 
communication, previously prepared plans, or emergency plans on file in 
the office. 

5. Teachers are asked to report the presence of any outsider they see to 
the administration. 

I n  addition to the above listed procedures, teachers and administrators should be 
keenly aware of the general morale of the students. An atmosphere in which 
students feel free to approach teachers and discuss problems is encouraged so 
that a close working relationship with all the different groups in the school can be 
achieved. 

I t  is important to be aware of community problems, which could possibly set the 
stage for civil disturbance. The PTA and School Site Council organizations can be 
helpful in determining problems and offering assistance. A liaison with law 
enforcement agencies must also be maintained. 

Procedure to Deal with Civil Disturbances 

Violent Person: 
Teachers are to be notified by intercom to close and lock classrooms until the 
situation is cleared by the administration and/or police. The "duck and cover" 
drill will be initiated. Students located in the halls shall be moved to the nearest 
classroom as quickly as possible. While contact is made with law enforcement, 
one person (determined by the administration) may attempt to establish rapport 



with the person, otherwise do not confront this person; contact the office 
immediately. The office will call 911. Administrators will inform the 
Superintendent. 

I f  it is a parent with a restraining order planning to take his/her child, allow 
himiher to do so if it appears that it may be dangerous to intervene. Get a 
description of the subject, license number, make and model of car and direction 
of travel. I f  there are any records on this person in the school ofFice have them 
ready for law enforcement. See further information under the heading, 
"Kidnapping/Attempted Kidnapping." 

Mob: 
I f  the persons involved are from outside the school, the same procedure as used 
with a violent person should be imp!emented. I f  students are involved, the 
administration will determine the need for police assistance. I f  advance warning 
is received, steps will be taken to try to prevent the incident. In  the absence of 
law enforcement, the administration will do whatever it believes necessary to 
alleviate the problem. The administration will make a written report of the entire 
incident. 

Unidentified Person(s) Taking Control: 
I f  an unidentified voice gives orders over the intercom threatening or calling a 
general assembly or asking for individuals, teachers are to close and lock their 
classroom doors. I f  an unidentified person comes to the room, he/she is to  be 
asked for office clearance. Pick up the phone and contact the office if the person 
refuses to leave. 



Definition: The physical capture or attempted physical capture of a student or 
staff member against their will. 

1. Principal or designee will contact the Sacramento Sheriff (911). 
2. Principal or designee will contact the Superintendent and report the 

situation. 
3. Principal or designee will contact the parent or guardian of the kidnapping 

victim. 
4. Principal or designee will inform the teachers of the situation and give 

further instructions regarding child safety. 
5. Principal or designee will inform secretary on how to respond to phone calls 

regarding the incident. 



.. 

SEC~ION 1 4  MED~CAL EMERGENCY 
1 

Our school shall be prepared to provide basic first aid while summoning necessary 
emergency assistance. A list of qualified persons who have had First Aid and CPR 
training should be maintained by the principal. This list must be updated and 
distributed to the staff annually. 

An emergency card will be filed in the office for each student with emergency 
numbers to call in case of an accident, injury, or illness. Parents will always be 
notified as soon as possible of any reportable accident, injury, or illness. 

Any reportable accident or injury incurred on school property or during a school 
activity off campus will be reported in writing to the office of the principal no later 
than 24 hours from the occurrence. Accident forms are kept in office filing 
cabinet. 

The general emergency number 9-1-1 will be explained each year to all school 
personnel, and this number will be readily visible on all telephones. 

A first aid kit shall be maintained in the office and rotated. A Red Cross first aid 
booklet is provided with each kit. First aid procedures will follow the current 
American Red Cross First Aid Manual. 

Although some staff members are trained in basic first aid and CPR procedures, 
they are not to be considered medical experts. The first aid kits are to be used 
only in cases of emergency. 

First Aid Stations 
A first aid station is always maintained in the nurse's office. I n  the event of a 
large scale emergency that requires an evacuation, a medical station will be set 
up by the Medical Team in a pre-determined location. I f  evacuation is not 
necessary, the nurse's station and/or the multi-purpose room will be used. 

Rescue 
With a non-critical or less serious injury, move the victim to the nurse's office. 

With a serious or critical injury, do the following: 
1. Evaluate the situation. Unless the victim is in further danger, do not 

move him/her. 
2. Be sure the victim is breathing. 
3. Control serious breathing. 
4. Send a runner to notify the office. 
5. Treat for shock. 
6. Keep comfortable and try to maintain normal body temperature. 

With non-critical illness or injury, do the following: 



1. Administer first aid. 
2. Notify parents for their information and action. I f  parents cannot be 

contacted, notify other adults on the emergency card. 
3. If no one can be contacted, lie the student down in the nurse's office or 

send the student back to class if the injury doesn't warrant the need to 
keep a close watch on the student. 

4. Keep a record of time of injury, what first aid was administered and at 
what time. 

With critical illness or injury, do the following: 
1. Administer first aid to the extent possible. 
2. Call 9-1-1 if the situation is life threatening or if the child is in need of 

immediate medical intervention. 
3. Notify parents for their action and information. 
4. Keep a record of time of injury, what first aid was administered and at 

what time. 
5. Notify the superintendent's office. 
6. Complete appropriate injury, illness, or insurance report promptly. 
7. Keep a record of which students were sent to the hospital. 

1 ~lectric Shock I Wounds I 

FIRST A1.D INSTRUCTIONS 

Abdominal Pain 
Abdominal pain may be due to food poisoning, appendicitis, hernia, ulcer, 
gallstones, or kidney stones. The symptoms are so similar that medical 
assistance should be obtained if the pains continue for several hours. 

I 

I 

Artificial Respiration 
I. Steps for rnouth-to-mouth artificial respiration: 

Clear airway 

Abdominal Pain 
Artificial Respiration 

I. 

Bleedinq 

Eyes 
Faintinq 
Fracture 
Frost bite 

Head Injury 
Heart Attack 
Nosebleeds 

Pandemic Flu Plan 
Poisoninq 

Puncture Wounds 
Seizure 
Shock 

Sunstroke 

Internal Bleeding 
Bone Injuries 

Breathinq 

' Rescue Breathing 
Burns 

Choking (Heimlich Maneuver) 
Convulsions or Seizures 

Diabetics 
Doq Bites 

I Ears 



Tilt head back (unless possible neck injury - use jaw thrust) 
Pinch nostrils 
Seal mouth and blow 
Watch for chest to rise 
Listen for air to escape from mouth 
Watch for chest to fall 
Repeat: 12-16 times per minute in adults; 16-20 times per minute 
in children. 

2. I f  victim's tongue obstructs airway: 
Tilt the head 
Jut the jaw forward 

3. I f  facial injuries make it impossible to use mouth-to-mouth method then 
use the manual method. 

Use mouth-to-nose if airtight seal is impossible over victim's 
mouth. 
Small child - cover both mouth and nose. 

4. Continue artificial respiration until victim begins to breathe for 
him/herself or until help arrives. 

5. Carbon Monoxide Poisoning or Asphyxiation (due to lack of oxygen): 
Check for breathing difficulties and give artificial respiration. 

Bleedinq 
1. Apply direct pressure on the wound. 
2. Elevate the wounded area if an arm or leg is bleeding. 
3. Apply pressure on the supplying artery of the arm or leg if steps 1 and 2 

do not stop bleeding. 
4. Only as a last resort (if they will die without this), apply a tourniquet to 

stop the bleeding. Once applied, a tourniquet must be loosened or 
removed only by a doctor. 

*Internal bleeding - Treat for shock 

Bone Iniuries 

1. Dislocations: fingers, thumb, shoulder 
Keep the part quiet. Immobilize shoulder with arm sling. 

2. Fractures: 
Signs of a closed fracture: 
1 Swelling 
2. Tenderness to touch 
3. Deformity 
4. Discoloration 
Treatment (closed fracture - no bleeding or broken skin at  wound) 
1. Keep broken bone ends from moving 
2. Keep adjacent joints from moving 
3. Treat for shock 



Treatment (open fracture - broken bone and broken skin) 
1 Do not move protruding bone end 
2. I f  bleeding, control bleeding by direct pressure on wound 
3. Treat the same as closed fracture after bleeding is controlled. 

3. Sprains (injury to soft tissue around a joint) 
Always immobilize 
Elevate joint 
Apply cold packs during first half hour 
Treat the same as closed fractures 
X-ray may be necessary 

Breathincl - Unconscious Person 
Breathing is the most critical thing we must do to stay alive. A primary cause of 
death is lack of air! 

Be careful approaching an unconscious person. He or she may be in contact with 
electrical current. I f  this is the case, turn off the electricity before you touch the 
victim. 

There are hundreds of possible causes of unconsciousness; the first thing you 
must check for is breathing. 

I. Try to awaken the person by firmly tapping him or her on the shoulder and 
shouting, "Are you all right?" 

2. I f  there is no response, check for signs of breathing. 
a. Be sure the victim is lying flat on the back. I f  you have to roll the victim 

over, move the entire body at one time. 
b. Loosen tight clothing around neck and chest. 

3. Open the airway: 
a. I f  there are no signs of head or neck injuries, tilt the head back and lift 

the chin to move the tongue away from the back of the throat. 
b. Place your ear close to the victim's mouth; listen and feel for breathing. 
c. I f  you can't see, hear, or feel any signs of breathing, you must begin 

breathing for the victim. 
d. Begin rescue breathing immediately. Have someone else summon 

professional help. 

Rescue Breathing: 
1. Giving mouth-to-mouth rescue breathing to an adult: 

a. Put your hand on the victim's forehead, pinching the nose shut with 
your fingers. Your other hand is lifting the victim's chin to maintain an 
open airway. 

b. Place your mouth over the victim's, making a tight seal. 
c. Breathe slowly and gently into the victim until you see the chest rise. 

Give 2 breaths, each lasting about 11/2 seconds. Pause between breaths 



to let the airflow out. Watch the victim's chest rise each time you give a 
breath to make sure air is going in. 

d. Check for a pulse after giving these 2 initial, slow breaths. I f  you feel a 
pulse but the victim is still not breathing, glve one breath about every 5 
seconds. After 10 to 12 breaths, re-check pulse to make sure the heart 
is stil! beating. 

e. Repeat the cycle every 5 seconds, 10-12 breaths per minute, rechecking 
the pulse after each cycle. Continue rescue breathing until one of the 
followfng happens: 
i. The vTctim begins to breathe without your help 
ii. The victim has no pulse (begin CPR). 
iii. Another trained rescuer takes over for you. 
iv. You are too tired to go on. 

2. Giving mouth-to-mouth rescue breathing to infants and small children: 
a. A small child's head should be tilted back gently to avoid injury. With 

head tilted back, pinch the nose shut. Lift the chin and check for 
breathing as you would for an adult. Give 2 slow breaths until the 
chest rises. 

b. Check for a pulse. 
c. Give 1 slow breath about every 3 seconds. Do this for approximately 

I minute, or 20 breaths. 
d. Recheck the pulse and for breathing. 
e. Call 911 if you have not already done so. Continue rescue breathing 

as long as a pulse is present and the child is not breathing. 
f. Continue rescue breathing until one of the following occurs: 

i. The child begins to breathe on his/her own. 
i. The child has no pulse (begin CPR). 
ii. Another trained rescuer takes over for you. 
iii. You are too tired to go on. 

Burns 
I. Degrees: 

Skin red (1st degree) 
Blisters develop (2nd degree). Never break open blisters. 
Deep tissue damage (3rd degree) 

2. First Aid for thermal burns (1st and 2nd degree burns) to exclude air: 
Submerge in cold water 
Apply a cold pack 
Cover with a thick dressing or plastic. (Do not use plastic on face.) 
After using cold water or ice pack, cover burned area with a thick, 
dry, sterile dressing and bandage firmly to exclude air. 

3. First Aid for 3rd degree burns: 
Apply a thick, dry sterile dressing and bandage to keep out air. 
I f  large area, wrap with a clean sheet or towel. 



Keep burned hands and feet elevated and get medical help 
immediately. 
Treat the same as shock victim, giving fluids as indicated; warmth 
necessary. 

4. First Aid for chemical burns 
Wash chemical away with water. 

5. Acid burn to the eye (also alkali burns) 
Wash eye thoroughly with a solution of baking soda (1 teaspoon 
per 8-ounce glass of water) or plain water for 5 minutes. 
I f  victim is lying down, turn head to side. Hold the lid open and 
pour from inner corner outward. Make sure chemical isn't washed 
out onto the skin. 
Have victim close the eye, place eye pad over lid, bandage and get 
medical help. 

Choking !Heimlich Maneuver) 
I f  the air passage is blocked by food or other foreign material, remove it with 
your finger if possible. Be careful not to force it deeper into the throat. I f  the 
person is coughing, he is getting some air. But if the passage is completely 
blocked, he can't breathe or speak; immediately do the following: 

Stand behind a slumped-over victim; wrap your arms around his waist 
below the diaphragm. 
Grasp your wrist with your other hand. 
Place your fist against the victim's abdomen, slightly above the navel 
and below the rib cage. 
Press your fist strongly and quickly in and slightly up into his abdomen. 

If the victim is on his back: 
Kneel, facing him, astride his hips. 
With one of your hands on top of the other, place the heel of the bottom 
hand on the victim's abdomen slightly above the navel and below the rib 
cage. 
Press the heel of your hand forcefully into the abdomen with a quick, 
upward thrust. I f  necessary, repeat several times. 

Convulsions or Seizures 
1. Symptoms 

Jerking movements 
Muscular rigidity 
Blue about the lips 
May drool 
High fever 

These seizures are seldom dangerous, but they are frightening, 
2. Causes 

Head injuries 



Severe infections 
Epilepsy 

3. Treatment 
Prevent patient from hurting himself 
Loosen tight clothing 
Do not restrain 
I f  breathing stops, apply mouth to mouth resuscitation 
Do not give liquids nor put patient in warm water 
When the seizure is over, treat as for shock keeping patient warm 

Prompt medical help is needed if the patient does not have a history of convulsive 
disorders. 

Diabetics 
Diabetics may lose consciousness when they have too little or too much insulin. 
Unless you are thoroughly familiar with his treatment, it is better to seek medical 
help rather than to attempt first aid. These people often wear some type of 
medical identification. 

DodAnimal Bites 
I. It is extremely important that the dog/animal be identified if the person 

bitten is to avoid rabies shots. Secure the animal, i f  possible without 
danger to yourself, with a leash, rope or in an enclosed area. I f  the animal 
cannot be contained, attempt to remember as much as possible about the 
animal's description so that animal control can make a thorough search of 
the area. 

2. Attend to the wound by washing the area with water and soap for five 
minutes and bandage if possible. Inform parents and refer to the family 
physician. 

3. Notify animal control center. Give description of the animal and name and 
address of the victim. 

4. Complete the Report of Student Accident Form. 
5. Notify school nurse so that information can be recorded in the pupil's health 

folder. 

Ears 
Foreign objects usually require medical assistance. Insects may be removed by 
using warm mineral or olive oil. When the head is tilted, the insect and oil usually 
drain out. 

Electric Shock 
1. Do not touch the victim if he is still in contact with the electricity. 
2. Turn off the main switch or pull plug. 
3. Be aware of the possibility of breathing emergency. 



Eyes 
Contact a physician immediately if the foreign substance is metallic or abrasive. 
Particles can often be washed out with water or removed with the corner of a 
clean hand kerchief. 

Faintinq 
1. Fainting is due to a temporary decrease of blood and oxygen to the 

brain. I t  may be preceded by paleness, sweating, dizziness, disturbance 
of vision and nausea. 

2. Place the victim in a reclining position and treat as for shock. If a victim 
feels faint, have him sit and place his head between his knees. 

Fracture 
Bone Fracture (unless in imminent danger, do not move the individual) 

Closed Fracture: The signs of a closed fracture are swelling, tenderness, 
deformity, and discoloration. When there is a fracture (or suspected fracture): 

1, Keep the injured person calm 
2, Do not permit the victim to walk about. 
3. Notify parent. 
4. Splint fractures to prevent further injury if the victim must be 

transported by someone other than emergency medical personnel. 
5. Call for emergency help for leg, back, neck, or hip injuries, or if parent is 

unable to take child for medical care. 

Compound Fracture: Your objectives are to prevent shock, further injury, or 
infection in compound fractures (where skin has been broken). 

1 Keep the injured person calm and cover him only enough to keep him 
from losing body heat. 

2. Do not try to push the broken bone back into place if it is sticking out of 
the skin. 

3. Do not try to straighten out a fracture or put it back into place. 
4. Do not permit the victim to walk about. 
5. Notify parent. 
6. Splint fractures to prevent further injury if the victim must be 

transported by someone other than emergency medical personnel. 
7. Call for emergency help for legs, back, neck, severe bleeding, hip 

injuries, or if parent is unable to take the child for medical care. 

Frost bite 
I. The frostbitten area will be slightly reddened with a tingling sensation of 

pain. The skin becomes grayish-yellow, glossy and feels numb. Blisters 
eventually appear. 



2. Re-warm the area by quickly submerging it in warm water (start with 98 
degrees and gradually warm to 102-103 degrees). Don't rub the area 
nor break the blisters. 

Head Iniurv 
1. Symptoms 

May or may not be unconscious 
Unconsciousness may be delayed one-half hour or more 
Bleeding from mouth, nose or ear 
Paralysis of one or more extremities 
Difference in size of pupils of the eyes 

2. First Aid for Head Injuries: 
No stimulants or fluids 
Don't raise his feet; keep the victim FLAT 
Observe carefully for stopped breathing or blocked airway 
Get medical help immediately 
When transported, gently lay flat 
Position head to side so secretions may drool from corner of mouth 
Loosen clothing at  neck 

Heart Attack 
A heart attack may be identified by severe chest pains, shortness of breath, 
paleness and perspiration. Extreme exhaustion may also accompany the attack. 
The patient may breathe easier i f  he is propped up. Mouth-to-mouth 
resuscitation may be needed. Medical help with oxygen may be required. 

Nosebleeds 
Nosebleeds can be controlled by grasping the nose firmly between the fingers and 
holding it for 5-10 minutes. Ice packs will also help control bleeding. Nosebleeds 
are usually minor, but if bleeding can't be controlled, medical help is needed. 
Maintain pressure on nose until a doctor is present. 

Pandemic Flu Plan 
Seasonal Flu: 

Caused by influenza viruses that are closely related to viruses that have 
previously circulated; most people will have some immunity to it. 
Symptoms include fever, cough, runny nose and muscle pain. 
Complications such as pneumonia are most common in the very young and 
very old and may result in death. 
Vaccine is produced each season to protect people from the three influenza 
strains predicted to be most likely to cause illness. 

Mild to Moderate Pandemic: 
Caused by new influenza virus that has not previously circulated and can be 
easily spread. 



It is likely most people will have no immunity to the new virus; it will likely 
cause illness in high numbers of people and more severe illness and deaths 
than seasonal influenza. 
Symptoms are similar to seasonal flu, but may be more severe and have 
more serious complications. 
Healthy adults may be at increased risk for serious complications. 

Severe Pandemic: 
A severe strain causes more severe illness, results in a greater loss of life 
and has a greater impact on society. 
Workplace absenteeism could reach up to 40% due to people being ill 
themselves or caring for family members. 

Measures to limit the spread of flu: 
Promote hand-washing/use of antibacterial wipes, cough hygiene via 
modeling by school staff. 
Cover nose and mouth with a tissue or upper arm if a tissue is not available 
Dispose of used tissue in a waste basket and wash hands after coughing, 
sneezing or blowing nose. 
Use warm water and soap or alcohol-based sanitizers to clean hands. 
Wash hands before eating or touching eyes, nose or mouth. 

Encourage vaccination of staff and students for whom the flu vaccine is 
recommended. 

Persons developing symptoms at school should be sent home as soon as possible 
and instructed not to return until well. 

Social distancing: 
In a pandemic, the risk of getting the flu is greatest when one has close contact 
with an infected person. Social distancing measures may include standing three 
feet apart when communicating, canceling outdoor recess, and monitoring hand 
washing after bathroom use and after sneezing/coughing/blowing nose. Wipe 
phones with antibacterial wipes after each use. Limit use of headphones, 
keyboards and any other shared items in the classroom - wipe with antibacterial 
wipes after each use. 
Use a bacterial spray (such as Lysol) in the classroom twice daily. 
Open windows if weather permits while room is occupied or when students leave 
the room for lunch. Consider possible school closure for a short amount of time 
early in the course of a community outbreak. 
Consult www.pandemicflu.gov for new and updated information. 

Poisoninq 
I. I n  all oral poisoning, give liquids to dilute the poison. 



2. Procedures for handling specific oral poisoning cases should be reviewed 
by teachers of classes in areas where poisoning may take place. 

Puncture Wounds (knife and aunshot) 
A puncture wound may be caused by a pointed object such as a nail, piece of 
glass, or knife that pierces the skin. Gunshot wounds are also considered to  be 
puncture wounds. Generally, puncture wounds do not bleed a lot and are 
therefore susceptible to  infection. Severe bleeding can result if the penetrating 
object damages internal organs or major blood vessels. 

I f  an object is impaled in a wound, DO NOT REMOVE IT. 
Place several dressings around the object to keep it from moving. 
Bandage the dressings in place around the wound. 
Call 911 and contact parents. 

A puncture wound to the chest can range from minor to life threatening. A 
sucking chest wound is one in which the rib cage has been penetrated and you 
can hear a sucking sound every time the victim takes a breath. 

Without proper care, the victim's condition will quickly worsen. 
Cover the wound with a dressing that does not allow air to pass 
through it. 
A plastic bag, latex glove, or plastic wrap taped over the wound will 
help keep air circulating through the lungs. 
Give additional care as needed. Watch for shock. 
Call 911 and contact parents. 

Seizure 
An alarming sight, a person experiencing a seizure may exhibit limbs jerking 
violently, eyes that roll upward, and breath that becomes heavy with dribbling or 
even frothing at the mouth. Breathing may stop in some seizures, or the victim 
may bite his or her tongue so severely that it blocks the airway. Do not attempt 
to force anything into the victim's mouth. You may cause injury to the victim or 
yourself. 

1. During a seizure: 
a. There is little you can do to stop a seizure. 
b. Call for help. 
c. Let the seizure run its course. 
d. Help the victim to lie down and keep from falling to avoid injury. 
e. Do not use force. 
f. Loosen restrictive clothing. 
g. Do not try to restrain a seizure victim. 
h. Cushion the victim's head using folded clothing or a small pillow. 
i. I f  a seizure lasts 10 minutes in a known epileptic, or 5 minutes in a 

person with no seizure history, call 911. 



2. After a seizure: 
a. Check to see if the victim is breathing. If not, .immediately begin 

rescue breathing. 
b. Check to see if the victim is wearing a MEDIC ALERT or similar 

bracelet. I t  describes emergency medical requirements. 
c. Check to see if the victim has any burns around the mouth. This 

would indicate poison. 
3. The victim of a seizure may be conscious but confused and not talking 

when the intense movement stops. Stay with the victim and be certain 
that breathing continues. When the victim is able to move, get medical 
attention. 

After the seizure is over, the pupil can be taken to  the office to lie down until the 
dazed phase is over and parents are notified. The student should be attended to 
continuously until fully recovered. 

Very rarely a condition called "status epilepticus" occurs in which one seizure 
follows another for a long period of time. This is a medical emergency; call 911. 

Shock 
I. Shock is likely to develop in any serious injury or illness. Shock may be 

serious enough to cause death even though the injury itself may not be 
fatal. Four important symptoms of shock are: 

Pale, cold, moist skin 
Weak and/or rapid pulse 
Rapid breathing 
Altered consciousness 

2. The symptoms of shock may appear immediately or may be delayed for 
an hour or more. Give shock care to all seriously injured persons: 

Have the victim lie down. 
Control any external bleeding. 
Help the victim maintain body temperature, cover to avoid chilling. 
Reassure the victim. 
Elevate legs about 12 inches unless you suspect head, neck, or 
back injuries or broken bones involving hips or legs. 
Do not provide anything to eat or drink. 
Call 911. 
Call parents. 

Sunstroke 
I, A person with sunstroke will have nausea, weakness, headache, cramps, 

pounding pulse, high blood pressure and high temperatures (up to 106 



degrees.) The armpits are dry; skin flushed initially but later turns 
ashen or purplish. Delirium or coma is common. 

2. Medical help is crucial. While waiting for medical aid, reduce 
temperature with a cold bath, sponging with alcohol or water, until the 
temperature is down. Hospitalization should be immediate. 

Wounds 
An abrasion is a wound caused by scraping off the outer layer of skin. An 
abrasion is usually superficial with little bleeding but infection can occur unless 
the wound is cleaned with soap and water. Wash away from the wound. 

An incision is a cut caused by a sharp object such as a knife, razor blade, or piece 
of glass. Bleeding is a serious problem. Medical help is often necessary in case 
the wound must be sewn. 

A laceration is a tear or jagged, irregular wound caused by a hard object such as 
a rock, machine tool, bicycle or automobile. Animal bites are also lacerations. 
Surrounding tissue is damaged and bleeding may be profuse. A minor laceration 
can be cleaned with soap and water, but if the bleeding is severe, a pressure 
dressing may be needed. I f  the laceration is caused by an animal, medical help is 
required for testing and treatment of the animal. 

A puncture wound is caused by deep penetration of a sharp object such as a 
pencil, nail, ice pick, bullet, spear or arrow. There may be little surface bleeding, 
but severe internal bleeding can result. A puncture would is difficult to cleanse 
and may require a tetanus shot to guard against infection. 



Maintaining strict visitor control procedures and enforcing the requirement for 
employees to wear identification badges will help control unwanted and 
dangerous access to the school. Penal Code section 626 will help control access 
by outsiders to the school. 

Access into Buildinq 
All doors are to be locked during the school day, with the exception of the 
main entrance. 
Signs must be posted on all doors directing visitors to report to the 
main office. 

Student Accountabilitv 
Elementary and middle school students shall not be left alone unsupervised 
anywhere in the building or on school grounds during the school day. 

Photo Identification Badaes 
All personnel who work in or regularly visit schools in the course of business 
are required to wear an assigned identification badge. This regulation includes 
full and part-time staff, food services personnel, and bus drivers/attendants. 
Badges must be worn in a manner that makes them readily visible. 

Visitor Badaes and Loq 
Schools must issue numbered visitor badges that include the name of the 
school and the current school year. 
School staff must be aware of visitor badge procedures and their responsibility 
in reporting violations. 

In a missing child incident, assign a member of the Incident Command Team to 
organize a search of the school. Call 911. Record the name and contact number 
of person reporting the child missing. I f  the case involves abduction, begin 
gathering witness information for the sheriff. Confirm child attended school that 
day. Assign staff member to begin checking last known location of the child. 

1. Begin gathering information on the child, including: 
Description, including height, weight, skin color, eye color, clothing, 
backpack, etc. 
Obtain photo, if available. 
Home address, phone number, parents' contact numbers 
Class schedule, special activities 
Bus or walking route information 

2. Contact custodial parents. 
3. Convene crisis management team. 
4. Begin recording events. 



5. I f  incident is happening during the school day, consider holding the bells 
until the matter is either resolved or school has been completely searched 
for the student. 

6. Notify the Center Unified District Office. 
7, Obtain information on possible witnesses, friends, and last person to see 

student. 
8. I f  incident occurred while student was on the way home, contact bus driver, 

safety patrol, crossing guard. 
9. Double check circumstances. Could child have ridden the wrong bus or 

walked home? Did someone pick-up the child? I s  the child at another 
activity? 

10. Assist the sheriff's department with investigation. 
11. Arrange for counseling of students as needed. 

At any point during these steps, if the child is found, inform everyone who has 
been notified of the incident that the child is no longer missing. 



Most groups will give advance warning of a planned protest. When the warning 
comes: 

Identify a spokesperson for the group. 
Obtain information on when, why, how many. 
Contact the Center Unified District Office. The District Ofice should 
contact the sheriff and advise them of the situation. 
Notify faculty of the planned demonstration. 
Develop an information letter to parents. 
Continually work with the OfFice of Community Relations on any 
statements or contact with the demonstrating group. 
I f  demonstration occurs, curtail class changes to limit confusion. 
Do not allow students to be interviewed by media or join in 
demonstration. 
Assign CMT members to act as liaison with police, media, and the 
demonstrating group. 
Direct one staff member to handle all incoming calls. 
Prepare to establish areas where demonstrators can set up without 
affecting the operation of the school. 
Notify transportation of demonstration and any possible impact 
buses may encounter arriving at or departing from the school. 



SECTION 17 ' SCHOOL SITE AS MASS CARE AND WELFARE SHELTE~ 

The American National Red Cross ("Red Cross"), a not-for-profit corporation 
chartered by the United States Congress, provides services to individua Is, families 
and communities when disaster strikes. The disaster relief actlvities of the Red 
Cross are made possible by the American public, as the organization is supported 
by private donations and facility owners who permit their buildings to be used as 
a temporary refuge for disaster victims. 

The governing board of any school district shall grant the use of school buildings, 
grounds and equipment to public agencies, including the American Red Cross, for 
mass care and welfare shelters during disasters or other emergencies affecting 
the public health and welfare. 

1. Use of Facilitv: Upon request and if feasible, the Center Joint Unified School 
District (CJUSD) will permit the Red Cross to use the Facility on a temporary basis 
as an emergency public shelter. 

2. Shelter Manaaement: The Red Cross will have primary responsibility for the 
operation of the shelter and will designate a Red Cross official, the Shelter 
Manager, to manage the sheltering activities. CJUSD will designate a Facility 
Coordinator to coordinate with the Shelter Manager regarding the use of the 
Facility by the Red Cross. 

3. Condition of Facilitv: The Facility Coordinator and Shelter Manager (or 
designee) wilt jointly conduct a pre-occupancy survey of the Facility before it is 
turned over to the Red Cross. They will record any existing damage or conditions. 
The Facility Coordinator will identify and secure all equipment that the Red Cross 
should not use while sheltering in the Facility. The Red Cross will exercise 
reasonable care while using the Facility as a shelter and will make no 
modifications to the Facility without the express written approval of CIUSD. 

4. Food Services: Upon request by the Red Cross, and if such resources exist and 
are available, CJUSD will make the food service resources of the Facility, including 
food, supplies, equipment and food service workers, available to feed the shelter 
occupants. The Facility Coordinator will designate a Food Service Manager to 
coordinate the provision of meals at the direction of and in cooperation with the 
Shelter Manager. The Food Service Manager will establish a feeding schedule, 
determine food service inventory and needs, and supervise meal planning and 
preparation. The Food Service Manager and Shelter Manager will jointly conduct a 
pre-occupancy inventory of the food and food service supplies in the Facility 
before it is turned over to the Red Cross. 



5. Custodial Services: Upon request by the Red Cross and if such resources exist 
and are available, CJUSD will make its custodial resources, including supplies and 
custodial workers, available to provide cleaning and sanitation sewices at the 
shelter. The Facility Coordinator will designate a Facility Custodian to coordinate 
the provision of cleaning and sanitation services at the direction of and in 
cooperation with the Shelter Manager. 

6. Securitv: I n  coordination with the Facility Coordinator; the Shelter Manager, as 
he or she deems necessary and appropriate, will coordinate with law enforcement 
regarding any public safety issues at the Shelter. 

7. Sianaae and Publicitv: The Red Cross may post signs identifying the shelter as 
a Red Cross shelter in locations approved by the Facility Coordinator and will 
remove such signs when the shelter is closed. CJUSD will not issue press releases 
or other publicity concerning the shelter without the express written consent of 
the Shelter Manager. CJUSD will refer all media questions about the shelter to the 
Shelter Manager. 

8. Closina the Shelter: The Red Cross will notify the CJUSD or Facility Coordinator 
of the closing date for the shelter. Before the Red Cross vacates the Facility, the 
Shelter Manager and Facility Coordinator will jointly conduct a post-occupancy 
survey to record any damage or conditions. The Shelter Manager and Facility 
Coordinator or Food Service Manager will conduct a post-occupancy inventory of 
the food and supplies used during the shelter operation. 

9. Reimbursement: The Red Cross will reimburse the Owner for the following: 

a. Damage to the Facility or other property of Owner, reasonable wear and 
tear excepted, resulting from the operations of the Red Cross. The Red 
Cross is not responsible for storm damage or other damage caused by the 
disaster. 

b. Reasonable costs associated with custodial and food service personnel 
which would not have been incurred but for the Red Cross's use of the 
Facility for sheltering. 

Reasonable, actual, out-of-pocket operational costs to the extent that such costs 
would not have been incurred but for the Red Cross's use of the Premises. 



I f  severe weather conditions develop or occur during the night or at a time when 
school is not in session, a decision on closing the school will be made before 7:00 
a.m. I f  a decision is made to close school, news media will be notified and asked 
to announce the closure prior to 9:00 a.m. The emergency phone tree will be 
used to noti? staff members. 

I f  severe weather conditions develop while school is in session, the Emergency 
Coordinator will monitor the latest developments via radio and keep in contact 
with the principal. The principal will keep in contact with the superintendent's 
office. 

If it is decided to close school, the following action will be taken: 
1. The superintendent will notify radio stations and ask that a closure 

announcement be made which would specify the time students are to be 
released. 

2. The principal will announce the closure to the faculty and students. 
3. Staff members will be used to expeditiously evacuate the building. 
4. Procedures outlined in the "Early Dismissal" plan will be followed. 



Assess the situation 
I s  the suspect in the school? 
Has weapon been found and/or secured? 
Has suspect been identified? 

I n  most cases, initiate lockdown procedures to isolate students from danger or 
send students to a secure area. 

Provide information in announcement about incident and outline expectations of 
the teachers and staff. 

Disable the bell system, if possible. 

Once situation has been assessed: 
Provide first aid to the injured. 
Call 911 requesting police and medical aid to injured parties. 
Notify the Center Unified District Office. 
Provide full information about what has occurred and what is known at this 
time. 

I f  the suspect is still in the school, attempt to identify his or her 
location and begin planning for evacuation once police arrive. 

~ l r  I f  suspect has left, secure all exterior doors to prevent re-entry. 
Explain what steps the school has taken (lockdown). 
Identify command post for police to respond. 
Isolate and separate any witnesses. Instruct witnesses to write statement 
of events while awaiting police. 
Gather crisis management team in command post. 
Initiate the Incident Command System. 
Gather information and emergency cards on anyone involved in the 
incident. 
Organize evacuation to an off-site location, if necessary, or prepare to 
continue with classes. Keep crime scene secure. 
Prepare written statements for telephone callers and media in cooperation 
with the sheriff and the District Office. 
Prepare letter for students to take home in cooperation with sheriff and the 
Office of Community Relations. 
Arrange for crisis counseling immediately and during subsequent days. 
Provide liaison for family members of any injured students. 
Continue to provide informational updates to students, family, and faculty 
during next few days to squelch rumors. 



PART 3 SITE ACTION PLAN 

Center Joint Unified School District Mission Statement 
Students will realize their dreams by developing communication skills, reasoning, 
integrity, and motivation through academic excellence, a well rounded education, 

and being active citizens of our diverse community. 

School Mission Statement 

Oak Hill EIementary strives to be a community of Iife-long learners where 
the support of parents, community, staff, and peers will provide a safe, 
friendly, caring environment where each person will flourish, take risks, 
be secure and grow in knowledge, confidence, love and respect. 



. . . -. . - . . 
SECTI - ~eopTe and programs: 
Create ring and connected" school climate: 

DESCRIPTION OF SCHOOL CLIMATE 

There is a high level of cohesiveness among the staff members at Oak Hill. 
Cooperation and support between teachers and the administration is evident. 
Efforts are made by administration and staff to show concern for all pupils. 

All pupils are expected to behave in a manner that promotes safety and order. 
Pupils are encouraged to bring problems to the principal, teacher or other staff 
members. The everyday goal is for the staff to be proactive rather than reactive 
in all situations of concern. 

The academic and behavior efforts of pupils are recognized and rewarded. 



The School Climate 
An action plan for people and programs reflecting the school's social environment 

Obiective # 1: To create a caring school climate - Staff Training and 
Collaboration 

We have imptemented the Positive Behavior Interventions and Supports (PBIS) 
system. This is a framework that will be universal throughout the school. I t  is 
based on teaching the expectation for each of the 4 main principals (Be Safe, Be 
Respectful, Be Responsible, Be Ready) for all areas of the campus. Students will 
be acknowledged often for following the expectation. 

Related Activities : 

Build a team (teaching and non-teaching staff and parents) that will 
participate in Tier 1 training through Placer County Office of Education. 
Spend time during staff meetings to share and practice strategies that the 
team has learned at training. 
Create a School Expectations Matrix and present to the entire staff. 
Create Expectations and Procedures lesson plans for school wide rules for 
major areas of the campus (Cafeteria, Classroom, Playground, General 
Outside Areas, and Assemblies/Otter Days). 
Create training videos for use in teaching students School Wide 
Expectation. 
Create School Recognition System. 

a Obiective #2: Meaningful Student Participation/Connectedness 

Related Activities: 

Participate in Character Education Curriculum. 

Teachers in grades K-2 and 4th will teach the 2nd Step Character Education 
program weekly. Students in grade 3 will receive training in the Stop and 
Think Program through the Sacramento Children's Home Mental Health 
Services. Teachers in grade 5 will teach a weekly lesson using the Steps to 
Respect Program. Students in grade 6 will participate in the Too Good for 
Violence program through the Sacramento Children's Home Mental Health 
Services. Students in grade 4 will participate in 'A Touch of 
Understanding", a program on disability awareness. 



Teachers and PIP (Primary Intervention Program) staff will select students 
in grades K-3 that could benefit from one-to-one attention to participate in 
PIP. These students will spend approximately 30 minutes, one day per 
week, for 12 weeks in the activity room with a child aide. 
Select students will participate in the Toolbox program offered through 
ERMHS. These students will learn strategies that help them manage their 
emotions and learn social skills. 
At the beginning of the year, all fifth graders go through a one day training 
on the techniques used in peer mediation. 
Students will participate in Healthy Play activities at least two days per 
week for 30 minutes each of those days. 
AARP/United Way Experience Corps Program where retired volunteers work 
with a small group of students twice a week on reading skills. 

By having inclusive selection processes, wider variety of activity options, and 
increased communication, the Oak Hill Staff will thereby encourage increased 
student participation in extra curricular activities. 

Students in grades 5 and 6 are encouraged to participate in the peer 
mediation group (Green Berets). Each trimester, two students from 
each class are selected by the teacher to act as peer mediators 
Computer Student Techs will be trained to assist in classrooms where a 
teacher may need assistance with his or her class 
Students in grades 4-6 may try out and participate in Spirit Squad 
Students in grades 4-6 may run for an elected position in the Student 
Council 
Two students from each class act as Student Council members and 
report back to their classes after each Student Council meeting 
Students are encouraged to participate in Yearbook Club, creating the 
yearbook for the school 
Students in grades 2-6 are encouraged to participate in the PTA 
sponsored Art Club 
GATE students in grades 4-6 are encouraged to participate in the 
afterschool GATE program 
Students in 6'h grade are encouraged to participate in Band 
Students in grades 1-6 recite the Pledge of Allegiance over the loud 
speaker each morning 
GATE students in grades 4-6 announce the Otter Outlook each Monday 
morning 



Cooperative learning Big Buddy activities between older and younger students. 

All classes will be paired with another class 
Buddies will meet at least once each month 
These activities instill empathy in older students 
Develops bonds between older and younger students 
Helps both older and younger students feel cared about and helps them 
relate to school 

School-wide events 

STEAM (Science, Technology, Engineering, Art, Math) activities every 
Monday. 
Wee Deliver (In School Postal Service) 
Author Day 
Red Ribbon Week 
Read Across America/Dr. Seuss reading challenge 
Assemblies 
Spirit Days 
PE interns from Sac State University work with students 
PTA Events (Movie Nights, Fall Fest, Trunk-or-Treat, Ice Cream Social, 
Reading Challenge, Winter Feast, Family Dance, and Family Kickball 
Tournament) 

Student ~ecognkiod 

Monthly Otter Days to recognize students for showing outstanding character 
and/or academic excellence 
Awesome Otter Awards for displaying appropriate cafeteria behavior 
Class Spirit Awards for wearing school colors on Fridays 
Green Beret Awards for using respectful and responsible behavior on the 
playground 



- >- ~ . -  

SECTION 4 Place . . .- -- . - . - - -. . . . .. 
Create a physical environment that-communicates respect for learning 
and for individuals. 

The School's Location and Phvsical Environment 
Oak Hill Elementary School is located in the Antelope area of Sacramento County that has a low 
crime rate and average poverty level. The campus experiences mild to moderate vandalism 
during evening hours. The immediate area around the school includes single family dwellings, 
apartments, commercial buildings, and parks. Present safety hazards include drug related crime 
in parks near apartment buildings housing students, heavy traffic on North Loop Blvd. directly in 
front of school, and problem traffic patterns near the back gate of school. 

Descriation of School Grounds 
The school site encompasses 10.5 3 acres. There are seven clusters of three classrooms each 
surrounding the main quad area. There are 15 re-locatable classrooms located across the 
playground from the main campus. Oak Hill also has a Park and Rec. day care center located at 
the end of the playground occupying 3 re-locatable classrooms. The playground is grass, concrete 
and asphalt and includes basketball and handball courts, baseball diamonds, an exercise 
equipment area, and a play structure area. Oak Hill is enclosed on three sides by a fence with 
gates which are kept locked during school hours. Other ancillary structures include the office, 
cafeteria, restrooms, teacher workroom, storage sheds, library, and computer labs. 

During the school day, staff members and administrators shall provide campus supervision. 
Identified problem areas receive increased supervision to reduce discipline, crime, or other school 
safety concerns. A Safe School Officer is available if needed. 

It shall be the practice of Oak Hill Elementary School to remove all grafftti from school property 
before pupils arrive to beg in their school day. Other acts of vandalism are promptly addressed. 

Maintenance of School Buildintas/Classroom~ 
The school's physical facility is well maintained and generally looks neat and clean. District 
personnel periodically examine the school's physical facility and help eliminate obstacles to school 
safety. Additionally, health and fire department inspectors contribute to school safety. 

The classrooms and school grounds are monitored for safety and appearance by the 
administration, custodians and individual classroom teachers. The pupils take pride in the 
appearance of the school. 

Internal Securitv Procedures 
Oak Hill has established procedures in the following areas: Emergency preparedness, suspension, 
school discipline rules and procedures, and an adopted school-wide dress code. 
Pupils may be suspended, transferred to another school, or recommended for expulsion for certain 
acts. For specific student violations, a mandatory expulsion recommendation shall be submitted by 
the administration of Oak Hill. 

Site administrators contribute to a positive school climate, promote positive pupil behavior and 
help reduce inappropriate conduct. The principal/designee uses available district and other 
appropriate records l o  inform teachers of each pupil identified under, E.C. 49079. 

Law enforcement is contacted and consulted to help maintain and to promote a safe and orderly 
school environment. Oak Hill employees comply with all legal mandates, regulations and reporting 
requirements for all instances of suspected child abuse. 



I f  appropriate, additlona l internal security procedures affecting the integrity of the school facility 
include classroom intercoms, teacher radios, and an emergency bell system. 

Community Involvement is encouraged to help increase school safety using the WE TIP hotline to 
report suspected vandalism, drug use or other illegal activity. 

Phase 1 of an outdoor surveillance system was installed in 2008 to deter vandalism and/or 
apprehend vandals. 



The Phvsical Environment 
An action plan for places reflecting the school's physical environment including 
crisis response procedures and policies relating to student safety 
The following objectives were developed as the result of feedback from students, staff and parents 
on our Safe School Survey 

Obiective #I: Increase the physical safety of the Oak Hill facilities for students, staff, 
and parents by placing the student Emergency Information packets into the Emergency 
Kit for each classroom. 

1) Related Activities: Create and distribute Emergency Information packets for each teacher 
monthly to ensure that the information is current. 

Obiective #2: staff members wil l  wear their staff badges and carry a 2-way radio 
whenever outside the classroom. 

1) Related Activities: Replace 2-way radlos that have stopped working. This includes the 10 
radios that are used by our noon duty staff. 

Obiective #3: Emergency supplies wil l be kept in  the classroom to ensure students 
have a snack and drink if parents are unable to pick student up from school during a 
disaster. 

1) Related Activities: A letter will be sent home at the beginning of the year to each family 
requesting a bag of food, water, and a letter to be used during a disaster. 

Obiective #4: Increase the substitute teacher's knowledge of emergency 
procedures in order to insure student safety during drills and emergency situations. 

1) Related Activities: Create an emergency procedure folder for all visiting teachers/substitutes. 



Oak Hill Elementary School's Safe School Plan was developed in accordance with 
SB 187 and Safe Schools. A Planning Guide for Action, published by the 
Department of Education. Student, parent and teacher surveys were taken into 
account to determine areas of greatest need. The document includes the school's 
personal, physical, social and cultural environment, which serves as an effective 
prevention plan based on parent and student surveys. Also taken into 
consideration are temporary restraining orders, school-generated child abuse 
reports, custody orders prohibiting parents from contact with a child at school, 
harassment complaints filed by students and staff, suspension logs and accident 
reports. Additionally, the District's discrimination and harassment policy, hate 
crime reporting procedures and the Uniform Complaint Policy are included. 

A detailed crisis response plan based on the California Standardized Emergency 
Management System (SEMS) is included. This model was designed to centralize, 
organize, and coordinate emergency response among district organizations and 
public agencies. Specific first aid treatment is categorized in alpha betical order. 

The following committee members revised and approved this comprehensive 
school plan: 

Member 

Patricia S ~ o r e  

Veronica Po~ovich 

Gina Oswalt 

Chris Mivazaki 

Jamie Buchholz 

Anael Huahes 

Title 

Principal 

Teacher 

Teacher 

Secretary 

Library Technician 

SSC Parent 

Signature 



Appendix A 

Staffs Classroom Telephone Numbers 

lSt Grade 
McLeod (TK)/D. Bourgeois (K) 130 Tahoe T Rayos del Sol 139 Trinidad T 
Hahn/Meier 132 Tahoe S Yrigollen 140 Trinidad S 
Childers 134 Bodega S Weeks 138 Trinidad C 
R. Phillips 145 Emerald C Popovich 135 Bodega C 

Mailho 126 BodegaT 

znd Grade 
Cassel 162 Tule 1 
Kennedy 165 Tule 0 
Oswalt 171 Mission 3 
Wilson 1 Tule2 

4th Grade 
Edwards 152 Monterey S 

3rd Grade 
Buttram 
Diab 
Oliver 
Stolfus 

5th Grade 
Erlckson 

174 Mission 6 
175 Tule 5 
172 Mission 4 
163 Tule 4 

151 Monterey T 
Muldoon 150 Monterey C Loza 155 Shasta C 
Redding 148 San Francisco C Valoria 157 Shasta T 
Steinkamp 147 San Francisco T Wojdac 156 Shasta S 

6th Grade 
Domach 144 Emerald S 
Miller 143 Emerald T 
M. Phillips 166 Drakes Bay 1 
Ventittelli 164 Drakes Bay 2 

Principal : Patty Spore 104 

Vice Principal: Jill Warriner 105 

Abalone Cove 129 

E m ~ t v  Classrooms 
173 Mission 5 (Storage) 
158 Tule 3 (Band) 

SeippIRSP 169 Mission 1 
Gantayat (RSP) 169 Mission 1 

Silverrnan/PIP 146 San Francisco S 
Duncan 146 San Francisco S 

Kitchen 123 KirklandIELL 170 Mission 2 

Library 124 

SEVA Studio 121 

PTA/Band room Tule 3 158 

Young/Speech 168 Mission 0 
(Mon. Wed. t/z day Fri.) 

Nichols/Psych 127 
(Tues. Thurs. 1/2 day Fri) 

C. Pullman (OT) Mission 2 170 Buderer/Computer Workroom 173 Mission 5 



Appendix B 

OAK HILL ELEMENTARY 
EMERGENCY SHUT OFF MAP 



Appendix C 
Classroom Evacuation Map 



Appendix D 

OAK HILL ELEMENTARY 
OFF SITE EVACUATION MAP 



Appendix E 

EOC Message Form 

1 Student & Staff Accountability F o m  I 

ROOM& 

FORM COMPLETED BY 

#of students enrolled in Lh~s class: m 
#of students marked absent in this class: 

Please list students marked absent by name: 
n 

EOC Message Form Data 1 
Tally and insert Into the grid below] 

Cateaoly Description Number 

A Fatalities - 
8 Minor lrl/uries (Firrt a d  only) - 0 
C Injuries - Ambulance (Major + Moderate) u - 

#of students unaccounted for'tn this class: 0 
You didn't mark them absenl and they are not with your clan at thm time 

Major (Immediate): u 
Unable to treat on site, i.e. airway and breattung diffcultres, 
cardiac arrest, uncontroUed or suspected severe bleedg, 
severe head njums, severe medical problems, open chest or 
aMomrnal wounds, severe shock. 

Please list students unaccounted for by name: 

Are there any adult staff from this room unaccounted for? 

If so, please list by name: (Include staff staylng behrnd with injured) 

# of students with y w  but not on roster: 

Please list these students by name: 

#of extra adults in room 
Please list extra adults by name: 

For Command Staff: 
Missing studentsladults recorded 

Moderate (Delayed): u 
B m ,  major multiple -k uyunec with or wiUIoul 
sprnal cord damage. 

D PropertyDamsges - Circle One 

Majw damage: Major 
Building collapse, building leaning, mqor gmund 
movement cartsing large cracks In ground. 

M m  damage: 
Fallvlg hazards presenl, hazard present (toxic 
chermcal spill, broken gas l i ,  fallen power ttnes). 

Minw damage: Mlnor 
Dislodged overhead air duct termmals, IgM futures, 
suspended ceiling gnd, overhead mechanrcal systems 
and broken wtndows 

Tnage recorded 



Appendix F 

California Child Abuse and 
Neglect Reporting Law 

The first child abuse reporting law in California 
was enacted in 1963. That early law mandated 
only physicians to report physical abuse. 

Over the years, numerous amendments have 
expanded the definition of reportable child 
abuse and the persons required to report it. 

It is important for mandated reporters to keep 
updated on periodic amendments to the law. 
Your local Child Abuse Prevention Council or 
county welfare department has cumnt reporting 
law information. Also visit www.Ieginfo.ca.gov 
for updated information on the law and any other 
code section referenced in this material. 

file California Child Abuse and Neglect Reporting 
Law is cumntly found in Penal Codc PC.) Sec- 
tions 11164 .* 111743. The following is only a 
partial description of the law. Mandated reporters 
should become familiar with the detailed require- 
ments as they are set fotth in the Penal Code. 

Who Are Mandated Reporters? 
P.C. 11 165.7 defines "mandated reporters" as 
any of the following: 

1) A teacher. 
2) An instructional aide. 

3) A teacher's aide or a teacher's assistant 
employed by any public or private school. 

4) A classified employee of any public school. 
5) An administrative officer or supervisor of 

child welfare and attendance, or a certifi- 
cated pupil personnel employee of any 
public or private school. 

An administrator of a public or private day 
camp. 
An administrator or employee of a public 
or private youth center, youth recreation 
program, or youth organization. 
An administrator or employee of a public or 
private organization whose duties require 
direct contact and supervision of children. 
Any employee of a county office of educa- 
tion or the California Department of Educa- 
tion, whose duties bring the employee into 
contact with children on a regular basis. 
A licensee, an administrator, or an ernploy- 
ee of a licensed community care or child 
day care facility. 
A Head Start program teacher. 
A licensing worker or licensing evaluator 
employed by a Iicencing agency as defined 
in P.C. 1 1  165.1 1. 
A public assistance worker. 
An employee of a child care institution 
including, but not limited to, foster parents, 
group home personnel, and personnel of 
residential care facilities. 
A social worker, probation officer, or parole 
officer. 
An employee of a school district police or 
security department. 
Any person who is an administrator or pre- 
senter of, or a counselor in, a child abuse 
prevention program in any public or private 
school. 
A district attorney investigator, inspector, 
or local child support agency caseworker 
unless the investigator, inspector, or 



caseworker is working with an attorney 
appointed pursuant to Section 3 I7 of the 
Welfare and Institutions Code to represent 
a minor. 
A peace officer, as defined in Chapter 4.5 
(commencing with Section 830) of Title 3 of 
Part 2 of the Penal Code, who is not other- 
wise described in P.C. 1 1 165.7. 
A firefighter, except for volrrrtieerjire- 
fis/rters. 
A physician, surgeon, psychiatrist, psy- 
chologist, dentist, resident, intern, podia- 
trist, chiropractor, licensed nurse, dental 
hygienist, optometrist, marriage, family and 
child counselor, clinical social worker, or any 
other person who is currently licensed under 
Division 2 (commencing with Section 500) 
of the Business and Professions Code. 
Any emergency medical technician 1 or 11, 
paramedic, or other person certified pursu- 
ant to Division 2.5 (commencing with Sec- 
tion 1797) of the Health and Safety Code. 
A psychological assistant registered pursu- 
ant to Section 2913 of the Business and 
Professions Code. 
A marriage, family and child thenpist train- 
ee, as defined in subdivision (c) of Section 
4980.03 of the Business and Professions 
Code. 
An unlicensed marriage, family, and child 
therapist intern registered under Section 
4980.44 of the Business and Professions 
Code. 
A state or county public health employee 
who treats a minor for venereal disease or 
any other condition. 
A coroner. 
A medical examiner, or any other person 
who performs autopsies. 
A commercial film and photographic print 
processor, as specified in subdivision @ of 
PC. 1 1 166. For purposes of the California 
Child Abuse Reporting Law, "commercial 
film and photographic print processor" 
means any person who develops exposed 
photographic film into negatives, slides, 
or prints, or who makes prints from nega- 

tives or slides, for compensation. The term 
includes any employee of such a person; 
it does not include a person who develops 
film or makes prints for a public agency. 
A child visitation monitor. For purposes of 
the California Child Abuse Reporting Law, 
"child visitation monitor" means any person 
who, for financial compensation, acts as 
monitor of a visit between a child and any 
other person when the monitoring of that 
visit has been ordered by a court of law. 
An animal control officer or humane society 
officer. For purposes of the California Child 
Abuse Reporting Law, the following terms 
have the following meanings: (A) "Animal 
control officer" means any person employed 
by a city, county, or city and county for the 
purpose of enforcing animal control laws and 
regulations. (B) "Humane society officer" 
means any person appointed or employed by 
a public or private entity as a humane officer 
who is qualified pursuant to Section 14502 
or 14503 of the Corporations Code. 
A clergy membeq as specified in subdivision (dJ 
of P.C. I I 166. For purposes of the California 
Child Abuse Reporting Law, bbclerg member*' 
means a priest, minister, rabbi, religious 
practitioner, or similar hnctionary of a 
church, temple, or recognized denomination 
or organization. 
Any custodian of records of a clergy 
member, as specified in P.C. I 1 1 65.7 and 
subdivision @ of Section 1 1 166. 
Any employee of any police department, 
county sheriffs department, county 
probation department, or county welfare 
department. 
An employee or volunteer of a Court 
Appointed Special Advocate program, as 
defined in Rule 1424 of the Rules of the 
Court. 
A custodial officer as defined in Section 
83 1.5 of the Penal Code. 
Any person providing services to a minor 
child under Section 12300 or 12300.1 of 
the Welfare and Institutions Code. 



Note: Unless otherwise stated, volunteers a r e  
not mandated reporters. 

Why Must You Report? 
The primary intent of the reporting law is to 
protect an abused child from further abuse. 
Protecting the identified child may also provide 
the opportunity to protect other children. It is 
equally important to provide help for the parents. 
Parents may be unable to ask for help directly, 
and child abuse may be their way of calling at- 
tention to family problems. The ceport of abuse 
may be a catalyst for bringing about change in 
the home environment, which in turn may help 
to lower the risk of abuse in the home. 

What Do You Wave To Report? 
Under the law, when the victim is a child (a 
person under the age of 18) and the perpetrator 
is any person (including a child), the following 
types of abuse must be reported by all legally 
mandated reporters: 

a. A physical injury inflicted by other than ac- 
cidental means upon a child. (PC. 11 165.6) 
Note that child abuse does not include 
a "mutual affray" between minors. It 
also does not include an injury caused by 
"reasonable and necessary force used by a 
peace officer acting within the course and 
scope of his or her employment." 
(RC. 11 165.6) 

b, Sexual abuse of a child, including both 
sexual assault and sexual exploitation. 
"Sexual assault" includes sex acts with a 
child, lewd or lascivious acts with a child, 
and intentional masturbation in the pres- 
ence of a child. "Sexual exploitation" 
includes preparing, selling, or distributing 
pornographic materials involving children; 
employing a minor to perform in pornogra- 
phy; and employing or coercing a child to 
engage in prostitution. (RC. 11 165.1) 

c. Willful hanning or injuring of a child or the 
endangering of the person or health of a 
child, including inflicting or permitting 
unjustifiable physical pain or mental suffer- 
ing. (RC. 1 1165.3) 

Note: Any mandated reporter may report any 
child who is suffering serious emotional dam- 
age or is at substantial risk of suffering serious 
emotional damage. (RC. 11 166.05) 

d. Willful infliction of cruel or inhuman cor- 
poral punishment or injury resulting in a 
traumatic condition. (RC. 11 165.4) 

e. Neglect of a child, whether "severe" or 
"general," by a person responsible for 
the child's welfare. The tenn "neglect" 
includes both acts or omissions harming or 
threatening to harm the child's health or 
welfare. (RC. 11 165.2) 

When Do You Have To Report? 
Child abuse must be reported when a mandated 
reporter, "in his or her professional capacity or 
within the scope of his or her employment, has 
knowledge of or observes a child whom the 
mandated reporter knows or reasonably suspects 
has been the victim of child abuse or neglect." 
(RC. 11166 (a)) 

"Reasonable suspicion" occurs when "it is 
objectively reasonable for a person to entertain 
a suspicion, based upon facts that could cause a 
reasonable person in a like position, drawing, 
when appropriate, on his or her training and 
experience, to suspect child abuse or neglect." 
(RC. 11166 (a)(l)) Although wordy, the intent 
of this definition is clear: if you suspect that 
abuse has occumd, make a report. 

You must make a report immediately (or as soon 
as practicably possible) by telephone and you 
must prepare and send, fax or electronically 
transmit a written report within 36 hours of 
receiving the information regarding the incident. 
(RC. 11166 (a)) Written reports must be sub- 
mitted on Department of Justice form (SS 8572), 
which can be downloaded from the California 
Attorney General's Web site at www.ag.ca. 
gov (click on Child Protection Program; clickon 
forms; click on SS 8572). The mandated reporter 
may include with the report any nonprivileged 
documentary evidence he or she possesses 
related to the incident. 



To Whom Must You Report? 
The report must be made to any police depart- 
ment or sheriffs department (not including a 
school district police or security department), 
county probation department, if designated 
by the county to receive mandated reports, or 
county welfare department. (RC. 11 165.9) 

Any mandated reporter who knows or reasonably 
suspects that the home or institution in which the 
child resides is unsuitable for the child because of 
abuse or neglect shall inform the agency about 
the unsuitability of the home at the same time he 
or she reports the abuse or nelect. (EC. 11166 (0) 

When two or more persons who are required 
to report jointly have knowledge of a known or 
suspected instance of child abuse or neglect, 
and when there is agreement among them, a 
single person from the group may make the 
report. Any group member who knows that the 
report was not made, however, shall make the 
report. (RC. 11 166 (h)) 

Immunity 
Mandated reporters have immunity from criminal 
and civil liability for any report required or autho- 
rized under the Child Abuse Reporting Law. This 
immunity applies even though the knowledge 
or reasonable suspicion of abuse was acquired 
outside his or her professional capacity or outside 
the scope of his or her employment. (RC. 11172 
(n)) And if a mandated reporter is sued for mak- 
ing a report, he or she may be able to ~ c e i v e  
compensation for legal fees incurred in defending 
against the action. (P.C. 11 172 (c)) 

Any person who makes a report of child abuse, 
even though he or she is not a mandated report- 
er, has immunity unless the report is proven to be 
false and it is proven that the person either knew 
the report was false or made it with reckless 
disregard of its truth or falsity. (RC. 11172 (a)) 

Additional Safeguards for 
Mandated Reporters 
No supervisor or administrator may impede or 

inhibit a mandated reporter's reporting duties or 
subject the reporting person to any sanction for 
making a report. (P.C. 11 166 (i)(l)) 

Any supervisor or administrator who violates the 
above cited code section is guilty of n misde- 
meanor punishable by a fine not to exceed one 
thousand dollars ($1,000), by not more than six 
months in a county jail, or by both a fine and 
imprisonment. (RC. f ll66.0l(a)) If however, 
death or p a t  bodily injury happens to the child 
as a result of the abuse, the supervisor or ad- 
ministrator who impeded or inhibited the report 
is guilty of a misdemeanor punishable by not 
more than one year in a county jail, by a fine 
not to exceed five thousand dollars ($5,000). or 
by both. (RC. 11 166.01 (b)) 

The mandated reporter's identity is confidential 
and may only be disclosed to specified persons 
and agencies. (P.C. 11167 (d)(l)) 

Mandated reporters and others acting at their 
direction are not liable civilly or criminally for 
photographing the victim and including the 
photograph with their report. (RC. 11172 (a)) 

A clergy member who acquires knowledge or 
a reasonable suspicion of child abuse during 
a penitential communication is not mandated 
to report the abuse. For purposes of the Child 
Abuse Reporting Law, "penitential communica- 
tion" means communication, intended to be in 
confidence, including, but not limited to, a 
sacramental confession made to a clergy 
member. (RC. 11166 (d)(l)) 

Liability for Failure to Make A 
Required Report 
A mandated reporter who fails to make a 
required report of child abuse is guilty of a 
misdemeanor punishable by up to six months 
in jailor by a % 1,000 fine or by both a fine 
and imprisonment. (RC. 11166 (c)) If however, 
death or p a t  bodily injury happens to the child 
as a result of the abuse, the mandated reporter 
is guilty of a misdemeanor punishable by not 
more than one year in a county jail, by a fine 



not to exceed five thousand dollars ($5,000), or 
by both. (RC. 11166.01 (b)) He or she may also 
be found civilly liable for damages, especially if 
the child-victim or another child is further victim- 
ized because of the failure to report. (tanderos 
t! Flood (1976) 17 Cal.3d 399.) 

If a mandated reporter conceals his or her failure 
to report abuse or "severe" neglect, the failure 
to report is a continuing offense until the failure 
is discovered by an agency specified in Section 
1 1 165.9. (RC. 11166 (c)) Because it is a 
continuing offense, the statute of limitations 
does not start to run until the failure to report is 
discovered. 

Responsibilities of Agencies 
Employing Mandated 
Reporters 
On and after January 1, 1985, persons entering 
employment which makes them mandated 
reporters must sign statements, provided and 
retained by their employers, informing them that 
they are mandated reporters and advising them 
of their reporting responsibilities and of their 
confidentiality rights. (RC. 11 166.5 (a)) 

On and after January I,  1993, any person who 
acts as a child visitation monitor, prior to engag- 
ing in monitoring the first visit in a case, shall 
sign a statement provided and retained by the 
court which ordered the monitor's presence 
to the effect that he or she has knowledge of 
the provisions of the Child Abuse Reporting Law 
and will comply with them. (RC. 11166.5 (a)) 

Employers are strongly encouraged to provide 
their employees who are mandated reporters 
with training in the duties imposed by the Child 
Abuse Reporting Law. Training in the duties 
imposed by the reporting law shall include 
training in child abuse identification and report- 
ing. Whether or not employers provide their 
employees with training, they shall provide their 
employees who are mandated reporters with 
the statement required in subdivision (a) of Sec- 
tion 1 1 166.5. (P.C. 11165.7 (c)) The absence 

of training shall not excuse a mandated reporter 
h m  the duties imposed by the reporting law. 
(RC. 1 1165.7 (e)) 

EXCEPTION: Any person providing services to 
a minor child under Section 12300 or 12300.1 
of the Welfare and Institution Code shall not 
be required to make a child abuse report unless 
that person has received training, or instructional 
material in the appropriate language, on the 
duties imposed by the Child Abuse Reporting 
Law, including identifying and reporting abuse 
and neglect. (RC. 11 166.5 (e)) 

Feedback to Mandated Reporters 
After the investigation is completed or the mat- 
ter reaches a final disposition, the investigating 
agency is obligated to inform the mandated 
reporter of the results of the investigation and 
any action the agency is taking with regards to 
the child or family. (RC. 11170 (b)(2)) 

Changes in the law for 2007 are underlined. 
Please note that the California Child Abuse Re- 
porting Law may have changed since the printing 
of this material. This material has been reprinted 
to assist mandated reporters in determining their 
reporting responsibilities. It is not intended to 
be and should not be considered legal advice. In 
the event there are questions about reporting 
responsibilities in a specific case, the advice of 
legal counsel should be sought. 

A special thank you to Delta Dental of California 
for their work in developing the original material. 

For additional information on child abuse 
prevention, you may contact: 

Crime and Violence Prevention Center 
California Attorney General's Office 

1300 1 St., Suite 1120 
(9 16) 324-7863 

w w w.strfsfate.org 
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Appendix H 

Center  Joint  U n i f i e d  S c h o o l  Dis t r ic t  
mBJO8 Wan A%tllw Anlelop. CA 9SB43 916-338-6320 916-338-6329 

Williams Complaints Classroom Notice 

Notice to Parents, Guardians, Pupils, and Teachers Complaint Rights 

Pursuant to California Education Code Section 35186, you are hereby notified that: 

I .  There should be sufficient textbooks and instructional materials. That means each pupil, including English 
learners, must have a textbook or instructional materials, or both, to use in class and to take home. 

2. School facilities must be clean, safe, and maintained in good repair. 

3. There should be no teacher vacancies or misassignments. There should be a teacher assigned to each class and not 
a series of substitutes or other temporary teachers. The teacher should have the proper credential to teach the 
class, including the certification required to teach English learners if present. 

Misassignnlent means the placenlent of a certificated employee in a teaching or services position for tv/~iclr the 
employee does not hold a legally recognized certificate or credential or tlte placement of a certgcated employee 
in a teaching or services position that the employee is not otlterwise acrthorized by staacte to Irold. 

Teac/~er vacancy means a position to which a single designated certiJicated enployee has not been assigned at 
tlre beginning of the year for an entire year or, if tlte position is for a one-senrester corrrse, a position to wlriclt a 
single designated certificated eniployee has not been assigned at the beginning of a semester for an entire 
semester. 

4. Pupils, including English Learners, who have not passed one or both parts of the high school exit examination by 
the end of the 12th grade are to be provided the opportunities to receive intensive instruction and services for up 
to two consecutive academic years aAer the completion of grade 12. 

5. A complaint form may be obtained at the school office, district office, or downloaded from the school's Web site 
at centerusd.org. You may also download a copy of the California Department of Education complaint form from 
the following Web site: http://www.cde.ca.gov/re/cp/uc. 



C e n t e r  J o i n t  U n i f i e d  S c h o o l  D i s t r i c t  
8408 Wan Avenue, Anlelopq CA 95843 916- 338-6400 

Williams Complaints Form 

Edticatio~ Code (EC) Section 35186 created a procedure for the filing of complaints concerning deficiencies related to instructional 
materials, conditions of facilities that are not maintained in a clean or safe manner or in good repair, and teacher vacancy or 
misassignment. The complaint and response are public documents as provided by statute. Complaints may be filed anonymously. 
However, if you wish to receive a response to your complaint, you must provide the following contact information. 

Response requested: 0 Yes No 

Name (Optional): MailinkAddress (Optional): 

Phone Number Day (Optional): Evening (Optional): 

Issue of complaint (please check all that apply): 
I. Textbooks and Instructional Materials 

Q A pupil, including an English learner, does not have standards-aligned textbooks or instructional materials or state- 
adopted or district-adopted textbooks or other required instructional materials to use in class. 

A pupil does not have access to textbooks or instructional materials to use at home or after school. This does not require 
two sets of textbooks or instructional materials for each pupil. 

0 Textbooks or instructional materials are in poor or unusable condition, have missing pages, or are unreadable due to 
damage. 

0 A pupil was provided photocopied sheets from only a portion of a textbook or instructional materials to address a 
shortage of textbooks or instructional materials. 

2, Facility Conditions 
P A condition poses an urgent or emergency threat to the health or safety of students or staff, including: gas leaks, 

nonfunctioning heating, ventilation, fire sprinklers or air-conditioning systems, electrical power failure, major sewer 
line stoppage, major pest or vermin infestation, broken windows or exterior doors or gates that will not lock and that 
pose a security risk, abatement of haznrdous materials previously undiscovered that pose an immediate threat to pupils 
or staff, structural damage creating a hazardous or uninhabitable condition, and any other emergency conditions the 
school district determines appropriate. 

0 A school restroom has not been maintained or cleaned regularly, is not fully operational and has not been stocked at all 
times with toilet paper, soap, and paper towels or functional hand dryers. 

0 The scbool has not kept all restrooms open during school hours when pupils are not in classes, and has not kept a 
sufficient number of restrooms open during school hours when pupils are in classes. 

3, Teacher Vacancy or Misassignment 
0 Teacher vacancy - A semester begins and a teacher vacancy exists. (A teacher vacancy is a position 

To which a single designated certificated employee has not been assigned at the beginning of the year 
for an entire year or, if the position is for a one-semester course, a position to which a single designated certificated 
employee has not been assigned at the beginning of a semester for an entire semester.) 
Teacher misassignment - A teacher who lacks credentials or training to teach English learners is 
assigned to teach a class with more than 20 percent English learner pupils in the class. 
Teacher misassignment - A teacber is assigned to teach a class for which the teacher lacks subject matter competency. 

4. High School Exit Examination (For school districts who receive intensive instruction funds) 
O Pupils who have not passed the high school exit exam by the end of l2Ih grade were not provided the opportunity to 

receive intensive instruction and services pursuant to Education Code 37254 (d) (4) and (5) after tbe completion of 
grade 12. 

Dare of Problem: 

Location of Problem (School Name, Address, and Room Number or Location): 

Course or Grade Level and Teacher Name: 

Please describe the Issue of your complaint in detaiL You may attach additional pages if necessary to fully describe the 
situation. 

Please file this complaint at the following location: 
David Grimes, Director of Persannel/Student Services 8408 Watt Avenue, Antelope, CA 95843 



Appendix I 

Center Joint Unified School District 
Discipline Policies 

Grounds for Suspension or Expulsion; Legislative Intent: California Education Code 48900 and Center Unified School 
District Board Policy 5144 (a) allow the superintendent or site administrator to suspend or recommend for expulsion a 
student for any violation of the following rules white on school grounds, going to or coming from school, during the lunch 
period whether on or off the campus, or during, or while going to, or coming from a school sponsored activity. Suspension 
of up to 5 days or a recommendation for expulsion may occur when the conduct is of an extreme nature. 

'48900(a-1): Caused, Attempted, or Threatened Physical Injury (S) 
*48900(a-2): Use of Force or Violence (S) 
'48900(b): Weapons (S) 
*48900(c): Drugs or Alcohol, Possession/Use of (S) 
'48900(d): Drugs or Alcohol, Sale of (S) 
*48900(e): RobberylExtortion (S) 
*48900(f): School Property Damage (S) 
*48900(g): Property Theft (S) 
*48900(h): Tobacco, PossessionlUse(S) 
*48900(i): Language, ObscenelProfanity (S) 
V8900(j): Drugs, Paraphernalia (S) 
"49800(k): Disrupted School Activities I Defiance of Authority(S) 
*48900(1): Stolen Property, Possession of (S) 
*48900(m): Firearm, Imitation (S) 
*48900(n): Sexual Assault (S) 
*48900(0): Harassment, Witness (S) 
*48900(p): Soma, Selling of (S) 
'48900(q): Hazing (S) 
'48900(r): BullyinglHarassment (S) 
'48900(t): Aids or Abets Physical Injury(S) 
'48900.2: Sexual Harassment (S)(E) 
'48900.3: Hate Violence (S)(E) 
'48900.4: Harassment, threats, intimidation (S)(E) 
'48900.7(a): Terroristic threats against school officials or property (S)(E) 
'48900.7(b): Terroristic Threat (S)(E) 
'4891 5(a-1): Caused Serious Physical injury (S)(E) 
'4891 5(a-2): Possession of Knife or other Dangerous Object (S)(E) 
'4891 5(a-3): Possession of any Controlled Substance (S)(E) 
*4891 S(a-4): RobberylExtortion (S)(E) 
*48915(a-5): Assault or Battery on a School Employee (S)(E) 
*48915(c-1): Firearm; Possessing, Selling or Furnishing (E)" 
*48915(c-2): Brandishing a Knife ( E Y  
V8915(c-3): Sales of Controlled Substance (E)" 
'4891 S(c-4a): Sexual Assault(E)'" 
'4891 5(c-4b): Sexual Battery (E)" 
*48915(c-5): Possession of an Explosive (E)" 



Appendix J 

Center Joint Unified School District 
Previous Suspension/Expulsion Notification 

Dated: 

To: 
Teacher's Name 

From: 

Re: 
Student Name 

Pursuant to Legislative Bill AB 29 and ED Code 49079, this notice is to inform you that our ofice has received a copy of the above 
named student's cumulative file. The cumulative file includes previous suspension or expulsion information during the previous three 
school years. 

You have a right to view this information. You may check out the cumulative file from the office at your convenience. Please sign this 
notice indicating that you have been made aware of the prior suspensionslexpulsions and of your right to view the cumulative folder. 
Then, return the form to my office as soon as possible. 



Appendix K 

Hate Motivated Behavior 

As California's population becomes more diverse, it is important that school districts provide a safe and harmonious 
learning environment for all students. Pursuant to Education Code 201, schools have an affirmative obligation to combat 
racism, sexism, and other forms of bias, as well as a responsibility to provide equal educational opportunity. Developing 
policy to address hate-motivated behavior is one way districts can help teach students respect and understanding of 
diversity.*** 

In its publication entitled "Hate-Motivated Behavior in Schools", the California Department of Education defines hate- 
motivated behavior as an act, or attempted act, motivated by hostility towards a victim's real or perceived ethnicity, 
national origin, immigrant status, gender, sexual orientation, religious belief, age, disability, or any other physical or 
cultural characteristic. Some hate-motivated behavior may also be a crime as defined in state or federal law. These 
crimes include, but are not limited to: bomb threats, cross burnings, destruction or defacement of property, and certain 
types of vandalism and assaults.*** 

The foltowing optional policy is for use by districts in the implementation of a prevention strategy for hate-motivated 
incidents and should be modified to reflect district practice. Elements of this policy should also be integrated into existing 
schooI plans, such as the school safety and staff development plan, as well as any policies developed by the district 
regarding Positive School CIimate and Multicultural Education; see BP 5137 and BP 6141.6, respectively.*** 

The Governing Board affirms the right of every student to be protected from hate-motivated behavior. It is the intent of 
the Board to promote harmonious relationships that enable students to gain a true understanding of the civil rights and 
social responsibilities of people in our society. Behavior or statements that degrade an individual on the basis of hisher 
race, ethnicity, culture, heritage, gender, sexual orientation, physicaVmenta1 attributes, religious beliefs or practices shall 
not be tolerated. 

(cf. 0410 - Nondiscrimination in District Programs and Activities) 



Appendix L 

District programs and activities shall be free from discrimination, including harassment, with respect to a student's actual 
or perceived sex, gender, ethnic group identification, race, national origin, religion, color, physical or mental disability, 
age or sexual orientation. 

The Governing Board shall ensure equal opportunities for all students in admission and access to the educational program, 
guidance and counseling programs, athletic programs, testing procedures, and other activities. School staff and volunteers 
shall carehlly guard against segregation, bias and stereotyping in instruction, guidance and supervision. The district may 
provide male and female students with separate shower rooms and sexual health and HIVIAIDS prevention classes in 
order to protect student modesty. 

The Board prohibits intimidation or harassment of any student by any employee, student or other person in the district. 
Staff shall be alert and immediately responsive to student conduct which may interfere with another student's ability to 
participate in or benefit from school services, activities or privileges. 

Students who harass other students shall be subject to appropriate discipline, up to and including counseling, suspension 
and/or expulsion. An employee who permits or engages in harassment may be subject to disciplinq action, up to and 
including dismissal. 

The Board hereby designates the following position as Coordinator for Nondiscrimination to handle complaints regarding 
discrimination and inquiries regarding the district's nondiscrimination policies: 

Director of Personnel 
8408 Watt Avenue 
Antelope, California 95843 
(916) 338-6419 

Any student who feels that hdshe is being harassed should immediately contact the Coordinator for Nondiscrimination, 
the principal or any other staff member. Any student who observes an incident of harassment shoutd report the 
harassment to a school employee, whether or not the victim files a complaint. 

Employees who become aware of an act of harassment shall immediately report the incident to the Coordinator for 
Nondiscrimination. Upon receiving a complaint of discrimination or harassment, the Coordinator shall immediately 
investigate the complaint in accordance with site-level grievance procedures specified in AR 5145.7 - Sexual Harassment. 
Where the Coordinator finds that harassment has occurred, hdshe shall take prompt, appropriate action to end the 
harassment and address its effects on the victim. 

The Coordinator shall also advise the victim of any other remedies that may be available. The Coordinator shall file a 
report with the Superintendent or designee and refer the matter to law enforcement where required. 



Appendix M 

School Dress Code 

Students, grades K-6 enrolled in the Oak Hill Elementary School, in the Center Unified School District, are to adhere to the following 
dress code: 

1. Shoes are to be worn at all times. Flip-fops, sandals and shoes with metill plates are unsafe and are not to be worn at school 
2. Clothing and jewelry shall be free of writing, pictures or any other insignia which are crude, vulgar, profane or sexually 

suggestive or which advocate racial, ethnic or religious prejudice or incite violence or the use of drugs or alcohol. 
3. Head coverings are to be worn outside of the school building only. The brim of any head covering must face toward the 

Front. 
4. Short shorts andlor tight bicycle shorts are unacceptable. Mid-thigh length shorts, dresses and skins are acceptable. Length 

should be 1 inch below fingertips when standing straight. Leggings can be worn as long as the shirthop covers the buttocks. 
5. Halter, tank and midriff tops, low back andlor front sundresses and/or loose arm holed blouses are unacceptable. Clothing 

should be such that no undergarments or private parts are visible. 
6. Hair must not interfere with school activities. Unnatural or decorative hair colors are not allowed. 
7. We feel that careless or overly informal dress may reflect a student's attitude toward learning. Clothing is a reflection of a 

student's personality and feeling of self worth. Parents will be called to provide appropriate clothing if and when the dress 
code is not adhered to as defined above. Clothing will need to be brought to the school the day of the infraction. We 
encourage the parent volunteers to adhere to this dress code. 
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EMERGENCY PREPAREDNESS PLAN 

The Emergency Response Plan has as its primary objectives: 

1. To save lives and avoid injuries; 
2. To safeguard school property and records; 
3. To promote a fast, effective reaction to coping with emergencies; 
4. To restore conditions back to normal with minimal confusion as 

promptly as possible. 

Attaining these objectives wilt require clear activation procedures and 
responsibilities, identification of all tasks to be performed and by whom, an 
organized yet flexible response, and the dedication and cooperation of all. 

It is vital to the continued functioning of the school, staff, and students that 
we are prepared to respond effectively in times of emergencies. Such 
preparations will also help us meet our obligations to our community. 

This plan has been developed to be used in case of an emergency. All 
members of the faculty and other employees should: 

1. familiarize themselves with this plan, 
2. be prepared to activate it immediately, and 
3. perform any duties to  which they are assigned to make its 

activation effective. 

Members of the faculty shall teach the Emergency Response P!an to the 
students. The members of each classroom shall be instructed in the 
evacuation plan so they can respond immediately upon receiving the 
necessary warning. 
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PART I CRISIS MANAGEMENT 

The Incident Command System (ICS) is a nationally recognized 
organizational structure that provides for role assignment and decision- 
making while planning for and reacting to critical incidents of all types. 
Implementing ICS will allow for all school personnel to know their area of 
responsibility during a crisis and to plan and practice the management of 
their specific role. This type of delegation limits the number of functions 
under any one manager, allowing each person to focus on just one or 
two aspects of the incident. These managers then provide information to 
the incident commander (principal) and help that person make informed 
decisions. Using this type of organizational system during a critical 
incident creates clear communication channels that will help limit the 
chaos and uncertainty associated with emergency incidents. Plans can be 
made, policy established, and training conducted well in advance of any 
emergency incident. This type of forward thinking will be needed during 
a critical incident and is a key component: to a school being properly 
prepared. 
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Incident Command Descriptions 

Incident Commander: The Incident Commander is the overall leader during 
an emergency incident. This person is normally the principal or assistant 
principal of the school. The Incident Commander makes decisions based on 
the information and suggestions being provided from the Liaison and ICS 
Section Chiefs. 

Assume Command 
Establish the Command Post 
Conduct briefings of the Command Staff 
Identify level of threat by assessing situation 
Set specific objectives and direct development of incident action plans 
Direct protective actions to stabilize the school 
Activate and oversee ICS functions 
Establish Unified Command with responding agencies 
Update EOC as situation evolves 
Approve information to send to the EOC for media briefings 
Set objectives for resumption of normal activities 
Maintain an activity log (scribe) and oversee action reports 

Admin/Finance Chief 
Report to Command Post if directed to do so; otherwise, provide 
finance duties as secondary duty 
Keep an envelope or box for all receipts and overtime cards 
Provide a cost-accounting update for the I C  as requested 
Maintain an activity log (scribe) and write after-action report 
Check attendance for that day for both students and adults 

Logistics Chief: The Logistics Chief manages the team and reports directly to 
the Liaison. This team is responsible for obtaining any needed resource, 
communication, food and water, and transportation. 

Report to Command Post (immediately or upon handing off students) 
Participate in briefing sessions, helping to identify required resources 
and personnel or advising of their availability 
Provide equipment, supplies, personnel, busses/cars as required by 
Operations 
Establish and maintain communications (radios, bullhorns, etc.) 
Stage resources (or Team Leaders) so they are readily available 
Coordinate and re-assign staff to other teams as needed by Operations 
Maintain a visible chart of available resources as a reference for Ops 
and the I C  Team 
Provide food and water as needed (and available) for staff and 
students 
Maintain an activity log (scribe) and write after-action report 



Operations Chief: The Operations Chief manages the members of the 
Operations Team. The Chief reports directly to the Liaison. This group, 
referred to as the "Doers", performs the "hands on" response. 

Immediately report to Command Post 
Supervise and direct activities of all groups assigned to Operations 
through the Team Leaders 
Identify alternate staging areas as needed (to IC and Logistics) 
IdentiFy alternate resource requirements (to IC and Logistics) 
Deploy resources 
Make changes as necessary to action plan based upon reports from 
group leaders and Planning Chief 
Update IC and I C  Team with status reports 
Maintain an activity log (scribe) and write after-action report 

Planning Chief: The Planning Intelligence Chief will report directly to the 
Incident Commander and may stay with the Incident Commander 
throughout the crisis. This team will gather information to assist with 
medium/long-range planning related to the ongoing incident and school 
recovery issues. They will arrange for recovery/aftermath resources so that 
there is no gap between the end of the incident and necessary support/ 
services. 

Report to Command Post (immediately or upon handing off students) 
Collect: EOC forms and develop a briefing on incident size and scope for 
IC Team. 
With Ops, gather incident information and updates from team leaders. 
Send and supervise runners, i f  needed, to gather incident information 
Share information needed for decision making with IC Team 
Prepare estimates of incident escalation or de-escalation for I C  Team 
Report to Safety any conditions that may cause danger 
Maintain an activity log (scribe) and write after-action report 

Communications: This person will work to ensure that a communication 
system is in place (phones, walkie-talkies, etc). They will communicate 
crisis progress or changes within the site and with District Office. 

Documentation: This person will collect, evaluate and document information 
about the development of the incidents and the status of resources. 

Liaison: The liaison is the link between the Incident Commander and the 
Section Chiefs. The liaison may provide general information to the Incident 
Commander but does not make command decisions. The liaison is also the 
contact person/link for other community agencies, such as local police and 
fire departments. 

Medical Team: Members of this team will take roll with their own class, send 
in their EOC form, and then ask a supervising teacher to watch their 



students. They will then report directly to the Team Leader in a pre- 
determined First Aid Staging Area and organize first aid supplies. The 
medical area should provide privacy for the injured and easy access for cars 
used to transport people with major injuries. 

I f  necessary, Medical Team members will take medical supplies and report to 
classrooms where injuries are being reported by Search and Rescue. They 
will stay in communication with Operations Chief via radio. 

The Medical Team will use the First Aid and START to provide treatment and 
continue to prioritize injuries. Students with minor injuries can be walked to 
the medical area for first aid treatment. The Medical Team will determine if a 
student needs to be transported to the hospital. Written records must be 
kept of any students who are to be transported. If a transported student's 
name is not known, use a cell phone to take a photo of that student and 
document where he/she was transported to. Also, get the name of the 
ambulance company and the badge # of the ambulance personnel. 

Off-Site Evacuation Coordinator: The duties of this position focus on 
organizing the off-site evacuation location during an emergency situation. 
This includes planning the movement of the students to the location and 
assisting with accounting of the students once they are moved. Many 
aspects of this assignment involve planning for the use of a location and 
planning the evacuation route to safely move the students. When organizing 
an evacuation, consider the special needs students and plan for how those 
students will be moved and what assistance will be required. 

Scribe: The scribe will take roll with their own class, send in the EOC form, 
and then ask a supervising teacher to watch his/her students. The scribe 
then reports to the Command Post. The scribe stays with the Incident 
Commander at all times. The scribe will maintain a written record of the 
incident including actions taken, actions reported to the Incident 
Commander, time, names, dates, etc. 

Search and Locate: This team is responsible to "sweep" the bathrooms, 
hallways, and other areas for students, visitors, and staff. This team may 
need to search for unaccounted for people. Emergency responders will 
perform any major rescue efforts if necessary. Members will take roll with 
their own class, send in their EOC form, and then ask a supervising teacher 
to watch their students. Search and Rescue Team members should report to 
their Team Leader in a pre-determined location. It may be near (but not in) 
the Command Post or by the Student Staging Area. The Operations Chief will 
direct the Team Leader as to the location of the missing or injured. Room by 
room searches are not conducted by Search and Rescue until after they have 
gone to all the rooms with known problems and then only if it is deemed 
safe to do so. As Search and Rescue teams (2 each for safety) proceed, they 
should check back in with the Team Leader to report progress and/or need 



for additional help. The Team Leader reports progress/needs to the 
Operations Chief. 

Site Check/Security Team: Members of this team will take roll with their own 
class, send in their EOC form, and then ask a supervising teacher to watch 
their students. The Team Leader will report to the Operations Chief and 
then, if it is safe, send the team to check on utilities, etc. The Site 
Check/Security Team will notify the utility companies of a break or 
suspected break in utilities. The team will then proceed to the entrances 
where public safety and/or parents may arrive and help direct people to the 
Command Post or Student Reunification Areas. I f  neighbors arrive, the team 
should direct them to help support Traffic Control. 

A violent crime or other situation near a school may require that the school 
staff take steps to quickly secure the school from outside intruders. This will 
involve developing specific assignments for school personnel during such an 
emergency and creating a check system to make sure the school is secure. 
This person would then act as a liaison with the agency handling the local 
event. 

Situation Analysis: The person in charge of situation analysis will provide 
ongoing analysis of situation and resources status - What if.. 

Staffing Assignment Coordinator: The role of this position is to use available 
personnel to assist with carrying out the core functions associated with an 
incident. Any teacher not assigned students during an incident and any 
school personnel arriving at the incident should directly report to this 
person. Working closely with the Incident Supervisor, the person will direct 
staff to the areas that need assistance. Those responsible for organizing the 
various areas will coordinate with this person in requesting manpower during 
the incident. This person will keep a roster of assignments and manpower 
needs and make requests of administrative offices when needed. 

Student Release a. k.a. Parent Reunion Coordinator: This team will supervise 
the release of students. They will document the persons picking up students. 
They must record the time, signature, and where they will be taking the 
student. Pictures of each child with the adult picking them up may be useful. 
Members will take roll with their own class, send in their EOC form, and wait 
to be called up. Before parents begin arriving, the Team Leader will begin 
setting up the Reunification Center, with support if needed, in a 
predetermined location. They will gather information regarding attendance 
from the Admin/Finance Team. When parents begin arriving, the Team 
Leader will call up the rest of the team and notify the Operations Chief. As 
more parents arrive, more teachers and classified staff will be assigned to 
this staging area. Students will be re-assigned to other Supervising 
Teachers. I f  evacuating the site, before leaving the school grounds, the 
Student Release Team wilt post a notice on the front door informing parents 



where to pick up their children. I f  the front door is no longer there, the 
notice wilt be placed on the flagpole. 

Student Supen/ision Team: This team supervises all students unless 
otherwise assigned. Other teachers who have designated responsibilities that 
take them away from their class will be reporting to a member of the 
Student Supervision Team before they leave their class in his care. This 
team will be working closely with the Student Release Team to make sure 
that students do not leave until their parent or adult has signed them out 
from the release area. 

Supplies/Facilities: This person will locate and provide facilities, equipment, 
supplies and materials as needed. 

Timekeeping & Purchasing: This person will maintain accurate records of 
staff hours and of purchases. 

Transportation: The school staff member responsible for organizing this 
operation works with the district Transportation Department to coordinate 
the arrival of buses and the loading of students onto the proper bus. 
Responsibilities for this person include: arranging for buses, supervising 
loading and moving of buses, and arranging alternative forms of 
transportation as needed. The Operations Chief will direct the team to move 
students off campus, if necessary. 



Indoor Command Post: 
1. Principal's Conference Room 

Outdoor Command Post: 
1. Front of Ken Tomas Gym (lower gym) 

Triaae Area: 
1. Room #44 

Parent Reunification Area: 
1. Front Parking Lot (see attached map) 

Bus Staainq Area: 
I. Park (see attached map) 

Media Staaina Area: 
1. Front Entrance (see attached map) 

Off-Site Evacuation Location : 
1. Old Global Youth Basketball Courts 



The school lockdown procedure serves many functions during an emergency 
situation : 

When a lockdown is initiated, the majority of students and teachers will 
be taken away from the threat. 
The dangerous situation can be isolated from much of the school. 
Accounting for students can accurately take place in each classroom. 
Depending on the situation, an organized evacuation can take place away 
from the dangerous area. 

I n  addition to an onsite emergency, lockdown procedures can be modified 
for use during a local incident in which the school population is not in direct 
danger. A local incident might be a sheriff or fire event nearby or an injury 
on school grounds that requires limiting student movement in the area. 
When a lockdown is announced, several steps should take place. Someone 
must be assigned to the dangerous situation or area to ensure students and 
staff do not enter the area. Immediate notification should be made to the 
911, fully explaining what is known a t  that time. The bells must be held and 
instructions to ignore the Fire alarm should be given. 

When ordering a lockdown, the following announcements should be made 
and repeated several times: 

A) Classes in progress (not during lunch) 
"Teachers, please secure your students in your classrooms immediately. All 
students report directly to your classrooms and ignore any fire alarms." 

B) Class change in progress 
"Teachers and students, it is necessary to begin a lockdown of classrooms. 
All students report directly to your next assigned class and ignore any fire 
alarms." 

C) Lunch is in session 
Add the following to either announcement: 
"Students in the cafeteria, follow the instructions of the faculty in the 
cafeteria ." 
Unassigned teachers should ensure that students in hallways are placed in 
classrooms immediately. Staff members should check restrooms and other 
areas where students may be found. I f  students are found and are not close 
to their classroom, students should go into the closest occupied classroom. 
Then teachers should stay in a locked room and notify the office of their 
location. 

During a lockdown, special attention should be given to the areas of the 
school where numerous students are gathered in an unsecured environment, 



such as the cafeteria, auditorium, or library. Arrangements should be made 
so that students in these areas can be moved to nearby locations that can 
be secured. 

When a teacher with a class hears one of the lockdown announcements he 
or she should follow these directions: 
1. Lock the classroom door immediately. 
2. Keep all students sitting on the floor, away from the door and windows. 
3. Use caution and discretion in allowing students entry into the classroom. 
4. Advise the students that there is some type of emergency but you don't 
know what it is. 
5. Take attendance and prepare a list of missing students and extra students 
in the room. Prepare to take this list with you when you are directed to 
leave the classroom. 
6. I f  there is a phone in your classroom, do not use the telephone to call out. 
Lines must be kept open, unless there is an emergency situation in the 
classroom. 
7. Ignore any fire alarm activation. The school will not be evacuated using 
this method. 
8. Project a calm attitude to maintain student behavior. 
9. When or if students are moved out of the classroom, assist them in 
moving as quietly and quickly as possible, 
10. Remain in the room until a member of the Crisis Management Team 
comes to the room with directions, or a sheriff arrives with directions. 

Teachers should be aware of the emotional response some students may 
have to a lockdown situation. For example, teachers could prepare for 
frightened students vomiting by keeping plastic bags and cleaning supplies 
available in the classroom. Another idea is to keep a supply of gum, mints, 
or hard candy in each room to help relax students. 

Depending on the grade level, students will ask many questions that 
teachers will not be able to answer. Being familiar with the lockdown 
procedures and the role of the ICS will provide a better understanding of 
what is taking place and what can be expected. 

As a lockdown is taking place, the Incident Command Team should ensure 
that several functions are taking place. Depending on the situation, the 
school may need to be completely secured from the inside. This will require 
specific individuals being assigned to lock any open doors. Notifications will 
continue to be made to school administration and possibly the sheriff 
department if the sheriff has not arrived on the scene. Any known injuries 
should also be reported to the administration, who will relay that information 
to the sheriff. 

Communication via school radio is permissible as long as the incident does 
not involve an explosive device or a suspect in possession of a radio or 



scanner. The sheriff liaison member of the Incident Command Team should 
be prepared to gather all known information and respond to the first arriving 
sheriff personnel and brief them on the situation. 

Once a lockdown has been started, wait for the sheriff department to arrive 
before arranging for evacuation of the school. This will allow for a more 
secure environment during the evacuation and assist the sheriff if a tactical 
operation is necessary. 

Special areas of concern: 
Special attention should be paid to the playground area of each school. 
Teachers must be able to hear the lockdown announcement and an alternate 
lockdown location must be identified. This location can be indoors or 
outdoors, if students can be safely hidden on the playground. In either case 
the lockdown location must be determined during initial crisis planning and 
the information should be clearly communicated to all staff members, 



General Evacuation 
Evacuation decisions are very incident-specific. I f  the release occurs slowly, 
or if there is a fire that cannot be controlled within a short time, then 
evacuation may be the sensible option. Evacuation during incidents 
involving the airborne release of chemicals is sometimes necessary. I f  a 
general evacuation is ordered, the school population will be sent home, to 
the off site evacuation location, or to another location. Students are 
evacuated by walking or on school busses. I f  the school has been evacuated, 
the response personnel will need to decide when it is safe to return. They 
will need to verify data collected by the monitoring crews and consider the 
advice of the health officials concerned. 

Evacuation of School Grounds 
I n  the event the school cannot be occupied following an evacuation, it may 
be necessary to evacuate the school grounds. We will evacuate to the off 
site evacuation location. 

The principal will call the Superintendent. Before leaving the school grounds, 
the Student Release Team will post a notice on the front door informing 
parents where to pick up their children. I f  the front door is no longer there, 
the notice will be placed on the flagpole. 

During evacuation, the students will walk quickly, quietly, and in single file. 
I f  busses are available, students will board (insert location). When 
releasing students to the care of parents or other adults, refer to the section 
entitled, "Release of Students to Parents". 

School Evacuation Instructions 
Exit the Building 

Go to the designated assembly area. 
Immediately upon hearing the fire alarm signal or instructions to 
"leave the building" over the intercom, students, faculty and others 
in the building shall evacuate the building via prearranged 
evacuation route quickly, quietly and in single file. The last person 
out of the room shall pull the door closed, but will not lock it. All 
will proceed to the designated assembly area. 

Teachers 
Take class lists, red/green cards and student emergency card. 
Make special provisions to assist handicapped students. 
Exit the building through assigned exit or nearest unblocked exit. 
Lead the class out of the building to pre-designated area at least 
500 feet from building. Area must be free from hazards such as 
overhead power lines, gas lines and motor vehlcle traffic. 
Take roll and report any missing students (by name) to the Student 
Supervision Leader at pre-designated location away from building. 



Necessary first aid should be perFormed. 
Students 

I n  homeroom class 
Leave all personal items in classroom. 
Follow their teacher and exit in a quiet and orderly manner. 

NOT in homeroom 
Leave all personal items in classroom. 
Exit with their supervisor, or if alone, exit the nearest unblocked 
exit. 
Remain with the class with which they exited until it is deemed 
safe for the student to return to his/her regular class. 

At recess / break 
During recess, students should go to their assembly area. 
Students should go to the assembly area of the next class on 
their schedule. 

Staff Not Assigned To Classrooms 
Will follow as directed in the Incident Command System. 
Assist as directed by principal or designee, 

Principal or Designee 
Report any missing persons to emergency response personnel. 
I f  building is determined to be safe to re-enter: 

Determine WHEN it is safe to re-enter 
Notify teachers by all clear signal or runner. DO NOT USE FIRE 
ALARM SIGNAL for re-entry. 

I f  building is unsafe to re-enter, evacuate the school site, using 
predetermined plan. 

Instruct teachers to: 
Release students to responsible adults using predetermined 
procedure. 
Students will exit school grounds to the blacktop/field either 
to board busses or to walk to {insert location). 

Exit Route 
An emergency exit route will be posted in the classroom beside the door. All 
who use this room should be familiar with the fire evacuation route as it 
applies to that room. When you have a substitute, make sure they are 
aware of where this map is located and that the roll sheet and student 
emergency information must be taken with them during the drill. 



Earlv Dismissal 
The ultimate responsibility for the student's safety from the school to home 
in cases of emergency lies with the parent or guardian. Parents should work 
through community emergency preparedness groups to make preparations 
for the safety of their own children. 

I f  an emergency occurs during the school day, and it is believed advisable to 
dismiss school, students will be provided shelter and supervision at the 
school as long as deemed reasonable by the principal. 

The school will proceed on the basis that there will be no bus transportation 
or telephone communication. School will not be dismissed early unless 
school authorities have been assured by local emergency authorities that 
routes are safe for student use. 

Follow the "Release of Students to Parents" plan. 

Release of Students to Parents 
Each teacher will have a copy of the student emergency information and a 
list of students on a clipboard. The adults listed on this card will be the only 
adults the students will be released to. Any other adult showing up may 
stay with the student, but he/she will not be permitted to leave with them. 
This clipboard is to remain with the teacher during any building evacuation 
exercise including a fire drill. 

Prior to the approved adult taking the student, a release form must be filled 
out and signed. (See student release form.) 

Teachers must stay with the students until all their students are picked up 
and/or the principal or his/her replacement approves of their leaving. 



STUDENT RELEASE FORM 

Student's 
Name 

Date Time 

Teacher 

Room 
# Grade 

PERSON CHECKING OUT STUDENT: 

Signature 

I F  NOT PARENT/GUARDIAN, PLEASE PRINT THE FOLLOWING 
INFORMATION: 

Name 

Address 

Phone #. 

STUDENTS UNACCOUNTED FOR 

Teacher's 
Name Grade Room 

Students unaccounted for: 
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It is likely that the public address system will be operational in most 
emergencies during which inside-the-building announcements need to be 
made. I f  it's not, communication will be by messenger(s) from the office to 
each teacher. 

Communication between the custodial staff and the office staff will be by cell 
phone: 

Principal 
Secretary 

Day Custodian 
Counselor 

Operations Chiefs 
Planning Chiefs 
Logistics Chiefs 

Incident Commanders 

T I  
1 The school telephones may NOT be used by ANY person for outgoing 

calls of any kind during an emergency, except when authorized by the 
princl pal. 

2. Appropriate authorities will be notified including 91 1, Twin Rivers 
Police Department, and the Superintendent. 



Sheriff/Fire Department: 91  1 

Twin Rivers Police Department: (916) 556-2777 

Poison Control Center, UCD Medical Center:(916) 734-3692 

Citizens Utilities (Water): (916) 568-4200 

SMUD (Electricity): (916) 456-7683 

PG&E (Gas): (916) 743-5000 

Superintendent's Office: (916) 348-6400 

Maintenance, Operations, Transportation (MOT): 
o Craig Deason, Assistant Superintendent: (916) 338-7580 
o Karen Matre, Assistant Superintendent's Secretary: (916) 338-6337 
o Angela Espinoza, Staff Secretary: (916) 338-6417 

Child Protective Servlces (CPS): (916) 875-5437 

Spinelli Elementary School: (916) 338-6490 

Dudley Elementary School: (916) 338-6470 

Oak Hill Elementary School: (916) 338-6460 

Wilson C. Riles Middle School: (916) 787-8100 

Center High School: (916) 338-6420 

Antelope View Charter School: (916) 339-4690 

Global Youth Charter School: (916) 339-4680 

McClellan High School: (916) 338-6445 
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BOARD OF TRUSTEE. 
Nancy Anderm 

Jeremy Hunt 
Kelly Kelley 

Delrae M. Pope 
Donald E. Wilson 

Dear ParentslGuardians: 

Please review the following information regarding school and parent responsibilities for 
emergency school closure. Please help us to be efficient and helpful in caring for your 
child. 

We have developed an emergency preparedness plan that outlines a variety of 
situations including fire, bomb threat, earthquake and the possibility of evacuation due 
to an unforeseen emergency. We would like parents to be advised as to what to expect 
while their children are in school. The following procedures will be implemented in case 
of an emergency: 

In case of a fire alarm, students will be evacuated from the building. In the event 
of an actual fire that requires evacuation, students will be evacuated to the off- 
site location indicated in Part I Section 2: Staging Areas section of this 
document. If possible, notification will be sent to parents through the automatic 
dialing system; otherwise, parents will be informed by school officials during or 
after the evacuation. ,.. 

If an emergency evacuation occurs before parents can be reached, a notice will 
be left on the office door informing parents where to find their children. Only 
parents or adults listed on the emergency information cards will be permitted to 
pick up students. Please make sure the information on the emergency card 
includes everyone you would permit to pick up your child. Bused students will 
only be returned home during regular times and only if it is deemed safe. 

If there is an earthquake, students who are indoors will be kept inside until 
quaking stops. Students will then be evacuated from the building. Students who 
are outside will be directed to an open area free from hazards. If there is too 
much damage to use the school as shelter, see number I .  

Floods, power outages, severe storms or any other disaster will normally result in 
students being held at school in regular classes until the usual departure time or 
sent home as in number 2. 

5. Parents should discuss the above information with their children and assure them 
that school personnel will care for them just as they do each day, until they can 
be re-united with parents. 



As the new school year starts we would like to remind you that this is a good time to go 
over the following information with your children: 

1. Practice and review emergency plans, meeting places and emergency telephone 
numbers regularly with your children. 

2. Each year make your child's teacher aware of hislher health or physical needs 
that would require special action or supplies during an emergency. Make sure 
the office has a supply of vital medication on hand. 

3. Make sure your student's information card has the name, address, and phone 
number of anyone you want to pick up your child during an emergency. Students 
will NOT be released to ANYONE not listed on this card. 

4. Make sure your child is familiar with the people helshe may leave with and that 
they know that it is OK to leave with them in the event of an emergency. 

5. Be aware that you may not be able to get to your child in the event of a large- 
scale emergency if you work a great distance from your child's school. Be aware 
that the person picking up your child may have them for several hours or even 
days. 

If you have any questions about these procedures, please contact the school 
office. Thank you for your cooperation in this very important matter. 

Sincerely, 

Principal 

"Respetfing our traditions, while embroring new ideos" 
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Snack Request 
SUPERINTENDENT 

Scotl A. Loehr 

Dear Parents: 

As part of our disaster preparedness program we ask that each child's family 
prepare a snack-pack to be kept at school. In the event of major disaster which 
might delay you from picking up your children from school, this pack will provide a 
source of nourishment and comfort. Please involve your children in putting 
together this pack and a share a short explanation of its potential use. Have your 
child bring the bag to hislher classroom the first week of school. 

In a heavy-duty I-gallon ZIP-LOCK bag, place the items listed below: 

( I )  can of fruit drink (no pouches, no boxes because they leak) 
(1  ) bottle of water 
(3) small non-perishable snack packages - please choose commercially vacuum- 
packed items such as beef jerky, a granola bar, a fruit roll-up, cheese and crackers 
or a small pull-top can of fruit with a plastic spoon 
(1) small packet of wet wipes 
( I )  note of reassurance and a small picture, as these may be a source of comfort 
in the event of an emergency and extended separation 

Please do not send items that need to be refrigerated. Items that are perishable or need 
to be refrigerated will be sent back home with the student. 

Please make sure the bag is marked clearly with your child's name, grade, teacher 
and room. Packs will be returned to students at the end of the school year. 

Having these supplies on-site will better enable us to care for the students in an 
actual emergency, and they will also be a source of comfort to them. Your child will 
not be permitted to take something from the kit if s/he forgets a snack or wants a 
drink. The kits are for true emergencies only. 

If you have any questions about this program, please contact the school office. 
Thank you for your cooperation in this very important matter. 

Sincerely, 

Principal 



.--.- -- -- ---- -. --- - - 
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Counseling 
The need for a proactive counseling program can not be overlooked. 
Many dangerous situations can be avoided with early intervention by trained 
professionals. Available resources should be identified and used on a regular 
basis when the first sign of depression, anger, or other alarming changes in 
a student is observed. During a crisis, the CMT member responsible for 
counseling must quickly organize a counseling program to help students, 
parents, faculty, and the community heal from the incident. Counselors a t  
the effected school may handle some incidents, while other incidents could 
easily require the cooperation of many services. Identifying resources within 
the school system, county, and community should be planned and well 
organized before a crisis occurs. 



Drills 
The principal shall hold fire drills monthly and intruder alert and earthquake 
drills each trimester to ensure that all students, faculty members, and others 
are sufficiently familiar with such drills that they can be activated and 
accomplished quickly and efficiently. These drills shall be held at both 
regular and inopportune times to take care of almost any situation. 
Everyone in the building, including other employees, all omce workers, all 
lunch workers, all custodial staff, and visitors must obey the instructions in 
the room or area they occupy when the alarm is sounded. Drills will also be 
carried out for quick evacuation of the multi-purpose room. The school 
secretary will be responsible to notify Sacramento Fire Department and Twin 
Rivers Police Department as necessary. 

Once yearly, a full scale disaster drill will be held to give the staff an 
opportunity to fully implement the Incident Command System. 

Traininq 
The staff has participated in the following trainings: 

SEMS video - {Insert date) 
CPR Training - (Insert date) 
Mandated Child Abuse Reporter Training - (Insert date) 
Triage Training - {Insert date) 



PART 2 CRISIS READINESS 

Upon notification of a dangerous situation near the school, several steps 
should be taken to protect the school population from the incident. 

Obtain as much information about the incident as you can. The 
Sacramento County Sheriff's Communication Center will be able to 
provide an overview of the incident. Call (916)874-5115. 
Convene a meeting of the Incident Command Team and discuss the 
situation and/or recommendations from the sheriff or fire department, 
Bring classes being conducted in trailers into the school. 
Secure the school building, if necessary. 
Coordinate with team members and faculty to ensure all doors are 
secured and post lookouts inside the school who can alert you to 
approaching danger. 
Notify the District's Central Office. 
Assign sheriff and fire liaison member of Incident Command Team to 
monitor situation and provide updates as needed. 
Prepare for possible lockdown or evacuation depending on the 
situations. Follow sheriff or fire guidance. 
I f  sheriff or fire have not resolved the situation by dismissal time, 
plans will need to be made to alter or delay dismissal of students and 
transportation should be contacted with information. 
Informational letter for parents should be developed in conjunction 
with district office and sheriff or Fire officials. 
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BOMB THREAT' -1 
Because an explosive device can be controlled electronically, school radio 
usage should not take place inside the school during a bomb threat since 
radio waves could detonate the device accidentally. Radio usage can 
resume 300 feet away from the building, allowing for communication from 
the evacuation staging area. 

Born b Threat Procedures 
I. Office Personnel 

a. I f  the threat is made by any means other than telephone, 
immediately notify an administrator. 

b. I f  the threat is made by telephone, the person receiving the call 
is to do the following: 

i. Mentally form a picture of the caller - is the caller male or 
female? Juvenile or an adult? Does the voice sound 
familiar? I f  so, who? As soon as possible, indicate your 
impressions on the Born b Threat Form. 

ii. Ask the caller three questions, in this order: 
1. When is the bomb going to explode? (The caller may 

or may not respond to this question. I f  the threat is 
real, chances are he/she will say something. If the 
caller just hangs up without any comment to your 
questions, the chances are great that it is a prank 
call.) 

2. Where is the bomb located? What kind of bomb is it? 
(If the caller responds to these questions, he/she will 
probably lie, but it will keep the caller talking and 
give you more time to identiw him/her.) 

3. Why are you doing this? Where are you now? (The 
caller's answer to these questions will give you a clue 
as to whether or not it is a real threat. I f  he says he 
wants money, or is representing some group or 
organization, the chances that it is a real threat are 
increased. I n  no event suggest a reason to him by 
asking something like, "Do you want money?" Let 
the caller provide the reason.) 

iii. Note the time the call was received and immediately notify 
the principal or designee. 

c. Call the Sacramento County Sheriff (911) and ask for a sheriff's 
unit to be dispatched to the school. 

11. Administration 
Make a judgment as to the validity of the threat, and react in the 
following manner whether or not you believe this to be a prank: 

a. Notify teachers to evacuate their rooms by announcing "code 
red" followed by the fire drill signal. All students should be at 
least 500 ft. away from the building. 



b. Wait for the sheriff's unit to arrive. Assist the officers as needed. 
c. Provide a designated employee(s) to assist law enforcement in 

search of suspicious objects on school grounds. 
d. Administrator must determine if students will need to evacuate 

the school grounds if no suspicious item is found. 
e. Maintenance, Operations, & Transportation will be called to 

provide busses for students, if necessary. 
III. Teachers 

a. Upon receiving the notice to evacuate for a "code red", have 
your students assemble outside your classroom in an orderly 
manner and wait for you. 

b. Check your room before you leave for anything out of the 
ordinary. Take a 360-degree sweep from eye level to floor and if 
you see anything suspicious, report it to an administrator. 

c. Keep your group together and walk with them to the field. Take 
your roll sheet and emergency information and call roll when you 
get there. Get your group together in an orderly manner and 
stay with them. You will probably be there for awhile, so take 
your time with these tasks and make sure students obey you 
perFectly. 

d. When you hear the all clear signal (announcement over the 
intercom or on the bullhorn) return to your classroom in an 
orderly manner. 

e. Do not let the students know that we have a bomb threat. Treat 
this as a routine "Fire drill." 

IV. Custodians, Cooks, and other Classified Employees 
a. Check your work areas. Do a 360 degree visual check of your 

room(s) as described under "Teachers" above. 
b. Assist Administration as needed. 



BOMB THREAT FORM 

RECEIVING A BOMB THREAT 

INSTRUCTIONS: 
Be calm and courteous: LISTEN! Do not interrupt the caller. Quietly attract 
the attention of someone nearby, indicating to them the nature of the call. 
Complete this form as soon as the caller hangs up and the school 
administration has been notified. 

Exact time of call: 

Exact words of caller: 

Questions to Ask 
I. When is the bomb going to explode? 
2. Where is the bomb? 
3. What does it look like? 
4. What kind of bomb is it? 
5. What will cause it to detonate? 
6. Did you place the bomb? 
7. Why? 
8. Where are you calling from? 
9. What is your address? 
10. What is your name? 

Caller's Voice (Circlel: 

Calm Disguised Nasal Angry Broken 
Stutter Slow Sincere Lisp Rapid 
Giggling Deep Crying Squeaky Excited 
Stressed Accent Loud Slurred Normal 

Voice Descri~tion (Circlel : 

Male Female 
Calm Nervous 
Young Old M idd le-Aged 
Rough Refined 

Accent: Yes No Describe 

Speech Impediment: Yes No Describe 



Unusual Phrases 

Recognize Voice? I f  so, who do you think it was? 

Backuround Noises (Circle) : 

Music TV 
Traffic Running Motor (type) 
Horns Whistles Bells 
Machinery Aircraft Tape Recorder Other 

Additional Information: 

A. Did the caller indicate knowledge of the facility? I f  so, how? I n  what 
ways? 

B. What line did the call come in on? 

C. Is the number listed? Private number? Whose? 

0. Person Receiving Call 

E. Telephone number the call was received at 

G. Report call immediately to: 
(Refer to bomb incident plan) 

Signature Date 



THREATENING PHONE CALL FORM 

Time call was received Time caller hung up 

Try to get another person on the line and record the conversation. Exact 
words of person: 

Questions to ask if not already covered by caller's statement (record exact 
words) 

I. What is your name? 
2. What are you going to do? 
3. What will prevent you from doing that? 
4. Why are you doing this? 
- 

5. When are you doing this? 
6. Where is the device right now? 
7. What kind of device or material is it?, 
8. What does it look like? 

Person receiving the call Person monitoring the call 

Department Department 
Dept Phone No. Dept. Phone No. 
Home Address Home Address 
Date: 



Field Trio Pre~aredness for Staff Members 
School buses are required to carry a first aid kit. Make sure it 
is in the bus. 
Teachers who participate in a large number of field trips 
should be encouraged to train in CPR and first aid procedures. 
Always take a complete roster and emergency care cards of 
students on a field trip. 
Maintain a complete list of teachers' and chaperones' home 
phone numbers, emergency contacts and work phone 
numbers for spouse. 
Develop an emergency phone number directory for field trips. 
Directory should contain emergency phone numbers for the 
school system and main phone numbers to the school and 
administrative offices. 



All chemicals in the building are to be identified and stored according to 
district policy and procedures. Safety data sheets from vendors shall be on 
file and available for all chemicals in the office for quick reference. All 
personnel involved with chemicals in any manner are to be trained in their 
proper use. 

The fire department shall be informed by the principal once each year of all 
chemicals used in the building and where they are stored. I n  the event of a 
hazardous material accident in the building, the principal (or designee) will 
decide if and how the building will be evacuated. I f  any accident should 
occur, the fire department, Center Unified School District Superintendent, 
and Sacramento County Health Department should be notified. 

Responders will decide whether to order people to remain indoors (shelter- 
in-place), rescue individuals from the area, or order a general evacuation. 
The "remain indoors" option will be considered when the hazards are too 
great to risk exposure of evacuees. Rescuing people from the hazardous 
area may involve supplying protective equipment for evacuees to ensure 
their safety. A general evacuation requires a significant amount of lead- 
time, which may not be available. 

I n  order for the "in-place-shelter procedure" to be effective, the effected 
population must be advised to follow the guidelines listed below: 

An announcement will come over the PA system telling you that the 
"in-place-shelter procedure" is in effect. 
Close all doors to the outside and close and lock all windows. 
(Windows seal better when locked.) Seal gaps under doorways and 
windows with wet towels, and those around doorways and windows 
with duct tape (or similar thick tape) and sheets of plastic (precut 
and labeled before the incident). Have students assigned to specific 
tasks ahead of time. 
Ventilation systems should be turned off. 
Turn off all heating systems and air-conditioners. 
Seal any gaps around window type air-conditioners, exhaust fan 
grills, exhaust fans, and range vents, etc. with tape and plastic 
sheeting, wax paper, or aluminum wrap. 
Close as many internal doors as possible. 
I f  an outdoor explosion is possible, cfose drapes, curtains, and 
shades over windows. Avoid windows to prevent potential injury 
from flying glass. 
I f  you suspect that the gas or vapor has entered the structure you 
are in, hold a wet cloth over your nose and mouth. 
Tune in to the Emergency Alert System on the radio or television 
for information concerning the hazardous materials incident and in- 
place-she1 tering . 



Definition - Death or suicide of a student, staff member or significant person 
close to the school where students and/or staff are affected. 

Principal or designee shall: 
1. Call 911. 
2. Contact Superintendent. 
3. Notify immediate family - parent or guardian. 
4. Identify key staff members at site to disseminate information at site 

level. 
5. Communicate behavioral expectations to staff regarding: 

- Confidentiality issues 
- Providing factual information 
- Available resources 

6. Send home written information to parents on facts of incident 
and any follow-up services available. 

7. Consult with psychologist or county office of education staff for 
intervention strategies including specific activities that can be used 
in the classroom. 

I f  the incident causes a major disruption to school activities, evacuation may 
be necessary and will be determined by law enforcement, principal or 
designee. 



Durina the Ouake 
Keep these points in mind in the event of an earthquake: 

1. I f  an earthquake occurs, keep calm. Don't run or panic. I f  you take 
proper precautions, the chances are you will not be hurt. 

2. Remain where you are. I f  you are outdoors, stay outdoors. I f  you 
are indoors, stay indoors. During earthquakes, most injuries occur 
as people are entering or leaving buildings (from falling walls, 
electrical wires, etc) . 

3. The teacher will give the "drop and cover signal" if the bell system 
is not operable. 

4. Everyone will get under his/her desk and cover his/her head. I f  a 
desk, table or bench (best choice) is not available, sit or stand 
against an inside wall or in an inside doorway. Stay away from the 
windows, outside walls, and outside doors. 

5. I f  you are outside, stay away from the building, electrical wires, 
poles, or anything else that might shake loose and fall. Look for 
open space and stay low. 

After the Ouake 
For your own safety and that of others, you should carefully do the 
following : 

1. About two minutes after the shaking stops, the fire bell will sound. 
I f  we have lost power, the teacher will give the command to 
evacuate the building. 

2. Use the "Building Evacuation" plan. 
3. Use extreme caution in entering or working in buildings that may 

have been damaged or weakened by the disaster. 
4. Stay away from fallen or damaged electrical wires, which may still 

be dangerous. 
5. The custodian will check for leaking gas pipes. Do this by smell 

only - don't use matches or candles. I f  you smell gas: 
Open all windows and doors. 
Turn off the main gas valve at the meter. 
Leave the building immediately. 
Notify the gas company, police, and fire departments. 
Don't re-enter the building until it is safe. 

6. The principal wilt confer with the Superintendent about evacuation 
of the school, I f  necessary, follow the "Evacuation of School 
Grounds" policy. Do not evacuate to another building unless it has 
received an inspection by a qualified person. 

Re-entw of Building 
Follow the procedures of the re-entry instructions (after "Building 
Evacuation") except: the building should be inspected by a qualified person 
who has been trained in Building Analysis. This person will perform an 



inspection on structural soundness, electrical wiring, water distribution, oil, 
gas, and other fuel systems, and boiler and heating systems. 

A damaged structure will be occupied only after authorization by the 
responsible local agency. Building supervisors will be notified of the 
corrective actions to be taken to return building to use. 



Fire 
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1. I n  the event of a natural gas fire, sound alarm and then turn off 
main gas valves. I f  the fire is small, use the fire extinguisher 
AFTER the gas is turned off. 

2. I n  the event of an electrical fire, sound alarm and then turn off 
electricity. Do not use water or water-acid extinguishers on 
electrical supported fires. Only small fires should be fought with an 
extinguisher. 

3. The person locating the fire will sound the school alarm. 
4. Follow the "Building Evacuationt' instructions. 
5. The principal will notify the superintendent's office. 
6. The office staff will notify the utility companies of a break or a 

suspected break in utilities. 
7. Keep access road open for emergency vehicles. 
8. All staff will be responsible to peek in the door of classroom on 

either side and make sure they were informed of the fire. 
9. The custodian is responsible for checking exits daily to make sure 

they are functional. All exits should be obvious, maintained and 
clear of obstructions. 

Cornouter Labs 
All labs are to be equipped, as their needs require, for proper fire control and 
for emergency purposes. 

Lunchrooms and Kitchens 
1. Emergency preparedness to control fire in school kitchen areas: 

Have automatic extinguishers over deep fryers and grills. 
Have fire extinguishers for all types of fires in proper location. 
Make sure that all of the kitchen personnel know where the 

extinguishers are located and how to operate them. 
Make sure that the kitchen personnel know which exit to take 

in case of fire. 

Whether it's a real fire or a drill, try to evacuate the building in fewer than 
two minutes. 

Fire Drill Procedures 
The secretary will call the fire department to inform them it is a drill. The 
principal or designee shall sound the alarm. 

1. When the signal is sounded, the teaching staff will proceed to the 
evacuation assembly area (blacktop/field) with their classes. Staff 
not assigned a regular class of children will report to the same area 
to render any needed assistance to teachers. 

2. Once each month, all teachers will instruct their classes in the 
correct procedures and behaviors to utilize during fire drills. 



3. Once each month, a fire drill will be conducted by the school staff. 
4. Students stand facing away from the building in silent lines. 
5. Supervising staff will take roll. The whereabouts of all students 

should be known. 
6. Any student in attendance at school but not with class or in a 

special class should be reported immediately to the Student 
Supervision Leader. 

Silent Fire Drill / Neiahborhood Disaster Plan 
1. Silent fire drills and neighborhood disaster procedures will be used in the 

event of bell and/or intercom failure. 
2. When a silent fire drill is in progress, a monitor appears a t  the door with a 

sign stating "silent fire drill." The monitor will remain until the teacher 
sees the sign. The procedures to follow are the same as during a regular 
fire drill. 

3. When a silent intruder on campus drill is in progress, a monitor appears 
at the door with a sign stating "Duck and Cover". The monitor will remain 
until the teachers see the sign. 

Fire Extinauishers 
Fire extinguishers are placed in strategic locations as recommended by the 
fire department (see map). Faculty members and other staff personnel shall 
be instructed in the use of the fire extinguisher. 

All extinguishers, unless stated, are dry chemical types which are needed to 
put out type A, 0, and C fires which include wood, textiles, gasoline, oil, 
greases, and electrical fires. I n  discharging a fire extinguisher, it should be 
held upright while the pin is pulled. The lever is then pressed while aiming 
at the base of the fire. 

Fire Extinguisher Insoections 
The district maintenance department will be responsible for checking for 
possible building code violations and making sure all fire extinguishers are 
checked yearly for the following: 

1. Check gauge for full charge. Report discharge or overcharge 
reading immediately to control office. 

2. Check seal for breakage. 
3. Check hose for crack, leaks, tears, etc. 
4. Check casing for leaks or breakage. 



When there is a flood at the school site 
Notify parents via radio and television. 
Notify bus drivers for an early/late dismissal. 
The custodian or site security team will shut off water to prevent 
contaminated water from entering the school supply. 
The custodian or site security team will shut off electricity to 
prevent electrical shock. 
I f  school is a designated emergency shelter and time permits, check 
all supplies and provisions prior to emergency operations. 

After the danaer is over 
Beware of contaminated food, water, broken gas lines, and wet electrical 
equipment. Resume classes only after a qualified person has done a building 
assessment (see returning to building under earthquake.) 

Minor Floodinq 
I f  the school experiences minor flooding (one or a few classrooms), the 
class(es) affected will evacuate to another part of the building (principal will 
decide where to go). Classes will continue. The principal will notify the 
superintendent and they will jointly decide what to do next. 



I f  odors are detected outside the building, it is not necessary to evacuate the 
building. Call the police and fire non-emergency number to report the smell 
(874-5115). Call the district ofice, 

I f  the odor is detected inside a school building, convene the crisis 
management team and evacuate the building immediately. 

Call 9-14 
Arrange to have the students moved to an off-site evacuation location 
The incident command system member responsible for student 
accounting begins the process of tracking all students 
Make sure the critical incident response kits leave the school with the 
students 



Intruder or Hosta~e Situation 
Organized or unorganized terrorists would usually find themselves in one or 
two places within the school building. Either they would penetrate into the 
administration office, or they would infiltrate a classroom. The 
administration and staff have only two "weapons" in which to combat the 
situation: time and specific procedures. The school staff should not attempt 
to disarm terrorists. 

The procedures for the following situations are as follows: 

Terrorist or Intruder Enters the Classroom 
1. The teacher will try to make contact with the office via intercom phone. 
2. I f  the teacher cannot get to the communication system, he/she should 

attempt to send a note out the door with a student. Do not take a chance 
if there is any doubt that the child will be seen exiting. I f  one is able to 
leave, he/she should crawl past any windows so as not to be seen. 

3. Any teacher receiving the note from a student or other adult should 
immediately lock all doors, inform the office, and close the blinds. 

4. I f  there is another teacher, adult, or student who can safely make a call, 
call the office at {insert phone number) or the administrator at (insert 
phone number). The office's number should be visibly posted near 
phone. 

5. Immediately brief the students to sit down and be quiet if you are faced 
with an intruder. 

6. Try to obey all commands of the terrorist/intruder. 
7. The office personnel upon receiving a "help" signal will verbally call for a 

lock down over the intercom. Teachers will immediately lock all outside 
doors including workroom doors and close the blinds. Students should 
assume the duck and cover position under their desks. 

8. Office will immediately dial 911. 
9. No one will evacuate the building unless instructed to do so by the 

principal or uniformed police officer. 
10. Remain in your room until an "all clear" signal is given. 
11. Any student finding himself or herself en route to a classroom from the 

bathroom, office, library, or another classroom needs to go to the 
nearest classroom or building. I f  the door is locked, he/she is to knock 
and loudly announce one's self. 

Terrorist or Intruder Enters the Office 
1. I F  the administrators, secretary, offtce assistants, or any other staff 

members are able to  phone out of the school without bringing harm to 
themselves, they will call 911. 

2. The principal or secretary will notify the Superintendent, if possible. 
3. The school office personnel shall attempt to follow all commands of the 

terrorists. 



Terrorist or Intruder Amears on Campus During Recess 
1. The teacher on yard duty who first notices an armed individual (gun, 

knife, or other dangerous weapon) on campus will signal other adults on 
the playground with four short blasts on a whistle. An adult will send a 
student to the closest classroom door to enter and ask the teacher inside 
to inform the office immediately. 

2. The office will announce the intruder alert. All students and teachers in 
classrooms will react accordingly by assuming the duck and cover 
position. 

3. Students on the playground hearing four short whistle blasts or hearing 
the Duck and Cover signal will look for the nearest teacher and follow 
instructions. Students need to be aware that four short whistle blasts 
designate a problem. I f  the intruder has a weapon but is not firing, 
teachers should exit students as quickly as possible via one of the escape 
routes in that particular duty area. 

4. Teachers will go in the opposite direction of the intruder. 
5. I f  an intruder arrives on the playground and starts firing shots, students 

and teachers should drop to the ground. 
6. Teachers will need to keep an eye on the intruder at all times to 

determine what to do next. This type of a situation is unpredictable and 
unfortunately cannot be covered with pre-determined procedures. The 
main concern is to get as many students as possible off the playground 
and into a safe building. 
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SECTION xi FIOSTILE~VISITOR 7 

Domestic or Civil Disturbance 
It should be noted that the normal school routine serves to reduce the threat 
of civil disturbance within the school. The classroom unit keeps students in 
small groups where each student is more easily known and can be held 
responsible for his/her actions. Outsiders are generally recognized and the 
potential for problems can be reduced if the integrity of the individual 
classroom unit can be maintained. 

To reduce the potential for problems, these steps are standard procedure: 
1. All teachers are to be at their lines directly after the final recess 

bell. 
2. Teachers are expected to attend assemblies and sit with their 

classes. 
3. Teachers and administrators are available if the need for control 

should arise before and after school. 
4. The administration is aware of substitutes in the building and 

teachers in adjoining classrooms are available to assist substitutes 
in controlling students if the need should arise. Each substitute is 
provided with lesson plans by the teacher who is absent, whether 
by direct communication, previously prepared plans, or emergency 
plans on file In the office. 

5. Teachers are asked to report the presence of any outsider they see 
to the administration. 

I n  addition to the above listed procedures, teachers and administrators 
should be keenly aware of the general morale of the students. An 
atmosphere in which students feel free to approach teachers and discuss 
problems is encouraged so that a close working relationship with all the 
different groups in the school can be achieved. 

It is important to be aware of community problems, which could possibly set 
the stage for civil disturbance. The PTA and School Site Council 
organizations can be helpful in determining problems and offering 
assistance. A liaison with law enforcement agencies must also be 
maintained. 

Procedure to Deal with Civil Disturbances 

Violent Person : 
Teachers are to be notified by intercom to close and lock classrooms until 
the situation is cleared by the administration and/or police. The "duck and 
cover" drill will be initiated. Students located in the halls shall be moved to 
the nearest classroom as quickly as possible. While contact is made with 



law enforcement, one person (determined by the administration) may 
attempt to establish rapport with the person, otherwise do not confront this 
person; contact the office immediately. The office will call 911. 
Administrators will inform the Superintendent. 

I f  it is a parent with a restraining order planning to take his/her child, allow 
him/tler to do so if it appears that it may be dangerous to intervene. Get a 
description of the subject, license number, make and model of car and 
direction of travel. I f  there are any records on this person in the school 
ofice have them ready for law enforcement. See further information under 
the heading, "Kidnapping/Attempted Kidnapping." 

Mob: 
I f  the persons involved are from outside the school, the same procedure as 
used with a violent person should be implemented. If students are involved, 
the administration will determine the need for police assistance. I f  advance 
warning is received, steps will be taken to try to prevent the incident. I n  the 
absence of law enforcement, the administration will do whatever it believes 
necessary to alleviate the problem. The administration will make a written 
report of the entire incident. 

Unidentified Person(s) Taking Control : 
I f  an unidentified voice gives orders over the intercom threatening or calling 
a general assembly or asking for individuals, teachers are to close and lock 
their classroom doors. I f  an unidentified person comes to the room, he/she 
is to be asked for office clearance. Pick up the phone and contact the office 
if the person refuses to leave. 



Definition: The physical capture or attempted physical capture of a student 
or staff member against their will. 

1. Principal or designee will contact the Sacramento Sheriff (91 1). 
2. Principal or designee will contact the Superintendent and report the 

situation. 
3. Principal or designee will contact the parent or guardian of the 

kidnapping victim. 
4. Principal or designee will inform the teachers of the situation and give 

further instructions regarding child safety. 
5. Principal or designee will inform secretary on how to respond to phone 

calls regarding the incident. 



Our school shall be prepared to provide basic first aid while summoning 
necessary emergency assistance. A list of qualified persons who have had 
First Aid and CPR training should be maintained by the principal. This list 
must be updated and distributed to the staff annually. 

An emergency card will be filed in the office for each student with 
emergency numbers to call in case of an accident, injury, or illness. Parents 
will always be notified as soon as possible of any reportable accident, injury, 
or illness. 

Any reportable accident or injury incurred on school property or during a 
school activity off campus will be reported in writing to the office of the 
principal no later than 24 hours from the occurrence. Accident forms are 
kept in ofice filing cabinet. 

The general emergency number 9-1-1 will be explained each year to all 
school personnel, and this number will be readily visible on all telephones. 

A first aid kit shall be maintained in the office and rotated. A Red Cross first 
aid booklet is provided with each kit. First aid procedures will follow the 
current American Red Cross First Aid Manual. 

Although some staff members are trained in basic first aid and CPR 
procedures, they are not to be considered medical experts. The first aid kits 
are to be used only in cases of emergency. 

First Aid Stations 
A first aid station is always maintained in the nurse's office. I n  the event of 
a large scale emergency that requires an evacuation, a medical station will 
be set up by the Medical Team in a pre-determined location. I f  evacuation is 
not necessary, the nurse's station and/or the multi-purpose room will be 
used. 

Rescue 
With a non-critical or less serious injury, move the victim to the nurse's 
office. 

With a serious or critical injury, do the following: 
1. Evaluate the situation. Unless the victim is in further danger, do 

not move him/her. 
2. Be sure the victim is breathing. 
3. Control serious breathing. 
4. Send a runner to notify the office. 
5. Treat for shock. 
6. Keep comfortable and try to maintain normal body temperature. 



With non-critical illness or injury, do the following: 
1. Administer first aid. 
2. Notify parents for their information and action. I f  parents cannot 

be contacted, notify other adults on the emergency card. 
3. I f  no one can be contacted, lie the student down in the nurse's 

omce or send the student back to class if the injury doesn't warrant 
the need to keep a close watch on the student. 

4. Keep a record of time of injury, what first aid was administered and 
at what time. 

With critical illness or injury, do the following: 
1. Administer first aid to the extent possible. 
2. Call 9-1-1 if the situation is life threatening or if the child is In need 

of immediate medical intervention. 
3. Notify parents for their action and information. 
4. Keep a record of time of injury, what first aid was administered and 

at what time. 
5. Notify the superintendent's office. 
6. Complete appropriate injury, illness, or insurance report promptly. 
7. Keep a record of which students were sent to the hospital. 

-FIRST AID INSTRUCTIONS 

I Abdominal Pain Eyes 

I Ears I Sunstroke 

I 

I 

Electric Shock Wounds 1 
Abdominal Pain 
Abdominal pain may be due to food poisoning, appendicitis, hernia, ulcer, 
gallstones, or kidney stones. The symptoms are so similar that medical 
assistance should be obtained if the pains continue for several hours. 

Artificial Respiration 
Bleeding 

Internal Bleedinq 
Bone Injuries 

Breathinq 
Rescue Breathinq 

Burns 
Chokinq (Heimlich Maneuver) 

Convulsions or Seizures 
Diabetics 
Dog Bites - 

Artificial Respiration 

Fainting 
Fracture 
Frostbite 

Head Injury 
Heart Attack 
Nosebleeds 

Pandemic Flu Plan 
Poisoninq 

Puncture Wounds 
Seizure 
Shock 

1. Steps for mouth to mouth artificial respiration: 
Clear airway 



Tilt head back (unless possible neck injury - use jaw thrust) 
Pinch nostrils 
Seal mouth and blow 
Watch for chest to rise 
Listen for air to escape from mouth 
Watch for chest to fall 
Repeat: 12-16 times per minute in adults; 16-20 times per 
minute in children. 

2. I f  victim's tongue obstructs airway: 
Tilt the head 
Jut the jaw forward 

3. I f  facial injuries make it impossible to use mouth to mouth method 
then use the manual method. 

* Use mouth to nose if airtight seal is impossible over victim's 
mouth. 
Small child - cover both mouth and nose. 

4. Continue artificial respiration until victim begins to breathe for 
him/herself or until help arrives. 

5. Carbon Monoxide Poisoning or Asphyxiation (due to lack of 
oxygen) : Check for breathing difficulties and give artificial 
respiration. 

Bleedinq 
I. Apply direct pressure on the wound. 
2. Elevate the wounded area if an arm or leg is bleeding. 
3. Apply pressure on the supplying artery of the arm or leg if steps 1 

and 2 do not stop bleeding. 
4. Only as a last resort: (if they will die without this), apply a 

tourniquet to stop the bteeding. Once applied, a tourniquet must 
be loosened or removed only by a doctor, 

*Internal bleeding - Treat for shock 

Bone Iniuries 

1. Dislocations: fingers, thumb, shoulder 
Keep the part quiet. Immobilize shoulder with arm sling. 

2. Fractures : 
Signs of a closed fracture: 
I. Swelling 
2. Tenderness to touch 
3. Deformity 
4. Discoloration 
Treatment (closed fracture - no bleeding or broken skin a t  
wound) 
1 Keep broken bone ends from moving 
2. Keep adjacent joints from moving 
3. Treat for shock 



Treatment (open fracture - broken bone and broken skin) 
1 Do not move protruding bone end 
2. I f  bleeding, control bleeding by direct pressure on wound 
3. Treat the same as closed fracture after bleeding is 
controlled. 

3. Sprains (injury to soft tissue around a joint) 
Always immobilize 
Elevate joint 
Apply cold packs during first half hour 
Treat the same as closed fractures 
X-ray may be necessary 

Breathina - Unconscious Person 
Breathing is the most critical thing we must do to stay alive. A primary 
cause of death is lack of air! 

Be careful approaching an unconscious person. He or she may be in contact 
with electrical current. I f  this is the case, turn off the electricity before you 
touch the victim. 

There are hundreds of possible causes of unconsciousness; the first thing 
you must check for is breathing. 

1. Try to awaken the person by firmly tapping him or her on the shoulder 
and shouting, "Are you all right?" 

2. I f  there is no response, check for signs of breathing. 
a. Be sure the victim is lying flat on the back. I f  you have to roll the 

victim over, move the entire body at one time. 
b. Loosen tight clothing around neck and chest. 

3. Open the airway: 
a. I f  there are no signs of head or neck injuries, tilt the head back and 

lift the chin to move the tongue away from the back of the throat. 
b. Place your ear close to the victim's mouth; listen and feel for 

breathing. 
c. I f  you can't see, hear, or feel any signs of breathing, you must 

begin breathing for the victim. 
d. Begin rescue breathing immediately. Have someone else summon 

professional help. 

Rescue Breathing : 
1. Giving mouth-to-mouth rescue breathing to an adult: 

a. Put your hand on the victim's forehead, pinching the nose shut 
with your fingers. Your other hand is lifting the victim's chin to 
maintain an open airway. 

b. Place your mouth over the victim's, making a tight seal. 
c. Breathe slowly and gently into the victim until you see the chest 

rise. Give 2 breaths, each lasting about 11/2 seconds, Pause 



between breaths to let the aiflow out. Watch the victim's chest 
rise each time you give a breath to make sure air is going it-. 

d. Check for a pulse after giving these 2 initial, slow breaths. I f  you 
feel a pulse but the victim is still not breathing, give one breath 
about every 5 seconds. After 10 to 12 breaths, re-check pulse to 
make sure the heart is still beating. 

e. Repeat the cycle every 5 seconds, 10-12 breaths per minute, 
rechecking the pulse after each cycle. Continue rescue breathing 
until one of the following happens: 
i .  The victim begins to breathe without your help 
ii. The victim has no pulse (begin CPR). 
iii. Another trained rescuer takes over for you. 
iv. You are too tired to go on. 

2. Giving mouth-to-mouth rescue breathing to  infants and small children: 
a. A small child's head should be tilted back gently to avoid injury. 

With head tilted back, pinch the nose shut. Lift the chin and 
check for breathing as you would for an adult. Give 2 slow 
breaths until the chest rises. 

b. Check for a pulse. 
c. Give 1 slow breath about every 3 seconds. Do this for 

approximately 1 minute, or 20 breaths. 
d. Recheck the pulse and for breathing. 
e. Call 91 1 if you have not already done so. Continue rescue 

breathing as long as a pulse is present and the child is not 
breathing. 

f. Continue rescue breathing until one of the following occurs: 
i. The child begins to breathe on his/her own. 
i. The child has no pulse (begin CPR). 
ii. Another trained rescuer takes over for you. 
iii. You are too tired to go on. 

Burns 
I .  Degrees: 

Skin red (1st degree) 
Blisters develop (2nd degree). Never break open blisters. 
Deep tissue damage (3rd degree) 

2. First Aid for thermal burns (1st and 2nd degree burns) to exclude 
air: 

Submerge in cold water 
Apply a cold pack 
Cover with a thick dressing or plastic. (Do not use plastic on 
face.) 
After using cold water or ice pack, cover burned area with a 
thick, dry, sterile dressing and bandage firmly to exclude air. 

3. First Aid for 3rd degree burns: 
Apply a thick, dry sterile dressing and bandage to keep out 
air. 



I f  large area, wrap with a clean sheet or towel. 
Keep burned hands and feet elevated and get medical help 
immediately. 
Treat the same as shock victim, giving fluids as indicated; 
warmth necessary. 

4. First Aid for chemical burns 
Wash chemical away with water. 

5. Acid burn to the eye (also alkali burns) 
Wash eye thoroughly with a solution of baking soda (1 
teaspoon per 8-ounce glass of water) or plain water for 5 
minutes. 
I f  victim is lying down, turn head to side. Hold the lid open 
and pour from inner corner outward. Make sure chemical 
isn't washed out onto the skin. 
Have victim close the eye, place eye pad over lid, bandage 
and get medical help. 

Chokinq (Heimlich Maneuver1 
I f  the air passage is blocked by food or other foreign material, remove it 
with your finger if possible. Be careful not to force it deeper into the throat. 
I f  the person is coughing, he is getting some air. But if the passage is 
completely blocked, he can't breathe or speak; immediately do the 
following : 

Stand behind a slumped-over victim; wrap your arms around his 
waist below the diaphragm. 
Grasp your wrist with your other hand. 
Place your fist against the victim's abdomen, slightly above the 
navel and below the rib cage. 
Press your fist strongly and quickly in and slightly up into his 
abdomen. 

I f  the victim is on his back: 
Kneel, facing him, astride his hips. 
With one of your hands on top of the other, place the heel of the 
bottom hand on the victim's abdomen slightly above the navel and 
below the rib cage. 
Press the heel of your hand forcefully into the abdomen with a 
quick, upward thrust. I f  necessary, repeat several times. 

Convulsions or Seizures 
1. Symptoms 

Jerking movements 
Muscular rigidity 
Blue about the lips 
May drool 
High fever 

These seizures are seldom dangerous, but they are frightening. 



2. Causes 
Head injuries 
Severe infections 
Epilepsy 

3. Treatment 
Prevent patient from hurting himself 
Loosen tight clothing 
Do not restrain 
I f  breathing stops, apply mouth to mouth resuscitation 
Do not give liquids nor put patient in warm water 
When the seizure is over, treat as for shock keeping patient 
warm 

Prompt medical help is needed if the patient does not have a history of 
convulsive disorders. 

Diabetics 
Diabetics may lose consciousness when they have too little or too much 
insulin. Unless you are thoroughly familiar with his treatment, it is better to 
seek medical help rather than to attempt first aid. These people often wear 
some type of medical identification. 

Doe/Animal Bites 
I. It is extremely important that the dog/animal be identified if the 

person bitten is to avoid rabies shots. Secure the animal, i f  possible 
without danger to yourself, with a leash, rope or in an enclosed area. 
I f  the animal cannot be contained, attempt to remember as much as 
possible about the animal's description so that animal control can 
make a thorough search of the area. 

2. Attend to the wound by washing the area with water and soap for five 
minutes and bandage if possible. Inform parents and refer to the 
family physician. 

3. Notify animal control center. Give description of the animal and name 
and address of the victim. 

4. Complete the Report of Student Accident Form. 
5. Notify school nurse so that information can be recorded in the pupil's 

health folder. 

Ears - 
Foreign objects usually require medical assistance. Insects may be removed 
by using warm mineral or olive oil. When the head is tilted, the insect and 
oil usually drain out. 

Electric Shock 
1. Do not touch the victim if he is still in contact with the electricity. 
2. Turn off the main switch or pull plug. 
3. Be aware of the possibility of breathing emergency. 



Eves 
Contact a physician immediately if the foreign substance is metallic or 
abrasive. Particles can often be washed out with water or removed with the 
corner of a clean handkerchief. 

Faintinq 
1. Fainting is due to a temporary decrease of blood and oxygen to the 

brain. It may be preceded by paleness, sweating, dizziness, 
disturbance of vision and nausea. 

2. Place the victim in a reclining position and treat as for shock. I f  a 
victim feels faint, have him sit and place his head between his 
knees. 

Fracture 
Bone Fracture (unless in imminent danger, do not move the individual) 

Closed Fracture: The signs of a closed fracture are swelling, tenderness, 
deformity, and discoloration. When there is a fracture (or suspected 
fracture) : 

1. Keep the injured person calm 
2. Do not permit the victim to walk about. 
3. Notify parent. 
4. Splint fractures to prevent further injury if the victim must be 

transported by someone other than emergency medical personnel. 
5. Call for emergency help for leg, back, neck, or hip injuries, or if 

parent is unable to take child for medical care. 

Compound Fracture: Your objectives are to prevent shock, further injury, or 
infection in compound fractures (where skin has been broken). 

6. Keep the injured person calm and cover him only enough to keep 
him from losing body heat. 

7. Do not try to push the broken bone back into place if it is sticking 
out of the skin. 

8. Do not try to straighten out a fracture or put it back into place. 
9. Do not permit the victim to walk about. 
10. Notify parent. 
1 Splint fractures to prevent further injury if the victim must be 

transported by someone other than emergency medical personnel. 
12. Call for emergency help for legs, back, neck, severe bleeding, 

hip injuries, or if parent is unable to take the child for medical care. 

Frostbite 
1. The frostbitten area will be slightly reddened with a tingling 

sensation of pain. The skin becomes grayish-yellow, glossy and 
feels numb. Blisters eventually appear. 



2. Re-warm the area by quickly submerging it in warm water (start 
with 98 degrees and gradually warm to 102-103 degrees). Don't 
rub the area nor break the blisters. 

Head Iniurv 
1. Symptoms 

May or may not be unconscious 
Unconsciousness may be delayed one-half hour or more 
Bleeding from mouth, nose or ear 
Paralysis of one or more extremities 
Difference in size of pupils of the eyes 

2. First Aid for Head Injuries: 
No stimulants or fluids 
Don't raise his feet; keep the victim FLAT 
Observe carefully for stopped breathing or blocked airway 
Get medical help immediately 
When transported, gently lay flat 
Position head to side so secretions may drool from corner of 
mouth 
Loosen clothing at neck 

Heart Attack 
A heart attack may be identified by severe chest pains, shortness of breath, 
paleness and perspiration. Extreme exhaustion may also accompany the 
attack. The patient may breathe easier if he is propped up, Mouth-to- 
mouth resuscitation may be needed. Medical help with oxygen may be 
required. 

Nosebleeds 
Nosebleeds can be controlled by grasping the nose firmly between the 
fingers and holding it for 5-10 minutes. Ice packs will also help control 
bleeding. Nosebleeds are usually minor, but if bleeding can't be controlled, 
medical help is needed. Maintain pressure on nose until a doctor is present. 

Pandemic Flu Plan 
Seasonal Flu: 

Caused by influenza viruses that are closely related to viruses that 
have previously circulated; most people will have some immunity to it, 
Symptoms include fever, cough, runny nose and muscle pain. 
Complications such as pneumonia are most common in the very young 
and very old and may result in death. 
Vaccine is produced each season to protect people from the three 
influenza strains predicted to be most likely to cause illness. 

Mild to Moderate Pandemic: 
Caused by new 'influenza virus that has not previously circulated and 
can be easily spread. 



It is likely most people will have no immunity to the new virus; it will 
likely cause illness in high numbers of people and more severe illness 
and deaths than seasonal influenza. 
Symptoms are similar to seasonal flu, but may be more severe and 
have more serious complications. 
Healthy adults may be at increased risk for serious complications. 

Severe Pandemic: 
A severe strain causes more severe illness, results in a greater loss of 
life and has a greater impact on society. 
Workplace absenteeism could reach up to 40% due to people being ill 
themselves or caring for family members. 

Measures to limit the spread of flu: 
Promote hand-washing/use of antibacterial wipes, cough hygiene via 
modeling by school staff. 
Cover nose and mouth with a tissue or upper arm if a tissue is not 
available 
Dispose of used tissue in a waste basket and wash hands after 
coughing, sneezing or blowing nose. 
Use warm water and soap or alcohol-based sanitizers to clean hands. 
Wash hands before eating or touching eyes, nose or mouth. 

Encourage vaccination of staff and students for whom the flu vaccine is 
recommended. 

Persons developing symptoms at school should be sent home as soon as 
possible and instructed not to return until well. 

Social distancing: 
I n  a pandemic, the risk of getting the flu is greatest when one has close 
contact with an infected person. Social distancing measures may include 
standing three feet apart when communicating, canceling outdoor recess, 
and monitoring hand washing after bathroom use and after 
sneezing/coughing/blowing nose. Wipe phones with antibacterial wipes after 
each use. Limit use of headphones, keyboards and any other shared items in 
the classroom - wipe with antibacterial wipes after each use. 
Use a bacterial spray (such as Lysol) in the classroom twice daily. 
Open windows if weather permits while room is occupied or when students 
leave the room for lunch. Consider possible school closure for a short 
amount of time early in the course of a community outbreak. 
Consult www.pandemicflu.gov for new and updated information. 

Poisoninq 
1. I n  all oral poisoning, give liquids to dilute the poison. 



2. Procedures for handling specific oral poisoning cases should be 
reviewed by teachers of classes in areas where poisoning may take 
place. 

Puncture Wounds (knife and aunshot) 
A puncture wound may be caused by a pointed object such as a nail, piece 
of glass, or knife that pierces the skin. Gunshot wounds are also considered 
to be puncture wounds. Generally, puncture wounds do not bleed a lot and 
are therefore susceptible to infection. Severe bleeding can result i f  the 
penetrating object damages internal organs or major blood vessels. 

I f  an object is impaled in a wound, DO NOT REMOVE lT. 
Place several dressings around the object to keep it from 
moving. 
Bandage the dressings in place around the wound. 
Call 911 and contact parents, 

A puncture wound to the chest can range from minor to life threatening. A 
sucking chest wound is one in which the rib cage has been penetrated and 
you can hear a sucking sound every time the victim takes a breath. 

Without proper care, the victim's condition will quickly worsen. 
Cover the wound with a dressing that does not allow air to pass 
through it. 
A plastic bag, latex glove, or plastic wrap taped over the wound 
will help keep air circulating through the lungs. 
Give additional care as needed. Watch for shock. 
Call 911 and contact parents. 

Seizure 
An alarming sight, a person experiencing a seizure may exhibit limbs jerking 
violently, eyes that roll upward, and breath that becomes heavy with 
dribbling or even frothing at the mouth. Breathing may stop in some 
seizures, or the victim may bite his or her tongue so severely that it blocks 
the airway. Do not attempt to force anything into the victim's mouth. You 
may cause injury to the victim or yourself. 

1. During a seizure: 
a. There is little you can do to stop a seizure. 
b. Call for help. 
c. Let the seizure run its course. 
d. Help the victim to lie down and keep from falling to avoid 

injury. 
e. Do not use force. 
f. Loosen restrictive clothing. 
g. Do not try to restrain a seizure victim. 
h. Cushion the victim's head using folded clothing or a small 

pillow. 



i. I f  a seizure lasts 10 minutes in a known epileptic, or 5 
minutes in a person with no seizure history, call 911. 

2. After a seizure: 
a. Check to see if the victim is breathing. I f  not, immediately 

begin rescue breathing. 
b. Check to see if the victim is wearing a MEDIC ALERT or 

similar bracelet. It describes emergency medical 
requirements. 

c. Check to see if the victim has any burns around the mouth. 
This would indicate poison, 

3. The victim of a seizure may be conscious but confused and not 
talking when the intense movement stops. Stay with the victim and 
be certain that breathing continues. When the victim is able to 
move, get medical attention. 

After the seizure is over, the pupil can be taken to  the office to lie down until 
the dazed phase is over and parents are notified. The student should be 
attended to continuously until fully recovered. 

Very rarely a condition called "status epilepticus" occurs in which one seizure 
follows another for a long period of time. This is a medical emergency; call 
911. 

Shock 
1. Shock is likely to develop in any serious injury or illness. Shock 

may be serious enough to cause death even though the injury itself 
may not be fatal. Four important symptoms of shock are: 

Pale, cold, moist skin 
Weak and/or rapid pulse 
Rapid breathing 
Altered consciousness 

2. The symptoms of shock may appear immediately or may be 
delayed for an hour or more. Give shock care to all seriously 
injured persons: 

Have the victim lie down. 
Control any external bleeding. 
Help the victim maintain body temperature, cover to avoid 
chilling. 
Reassure the victim. 
Elevate legs about 12 inches unless you suspect head, neck, 
or back injuries or broken bones involving hips or legs. 
Do not provide anything to eat or drink. 
Call 911. 
Call parents. 



Sunstroke 
1. A person with sunstroke will have nausea, weakness, headache, 

cramps, pounding pulse, high blood pressure and high 
temperatures (up to 106 degrees.) The armpits are dry; skin 
flushed initially but later turns ashen or purplish, Delirium or coma 
is common. 

2. Medical help is crucial. While waiting for medical aid, reduce 
temperature with a cold bath, sponging with alcohol or water, until 
the temperature is down. Hospitalization should be immediate. 

Wounds 
An abrasion is a wound caused by scraping off the outer layer of skin. An 
abrasion is usually superficial with little bleeding but infection can occur 
unless the wound is cleaned with soap and water. Wash away from the 
wound. 

An incision is a cut caused by a sharp object such as a knife, razor blade, or 
piece of glass. Bleeding is a serious problem. Medical help is often 
necessary in case the wound must be sewn. 

A laceration is a tear or jagged, irregular wound caused by a hard object 
such as a rock, machine tool, bicycle or automobile. Animal bites are also 
lacerations. Surrounding tissue is damaged and bleeding may be profuse. A 
minor laceration can be cleaned with soap and water, but if the bleeding is 
severe, a pressure dressing may be needed. I f  the laceration is caused by 
an animal, medical help is required for testing and treatment of the animal. 

A puncture wound is caused by deep penetration of a sharp object such as a 
pencil, nail, ice pick, bullet, spear or arrow. There may be little surface 
bleeding, but severe internal bleeding can result. A puncture would is 
difficult to cleanse and may require a tetanus shot to guard against infection. 



Maintaining strict visitor control procedures and enforcing the requirement 
for employees to wear identification badges will help control unwanted and 
dangerous access to the school. Penal Code section 626 will help control 
access by outsiders to the school. 

Access into Buildinq 
All doors are to be locked during the school day, with the exception of the 
main entrance. 
Signs must be posted on all doors directing visitors to report 
to the main omce. 

Student Accountabilitv 
Elementary and middle school students shall not be left alone 
unsupervised anywhere in the building or on school grounds during the 
school day. 

Photo Identification Badaes 
All personnel who work in or regularly visit schools in the course of 
business are required to wear an assigned identification badge. This 
regulation includes full and part-time staff, food services personnel, and 
bus drivers/attendants. 
Badges must be worn in a manner that makes them readily visible. 

Visitor Badcles and Loq 
Schools must issue numbered visitor badges that include the name of the 
school and the current school year. 
School staff must be aware of visitor badge procedures and their 
responsibility in reporting violations. 

I n  a missing child incident, assign a member of the Incident Command Team 
to organize a search of the school. Call 911. Record the name and contact 
number of person reporting the child missing. I f  the case involves 
abduction, begin gathering witness information for the sheriff. Confirm child 
attended school that day. Assign staff member to begin checking last known 
location of the child. 

1. Begin gathering information on the child, including: 
Description, including height, weight, skin color, eye color, 
clothing, backpack, etc. 
Obtain photo, i f  available. 
Home address, phone number, parents' contact numbers 
Class schedule, special activities 
Bus or walking route information 

2. Contact custodial parents. 
3. Convene crisis management team. 



4. Begin recording events. 
5. I f  incident is happening during the school day, consider holding the 

bells until the matter is either resolved or school has been completely 
searched for the student. 

6. Notify the Center Unified District Office. 
7. Obtain information on possible witnesses, friends, and last person to 

see student. 
8. I f  incident occurred while student was on the way home, contact bus 

driver, safety patrol, crossing guard. 
9. Double check circumstances. Could child have ridden the wrong bus or 

walked home? Did someone pick-up the child? Is the child at another 
activity? 

10. Assist the sheriff's department with investigation. 
11. Arrange for counseling of students as needed. 

At any point during these steps, i f  the child is found, inform everyone who 
has been notified of the incident that the child is no longer missing. 



Most groups will give advance warning of a planned protest. When the 
warning comes: 

Identify a spokesperson for the group. 
Obtain information on when, why, how many. 
Contact the Center Unified District Office. The District Office 
should contact the sheriff and advise them of the situation. 
Notify faculty of the planned demonstration. 
Develop an information letter to parents. 
Continually work with the Office of Community Relations on 
any statements or contact with the demonstrating group. 
I f  demonstration occurs, curtail class changes to limit 
confusion. 
Do not allow students to be interviewed by media or join in 
demonstration. 
Assign CMT members to act as liaison with police, media, and 
the demonstrating group. 
Direct one staff member to handle all incoming calls. 
Prepare to establish areas where demonstrators can set up 
without affecting the operation of the school. 
Notify transportation of demonstration and any possible 
impact buses may encounter arriving at or departing from the 
school. 
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SECTION 16 SEVERE=WEATHER - 
I f  severe weather conditions develop or occur during the night or at a time 
when school is not in session, a decision on closing the school will be made 
before 7:00 a.m. I f  a decision is made to close school, news media will be 
notified and asked to announce the closure prior to 9:00 a.m. The 
emergency phone tree will be used to notify staff members. 

I f  severe weather conditions develop while school is in session, the 
Emergency Coordinator will monitor the latest developments via radio and 
keep in contact with the principal. The principal will keep in contact with the 
superintendent's office. 

I f  it is decided to close school, the following action will be taken: 
1. The superintendent will notify radio stations and ask that a closure 

announcement be made which would specify the time students are 
to be released. 

2. The principal will announce the closure to the faculty and students. 
3. Staff members will be used to expeditiously evacuate the building. 
4. Procedures outlined in the "Early Dismissal" plan will be followed. 



Assess the situation 
I s  the suspect in the school? 
Has weapon been found and/or secured? 
Has suspect been identified? 

I n  most cases, initiate lockdown procedures to isolate students from danger 
or send students to a secure area. 

Provide information in announcement about incident and outline 
expectations of the teachers and staff. 

Disable the bell system, if possible. 

Once situation has been assessed: 
Provide first aid to the injured. 
Call 911 requesting police and medical aid to injured parties. 
Notify the Center Unified District Office. 
Provide full information about what has occurred and what is known at 
this time. 

o I f  the suspect is still in the school, attempt to identify his or her 
location and begin planning for evacuation once police arrive. 

o I f  suspect has left, secure all exterior doors to prevent re-entry. 
Explain what steps the school has taken (lockdown). 
Identify command post for police to respond. 
Isolate and separate any witnesses. Instruct witnesses to write 
statement of events while awaiting police. 
Gather crisis management team in command post. 
Initiate the Incident Command System. 
Gather information and emergency cards on anyone involved in the 
incident. 
Organize evacuation to an off-site location, if necessary, or prepare to 
continue with classes. Keep crime scene secure. 
Prepare written statements for telephone callers and media in 
cooperation with the sheriff and the District Office. 
Prepare letter for students to take home in cooperation with sheriff 
and the Office of Community Relations. 
Arrange for crisis counseling immediately and during subsequent days. 
Provide liaison for family members of any injured students. 
Continue to provide informational updates to students, family, and 
faculty during next few days to squelch rumors. 



PART 3 SITE ACTION PLAN 

Center Unified School District Mission Statement 
Students will realize their dreams by developing communication skills, 

reasoning, integrity, and motivation through academic excellence, a well 
rounded education, and being active citizens of our diverse community. 

School(s) Vision 
Students will experience a small school/traditional setting with Global 

Youth. Students will have a safe learning environment that promotes 
community growth, parental involvement, high academic rigor, and a strong 
understanding of cultural awareness. 
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1 
The school is located down the street from Center High School at 3243 
Center Court Lane (Old 3unior High School). 

The facilities include: main office, multiple classrooms (map provided), a 
gym, a multipurpose room, a computer lab, and a track. Global uses all of 
the facilities on a daily basis. 



The Phvsical Environment 
An action plan for places reflecting the school's physical environment 
including crisis response procedures and policies relating to student safety 
The foltowing objectives were developed as the result of feedback from students, staff and 
parents on our Safe School Survey 

Obiective #I: Student safety as it relates to emergency procedures 
1. Related Activities 

* Monthly fire drills 
* Duck and cover drills 
* Visitors must wear a "visitor badge" 
* SRO available within the district 

Obiective #2: Student safety as it relates to daily routines 
1, Related Activities 

* School rules are gone over at the beginning of each semester 
* All staff on campus supervise students 

Obiective #3: Student safety as it relates to student health and well 
being 
1. Related Activities 

* Shot records are reviewed and updated by district's nurse 
* Notification of contagious diseases is facilitated by district's nurse 



- --- 
SECTION 4 DESCRIPTION OFSOCIAL ENVIRONMENT 
Global Staff meets on a weekly basis (if not more) to share concerns and 

1 
focus on the best interest of their students. Students and families know 
Global has an "open-door" approach to discussing all student needs. 



An action plan to maintain the school's organizational structure 
The following objectives were developed as the result of feedback from students, staff and 
parents on our Safe School Sunfey 

Obiective #I: Successful operation of the school through staff 
1. Related Activities 

* Staff is encouraged to share in the decision-making 
* Staff members work collaboratively to enforce school rules and 

procedures 
* Staff members communicate with families via email and phone 
* Administration has an open door policy for direct communication 

with staff, students, and parents 



Global's "family" school climate is quite evident when you walk in any 
classroom, visit the front office, or attend a PTC meeting. Global spends 
quality time with each other in and out of the classroom (baltgames, college 
visits, rallies, dances ... to name a few) 



The School Climate 
An action plan for people and programs reflecting the school's social 
environment 

Obiective #I : Create a nurturing school environment 
1. Related Activities 

* Adult/student mentoring 
* Campus monitoring 
* After school clubs and athletics 

Obiective #2: Create a nurturing school environment 
1. Related Activities 

* Adultktudent mentoring 
* Campus monitoring 
* After school clubs and athletics 

Obiective #3: Open communication among staff, students, and 
parents 

* Parentistudent handbooks are sent home at the beginning of the 
year 

* Improved GYCS website featuring upcoming events, staff email, 
and Aeries Homelink 

* Absent students are called every day 
* Teachers provide parents a copy of their classroom expectations 



Global Youth's and Antelope View's School's Safe School Plan was developed 
in accordance with SB 187 and Safe Schools. A Plannina Guide for Action, 
published by the Department of Education. Student, parent and teacher 
surveys were taken into account to determine areas of greatest need. The 
document includes the school's personal, physical, social and cultural 
environment, which serves as an effective prevention plan based on parent 
and student surveys. Also taken into consideration are temporary 
restraining orders, school-generated child abuse reports, custody orders 
prohibiting parents from contact with a child at school, harassment 
complaints filed by students and staff, suspension logs and accident reports. 
Additionally, the District's discrimination and harassment policy, hate crime 
reporting procedures and the Uniform Complaint Policy are included. 

A detailed crisis response plan based on the California Standardized 
Emergency Management System (SEMS) is included. This model was 
designed to centralize, organize, and coordinate emergency response among 
district organizations and public agencies. Specific first aid treatment is 
categorized in alphabetical order. 

The following committee members revised and approved this comprehensive 
school plan: 

Member Title Signature 

Doua Huohev Principal 

Anthonv Hansen Teacher 

Lorraine Franco Office 

Michael Gorobets Student 

Yvonne Gramblinq SSC Parent 
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I 

California Child Abuse 
I and  Neglect 

Reporting Law 

The firrt child abuve reparting law in Califomla 
was enacted in 1963. That eartj law mandittcd 
only physicians to report physical abuse. 

O w  the yean, numemta amendments have 
expanded the definition of reportable ch~H 
ablse and the pemm required to report it. 

n is impoitant for mandated tepotttlrs to k p  
updated on p d i  amendments to the bw. 
Your bcal Child A b m  M b n  Council or 
county d a r e  &partment has current reporting 
hw infonnation. Aka vkit w.ltginfo.ca.gov 
for updated information on the bw and any 
other code section r e l e d  in this matekt 

The Cahfornk Chikl Ablatand Ncglect Reporting 
law b currently found in knal Codc (RC.) Ss- 
tiom 11164- 111743. Thefolbuvmg isonty a 
partial dexriptbn of t k  law. Mandated repotters 
should become familiir with the&taikd q u k  
merits a thy are set forth in the Penal Code. 

Who Are Mandated Reporters? 
RC- 11165.7 defines .mandated reporters' as 
any of the folbwing: 

1) A tmcher. 
2) An imtrudbnal aide. 
3) A t e a c M  aide or a teacher3 arrbtant 

empbyed by any public or private xh l .  
4) A classified empbyeeof any public xhwl .  
5) An administrative officer or supervbor of 

child wetfate and attendance, or a certifii 
cated pupil pemnnel ernpbyeeof any 
public or piiatexhooL 

An adrninatrator of a public or private day 
camp. 
An adminbtrator or employeeof a public 
or private youth center. youth nxreatbn 
pngmm. or youth organization. 
An administrator or empbyrr of a publi or 
private organization whose duties q u i r r  
d i m  contact and supenrbun of children. 
Any empbyee of a county o f f i e  of edwb 
tion or t k  California De~artment of Educa- 
tlon, whosedutk bting'tk employee into 
contact with children on a regular basis. 
A licenser. an administrator, or an employ- 
ee of a licensed community cate or child 
day care facility. 
A Head Start pmgram teacher, 
A licensing worker or liceming evaluator 
mpbyed by a licencing agency as defined 
inPC. 11165.11. 
A public assbtance worker. 
An empbyeeof a child care institution 
including, but not limited to, foster pamts, 
gmup home pemonnd, and personnel of 
residential care facilities. 
A social worker, pmbat ion affker, or parak 
offzcr. 
An employee of a school d k t M  police or 
secudy department. 
Any penon who is an administrator or p e  
m t e r  of, ora counselor in, a child abuse 
prwention program in any pubrr or private 
xhool. 
A dirlrkt attomy investgator, inspector, 
or local child support agency caseworker 
unlers the investigator, impector, or 



caseworker is working with an attorney 
appointed puauant to Sectan 31 7 of the 
Welfare and lnstitutbm Code to repment 
a minor. 

ti- or slides, forcompematbn. Thc tenn 
incluck any empbyee of such a person; 
it does not include a penon who Quebps 
film or maker prints for a pubti agency. 
A child vkitatbn monitor. For purpores of A peace officer. as defined in Chapter 4.5 

{commencing with Section 830) of Titk 3 of 
Part 2 of the PwraI Code, who is not other- 
wisedescribed in P.C. 11 165.7. 

the California Child Abuse ttepoiing Law, 
'child visitation monitor" meam any pemn 
who, for financial compensation, a*as 
monitor of a vkit between a chM and any A fireFgMw. crtept for w l u n t m  fire- 

fighters. 
A physician, surgeon, psychiatrist, psy- 
chobgut, dentist, resident. intern. podi 
trist, chimpmctnr. liicmed nune, dental 
hygiikt, optamdrkt, marriage, family and 
child coumekrr, clinical sockl woker. or any 
other pwson who is cufrently liemal under 
Divisbn 2 (commencing with S&bn H]O) 

of the Businss and Professions Code 

other penon when the monhnng of that 
vkit has been ordered by a court af law. 
An animal cantnl offker or humane society 
offrer. For nurwser of the California Chikl 
abuse ~ e p o h i 6  law, thefolbwig tern 
have the falbwing meanings: (A) 'Animal 
contml o f f i f  means any pecan ernpbyed 
g a city, county, or city and county for ~k 
purposeof enfolring animal contml laws and 
reguhtbm. (B) "Humanewx'kty officer' 
meam any pmon appointed or empbyed by 
a pubk or private entlty as a humane officer 
who is qua!iified punuant to Section 14501 
or 1 4 9 3  OF the Corparatiom Code. 

Any emergency medical technicin I or 11, 
paramedic, or other person certified punw 
ant to Divisian 2.5 (commencing with k- 
tion 1797) of the Health and Safety Code. 
A psychological asistad regbled pursv 
ant to Section 291 3 of the Blainess and A dergy memba, as sperified in suWivirin (d) 

of PC. 11 166. For purposes of tk California 
Chkt Abme Reprling Law, 'ckrgy m e m W  
meam a prisi, ministw, rabbi, religiius 
practitioner. or similar functionary of a 
church, temple, or recognized denomimtion 
or organhation. 
Any curtodinof m o d s  of a ckrgy 
member, as s p e c i f ' i  in P.C. I t  165.7 and 
subdiikiin m o f  Sedhn 11 166. 

hfessbm code. 
A marriage, family and chikl thetapkt train- 
ee, as defined in subd~ision (c) of S&ion 
4980.03 of the Btn ine~ and hfsriam 
Code. 
An un l imed  marriage, family. a d  c h i  
therapist intern registered under Section 
4980.44 of the Blninerr and Profersiom 
code. 
A date or county publc health empbyee 
who treatr a rnimrfor venereal diremeor 
any other condition. 
A coroner. 

Any empbyeeof any poke department, 
county sheriff3 department. countv 
pmba?in department, or caunty &fare 
department. 
An empbyee or wlunteer of a Court 
Appointed Special Phwate progmm, as 
defined in Ruk 1424 of the R u b  of the 
court. 
A custodial offiier as defined in Section 
831.5 of the R?MI Code. 
Any person pmvding rervicer to a mimr 
chM under Section 1 2 300 or 1 2 300.1 of 
the Welfare and lmtitutiom C o k .  

A rnedinl examiner. or any olher person 
who performs autopis. 
A commercial film and photographic print 
pmesor, as s p e c i f i  in subdkision @ of 
P C  11 166. For purposei OF the Caliiornia 
Child Abuse Reporting law, "cornmerial 
film and photographic priwt pmceaor" 
meam any p n  wtm &bps exposed 
photographic film into negatives, 5Gdes. 
or prints. or wha maktzi prints from nega- 



Nole Unkrs otherwise stated, voluntccrr arc 
not mandated rcprten. 

Why Must You Report? 
T h e  primary intent of the reporting law is to 
pmtect an abused chikl from further ablae. 
Pmtccting the identied chiId may a h  piwide 
the opportunity to pmtect other chiklren. It is 
equal$ important tb pmvide help for the parents. 
Parents may be unable to ask for help dimly. 
and child abuse may be their way of calling at- 
tention to family problems. The report of a b w  
may be a catalyst for bringing abu t  change in 
the tomeenvimnment, whi~h in turn niay help 
to bwer the i6k of abuse in the hme. 

What Do b u  Have To Report? 
Under the law, w k n  the victim b a child (a 
person under the age of 18) and the perpetrator 
'6 any person (including a child), the following 
types of abuse must be reported by all legally 
mandated reaortecs; 

a. A physiil injuly infliied by other than ac- 
cidental meam uwna child. (P.C. t 1165.6) 
Note that child abuse does not include 
a 'mutual affray" between mimn. It 
abo does not include an injury c a d  by 
"reasonable and necmary force laed by a 
peace offcer acting within the courseand 
scope of his or her empbyment.- 
(RC. 11165.6) 

b. Sexual abuse of a child, including both 
sexual aaauk and sexual exploitation. 
"Smual assault' includes sex acts with a 
child, &d or larcivaur acts with a child, 
and intentional masturbation in t k  pm- 
ence of a child. 'Sexual expblation' 
includes preparing. selling, or dktributing 
porographi materiab invoking children; 
empbying a minor to pedonn 6 porrogra- 
phy; and employing or coming a child to 
en gag^ in pmstlution. (X. 11165.1) 

c Willful harming or injuring of a child or the 
endangering of the penon or health of a 
child, including inflicting or permitting 
unjustifiable physical pain or mental suffer- 
ing. (RC. 11 1653) 

Note: Any mandated reporter may report any 
child who is suffering s-us emotional dam 
ageor h at substantial rkkof suffering serious 
ematanal damage. (PX. 11 166.05) 

d. Willful Cnflictian of cruel or inhuman cor- 
poral punbhrnenl or injury reuhing in a 
traumatic conditin. (PC. 1116EA) 

e. Negkt af a chiki, whethw "severe* or 
"gmwal." by a pemn responsible for 
Ihechtkl3 d a r e .  The term 'neglect' 
imltdes both a& or omissins harming or 
threatening to harm the child% health or 
d a r e .  (RC. 111653) 

When Do %u Have To Report? 
Cliild abme must be reported when a mandated 
reporter, "in hh or her pmfasional capacity or 
within the scope of his or her empbyment, h a  
knowkdgeof or obsew a chi!d whom the 
mandated reporter knows or reasonably smpects 
has b e n  thevictim of child abuseor neglect." 
(EC. 1 1 166 (a)) 

'Reasonable suspicion" accurs when 'it 6 
objectiily reasomble for a penon l o  entertah 
a suspicion, based upon facts that could catsea 
reasonable peaon in a fike positbn, dmwing, 
when appropriate, on his or her training a d  
experience, to suspect child abmeor neglect.' 
(RC. 11 166 (a)(?)) Although woe, the intent 
of thi definitun is clear: if you smpect that 
abure has occud, make a repart. 

You mmt mab a repart immediately (or as 
soon as practicably passible) by tekphone and 
you mlat prepare and send, fax or ekctmn~ally 
transmit a written report within 36 hours of 
receiving the information regarding the irudent. 
(RC. 11166 (a)) Written  ports must besub 
mined on Department of Justice foml (S5 8572), 
whch can kdownbaded fmrn the Caliomia 
AHorq, Clenwalk Web site at www.ag.ca. 
gov (click on Child Protecton Program, click on  
forms; click on 55 8572). T k  mandated reporter 
may include with the report any mnprivileged 
documentary evidence he or she pwenes 
rda td  to f he inckknt. 



To Whom Must You Report? 
The report must be made to any police depart- 
ment or sheriff 3 department (not including a 
school diirict pdlice or sgurity department), 
munty probation department, if designated 
by the county to meive rnandatd reports, or 

Any mandated reporter avho kmws or reasonably 
suspectr that tk homeor institution in which the 
child resides L unsuitable far the chiti b a c a u ~  of 
a b w  or negM shall dorm thcagenq about 
the uruuitabilltv of the home at the same time he 

When two or more pmons who a e  requ id  
to Rport jointly have knowledge of a known or 
suspeaed instance of child abme or negkt, 
and when thtm is agreement among them, a 
singk pemn from thegroup may make the 
report. Any gmup member wtm knows that the 
report war not ma&, bwewr, shall rnake the 
lepart. (P.C. 11 166 (h)) 

Immunity 
Mandated reporterr b e  immunity fram criminal 
and civil liabikty lor any report required or autho- 
rized under the Child Abuse Reporting Law. Thk 
immuntty applie even though the knowledge 
or msonabkslapicionbFablae was acquired 
outside hi or her professional capacity or outside 
thexopeof his or her employment. (EC. 11172 
(a)) And if a mandated  porter n sued for mak- 
ing a repor(, k or she may be able to meive 
compensation for legal f e a  i n c u d  in delending 
agaimt the action. (RC. 1 l172 (c)) 

Any person who rnak a report of child abuse, 
ewn though he or she is not a mandated report- 
er, has immunity unless the report is pmven to be 
false and it b pmven that the p s o n  4th knew 
the repor( was false or made it with n x k l s s  
&regard of & truth or falsity. (PX. 11172 (a)) 

Additional Ssfeguards for 
Mandated Reporters 
No supewhr or administrator may impede or 

inhibit a mandated reporter3 reparting d u t k  or 
lubiect the reporting pemn to any sandion for 
ma king a report. (PC. 11 166 (Wl)) 

&ny supewbor or adminbtmtar wtm violah t h ~  
abwe cited codt sectnn ir guilty of a mirdc- 
meanor pun'ahable by a fine not ta e x d  one 
tholaand dollars (St,OM3), by not more than six 
month ina munty jail,or by both a fine and 
imprisonment. (RC. 11166.01(a)) If howwer, 
death or great bodity injury Imppens to thechild 
as a tesuli OF theabuse. thesupewboror ad- 
ministrator who impeded or inhibited the report 
is guilty of a mbdemeanar punbhabk by not 
mare than one year in a county jail, by a fine 
not to exceed V N ~  thomnd clolbrs (65P00). or 
by both. (RC. 11 166Al(b)) 

The mandated reporters identity b conf&ntial 
and may only be diksed to specif& p e ~ m  
and agenck. (RC. 11167 (dxl)) 

Mandated reporters and o t k  acting at their 
dimtion are not liable civilty or criminally for 
pktographing the vidhn a d  including t k  
photograph with their report. (PK. I f  172 (a)) 

A clergy member who acqui~s knowledge or 
a teasonabk suspicion of chikl abme during 
a penitentialcommunication is not mandated 
to report the abuse. For purpasei of the Chikl 
Abuse Reporting Law, 'penitential communist- 
tun" neam communication, intended to be in 
m n f i i e .  including, but not limited to, a 
sacramental confession made to a clergy 
member. (K 11 166 (d)(l)) 

Liability for Failure to Make A 
Required Report 
A mandated reporter who fails tn mate a 
requ id  report of child abuse is guilty of a 
midemeanor punishabk by up to six months 
in pi1 hr by a It ,000 fine or by bath a fine 
and irnprisanment. (PC. 11 166 (c)) If however, 
death or great bodily injury happens to the chikl 
as a result of the abuse, the mandated reporter 
5 guilty of a misdemeanor punishable by mt 
more than one year in a county jail, by a ftne 



not to exceed five thousand cblhn ($5,OW), or 
by both. (RC. 11166D1 (b)) Heorshemay also 
be found civilly liable fordamages, espec$It,t if 
the childvidim or a m t k  chikl is further victim- 
id became of the failure to report. (tandmrs 
u F b o d  (1 976) 1 7 Cal.3d 399.) 

t a mandated reporter conceals his or her failure 
to nport abure or 'seem' negkcl. the failure 
to report is a mntinuing offeme until the 
failure k dkovered by an agency spec i f i i  in 
Sectun 11 165.9. (RC. 11166 (c)) k a m e  it b 
a continuing offense, the statute of limitatiom 
doer not start to run until the failure to rewrt b 

of training shall not excuse a mandated report= 
fmm the duties imposed by the reporting law 
(RC- 11165.7 (e)) 

EXCEPTION: Any persan providing s e r v k  to 
a minor child undw Section 12 3W or 12 m.1 
of the Welfare and tnstitution Code shall not 
be required to  make a child abuse report unlesr 
that penon has reeeived training, or imtnrt ioml 
material in the appropriate bnguage, on the 
dutk  imposed by the Child Abme &porting 
Law, including ident~ ing and reporting abuse 
and neglect. (P.C. 11 166.5 (e)) 

Feedback to Mandated Reporters 

Responsibilities of Agencies 
Employing Mandated 
Reporters 
On and after January 1, 1985, persons entering 
employment which m a b  them mandated 
reporters must sgn statements, pmided and 
retained by theirempbyerr, informing them that 
they are mandated reporters, and &king them 
of their reporting respomibiliies and of their 
mnfrdentiality r;ghts. (P.C. 11166.5 (a)) 

On and after January 1, 1993. any persan wha 
acts as a child vlritatian monitor, pmr to engag 
ing in monitoring the fiot v b i  in a case, shalt 
sgn a statement pmvided and retained by the 
court whch ode& the monitor5 presence 
to the effect that he or she has knowledge of 
the prwkbns of the Child Abuse Reporting law 
and will mmply with them. (PX. 11 166.5 (a)) 

Employes are stmngty encouraged to pmvkle 
their employees who are mandated reporters 
with training in thedutk imposed bymthe Child 
Abme Reparting Law. Training in the dutia 
imposed by the reporting bw shall include 
training in child abuse identification and report- 
ing. Whether or not empbyers pmvide their 
employees with training, t h q  shall pmvide their 
employees w h  are mandated reporters with 

After the investbtbn is completed or the mat- 
ter -ha a f i M ~  dlposition; the inwtigating 
agency is obliqated to inform the mandated 
&r& of th;. resuhs of the imestigatbn and 
any actbn theagerq b taking with regads to 
thechild or farnib. ( R C  11170 (b)(Z)) 

-- 

Changes in the law for 2007 ate underlined. 
Plsase m t r  that the California Child Abuse R e  
porting Law may have changed since the printing 
of this materid This material har reprinted 
to assist mandated reporters in determining their 
reporting respomibilitk. tt is not intended l o  
be and should not be mnrkkrerl legal advice. In 
the went t k r e  are qwstbrn about reporting 
respomibiliiks in a specifii case, t k  advice of 
kgal couml  should be sought. 

A speciat thank you to Delta Dental of Caliifarnia 
for their work in devebp~ng the original material 

For additbnat information on child abuse 
prevention, you may contaci: 

Crime and Violence Prevention Center 
California Attorney Genwalk Office 

13QatSt,, Suite 1120 
(9161 3107863 

~ ~ ~ . ~ d f c - k ~ r g  

thestakment required in subdii~on(a) of Set- 
tion 11 166.5. (P.C. 11165.7 (c)) Theabsence 



Appendix B 

SUSPECTED CHILD ABUSE REPORT 

SUSPECTED CHILD ABUSE REPORT 
To Bo Completed by RoportIng Party p#kT-='-l - m e -  - Purrurnt to Pmml Codr Soctlon 11166 
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Appendix C 

Williams Unifonn Complaint Procedure 

NOTICE TO PARENTSIGUARDIANS, PUPILS, AND TEACHERS: 
COMPLAINT RIGHTS 

ParentsIGuardians, Pupils, and Teachers: 

Pursuant to Education Code 35 186, you are herby notified that: 

1. There should be sufficient textbooks and instructional materials. For there to be sufficient 
textbooks and instructional materials, each pupil, including English learners, must have a 
textbook or instructional material, or both, to use in class and to take home. 

2. School facilities must be clean, safe, and maintained in good repair. 

3. There should be no teacher vacancies or misassignments. There should be a teacher 
assigned to each class and not a series of substitutes or other temporary teachers. The teacher 
should have the proper credential to teach the class, including the certification required to teach 
English learners, if present. 

Teacher vacancy means a position to which a single designated certificated employee has not 
been assigned at the beginning of the year for an entire year or, if the position is for a one- 
semester course, a position to which a single designated certificated employee has not been 
assigned at the beginning of a semester for an entire semester. 

Misassigtunent means the placement of a certificated employee in a teaching or services position 
for which the employee does not hold a legally recognized certificate or credential or the 
placement of a certificated employee in a teaching or services position that the employee is not 
otherwise authorized by statute to hold. 

4. Pupils, including English learners, who have not passed one or both parts of the exit 
examination by the end of grade 12 are to be provided the opportunity to receive intensive 
instruction and services for up to two consecutive academic years after the completion of 
grade 12. 

5 .  A complaint form can be obtained at the school office, district ofice, or downloaded 
from the school or district web site. You may also download a copy of the California Department 
of Education complaint form from the following web site: 
http: Ilwww. cde. ca. go v/re/cp/uc. 



Exhibit 2 

COMPLAINT FORM: WILLIAMS UNIFORM COMPLAINT PROCEDURES 

Education Code 35 186 creates a procedure for the filing of complaints concerning deficiencies related to 
instructionai materials, conditions of facilities that are not maintained in a clean or safe manner or in good 
repair, teacher vacancy or misassignment, or the provision of intensive instruction and services to pupils 
who did not pass one or both parts of the high school exit examination by the end of grade 12. The 
complaint and response are public documents as provided by law. Complaints may be filed anonymously. 
However, if you wish to receive a response to your complaint, you must provide the contact information 
below. 

Response requested? Yes No 

Contact Information: 
Name: 
Address: 

Phone Number: Day: Evening: 
E-mail address, if any: 

Location of the problem that is the subject of this complaint: 
School: 
Course titleigrade level and teacher name: 
Room numberinme of room/location of facility: 
Date problem was observed: - - 
Only the following issues may be the subject of this complaint process. If you wish to complain about an 
issue not specified below, please use the appropriate district complaint procedure. 

Specific issue(s) of the complaint: (Please check all that apply. A complaint may contain more than one 
allegation.) 



Appendix D 

Hate Motivated Behavior 

As California's population becomes more diverse, it is important that school districts provide a safe and 
harmonious learning environment for all students. Pursuant to Education Code 201, schools have an 
affirmative obligation to combat racism, sexism, and other forms of bias, as well as a responsibility to 
provide equal educational opportunity. Developing policy to address hate-motivated behavior is one way 
districts can help teach students respect and understanding of diversity.*** 

In its publication entitled "Hate-Motivated Behavior in Schools", the California Department of Education 
defines hate-motivated behavior as an act, or attempted act, motivated by hostility towards a victim's real 
or perceived ethnicity, national origin, immigrant status, gender, sexual orientation, religious belief, age, 
disability, or any other physical or cultural characteristic. Some hate-motivated behavior may also be a 
crime as defined in state or federal law. These crimes include, but are not limited to: bomb threats, cross 
burnings, destruction or defacement of property, and certain types of vandalism and assaults.*** 

The following optional policy is for use by districts in the implementation of a prevention strategy for 
hate-motivated incidents and should be modified to reflect district practice. Elements of this policy 
should also be integrated into existing school plans, such as the school safety and staff development plan, 
as well as any policies developed by the district regarding Positive School Climate and Multicultural 
Education; see BP 5137 and BP 6141.6, respectively.*** 

The Governing Board affirms the right of every student to be protected from hate-motivated behavior. It 
is the intent of the Board to promote harmonious relationships that enable students to gain a true 
understanding of the civil rights and social responsibilities of people in our society. Behavior or 
statements that degrade an individual on the basis of histher race, ethnicity, culture, heritage, gender, 
sexual orientation, physicaVmenta1 attributes, religious beiiefs or practices shall not be tolerated. 

(cf. 0410 - Nondiscrimination in District Programs and Activities) 



Appendix E 

District programs and activities shall be free from discrimination, including harassment, with respect to a 
student's actual or perceived sex, gender, ethnic group identification, race, national origin, religion, color, 
physical or mental disability, age or sexual orientation. 

The Governing Board shall ensure equal opportunities for all students in admission and access to the 
educational program, guidance and counseling programs, athletic programs, testing procedures, and other 
activities. School staff and volunteers shall carefully guard against segregation, bias and stereotyping in 
instruction, guidance and supervision. The district may provide male and female students with separate 
shower rooms and sexual health and HIVIAIDS prevention classes in order to protect student modesty. 

The Board prohibits intimidation or harassment of any student by any employee, student or other person 
in the district. Staff shall be alert and immediately responsive to student conduct which may interfere 
with another student's ability to participate in or benefit from school services, activities or privileges. 

Students who harass other students shall be subject to appropriate discipline, up to and including 
counseling, suspension and/or expulsion. An employee who pennits or engages in harassment may be 
subject to disciplinary action, up to and including dismissal. 

The Board hereby designates the following position as Coordinator for Nondiscrimination to handle 
complaints regarding discrimination and inquiries regarding the district's nondiscrimination policies: 

Director of Personnel 
8408 Watt Avenue 
Antelope, California 95843 
(91 6) 338-641 9 

Any student who feels that he/she is being harassed should immediately contact the Coordinator for 
Nondiscrimination, the principal or any other staff member. Any student who observes an incident of 
harassment should report the harassment to a school employee, whether or not the victim files a 
complaint. 

Employees who become aware of an act of harassment shall immediately report the incident to the 
Coordinator for Nondiscrimination. Upon receiving a complaint of discrimination or harassment, the 
Coordinator shall immediately investigate the complaint in accordance with site-level grievance 
procedures specified in AR 5145.7 - Sexual Harassment. Where the Coordinator finds that harassment 
has occurred, he/she shall take prompt, appropriate action to end the harassment and address its effects on 
the victim. 

The Coordinator shall also advise the victim of any other remedies that may be available. The 
Coordinator shall file a report with the Superintendent or designee and refer the matter to law 
enforcement where required. 



Appendix F 

CENTER UNIFIED 

SUSPENSION NOTICE 

Date School Grade Student DOB Parent 

Address Home Phone Work Phone Teacher 

Special Education: mYES ONO 
SUSPENSION FROM  SCHOOL:^^ f l 2  n3 n 4  _85 Date(s) of Suspension Date to Return to School 

- 
Number of DAYS suspended accumulated with this suspension:il~ 0 2  0 3  0 4  l l 5  n6 n7 n 8  n9 n i o  

a11ni2u13014Orso16mOlaa.19 
Da 

Number O~TIMES suspended accumulated with this s u s p e n s ~ o n : ~ ~  8 2  0 3  n 4  n 5  f l 6  n7 n 8  l l 9  010 

PARENTlPUPlUPRlNClPAL CONFERENCE: Date Time 

EXTENDED SUSPENSI0N:DYES ON0 ParenVPupil Notification Dale: Time 

EDUCATION CODE, SECTION 48900: 

(a-1) Caused, attempted to cause, or threatened to cause physical injury to another person. 

(a-2) WIIfully used force or violence upon the person of another, except in self-defense. 

(b) Possessed, sold, or otherwise furnished any firearm, knife, explosive, or other dangerous object unless, in 
the case o f  possession o f  any such object, the pupil had obtained written permission from a certificated 
school employee, which is concurred in by the principal or the designee o f  the principal. 

(c) Unlawfblly possessed, used, sold or otherwise furnished, or been under the influence o f  any controlled 
substance, as defined in Section 11053 o f  the Health and Safety Code, alcoholic beverage, or intoxicant o f  
any kind. 

(d) Unlawfully offered or arranged or negotiated to sell any controlled substance, as defined in Section 1 1053 
o f  the Health and Safety Code, alcoholic beverage, or intoxicant o f  any kind, and then sold, delivered, or 
otherwise h i s h e d  to any person another liquid, substance or material as a controlled substance, alcoholic 
beverage, or intoxicant. 

(e) Committed robbery or exlortion. 

a (9 Caused or attempted to cause damage to school properly or private property. 

0 (g) Stolen or attempted to steal school property or private property. 

(h) Possessed or used tobacco, or any products containing tobacco or nicotine 
products, including, but not limited to, cigarettes, cigars, miniature cigars, clove 
cigarettes, smokeless tobacco, snuff, chew packets, and betel. However, this section 
does not prohibit use or possession by a pupil of his or her own prescription 
products. 

0 (I) Committed an obscene act or engaged in habitual profanity or vulgarity. 

(j) Had unlawful possession of, or unlawfully offered, arranged, or negotiated to sell 
any drug paraphernalia, as defined in Section 11014.5 of the Health and Safety 
Code. 



(k) Disrupted school activities or otherwise willfully defied the valid authority of supervisors, teachers, 
administrators, school officials, or other school personnel engaged in the performance of duties. 

(I) Knowingly received stolen school property or private property. 

(m) Possessed an imitation firearm. As used in this section, "imitation fuearm" means a replica of a firearm 
that is so substantially similar in physical properties to an existing firearm as to lead a reasonable person to 
conclude that the replica i s  a f i rem.  

I3 (n) Committed or attempted to commit a sexual assault as defined in Section 261,266c, 286,288,288a, or 289 
o f  the Penal Code or committed a sexual battery as defined in Section 243.4 of the Penal Code. 

[7 (0) Harassed, threatened, or intimidated a pupil who is a complaining witness or witness in a school 
disciplinary proceeding for the purpose o f  either preventing that pupil fiom being a witness or retaliating 
against that pupil for being a witness, or both. 

[7 48900.2 Committed sexual harassment as defined in Education Code 212.5, provided that the conduct is 
considered by a reasonable person of the same gender as the victim to be sufficiently severe or 
pervasive to have a negative impact upon the victim's academic performance or to create an 
intimidating, hostile or offensive educational environment. This ground for suspensionlexpulsion 
shall not apply to students enrolled in grades K through 3. 

48900.3 Attempted to cause, threatened to cause, or participated in an act of hate violence, as defined in 
subdivision (e) of Section 33032.5. 

48900.4 Intentionally engaged in harassment, threats, or intimidation, directed against a pupil or group o f  
pupils, that is sufficiently severe or pervasive to have the actual and reasonable expected effect 
of  materially disrupting classwork, creating substantial disorder, and invading the rights o f  that 
pupil or group of  pupils by creating an intimidating or hostiIe educational environment. 

48900.7 Made terrorist threats against school officials or school property, or both. 

EDUCATION CODE 48915 - Mandatory expulsion recommendation and mandatory expulsion: 

0 (c-1) Possessing, selling, or otherwise furnishing a firearm. This subdivision does not apply to an act of 
possessing a firearm if the pupil has obtained prior written permission to possess the firearm from a 
certificated school employee, which is concurred in by the principal or the designee of the principal. 
This subdivision applies to an act of possessing a firearm only if an employee of a school district 
verifies the possession. 

(c-2) Brandishing a knife at another person. 

(c-3) Unlawfully selling a controlled substance listed in Chapter 2 of Division 10 of the Health and Safety 
Code. 

[3 (c-4) Committing or attempting to commit a sexual assault as defined in subdivision (n) of  Section 
48900 or committing a sexual battery as defined in subdivision (n) of Section 48900. 

EDUCATION CODE 48915 - Mandatory expulsion recommendation (unless inappropriate) and 
discretionary expulsion: 

0 (a-1) Causing serious physical injury to another person, except in self-defense. 

[7 (a-2) Possession of any knife, explosive, or other dangerous object of no reasonable use to the pupil. 

0 (a-3) Unlawful possession o f  any controlled substance listed in Chapter 2 of Division 10 of  the Health 
and Safety Code, except for the first offense for the possession o f  not more than one avoirdupois ounce o f  
marijuana, other than concentrated cannabis. 



0 (a-4) Robbery or extortion. 

(a-5) Assault or battery, as defined in Sections 240 and 242 of the Penal Code, upon any school 
employee. 

FACTS LEADING TO DECISION TO SUSPEND 

TO THE PARENTSIGUARDIAN: This suspension has been issued in compliance with the Education 
Code of the State of California, Sections 48900,48910 and 4891 1. The reason for this suspension has 
been explained to the pupil, and helshe has had an opportunity to explain hislher version of the incident. 
Pursuant to Section 4891 1, the parent or guardian is required to respond without delay to a school 
official's request for a conference regarding this suspension, please telephone 338-6470. 
The student's parent or guardian has a right to have access to the pupil records as provided by Section 
49069. 

PLEASE NOTE: DURING THIS PERIOD OF SUSPENSION FROM SCHOOL, THE PUPIL MUST NOT 
BE ON OR NEAR ANY SCHOOL CAMPUS, OR MAY BE SUBJECT TO ARREST. 

For offenses 48900 A-E and 48915 refer to Action Subject to Expulsion Form. 

Teacher's Signature Date 

Administrator's Signature Date 

Copies: Original - Parent, Pink - Superintendent, Goldenrod - School 
tg:8.98 



Appendix G 

Staff List 
Principal: Doug Hughey 

Office Staff: Jessica Franco, Lorraine Franco 

Teaching Staff: Anthony Hansen, Ionut P., Josh Weiss 

Custodial Staff: Joanne Walden 



Appendix H 

Office Numbers 

339-4680,339-4685 
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OFF SITE EVACUATION MAP 



Appendix L 

EOC Message Form 

Date: 
Time: Priority (Circle One) 

ROUTINE EMERGENCY URGENT 

Check One: OTake Action OFor Information OOther 

(Life Threatened) (Property Threatened) (All Others) 

Cate~ory Number Descriotion 

To: 
Name: 
Title: 
Location: 

A. #- Fatalities 

From: 
Name: 
Title: 
Location: 

B. #- Minor Injuries 
Minor: In need of First Aid attention only 

#- Major Major: Unable to treat on site, i.e. ainvay and 
breathing difficulties, cardiac arrest, uncontrolled or 
suspected severe bleeding, severe head injuries, 
severe medical problems, open chest or abdominal 
wounds, severe shock 

#- Moderate Moderate: Burns, major multiple fractures, back 
injuries with or without spinal cord damage. 

#- of Injured Injuries (Ambulance) 

Circle One: Property Damages 

Major 

Moderate 

Minor 

Major damage: building collapse, building leaning, 
major ground movement causing large cracks in 
ground. 

Moderate damage: Falling hazards present, hazard 
present (toxic chemical spill, broken gas line, fallen 
power lines). 

Minor damage: Dislodged overhead air duct 
terminals, light fixtures, suspended ceiling grid, 
overhead mechanical systems and broken windows. 

Ambulance - Resources Needed 
- PG & E 

Other - Other: Describe 

Transmit data only, A - E above, in 30 - 45 seconds. A#er transmission, wait for EOC's request to elaborate, 
Additional Information: 
Disposition: 



AGENDA ITEM it XV 'a 
Center Z)nified~cliooG~istrict 

AGENDA REQUEST FOR: 

Dept./Site: Center High School 

Date: 3/8/17 

To: CJUSD Board of Trustees 
From: Mike Jordan 

Action ltem XX 

Information ltem 
# Attached Pages 103 

Principal's Initials 

SUBJECT: 

Attached you will find the Center High School Safety Plan. 

RECOMMENDATION: 
Approve the CHS School Safety Plan. 
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Safe School 

And 

Emergency Preparedness Plan 

Center Joint Unified School District 
Antelope, CA 

Revised March, 20 1 7 



EMERGENCY PREPAREDNESS PLAN 

The Emergency Response Plan has as its primary objectives: 

I. To save lives and avoid injuries; 
2. To safeguard school property and records; 
3. To promote a fast, effective reaction to coping with emergencies; 
4. To restore conditions back to normal with minimal confusion as promptly 

as possible. 

Attaining these objectives will require clear activation procedures and 
responsibilities, identification of all tasks to be performed and by whom, an 
organized yet flexible response, and the dedication and cooperation of all. 

It is vItal to the continued functioning of the school, staff, and students that we 
are prepared to respond effectively in times of emergencies. Such preparations 
will also help us meet our obligations to our community. 

This plan has been developed to be used in case of an emergency. All members 
of the faculty and other employees should: 

I. Familiarize themselves with this plan, 
2. Be prepared to  activate it immediately, and 
3. Perform any duties to which they are assigned to make its activation 

effective. 

Members of the faculty shall teach the Emergency Response Plan to the students. 
The members of each classroom shall be instructed in the evacuation plan so they 
can respond immediately upon receiving the necessary warning. 
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PART 1 CRISIS MANAGEMENT 

The Incident Command System (ICS) is a nationally recognized organizational 
structure that provides for role assignment and decision-making while 
planning for and reacting to critical incidents of all types. Implementing ICS 
will allow for all school personnel to know their area of responsibility during a 
crisis and to plan and practice the management of their specific role. This type 
of delegation limits the number of functions under any one manager, allowing 
each person to focus on just one or two aspects of the incident. These 
managers then provide information to the incident commander (principal) and 
help that person make informed decisions. Using this type of organizational 
system during a critical incident creates clear commun !cation channels that 
will help limit the chaos and uncertainty associated with emergency incidents. 
Plans can be made, policy established, and training conducted well in advance 
of any emergency incident. This type of forward thinking will be needed 
during a critical incident and is a key component to a school being properly 
prepared. 
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Incident Command Descriptions 

Incident Commander: The Incident Commander is the overall leader during an 
emergency incident. This person is normally the principal or assistant principal of 
the school. The Incident Commander makes decisions based on the information 
and suggestions being provided from the Liaison and ICS Section Chiefs. 

Assume Command 
Establish the Command Post 
Conduct briefings of the Command Staff 
Identify level of threat by assessing situation 
Set specific objectives and direct development of incident action plans 
Direct protective actions to stabilize the school 
Activate and oversee ICS functions 
Establish Unified Command with responding agencies 
Update EOC as situation evolves 
Approve information to send to the EOC for media briefings 
Set objectives for resumption of normal activities 
Maintain an activity log (scribe) and oversee action reports 

AdmiNFinance Chief 
Report to Command Post if directed to do so; otherwise, provide finance 
duties as secondary duty 
Keep an envelope or box for all receipts and overtime cards 
Provide a cost-accounting update for the I C  as requested 
Maintain an activity log (scribe) and write after-action report 
Check attendance for that day for both students and adults 

Logistics Chief: The Logistics Chief manages the team and reports directly to the 
Liaison. This team is responsible for obtaining any needed resource, 
communication, food and water, and transportation. 

Report to Command Post (immediately or upon handing off students) 
Participate in briefing sessions, helping to identify required resources and 
personnel or advising of their availability 
Provide equipment, supplies, personnel, busses/cars as required by 
Operations 
Establish and maintain communications (radios, bullhorns, etc.) 
Stage resources (or Team Leaders) so they are readily avaifa ble 
Coordinate and re-assign staff to other teams as needed by Operations 
Maintain a visible chart of available resources as a reference for Ops and 
the I C  Team 
Provide food and water as needed (and available) for staff and students 
Maintain an activity log (scribe) and write after-action report 



Operations Chief: The Operations Chief manages the members of the Operations 
Team. The Chief reports directly to the Liaison. This group, referred to as the 
"Doers", performs the "hands on" response. 

Immediately report to Command Post 
Supervise and direct activities of all groups assigned to Operations through 
the Team Leaders 
Identify alternate staging areas as needed (to IC and Logistics) 
Identify alternate resource requirements (to I C  and Logistics) 
Deploy resources 
Make changes as necessary to action plan based upon reports from group 
leaders and Planning Chief 
Update IC and IC Team with status reports 
Maintain an activity log (scribe) and write after-action report 

Planning Chief: The Planning Intelligence Chief will report directly to the Incident 
Commander and may stay with the Incident Commander throughout the crisis. 
This team will gather information to assist with medium/long-range planning 
related to the ongoing incident and school recovery issues. They wiil arrange for 
recovery/aftermath resources so that there is no gap between the end of the 
incident and necessaty support/ services. 

Report to Command Post (immediately or upon handing off students)' 
Collect EOC forms and develop a briefing on incident size and scope for IC 
Team. 
With Ops, gather incident information and updates from team leaders. 
Send and supervise runners, if needed, to gather incident information 
Share information needed for decision making with IC Team 
Prepare estimates of incident escalation or de-escalation for I C  Team 
Report to Safety any conditions that may cause danger 
Maintain an activity log (scribe) and write after-action report 

Communications: This person will work to ensure that a communication system is 
in place (phones, walkie-talkies, etc). They will communicate crisis progress or 
changes within the site and with District Office. 

Documentation: This person will collect, evaluate and document information 
about the development of the incidents and the status of resources. 

Liaison: The liaison is the link between the Incident Commander and the Section 
Chiefs. The liaison may provide general information to the Incident Commander 
but does not make command decisions. The liaison is also the contact person/link 
for other community agencies, such as local police and fire departments. 

Medical Team: Members of this team will take roll with their own class, send in 
their EOC form, and then ask a supervising teacher to watch their students. They 



will then report directly to the Team Leader in a pre-determined First Aid Staging 
Area and organize first aid supplies. The medical area should provide privacy for 
the injured and easy access for cars used to transport people with major injuries. 

If necessary, Medical Team members will take medical supplies and report to 
classrooms where injuries are being reported by Search and Rescue. They will 
stay in communication with Operations Chief via radio. 

The Medical Team will use the First Aid and START to provide treatment and 
continue to prioritize injuries. Students with minor injuries can be walked to the 
medical area for first aid treatment. The Medical Team will determine if a student 
needs to be transported to the hospital. Written records must be kept of any 
students who are to be transported. I f  a transported student's name is not 
known, use a cell phone to take a photo of that student and document where 
he/she was transported to. Also, get the name of the ambulance company and 
the badge # of the ambulance personnel. 

Off-Site Evacuation Coordinator: The duties of this position focus on organizing 
the off-site evacuation location during an emergency situation. This includes 
planning the movement of the students to the location and assisting with 
accounting of the students once they are moved. Many aspects of this assignment 
involve planning for the use of a location and planning the evacuation route to 
safely move the students. When organizing an evacuation, consider the special 
needs students and plan for how those students will be moved and what 
assistance will be required. 

Scribe: The scribe will take roll with their own class, send in the EOC form, and 
then ask a supervising teacher to watch his/her students. The scribe then reports 
to the Command Post. The scribe stays with the Incident Commander at all times. 
The scribe will maintain a written record of the incident including actions taken, 
actions reported to the Incident Commander, time, names, dates, etc. 

Search and Locate: This team is responsible to "sweep" the bathrooms, hallways, 
and other areas for students, visitors, and staff. This team may need to search for 
unaccounted for people. Emergency responders will perform any major rescue 
efforts if necessary. Members will take roll with their own class, send in their EOC 
form, and then ask a supervising teacher to watch their students. Search and 
Rescue Team members should report to their Team Leader in a pre-determined 
location. It may be near (but not in) the Command Post or by the Student 
Staging Area. The Operations Chief will direct the Team Leader as to the location 
of the missing or injured. Room by room searches are not conducted by Search 
and Rescue until after they have gone to all the rooms with known problems and 
then only if it is deemed safe to do so. As Search and Rescue teams (2 each for 
safety) proceed, they should check back in with the Team Leader to report 



progress and/or need for additional help. The Team Leader reports 
progress/needs to the Operations Chief. 

Site Check/Security Team: Members of this team will take roll with their own 
class, send in their EOC form, and then ask a supervising teacher to watch their 
students. The Team Leader will report to the Operations Chief and then, if it is 
safe, send the team to check on utilities, etc. The Site Check/Security Team will 
notifjc the utility companies of a break or suspected break in utilities. The team 
will then proceed to the entrances where public safety and/or parents may arrive 
and help direct people to the Command Post or Student Reunification Areas. I f  
neighbors arrive, the team should direct them to help support Traffic Control. 

A violent crime or other situation near a school may require that the school staff 
take steps to quickly secure the school from outside intruders. This will involve 
developing specific assignments for school personnel during such an emergency 
and creating a check system to make sure the school is secure. This person would 
then act as a liaison with the agency handling the local event. 

Situation Analysis: The person in charge of situation analysis will provide ongoing 
analysis of situation and resources status - What if.. 

Staffing Assignment Coordinatoc The role of this position is to use available 
personnel to assist with carrying out the core functions associated with an 
incident. Any teacher not assigned students during an incldent and any school 
personnel arriving at the incident should directly report to this person. Working 
closely with the Incident Supervisor, the person will direct staff to the areas that 
need assistance. Those responsible for organizing the various areas will 
coordinate with this person in requesting manpower during the incident. This 
person will keep a roster of assignments and manpower needs and make requests 
of administrative ofFices when needed. 

Student Release a.k.a. Parent Reunion Coordinator: This team will supervise the 
release of students. They will document the persons picking up students. They 
must record the time, signature, and where they will be taking the student. 
Pictures of each child with the adult picking them up may be useful. Members will 
take roll with their own class, send in their EOC form, and wait to be called up, 
Before parents begin arriving, the Team Leader will begin setting up the 
Reunification Center, with support if needed, in a predetermined location. They 
will gather information regarding attendance from the Admin/Finance Team, 
When parents begin arriving, the Team Leader will call up the rest of the team 
and notiv. the Operations Chief. As more parents arrive, more teachers and 
classified staff will be assigned to this staging area. Students will be re-assigned 
to other Supervising Teachers. If evacuating the site, before leaving the school 
grounds, the Student Release Team will post a notice on the front door informing 



parents where to pick up their chlldren. If the front door is no longer there, the 
notice will be placed on the flagpole. 

Student Supervision Team: This team supervises all students unless otherwise 
assigned. Other teachers who have designated responsibilities that take them 
away from thelr class will be reporting to a member of the Student Supervision 
Team before they leave their class in his care. This team will be working closely 
with the Student Release Team to make sure that students do not leave until 
their parent or adult has signed them out from the release area. 

Supp/ies/Facilities: This person will locate and provide facIlitIes, equipment, 
supplies and materials as needed. 

Timekeeping & Purchasing: This person will maintain accurate records of staff 
hours and of purchases. 

Transportation: The school staff member responsible for organizing this operation 
works with the dlsttict Transportation Department to coordinate the arrival of 
buses and the loading of students onto the proper bus. Responsibilities for this 
person include: arranging for buses, supervising loading and moving of buses, 
and arranging alternative forms of transportation as needed. The Operations Chief 
will direct the team to move students off campus, if necessary. 



Indoor Command Post: 
1. Principal's Office 
2. Library 

Outdoor Command Post: 
1. Stadium Press Box 
2. Quad 

Triacle Area: Library/ Quad/Stadium 

Parent Reuniflcatlon Area: Stadium or K-Mart Parking Lot 

Bus Staclina Area: Stadium 

Media Staoina Area: K-Mart Parking Lot 

Off-Site Evacuation Locatton: . 



The school lockdown procedure serves many functions during an emergency 
situation : 

When a lockdown 1s initiated, the majority of students and teachers will be 
taken away from the threat. 
The dangerous situation can be isolated from much of the school. 
Accounting for students can accurately take place in each classroom. 
Depending on the situation, an organized evacuation can take place away from 
the dangerous area. 

I n  addition to an onsite emergency, lockdown procedures can be modified for use 
during a local incident in which the school population is not in direct danger. A 
local incident might be a sheriff or fire event nearby or an injury on school 
grounds that require limiting student movement in the area. 
When a lockdown is announced, several steps should take place. Law Enforcment 
will be assigned to the dangerous situation or area to ensure students and staff 
does not enter the area. Immediate notification should be made to 911, fully 
explaining what is known at  that time. The bells must be held and instructions to 
ignore the fire alarm should be given. 

When ordering a lockdown, the following announcements should be made and 
repeated several times: 

A) Classes in progress (not during lunch) 
"Teachers, please secure your students in your classrooms immediately. All 
students report dlrectly to your classrooms and ignore any fire alarms." 

6) Class change in progress 
"Teachers and students, it is necessary to begin a lockdown of classrooms. All 
students report directly to your next assigned class and ignore any fire alarms." 

C) Lunch is in session 
Add the following to either announcement: 
"Students in the cafeteria, follow the instructions of the staff in the cafeteria." 

Unassigned teachers should ensure that students in hallways are placed in 
classrooms immediately. Teachers/Campus Monitors should check restrooms and 
other areas where students may be found. I f  students are found and are not 
close to their classroom, students should go into the closest occupied classroom. 
Then teachers should stay in a locked room and notify the office of their location. 

During a lockdown, special attention should be given to the areas of the school 
where numerous students are gathered in an unsecured environment, such as the 



cafeteria, auditorium, or libraw. Arrangements should be made so that students 
in these areas can be moved to nearby locations that can be secured. 

When a teacher with a class hears one of the lockdown announcements he or she 
should follow these directions: 
1. Lock the classroom door immediately. 
2. Keep all students sitting on the floor, away from the doors and windows. 
3. Advise the students that there is some type of emergency but you don't know 
what it is. 
4. Take attendance and prepare a list of missing students and extra students in 
the room. Prepare to take this list with you when you are directed to leave the 
classroom. 
5. If there is a phone in your classroom, do not use the telephone to call out. 
Lines must be kept open, unless there is an emergency situation in the 
classroom. 
6. Ignore any fire alarm activation. The school will not be evacuated using this 
method. 
7. Project a calm attitude to maintain student behavior. 
8. When or if students are moved out of the classroom, assist them in moving as 
quietly and quickly as possible. 
9. Rernaln in the room until a member of the Crisis Management Team comes to 
the room with directions, a sheriff arrives with directions, or you are given the all 
clear via the PA system. 

Teachers should be aware of the emotional response some students may have to 
a lockdown situation. For example, teachers could prepare for frightened 
students vomiting by keeping plastic bags and cleaning supplies available in the 
classroom. Another idea is to keep a supply of gum, mints, or hard candy in each 
room to help relax students. 

Depending on the grade level, students will ask many questions that teachers will 
not be able to answer. Being familiar with the lockdown procedures and the role 
of the ICS will provide a better understanding of what is taking place and what 
can be expected. 

As a lockdown is taking place, the Incident Command Team should ensure that 
several functions are taking place. Depending on the situation, the school may 
need to be completely secured from the inside. This will require teachers/campus 
monitors to be assigned to lock any open doors. Notifications will continue to be 
made to school administration and possibly the sheriff department if the sheriff 
has not arrived on the scene. Any known injuries should also be reported to the 
administration, who will relay that Information to the sheriff. 

Communication via school radio is permissible as long as the incident does not 
involve an explosive device or a suspect in possession of a radio or scanner. The 



sheriff liaison member of the Incident Command Team should be prepared to 
gather all known information and respond to the first arriving sheriff personnel 
and brief them on the situation. 

Once a lockdown has been started, wait for the sheriff department to  arrive 
before arranging for evacuation of the school. This will allow for a more secure 
environment during the evacuation and assist the sheriff if a tactical operation is 
necessary. 

Special areas of concern: 
Special attention should be paid to the playground/stadium area. Teachers must 
be able to hear the lockdown announcement and an alternate lockdown location 
must be identified. This location can be indoors or outdoors, if students can be 
safely hidden on the playground. I n  either case the lockdown location must be 
determined during initial crisis planning and the information should be clearly 
communicated to all staff members. 



General Evacuation 
Evacuation decisions are very incident-specific. I f  the release occurs slowly, or  if 
there is a fire that cannot be controlled within a short time, then evacuation may 
be the sensible option. Evacuation during incidents involving the airborne release 
of chemicals is sometimes necessary. I f  a general evacuation is ordered, the 
school population will be sent home, to  the off site evacuation location, or to 
another location. Students are evacuated by walking or on school busses. I f  the 
school has been evacuated, the response personnel will need to decide when it is 
safe to return. They will need to verify data collected by the monitoring crews 
and consider the advice of the health officials concerned. 

Evacuation of School Grounds 
I n  the event the school cannot be occupied following an evacuation, it may be 
necessary to evacuate the school grounds. We will evacuate to the off site 
evacuation location. 

The principal will call the Superintendent. Before leaving the schoot grounds, the 
Student Release Team will post a notice on the front door informing parents 
where to pick up their children. I f  the front door is no longer there, the notice will 
be placed on the flagpole. 

During evacuation, the students will walk quickly, quietly, and in single file. I f  
busses are available, students will board in the stadium parking lot. When 
releasing students to the care of parents or other adults, refer to the section 
entitled, "Release of Students to Parents". 

School Evacuation Instructions 
Exit the Building 

Go to the designated assembly area. 
Immediately upon hearing the fire alarm signal or instructions to "leave 
the building" over the intercom, students, faculty and others in the 
building shall evacuate the building via prearranged evacuation route 
quickly, quietly and in single file. The last person out of the room shall 
pull the door closed, but will not lock it. All will proceed to  the 
designated assembly area. 

Teachers 
Take class lists, red/green folders and student rosters. 
Make special provisions to assist handicapped students. 
Exit the building through assigned exit or nearest unblocked exit. 
Lead the class out of the building to pre-designated area at least 500 
feet from building. Area must be free from hazards such as overhead 
power lines, gas lines and motor vehicle traffic. 



Take roll and report any missing students (by name) to the Student 
Supervision Leader at pre-designated location away from building. 

m Necessary first aid should be performed. 
Students 

In class 
Leave all personat items in classroom. 
Follow their teacher and exit in a qulet and orderly manner. 
Remain with the class with which they exited until it is deemed safe 
for the student to return to his/her regular class. 

At break/passfng period 
During break/passing period, students should go to their assembly 
area . 
Students should go to the assembly area of the next class on their 
schedule. 

Staff Not Assigned To Classrooms 
Will follow as directed in the Incident Command System. 
Assist as directed by principal or deslgnee. 

Principal or Designee 
Report any missing persons to emergency response personnel. 
If building is determined to be safe to re-enter: 

Determine WHEN it is safe to re-enter 
Notiw teachers by all clear announcement. DO NOT USE FIRE ALARM 
SIGNAL for re-entry. 

If building is unsafe to re-enter, evacuate the school site, using 
predetermined plan. 

Instruct teachers to: 
Release students to responsible adults using predetermined 
procedure. 
Students will exit school grounds to the blacktop/field either to 
board busses or to walk to - - ' (off-site 
location). 

Evacuation of Students with Disabilities 
Students with sensory, developmental, cognitive and mobility disabilities will have 
evacuation protocol in place that meets the requirements of their Individualized 
Education Plan, their Health Plan and/or Americans with Disabilities Act 
requirements. During an evacuation: 

A pre-designated staff member will assist with the evacuation. 
0 The staff member will descrlbe the situation and actions to be taken in 

advance of beginning the evacuation procedures. 
The staff member will use facial expressions and hand gestures as clues 
when describing the procedures. 

0 The staff member will give one direction at a time during the evacuation. 
The student will never be left unattended. 



Exit Route 
An emergency exit route will be posted in the classroom beside the door. All who 
use thls room should be famfliar with the fire evacuation route as it applies to that 
room. When you have a substitute, make sure they are aware of where thls map 
Is located and that the roll sheet and student emergency information must be 
taken with them during the drill. 



Earlv Dismissal 
The ultimate responsibility for the student's safety from the school to home tn 
cases of emergency lies with the parent or guardian. Parents should work 
through community emergency preparedness groups to make preparations for the 
safety of their own children. 

I f  an emergency occurs during the school day, and it is believed advisable to 
dismiss school, students will be provided shelter and supervision at the school as 
long as deemed reasonable by the principal. 

The school will proceed on the basis that there will be no bus transportation or 
telephone communication. School will not be dismissed early unless school 
authorities have been assured by local emergency authorities that routes are safe 
for student use. 

Follow the "Release of Students to Parents" plan. 

Release of Students to Parents 
Each teacher will have a copy of the student emergency information and a list of 
students on a clipboard. The adults listed on this card will be the only adults the 
students will be released to. Any other adult showing up may stay with the 
student, but he/she will not be permitted to leave with them. This clipboard is to 
remain with the teacher during any building evacuation exercise including a fire 
drill. 

Prior to the approved adult taking the student, a release form must be filled out 
and signed. (See student release form.) 

Teachers must stay with the students until all their students are picked up and/or 
the principal or his/her replacement approves of their leaving. 



STUDENT RELEASE FORM 
Student's Name 

Date Time 

Room # Grade 

PERSON CHECKING OUT STUDENT: 

Signature Name 

PLANNED DESTINATION: 

Home Other (address, phone #) 

I F  NOT PARENT/GUARDTAN, PLEASE PRINT THE FOLLOW1 NG INFORMATION: 

Name 

Address 

Phone # 

Locatlon where student can be found 

STUDENT RELEASE FORM 

Student's Name 

Date Time 

Room # Grade 

PERSON CHECKING OUT STUDENT: 

Signature Name 

PUNNED DESTINATION: 

Home Other (address, phone #) 

I F  NOT PARENT/GUARDIAN, PLEASE PRINT THE FOLLOWING INFORMATION: 

Name 

Address 

Phone # 

Location where student can be found 



Off Site partners hi^ 

Phone Number: 

Contacts: 

Directions 



Staff Llst/Soecial Skills 
T h i s  Information is kept 
confidential In Mlke 
Jordan's Emergency 

Staff Emergency Information backpackn 

Staff Member 



Certificated 

Classifled 

., 
23 





It is likely that the public address system will be operational in most emergencies 
during which inside-the-building announcements need to be made. I f  it's not, 
communication will be by messenger(s) from the office to each teacher. 

Communication between the custodial staff and the omce staff will be by radio. 
One radio shall be assigned to each of the following people: 

Principal 
Secretary 
Day Custodian 
Night Custodian 
Noon Duty Aide 
Music Teacher 
Drama Teacher 
Each building has designated classroom teacher 
Counselor 
Operations Chiefs 
Planning Chiefs 
Logistics Chiefs 
Incident Commanders 

Teleohone Cnmmunication 
1. The school telephones may NOT be used by ANY person for outgoing calls of 

any kind during an emergency, except when authorized by the principal. 
2. Appropriate authorities will be notified including 9 11, Twin Rivers Pollce 

Department, and the Superintendent. 
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Sheriff/Fire Department: 911 

Twin Rivers Police Department: (916) 566-2777 

Poison Control Center, UCD Medical Center:(916) 734-3692 

Citizens Utilities (Water): (916) 568-4200 

SMUD (Electricity): (916) 456-7683 

PG8tE (Gas): (916) 743-5000 

Superintendent's Office: (916) 338-6400 

Maintenance, Operations, Transportation (MOT): 
o Craig Deason, Assistant Superintendent: (916) 338-6337 
o Carol Surryhne, Assistant Superintendent's Secretary: (9 16) 338-6337 
o Kim Rogers, Staff Secretary: (916) 338-6417 

Child Protective Services (CPS) : (9 16) 875-5437 

Spinelli Elementary School: (916) 338-6490 

Dudley Elementary School: (916) 338-6470 

Oak Hill Elementary School: (916) 338-6460 

Wilson C. Riles Middle School: (916) 787-8100 

Center High School: (916) 338-6420 

Antelope View Charter School: (916) 339-4690 

Global Youth Charter School: (916) 339-4680 

McCleIlan High School: (916) 338-6445 



Dear Parents: 

Please review the following information regarding school and parent responsibilities for emergency 
school closure. Please help us to be efficient and helpful in caring for your child. 

We have developed an emergency preparedness ptan that outlines a varlety of situations including 
fire, bomb threat, earthquake and the possibility of evacuation due to an unforeseen emergency. 
We would like parents to be advised as to what to expect while their children are in school. The 
following procedures will be implemented in case of an emergency: 

1. I n  case of a fire alarm, students will be evacuated from the building. I n  the event of an actual 
Rre that requires evacuation, students will be evacuated to (insert location). If possible, 
notification will be sent to parents through the automatic dialing system; otherwise, parents 
will be informed by school offlcla!s during or after the evacuatlon. 

2. I f  an emergency evacuation occurs before parents can be reached, a notice will be left on the 
front door informing parents where to find their children. Only parents or adults listed on the 
emergency information cards will be permitted to pick up students. Please make sure the 
information on the emergency card includes everyone you would permit to pick up your child. 
Bused students will only be returned home during regular times and only if it is deemed safe. 

3. I f  there is an earthquake, students will be kept in classrooms until quaking stops. Students 
will then be evacuated from the building. I f  there is too much damage to use the school as 
shelter, see number 1. 

4. Floods, power outages, severe storms or any other disaster will normally result in students 
being held at school in regular classes until the usual departure time or sent home as in 
number 2. 

5. Parents should discuss the above information with their children and assure them that school 
personnel will care for them just as they do each day, until they can be re-united with parents. 

As the new school year starts we would like to remind you that this is a good time to go over the 
following information with your children: 

1. Practice and review emergency plans, family meeting places and emergency telephone 
numbers regularly with your children. 

2. Each year make your child's teacher aware of hls/her health or physical needs that 
would require special action or supplles during an emergency. Make sure the office has 
a supply of vital medication on hand. 

3. Make sure your student's information card has the name, address, and phone number 
of anyone you want to pick up your child during an emergency, Students will NOT be 
released to ANYONE not Ilsted on this card. 

4. Make sure your child is familiar with the people heishe may leave with and that they 
know that it Is OK to leave with them in the event of an emergency. This may include a 
family code word. 

5. Be aware that you may not be able to get to your child in the event of a large-scale 
emergency if you work a great distance from your child's school. Be aware that the 
person picking up your child may have them for several hours or even days. 



, - 
Counselinq 
The need for a proactive counseling program can not be overlooked. 
Many dangerous situations can be avoided with early intervention by trained 
professionals. Available resources should be identified and used on a regular 
basis when the first sign of depression, anger, or other alarming changes in a 
student is observed. During a crisis, the CMT member responsible for counseling 
must quickly organize a counseling program to help students, parents, faculty, 
and the community heal from the incident. Counselors at the effected school may 
handle some incidents, while other incidents could easily require the cooperation 
of many services. Identiwing resources within the school system, county, and 
community should be planned and well organized before a crisis occurs. 



Drills - 
The principal shall hold fire drills monthly and intruder alert and earthquake drills 
each trimester to ensure that all students, faculty members, and others are 
sufTiciently familiar with such drills that they can be activated and accomplished 
quickly and efficiently. These drills shall be held at both regular and inopportune 
times to take care of almost any situation. Everyone in the building, including 
other employees, all office workers, all lunch workers, all custodial staff, and 
visitors must obey the instructions in the room or area they occupy when the 
alarm is sounded. Drills will also be carried out for quick evacuation of the rnulti- 
purpose room. The school secretary will be responsible to notify Sacramento Fire 
Department and Twin Rivers Police Department as necessary. 

Once yearly, a full scale disaster drill will be held to give the staff an opportunity 
to fully implement the Incident Command System. 

Traininq 
The staff has participated in the following trainings: 

Arson Prevention (every other year - odd years) - (Spring 2013) 
0 Bloodborne Pathogens for School Employees (every other year - even 

years) - (Sept 2014) 
Code Red Lockdown Training (annually) - (Sept 2015) 
CPR Training (every other year - even years) - (Sept 2013) 
NIMMS/ICS video (discuss components annually, can watch video every 
other year) - (August 2015) 
Mandated Child Abuse Reporter Training (annually) - {Spring 2015) 
Triage Training (every other year - even years) - {Sept 2014) 

+ The Power Point Presentations on the Schools Insurance Authority website can be used ia lieu of their videos. In either 
case, sign in sheets must be used. 



PART 2 CRISIS READINESS 

Upon notification of a dangerous situation near the school, several steps 
should be taken to protect the school population from the incident. 

Obtain as much information about the incident as you can. The Sacramento 
County Sheriff's Communication Center will be able to provide an overview 
of the Incident. Call (916)874-5115. 
Convene a meeting of the Incident Command Team and discuss the 
situation and/or recommendations from the sheriff or fire department. 
Bring classes being conducted in trailers into the school. 
Secure the school building, if necessary. 
Coordinate with team members and faculty to ensure all doors are secured 
and post lookouts inside the school who can alert you to approaching 
danger. 
Notify the District's Central Office. 
Assign sheriff and fire liaison member of Incident Command Team to 
monitor situation and provide updates as needed. 
Prepare for possible lockdown or evacuation depending on the situations. 
Follow sheriff or fire guidance. 
I f  sheriff or fire have not resolved the situation by dismissal time, plans will 
need to be made to alter or delay dismissal of students and transportation 
should be contacted with information. 
Informational letter for parents should be developed in conjunction with 
distrlct office and sheriff or fire officials. 



Store an emergency bag, with a copy of the Crisis Readiness portion of the safety 
plan, in a visible location in the school areas that are accessed by clubs and 
groups after regular school hours. 

A one-page "After Hours Crisis Procedures" document has been provided with the 
'Facilities Use Agreement." This document refers the group leader to the Crisis 
Readiness portion of the safety plan for detailed crisis response procedures. 

Train custodians on what role they should take durtng after-hours events. Ensure 
custodians have the Twin Rivers' Police Department phone number memorized. 
Also, ensure custodians carry a phone so they may be communicated with if a 
crisis occurs. 

** CIF After Hours arocedures are in Ae~endix N** 



Because an explosive device can be controlled electronically, school radio usage 
should not take place inside the school during a bomb threat since radio waves 
could detonate the device accidentally. Radio usage can resume 300 feet away 
from the building, allowing for communication from the evacuation staging area. 
Cell phones should also not be used. 

Born b Threat Procedures 
I. Office Personnel 

a. I f  the threat is made by any means other than telephone, 
immediately notify an administrator. 

b. I f  the threat is made by telephone, the person receiving the call is to 
do the following: 

i. Mentally form a picture of the caller - is the caller male or 
female? Juvenile or an adult? Does the voice sound familiar? 
I f  so, who? As soon as possible, indicate your impressions on 
the Bomb Threat Form. 

i1. Ask the caller three questions, in this order: 
I. When is the bomb going to explode? (The caller may or 

may not respond to  this question. I f  the threat Is real, 
chances are he/she will say something. I f  the caller just 
hangs up without any comment to your questions, the 
chances are great that it is a prank call.) 

2. Where is the bomb located? What kind of bomb is it? (If 
the caller responds to these questions, he/she will 
probably lie, but it will keep the caller talking and give 
you more time to  identify him/her.) 

3. Why are you doing this? Where are you now? (The 
caller's answer to these questions will give you a clue as 
to whether or not it is a real threat. I f  he says he wants 
money, or is representing some group or organization, the 
chances that it is a real threat are increased. I n  no event 
suggest a reason to him by asking something like, "Do 
you want money?" Let the caller provide the reason.) 

iii. Note the time the call was received and immediately notify the 
principal or designee. 

c. Call the Sacramento County Sheriff (911) and ask for a sheriffs unit 
to be dispatched to the school. 

11. Administration 
Make a judgment as to the validity of the threat, and react in the following 
manner whether or not you believe this to be a prank: 

a. Notify teachers to evacuate their rooms by announcing the bomb 
threat. Al! students should be at least 500 ft. away from the building. 

b. Wait for the sheriffs unit to arrive. Assist the officers as needed. 



c. Provide a designated employee(s) to assist law enforcement in search 
of susplc~ous objects on school grounds. 

d. Administrator must determine if students will need to evacuate the 
school grounds if no suspicious item is found. 

e. Maintenance, Operations, & Transportation will be called to provide 
busses for students, if necessary. 

111. Teachers 
a. Upon receiving the notice to evacuate, have your students assemble 

outside your classroom in an orderly manner and wait for you. 
b. Students should take their backpacks with them. 
c. Check your room before you leave for anything out of the ordinary. 

Take a 360-degree sweep from eye level to floor and if you see 
anything suspicious, report it to an administrator. 

d. Keep your group together and walk with them to the field. Take your 
roll sheet and emergency information and call roll when you get 
there. Get your group together in an orderly manner and stay with 
them. You will probably be there for awhile, so take your time with 
these tasks and make sure students obey you perfectly. 

e. When you hear the all clear signal (announcement over the intercom 
or on the bullhorn) return to your classroom in an orderly manner. 

IV. Custodians, Cooks, and other Classified Employees 
a. Check your work areas. Do a 360 degree visual check of your room(s) 

as described under "Teachers" above. 
b. Assist Administration as needed. 



BOMB THREAT FORM 

RECEIVING A BOMB THREAT 

INSTRUCTIONS: 
Be calm and courteous: LISTEN! Do not interrupt the caller, Quietly attract the 
attention of someone nearby, indicating to them the nature of the ca!l. Ask the 
questions in the order they are listed. Complete this form as soon as the caller 
hangs up and the school administration has been notified. 

Exact call: 

Exact words of caller: 

Questions to Ask 
1. When is the bomb going to explode? 
2. Where is the bomb? 
3. What does it look like? 
4. What kind of bomb is it? 
5. What will cause it to detonate? 
6. Did you place the bomb? 
7. Why? 
8. Where are you calling from? 
9. What is your address? 
10. What is your name? 

Caller's Voice (Circle):. 

Calm Disguised Nasal Angry Broken 
Stutter Slow Sincere lisp Rapid 
Giggling Deep Cr~lng Squeaky Excited 
Stressed Accent Loud Slurred Normal 

Male Female 
Calm Nervous 
Young Old Middle-Aged 
Rough Refined 

Accent: Yes No Describe 



Speech Impediment: Yes No Describe 

Unusual Phrases 

Recognize Voice? I f  so, who do you think it was? 

Backaround Noises (Circlel: 

Music TV 
Traffic Running Motor (type) 
Horns Whistles Bells 
Machinery Aircraft Tape Recorder Other 

Additional Information: 

A. Did the caller indicate knowledge of the facility? I f  so, how? I n  what 
ways? 

6. What line did the call come in on? 

C. Is the number listed? Private number? Whose? 

- -  - 

D. Person Receiving Call 

E. Telephone number the call was received at 

F. Date 

G. Report call immediately to: 
(Refer to bomb incident plan) 

Signature Date 



Time call was received Time caller hung up 

Try to get another person on the line and record the conversation. Exact words 
of person: 

Questions to ask if not already covered by caller's statement (record exact words) 

I. What is your name? 
2. What are you going to do? 
3. What will prevent you from doing that? 
4. Why are you doing this? 
- 

5. When are you doing this? 
6. Where is the device right now? 
7. What kind of device or material is it? 
8. What does it look like? 

Person receiving the calt Person monitoring the call 

Department Department 
Dept Phone No. Dept. Phone No. 
Home Address Home Address 
Date: 



Field Trip Pre~aredness for Staff Members 
School buses are required to carry a first aid kit. Make sure it is In 
the bus. 
Teachers who participate in a large number of field trips should be 
encouraged to train in CPR and first aid procedures. 
Always take a complete roster and emergency care cards of 
students on a field trip. 
Maintain a complete list of teachersf and chaperonesf home phone 
numbers, emergency contacts and work phone numbers for 
spouse. 
Develop an emergency phone number directory for field trips. 
Directory should contain emergency phone numbers for the school 
system and main phone numbers to the school and adminlstrative 
offices. 



All chemicals In the building are to be identified and stored according to district 
policy and procedures. Safety data sheets from vendors shall be on file and 
available for all chemicals in the office for quick reference. All personnel involved 
with chemi~als~in any manner are to be trained in their proper use. 

The fire department shall be informed by the principal once each year of all 
chemicals used in the building and where they are stored. I n  the event of a 
hazardous material accident in the building, the principal (or designee) will decide 
if and how the building will be evacuated. I f  any accident should occur, the fire 
department, Center Unified School District Superintendent, and Sacramento 
County Health Department should be notified. 

Responders will decide whether to order people to remain indoors (shelter-in- 
place), rescue individuals from the area, or order a general evacuation. The 
"remain indoors" option will be considered when the hazards are too great to risk 
exposure of evacuees. Rescuing people from the hazardous area may involve 
supplying protective equipment for evacuees to ensure their safety. A general 
evacuation requires a significant amount of lead-time, which may not be 
available. 

I n  order for the 'in-place-shelter procedure" to be effective, the effected 
population must be advised to follow the guidelines listed below: 

An announcement will come over the PA system telling you that the "In- 
place-shelter procedure" is in effect. 
Close all doors to the outside and close and lock ail windows. (Windows 
seal better when locked.) Seal gaps under doorways and windows with 
wet towels, and those around doorways and windows with duct tape (or 
similar thick tape) and sheets of plastic (precut and labeled before the 
incident). Have students assigned to specific tasks ahead of time. 
Ventilation systems should be turned off. 
Turn off all heating systems and air-conditioners. 
Seal any gaps around window type air-conditioners, exhaust fan grills, 
exhaust fans, and range vents, etc. with tape and plastic sheeting, wax 
paper, or aluminum wrap. 
Close as many internal doors as possible. 
I f  an outdoor explosion is possible, close drapes, curtains, and shades 
over windows. Avoid windows to  prevent potential injury from flying 
glass. 
I f  you suspect that the gas or vapor has entered the structure you are 
in, hold a wet doth over your nose and mouth. 
Tune in to the Emergency Alert System on the radio or television for 
information concerning the hazardous materials incident and in-place- 
sheltering. 



Definition - Death or suicide of a student, staff member or significant person close 
to the school where students and/or staff are affected. 

Principal or designee shall: 
I. Call 911. 
2. Contact Superintendent. 
3. Notify immediate family - parent or guardian. 
4. Identify key staff members at site to disseminate information at site 

level. 
5. Communicate behavioral expectations to staff regarding: 

- Confidentiality issues 
- Providing factual information 
- Available resources 

6. Send home written information to parents on facts of incident and any 
follow-up services available. 

7. Consult with psychologist or county office of education staff for 
intervention strategies including specific activities that can be used in 
the classroom. 

I f  the incident causes a major disruption to school activities, evacuation may be 
necessary and will be determined by law enforcement, principal or designee. 



Durinu the Ouake 
Keep these points in mind in the event of an earthquake: 

1. I f  an earthquake occurs, keep calm. Don't run or panic. I f  you take 
proper precautions, the chances are you will not be hue. 

2. Remain where you are. I f  you are outdoors, stay outdoors. I f  you are 
indoors, stay indoors. During earthquakes, most injuries occur as people 
are entering or leaving buildings (from falling walls, electrical wires, etc). 

3. The teacher will give the "drop and cover signal" if the bell system is not 
operable. 

4. Everyone will get under his/her desk and cover his/her head. I f  a desk, 
table or bench (best choice) is not available, sit or stand against an 
inside wall or in an inside doorway. Stay away from the windows, 
outside walls, and outside doors. 

5, I f  you are outside, stay away from the building, electrical wires, poles, or 
anything else that might shake loose and fall. Look for open space and 
stay low. 

After the Ouake 
For your own safety and that of others, you should carefully do the following: 

1. About two minutes after the shaking stops, the Fire bell will sound. I f  we 
have lost power, the teacher will give the command to evacuate the 
building. 

2. Use the "Building Evacuationtf plan. 
3. Use extreme caution in entering or working in buildings that may have 

been damaged or weakened by the disaster. 
4. Stay away from fallen or damaged electrical wires, which may still be 

dangerous. 
5. The custodian will check for leaking gas pipes. Do this by smell only - 

don't use matches or candles. I f  you smell gas: 
Open all windows and doors. 
Turn off the main gas valve a t  the meter. 
Leave the building immediately. 
Notify the gas company, police, and fire departments. 
Don't: re-enter the building until it is safe. 

6. The principal will confer with the Superintendent about evacuatlon of the 
school. I f  necessary, follow the "Evacuation of School Grounds" policy. 
Do not evacuate to another building unless it has received an inspection 
by a qualified person. 

Re-entrv of Building 
Follow the procedures of the re-entry instructions (after "Building Evacuation") 
except: the building should be inspected by a qualified person who has been 
trained in Building Analysis. This person will perform an inspection on structural 



soundness, electrical wiring, water distribution, oil, gas, and other fuel systems, 
and boiler and heating systems. 

A damaged structure will be occupied only after authorization by the responsible 
local agency. Building supervisors will be notified of the corrective actions to be 
taken to return building to use. 



Fire - 
1. I n  the event of a natural gas fire, sound alarm and then turn off main 

gas valves. I f  the fire is small, use the fire extinguisher AFTER the gas Is 
turned off. 

2. I n  the event of an electrical fire, sound alarm and then turn off 
electricity. Do not use water or water-acid extinguishers on electrical 
supported fires. Only small fires should be fought with an extinguisher. 

3. The person locating the fire will sound the school alarm. 
4. Follow the "Building Evacuationt' instructions. 
5. The principal will notify the superintendent's office. 
6. The office staff will notify the utility companies of a break or a suspected 

break in utilities. 
7. Keep access road open for emergency vehicles. 
8. All staff will be responsible to peek in the door of classroom on either 

side and make sure they were informed of the fire. 
9. The custodian is responsible for checking exits daily to make sure they 

are functional. All exits should be obvious, maintained and clear of 
obstructions. 

Corn~uter Labs 
All labs are to be equipped, as their needs require, for proper fire control and for 
emergency purposes. 

Lunchrooms and Kitchens 
1. Emergency preparedness to control fire in school kitchen areas: 

Have automatic extinguishers over deep fryers and grills. 
Have fire extinguishers for all types of fires in proper location. 
Make sure that all of the kitchen personnel know where the 
extinguishers are located and how to operate them. 
Make sure that the kitchen personnel know which exit to take in 
case of fire. 

Whether it's a real fire or a drill, try to evacuate the building in fewer than two 
minutes. 

Fire Drill Procedures 
The secretary will call the fire department to inform them it is a drill. The 
principal or designee shall sound the alarm. 

1. When the signal is sounded, the teaching staff will proceed to the 
evacuation assembly area (stadium) with their classes. Staff not 
assigned a regular class of children will report to the incident command 
center to render any needed assistance to IC/teachers. 



2. Once each month, all teachers will instruct their classes in the correct 
procedures and behaviors to utilize during fire drills. 

3. Once each month, a fire drill will be conducted by the school staff. 
4. Students proceed to the stadium and sit in assigned teacher area. 
5. Supervising staff will take roll. The whereabouts of all students should 

be known. 
6. Any student in attendance at  school but not with class or in a special 

class should be reported immediately to the Student Supervision Leader. 

Silent Fire Drill / Neiahborhood Disaster Plan 
1. Silent fire drills and neighborhood disaster procedures will be used in the event 

of bell and/or intercom failure. 
2. When a silent fire drill is in progress, a monitor appears at the door with a sign 

stating "silent fire drill." The monitor will remain until the teacher sees the 
sign. The procedures to follow are the same as during a regular fire drill. 

3. When a silent intruder on campus drill is in progress, a monitor appears at the 
door with a sign stating "Duck and Cover". The monitor will remain until the 
teachers see the sign. 

Fire Extinauishers 
Fire extinguishers are placed in strategic locations as recommended by the fire 
department (see map). Faculty members and other staff personnel shall be 
instructed in the use of the fire extinguisher. 

All extinguishers, unless stated, are dry chemical types which are needed to put 
out type A, 8, and C fires which include wood, textiles, gasoline, oil, greases, and 
electrical fires. I n  discharging a fire extinguisher, it should be held upright while 
the pin is pulled. The lever is then pressed while aiming at the base of the fire. 

Fire Extinauisher Inspections 
The district maintenance department will be responsible for checking for possible 
building code violations and making sure all fire extinguishers are checked yearly 
for the following: 

I. Check gauge for full charge. Report discharge or overcharge reading 
immediately to control office. 

2. Check seal for breakage. 
3. Check hose for crack, leaks, tears, etc. 
4. Check casing for jeaks or breakage. 



When there is a flood at the school site 
Notify parents via radio and television. 
Notlw bus drlvers for an early/late dismissal. 
The custodian or site security team will shut off water to prevent 
contaminated water from entering the school supply. 
The custodian or site security team will shut off electricity to prevent 
electrical shock. 
I f  school is a designated emergency shelter and time permits, check all 
supplies and provisions prior to emergency operations. 

After the danqer is over 
Beware of contaminated food, water, broken gas lines, and wet electrical 
equipment. Resume classes only after a qualified person has done a building 
assessment (see returning to building under earthquake.) 

M-g 
I f  the school experiences minor flooding (one or a few classrooms), the class(es) 
affected will evacuate to another part of the building (principal will decide where 
to go). Classes will continue. The principal will notify the superintendent and 
they will jointly decide what to do next. 



I f  odors are detected outside the building, it is not necessary to evacuate the 
building. Call the police and fire non-emergency number to report the smell (874- 
5115). Call the district office. 

I f  the odor is detected inside a school building, convene the crisis management 
team and evacuate the building immediately. 

Call 9-1-1 
Arrange to have the students moved to an off-site evacuation location 
The incident command system member responsible for student accounting 
begins the process of tracking all students 
Make sure the critical incident. response kits leave the school with the 
students 



Intruder or Hostacle Situation 
Organized or unorganized terrorists would usually find themselves in one or two 
places within the school building. Either they would penetrate into the 
administration office, or they would infiltrate a classroom. The administration and 
staff have only two "weapons" in which to combat the situation: tlme and specific 
procedures. The school staff should not attempt to disarm terrorists. 

The procedures for the following situations are as follows: 

Terrorist or Intruder Enters the Classroom 
I. The teacher will try to make contact with the office via intercom phone. 
2. I f  the teacher cannot get to the communication system, he/she should attempt 

to send a note out the door with a student. Do not take a chance if there is 
any doubt that the child will be seen exiting. I f  one is able to leave, he/she 
should crawl past any windows so as not to be seen. 

3. Any teacher receiving the note from a student or other adult should 
immediately lock all doors, inform the office, and close the blinds. 

4. I f  there is another teacher, adult, or student who can safely make a call, call 
the office at (338-6420) or the administrator at (338-6421/22). The office's 
number should be visibly posted near phone. 

5. Immediately brief the students to sit down and be quiet if you are faced with 
an intruder. 

6. Try to obey all commands of the terrorist/intruder. 
7. The office personnel upon receiving a "help" signal will verbally call for a lock 

down over the intercom. Teachers will immediately lock all outside doors 
including workroom doors and close the blinds. Students should assume the 
duck and cover position under their desks. 

8. Office will immediately dial 911. 
9. No one will evacuate the building unless instructed to do so by the principal or 

uniformed poke  officer. 
10. Remain in your room until an "all clear" signal is given. 
11. Any student finding himself or herself en route to a classroom from the 

bathroom, office, library, or another classroom needs to go to the nearest 
classroom or building. If the door is locked, he/she is to knock and loudly 
announce one's self. 

T T  
I. I f  the administrators, secretary, office assistants, or any other staff members 

are able to phone out of the school without bringing harm to themselves, they 
will call 911. 

2. The principal or secretary will notify the Superintendent, i f  possible. 
3. The school office personnel shall attempt to follow all commands of the 

terrorists. 



Terrorist or Intruder Appears on Campus During Recess 
1. The teacher on yard duty who first notices an armed Individual (gun, knife, or 

other dangerous weapon) on campus will signal other adults on the playground 
with four short: blasts on a whistle. An adult will send a student to the closest 
classroom door to enter and ask the teacher inside to inform the office 
immediately. 

2. The office will announce the intruder alert. All students and teachers in 
c!assrooms will react accordingly by assuming the duck and cover position. 

3. Students on the playground hearing four short whistle blasts or hearing the 
Duck and Cover signal will look for the nearest teacher and follow Instructions. 
Students need to be aware that four short whistle blasts designate a problem. 
If the intruder has a weapon but is not firing, teachers should exit students as 
quickly as possible via one of the escape routes in that particular duty area. 

4. Teachers will go in the opposite direction of the intruder. 
5. I f  an intruder arrives on the playground and starts firing shots, students and 

teachers should drop to the ground. 
6. Teachers will need to keep an eye on the intruder at all times to determine 

what to do next. This type of a situation is unpredictable and unfortunately 
cannot be covered with pre-determined procedures. The main concern is to 
get as many students as possible off the playground and into a safe building. 



Domestic or Civil Disturbance 
It should be noted that the normal school routine serves to reduce the threat of 
civil disturbance within the school. The ctassroom unit keeps students in small 
groups where each student is more easily known and can be held responsible for 
his/her actions. Outsiders are generally recognized and the potential for 
problems can be reduced if the integrity of the individual classroom unit can be 
maintained. 

To reduce the potential for problems, these steps are standard procedure: 
1. All teachers are to be at their lines directly after the final recess bell. 
2. Teachers are expected to attend assemblies and sit with their classes. 
3. Teachers and administrators are available if the need for control should 

arise before and after school. 
4. The administration is aware of substitutes in the building and teachers in 

adjoining classrooms are available to assist substitutes in controlling 
students if the need should arise. Each substitute is provided with 
lesson plans by the teacher who is absent, whether by direct 
communication, previously prepared plans, or emergency plans on file in 
the office. 

5. Teachers are asked to report the presence of any outsider they see to 
the administration. 

I n  addition to the above listed procedures, teachers and administrators should be 
keenly aware of the general morale of the students. An atmosphere in which 
students feel free to approach teachers and discuss problems is encouraged so 
that a close working relationship with all the different groups in the school can be 
achieved. 

I t  is important to be aware of community problems, which could possibly set the 
stage for civil disturbance. The PTA and School Site Council organizations can be 
helpful in determining problems and offering assistance. A liaison with law 
enforcement agencies must also be maintained. 

Procedure to Deal with Civil Disturbances 

Violent Person : 
Teachers are to be notified by intercom to close and lock classrooms until the 
situation is cleared by the administration and/or police. The "duck and cover" 
drill will be initiated. Students located in the halls shall be moved to the nearest 
classroom as quickly as possible. While contact is made with law enforcement, 
one person (determined by the administration) may attempt to establish rapport 



wjth the person, otherwise do not confront this person; contact the office 
immediately. The office will call 9 1  Administrators will inform the 
Superintendent. 

I f  it is a parent with a restraining order planning to take his/her child, allow 
him/her to do so if it appears that it may be dangerous to intervene. Get a 
description of the subject, license number, make and model of car and direction 
of travel. I f  there are any records on this person in the school office have them 
ready for law enforcement. See further information under the heading, 
'Kidnapping/Attempted Kidnapping." 

Mob: 
I f  the persons involved are from outside the school, the same procedure as used 
with a violent person should be implemented. I f  students are involved, the 
administration will determine the need for police assistance. I f  advance warning 
is received, steps will be taken to try to prevent the incident. I n  the absence of 
law enforcement, the administration will do whatever it believes necessary to 
alleviate the problem. The administration will make a written report of the entire 
incident, 

Unidentified Person(s) Taking Control: 
I f  an unidentified voice gives orders over the intercom threatening or calling a 
general assembly or asking for individuals, teachers are to close and lock their 
classroom doors. I f  an unidentified person comes to the room, he/she is to be 
asked for office clearance. Pick up the phone and contact the office if the person 
refuses to leave. 



Definition: The physical capture or attempted physical capture of a student or 
staff member against their will. 

1. Principal or designee will contact the Sacramento Sheriff (911). 
2. Principal or designee will contact the Superintendent and report the 

situation. 
3. Principal or designee will contact the parent or guardian of the kidnapping 

victim. 
4. Principal or designee will inform the teachers of the situation and give 

further instructions regarding child safety. 
5. Principal or designee will inform secretary on how to respond to  phone calls 

regarding the incident. 



Our school shall be prepared to provide basic first aid while summoning necessary 
emergency assistance. A list of qualified persons who have had First Aid and CPR 
training should be maintained by the principal. This list must be updated and 
distributed to the staff annually. 

An emergency card will be filed in the office for each student with emergency 
numbers to call in case of an accident, injury, or illness. Parents will always be 
notified as soon as possible of any reportable accident, injury, or illness. 

Any reportable accident or injury Incurred on school property or during a school 
activity off campus will be reported in writing to the office of the principal no later 
than 24 hours from the occurrence. Accident forms are kept in office filing 
cabinet. 

The general emergency number 9-1-1 will be explained each year to all school 
personnel, and this number will be readily visible on all telephones. 

A first aid kit shall be maintained in the office and rotated. A Red Cross first aid 
booklet is provided with each kit. First aid procedures will follow the current 
American Red Cross First Aid Manual. 

Although some staff members are trained in basic first aid and CPR procedures, 
they are not to be considered medical experts. The first aid kits are to be used 
only in cases of emergency. 

First Aid Stations 
A first aid station is always maintained in the nurse's omce. I n  the event of a 
large scale emergency that requires an evacuation, a medical station will be set 
up by the Medical Team in a pre-determined location. I f  evacuation is not 
necessary, the nurse's station and/or the multi-purpose room will be used. 

Rescue 
With a non-critical or less serious injury, move the victim to the nurse's office. 

With a serious or critical injury, do the following: 
1. Evaluate the situation. Unless the victim is in further danger, do not 

move him/her. 
2. Be sure the victim is breathing. 
3. Control serious breathing. 
4. Send a runner to notify the office. 
5. Treat for shock. 
6. Keep comfortable and try to maintain normal body temperature. 

With non-critical illness or injury, do the following : 



I. Administer first aid. 
2. Notify parents for their information and action. I f  parents cannot be 

contacted, notify other adults on the emergency card. 
3. I f  no one can be contacted, lie the student down in the nurse's office or 

send the student back to class if the injury doesn't warrant the need to  
keep a dose watch on the student. 

4. Keep a record of time of injury, what first aid was administered and at  
what time. 

With critical illness or injury, do the following: 
1. Administer first aid to the extent possible. 
2. Call 9-1-1 if the situation is life threatening or if the child 1s in need of 

immediate medical intervention. 
3. Notify parents for their action and information. 
4. Keep a record of time of injury, what first aid was administered and at  

what time. 
5. Notify the superintendent's office. 
6. Complete appropriate injury, illness, or insurance report promptly. 
7. Keep a record of which students were sent to the hospital. 

FIRST AID INSTRUCTIONS 
Abdominal Pain 
Artificial Respiration 
Bleedinq 
Internal Bleeding 
Bone Injuries 
Breathing 
Rescue Breathing 
Burns 
choking (Heimlich Maneuver) 
Convulsions or Seizures 
Diabetics 
Doq Bites 
Ears 
Electric Shock 

Eves 1 
- 

Fainting 
Fracture 
Frostbite 
Head Injury 
Heart Attack 
Nosebleeds 
Pandemic Flu Plan 
Poisonina 
Puncture Wounds 
Seizure 
Shock 
Sunstroke 
Wounds 

Abdominal Pain 
Abdominal pain may be due to food poisoning, appendicitis, hernia, ulcer, 
gallstones, or kidney stones. The symptoms are so similar that medical 
assistance should be obtained if the pains continue for several hours. 

Artificial Remiration 
1. Steps for mouth to mouth artificial respiration: 

Clear airway 



Tilt head back (unless possible neck injury - use jaw thrust) 
Pinch nostrils 
Seal mouth and blow 
Watch for chest to rise 
Listen for air to escape from mouth 
Watch for chest to fall 
Repeat: 12-16 times per minute in adults; 16-20 times per mjnute 
in children. 

2. I f  victim's tongue obstructs airway: 
Tilt the head 
Jut the jaw forward 

3. I f  facial injuries make it impossible to use mouth-to-mouth method then 
use the manual method. 

Use mouth-to-nose if airtight seal is impossible over victim's 
mouth. 
Small child - cover both mouth and nose. 

4. Continue artificial respiration until victim begins to breathe for 
hirn/herself or until help arrives. 

5. Carbon Monoxide Poisoning or Asphyxiation (due to lack of oxygen): 
Check for breathing difficulties and give artificial respiration. 

Bleedinq 
1. Apply direct pressure on the wound. 
2. Elevate the wounded area if an arm or leg is bleeding. 
3. Apply pressure on the supplying artery of the arm or leg if steps 1 and 2 

do not stop bleeding. 
4. Only as a last resort: (if they will die without this), apply a tourniquet to 

stop the bleeding. Once applied, a tourniquet must be loosened or 
removed only by a doctor. 

*Internal bleeding - Treat for shock 

Bone Iniuries 

1. Dislocations: fingers, thumb, shoulder 
Keep the part quiet. Immobilize shoulder with arm sling. 

2. Fractures: 
Signs of a closed fracture: 
1. Swelling 
2. Tenderness to touch 
3. Deformity 
4. Discoloration 
Treatment (closed fracture - no bleeding or broken skin a t  wound) 
1. Keep broken bone endsfrom moving 
2. Keep adjacent joints from moving 
3. Treat for shock 



Treatment (open fracture - broken bone and broken skin) 
1. Do not move protruding bone end 
2. I f  bleeding, control bleeding by direct pressure on wound 
3. Treat the same as closed fracture after bleeding is controlled. 

3. Sprains (injury to soft tissue around a joint) 
Always immobilize 
Elevate joint 
Apply cold packs during first half hour 
Treat the same as closed fractures 
X-ray may be necessary 

Breathing - Unconscious Person 
Breathing is the most critical thing we must do to stay alive. A primary cause of 
death is lack of air! 

Be careful approaching an unconscious person. He or she may be in contact with 
electrical current. I f  this is the case, turn off the electricity before you touch the 
victim. 

There are hundreds of possible causes of unconsciousness; the first thing you 
must check for is breathing, 

1. Try to awaken the person by firmly tapping him or her on the shoulder and 
shouting, "Are you all right?" 

2. I f  there is no response, check for signs of breathing. 
a. Be sure the victim is lying flat on the back. I f  you have to roll the victim 

over, move the entire body at one time. 
b. Loosen tight clothIng around neck and chest. 

3. Open the airway: 
a. I f  there are no signs of head or neck injuries, tilt the head back and lift 

the chin to move the tongue away from the back of the throat. 
b. Place your ear close to the victim's mouth; listen and feel for breathing. 
c. I f  you can't see, hear, or feel any signs of breathing, you must begin 

breathing for the victim. 
d. Begin rescue breathing immediately. Have someone else summon 

professional help. 

Rescue Breathing: 
1. Giving mouth-to-mouth rescue breathing to an adult: 

a. Put your hand on the victim's forehead, pinching the nose shut with 
your fingers. Your other hand is lifting the victim's chin to maintain an 
open airway. 

b. Place your mouth over the victim's, making a tight seal. 
c. Breathe slowly and gently into the victim until you see the chest rise, 

Give 2 breaths, each lasting about 1% seconds. Pause between breaths 



to let the airflow out. Watch the victim's chest rise each time you give a 
breath to make sure air is going in. 

d. Check for a pulse after giving these 2 initial, slow breaths. I f  you feel a 
pulse but the victim Is still not breathing, give one breath about every 5 
seconds. After 10 to 12 breaths, re-check pulse to make sure the heart 
is still beating. 

e. Repeat the cycle every 5 seconds, 10-12 breaths per minute, rechecking 
the pulse after each cycle. Continue rescue breathing until one of the 
following happens: 
i. The victim begins to breathe without your help 
ii. The victim has no pulse (begin CPR). 
iii. Another trained rescuer takes over for you. 
iv. You are too tired to go on. 

2. Giving mouth-to-mouth rescue breathing to infants and small children: 
a. A small child's head should be tilted back gently to avoid injury. With 

head tilted back, pinch the nose shut. Lift the chin and check for 
breathing as you would for an adult. Give 2 slow breaths until the 
chest rises. 

b. Check for a pulse. 
c. Give 1 slow breath about every 3 seconds. Do this for approximately 

1 minute, or 20 breaths. 
d. Recheck the pulse and for breathing. 
e. Call 911 if you have not already done so. Continue rescue breathing 

as long as a pulse is present and the child is not breathing. 
f. Continue rescue breathing until one of the following occurs: 

i. Thechildbeginstobreatheonhis/herown. 
ii. The child has no pulse (begin CPR). 
iii. Another trained rescuer takes over for you. 
iv. You are too tired to go on. 

Burns 
1. Degrees: 

Skin red (1st degree) 
Blisters develop (2nd degree). Never break open blisters. 
Deep tissue damage (3rd degree) 

2. First Aid for thermal burns (1st and 2nd degree burns) to exclude air: 
Submerge in cold water 
Apply a cold pack 
Cover with a thick dressing or plastic. (Do not use plastic on face.) 
After using cold water or ice pack, cover burned area with a thick, 
dry, sterile dressing and bandage firmly to exclude air. 

3. First Aid for 3rd degree burns: 
Apply a thick, dry sterile dressing and bandage to keep out air. 
I f  large area, wrap with a clean sheet or towel. 



Keep burned hands and feet elevated and get medical help 
immediately. 
Treat the same as shock victim, giving fluids as Indicated; warmth 
necessary. 

4. First Aid for chemical burns 
Wash chemical away with water. 

5. Acid burn to the eye (also alkali burns) 
Wash eye thoroughly with a solution of baking soda (1 teaspoon 
per $-ounce glass of water) or plain water for 5 minutes. 
I f  victim is lying down, turn head to side. Hold the lid open and 
pour from inner corner outward. Make sure chemical isn't washed 
out onto the skin. 
Have victim close the eye, place eye pad over lid, bandage and get 
medical help. 

Chokina (Heimlich Maneuver) 
If the air passage is blocked by food or other foreign material, remove it with 
your finger if possible. Be careful not to force it deeper into the throat. If the 
person is coughing, he is getting some air. But if the passage is completely 
blocked, he can't breathe or speak; immediately do the following: 

Stand behind a slumped-over victim; wrap your arms around his waist 
below the diaphragm. 
Grasp your wrist with your other hand. 
Place your fist against the victim's abdomen, slightly above the navel 
and below the rib cage. 
Press your fist strongly and quickly in and slightly up into his abdomen. 

I f  the victim is on his back: 
Kneel, facing him, astride his hips. 
With one of your hands on top of the other, place the heel of the bottom 
hand on the victim's abdomen slightly above the navel and below the rib 
cage. 
Press the heel of your hand forcefully into the abdomen with a quick, 
upward thrust. I f  necessary, repeat several times. 

Convulsions or Seizures 
I. Symptoms 

Jerking movements 
Muscular rigidity 
Blue about the lips 
May drool 
High fever 

These seizures are seldom dangerous, but they are frightening. 
2. Causes 

Head injuries 



Severe infections 
Epilepsy 

3. Treatment 
Prevent patient from hurting himself 
Loosen tight clothing 
Do not restrain 
I f  breathing stops, apply mouth to mouth resuscitation 
Do not give liquids nor put patient in warm water 
When the seizure is over, treat as for shock keeping patient warm 

Prompt medical help is needed if the patient does not have a history of convulsive 
disorders. 

iriabetics 
Diabetics may lose consciousness when they have too little or too much insulin. 
Unless you are thoroughly familiar with his treatment, it is better to seek medical 
help rather than to attempt first aid. These people often wear some type of 
medical identification. 

DocrIAnimal Bites 
1. It is extremely important that the dog/animal be identified if the person 

bitten is to avoid rabies shots. Secure the animal, if possible without 
danger to yourself, with a leash, rope or in an enclosed area. I f  the animal 
cannot be contained, attempt to remember as much as possible about the 
animal's description so that animal control can make a thorough search of 
the area. 

2. Attend to the wound by washing the area with water and soap for five 
minutes and bandage if possible. Inform parents and refer to the family 
physician. 

3. Notify animal control center. Give description of the animal and name and 
address of the victim. 

4. Complete the Report of Student Accident Form. 
5. Notify school nurse so that information can be recorded in the pupil's health 

folder. 

Ears 
Foreign objects usually require medical assistance. Insects may be removed by 
using warm mineral or olive oil. When the head is tilted, the insect: and oil usually 
drain out. 

Electric Shock 
I. Do not touch the victim if he is still in contact with the electricity. 
2. Turn off the main switch or pull plug. 
3. Be aware of the possibility of breathing emergency. 



Eves 
Contact a physician immediately if the foreign substance is metallic or abrasive. 
Particles can often be washed out with water or removed with the corner of a 
clean handkerchief. 

Fai ntinq 
1. Fainting is due to a temporary decrease of blood and oxygen to the 

brain. It may be preceded by paleness, sweating, dizziness, disturbance 
of vision and nausea. 

2. Place the victim in a reclining position and treat as for shock. I f  a victim 
feels faint, have him sit and place his head between his knees. 

Fracture 
Bone Fracture (unless in imminent danger, do not move the individual) 

Closed Fracture: The signs of a closed fracture are swelling, tenderness, 
deformity, and discoloration. When there is a fracture (or suspected fracture): 

1. Keep the injured person calm 
2. Do not permit the victim to walk about. 
3. Notify parent. 
4. Splint fractures to prevent further injury if the victim must be 

transported by someone other than emergency medical personnel. 
5. Call for emergency help for leg, back, neck, or hip injuries, or if parent is 

unable to take child for medical care. 

Compound Fracture: Your objectives are to prevent shock, further injury, or 
infection in compound fractures (where skin has been broken). 

1. Keep the injured person calm and cover him only enough to keep him 
from losing body heat. 

2. Do not try to push the broken bone back into place if it is sticking out of 
the skin. 

3. Do not try to straighten out a fracture or put it back into place. 
4. Do not permit the victim to walk about. 
5. Notify parent. 
6. Splint fractures to prevent further injury if the victim must be 

transported by someone other than emergency medical personnel. 
7. Call for emergency help for legs, back, neck, severe breeding, hip 

injuries, or if parent is unable to take the child for medical care. 

Frostbite 
1. The frostbitten area will be slightly reddened with a tingling sensation of 

pain. The skin becomes grayish-yellow, glossy and feels numb. Blisters 
eventually appear. 



2. Re-warm the area by quickly submerging it in warm water (start with 98 
degrees and gradually warm to 102-103 degrees). Don't rub the area 
nor break the blisters. 

Head I n i u y  
1. Symptoms 

May or may not be unconscious 
Unconsciousness may be delayed one-half hour or more 
Bleeding from mouth, nose or ear 
Paralysis of one or more extremities 

* Difference in size of pupils of the eyes 
2. First Aid for Head Injuries: 

No stimulants or fluids 
Don't raise his feet; keep the victim FLAT 
Observe carefully for stopped breathing or blocked airway 
Get medical help immediately 
When transported, gently lay flat 
Position head to side so secretions may drool from corner of mouth 
Loosen clothing at neck 

A heart attack may be identified by severe chest pains, shortness of breath, 
paleness and perspiration. Extreme exhaustion may also accompany the attack. 
The patient may breathe easier if he is propped up. Mouth-to-mouth 
resuscitation may be needed. Medical help with oxygen may be required. 

Nosebleeds 
Nosebleeds can be controlled by grasping the nose firmly between the fingers and 
holding it for 5-10 minutes. Ice packs will also help control bleeding. Nosebleeds 
are usually minor, but if bleeding can't be controlled, medical help is needed. 
Maintain pressure on nose until a doctor is present. 

Pandemic Flu Plan 
Seasonal Flu: 

Caused by influenza viruses that are closely related to viruses that have 
previously circulated; most people will have some immunity to it. 
Symptoms include fever, cough, runny nose and muscle pain. 
Cornplicat1;lons such as pneumonia are most common in the very young and 
very old and may result in death. 
Vaccine is produced each season to protect people from the three influenza 
strains predicted to be most likely to cause illness, 

Mild to Moderate Pandemic: 
Caused by new influenza virus that has not previously circulated and can be 
easily spread. 



It is likely most people will have no immunity to the new virus; it will likely 
cause illness in high numbers of people and more severe illness and deaths 
than seasonal influenza. 
Symptoms are similar to seasonal flu, but may be more severe and have 
more serious complications. 
Healthy adults may be at  increased risk for serious cornplicatlons. 

Severe Pandemic: 
A severe strain causes more severe illness, results in a greater loss of life 
and has a greater impact on society. 
Workplace absenteeism could reach up to 40% due to people being ill 
themselves or caring for family members. 

Measures to limit the spread of flu: 
Promote hand-washing/use of antibacterial wipes, cough hygiene via 
modeling by school staff. 
Cover nose and mouth with a tissue or upper arm if a tissue is not available 
Dispose of used tissue in a waste basket and wash hands after coughing, 
sneezing or blowing nose. 
Use warm water and soap or alcohol-based sanitizers to clean hands. 
Wash hands before eating or touching eyes, nose or mouth. 

Encourage vaccination of staff and students for whom the flu vaccine is 
recommended. 

Persons developing symptoms at school should be sent home as soon as possible 
and instructed not to return until well. 

Social distancing : 
I n  a pandemic, the risk of getting the flu is greatest when one has close contact 
with an infected person. Social distancing measures may include standing three 
feet apart when communicating, canceling outdoor recess, and monitoring hand 
washing after bathroom use and after sneezing/coughing/blowing nose. Wipe 
phones with antibacterial wipes after each use. Limit use of headphones, 
keyboards and any other shared items in the classroom - wipe with antibacterial 
wipes after each use. 
Use a bacterial spray (such as Lysol) in the classroom twice daily. 
Open windows if weather permits while room is occupied or when students leave 
the room for lunch. Consider possible school closure for a short amount of time 
early in the course of a community outbreak. 
Consult www.pandemicflu.gov for new and updated information. 

Poisonina 
1. In all oral poisoning, give liquids to dilute the poison. 



2. Procedures for handling specific oral poisoning cases should be reviewed 
by teachers of classes In areas where poisoning may take place. 

Puncture Wounds (knife and aunshot] 
A puncture wound may be caused by a pointed object such as a nail, piece of 
glass, or knife that pierces the skin. Gunshot wounds are also considered to be 
puncture wounds. Generally, puncture wounds do not bleed a lot and are 
therefore susceptible to infection. Severe bleeding can result if the penetrating 
object damages internal organs or major blood vessels. 

If an object is impaled in a wound, DO NOT REMOVE TT. 
Place several dressings around the object to keep it from moving. 
Bandage the dressings in place around the wound. 
Call 911 and contact parents. 

A puncture wound to the chest can range from minor to life threatening. A 
sucking chest wound is one in which the rib cage has been penetrated and you 
can hear a sucking sound every time the victim takes a breath. 

Without proper care, the victim's condition will quickly worsen. 
Cover the wound with a dressing that does not allow air to  pass 
through it. 
A plastic bag, latex glove, or plastic wrap taped over the wound will 
help keep air circulating through the lungs. 
Give additional care as needed. Watch for shock. 
Call 911 and contact parents. 

Seizure 
An alarming sight, a person experiencing a seizure may exhibit limbs jerking 
violently, eyes that roll upward, and breath that becomes heavy with dribbling or 
even frothing at the mouth. Breathing may stop in some seizures, or the victim 
may bite his or her tongue so severely that it blocks the airway. Do not attempt 
to force anything into the victim's mouth. You may cause injury to the victim or 
yourself. 

1. During a seizure: 
a. There is little you can do to stop a seizure. 
b. Call for help. 
c. Let the seizure run its course. 
d. Help the victim to lie down and keep from falling to avoid injury. 
e. Do not use force. 
f. Loosen restrictive clothing. 
g. Do not try to restrain a seizure victim. 
h. Cushion the victim's head using folded clothing or a small pillow. 
i. I f  a seizure lasts 10 minutes in a known epilepttc, or 5 minutes in a 

person with no seizure history, call 911. 



2. After a seizure: 
a. Check to see if the victim is breathing. I f  not, immediately begin 

rescue breathing. 
b. Check to  see if the victim is wearing a MEDIC ALERT or similar 

bracelet. It describes emergency medical requirements. 
c. Check to see if the victim has any burns around the mouth. This 

would indicate poison. 
3. The victim of a seizure may be conscious but confused and not talking 

when the intense movement stops. Stay with the victim and be certain 
that breathing continues. When the victim is able to move, get rnedlcal 
attention. 

After the seizure is over, the pupil can be taken to the office to lie down until the 
dazed phase is over and parents are notiffed. The student should be attended to  
continuously until fully recovered. 

Very rarely a condition called "status epilepticus" occurs in which one seizure 
follows another for a long period of time. This is a medical emergency; call 911. 

Shock 
1. Shock is likely to develop in any serious injury or illness. Shock may be 

serious enough to cause death even though the injury itself may not be 
fatal. Four important symptoms of shock are: 

Pale, cold, moist skin 
Weak and/or rapid pulse 
Rapid breathing 
Altered consciousness 

2. The symptoms of shock may appear Immediately or may be delayed for 
an hour or more. Give shock care to all seriously injured persons: 

Have the victim lie down. 
Control any external bleedlng. 
Help the victim maintain body temperature, cover to avoid chilling. 
Reassure the victim. 
Elevate legs about 12 inches unless you suspect head, neck, or 
back injuries or broken bones involvlng hips or legs. 
Do not provide anything to eat or drink. 
Call 911. 
Call parents. 

Sunstroke 
1. A person with sunstroke will have nausea, weakness, headache, cramps, 

pounding pulse, high blood pressure and high temperatures (up to 106 



degrees.) The armpits are dry; skin flushed initially but later turns 
ashen or purplish. Delirium or coma is common. 

2. Medical help is crucial. While waiting for medical aid, reduce 
temperature with a cold bath, sponging with alcohol or water, until the 
temperature is down. Hospitalization should be immediate. 

Wounds 
An abrasion is a wound caused by scraping off the outer layer of skin. An 
abrasion 1s usually superficial with little bleeding but infection can occur unless 
the wound is cleaned with soap and water. Wash away from the wound. 

An incision is a cut caused by a sharp object such as a knife, razor blade, or piece 
of glass. Bleeding is a serious problem. Medical help is often necessary in case 
the wound must be sewn. 

A laceration is a tear or jagged, irregular wound caused by a hard object such as 
a rock, machine tool, bicycle or automobile. Animal bites are also lacerations. 
Surrounding tissue is damaged and bleeding may be profuse. A minor laceration 
can be cleaned with soap and water, but if the bleeding Is severe, a pressure 
dressing may be needed. I f  the laceration is caused by an animal, medical help is 
required for testing and treatment of the animal. 

A puncture wound is caused by deep penetration of a sharp object such as a 
pencil, nail, ice pick, bullet, spear or arrow. There may be little surface bleeding, 
but severe internal bleeding can result. A puncture would is difficult to cleanse 
and may require a tetanus shot to guard against infection. 



Maintaining strict visitor control procedures and enforcing the requirement for 
employees to wear identification badges will help control unwanted and 
dangerous access to the school. Penal Code section 626 will help control access 
by outsiders to the school. 

Access into Buildinq 
All doors are to be locked during the school day, with the exception of the 
main entrance. 
Signs must be posted on all doors directing visitors to report to the 
main office. 

Elementary and middle school students shall not be left alone unsupervised 
anywhere in the building or on school grounds during the school day. 

Photo Identification Badaes 
o All personnel who work in or regularly visit schools in the course of business 

are required to wear an assigned identification badge. This regulation includes 
full and part-time staff, food services personnel, and bus drivers/attendants. 
Badges must be worn in a manner that makes them readily visible. 

Visitor Badaes and Loq 
Schools must issue numbered visitor badges that include the name of the 
school and the current school year. 

o School staff must be aware of visitor badge procedures and their responsibility 
in reporting violations. 

I n  a missing child incident, assign a member of the Incident Command Team to 
organize a search of the school, Call 911. Record the name and contact number 
of person reporting the child missing. I f  the case involves abduction, begin 
gathering witness information for the sheriff. Confirm child attended school that 
day. Assign staff member to begin checking last known location of the child. Use 
Principal's check off list located in the principal's office. 

1. Begin gathering information on the child, including: 
Description, including height, weight, skin color, eye color, clothing, 
backpack, etc, 
Obtain photo, if available. 
Home address, phone number, parents' contact numbers 
Class schedule, special activities 
Bus or walking route information 

2. Contact custodial parents. 
3. Convene crisis management team. 



4. Begin recording events. 
5. I f  incident is happening during the school day, consider holding the belts 

until the matter is either resolved or school has been completely searched 
for the student. 

6. Notify the Center Joint Unified District Office. 
7. Obtain information on possible witnesses, friends, and last person to see 

student. 
8. I f  incident occurred while student was on the way home, contact bus driver, 

safety patrol, crossing guard. 
9. Double check circumstances. Could child have ridden the wrong bus or 

walked home? Did someone pick-up the child? Is the child at another 
activity? 

10. Assist the sheriff's department with investigation. 
11. Arrange for counseling of students as needed. 

At any point during these steps, if the child is found, inform everyone who has 
been notified of the incident that the child is no longer missing. 



Most groups will give advance warning of a planned protest. When the warning 
comes: 

Identify a spokesperson for the group. 
Obtain information on when, why, how many. 
Contact the Center Joint Unified District Office. The District Office 
should contact the sheriff and advise them of the situation. 
Notify faculty of the planned demonstration. 
Develop an information letter to parents. 
Continually work with the Office of Community Relations on any 
statements or contact with the demonstrating group. 
I f  demonstration occurs, curtail class changes to limit confusion. 
Do not allow students to be interviewed by media or join in 
demonstration. 
Assign CMT members to act as liaison with police, media, and the 
demonstrating group. 
Direct one staff member to handle all incoming calls. 
Prepare to establish areas where demonstrators can set up without 
affecting the operation of the school. 
Notify transportation of demonstration and any possible impact 
buses may encounter arriving at or departing from the school. 



If severe weather conditions develop or occur during the night or at a time when 
school is not in session, a decision on closing the school will be made before 7:00 
a.m. I f  a decision is made to close school, news media will be notified and asked 
to announce the closure prior to 9:00 a.m. The emergency phone tree will be 
used to notify staff members. 

If severe weather conditions develop while school is in session, the Emergency 
Coordinator will monitor the latest developments via radio and keep in contact 
with the principal. The principal will keep in contact with the superintendent's 
office. 

If it is decided to close school, the following action will be taken: 
I. The superintendent will notify radio stations and ask that a closure 

announcement be made which would specify the time students are to be 
released. 

2. The principal will announce the closure to the faculty and students. 
3. Staff members will be used to expeditiously evacuate the building. 
4. Procedures outllned in the "Early Dismissal" plan will be followed. 



Assess the situation 
I s  the suspect in the school? 
Has weapon been found and/or secured? 
Has suspect been identified? 

I n  most cases, initiate lockdown procedures to isolate students from danger or 
send students to a secure area. 

Provide information in announcement about incident and outline expectations of 
the teachers and staff. 

Disable the bell system, if possible. 

Once situation has been assessed: 
Provide first aid to the injured. 
Call 911 requesting police and medical aid to injured parties. 
Notify the Center Unified District Office. 
Provide full information about what has occurred and what is known at this 
time. 

o I f  the suspect is still in the school, attempt to identify his or her 
location and begin planning for evacuation once police arrive. 

o I f  suspect has left, secure all exterior doors to prevent re-entry. 
Explain what steps the school has taken (lockdown). 
Identify command post for police to respond. 
Isolate and separate any witnesses. Instruct witnesses to write statement 
of events while awaiting police. 
Gather crisis management team in command post. 
Initiate the Incident Command System. 
Gather information and emergency cards on anyone involved in the 
incident. 
Organize evacuation to an off-site location, if necessary, or prepare to  
continue with classes. Keep crime scene secure. 
Prepare written statements for telephone callers and media in cooperation 
with the sheriff and the District Office. 
Prepare letter for students to take home in cooperation with sheriff and the 
Office of Community Relations. 
Arrange for crisis counseling immediately and during subsequent days. 
Provide liaison for family members of any injured students. 
Continue to provide informational updates to students, family, and faculty 
during next few days to squelch rumors. 



The American National Red Cross ("Red Cross"), a not-for-profit corporation 
chartered by the United States Congress, provides services to tndividuals, families 
and communities when disaster strikes. The disaster relief activities of the Red 
Cross are made possible by the American public, as the organization is supported 
by private donations and facility owners who permit their buildings to be used as 
a temporary refuge for disaster victims. 

The governing board of any schoot district shall grant the use of school buildings, 
grounds and equipment to public agencies, including the American Red Cross, for 
mass care and welfare shelters during disasters or other emergencies affecting 
the public health and welfare. 

I. Use of Facilitv: Upon request and if feasible, the Center Joint Unified School 
District (CJUSD) will permit the Red Cross to use the Facility on a temporary basis 
as an emergency public shelter. 

2. Shelter Manaeement: The Red Cross will have primary responsibility for the 
operation of the shelter and will designate a Red Cross official, the Shelter 
Manager, to manage the sheltering activities. CJUSD will designate a Facility 
Coordinator to coordinate with the Shelter Manager regarding the use of the 
Facility by the Red Cross. 

3. Condition of Facilitv: The Facility Coordinator and Shelter Manager (or 
designee) will jointly conduct a pre-occupancy survey of the Facility before it is 
turned over to the Red Cross. They will record any existing damage or conditions. 
The Facility Coordinator will identify and secure all equipment that the Red Cross 
should not use while sheltering in the Facility. The Red Cross will exercise 
reasonable care while using the Facility as a shelter and will make no 
modifications to the Facility without the express written approval of CJUSD. 

4, Food Services: Upon request by the Red Cross, and if such resources exist and 
are available, CJUSD will make the food service resources of the Facility, including 
food, supplies, equipment and food service workers, available to feed the shelter 
occupants. The Facility Coordinator will designate a Food Service Manager to 
coordinate the provision of meals at the direction of and in cooperation with the 
Shelter Manager. The Food Service Manager will establish a feeding schedule, 
determine food service inventory and needs, and supervise meal planning and 
preparation. The Food Service Manager and Shelter Manager will jointly conduct a 
pre-occupancy inventory of the food and food service supplies in the Facility 
before it is turned over to the Red Cross. 



5. Custodial Services: Upon request by the Red Cross and if such resources exist 
and are available, CJUSD will make its custodial resources, including supplies and 
custodial workers, available to provide cleaning and sanitation services at  the 
shelter. The Facility Coordinator will designate a Facility Custodian to  coordinate 
the provision of cleaning and sanitation services at the direction of and in 
cooperation with the Shelter Manager. 

6. Securitv: I n  coordination with the Facility Coordinator; the Shelter Manager, as 
he or she deems necessary and appropriate, will coordinate with law enforcement 
regarding any public safety issues at the Shelter. 

7. Sianacle and Publicitv: The Red Cross may post signs identifying the shelter as 
a Red Cross shelter in locations approved by the Facility Coordinator and will 
remove such signs when the shelter is closed. CJUSD will not issue press releases 
or other publicity concerning the shelter without the express written consent of 
the Shelter Manager. CJUSD will refer all media questions about the shelter to the 
Shelter Manager. 

8. Closina the Shelter: The Red Cross will notify the CJUSD or Facility Coordinator 
of the closing date for the shelter. Before the Red Cross vacates the Facility, the 
Shelter Manager and Facility Coordinator will jointly conduct a post-occupancy 
survey to record any damage or conditions. The Shelter Manager and Facility 
Coordinator or Food Service Manager will conduct a post-occupancy inventory of 
the food and supplies used during the shelter operation. 

9. Reimbursement: The Red Cross will reimburse the Owner for the following: 

a. Damage to the Facility or other property of Owner, reasonable wear and 
tear excepted, resulting from the operations of the Red Cross. The Red 
Cross is not responsible for storm damage or other damage caused by the 
disaster. 

b, Reasonable costs associated with custodia/ and food service personnel 
which would not have been incurred but for the Red Cross's use of the 
Facility for sheltering. 

C. Reasonable, actual, out-of-pocket operational costs to the extent that such 
costs would not have been incurred but for the Red Cross's use of the 
Premises. 



PART 3 SITE ACTION PLAN 

Center Joint Unified School District Mission Statement 
Students will realize their dreams by developing communication skills, reasoning, 
integrity, and motivation through academic excellence, a well rounded education, 
and being active citizens of our diverse community. 

School Mission Statement 
The mission of Center High School is to guide and encourage each student to 
reach his/her unique potential as a productive, respectful and responsible 
member of a multi-ethnic community. 



Center High School is located in the northern region of Antelope and serves 
students in grades nine through twelve following a traditional calendar. At the 
end of month one of the 2016-2017 school year, 1339 students were enrolled at 
Center High School. Parents are encouraged to get involved in their child's 
learning environment either by participating in a decision-making group, school 
boosters program (which supports entire school) or simply attending school 
events. Parents stay informed on upcoming events and school activities through 
School Messenger (automated telephone message delivery system), Center High 
School Aptitude app, email, flyers, letters, parent conferences, progress reports, 
the school marquee, school newsletters, Facebook, the school website, daily 
bulletins, and the "Blue and Gold" newspaper. 



The School Climate 
An action plan for people and programs reflecting the school's social environment. 
The following objectives were developed as the result of feedback from students and staff on our 
Safe School Survey for the 201 6-201 7 school year, 

Obiective #I: 

Expectations 
Supporting Data: 

o Student Survey Q5: At Center High School, there is a culture of 
high expectations for everyone. 

Response- "Strongly Agree" 24.6% 
Response- "Agree" 48.1% 

As a result of the following policles and procedures, parents, teachers, and 
community members will feel encouraged to participate in school activities. 

o Related Activities 
Continued addition of new AP courses and electives. 
Addition of A/B day allows students to take up to a combined 8 core and 
elective courses a semester, 4 classes per day at 90 minutes per day. 
Addition of College & Career center provides a variety of career 
exploration materials, activities, and services. 
Project Lead the Way (PLTW) Bio-Medical and Engineering programs 
continue to grow using 21'' century technology such as a 3-D printer. 
The Media & Communications Academy (MCA) continues to be successful 
and was named a 2017 California Partnership Academies Distinguished 
Academy. This honor is bestowed on less than 2% of the California 
Partnership Academies statewide. 
Geometry and Construction added in the 2015-2016 school year, 
continues to be funded by the Crane Grant. 
Intervention math lab courses continue to support all students (general 
education & Special Education) enrolled in general education 
Intro/Integrated HS Math I courses. 
Wi-fi has been added across the campus to allow all offices and 
classrooms access to the internet at a higher and faster rate. 
Utilization of online course selection through Aeries HomeLink continues 
to be successful. 
CHS Home and Athletic website has been remodeled for easier use by all 
stakeholders, including the sportsnet online athletic management 
system. 
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CHS continues to encourage students to  participate in extra-curricular 
activities, clubs, drama, band, and athletics. Currently 926 students 
participate in these activities which equates approximately to  70% of the 
school enrollment. 
CHS maintains a schedule which accommodates almost weekly 
collaboration and professional development. 
Assistant Principals' utilize an electronic referral system with information 
available to be viewed by all staff. 

Obiective #2: 
Promoting Positive Behaviors 
Supporting Data: 

o Student Survey 45: I feel I belong in this school. 
Response- "Strongly Agree" 16.7% 
Response- "Agree" 39.6% 

During the 2016-2017 school year CHS has partnered with the nationally 
recognized Safe School Ambassadors Program which is an "inside-out" 
approach to improving school climate, one that relies on social norms 
change and the power of students to help stop bullying and violence. 
CHS in conjunction with CJUSD is also exploring the addition of Positive 
Behavior Intervention and Supports, which is a schoolwide process 
emphasizing the creation of systems that support the adoption and durable 
implementation of evidence-based practices and procedures, and fit within 
on-going school reforms. 
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DESCRIPTION OF PHYSICAL ENVIRONMENT 

Center High School is located at 3111 Center Court Lane in Antelope at the north 
end of Sacramento County. The campus experiences mild vandalism during 
evening hours, however, the school site and the district are committed to 
eradicating graffiti as soon as possible .and preferably before students come back 
to campus. The immediate area around the school includes single family 
dwellings, duplexes and apartments as well as some retail outlets and 
restaurants. 

It shall be the practice of Center High School and Center Joint Unified to remove 
all gramti from school property before pupils arrive to begin their school day. 
Other acts of vandalism are promptly addressed. 

The school site encompasses 10 acres. The school has 75 classrooms, as well as a 
theater, gymnasium, music building, wood shop, library, multl-purpose room, 
multiple athletic fields and courts, and in 2009 a renovated stadium including an 
all-weather track. 

The majority of the campus is surrounded by permanent fencing. All gates are 
locked during the school day. During the school day, staff members including two 
full-time campus monitors and three administrators provide campus supervision . 
A Safe School Officer is assigned to Center High School but is available to support 
other schools in the district as well. 

Maintenance of School Buiidings/Classrooms 
The school's physical facility is well maintained and generally looks neat and 
clean. District personnel periodically examine the school's physical facility and 
help eliminate obstacles to school safety. Additionally, health and fire department 
inspectors contribute to school safety. The grounds are monitored for safety and 
appearance by the administration, campus monitors, custodians and individual 
classroom teachers. The students take pride in the appearance of the school. 

Internal Security Procedures 
Center High School has established procedures in the following areas: Emergency 
preparedness, suspension, school discipline rules and procedures, and an adopted 
school-wide dress code. Pupils may be suspended or recommended for expulsion 
for certain acts. For specific student violations, a mandatory expulsion 
recommendation shall be submitted by the administration of Center High School. 
Site administrators contribute to a positive school climate, promote positive pupil 



behavior and help reduce inappropriate conduct. The principal/designee uses 
available district and other appropriate records to inform teachers of each pupil 
Identified under. E.C. 49079. Law enforcement is contacted and consulted to help 
maintain and to promote a safe and orderly school environment. Center High 
School employees comply with- all legal mandates, regulations and reporting 
requirements for all instances of suspected child abuse. I f  appropriate, additional 
internal security procedures affecting the integrity of the school facility include 
classroom intercoms and an emergency bell system. Community involvement is 
encouraged to help increase school safety using the WE TIP  hotline to report 
suspected vandalism, drug use or other illegal activity. An outdoor surveillance 
system consisting of multiple cameras has been installed to deter vandalism 
and/or apprehend vandals. 



The Phvsical Environment 
An action plan for places reflecting the school's physical environment including 
crisis response procedures and policies relating to student safety 
The fdllowing objectives were developed as the result of feedback fmm students and staff on our 
Safe School Survey for the 2014-2015 school year, 

0 biective # 1 : 

The Phvsical Environment 
An action plan for places reflecting the school's physical environment including 
crisis response procedures and policies relating to student safety. 

Obiective # 1 : 
Supporting Data: 
2016-2017 Academic Year 8/3/16-2/28/17: approx. 71.0% of yr. completed 

o 393 Referrals to the office 
o 40 At Home Suspensions 
o 2 Expulsions 

2015-16 Academic Year 
o 998 Referrals to the office 
o 98 At Home Suspensions 
o 7 Expulsions 

Q Related Activities 
Build and strengthen relationships with students by following the 
school wide expectations for the staff. 
Continue to utilize the school's Student Guidance Team to identify "at- 
risk" students and develop strategies to support their success. This 
can be done by holding Student Study Team meetings to evaluate the 
need for psychological, academic, emotional and/or physical 
evaluation. 
Continue the use of a digital referral system, which minimizes paper 
consumption, and most importantly provides for the opportunity to 
gather and evaluate data related to behavior issues. 
Utilize team collaboration meetings to identify at risk students and 
share accommodations that have been tried in the classroom and how 
successful were they. 
Reward students for making positive choices as outlined above. 



Obiective #2: 
Student Safety Survey 

Supporting Data: 
o Student Survey Q19: At Center High School students feel safe. 

Response- "Strongly Agree" 18.8% 
Response- 'Agree" 47.0% 
Response- "Neutral" 28.7% 

As a result of the following policies and procedures, the safety of all 
students and staff is of utmost importance and shall receive an approval 
rating of 75% or higher on student and staff surveys on questions regarding 
students and staff feeling safe at school. 

o Related Activities 
Practice drills for fire and intruder on campus are held monthly 
Specific emergency procedures are listed in this handbook and 
are distributed to all staff members with copies in the office 
available to parents and law enforcement. 

The plan is updated yearly and approved by Boosters and 
The Board of Trustees. 
The plan is reviewed by the staff at least once a year. 

Safety information is included in the parent handbook which is 
posted on Center High School's website. 
The staff is instructed to implement a lock down if there is any 
doubt regarding a stranger on campus. 
All visitors must register in the office and wear an identification 
badge before going to classrooms or any other building or 
outdoor area on campus. 
Posters are prominently displayed in windows with a warning 
that parents and neighbors have been given the number to the 
WE TIP Hotline to report suspicious activity or vandalism. 
Graffiti, broken windows and any other damage found in the 
morning is reported immediately to the school office & then the 
district's maintenance office. 
It is taught and reinforced that students are to report any 
dangerous object including broken glass, a weapon, lighters, 
matches, etc. to an adult immediately and not to touch that 
object. 
The District's Volunteer Policy requires fingerprint clearance, TB 
test and Megan's Law database check. 
The District shares a partnership with Twin Rivers Police 
Department. There is an officer assigned to Center High 
School. 
School staff will have a more visible presence as they are 
monitoring students passing from their doorways during passing 



periods and have assigned duty stations for before and aRer 
school supervision. 
Coordinate with the district transportation department to 
monitor and supervise the bus drop off and pick-up location at 
the south parking lot to facilitate safer traffic patterns for the 
buses. 
Cooperate with the district transportation department to 
address behavioral and safety issues with students who ride the 
district buses. 

8 A Safe School Officer from the Twin Rivers Police Department 
will drive in his/her marked car along the roads neighboring the 
campus during dismissal each day. 
Personnel from the Twin Rivers Police Department will be 
invited to attend our major parent night events throughout the 
year (BTSN, Electives Fair, sporting events, dances, etc.). 
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- CENTER HIGH SCHOOL School's Safe School Plan was developed in 
accordance with SB 187 and Safe Schools. A Plannina Guide for Action, published 
by the Department of Education. Student, parent and teacher surveys were 
taken into account to determine areas of greatest need. The document includes 
the school's personal, physical, social and cultural environment, which serves as 
an effective prevention plan based on parent and student surveys. Also taken 
into consideration are temporary restraining orders, school-generated child abuse 
reports, custody orders prohibiting parents from contact with a child at school, 
harassment complaints filed by students and staff, suspension logs and accident 
reports. Additionally, the District's discrimination and harassment policy, hate 
crime reporting procedures and the Uniform Complatnt Policy are included. 

A detailed crisis response plan based on the California Standardized Emergency 
Management System (SEMS) is included. This model was designed to centralize, 
organize, and coordinate emergency response among district organizations and 
public agencies. Specific first aid treatment is categorized in alphabetical order. 

The following committee members revised and approved this comprehensive 
school plan: 

Member Title Signature 

" ~ Y ' - - ~ W W  Boosters Member 
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Anderson, Walt 
Angeles, Terecita 
Asbury, Jeff 
Ash, Kevin 
Babikova, Inna 
Beentjes, Toda 
Bennett, Janet 
Beny, Melinda 
Biancalam, Kim 
Bisho, Vernon 
Brannon, Kevin 
Caldwell, Lisa 
Carretero, Joe 
Chamberlain, Matt 
Chancy, 
-ey, Ik!anna 
Chhang, Vanrith 
Clark, Erica 
Clements, Kristen 
Clopton, Angela 
Collins, Keith 
Cowan, b e  
Crosier, Sonja 
Cummings, Cathy 
Davenport, Larry 
Diaz-Romm, Daniel 
Duong, Linh (cafaaia) 
Edgar, Sheny 
Eischens, Deborah (cafcleria) 
Espinoza, Mark 
FrazeC, Deanna 
Gagnon, Ray 
Gallagher, John 
GalIoway, fisten 

Mike Jordan, Principal 
Chuck Chauvin, Assistant Principal 

Shirley McNichols, Assistant Principal 

Garcia, Rebekah 
Geivett, Irene 
G o w  Marcefina (caram 
Gonsolin, Vivian 
Green, Keri 
Griffin, Marcus 
Batnmer, J d e r  (caret&) 

Harmon, Elizabeth 
Haro, Esther 
Hayes, ShirIey 
Heslin, Lany 
Hunter, Curtis 
J'Beily, Digol 
Johnson, Katie 
Jones, Heather 
Jope, Brina 
Klatt, Ben 
Klmzko, Samuel 
Lee, Jin 
Leger, Sylvia 
Leino, Jeff 
Leontieff, Yelena 
Loftus, Mark 
Luna-Martinez, Dartagnan 
Luppino, Roxanne 
Marqua, Pedro 
Maydanovich, Alex 
McInnes, Rob 
Mendoza, Rose 
Miller, Tom 
Miranda, Paul 
Moe, Tracy 
Morgan Deanna 
Muldoon, Carrie 
Mullen, Julie (cdetaia) 

Munn, Joseph (Reed) 
Oppici, Renate 
Ortiz Amber (cdseria) 
Pacheco, Shawna 

Palmer, Michael 
Perez, Alex 
Pkez, Ana 
Petrovskaya, Olga 
Pitman, Emma 
Pollard-Hj elden, Janet 
Poor, Bernadette 
Purdy, Jane 
Radi-Blatnick, Susan 
Ramirez, Dulce 
Ramirez, Soledad 
RatW, Mike 
Rub, Anatoliy 
Santuaugco Jocelyn (cdaaia) 

Schiro, Bonnie 
Sedykh, Irina 
SeeIe, Tina 
Shaffer, J d e r  
Simental, Edrnund 
Slater Raeann (cafeteria) 

Smirnov, Febor 
Officer Jason Smith 
Stamm, Ryan 
Stout, Danielle 
Summers, Kathy 
Sumner, Sheryl 
Tongol, Joaquin 
Torres, Manuel 
T o m ,  Jennifer 
Tracy, Spencer 
Tree, Guylene 
Votaw-Brady, Ashley 
Weaver, Sandy 
Westbrook, Steven 
Whalen, Joe 
Wilson, Jennifer 
Winbome, Jennifer 
Woods, Heather 
Wright, Michael 
Zeissler, Adam 
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Eoom (~eacher Phone # 
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Utility Shut-off Map 



Appendix C 
Evacuation Option #1 (Stadium) & 82 (3-way) 
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Appendix F 

California Child Abuse and 
Neglect Reporting Law 

The first child abuse reporting law in California 
was enacted in 1963. That early law mandated 
only physicians to report physical abuse. 

Over the years, numerous amendments have 
expanded the definition of reportable child 
abuse and the persons required to report it. 

It is important for mandated reporters to keep 
updated on periodic amendments to the law. 
Your local Child Abuse Prevention Council or 
county welfare department has current reporting 
law information. Also visit www.leginfo.ca.gov 
for updated information on the law and any other 
code section referenced in this material. 

The California Child Abuse and Neglect Reporting 
Law is currently found in Penal Code @C.) Sec- 
tions 11164 - 111743. The following is only a 
partial description of the law. Mandated reporters 
should become familiar with the detailed require- 
ments as they am set forth in the Penal Code. 

Who Are Mandated Reporters? 
P.C. 11165.7 defines "mandated reporters" as 
any of the following: 

1) A teacher. 
2) An instructional aide. 
3) A teacher's aide or a teacher's assistant 

employed by any pubtic or private school. 
4) A classified employee of any public school. 
5) An administrative officer or supervisor of 

child welfm and attendance, or a certifi- 
cated pupil personnel employee of any 
public or private school. 

6) An administrator of a public or private day 
camp. 

7) An administrator ar employee of a public 
or private youth center, youth recreation 
program, or youth organization. 

8) An administrator or employee of a public or 
private organization whose duties require 
direct contact and supervision of children. 

9) hyemployee of a county office of educa- 
tion or the California Department of Educa- 
tion, whose duties bring the employee into 
contact with children on a regular basis. 

10) A licensee, an administrator, or an employ- 
ee of a licensed community care or child 
day care facility. 

11) A Head Start program teacher, 
12) A licensing worker or licensing evaluator 

employed by a licencing agency as defined 
inPC. 11165.11. 

13) A public assistance worker. 
14) An employee of a child cam institution 

including, but not limited to, foster parents, 
group home personnel, and personnel of 
residential care facilities. 

IS) A social worker, probation officer, or parole 
officer. 

16) An employee of a school district police or 
security department. 

17) Any person who is an administrator or pre- 
senter of, or a counselor in, a child abuse 
prevention program in any public or private 
school. 

18) A district attorney investigator, inspector, 
or local child support agency caseworker 
unless the investigator, inspector, or 



caseworker is working with an attorney 
appointed pursuant to Section 3 17 of the 
Welfare and Institutions Code to represent 
a minor. 
A peace officer, as defined in Chapter 4.5 
(commencing with Section 830) of Title 3 of 
Part 2 of the Penal Code, who is not other- 
wise described in P.C. 1 1 165.7. 
A fafighter, except for volunieetfire- 
fighters. 
A physician, surgeon, psychiatrist, psy- 
chologist, dentist, resident, intern, podia- 
trist, chiropractor, licensed nurse, dental 
hygienist, optometrist, marriage, family and 
child counselor, clinical social worker, or any 
other person who is currently licensed under 
Division 2 (commencing with Section 500) 
of the Business and Professions Code. 
Any emergency medical technician t or 11, 
paramedic, or other person certified pursu- 
ant to Division 2.5 (commencing with Sec- 
tion 1797) of the Health and Safety Code. 
A psychological assistant registered pursu- 
ant to Section 2913 of the Business and 
Prqfessions Code. 
A maniage, family and child therapist train- 
ee, as defmed in subdivision (c) of Section 
4980.03 of the Business and Professions 
Code. 
An unlicensed marriage, family, and child 
therapist intern registered under Section 
4980.44 of the Business and Professions 
Code. 
A state or county public health employee 
who treats a minor for venereal disease or 
any other condition. 
A coroner. 
A medical examiner, or any other person 
who performs autopsies. 
A commercial film and photographic print 
processor, as specified in subdivision @ of 
P.C. 1 1 166. For purposes of the California 
Child Abuse Reporting Law, "commercial 
film and photographic print processor" 
means any person who develops exposed 
photographic film into negatives, slides, 
or prints, or who makes prints From nega- 

tives or slides, for compensation. The term 
includes any employee of such a person; 
it does not include a person who develops 
film or makes prints for a public agency. 
A child visitation monitor. For purposes of 
the California Child Abuse Reporting Law, 
"child visitation monitor" means any person 
who, for financial compensation, acts as 
monitor of a visit between a child and any 
other person when the monitoring of that 
visithas been ordered by a court of law. 
An animal control officer or humane society 
officer. For purposes of the California Child 
A h e  Reporting Law, the following terms 
have the following meanings: (A) "Animal 
control officer" means any person employed 
by a city, county, or city and county for the 
purpose of enforcing animal control laws and 
regulations. (B) "Humane society officer" 
means any person appointed or employed by 
a public or private entity as a humane officer 
who is qualified pursuant to Section 14502 
or 14503 of the Corporations Code. 
A clergy manbq as specified in subdivision 
of P.C. 1 1 166. For purposes of the California 
Child Abuse Reporting Law, "clergy member" 
means a priest, minister, rabbi, religious 
practitioner, or similar fhctionary of a 
church, temple, or recognized denomination 
or organization. 
Any custodian of records of a clergy 
member, as specified in P.C. 1 1  165.7 and 
subdivision of Section 1 1 166. 
Any employee of any police department, 
county sheriffs department, county 
probation department, or county welfare 
department. 
An employee or volunteer of a Court 
Appointed Special Advocate program, as 
defined in Rule 1424 of the Rules of the 
Court. 
A custodjal officer as defined in Section 
831.5 of the Penal Code. 
Any person providing services to n minor 
child under Section 12300 or 12300.1 of 
the Welfm and Institutions Code. 



Note: Unless otherwise stated, volunteers are 
not mandated reporters. 

Why Must You Report? 
The primary intent of the reporting law is to 
protect an abused child from fiurher abuse. 
Protecting the identified chiId may also provide 
the opportunity to protect other chiIdren. It is 
equally important to provide help for the parents. 
P m t s  may be unable to ask for help directly, 
and child abuse may be their way of calling at- 
tention to famiIy problems. The report of abuse 
may be a catalyst for bringing about change in 
the home environment, which in turn may help 
to lower the risk of abuse in the home. 

What Do You Have To Report? 
Under the law, when the victim is a child (a 
person under the age of 18) and the perpetrator 
is any person (including a child), the following 
types of abuse must be reported by all legally 
mandated reporters: 

a. A physical injury inflicted by other than ac- 
cidental means upon a child. (P.C. 11 165.6) 
Note that child abuse does not include 
n "mutual affray" between minors. It 
abo does not include an injury caused by 
"reasonable and necessary force used by a 
peace ofiicer acting within the course and 
scope of his or her employment." 
V.C. 11165.6) 

b+ Sexual abuse of a child, including both 
sexual assault and sexual exploitation. 
"Sexual assault" includes sex acts with a 
child, lewd or lascivious acts with a child, 
and intentional masturbation in the pres- 
ence of a child. "Sexual exploitation7' 
includes preparing, selling, or distributing 
pornographic materials involving children; 
employing a minor to perform in pornogra- 
phy; and employing or coercing a child to 
engage in prostitution. (P.C. 11165.1) 

c. Willful harming or injuring of a child or the 
endangering of the person or health of a 
child, including inflicting or permitting 
unjustifiable physical pain or mental suffer- 
ing. (P.C. 11 165.3) 

Note: Any mandated reporter may report any 
child who is suffering serious emotional dam- 
age or is at substantial risk of suffering serious 
motional damage. (P.C. 11166.05) 

d. Willful infliction of cruel or inhuman cor- 
poral punishment or injury resulting in a 
traumatic condition. (P.C. 11165.4) 

e. Neglect of a child, whether "severe" or 
"general," by a person responsible for 
the child's welfare, The tenn "negIect3' 
includes both acts or omissions hanning or 
threatening to harm the child's health or 
welfare. (P.C. 11 165.2) 

When Do You Have To Report? 
Child abuse must be reported when a mandated 
reporter, "in his or her professional capacity or 
within the scope of his or her employment, has 
knowledge of or observes a child whom the 
mandated reporter knows or reasonably suspects 
has been the victim of child abuse or neglect." 
PC. 11166 (a)) 

"Reasonable suspicion" occurs when "it is 
objectively reasonable for a person to entertain 
a suspicion, based upon facts that could cause a 
reasonable person in a like position, drawing, 
when appropriate, on his or her training and 
experience, to suspect child abuse or neglect." 
(P.C. 11166 (a)(l)) Although wordy, the intent 
of this definition is clear if you suspect that 
abuse has occurred, make a report. 

You must make a report immediately (or as soon 
as practicably possible) by telephone and you 
must prepare and send, fax or electronically 
transmit a written report within 36 hours of 
receiving the information regarding the incident. 
(P.C. 11166 (a)) Written p o r t s  must be sub- 
mitted on Department of Justice form (SS 8572), 
which can be downloaded h m  the California 
Attorney General's Web site at www.ag.ca. 
gov (click on Child Protection Program; cIickon 
forms; click on SS 8572). The mandated reporter 
may include with the report any nonprivileged 
documentary evidence he or she possesses 
related to the incident. 



To Whom Must You Report? 
The report must be made to any police depart- 
ment or sheriffs department (not including a 
school district police or security department), 
county probation department, if designated 
by the county to receive mandated reports, or 
county welfare department. (P.C. 11 165.9) 

Any mandated reporter who knows or reasonably 
suspects that the home or institution in which the 
child resides is unsuitable for the child because of 
abuse or neglect shall inform the agency about 
the unsuitability of the home at the same time he 
or she reports the abuse or nelect. (P.C. 11166 (f)) 

When two or mom persons who are ~qu i red  
to report jointly have knowledge of a known or 
suspected instance of child abuse or neglect, 
and when there is agreement arnong them, a 
single person h m  the group may make the 
report. Any group member who knows that the 
report was not made, however, shall make the 
report. (P.C. 11166 (h)) 

Immunity 
Mandated reporters have immunity from criminal 
and civil liability for any report required or autho- 
rized. under the Child Abuse Reporting Law. This 
immunity applies even though the knowledge 
or reasonable suspicion of abuse was acquired 
outside his or her professional capacity or outside 
the scope of his or her employment. (P.C. 11172 
(a)) And if a mandated reporter is sued for mak- 
ing a report, he or she may be able to receive 
compensation for legal fees incumd in defending 
against the action. (P.C. 11172 (c)) 

Any person who makes a report of child abuse, 
even though he or she is not a mandated report- 
er, has immunity unless the report is proven to be 
false and it is proven that the person either knew 
the report was false or made it with reckless 
disregard of its truth or falsity. (P.C. 11172 (a)) 

Additional Safeguards for 
Mandated Reporters 
No supenisor or administrator may impede or 

inhibit a mandated reporter's reporting duties or 
subject the reporting person to any sanction for 
making a q o r t .  (RC. 11166 (i)(f )) 

Any supervisor or administrator who violates the 
above cited code section is guilty of a misde- 
meanor punishable by a fine not to exceed one 
thousand dollars ($I,000), by not more than six 
months in a county jail, or by both a fine and 
imprisonment. (P.C. 11166.01(s)) If however, 
death or great bodily injury happens to the child 
as a result of the abuse, the supervisor or ad- 
ministrator who impeded or inhibited the report 
is guilty of a misdemeanor punishable by not 
more than one year in a county jail, by a fine 
not to exceed five thousand dollars ($5,000), or 
by both. (P.C. 11166.01(b)) 

The mandated reporter's identity is confidential 
and may only be disclosed to specified persons 
and agencies. (P.C. 11167 (d)(l)) 

Mandated reporters and others acting at their 
direction not liable civilly or criminally for 
photographing the victim and including the 
photograph with their report. (P.C. 11172 (a)) 

A clergy member who acquires knowledge or 
a reasonable suspicion of child abuse during 
a penitential communication is not mandated 
to report the abuse. For purposes of the Child 
Abuse Reporting Law, "penitential communica- 
tion" means communication, intended to be in 
confidence, including, but not limited to, a 
sacramental confession made to a clergy 
member. (P.C. 11166 (d)(l)) 

Liability for Failure to Make A 
Required Report 
A mandated reporter who fails to make a 
required report of child abuse is guilty of a 
misdemeanor punishable by up to six months 
in jail or by a $1,000 fine or by both a fine 
and imprisonment. (P.C. 11166 (c)) If however, 
death or great bodily injury happens to the child 
as a result of the abuse, the mandated reporter 
is guilty of a misdemeanor punishable by not 
more than one year in a county jail, by a fine 



not to exceed five thousand dollars ($5,000), or 
by both. (P.C. 11 166.0 1 (b)) He or she may also 
be found civilly liable for damages, especially if 
the child-victimor another child is further victim- 
ized because of the failwe to report. (Landerus 
x Flood (1976) 17 Cal3d 399.) 

If a mandated reporter conceals his or her failure 
to report abuse or "severe" neglect, the failure 
to report is a continuing offense until the failure 
is discovered by an agency specified in Section 
1 1 165.9. (RC. 11166 (c)) Because it is a 
continuing offense, the statute of limitations 
does not start to run until the failure to report is 
discovered. 

Responsibilities of Agencies 
Employing Mandated 
Reporters 
On and after January 1, 1985, persons entering 
employment which makes them mandated 
reporters must sign statements, provided and 
retained by their employers, informing them that 
they are mandated reporters and advising them 
of their reporting responsibilities and of their 
confidentiality rights. (IX. 11 166.5 (a)) 

On and after January 1, 1993, any person who 
acts as a child visitation monitor, prior to engag- 
ing in monitoring the first visit in a case, shall 
sign a statement provided and retained by the 
court which ordered the monitor's presence 
to the effect that he or she has knowledge of 
the provisions of the Child Abuse Reporting Law 
and will comply with them. (P.C. 11 166.5 (a)) 

Employers are strongly encouraged to provide 
their employees who are mandated reporters 
with trainiig in the duties imposed by the Child 
Abuse Reporting Law. Training in the duties 
imposed by the reporting law shall include 
training in child abuse identification and report- 
ing. Whether or not employers provide their 
employees with training, they shall provide their 
employees who are mandated reporters with 
the statement required in subdivision (a) of Sec- 
tion 1 1 166.5. (RC. 11165.7 (c)) The absence 

of training shall not excuse a mandated reporter 
from the duties imposed by the reporting law. 
V.C. 1 1 165.7 (e)) 

EXCEPTION: Any person providing services to 
a minor child under Section 12300 or 12300.1 
of the Welfare and Institution Code shall not 
be required to make a child abuse report unless 
that person has received training, or instructional 
material in the appropriate language, on the 
duties imposed by the Child Abuse Reporling 
Law, including identimag and reporting abuse 
and neglect. (P.C. 11166.5 (e)) 

Feedback to Mandated Reporters 
After the investigation is completed or the mat- 
ter reaches a final disposition, the investigating 
agency is obligated to inform the mandated 
repotter of the results of the investigation and 
any action the agency is taking with ~grtrds to 
the child or family. (P.C. 11170 (b)(2)) 

Changes in the law for 2007 are underlined. 
Please note that the California Child Abuse Re- 
porting Law may have changed since the printing 
of this material. This material has been reprinted 
to assist mandated reporters in determining their 
reporting mponsibilities. It is not intended to 
be and should not be considered legal advice. In 
the event there are questions about reporting 
responsibilities in a specific case, the advice of 
legal counsel should be sought. 

A special thank you to Delta Dental of California 
for their work in developing the original material. 

For additional information on child abuse 
prevention, you may contact: 

Crime and Violence Prevention Center 
California Attorney General's Ofice 

1300 1 St., Suite 1 120 
(916) 324-7863 

w w w.srrfestate. org 
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Child Abuse Reporting Form 
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Appendix H 

Williams Uniform Complaint Procedure 

NOTICE TO PARENTSfGUARDIANS, PWlLS, AND TEACHERS: 
COMPLAINT RIGHTS 

ParentsIGuardians, Pupils, and Teachers: 

Pursuant to Education Code 351 86, you are herby notified that: 

1. There should be sufficient textbooks and instructional materials. For there to be sufficient 
textbooks and instructional materials, each pupil, including English learners, must have a 
textbook or instructional material, or both, to use in class and to take home. 

2. School facilities must be clean, safe, and maintained in good repair. 

3. There should be no teacher vacancies or misassignments. There should be a teacher assigned to 
each class and not a series of substitutes or other temporary teachers. The teacher should have the 
proper credential to teach the class, including the certification required to teach English learners, 
if present. 

Teacher vacancy means a position to which a single designated certificated employee has not 
been assigned at the beginning of the year for an entire year or, if the position is for a one- 
semester course, a position to which a single designated certificated employee has not been 
assigned at the beginning of a semester for an entire semester. 

Misassignrnent means the placement of a certificated employee in a teaching or services position 
for which the employee does not hold a legally recognized certificate or credential or the 
placement of a certificated employee in a teaching or services position that the employee is not 
otherwise authorized by statute to hold. 

4. Pupils, including English learners, who have not passed one or both parts of the exit 
examination by the end of grade 12 are to be provided the opportunity to receive intensive 
instruction and services for up to two consecutive academic years after the completion of 
grade 12. 

5. A complaint form can be obtained at the school office, district office, or downloaded from the 
school or district web site. You may also download a copy of the California Department of 
Education complaint form from the following web site: 
http: //www. cde. ca. go v/re/cp/uc, 



Exhibit 2 

COMPLAINT FORM WILLIAMS UNIFORM COMPLARVT PROCEDURES 

Education Code 351 86 creates a procedure for the filing of complaints concerning deficiencies related to 
instructional materials, conditions of facilities that are not maintained in a clean or safe manner or in good 
repair, teacher vacancy or misassignment, or the provision of intensive instruction and services to pupils 
who did not pass one or both parts of the high school exit examination by the end of grade 12. The 
complaint and response are public documents as provided by law. Complaints may be filed anonymously. 
However, if you wish to receive a response to your complaint, you must provide the contact information 
below. 

Response requested? Yes No 

Contact Information: 
Name: 

Phone Number: Day: Evening: 
E-mail address, if any: 

Location of the problem that is the subject of this complaint: 

Course titlelgrade level and teacher name: 
Room numberlname of room/location of facility: 
Date problem was observed: - - 

Only the following issues may be the subject of this complaint process. If you wish to complain about an 
issue not specified below, please use the appropriate district complaint procedure. 

Specific issue(s) of the complaint: (Please check all that apply. A complaint may contain more than one 
allegation.) 



Appendix I 

Center Joint Unifted School District 
Discipline Policies 

Grounds for Suspension or Expulsion; Legislative Intent: Californla Education Code 48900 and Center 
Unified School District Board Policy 5144 (a) allow the superintendent or site administrator to suspend or 
recommend for expulsion a student for any violation of the following rules while on school grounds, going 
to or coming from school, during the lunch period whether on or off the campus, or during, or while going 
to, or coming from a school sponsored activity. Suspension of up to 5 days or a recommendation for 
expulsion may occur when the conduct is of an extreme nature. 

+48900(a-1): Caused, Attempted, or Threatened Physical Injury (S) 
*48900(a-2): Use of Force or Violence (S) 
*48900(b): Weapons (S) 
*48900(c): Drugs or Alcohol, PossessionlUse of (S) 
V8900(d): Drugs or Alcohol, Sale of (S) 
*48900(e): RobberyIExtortion (S) 
*48900(f): School Property Damage (S) 
*48900(g): Property Theft (S) 
*48900(h): Tobacco, PossessionlUse(S) 
*48900(i): Language, ObscenelProfanity (S) 
'48900(j): Drugs, Paraphernalia (S) 
*49800(k): Disrupted School Activities / Defiance of Authority(S) 
'48900(1): Stolen Property, Possession of (S) 
*48900(m): Firearm, Imitation (S) 
*48900(n): Sexual Assault (S) 
*48900(0): Harassment, Witness (S) 
*48900(p): Soma, Selling of (S) 
'48900Iq): Hazing (S) 
*48900(r): BullyinglHarassment (S) 
*48900(t): Aids or Abets Physical Injury(S) 
'48900.2: Sexual Harassment (S)(E) 
'48900.3: Hate Violence (S)(E) 
'48900.4: Harassment, threats, intimidation (S)(E) 
*48900.7(a): Terroristic threats against school officials or property (S)(E) 
*48900,7(b): Terroristic Threat (S)(E) 
*48915(a-1): Caused Serious Physical injury (S)(E) 
+48915(a-2): Possession of Knife or other Dangerous Object (S)(E) 
*48915(a-3): Possession of any Controlled Substance (S)(E) 
*48915(a-4): RobberylExtortion (S)(E) 
*48915(a-5): Assault or Battery on a School Employee (S)(E) 
'4891 5(c-1): Flwarm; Possessing, Selling or Furnishing (E)* 
*48915(c-2): Brandishing a Knife (E)" 
*48915(c-3): Sales of Controlled Substance (E)** 
*48915(c-4a): Sexual AssauR(E)" 
Y891 5(cQb): Sexual Battery (E)'* 
*4891 SIC-5): Possession of an Explosive (E)" 



Appendix J 

Center Joint Unified School District 
Previous Suspension/Expulsion Notification 

Dated: 

To: 
Teacher's Name 

From: 

Re: 
Student Name 

Pursuant to Legislative BiIl AB 29 and ED Code 49079, this notice is to inform you that our office has received a 
copy of the above named student's cumulative file. The cumulative file includes previous suspension or expulsion 
infonnation during the previous three school years. 

You have a right to view this information. You may check out the cumulative file from the office at your 
convenience. Please sign this notice indicating that you have been made aware of the prior suspensionslexpulsions 
and of your right to view the cumulative folder. Then, return the form to my office as soon as possible. 

Date: 



Appendix K 

Hate Motivated Behavior 

As California's population becomes more diverse, it is important that school districts provide a safe and 
harmonious learning environment for all students. Pursuant to Education Code 201, schooIs have an 
a t i v e  obligation to combat racism, sexism, and other forms of bias, as well as a responsibility to 
provide equal educational opportunity. Developing policy to ad&ess hate-motivated behavior is one way 
districts can help teach students respect and understanding of diversity.*** 

In its pubIication entitled "Hate-Motivated Behavior in Schools", the California Department of Education 
defines hate-motivated behavior as an act, or attempted act, motivated by hostility towards a victim's real 
or perceived ethnicity, national origin, immigrant status, gender, sexual orientation, religious belief, age, 
disability, or any other physical or cultural characteristic. Some hate-motivated behavior may also be a 
crime as defined in state or federal law. These crimes include, but are not limited to: bomb threats, cross 
burnings, destruction or defacement of property, and certain types of vaudalism and assaults.*** 

The following optional policy is for use by districts in the implementation of a prevention strategy for 
hate-motivated incidents and should be modified to reflect district practice. Elements of this policy 
should also be integrated into existing school plans, such as the school safety and staff deveIopment plan, 
as we11 as any policies developed by the district regarding Positive School Climate and Multicultural 
Education; see BP 5137 and BP 6141.6, respectively.*** 

The Governing Board affirms the right of every student to be protected h m  hate-motivated behavior. It 
is the intent of the Board to promote harmonious relationships that enable students to gain a true 
understanding of the civil rights and social responsibilities of people in our society. Behavior or 
statements that degrade an individual on the basis of hidher race, ethnicity, culture, heritage, gender, 
sexual orientation, physicaVmenta1 attributes, religious beliefs or practices shall not be tolerated. 

(cf. 0410 - Nondiscrimination in District Programs and Activities) 



Appendix L 

District programs and activities shall be fiee hrn discrimination, including harassment, with respect to a 
student's actual or perceived sex, gender, ethnic group identification, race, national origin, religion, color, 
physical or mental disability, age or sexual orientation. 

The Governing Board shall ensure equal opportunities for all students in admission and access to the 
educational program, guidance and counseling programs, athletic programs, testing procedures, and other 
activities. School staff and volunteers shall carefully guard against segregation, bias and stereotyping in 
instruction, guidance and supervision. The district may provide male and female students with separate 
shower rooms and sexual health and HIV/AIDS prevention classes in order to protect student modesty. 

The Board prohibits intimidation or harassment of any student by any employee, student or other person 
in the district. Staff shall be alert and immediately responsive to student conduct which may interfere 
with another student's ability to participate in or benefit h m  school services, activities or privileges. 

Students who harass other students shall be subject to appropriate discipline, up to and including 
counseling, suspension and/or expulsion. An employee who permits or engages in harassment may be 
subject to disciplinary action, up to and including dismissal. 

The Board hereby designates the following position as Coordinator for Nondiscrimination to handle 
complaints regarding discrimination and inquiries regarding the district's nondiscrimination policies: 

Director of Personnel 
8408 Watt Avenue 
Antelope, California 95843 
(916) 338-6419 

Any student who feels that hdshe is being harassed should immediately contact the Coordinator for 
Nondiscrimination, the principal or any other staff member. Any student who observes an incident of 
harassment should report the harassment to a school employee, whether or not the victim files a 
complaint. 

Employees who become aware of an act of harassment shall immediately report the incident to the 
Coordinator for Nondiscrimination. Upon receiving a complaint of discrimination or harassment, the 
Coordinator shall immediately investigate the complaint in accordance with site-level grievance 
procedures specified in AR 5 145.7 - Sexuai Harassment. Where the Coordinator finds that harassment 
has occurred, he/she shall takc prompt, appropriate action to end the harassment and address its effects on 
the victim. 

The Coordinator shall also advise the victim of any other remedies that may be available. The 
Coordinator shall file a report with the Superintendent or designee and refer the matter to law 

enforcement where required. 



Appendix M 

STUDENT APPEARANCE / DRESS CODE 
The following guidelines are intended to define "appropriate student attire" and 
personal grooming. The purpose is to prevent disruption of the classroom 
atmosphere, enhance classroom decorum, eliminate disturbances among other 
students, and minimize distraction so as not to interfere with the educational 
process. It is also intended to help protect the health and welfare of the individual 
student. At all times, all students are expected to abide by the following 
guidelines: 
a. Clothing, jewelry, personal items (gym bags, backpacks, water bottles, 
notebookshinders, etc.) and tattoos with language or images that are vulgar, 
sexually suggestive, discriminatory, promoting prejudice, obscene, libelous, or 
that promote illegal or violent content, such as weapons, drugs, alcohol, tobacco, 
drug paraphernalia, or that contains threats, is prohibited. 
b. Garments shall be sufficient to conceal undergarments at all times. 
c. Shorts, skirts, and dresses must cover the upper-thigh area. 
d. Shirts and tops must cover the entire torso, including chest, back and midriff. 
Tube tops, halter-tops, backless tops, scoop-neck tops, low V-neck tops, half 
shirts, spaghetti straps, off the shoulder tops, and muscle shirts are not appropriate. 
Sheedmesh tops must have appropriate clothing underneath. 
e. Pants, shorts and skirts must be worn at or above the hipbone. 
f. No pajamas or blankets. 
g. Hats, beanies, hoodies, bandanas, etc. (except those being worn for cultural or 
religious purposes) must be removed prior to entering a school building. 
h. Footwear must be worn at all times. No bedroom slippers. 
i. No sunglasses may be worn in buildings. 
j. Any clothing or accessories related to gangs are not acceptable. 

Students violating any part of this dress code will be sent to the office for 
replacement shirts or sweat pants. 

NOTE: Coaches and teachers in classes, such as shop, may impose more stringent 
requirements than the above consistent with the needs of the particular sport 
and/or class. 

**This list is not all-inclusive. The administration reserves the right to use their 
own discretion in deciding what is disruptive to the educational environment. 



AGENDA ITEM # X !  - * 
Center Joint Unified School 

District 

AGENDA REQUEST FOR: 

Dept.lSite: Facilities & Operations Department Action ltem X 
To: Board of Trustees Information Item 

Date: March 15,201 7 # Attached Pages 4 

From: Craig Deason, Assi t. Supt. 
Assist Supt. Initials: &4> 

SUBJECT: PSA for Hugh R. Davison 
CONSULTANT'S NAME: Hugh R. Davison 

COMPANY NAME (if applicable): 

SERVICES TO BE RENDERED: Disking of Rex Fortune Property 

DATES OF SERVICE: March 15,2017 - June 30,2017 

PAYMENT PER DAY: $1,000 

TOTAL AMOUNT OF CONTRACT: Not to Exceed $1,000.00 

FUNDING SOURCE: 01 -81 50-0-5800-1 06-00001811 0-007-000 

RECOMMENDATION: That the CJUSD Board of Trustees approves the 
Professional Services Agreement as presented. 

AGENDA ITEM ## X\I *34! 
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. Canter Uniflad~School~i~tri~t , ,' ' 
.. 

8408 Watt Avenue 
. .  'Antelope, California 95843 . e SERVICES . AGREEMENT . 

C 1 Contractor Name: C ~ W C : ~  k ?) r -2~15~ .+3  I 
Phone: &\ 7 d cl - L I . ~  r l r  Taxpayer ID # 

& 

. . 
Total amount of thi6 contract $' 9 0.0 O . Budget#al-QI 5 0 - 0  - SBOO - !or,- o o o ~ . .  

Reason service 'cannot'her provided by a Dbtrict employee: 8 r!lo-'o~7 -a09  

, 

Beginning Data of Serviqe. 9 I 15)-17 . . Freqiiency of Servfm: Q N c e -  'b ".d ear 

7115 \~?  . . Ending Date of Servlcei a . .  
. . 

Method of. Payment .and Tax Reporting: (check one) 
Variable PaytoII - W-2 Genetat9 (Requim completion of W-4 & WI h ~erSonnel Dept) 

' - 7 Aemunis Payable - 1098 Generated (Requlns mmpbttlon of W-9 on back of this tonn). 

. i L  
/- li 1 Dater '3 4a..n/-,1-1 - 

y 

Signature of Accounting Supervisor: 

Signature of CONTRACTOR -L+. ( - --.-. - ~ i h - l q  - 
Signature of District empbyee reques6ng serviw. Date: 3 / s f  L 7 . . I 



INDDEPENDENT CONTRACTOR OR EMPLOYEE3 : 
DISTRICT GUIDELINES 

- 

@ 

. 

, . 
, 

?a 

FARTI YES NQ ~r 
R&r to page l for individt~h Iirted in lRS Publication SUB 40 and others idenh$ed 
during the llPS compliance studies in San Diego County. 
/Is- 

Education Code sections 45f00-45451/88000-38263 d@ne what comtituterp cla~4fped 
service and 44800-45060/87000-8 7333 define cerdficuted sentice. The DZS 
predisposes an employer/emplope relatJomhlp w h e ~  state law qundate~ such a 
relatiomh ip. 

' 3, Is the individuaI already g employee of the distdct in mother capacity? 
4. Haa the individual performed substantially the saxno sqices far the distn'ct as 

an employee in the pest? 
B the individual retired, rchmdng b stibstitut~~ a train, L ? 
5. Are there cumntly employees of the district doing substantially the same 

simicctl as will be required of this iudivicfual? 
6. Does the district have tho legal right to control the method of performance by 

thie individual? 
Consider whether the &trtd h to W i n  this indivttbi or give instniction as to 
when, where, how, and in what ordet to work Does the dbHd regr)irs the IndMchurJ 
to submfr npm orper/onn the services at a d i s ~ c t  site? 271esa&tnrs would 
indicate the district mIntuIns contml su8;dent fm an emptoyez/employee 

. < 
. relationship, Row-, ft t9-th~t ih8 d;IsMct &e th& tighi or & 
the erFperlire required to & so, I n  maty cases this w& not be p rdcu l  nor 
advisable. 
7. Are the services, ss being provided, an integral part of school operaticma? 
Ate the s&a beingprovided necessary to the operation o/ha s&ooI,pmgrmrr, . 

- 

V' 

l0' 

pmjgct, etc? This indtcases the dLrZrict has on inierejt in the methodof 'onnmc~ 
and implies h e  minten 

+ 

Xftha anawcr to 8ny of the above questions is 'YES", 

[ STOP aERE 
Do not complete the rest of the questions. The iadiuimul is me &Mct  employee and must be 

' 

paid and nported accordingly. 

If of the above am *NOn, continue,. . I 

a PARTR YES NO 

w 
' 

/ 

II 

4- 

If the answer to qmstiom 8,9, or 10 is "YES', thas is a good possibility tha( pn cmpl6yma 
relationship exists. Questions 8 & 9 are indicators of district mom1 that, in c ~ j ~ ~ t i o n  

question If questions 1-7 art stilt &'NOp', continue,. . 
4-26-94 

- 8. Must the required g&ca be perfarmed by this individuat? 
Cdidcr whether or not rite individuu1 mcry designate someone elre a, L the w r k  
.without the dfraict 's browledge or approval 
9. . Does the district have a continuing relatiomhip with this iadividd? 
Is trbk a "one shot d d "  or will the di9 .H~~ continue to we this hdividrrat in the 
fitwe? ~ h i r  could be on an infrequent or imgular baa& bul a continuou3 
re1atimhip exists. 
10. Can this relatiomhip be tdmted without the consent of parties? 

J 

v 

b' 



PART Il - continued YES 
1 1. Does the individual operate an -trade or business fhat ia available I 

to the general public? 
A defenniningfactor in jud@ng independence is thepeflonnance of services to the 
general public In waluating this moteria, school distn'cts are consitfeted to be 
separate entities. Keep in mind: iffhe district is utiIizing this individual '8 services on 
a fill-lime basis, the individual is a avaiIable to the generaipblic. NOTE= 
Passession of o ttUriness license or incopratz'on does npt automatically satisr this 
requirement. The determination rmbst be made on the actual &&a&& between the 
district and the indiM'dtu12 ~erfonniniz servt'ces. * 

* e t 12. Does the individual have a subiantial investment in hidher businem. i.4, 
I I 

I I 

If- 11 or 12 are "NO", the individual is a district qXoyee 

maintab a facility, equipment, etc.? 
Thb ir indicative of economic risk inherent in businers enterprises. An indqendent 
contractor must be able 20 make a pro@t or sustain a 2- 

I STOPHERE 
and prowas the individual through payroll. 

J 

If11 and 12 arcbpth"YESw, continue 
YES NO 

1 13. Docs the individual provide all materials and support d c c a  necessarv for I I I 

If 11 and 12 am "YES", 13 througb 15 should a h  ba "YES" and are itans that shodd be writtea 
into the mnsultant cantract This individual is an independent contractor. A "YES" on questions 
13 through 15 supports the district's conclusion and substantiates a "reasonable basisw for 
treatment na an independmi contractor. While thas arc Cirmmstmcm when the district might 
pay c o ~ t u a l l y  provided c x p ~ e s ,  these should be kept at a minimum to avoid giving the 
impression of an employment relationship. 

1 
- - " 

the performance of this service? 
me district should not be providing oflm p e e ,  clericaI, secretarial, or ow otha 
supportfor this individual such as rnaten'ah, xeruxing. printtnnng, ofice suppliw, etc 
Any necessary arsDtuni3 wuld  be hired by the individual. 
14. Ia this paid by the job or on a commission? 
15. Does the individual bear the cost of any travel and business wrpc~lses incurred 

to perform this service? 
Generally, these types of e;rpenreo arepaid by an mpfqer, however, some cbntr~c& 
provide forpayment ofaifme, mileage, efcfor  codtantr. 

J 
. 

r o b  J 

&" 



T . % p a y ~  ldemificatlon Number UINI 

F w-9 
PW. ~ t ~ q  zmd. 0 zzx%Fz 

Enta yna TIN In rha rpproprlatm box. For hdhrlduats, thb b ymr sadal rsaalty nunher (SSN). 
ktow~ar, la r rasldsm dim, sola pmprlrrw, a dlusg.rdrd entRy, m tho PW I on 
p r r p 0 2 F m ~ ~ k I s y o r r c m p k y e r M ~ ~ n u r n b e r ~ I y ~ i l d D m h a ~ n n u n b a .  
see HowtogaaTIN on p a g e 2  or 

Under p d U a  d Mwy, I coNty Ihat: 
1. f l u f i u m b a r s n ~ m t h l s f o r m b w u * n e t w ~ w I ~ n u m b a ( a I a m w d c l n g l o i a n u m b s r ~ o b a ~ l o m ~ ) , ~  
2. ~ s m ~ s u b J ~ t o ~ ~ p ~ ~ h P l d ~ ~ ~ ~ : ~ ~ ~ ~ ~ ~ p f r a m b ~ k r p ~ ~ ~ ) l ~ ~ h w s ~ ~ f l . d b  mmmd 

R ~ n v a  Servlca that I am subJect ED backup *ddlng as 6 resuh d a rallurs to repat an In~rast or av-S. r* fc{lkp m ha, 
W R c d  ms rhst 1 am no lanw sweet tn backup mUlhdcUng. a d  

3. I m a US. pemn [indudlng a U.S. resident allan). 
~ ~ ~ a t l o n [ c a w c c b m Y a r m u ~ t a m s w t l t a m  ~ s b o w N ~ h b m ~  b ~ t l ~ I R S t h t y a r ~ c r n a ~ y s ~ ~ ~ o ~  
wtthholdlng bscsuse you ham L H e d  b report el  LnPPrert Mcl idandJ on apt 1 m U ' n  F a  rsd &at, transacms ttam 2 daa, nnt apply. 
F a  mortgsge Inaersst pal& ecqulsIdrn a a b a n d m m t  of ~ u d  pqeq.  cancalladm d debt cmrrlkrm to an l n d h r w  rrtlr- 
errangemnteR4).andgawa ~ ~ t h M h ~ ~ s n d d h r ( d e n l r , y O u a r s n o t m q u t d l a J g , ~ ~ ~ ~ ~ ~  
pw**I"anBnL(~akhnus*pnotp.p.*~ 

Sign S i p a b ~ m d  
A9 H e m '  US-, Dam, 3 . ' 3 & - - 2 ~ 1 ~  
I 

Purpose of Form J 

mi l kmr 

Request for Taxpayer 
Identification Number and Certification ' 

brequlrsdm~mlnfmdon 
r a w n v r l t h t b I R S ~ g o l y a r ~  
la*psyerldcnrMcMlonmmbamWlorapallor 
~ I n m m p d r l l o p r s s l ~  
mmactlom mmgqa ~orarl you PI& 
scquisglon u rbandonmenr ol s e c w d  pqmy,  
cancdlatbn d dubt a wnubUa16 ym, ma* 
to sn IRA 

WFotmW-Bm)rH ~ s U A ~ ~  
~ w m a m m & g ~ y o v M  
TIN to ths p a ~ n  mcyasdng h (th. r e q u a d  
enb when vpllcabla 0: 

~ i ~ b r m l o t ~ m  
req~es t~ .  DO ~ M H  
SandtothsIRS. 

5 Ueim awmptlan hum b a d q  wltMddlng If 
you era a US. enemptpya& 

lfyouamaFardgp.lpamn,u~rIh 
appmprhe Form W-R ka Pub. 614 
HMhhddfngaf TuonNon-ABerad 
Fonlgn EntlllsJ. 

C r M r u t p c n d t Y f o r ~ I n ~ a r & l .  
WVllWlyfaltH)lngcufhhs#aMrmsObnr 
w=wwto-pana)tlts~ 
nnsu#urmpnsDnmm 
~ d ~ I l t h a r a p u e s t a r ~ a  
use TlNs In \riobtjm of Feded law, the 
reguensrmaybb~locM1sndcrMm 
P-1 



INSURED'S COPY 

FARM UABlUrY INFORMATION 

Coverage 1s provided only where a premium and a limit of liability a n  shown for that coverage. 

COV DESCRIPTION UMlT PREMIUM 

H , Farm Liability & Exchange Labor $1,000,000 $257.00 
Bodily Injury And Propem Damage Per Occurrence 

12 Total Acres At All Locations in CA 
Additional Dwellings With Personal Liability 
Additional Dwellings Rented To Others On Farm 
Additional Residence Or Set Of Buildings 
Primary Livestock Type Livestock Number 
Secondary Livestock Type Livestock Number 

Y Hobby Farm 
N Lessor's Risk 

Personal Injuty And Advertising Injury 
Per Persan Or Entity 

Products And Completed Operations Aggregate 
All Occurrences 

Medical Payments Per Person 
Medical Payments Per Occurrence 

General ~nnua l  Aggregate For Coverages H, I, and J 
All Occurrences 

Farmers Medical Payments Per Person 

INSURED RESIDENCE EMPLOYEES RATED ON TYPE AND NUMBER OF 
EMPLOYEES DURING POLICY. MEDICAL PAYMENTS LIMIT SAME 
AS COV J ABOVE. EMPLOYER LIABILITY LIMIT IS $100,000. 

I N S E R V A ~ ~ ~ O  HRS OR MORE 
INSERVANT 10 TO 20 HRS 

4 

Total Annual Farm Liability Coverage Premium For State CA 

INCLUDED 

INCLUDED 

$73.00 
INCLUDED 

INCLUDED 

Page 42075 



AGENDA ITEM # x!d5 
Center Joint Unified School 
District 

I 

AGENDA ITEM # XV- 25 

AGENDA REQUEST FOR: 

Dept JSite: Facilities & Operations Department 

To: Board of Trustees Action Item X 

Date: March 15,2017 Information Item 

From: Craig Deason, Assist. Supt. # Attached Pages - 
Assist. Supt. Initials: Cb 

I 

SUBJECT: Center Joint Unified School District Architect Pool 

Through an evaluation process of reviewing Request for Qualifications and an 
interview process, the following architectural firms have been recommended by 
the Facilities Committee for Center Unified School District's Architectural pool. 

AT1 Architects & Engineers 
Arch Nexus 
DLM - HED Design 
DLR Group 
Kirk S. Brainerd Architect 
Lionakis 
Nacht & Lewis 

Recommendation: That the Board of Trustees approve the following 
architectural firms for Center Joint Unified School District's Architectural 
pool. 

li 

7 

I 3 



AGENDA ITEM # 

Center Joint Unified 
School District 

AGENDA REQUEST FOR: 

Dept. /Site: Business Department 

Date: 03103120 1 7 Action Item 

To: Board of Trustees Information Item 

From: Lisa Coronado # Attached PageJ 

L 

SUBJECT: 

APPROVAL OF CENTER JOINT UNIFIED SCHOOL DISTRICT 
PAYROLL ORDERS 

The Governing board is asked to approve the attached payroll 
Orders for July 2016 through February 2017. 

RECOMMENDATION: That the CJUSD Board of Trustees approve the 
District Payroll Orders for July 2016 through February 2017. 

AGENDA ITEM # 



IDlSTRlCT PAYROLLSUMMARIZED FOR FISCAL YEAR ENDING JUNE 30,2017 I 
JULY 
AUG 
SEPT 
OCT 
NOV 
DEC 

JAN 
FEB 
MARCH 
APRlL 
MAY 
JUNE 
SPECIAL 

REGULAR 
$ 981,000.75 
$ 2,503,675.78 
$ 2,505,464.56 
$ 2,512,641.69 
$ 2,501,919.04 
$ 618,323.87 

3-Jan $ 1,890,355.83 
$ 2,496,778.07 
$ 2,482,574.00 

VARIABLE 
$ 64,821.20 
$ 114,671.61 
$ 172,109.94 
$ 100,957.20 
$ 158,813.53 
$ 86,681.55 

SPECIAL 
$ 
$ 
$ 
$ 
$ 
$ 
$ 
$ 
$ 
$ 
$ 
$ 
$ 
$ 

TOTAL #OF 
PAYROLL 

1,045,821.95 
2,618,347.39 
2,677,574.50 
2,613,598.89 
2,660,732.57 

705,005.42 
1,890,355.83 
2,576,578.97 
2,601 ,I 80.59 

- 
.. 
* 

* 

- 

TRANSACTIONS 
27 1 
835 
898 
747 
81 4 
473 
271 
755 
818 



AGENDA ITEM # xv 9'1 
Center Joint Unified 
School District 

AGENDA REQUEST FOR: 

Dept./Site: Business Department 

Date: February, 2017 Action Item 

To: Board of Trustees Information Item 

From: Lisa Coronado # Attached Pages 53 

SUBJECT: Supplemental Agenda - Commercial Warrant Registers 

February 2, 201 7, $1 57,287.76, February 9,201 7, $1 71,875.68 
February 16, 2017, $327,181.02, February 23,2017, $370,397.38 

The commercial warrant payments to vendors total 

$1,026,741.84 

RECOMMENDATION: That the CJUSD Board of Trustees approve the 
Supplemental Agenda - Vendor Warrants as 
presented 

rn 
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El CENTER UNIFIED SCHOOL DIST. 
2-2-17 

ACCOUNTS PAYABLE PRELIST J47 APYSOO H.02.05 02/02/17 PAGE 1 
BATCH: 0040 2-2-17 cc Open rr 

FUND : 01 GmERAL FlRJD 

Vendor/Addr Remit name Tax ID num Deposit type ABA num Account num 
Reg Reference Date Description FD W2SO P 03G SIT GOAL FUNC RES DEP T9MP Liq Amt Net Amount 

---**--------------------**---------------------*----------------------------------*--*-----------------*-------**------------------ 

016075/00 ANWU1, SHAHNAZ 

1 01-0000-0-4200-371-0000-2700-012-000 NN F 31.24 31.24 
TOTAL PAYMENT AMOUNT 31.24 31.24 

010564/00 APPLE COMPUTER 

1729 PO-171470 02/01/2017 442396a6el 1 oi-oooo-o-~4oo-io2-~ooi-~i~o-oo2-99~ m P ~ , z r a . r a  3.306.98 
TDTAL PAYKWI' AMOUNT 3,306.98 3,306.98 

521 PO-170445 02)01/2017 240134-81008413 1 01-0000-0-5930-106-0000-0110-007-000 NN P 
TOTAL PAYMENT AMOUNT 9.31 

010704/00 BLAESI 6 COMPANY INC - 
1821 PO-171546 02/01/2017 APPRAISAL 1 01-0000-0-5800-106-0000-0100-007-995 NN F 5,000.00 5,000.00 

TOTAL PA- AHOUNT 5,000.00 5,000.00 

Bb1374fQO CAPITOL MECHANICAL M C  

1 01-8150-0-5000-106-0000-8110-007-000 NN P 1,610.50 1,610.50 
f 01-8150-0-5800-106-0000-0110-007-000 NN P 360.00 360.00 

TOTAL PAYMENT A M O W  1,970.50 1,970.50 

016082/00 CARMAZZI GLOB?& SOLUTIONS - 
1835 PO-171552 02/01/2017 17-21199 1 01-0000-0-5000-103-4760-1000-003-740 NN P 210.00 210.00 

TOTAL PAYMENT Am3UNT 210.00 210.00 

015768{00 CHAMBERLAW, JOE MATTHGW 

1862 W-171574 02/02/2017 RE=-DINNER 1 01-0000-0-4300-472-0000-2700-014-000 NN F 103.00 103.00 
TOTAL PAYMEW AMOUNT 183.00 103 -00 



81 CENTER UNIFIED SCHOOL DIST. 
2-2-17 

ACCOUNTS PAYABLE PRELIST 547 APY5OO H.02.05 02/02/17 PAGE 2 
BATCH: 0040 2-2-17 cc Open => 
FIJND : 01 GENERAt FUIY[] 

Vendor/Add. Remit name Tax ID num Deposit fype ABA num Account num 
Req Reference Date Description FD =so P 0 8 ~ ~  SIT OOAL FIINC ~m DEiP T9HP tiq runt Net Amount 

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  

021051/00 CHILD ABUSE PREVENTION COUNCIL 

015699f00 CLARK SECURITY PRODUCTS 

1 01-3010-0-5800-601-1421-1000-017-000 NN F 455.74 455.74 
TOTAL PAYMENT A M O W  455.74 455.74 

13 PO-170012 02/01/2017 22K-188007 1 01-8150-0-4300~106~0000-8110-007-000 NN P 253.29 
13 W-170012 02/01/2017 22k-189868 1 01-8150-0-4300-106-0000-8110-007-000 NN P 15.59 
13 PO-170012 02/01/2017 22k-109867 1 01-8150-0-4300-106-0000-8110-007-000 NN F 208.98 

TOTAG PAYMENT AMOUNT 532.31 

1778 W-171543 02)01)2017 REIMB-BOOKLETS 1 01-00OQ-6.-4300-601-1110-1000-017-093 NN F 
MTAL PAYMENT AMOUNT 39.90 

021797(10 03 SPORTS INC 

016002/00 E m ,  SHERRY 

1 al-8150-0-5800-106-1000-8110-007-000 NN P 
TOTAL PAYMENT AWUNT 25.00 

1 OX-0000-0-4300-4'72-1110-4200-014-801 NN F 252.20 
1 01-0000-0-4300-472-1110-4200-014-002 NN F 454 -16 

TOTAL PAYMENT A M O W  706.36 

1 01-0000-0-5000-112-0000-3600-007-000 NN P 502.29 502.29 
1 01-0000-0-5800-112-0000-3600-007-000 NN P 962.49 962.48 

MTAL PAYMENT M r m T  1,464.77 1,464.77 

1861 W-171573 02/02/2017 RISIMB SUV-GFS 1 Ol-0000-0-4300-472-0000-2700-014-000 NN F 40.07 40.07 
TOTAL PAYMENT A m 3 W  40.07 40.07 



81 CENTER UNIFIED SCHOOL DIST. 
2-2-17 

ACCOfMTS PAYABLJ3 PRELIST 547 APYSOO H.02.05 02/02/17 PAGE 1 
BATCH: 0040 2-2-17 cc open rr 
FUND : 01 GENERAL FUND 

Vendor/Addr Remit name Tax ID nun Deposit type ABA nun Account nun 
Req Reference rate Description FD RESO P 00JE SIT GOAS. FtlttC RES DEP T9MP Liq ~ m t  Net Amount 

- - - - - * - - - - - - - ~ - - - - - - - - - - - - - - ~ ~ - - - - * - - - - - - - - - - - + ~ - - - * - - - - - - * - - - - - - - ~ ~ ~ ~ * * - ~ * ~ ~ - - ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ - - - - ~ ~ ~ * * * - - ~ ~ * * * - - - - ~ ~ ~ ~ ~ ~ ~ - - ~ ~ ~ ~ - - - -  

021772/00 EMLAB PbK UC - 
1811 eO-171532 02/01/2017 91714803 2 01-8150-0-4300-106-0000-8110-007-000 NN F 38.79 38.79 
1011 PO-171532 02/01/2017 43317301 1 01-0150-0-5000-106-0000-0110-007-000 NN P 172.32 172.32 

TOTAL PAYMENT AWUNT 211.11 211.11 

022347/00 GIVE SOMETHING BACK 

1 01-0000-0-5600-472-0000-2700-014-000 NN F 153.04 153.04 
2 01-0000-0-5600-472-1110-4200-014-915 NN P 297.12 297.12 
2 01-0000-0-5600-472-1110-4200-014-915 NN F 351.12 351.12 

=At PAYMENT AMOUNT 801.28 801.20 

1 01-0150-0-4300-106-0000-8110-007-000 NN P 
TOTAL PAYMENT AMOUNT 61.32 

1100 PO-170941 02/01/20X7 Il-0581223 1 01-0000-0-9320-000-0000-0000-000-000 NN F 305.03 305.03 
1213 PO-171038 02/01/2017 in-0559704 1 01~0000-0-9320-000-0000-0000-000-000 NN F 150.90 150.90 
1763 W-171504 02/01/2017 in-0586353 1 01-0000-0-4300-472-1655-1000-014-000 NN f 115.46 115.46 
1807 PO-171528 02/01/2017 IN-0588025 1 01-0000-0-4300-103-0000-7200-003-000 NN F 276.55 276.55 
1830 PO-171560 02/01/2017 IN-0581223 1 01-0000-0-9320-000-0000-0000-000-000 NN P 2,280.13 2,280.11 

TOTAL PAYMENT AMOUNT 3,128.05 * 3,120.05 

016085{00 GOODWIN-COLE 

1668 #3-171438 02/01/2017 61145C 1 01-0000-0-5000-106-0000-8110-007-000 NN F 1,262.63 1,262.63 
TOTAL PAYMENT AMOUNT 1,262.63 1,262.63 

021775/00 HD SUPPLY FACILITIES UWMT. 

19 W-170018 02/01/2017 9150825603 1 01-8150-0-4300-106-0000-8110-007-000 NN P 443.06 443.06 
TOTAL PAYMENT A M Q W  443.06 443.06 



81 CENTER UNIFIED SCHOOL DIST. 
2-2-17 

ACCOUNTS PAYABLE PRELf ST 547 APYSOO H.02.05 02/02/17 PAGE 4 
BATCH: 0040 2-2-17 cs Open >> 
m : 01 GENERAt FUND 

VendorlMdr R e m i t  name Tax ID num Deposit type ABA num Account num 
Req Reference Date Deecription FD RESO P OBJE SIT GOAL FORC RES DEP T9MP Liq Arnt N e t  Amount 

.................................................................................................................................... 

011341/00 HUNT & SONS INC 

Ol4645fOO JOHNSON, KATIE 

lass W-171571 02/02/2017 ram 

1 01-0000-0-4340-112-0000-3600-007-000 NN P 16,100.89 16,100.09 
TOTAL PAYMENT AMMJIPP 16,100.89 16.100.89 

101-3410-0-5200-472-1110-1000-003-000 NN F 11.77 
TOTAL PAYMENT AEaOUNT 11.77 * 

101-0000-0-4300-112-0000-3600-007-000 NN P 76.89 
TOTAL PAYMENT AMOUNT 76.89 

1816 PO-171536 01/30/2017 license renewal 101-0000-0-5800-112-0000-3600-007-000 NN F 12.00 
TOTAL' PAYMENT AMOWNT 12.00 

022230/00 MANAGED HEALTH NElWORK - 
246 PO-170215 02/01/2017 PRM-002012 1 01-0000-0-3401-100-1110-1000-000-000 NN P 983.06 

mAL PAYMENT AMOUNT 983.06 

021926JOO MATRE, KAREN 

1829 FO-171549 02fOlJ2017 M I W E  1 01-0000-0-5210-106-0000-8110-007-000 NN f 30.32 30.32 
TOTAL PAYMENT AmltMT 30.32 30.32 

015663/00 MCNICHOIS. SHIRLEY 

1847 PO-171568 02/02/2017 REXMB-TICKETS 1 01-0000-0-4300-472-0000-2700-014-000 NN P 198.35 '198 -35 
MTAL PAYMENT AMOUNT 190.35 198.35 

016087/00 MICHAEL'S TRANSPORTATION SERV. 

1 01-0000-0-5i00-112-0000-3600-007-000 NN P 4,050.00 4,050.00 
TOTAL PAYMKNT Aml[RJT 4.050.00 4,050.00 



81 CENTER UNIFIED SCHOOL DIST. 
2-2-17 

ACCOUNTS PAYABLE PRGLIST J47 APY500 H.02.05 02/02/17 PAGE 5 
BATCH: 0040 2-2-17 cc open 
FOND : 01 GWbRAt FIIND 

Vendor/Addr Remit name Tax ID num Depoait type num Account nurn 
Req Reference Date Description FD RESO P OBJE SIT T OOAtC m S  DPP T9MP Liq Amt Net Amount 

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -+--- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -  

021692/00 MONOPRICE INC 

1750 PO-171500 02/01/2017 15539206 1 01-0370-0-4300-115-0000-7700-007-000 NN F 1 1,755.89 
TOTAL PAYMENT AMOUNT 1,755.89 1,755.89 

014726100 H[1LDOON, PATRICK 

1837 W-171554 02/01/2017 TRAWL EXPENSE 

017576/00 OFFICE DEPOT 

1 01-0000-0-5200-101-1110-1000-002-995 NN P 1354.27 454.97 
TOT= PAYMENT RMDUNT 454.97 454.97 

1748 W-171488 02/01/2017 896142847001 
1740 m-171488 02/01/2017 496142846001 
1755 W-171492 02/01/2017 896482791001 
1771 PO-171507 02/01/2017 896807385001 
1772 PO-171500 02/01/2017 896006382001 
1782 W-171516 02/01/2017 897792550001 
1801 PO-171526 02/01/2017 897777477001 

TOTAL 

1 01-0060-0-5300-472-0000-2700-014-000 NN F 150. 00 250.00 
lOTAL PAYMENT WUNT 250.00 250.00 

021752/00 PACIFIC mWER & SYSTEMS INC 

018670/00 PALMER HAMILTON LtC - 
1723 PO-171468 02/01/2017 0000109466 1 01-0150-0-4300-106-0000-0110-007-000 NN F 273.43 

TOTAL PAYMGNT AMDONT 248.43 

1411 Pa-171301 02/02/2017 1713000-00 1 01-0000-0-4200-103-0000-2420-003-371 NN P 591.75 
1411 PO-171301 02/02/2017 1713000-01 1 01-0000-0-4200-103-0000-2420-003-371 NN F 24.21 

TOTAL PA- AMOUNT 613.66 
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UNIFISD SCHOOL DIST. ACCOWiTS PAYABLS PRELIST 547 APYSOO H.02.05 02/02/17 PAGE 10 
BATCH: 0040 2-2-17 s< Open >> 

FOND : 13 CAFFPERIA FCRJI] 

Vendor/Addr Remit name Tax I D  nuln Depoait type ABA num Account num 
Req Reference mte Description FD -SO P OBJE SIT GOAL FIINC RES DEP T9MP L i q  Amt Net Amount ------------------------------------------------------------------------------------------------------------------------------------ 

014156/00 COUNTY OF 

011602/00 DANIELSEN GO., THE 

021080~00  GOLD STAR FOODS INC 

1 13-5310-0-5800-108-0000-3700-007-000 NN P 686.00 696.00 
1 13-5310-0-5800-108-0000-3700-007-000 NN P 686.00 686.00 
1 13-5310-0-5800-100-0000-3700-007-000 NN P 686.00 606.00 
1 13-5310-0-5800-108-0000-3700-007-000 P 686.00 686.00 

TOTAL PAWENT AMOUNT 2,744.00 2,744.00 

2 13-5310-0-4300-108-0000-3700-007-000 N P 0.0b 8 .00  
2 13-5310-0-4300-108-0000-3700-007-000 N P 852.76 852.76 
1 13-5310-0-4700-108-0000-3700-007-000 N P 1,137.52  1,137.52 
1 13-5310-0-4700-108-0000-3700-007-000 N P 1,247.35 1,247.35 

TOTAL PAYMENT AMDUNT 3,245.63 3,245.63 

113-5310-0-4700-108-0000-3700-007-000 NN P 2,804.90 2,804.90 
113-5310-0-4700-108-0000-3700-007-000 NN P 18.90 18.90 
1 13-5310-0-4700-108-0000-3700-007-000 NN P 8,260.69 8,260.69 

IDTAL PAYMENT Am3DNT 11,004.49 11,084.49 

022364fQ9 H E A R M  SCHOOL SOLUTIONS 

192 PO-170165 02/01/2017 heso000029871 1 13-5310-0-5300-108-0000-3700-007-000 NN P 542.70 
TOTAL PAYMENT AMOfMT 542.70 

1841 PO-171562 02]01/2017 REIMB-PIZZA PARTY SUPPLIES 1 13-5310-0-4300-108-0000-3700-007-000 NN F 136.20 
1841 PO-171562 02/01/2017 YOUGGURT-NC 2 13-5310-0-4700-100-0000-3700-007-000 NN F 47.26 

TOTAL PAYMENT AMOUNT 183.46 

016279)OO P a  PAPER SUPPLY 

193 PO-170166 02/01/2017 30115202-00 1 13-5310-0-4300-108-0000-3700-007-000 NN P 311.29 
TOTAL PAYMENT AMOUNT 311.29 * 
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8 1  CENTER ONIFIED SCHWL DIST. 
2-2-17 

ACCOUNTS PAYABLE PRELIST 347 APYSOO H.02.05 02/02/17 PAGE 12 
BATCH: 0040 2-2-Z7 cc Open >> 

FUND : 13 CAFETERIA ECmD 

Vendor/Addr Remit name Tax ID num Deposit type ABA nurn Account nun 
Req Reference m t e  Description FD RESO P OBJ6 SIT GOAL FfMC RES DEP T9MP Liq Amt N e t  Amount 

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -+ - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - * - - - - - - - - - - * * * * - * - -  

TOTAL DISTRICT PAYMENT 157,287.76 **** 0.00 157,287.76 

TOTAL FOR ALL DISTRICTS: 157,287.76 **** 0.00 157,287.76 

Number of warrants to be printad; 61, not counting voids due to stub overflows. 





81 CENTER UNIFIED SCHOOL DIST. 
02-09-17 

ACCOONTS PAYABLE PRELIST 308 APYSOO H.02.05 02/09/17 PAGE 1 
WCI"I'H: 0041 2-9-17 C< Open s+ 
FDND : 01 G m 6 R u  FONO 

Vendor/Addr Remit name Tax ID nurn Depoeit type rn num *count nun 
Req Reference Date Deecription FD RESO P OBJE SIT GOAL FfMC Re9 DEP T9W Liq Amt Net Amount 

--------*---*-----------------------------*------------*-*--------------------------------------*-*--*---------------*-------------- 

010669/00 ALHRMBRA & SIERRA SPFUNGS 

163 PO-170142 02/06/2017 14871405012717 1 01-6500-0-4300-102-5001-2700-002-000 NN P 61.44 51.54 
TOTAL P A W  AMOUNT 51.54 51.54 

022597/00 BSN SPORTS 

1528 PO-171316 02/09/2017 98626937 

010150/00 BUWGlTS OFFICE SOPPLIES 

010140/00 BUTTE C O m  SELPA 

1 01-0000-0-4300-472-1550-1000-014-000 NN F 2 6 ~ .  70 
rOTAL PAYMENT AMOOHT 204.26 

1 01-0600-0-4300-475-3200-1000-015-000 N?J P 44.71 
1 01-0000-0-4300-475-3200-1000-015-000 NN F 12.69 
1 01-0000-0-4300-105-0000-7200-005-000 NN P 216.21 
1 01-0000-0-4300-105-0000-7200-005-000 NN F 21.32 

TOTAL PAYMENT AMDaNl' 294.93 * 

1636 PO-171399 02/09/2017 REGISTRATION 1 01-6500-0-5200-102-5001-3120-002-000 NN F 
'IWI'AL PAYMENT AMOUNT 90.00 

1 01-0000-0-5800-105-0000-7200-005-000 NN P 32.00 
1 01-0000-0-5000-105-0000-7200-005-000 NN P 189.00 

TOTAL PAYMENT AMKmNT 221.00 

017639$00 CDT INC. 

1274 PO-171093 02/09/2017 43340 

1 01-0000-0-4400-101-1110-1000-002-995 XN F P93.6g 
TOTAL PA!MlNT AMDUNT 984.00 
TOTAL USE TAX A M O W  76.26 

1 01-0000-0-5800-110-0000-7200-004-000 NN P Z S ~  -00 
T O T S  PAYMENT AMDUNT 150.00 



81 CENTER UNIFIED SCHOOL DIST. 
02-09-17 

ACCOONTS PAYABLE =LIST ~ s e  APYSOO n.02.05 oa/o~/i7 PAGE 2 
BATCH: 0041 2-9-17 GC Open 33 

FUND : 01 GmEFlAL FOND 

Vendor/- Remit name Tar ID num Deposit type ABA nut Account num 
Req Reference Date Deecription ED RESO P OBJB SIT OaRL FIINC RES DBP T9MP Liq Amt Net AmounE 

-----------------------------------+-----------------------------------------------*------------------------------------------------ 

020305/00 CDW G O V E ~  INC. 

020537/00 CLARK, JENNIE 

1 01-0000-0-4400-472-0000-2700-014000 NN F 276.83 254.30 
TOTAL PAYMENT AMOUNT 254.30 254.30 

PV-171063 02/07/2017 LOST CHECK REPLACEMENT 01-0000-0-2100-238-4760-1000-000-740 
TOTAL PAYMENT AHODWl' 1,722.23 

019631/00 CLTA CONFERENCE REGISTRATION 

1690 PO-171611 02/09/2017 CONF 2/16-2/19 1 01-0000-0-5200-472-0000-2700-014-000 NN F 405.00 
TOTAL PAYMENT W U N T  405.00 

018613f00 DE HOYOS, VERONICA 

1853 PO-171588 02/06/2011 MIELROE-JAN17 1 01-5630-0-5800-601-1421-1000-017-000 NW F 1 4 9 . A O  
TOTAL P A W  RKIUNT 149.80 

596 FW-1'10515 02k06/2017 mileage 1 01-0000-0-5210-105-0000-7200-005-000 m F 46.00 
1892 #)-171583 02/09/2017 OCT-JAN MILEAGE 101-0000-0-5210-105-0000~7200~005~000 NN P 21.09 

TOTAL PAYMENT AMOtRfT 67.17 * 

018277/00 EASTER SEAL SOCIETY OF CA. INC 

1035 PO-170887 02/09/2017 DEClC 1 01-6500-0-5800-102-5750-1100-002-000 NN P 2,790.00 2,790.00 
TOTS PAYMENT AW)[INT 2,790.00 2,790.00 
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81 CENTER UNIFIED SCHOOL DIST. 
02-09-17 

ACCOUNTS PAYABLE PKELIST J08 APY500 H.02.05 02/09/17 PAGE 5 
BATCH: 0041 2-9-17 cc Open 
mnn, : 01 GENGRAL FmJD 

Vendor/Addr Remit name Tax I D  num Deposit type ABA num Account nun 
Req Reference Date Deecription FD RESO P OBJE SIT GOAL FUNC RES DEP T9W Liq A n t  Net Am~unt  .................................................................................................................................... 

014204/00 LAMONT SIMS 

1883 W-171598 02/09/2017 jan mileage 1 01-5630-0-5800-601-1421-1000-017-000 NN F 32.10 32.10 
TOTAL PAWENT AMOUNT 32.10 32.10 

014389/00 ZlOmlVA, YELENA 

903 PO-170788 02/09/2017 TRIP 1038 1 01-0000-0-5800-112-0000-3600-007-000 NM P 
TOTAL P A W  AMOm 9.42 

021914/00 LOY MATPISON ENTERPRISES - 
022406!00 MAXIM HEALTHCARE SEJZVICES INC 

1 01-0000-0-5800-102-0000-3140-003-000 MO P 1.169.30 1,169.30 
1 01-0000-0-5800-102-0000-3140-003-000 NN P 3,128.00 3,128.00 

TOTAL PAYMENT AMOUNT 4 ,297.30  4,297.30 

020602/00 MCGRAW HILL SCHOOL EDOCATZON 

1734 PO-171494 07/08/2017 93324945001 

022590tOO MICWGL JONES 

1012 PO-170871 02/09/2017 TRIP 1142 

016087/00 MICHAEL'S TRANSPORTATION SERV. 

1655 #)-171422 02/09/2017 95534 

1 01-0000-0-5800-472-1110-1000-014-000 NN F 300.00 300.00 
TOTAL PAYMENT M f M T  300.00 300.00 

1 01-0000-0-5800-112-0000-3600-007-000 NN P 9.04 9.  M 
TOTAL PAYMENT A)*)ONF 9.04 9.m 

1 01-0000-0-5800-112-0000-3600-007-000 NN P 3,240.00 3,240.00 
TOTAL PAYMENT AK)UNT 3,240.00 ' 3,240.00 



81 CENTER UNIFIED SCHOOL DIST. 
02-09-17 

ACCOUNTS PAYABLE PRGLIST J88 APYSOO H.02.05 02/09/17 PAGE 6 
BATCH: 0041 2-9-17 << Open +a 
RJND : 01 GEnERRL FUND 

Vendor/Addr Remit name Tax ID num Deposit type ABA nun Account num 
Req Reference D a t e  Description FD RESO P OBJE S I T  GOAL W C  RES DEP T9MP Liq Amt Net Armvnt 

------------****-------------------**--------------------*-----------------------------------+------*---**-------------***---**----- 

019059/00 MILLGNNTIIM TERMITE L PEST 

015787/00 O'REILLY AOTO PARTS 

017576/00 OFFICE DEPOT 

1 01-0000-0-5500-106-0000-8110-007-000 NN P 91.00 91.00 
1 01-0000-0-5500-106-0000-8110-007-000 NN P 57.00 57.00 
1 01-0000-0-5500-106-0000-8110-007-000 NN P 59.00 59.00 

TOTAL PAYMENT AMOUNT 207.00 207.00 

1 01-0000-0-4300-112-0000-3600-007000 NN P 601.01 601.01 
TOTAL PAYMENT AMOUNT 601.01 601.01 

1784 Pa-171517 02/09/2017 897795822001 1 01-0000-0-4300-238-1110-1000-010-000 NN P 1.19 
1784 PO-171517 02/09/2017 897795021001 1 01-0000-0-4300-238-1110-1000-010-000 NN F 151.50 
1786 PO-191518 02/09/2017 897793351001 1 01-6300-0-4300-238-1110-1000-010-000 NN F 98.68 
1817 PO-171537 02/09/2017 898340971001 1 01-0000-0-4300-238-1110-1000-010-000 NN F 205.49 
1833 PO-171550 02/08/2017 899643529001 1 01-0000-0-4300-472-1260-1000-014-000 NN F 387.89 
1848 PO-171565 02/09/2017 8996360540001 1 01-0000-0-4300-106-0000-8200-007-000 NN F 183.91 

TOTAL PAYMENT AMOUNT 1,148.56 * 

1903 PO-171615 02/09/2017 RGfMBORSQIENT 1 01-0000-0-5200-472-0000-2700-014-000 NN F 69.62 
TOTAL PAYMENT AMOUNT 69.62 * 

020192~00 PITNEY BOWS INC 0 

1713 PO-171481 02/09/2017 1003126323 1 01-0000-0-4300-105-0000-7200-005-000 NN F 434.00 
TOTAL PAYMENT AMOUNT 434.08 

1 01-5640-0-5800-103-0000-3140-003-000 PIN P 474 .70 
1 01-5640-0-5800-103-0000-3140-003-000 NN P 73.04 
1 01-5640-0-5000-103-0000-3140-003-000 NN P 136.05 

TDTAL PAYMENT A M O m  683.79 ' 



81 CENTER UNIFIED SCHOOL DIST. 
02-09-17 

ACCOUNTS P A Y N U  PRELIST J08 APY500 H.02.05 02/09/17 PAGE 7 
BATCH: 0041 2-9-17 cc Open >s 
FtMD : 01 G- FIIWD 

Vendor/Addr Remit name Tax ID num Deposit type ABA num Account num 
Req Reference Date Description FD RESO P OBJ6 SIT GOAb FUNC RES DEP T9MP Liq Amt N e t  Amount 

- * - - - - - - * * - - - - - - - - - - ~ * - - - ~ - * - - - - - ~ * - - - - - - - - - - - - ~ - - - - - - - - - - - ~ ~ - - - - - - - - - - - ~ ~ - * - - - - - - - - ~ - - ~ - - ~ ~ - - - - - - ~ ~ - - ~ ~ ~ - - - - - - - * ~ - - ~ ~ - - - * - - - - ~ - - - - -  

021194/00 PRUDENTIAL 0- SOPPLY INC 

1 01-0000-0-5600-112-0000-3600-007-000 NN P 67.87 67.87 
?UTAL PAYMENT AMDOWE 67.87 67.87 

1904 PO-171616 02/07/2017 REIMBUPSEMRIT 1 01-0000-0-5200-472-0000-2700-014-000 NN F 
TOTAL PAYMENT AMOUNT 67.05 

010264/0Q SA- BEE 

1920 PO-171608 02/07/2017 00772480 

020981/00 SAVE MART SUPERWGUETS 

1 01-0000-0-4300-105-0000-7200-005-000 NN F 232.96 232.96 
TOTAL PAYHENT AWUNT 232.96 + 232.96 

1 01-0000-0-4300-201-0000-7150-002-000 NN P 18.47 18 -47 
1 01-6500-0-4300-102-5750-3,110-002-00 HN P 43.62 43.62 

TOTAL PA- W m S T  62.09 + 62.09 

PV-171062 02/06/2017 FEBRUARY DENTAL PREMIUM 01-0000-0-9552-000-0000-0000-000000 NN 
TOTAL PAYMENT AMOUNT 52,492.53 ' 

022385j00 SILVERMRN, TODD 

1887 PO-171601 02/09/2017 TRAVEiL EXPENSE 1 01-5640-0-5200-601-1369-1000~017~000 NN F 260.72 
TOTAL PAYMENT A M O m  260.72 



01 C6NTER UNIFIED SCHOOL DIST. 
02-09-17 

ACCOUNTS PAYABLE PWLIST J88 APY500 H.02.05 02/09/17 PAGE 0 
BATCH: 0041 2-9-17 cc Open >> 
FUND : 01 G m m k L  m 

Vendor/Addr R e m i t  name Tax I D  num Deposit type AaA num =count num 
Req Reference Date Description FD RESO P OBJE SIT GOAL FflNC RES DEP TJMP Liq Amt Net Amount ------------------------------------------------------------------------------------------------------------------------------------ 

010263/00 $MUD 

112 PO-170179 02/09/2017 7000000347 1 01-0000-0-5510-106-0000-8110-007-000 NN P 50.243.56 50,243.56 
TOTAL PAYMENT AMOUNT 50.243.56 50,243.56 

1710 PO-171461 02/09/2017 ARINV-490594 1 01-0000-0-5800-472-1110-1000-014-000 NN F 148.58 
mTAL PAYMENT MUM' 148.50 ' 

018967/00 SPRINT CUSTOMER SERVICE 

374 PO-110336 02/08/2017 811116315-183 1 01-0000-0-5930-101-0000-71SO-002-000 NN P 94.12 
533 lW-170461 02/08/2017 811116315-163 1 01-0000-0-5930-472-0000-2700-014-000 NN P 0.32 
733 W-170626 02/08/2Q17 811116315-183 1 01-0000-0-5930-115-0000-7700-007-000 NN P 70.84 
493 W-170653 02/08/2017 811116315-183 1 01-0000-0-5930-102-0000-3140-003-000 NN P 19.10 
1514 PO-171297 02/08/2017 011116315-103 1 01-0000-0-5930-106-0000-0110-007-000 PIN P 447.29 
1601 PO-171442 02/08/2017 811116315-183 1 01-0000-0-5930-102-0000-3140-003-000 NN P 104.01 

TOTAL PAYMENT A M O W  024.71 • 

020252/40 STAPLES BUSXNESS AI)VANTAGE I 
1765 W-171505 02/09/2017 3327794450 1 01-0000-0-4300-472-1600-1000-014-000 NN P 170.28 
1765 PO-171505 02/09/2017 3327992444 f 01-0000-0-4300-472-1600-1000-014-000 IRJ F 344.37 
1779 PO-171514 02/09/2017 3320120077 1 01-3410-0-4300-472-1110-1000-003-000 NN F 360.50 

TOTAL PAYMENT AMOUNT 076.83 ' 

014079f00 THYSSENKRtlPP ELEVATOR COUP 

1 01-0150-0-5600-106-0000-8110-007-000 NN P 163.12 163.12 
1 01-8150-0-5600-106-0000-8110-0077000 NN P 2,067.10 2,067.10 

TOTAL PAYMENT AMOUNT 2,230.30 2,230.30 



8 1  CENTER DNIFIED SCHOOL DIST. 
02-09-17 

ACCOUNTS PAYABLE PRELfST JBB APYSOO H.OP.05 02/09/17 PAOE 9 
BATCH: 0041 2-9-17 << open 
FtMf) : 0 1  URmRm FOND 

Vendor/Adde R e m i t  Mlne Tax ID num Deposit type RBA num Account nun 
Req Reference Date Description FD RESO P OBJE SIT GOAL FOUC R6S DEP T9MP L i q  Anrt Net Amount 

---------------------------------------------------------------------*-------------------------------------------------------------- 

010519/00 TIM'S MUSIC - 
1 01-0000-0-5600-472-0000-2700-014-000 NN F P2.Z.53 210.51 

TOTAL PAYMENT AMOUNT 210.51 210.51 

1766 W-171511 02/08/2017 0505336-IN 2 01-0000-0-4400-472-1655-1000-014-000 NN F ] . .745.00 1,745.00 
TOTAL PAWENT AMOUNT 1,745.00 1,745.00 

011554/00 TRACTOR SUPPLY CO 

55 PO-170053 02/09/2017 6035301203476674 1 01-0000-0-4300-106-0000-8110-007-000 N'N P iE-4.96 
TOTAL PAYMENT AMOUNT 154.96 

016370f00 TWIN RIVERS UNIFIED SCH DIST 

817 PO-170741 02/09/2017 171318 1 01-0000-0-5800-105-0000-8300-005-000 NN P 11,833.33 11,033.33 
TOTAL PAYMENT AMOWT 11,833.33 * 11,833.33 

1 01-0000-0-4300-106-0000-0200-007-000 NN F 159.47 
M T A L  PAYMENT M t M T  164 -39 

TOTAL FTJND PAYMENT f51.255.54 +* 
TOTAL OSE TAX A)rl3UNT 81.76 



81 CENTER MIBIED SCHOOL DIST. 
02-09-17 

ACCOUNTS PAYABLE PRELIST J8e APY500 H.02.05 02/09/17 PAGE 10 
BAT(31: 0041 2-9-17 cc Open >r 
FUND : 09 CHARTER SCHOOLS 

Vendor/Addr Remit name Tax ID nurn Deposit type AaA num Account num 
Req Reference Date Description FD RESO P OBJE SIT GOAL TUNC RES DEP TYMP Liq Amt Net Amaunt 

---------------*------------------------**----*--------------------------------*--------------------*-------------------------*-*--- 

010669/00 ALHAMBRA 6 SIERRA SPRINGS 

456 PO-170397 02/09/2017 4779099012617 1 09-0700-0-4300-503-1110-1000-018-000 NN P 52.63 52.63 
TOTAL PAYMENT AMDUNT 52.63 52.63 



81 CENTER UNIFIED SCHOOL DIST. 
02-09-17 

ACCOUNTS PAYABLE PREtIST J88 APYSOO H.02.05 02/09/17 PAGE 11 
BATCH: 0041 2-9-17 cc Open rr 
FUND : 11 ADULT H)OCATION FmD 

Vendor/Mdr Remit name T a x  ID num Deposit type ABA nun -count num 
R e q  Reference Date Description FO RESO P OBJE SIT GOAL FUNC RE3 DEP T9MP Liq Aint Net AmrunC 

-----------**---------*--*---------------------------------**----------------***--------------.----*--*-*------*--*---------*------- 

016320/00 COLLIER, AtYSON 

la85 PO-171599 02/09/2017 travel expense 1 11-6391-0-5200-601-4130-1000-017-000 NH F 496.30 498.30 
TOTAL PAYMENT -LINT 498.30 ' 490.30 

015172/00 FRENCH, DAVID L. 

w-171064 02/09/2017 travel expenses 11-6391-0-5200-601-4130-1000-017-000 N?J 
TOW- PAYMENT 801.92 

016750/00 JUST SEND I T  POSTAL CENTER 

1 11-6391-0-5000-601-4130-1000-017-000 NN P 
TOTAL PAYMENT AMDUNT 70.00 * 

TOTAL FUND PAYMENT 1,370.22 **  



81 CENTER [INIFID SCHOOL DIST. 
02-09-17 

ACCOUNTS PAYABLE PRELIST J88 APY500 H.02.05 02/09/17 PAGE 12 
BATCH: 0041 2-9-17 sc open 

POND : 13 CAFETERIA FOND 

Vendor/Addr Remit name Tax ID nun, Depoeit type ABA num ~ccount num 
R e q  Reference D a t e  Description FD RESO P OBJE SIT GOAL FWNC R69 D5P T3MP L i q  Amt N e t  h u n t  ------------------------------------------------------------------------------------------------------------------.----------------- 

020098/00 BIG TRAY - 
018528/00 BDlT,  JORDAN 

1874 PO-171~91 02/09/2017 refund 1 13-5310-0-8634-000-0000-0000-000-000 NN F 37.10 37.10 
TOTAL PA- AMOUNT 37.10 37.10 

011205/00 COLTURE SHOCK YOGORT 

022586i00 DhP Creamery 

016670100 FATCRT BAKERY 

100 PO-170110 02/09/2017 12330 

018967/00 SPRINT CUSTOMER SERVICE 

123 PO-170114 02/08/2017 811116315-183 

1 13-5310-0-4700-108-0000-3700-007-000 BN P 107.00 107.00 
TOTAL PAYMENT AMOUNT 107.00 107.00 

1 13-5310-0-4700-108-0000-3700-007-000 NN P 2,100.00 2.100.00 
TOTAL PAYMENT AMOUNT 2,100.00 2,100.00 

1 13-5310-0-5930-108-0000-3700-007-000 NN P 
TOTAL PAYMENT AMOUNT 4.78 * 

1 13-5310-0-8634-000-0000-0000-000-000 NN F 
TOT& PAYMENT AMOW 2.75 



ACCO~STS PAYABLE PRELIST ~ e e  APY~OO n.02 .os 02/09/17 PAGE 13 
BATCH: 0041 2-9-17 <c Open rr  
FOND : 13 CAFETERIA FUND 

Vendor/Addr R e m i t  name Tax ID num Depaeit type A3A num Account num 
Reg Reference Date Deecription fD RESO P OBJZ SIT T OOAtC R E -  DIP T9HP Liq Amt Net Amount 

---------------------------------------------------------------------------------------*-------------------------------------------- 

TOTAL FUND PAYMENT 14,712.29 '* 14,712.29 
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8 1  CENTER UNIFIED SCHOOL DIST. 
2-16- 2017 

ACCOONTS PAYABLE PRELIST J292 APY500 H.02.05 02/16/17 PAGE 2 
BATCH: 0043 02-16-17 cc Open >> 
PUND : 0 1  GENERAL FUND 

Vendor/Addr Remit name Tax ID nm Deposit type ABA num kcount num 
Req Reference Date Ibscription FD RBSO P 0856 SIT GOAL PfMC RES DEP T9MP Liq Amt Net Amount 

-----------~*~----~~---------***~------------------------**------------------------*----------------*-*-----*-*-----~-~---------**--  

016106/00 BERGER, CHRISTINE 

1955 PO-171649 02/15/2017 REIMB SUPPLIES 1 01-6500-0-4300-102-5770-1110-002-000 NN F 89.03 09.03 
TOTAL PAYMENT Am3[M. 69.03 89.03 

010150/00 BVRKETTS OFFICE SUPPLIES 

019750j80 CAPITAL PROGRAM MOMT INC 

621  PO-170542 02/16/2017 Y25 

021678i1)O CAPITOL AWEMY 

010575100 CAPIML CLUTCH C BWU[E INC. 

1 01-0000-0-4300-105-0000-7200-005-000 NN P 
1 01-0000-0-4300-105-0000-7200-005-000 NN F 

TOTAL PAYMENT AMOUNT 136.43 * 

1 01-8150-0-4300-106-0000-8110-007-000 NN P 719.77 719 -77  
TOTAL PAYMENT AMOUNT 719.77 719.77 

1 01-6230-0-5800-106-9623-8500-007-000 NN P 3,162.75 3,182.75 
TOTAL PAWENT AWQNT 3.182.75 3,182.75 

1 01-6500-0-5800-102-5750-1180-002-000 NN P 400.00 400.00 
1 01-6500-0-5800-102-5750-1180-002-000 NN P 3,154.32 3,254.32 

MTAL PAYMENT M U N T  3,654.32 ' 3,654.32 

1 01-0000-0-4300-112-0000-3600-007-000 NN P 433.16 433.16 
1 01-0000-0-4300.112-0000-3600-007-000 NN P 50.30 58.30 

TOTAL PAYMENT AMOUNT 491.46 491.46 

1 01-0000-0-5800-112-0000-3600-007-000 NY F 3,112.50 3,112.50 
TOTAL PAYMENT AMOUNT 3,112.50 3,112.50 



81 CENTER UNIFIED SCHOOL DIST. 
2-16-2017 

ACCOUNTS PAYABLE PRELIST 5292 APYSOO H.02.05 02/16/17 PAGE 3 
BATCH: 0043 02-16-17 cc Open r> 
FDND : 01 GizmJuu Ftmn 

Vendor/Addr Remit name Tax I D  num Depoaie type ABn num Account num 
Req Reference Date Deacriprion FD RESO P OBJ'E S I T  FOUC RES DEP T9MP Liq Amt N e t  Amaunt 

- - - - * - - - - - ~ - - * - - - - * - * - - - ~ ~ - * - - - - - * * - - - - - - ~ - - - - - - - - - - - - - - - ~ * * - - - - - - - - - - - - ~ ~ * * - ~ ~ - - - - - - ~ ~ ~ ~ - - - - * - - - - - - - ~ ~ * * * - - ~ ~ ~ - - - - ~ ~ ~ - ~ ~ ~ ~ ~ ~ ~ - - - - - -  

020305/00 C D W  GO- INC.  

1 01-6500-0-4400-102-5001-2700-002-000 NN F 325.84 325.84 
1 01-0000-0-4300-115-0000-7700-007-000 NN F 459.20 459.20 

TOTAL PA- AMOUNT 785.04 '185.04 

1211 W-171037 02/15/2017 JAN MILEAGE 1 01-0000-0-5210-102-0000-3140-003-000 NN P 
TOTAL PAYMENT AMOUNT 38.04 ' 

015766/00 CHRMBERLUN, JOE MAllWEW 

1905 PO-171645 02/15/2017 R E I B  FOOD 1 01-6305-0-4300-472-1110-1000-014-000 NN F 115.45 
TOTAL PAYMENT A P W m  115.45 

013928/00 CINTAS LOCATION 622 

010236/00 CREATIVE BUS SALES 

1 Ol-0000-0-5900-lll-OODO-8200-007-000 NN P 174.05 
1 01-0000-0-5800-111-0000-8200-007-000 NN P 175.37 

TOTAL PAYMENT AMOUNT 349.42 ' 

1 01-0000-0-5525-106-0000-8110-007-000 NN P 100.00 100.00 
1 01-0000-0-5525-106-0000-8110-007-000 NN P 200.00 200.00 

TOTAL PAYMENT AMOUNT 300.00 300.00 

1 01-0000-0-6400-112-0000-3600-007-000 NN P 73,023.05 73,029.05 
1 01-0000-0-6400-112-0000-3600-007-000 NN P 73,029.05 73,029.05 

MTAL PA= AMOUNT 146,058.10 * 146,058.10 

1956 Po-171650 02/15/2017 REIMB GLOVES 1 01-6500-0-4300-102-5750-1110-002-000 NN F 19.22 
TOTAL PA- AMOUNT 19.22 



81 CENTER UNIFIED SCHOOL DIST. 
2-16-2017 

ACCOUNTS PAYABLE PRGLIST 3292 APYSOO H.02.05 02/16/17 PAGE 4 
BATCH: 0043 02-16-17 <C Open => 

F r n  : 01 GENERAL E m D  

Vendor/Addr Remit name Tax ID num Deposit type ABR nun Account num 
Req Reference Date Description FD RESO P OBJB SIT GOAL FONC RES DEP T9HP Liq Amt Net Amount 

- - - - - - -* - - - - - - - - - - -* -* - - - - - -* - - - - - - - - - - - - - - - - - -* - - - - - - - - - - - - - - - - - - - -* - - - - -*~~-- - - -~**- - - - - -**** - - -~~-- - - - - - - -~~-- - - -~**- - - - - - - - -~***  

015800/00 DISCOUNT SCHOOL SOPPLY 

1776 PO-171541 02/16/2017 D23708250102 1 01-5640-0-4300-601-1369-1000-017-Om2 NN F 267.03 267.73 
TOTAL PAYMENT W U N T  267.73 267.73 

010336100 ECOTECH PEST MANAOPlENT M C  - 
010590/00 ELECTRON= EXPRESS 

1834 PO-171551 02/14/2017 552124 

O10592{00 EWING IRRIQATION PRODUCTS 

1224 PO-171050 02/16/2017 2776047 

022347t00 GIVE SOMETHING RACK 

017710~00  GUIDING HANDS WC.  

010602/00 HX-LING ELECTRICAL h MECH 

1270 PO-171089 02/15/2017 10516037 

1 01-0000-0-4300-472-0000-2700-014-000 NN F 
TOTAL PAYMENT Am3tWT 26.62 ' 

1 01-0000-0-4300-106-0000-8110-007-000 NN P 
TOTAL PAYMENT AMOUNT 61.50 ' 

1 01-7220-0-4300-472-1110-1000-014-000 NN P 1.937.13 
101-7220-0-4300-472-1110-1000-014-000 NN F 28.06 
101-0000-0-9320-000-0000-00000-000-000 NN P 2,719.09 
1 01-0U00-0-4300-472-1110-1000-014-000 NN F 55.99 
I Ul-0000-0-4300-472~1500-1000-014-000 NN F 276.94 

TOTAL PAYMENT AMOUNT 4,716.05 

1 01-6500-0-5800-102-5750-1180-002-000 NN P 180.00 180.00 
1 01-6500-0-5800-102-5750-1180-002-000 NN P 6,469.71 6,469.71 
1 01-6500-0-5800-102-5750-1100-002-000 NN P 300.00 300.00 

TOTAL PAYMENT AMOUNT 6,949.71 6 ,949.71  

1 01-0000-0-4300-112-0000-3600-007-000 NN P 495.01 495.01 
TOTAL PAYMENT AMOUNT 495.01 • 495.01 



81 CENTER ONIFIED SCHOOL DIST. 
2-16-2017 

A C M W S  PAYABLE PRELIST 5292 APY5OO H.02.05 02/16/17 PAGES 5 
BATCH: 0043 02-16-17 cc Open >> 
Fmrn : 01 GENmuiL Fum 

Vendor/Addr Remit name Tax I D  num Deposit type ABA num ~ c c o u n t  num 
Req Reference Date Deecription FD RESO P OBJE SIT GOAL FONC RES DEP T9MP L i q  ARC N e t  Amount ----------------------------------------------------------------------------------------------------------------------.------------- 

010830/00 HOLT OF CALIFORNIA 

1946 FU-171633 02/15/2017 W4426601 1 01-8150-0-4300-106-0000-8110-007-000 NN P 296+3I 296.32 
TOTAL PAYMENT AMOUNT 296.32 * 296.32 

017002/00 HOME D E W  CRSDIT SERVICES 

021343100 HUNTER, CORTIS 

017899/00 LAUSON, BECKY 

444 PO-170386 02/15/2017 JAN MILEAOE 
1357 PO-171644 02/15/2017 CANDY FOR UIG 

1 01-0000-0-4300-106-0000-8110-007-000 NN P 
1 01-8150-0-4300-106-0000-8110-007000 NN P 
1 01-8150-0-4300-106-0000-8110-007-000 NN P 
1 01-8150-0-4300-106-0000-8110=007-000 NN P 
1 01-8150-0-4300-106-0000-8110-007-000 NN P 
1 01-8150-0-4300-106-0000-8110-007-000 NN P 
1 01-8150-0-4300-106-0000-8110-007-000 NN P 
1 01-8150-0-4300-106-0000-8110-007-000 MJ P 
1 01-8150-0-4300-106-0000-8110-007-000 NN P 
1 01-8150-0-4300-106-0000-8110-007-000 NN P 
1 01-8150-0-4300-106-0000-8130-007-000 NN P 
1 01-8150-0-4300-106-0000-8110-007-000 N'N P 
1 01-8150-0-4300-106-0000-E110-007000 N?J P 
1 01-8150-0-4300-106-0000-8110-007-000 NN P 
1 01-0150-0-4300-106-0000-8110-007-000 liN P 

TOTAL PAYMENT W U N T  1,104.85 * 

1 01-0000-0-5200-472-0000-2700-014-000 NN P 
TOTAL PAYMENT AMOUNT 54.57 

1 01-0000-0-4300-312-0000-3600-007'000 NN P 57.32 
TOTAL PAYMENT AMOUNT 57.32 

1 01-0000-0-5200-103-0000-2110-003-000 N P 61.53 
1 01-0000-0-4300-103-0000-2110-003-000 N P 9.98 

TOTAL PAYMENT AMOUNT 71.51 



81 CENTER UNIFIEO SCHWL DIST. 
2-16-2017 

ACCOUNTS PAYABLE PREtIST J292 Amr500 H.02.05 02/16/17 PAGE 6 
BATCH: 0043 02-16-17 CC open >> 
FONO : 01 GENERAL F[]ND 

Vendor/Rddr Remit name Tax ID nun Deposit type ABA nun Account num 
Req Reference Date Description FD RESO P OBJE S I T  OaAL FONC RES DEP T9MP Liq A~nt  Net Amounc 

--------------------------------------------**------------------*-----------------------***---*------------------------------------- 

017071/00 MAROARfTA I. MORENO 

1967 PO-171657 02/15/2017 RE- FT FEE 1 01-6500-0-5800-102-5770-1110-002-000 NN F 12.00 12.00 
TOTAL PAYMWT AMDUNT 12.00 12.00 

016007/00 MICHAEL'S TRANSWRTATION SERV. 

015517tOO MORRIS, V I W  

1931 PO-171662 02/16/2017 REIMB SUPPLIES 

017576lQ0 OFFICE DEPOT 

101-0000-0-5800-112-0000-3600-007-000 NN P 3,815.25 5,670.00 
TOTAL PAYMENT W U N T  5,670.00 5,670.00 

1 01-0000-0-4300-371-1110-1000-012-000 N F 
TOT* PAYMENT AMOUNT 91.27 

1 01-0000-0-4306-371-1110-1000-012-000 NN F 
1 01-6500-0-4300-102-5770-1110-002-000 NN P 
1 01-6500-0-4300-102-5770-1110-002-000 NN F 
1 01-0000-0-4300-238-1110-1000-010-000 NN F 
1 01-6300-0-4300-238-1110~f000-010-000 NN F 
1 01-0000-0-4300-238-1110-1000-010-000 NN F 
1 01-6300-0-4300-238-1110-1000-010-000 NN F 

PAWENT AMOUNT 651.46 * 

022285jOO PLACER COUNTY OFFICE OF EDOC 

1973 PO-171663 02/16/2017 AR17-00998 1 Ol*OOOO-0-5200-101-1110-1000-002-995 NN F 1.000.00 1,000.00 
TOTAL PAYMENT AMOUNT 1,000.00 * 1,000.00 

021401{00 PRACTI-UG INC - 
264 PO-170230 02/15/2017 337207 1 01-5640-0-5900-103-0000-3140-003-000 NN P 
264 W-170230 02/15/2017 337234 1 01-5640-0-5800-103-0000-3140-003-000 NN P 

mAL PAYMENT AMDUNT 121.10 



UNIFIED SCHOOL DIST. ACCOfMTS PAYABLE PRELIST 5292 APYSOO H.02.05 02/16/17 PAGE 7 
%ATCH: 0043 02-16-17 cc Open .r 

RIND : 01 GEtJER4L FVND 

Vendor/Add. R e m i t  name Tax ID num Deposit type ABA num ?ccount num 
Req Reference Date D e s c r i p t i o n  FD RESO P OBJE SIT GOAL GOAtC RES DEP T3M@ L i q  Amt Net Amount 

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  

021194/00 PRUDENTIAL OVUUlLL SUPPLY INC 

010315/00 SAC 00 OFFICG OF ELI FIN SVCS 

1966 PO-171656 02/15/20n 171056 

01514lJOO SAC -OWLITAN AIR QMLITY 

1976 PO-171664 02/16/2017 1617-04-00040 

1 01-0000-0-5800-105-0000-7200-005-000 NN F 15,000.00 15,000.00 
lWTAL PAYMENT AUOUNT 15.000.00 15,000.00 

1 01-0000-0-5800-112-0000-3600-007-000 NN F 1,181.00 f.181.00 
TOTAL PAYMENT AK)W 1,181.00 1,181.00 

1954 PO-171648 02/15/2017 CLUNUWN6775159 1 01-0000-0-5200-103-0000-2110-003-000 NN F 100.00 100.00 
TOTAL PAYMENT AMOUNT 100.00 * 100.00 

014870/00 SACRAMENTO COUNTY OFFICE OF 

020981100 SAVE MART SUPERWiMETS 

605 PO-170526 02/16/2017 2581557 

1 01-0000-0-5800-234-1110-1000-OOB-000 NN F 3,000.00 3,000.00 
1 01-0000-0-5800-234-1110-1000-008-000 NN F 750.00 750.00 

TOTAL PA- AMD[]NT 3,750.00 3,750.00 

1 01-0000-0-5520-106-0000-8110-007-000 N P 036.69 836.69 
MTAL PAYMUtI' AMDUNT 836.69 836.69 

1 01-6500-0-4300-102-5750-1110-002-000 NN P 
nrPAt PAYMENT W U N T  30.61 



81 CENTER WNIPIED SCHOOL DIST. 
2-16-2017 

ACCOUNTS PAYABLE PRELIST 3292 APY5OO H.02.05 02/16/17 PAGE 8 
BATCH: 0043 02-16-17 cc Open zr 

FUND : 01 GENERAL F[IND 

Vendor /Addr Remit name Tax ID nun Deposit type ABA num Account nun 
Req Reference Date Description ED RESO P OBJE SIT GOAL fDNC RES DEP T9MP L i q  Amt Net Amount 

--------_-----------------*---------------------*--------------+---------------------------------------------*---------------------- 

018788/00 SCHOOL FIX 

1 01-0000-0-4300-475-3200-2700-OT5-0000 NN F 51.34 51.34 
TOTAL PAYMENT AMOUNT 51.34  • 51.34 

010297fOO SCHOOL SERVICBS OF CALXFORWIA - 
1041 W-170895 02/16/2017 W093482-IN 1 01-0000-0-5200-105-0000-7200-005-000 NN F 410.00 410.00 
1733 PO-171471 02/16/2017 W093481-IN 1 01-0000-0-5200-120-0000-7110-000-000 NN F 205.00 205.00 

TOTAL PAYMENT AMOm 615.00 615.00 

010376/00 SLAKEY BROS. INC. 

32 W-170031 02/16/2017 80415650-00 1 01-8150-0-4300-106-0000-8110-007-000 NN P 782.88 782.88 
TOTAL PAYMENT AMOUNT 782.88 ' 782. BB 

019232/00 SPEECH CORNER 

1078 PO-171594 02/16/2017 12351 1 01-5640-0-4300-601-0nOO-3150-017-094 YN F 144.93 134.93 
TDTAL PAYMENT AMOUNT 134.93 ' 134.93 
TOTAL USE TAX AW3UtiT 10.46 

101-0000-0-5515-106-0000-0110-007-000 NN P 15.390.04 15.390.00 
TOTAL PAYMENT AMOUNT 15,390.00 * 15,390.00 

020252/00 STAPLES BUSINESS -AGE - 
018066/00 SUPER DUPER INC. 

1777 W-171542 02/16/2017 222779- 1 01-5640-0-43DO-601-0000-3150-017-094 YN F 529.86 
TOTAL PAYMENT AMOUNT 491.75 
TOTAG USE TAX AMOUNT 3e.11 



61 CENTER UNIFIED SCHOOL DIST. 
2-16-2017 

ACCODNTS PAYABLG PRELTST J292 APY5OO H.02.05 02/16/17 PAGE 9 
BATCH: 0043 02-16-19 cc open +> 

FUND : 01 GENERA(. FfRSD 

Vendor/Addr Remit name T a x  ID num Deposit type ABA n w  Account num 
Req Reference Date  Description FD REsO P OBJE SIT GOAL FUNC RES DIP T9MP Liq Amt N e t  Amount 

---__--_-*--___-___----------------*----*-----*----------------------------------------------------------------------*-----*-------- 

011357/00 TAP PLASTICS INC 

1585 PO-171364 02/16/2017 394037 1 01-0000-0-5800-472-0000-2700-014-000 NN P 192.59 192 -59 
1958 PO-171651 02/15/2017 TABLE TOP 1 01-7220-0-4300~472-1110-1000-014-000 NN F 696.86 696.06 

TOTAL PAYMENT AMOUNT 889.45 889.45 

1932 PO-171647 02/15/2017 X I M B  SUPPLIES 1 01-0000-0-4300-371-1110-IOOD-012-000 NN F 24.03 24.03 
TOTAL PAYMENT AMOUNT 24.03 * 24.03 

010294/00 TROPHY DEPOT 

1072 PO-171562 02/16/2017 1463650 

018567f00 TRULITE GLASS 6 ?WJt4INUM SOL. 

35 PO-170034 02/16/2017 121005428 

018926/W UC REGENTS 

1396 W-171196 02/15/2017 DO09 

011190J00 DNIVERSRLSPECIALTIES INC 

015191/00 WACHOB, CYNTHIA 

165 W-170144 02/15/2017 JAN MILEA(3E 

1 01-0000-0-4300-371-1110-1000-012-000 YN F 635.31 589.97 
TOT= PAYMENT AWUNT 509.97 589.97 
TOTAL USE TAX M U N T  45.72 

1 01-0000-0-4300-106-0000-8110-007-000 NN P 
MTAL PAYMENT AMOUNT 405.08 

1 01-4035-0-5200-103-1110-1000-003-000 NN F 
TOTAL PAYMENT AMaUNT 195.00 * 

1 01-8150-0-4300-106-0000-8110-007-000 NN P 213.57 213.57 
1 01-8150-0-4300-106-0000-8110-007-000 NN P 142.09 142.89 

TOTAL PAWENT nm)UIil' 356 -46 356.46 

1 01-6500-0-5200-102-5060-2110-002-000 N P 162.48 162.48 
TOTAL PAYMENT AMOUNT 162.48 162.48 

II)TAL FU?4D PAYMENT 241,848.00 ** 
TOTAL USE TAX AMOUNT 112.58 



81 CENTER UNIFIED SCHOOL DIST. 
2-16-2017 

ACCUWS PAYABLE PRELIST 3292 APYSOO H.02.05 02/16/17 PAGE 10 
BATCH: 0043 02-16-17 ec Open 
rmEm : 11 ADULT EDUCATION FUND 

Vendor/Addr Remit name Tax ID nun Deposit type ABA num Account num 
Req Reference Date Description FD RESO P OBJE SIT OOAL FUNC R6S DEP T9W Liq Amt Net Amuunt 

.................................................................................................................................... 

016320/00 COLLIER, ALYSON 

1930 PO-171629 02/15/2017 TRAVEL EXPENSE 1 11-6391-0-5200-601-4130-1000-017-000 NN P IM .CO 205.00 
TOTAL PAYMWT AMOUNT 205.00 205.00 

TOTAL PAYMENT 205.00 ** 205.00 



81 CENTER UNIFIED SCHOOL DIST. 
2-16-2017 

ACCOONTS PAYABLE PRELIST J292 APYSOO H.02.05 02/16/17 PAGE 11 
BATCH: 0043 02-16-17 c< Open >> 

FUND : 12 CHILD DEVEfaPMEN FUND 

Vendor/Addr Remit name Tax ID num Deposit type ABA num Account num 
Req Reference Date Description FD FlESO P OBJE SIT OOAL FONC RE3 DEP TYMP Liq Amt Net Amount 

__&________--___---------*---------------------------------------------------------------------------------------------*------------ 

ai8143/00 C H I ~  D ~ L O ~  INC 

679 W-170576 02/15/2017 5030-DEC16 1 12-5025-0-5000-100-0500-1000-005-000 NU P 21.889.90 21,089.98 
679 W-170576 02/15/2017 5030-DEC16 2 12-6105-0-5800-100-8500-1000-005-000 NN P 28,293.37 28,293.37 

TOTAL PAYMENT A M O m  50,183.35 50,103.35 

TOTAL FUND PAYMENT 50,103.35 ** 50,183.35 



81 CENTER 
2-16-2017 

UNIFIED SCHOOL DIST. ACCOUNTS PAYABL5 PRELIST 5292 APYSOO H.02.05 02/16/17 PAGE 12 
BATCH: 0043 02-16-17 cc open >z 

l3ND : 13 CAFETERIA FOHD 

VendorlAddr Remit MIUe Tax ID num Deposit type ABA nurn Account n m  
Req Reference Date Description FO RESO P OBjs SIT GOAL FUt?C F l W  DEP T3MP Liq Aart Net Amount 

------------------------------------------*----------------------------------------------------------------------------------------- 

020098/00 BIG TRAY - 
011602/00 DANIELSEN CO., THE 

705 PO-170608 02/16/2017 123788 

021080/00 GOLD STAR FOODS INC 

708 PO-170610 02/16/2017 1936557 

016279100 PLR PAPER SUPPLY 

1 13-5310-0-4700-108-0000-3700-007-000 N P 2,402.09 2,402.09 
TOTAL PAYMENT A M O W  2.402.09 ' 2,401.09 

1 13-5310-0-4700-108-0000-3700-007-000 NN P 3,628.86 3,628.86 
TOTAL PAYMENT AMOUNT 3,620.86 3,628.86 

193 PO-170166 02/16/2017 30113150.01 1 13-5310-0-4300-108-0000-3700-007-000 NN P 
TOTAL PA- AMOUNT 91.91 

021194/00 PRDDENTIAL OVERALL SUPPLY ZNC 

101 PO-I70111 02/16/2017 100269547 1 13-5310-0-5800-108-0000-3700-007-007-000 NN P 77.75 
101 PO-170111 02/16/2017 100270126 1 13-5310-0-5800-108-0000-3700-007-000 NN P 77.75 

TOTAL PAYMENT AMOUNT 155.50 

020252/00 STAPLES BUSINESS ADVANTAGE V- 

1840 PO-171561 02/15/2017 3329334815 1 13-5310-0-4300-108-0000-3700-007-000 NN F 187.81 
TOTAL PAYMENT AMOUNT 187.81 

011422.r'OO SYSCO OF SAN FRANCISCO 

2 13-5310-0-4300-109-0000-3700-007-000 NN P 900.79 
1 13-5310-0-4700-100-0000-3700-007-000 NN P 763.52 
1 13-5310-0-4700-108-0000-3700-007-000 NN P 156.40 

TOT- PAYMENT AMOUNT 1,820.71 * 

TOTAL FOND PAYMENT 8,296.17 **  



0 1  CENTER UNIFIED SCHOOL DIST. 
2-16-2017 

ACCOUNTS PAYABLE PRELIST 5292 APYSOO H.02.05 02/16/17 PAUE 13 
BATCH: 0043 02-16-17 cc Open >> 
FOND : 21 BUILDING FUND 

Vendor/Addr Remit name Tax ID num Deposit type n a ~  nun Aecount nun, 
Req Reference Date Description FD RE30 P OBJE SIT GOAL FlJNC RES DEP TSMP Liq Amt N e t  Amount 

- * * - - - _ _ - - - - _ * - * - - _ - ~ ~ - - - - - - - - - - - - - - * * * - - - - - - - - - - - - - - - - - - - - * - - - - - - - - - ~ - - * - - - ~ ~ ~ * - - ~ ~ ~ - - - - ~ - - - - - - - - - - - - - - ~ * * - - - - - - - * - - ~ ~ ~ ~ - - ~ ~ ~ * * - - * -  

019750/00 eAPfTAL PROORAM MGMT INC - 
2 21-0000-0-5800-106-9175-0100-007-000 NN P 26,640.50 26,648.50 

TOTAL PAYMENT AMOUNT 26,640.50 + 26,648.50 

TOTAL FUND PAYMENT 26,648.50 " 

M T A L  BATCH PAYMENT 327,181.02 *** 
TOTAL USE TAX AMOUNT 112.58 

TOTAL DISTRICT PAYMENT 327,101.02 a*** 
TOT= USE TAX AMOONT 112.58 

TOTAL FOR ALL DfSTRICl!S: 327,181.02 "++ 

TOTAL USE TAX A M O m  113.58 

Number of warrants to be printed: 69, not counting wid6 due to stub overflows. 





01 CENTER UNIFIED SCHOOL DIST. 
02-23-17 

ACCOONTS PAYABLE PRELIST 5623 APY500 H.02.05 02/23/17 PAOE 1 
BATCH: 0045 02-23-17 <c Open >r 

FOND : 01 GEN6luu FUND 

Vendor/Addr Remit name Tax ID nurn Deposit type ABA nut Account num 
Req Reference Date Description FD ResO P OBJs SIT GOAL EiJlOC RES DEP T9MP Liq AmC Net Amunt - - - - -~~- - -~ -~ -~~~~-~- -~~~~- - - - - - " - - -~~~- - - - - - - - - - - - - - - -~~~- - - - - - - - - - - - - - " - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -~  

010669/00 ALHAMBRA & S I W  SPRINGS 

17 PO-170016 02/22/2017 4782453020917 1 01-8150-0-4300-106-0000-8110-007-000 NN P 71.11 71.11 
61 PO-170059 02/22/2017 4781257020917 1 01-0000-0-4300-112-0000-3600-DO7-000 NN P 42.62 42.62 
474 PO-170417 02/22/2017 4700794020917 1 01-0000-0-4300-110-0000-7200-004-000 NN P 54.60 54.60 
1619 W-171545 02/22/2017 4781839020917 1 01-0000-0-4300-475-3200-2700-015-000 NN P 42.62 42.62 

PAYMENT AMOUNT 210.95 210.95 

1865 Pa-171577 02/23/2017 122013172 1 01-0000-0-4400-110-0000-7200-004-000 YY F 5-68 .M 
TOTAL PAYNGNT A K J W  549.99 
TOTAL USE TAX AMOLlNT 42.62 

015718)OO BASIC PACIFIC 

PV-171067 02/22/2017 FEB 28TH PREMIUM 01-0000-0-4552-000-0000-0000-000-000 NN 
TOTAL PAYMENT AMDUNT 5,372.94 

019075800 BRIGHT FIITORGS THERAPY 

1714 W-171464 02/22/2017 3349 

016002/10 CMWAZZI GLOBAL SOLUTIONS 

1835 PO-171552 02/22/2017 17-21387 

020305100 O W  00VEFWdWT INC. 

014371/00 CENGAGE LEARNING 

1770 PO-171506 02/17/2017 99873711 

1 01-6500-0-5800-102-5750-1180-002-000 NN P 19,040.00 19,040.00 
TOTAL PAYMENT APDUNT 19,040.00 19.040.00 

1 Of-0000-0-5800-103-4760-1000-003-740 NN P 130.00 130.00 
TOTAL PAYMENT AMOUNT 130.00 130.00 

1 01-0000-0-5800-110-0000-7200-004-000 tW F 404.06 375.00 
1 01-0000-0-4300-472-1110-1000-014-000 NN f 612.79 612.79 

TOTAL P A W  AMDilNT 987.79 987.79 

1 01-0037-0-4100-103-1110-1000-003-000 NN F 328.24 
TOTAL PAYMENT AMOUNT 337.80 



81 CENTER UNIFIED SCHOOL DIST. 
02-23-17 

ACCUUNTS PAYABLE PRELIST 5623 APY500 H.02.05 02/23/17 PAGE 2 
BATCH: 0045 02-23-17 sc Open >> 
m : 01 GENERAL FUND 

Vendor/Addr Remit name Tax I D  num Depo~it type ABA num ~ccount num 
Req Reference Date Description FD RESO P OBJE SIT OOAL FmPC RES DEP T9MP Liq Amt Net Amount 

*-------------------------*--------------------------------------------------------------------------------------------------------- 

018277/00 EASTER SEAL SOCIEIY OF CA. INC 

1 01-6500-0-5800-102-5750-1180-002-000 NN P 1 I O .  W lBO.00 
TOTAL PAYMENT AMOm 180.00 ' 180.00 

2004 PO-171685 02/23/2017 REIMB FRAb5S 1 01-0000-0-4300-472-0000-2700-014-000 N?4 F 157.12 
TOT= PAYMENT W O N T  157.12 

018990~00 INTERSTATE BAWERXSS 

78 PO-170076 02/23/2017 10095039 1 01-0600-0-4300-112-0000-3600-007-0 NN P 265.91 
TOTAL PAYMENT AMOUNT 265.93 

020090lrOO JORDAN, MICHAEL 

1387 PO-171675 02/22/2017 REIMB AUARDS 101-0000-0-5200-472-0600-2700-014-000 NN F 32 .no 
TOTAL PAYMGNT AMDtMT 32.00 

010355!00 RAISER MfMDATION EEALXH PIAN 

W-171065 02/23/2017 MRRCH PREUUIM 01-0000-0-9552-000-0000-0000-000-000 NN 
TOTAL PAYMENT AMOUNT 154.152.02 

019086~00 KATRINA EMERSON - 
014389/00 UIMOVA, YE- 

1 01-0000-0-5800-475-3200-1000-015-000 NY P 400. CC 
TOTAL PA- AMOUNT 400.00 

903 PO-170788 02/22/2017 TRIP 1266,10371111211216 1 01-0000-0-5000-f12-0000-3600-007-000 NN F 34.43 
MTAf, PAYMENT AMOUNT 41.03 



01 CENTER 
02-23-17 

ACCOUNTS PAYABLE PRELIST 5623 APY500 H.OZ.05 02/23/17 PhGE 3 
BATCH: 0045 02-23-17 ss open >> 
FumI : 01 GENERAL m 

Vendor/Addr Remit name Tax ID nun Deposit type ABA num Account num 
Req Reference Date Description PD RESO P OB3E SIT GOhL FDNC RE3 DEP T9MP Liq Amt Net Amount 

- - - - - - - - - -+--- - - - - - - - - - - - - - - - - - - -* - - - - - - - - - - - - - - - - - - - - - - - - -* - - - - - - - - - - - - - - - - - - - - -+--- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -  

015360/00 MAGNATAG PRODUCTS 

019007/00 MCCRRTY, MEIAOEE 

1664 PD-171429 02/22/2017 JAN 2017 

oiso7e!oo MCG~UC~HLIN. nam 

1277 PO-171095 02/22/2017 JAN 2017 

011066{00 MITCHELL 1 

1994 W-171678 02/22/2017 19580169 

01933liOO MaBmAx LLC 

1753 PO-171498 02/23/2017 83073 

1 01-0000-0-4300-472-1110-1000-014-000 NN F 1.699.15 1,036.05 
TOTAL PAYMENT AMDUNT 1,036.05 1,036.05 

1 01-6500-0-5800-102-5750-1100-002-000 NN P 1.kPa.O(l 2,100.00 
TOTAL PAYMENT AMOUNT 2,100.00 2,100.00 

1 01-6500-0-5800-102-5750-1100-002-000 NN P 3.015.OQ 3,015.00 
TOTAL PA- A H O W  3,015.00 * 3,015.00 

1 Crl-b000-0-5000-112-0000-3600-007-000 NN P 2,49Q+QO 2,430.00 
TaTAt PAYMENT AMO[JNT 2.430.00 2,430.00 

1 01-0000-0-5800-112-0000-3600-007-000 NN F 2,700.00 2,700.00 
TOTAL PAYMENT AMOUNT 2,700.00 2,700.00 

1 01-3010-0-5800-236-1110-1000-009-000 NN F 5rl80.00 5,180.00 
TOTAL PA= AMOUNT 5,100.00 5,180.00 

1 01-0000-0-5800-102-1110-1000-002-995 YN F 10,991.41 10,549.68 
TOTAL PAYMENT AMOUNT 10,549.60 10,549.60 
TOTAL USE TAX AWJUNT 017.60 
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81 CENTER UNIFIED SCHOOL DIST. 
02-23-17 

ACCOUHTS PAYABLE P-IST 5623 APYSOO H.02.05 02/23/17 PAGE 5 
BATCH: 0045 02-23-17 << O p M  >> 
m : 01 GENERAL FUND 

Vendor/Addr R e m i t  name Tax ID nun Deposit type ABA num Account num 
Req Reference Date Description FD RESO P OBJE SIT OOAC FDNC RES DEP T9MP Liq Ant Net Amaunt 

--------------------------------------------------------------------------------------+---------------------------------------------  

014974/00 PL-, REN66' 

014023fOO PRO-ED 

1775 W-171540 02/22/2017 2618160 

021194/00 PRUDbWTXAL OVERALL SUPPLY INC 

1 01-0000-0-5800-112-0000-3600-007-000 NN P 2,850.00 2,850.00 
TOT?& PAYMENT AMOUNT 2,850.00 2,850.00 

1 01-5640-0-4300-601-0000-3150-017'1094 YN F k64-73 
TOTAL PAYKENT ArmrmT 153.89 
TOTAL USE TAX AMOUNT 11.93 

1 01-0000-0-5600-112-0000-3600-007-000 NN P 67-87 
TOTAL PAYMENT AMOUNT 67.87 * 

1965 PO-171667 02/22/2017 REIMB SUPPLIES 1 01-0000-0-4300-472-1385-1000-014-000 NN F 158.16 
TOTAL PAYMENT A M O W  158.16 

010373JOO SCHOOLS INSURANCE AUTHORITY 

568 W-170489 02/17!2017 2017u~t-kam.17 1 01-0000-0-5800~112~0000-3600-007-000 NN P 15Q. Od 
TOTAL PAYMDlT AMDUNT 150.00 

010376{00 SLAKEY BROS. INC. 

32 PO-170031 02/22/2017 80415596-80415943 1 01-8150-0-4300-106-DDDD-0110-007-000 NN P qL9.41 
TaTAL PAYMENT A M O W  419.41 4 

1650 PO-171403 02/23/2017 JAN-FEB 1 01-0000-0-5210-103-1110-1004-003-000 NN P 3fi.M 
TOTAL PAYMENT AMOUNT 20.33 



81 CENTER ONXFIED SCHOOL DIST. 
02-23-17 

ACCOUNTS PAYABLE PRELIST 5623 APYSOO H.02.05 02/23/17 PAGE 6 
BATCH: 0045 02-23-17 cc open >> 
FDND : 01 GENERAL FUND 

Vendor/Mdr Remit name Tax ID num Deposit type ABA num Account nun 
Req Reference Date Description FD RESO P 0BJE SXT GOAL W N C  RES DEP TYMP Liq Amt Net h u n t  .................................................................................................................................... 

018066/00 SUPER DOPER INC. 

022221,fOO WESTERN HEALTH ADVANTFGE 

1 01-5640-0-4300-601-0000-3250-017-034 NN P 137.24 112.45 
TOTAL PA- AMOUNT 112.45 112.45 

1 01-0000-0-4300-371-1110-1000-012-000 NN P 326.57 
TOTAL PAYMEPST AMOUNT 331.05 

1 01-6264-0-5200-101-0000-2700-002-000 NN f 390.00 
TOTAL PAYMENT AMOUNT 390.00 

PV-171066 02/22/2017 MARCH PREMXOM 01-0000-0-3552-000-0000-0000-000-000 NN 
TOTAL PAYMENT AMOtINT 111,774.42 

02234eioo wrrso~, SHERRY 

1166 PO-170997 02/22/2017 trip 1112 1 01-0000-0-5800-112-0000-3600-007-000 NN P 15.00 
TOTAL PAYMENT AMOUNT 15.00 

TOTAL FUND PAYMENT 350,107.05 ** 
TOTAL USE TAX AHOWNT 872.15 
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81 CENT6R UNIFIED SCHOOL DIST. 
02-23-17 

ACCOUNTS PAYABLE P E L I S T  5623 APYSOO H.02.05 02/23/17 PAGE 10 
BATCH: 0045 02-23-17 cc Open >> 
PUND : 21 BUILDING EOND 

Vendor/Addr R e m i t  name Tax ID nurn D e p o s i t  type ABA nun A c c o u n t  num 
Req Reference D a t e  D e s c r i p t i o n  FD RESO P OBJE S I T  GOAL FUUC RES DEP T9MP L i q  Amt Net Amount 

------------------------*-------------------------------------------------*-------------------------------------+*------------------ 

019627/00 NACHT & LF3JIS ARCHITECTS 

1 31-0000-0-5800-105-9175-8100-007-000 NN F 1,085.00 1,035.00 
TOTAL PAYMENT W O N T  1,035.00 * 1,035.00 

TOTAL FUND PAYMENT 1,035.00 ** 

TOTAL BATCH PAYMENT 370,397.38 *** 
TOTAL USE TAX ~~ 872.15 

TOTAL DISTRICT PAYMENT 370,397.38 "** 
WrAL USE TAX AMOUNT 872.15 

TOTAL FOR ALL DISTRICTS: 370,397.38 **** 
TOTAG USE TAX ~~ 872.15 

Number of w a r r a n c e  to be printed: 52,  not c o u n t i n g  voids due to stub o v e r f l o w s .  



AGENDA ITEM # XJ I 4 

AGENDA REQUEST FOR: 

Dept.lSite: Superintendent's Office Action Item x 
To: 

Date: 

Board of Trustees 

March 15,201 7 

Information ltem 

# Attached Pages 

From: Scott Loehr, Superintendent 
PrincipallAdministrator Initials: 

SUBJECT: Election of School and Community College District Representative 
for the Sacramento County Treasury Oversight Committee 

Mr. Gerardo Castillo of the Sacramento City Unified School District has represented 
the school and community college districts in this position from 201 1 to 201 7. 
Because his term expires on June 30, 2017, a new election must be held. 
Nominations need to be ~ceived by April 14, 2017. 

RECOMMENDATION: 

AGENDA ITEM: x\lldA 



Navdeep S. Gill, 
County Executive 

Director County of Sacramento 

David Villanueva. 
Chief Deputy CounQ Executive 

February 28,20 1 7 

To: . School and Community College District Pooled Investment Fund Participant Agency Board Chairs 

Subject: ELECTION OF SCHOOL AND COMMUNITY COLLEGE DISTRICT REPRESENTATIVE 
FOR THE SACRAMENTO COUNTY TREASURY OVERSIGHT COMMITTEE 

Dear Chair: 

On February 27, 1996, the Board of Supervisors established the Sacramento County Treasury Oversight 
Committee by Resolution #96-0163, as required by Government Code Section 271 3 1. The code allows the 
Board of Supervisors, in consultation with the Director of Finance, to establish a committee composed of three 
to eleven members. The committee established by the Board consists of ten members, one of whom represents 
school and community college districts with h d s  in the County Treasury. Mr. Gerardo Castillo of the 
Sacramento City Unified School District has represented the school and community college districts in this 
position fiom 20 1 1 to 20 1 7. Because his term expires on June 30,201 7, a new election must be held. 

The following outlines the duties, qualifications, and restrictions for Committee members: 

The duties of the Committee are established under the Government Code Sections 27132, et. seq. These duties 
include review of the Investment Policy of the Pooled Investment Fund, quarterly review of investments, and 
to cause an annual audit of the portfolio. The Committee may neither direct individual investments nor infringe 
upon the day-to-day operations of the County Treasury. 

The position requires academic or practical experience in public finance. The term of appointment is normally 
three years. Appointees must also comply with the following restrictions: 1) a member may not be employed 
by any entity that has either contributed to a campaign of a candidate for the office of local treasurer or 
contributed to the campaign of a candidate to be a member of a legislative body of any agency that has money 
deposited in the County Treasury in the previous three years or during the period that the employee is a 
member of the Committee; 2) a member may neither directly nor indirectly raise money for a candidate for 
either local Treasurer or a member of the governing board of any local agency that has money deposited in the 
County Treasury; 3) a member may neither secure employment with nor be employed by bond underwriters, 
bond counsel, security brokerages or dealers, or financial services firms, with whom the Treasurer is doing 
business either as a member of the Committee or for one year after leaving the Committee; and 4) a member 
must complete and file a Statement of Economic Interests Form 700 assuming office statement and file 
annuaIly thereafter. 

Attached is the Treasury Oversight Committee Fact Sheet. We request that your District's governing board 
provide us with a nomination by April 14,201 7. Individuals nominated must meet the criteria on the Fact Sheet 
and be a current member or employee of the District. Please include a resume and one-paragraph candidate 
statement for the nominee. On April 21, 201 7, a ballot will be mailed to you listing the nominations. Ballots 

700 H Street, Room 3650 Sacramento, California 95814 phone (916) 874-6744 fax (916) 874-6454 www.finance.saccounty.net 



Election Of School and Community College District Representative For The Sacramento County Treasury 
Oversight Committee 
February 28,201 7 
Page - 2 

must be returned to us no later than June 5,2017, at 5 p.m. We will then tabulate the ballots and notify you by 
mail on June 12,2017, of the election results. A run-off election will be held if the vote is tied. We expect the 
newly elected School and Community College District Representative to the Treasury Oversight Committee to 
be ratified by the Board of Supervisors in July 2017. We look forward to working with the representative 
elected to fill this position. 

If you have any questions, please call Bernard Santo Domingo, Chief Investment Officer at (916) 874-7320. 

Director 'd/f ~inance 

Attachment 

cc: Bernard Santo Domingo 

W:\PWL\TOC\Mcmbc~~\EIcct\17-Schml District Election Nolification.docx 



CONTACT PERSON Bernard Santo Domingo, Chief Investment OEcer, (91 6) 874-7320 

DUTIES 

The County Board of Supervisors created the Treasury Oversight Committee (the "Committee") on February 27, 
1996 in accordance with Government Code Section 27131. The Committee is responsible for reviewing the 
quarterly Pooled Investment Fund reports, monitoring and reviewing the County Treasurer's annual Investment 
Policy, and causing an annual audit of the Pooled Investment Fund portfolio. The Committee is advisory and 
does not direct individual investment decisions, select investment advisors, brokers, or dealers, or impinge on 
the day-to-day operations of the county treasury. 

MEMBERSHIP TERM 

County Director of Finance Term of Office 
Board of Supervisors Representative Term of Office 
Superintendent of Schools Representative Term of Office 
School & Community College Districts Representative Three-year elected term, may be reelected 
Special Districts Representative Three-year elected term, may be reelected 
PubIic Members: 5 Members Three-year appointment, may be reappointed 

QUALIFICATIONS 

A majority of public members must have expertise or an academic background in public finance. The other 
public members shall be economically diverse and bipartisan in political registration. All other members must 
have expertise or academic background in public finance. Members must file a Statement of Economic Interests 
Form 700 within 30 days of assuming ofice and file annually thereafter. 

RESTRICTIONS 

1) A member may not be employed by any entity that has, in the previous three years or during the period that 
the employee is a member of the Committee, contributed to the campaign of a candidate for either the 
oEce of local treasurer or the legislative body of any agency that has deposited fbnds in the County 
Treasury. 

2) A member may not, directly or indirectly, raise money for a candidate for either local treasurer or a member 
of the governing board of any local agency that has deposited finds in the County Treasury. 

3) A member may not secure employment with or be employed by bond underwriters, bond counsel, security 
brokerages or dealers, or financial services finns with whom the Treasurer is doing business either as a 
member of the Committee or for one year after leaving the Committee. 

MEETINGS 

The meetings are scheduled for the third Friday of the second month following the end of each quarter. Meetings 
are held at the County of Sacramento Administration Building, 700 H Street, Hearing Room One, Sacramento, 
CA 95814. 

W:\POOL\TOC\Members\EIect\l7-TOC Fact Shec~doc 
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SUBJECT: Bond Oversight 

To support the work of our district's Bond Oversight Committee, district staff is 
seeking input and direction from the Board on sending committee membels to 
training. 

RECOMMENDATION: Discussion item 
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Commission Issues Urgent Call to Strengthen Oversight 
of Billions of Dollars in State and Local Bonds 

The Little Homer Commission, in a report sent Tuesday to Governor Brown and the Legislature, called 
for more consistent oversight and greater transparency for public spending financed by state and local 
bonds. 

"Californians have been exceptionally generous in their willingness to incur long-term debt, borrowing 
more than $1.5 trillion over the past three decades to pay for schools, roads and other public works 
projects," said Commission Chair Pedro Nava. "But as debt piles up on the public credit card, it 
consumes a growing slice of the budget pie. When times get tough and budgets get cut, paying back 
borrowed money is never going to be on the chopping block," he added. 'That's why it is so important 
that we spend bond proceeds carefully and as voters intended." 

Borrowed Money: Opportunities for Stranger Bond Oversight provides an update to a June 2009 
&Rain Dliww 

Commission report, Bond Spending: Expanding and Enhancing Oversjght. The 2017 update 
acknowledges progress to better account for statewide bond spending but found inconsistencies across 
state programs. The report applauds one state website that shows how and where bond proceeds from 
the 2014 water bond are being spent, but noted that information on the high-speed rail bond is dificult, 
if not impossible to find. The report cites shortcomings in accountability for a 2006 school construction 
bond and agrees with Governor Brown's call for improved oversight of the 2016 school facility bond in 
his January 2017 budget proposal. 

The Commission suggests he and the Legislature go further and develop a framework for oversight for 
all statewide bonds and also require information on all statewide bond spending be readily available 
online in a format that is easily understandable. The Commission also sees promise in a 2016 law 
(SB 1029) that expands the authority of a committee under the State Treasurer to collect information an 
state and local debt, which will add more data to the Treasurefs Debt Watch website. 

California voters have been equally supportive of local bonds, with approximately $28 billion in local 
bond measures enacted in 2016 alone, nearly all under the reduced voter threshold allowed by a ballot 
measure enacted in 2000. State law requires schools districts using the reduced voter threshold to 
create Citizens Bond Oversight Committees to keep a watchful eye on spending. With 210 local school 
bond measures enacted last year, some 1,400 Californians will join thausands more already serving on 
these committees. In its report, the Cornmission found that these committee, while well intentioned, 
often do not live up to the promise of improved oversight. The report lays out specific changes to 
bolster their effectiveness, including improved training and greater clarity on their authority. 

The Little Hoover Commission is a bipartisan and independent state agency charged with recommending 
ways to improve the efficiency and effectiveness of state programs. The Commission's 
recommendations are submitted to the Governor and the Legislature for their consideration and action. 
For a copy of the report or documents from the Commission's September 2016 public hearing, visit the 
Commission's website: www.lhc.ca.nov. 

Nilton hfarks Commission on California State Govcrnmcnt Orfianiwuon and Economy http://uvw.lhcczyv~ 
925 L Smet, Suite 805 Sacramento, G\ 95814 916-445-2125 *J& 916322-7709 t-maiilinlchoovc@lhc.crpv 
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To Promote Economy and Efficiency 

The Little Hoover Commission, formally known as the Milton Marks "Little 
Hoover" Commission on California State Government Organization and 
Economy, is an independent state oversight agency, 

By statute, the Commission is  a bipartisan board composed of five public 
members appointed by the governor, four public members appointed by 
the Legislature, two senators and two assemblymembers. 

In creating the Commission in 1962, the Legislature declared its purpose: 

... to secure assistance for the Governor and itself in promoting economy, 
eficiency and improved services in the transaction of the public business in 
the various departments, agencies and instrument~lities of the executive 
branch of the state government, and in making the operation of a11 state 
deportmen ts, agencies and instrumentalities, and all expenditures of public 
funds, more directly responsive to the wishes of the people as expressed by 
their elected representatives.. . 
The Commission fulfills this charge by listening to the public, consulting with 
the experts and conferring with the wise. In the course of i ts  investigations, 
the Commission typically empanels advisory committees, conducts public 
hearings and visits government operations in action. 

Its conclusions are submitted to the Governor and the Legislature for their 
consideration. Recommendations often take the form of legislation, which 
the Commission supports through the legislative process. 

Contacting the Commission 
All correspondence should be addressed to the Commission Office: 

Little Hoover Commission 
925 L Street, Suite 805 
Sacramento, CA 95814 

(916) 445-2125 
littlehooverblhc.ca.nov 

This report is available from the Commission's website at www.lhc.ca.~ov. 
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LE~TER FROM THE CHAIR 
February 14,2017 

The Honorable Kevin de Le6n 
President pro Tempore of the Senate 

and members of the Senate 

The Honorable Anthony Rendon 
Speaker of the Assembly 

and members of the Assembly 

The Honorable Jean Fuller 
Senate Minority Leader 

The Honorable Chad Mayes 
Assembly Minority Leader 

Dear Governor and Members of the Legislature: 

Taking on long-term debt is a very serious and important government decision. Paying down bond debt 
makes a long-term claim on every annual budget and limits all other spending for decades to come. Because 
of this, bond measures typically require a vote of the people. Bonds are most frequently used to finance large 
projects such roads, schoots, dams and other infrastructure that is expected to last for generations and would 
be difficult to pay for all at once. 

California voters have been exceedingly supportive of bond measures. In the past decade, voters have 
approved more than $70 billion in statewide bond financing. They have been equally supportive of local 
bonds, with some Sf 38 billion in local school facilities bonds enacted since voters reduced the threshold for 
approving these measures in 2000. 

Spreading the costs of major infrastructure projects across generations makes sense. But as Californians have 
put more and more on the tab, a day of reckoning will arrive. When the next recession hits and revenues fall, 
the payment on the debt remains. Now is a critical time to assess and reevaluate whether current oversight 
mechanisms are enough to ensure both state and local bond proceeds are spent as efficiently as possible and 
as voters intended. 

Governor Brown, in his 2017-18 proposed budget, highlighted the need for improved oversight on the nearly 
$10 billion statewide school construction bond enacted by voters in 2016. The Commission agrees with and 
applauds the Governor. But oversight should not be implemented bond by bond. The Commission urges the 
Governor and the Legislature to develop a strategy for oversight of all statewide bond measures that links 
bond expenditures with results and makes this information easily available to the public. 

This brief updates and builds on recommendations the Commission made in a 2009 report, Bond Spending: 
Expanding and Enhancing Oversight. At a September 2016 hearing as part of this update, the Commission 
found progress in statewide bond oversight and promise in legislation enacted in 2016. SB 1029 (Herttberg) 
gave the California Debt Limit Allocation Committee within the State Treasurer's Office the authority to 
annually track the use of bond proceeds from both state and local debt-issuing agencies. Policymakers should 
ensure adequate resources are provided to implement this legislation. It holds the potential for making 



all state and local bond information available on one statewide Web platform in a format that is easy for 
researchers, policymakers, the media and the public to understand. 

With the table set by the Governor for legislative discussion on statewide bond oversight, the Commission 
also urges policyrnakers to assess and improve local bond oversight. A record $28 billion in local school facility 
bonding capacity was approved by voters in 2016 alone. 

In this update, the Commission learned that the vast majority of borrowing is done by local governments, 
particularly local school and community college districts. Local government officials often lack the 
sophistication or experience issuing and managing bonds. The Commission was told this is unnecessarily 
costing Californians hundreds of millions of dollars. 

When poor financing choices are made or when money is spent inefficiently, or on projects not listed in a 
bond measure, it hurts taxpayers and limits other local spending. Even worse, it very often robs California 
school children of the benefits of clean and modern learning environments that voters have indicated are a 
top priority. Better training on bond issuances and prudent debt ratios, truth in borrowing statements and 
more involvement of county treasurers could help prevent poor municipal financing decisions. 

The Commission also recommends that policymakers update and overhaul statutory code enacted in 2000 
that created Citizens' Bond Oversight Committees for local school facitity construction bonds. The law was 
written to give these committees active oversight, yet by and large, this is not happening. Some 200 new 
local bond oversight committees will be formed in the next year with 1,400 Californians volunteering their 
time to participate on these committees. Policymakers should make sure their time is used as efficiently 
and effectively as possible so that these important local oversight committees can live up to their promise. 
This briefing includes a list of specific changes, including improved training for committee members and 
enhanced performance audits that assess the effectiveness and results of the bond program, as well as other 
opportunities for improvement. 

With significant new bond capacity added in 2016, the time to act is now and the Commission stands ready 
to assist. 

Pedro Nava 
Chair, Little Hoover Commission 
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BOND SPENDING: EXPANDING AND ENHANCING OVERSIGHT - AN UPDATE 

C alifornians have been exceptionally generous in 
their willingness to incur long-term debt to pay for 

infrastructure. Since 2006, Californians have enacted 
nine statewide bond measures authorizing more than 
$70 billion in financing. The proceeds from these 
bonds have paid for school facilities, transportation 
infrastructure, including high-speed rail, housing, 
natural resource projects and other public works 
projects. Californians have been equally generous with 
their support of local debt financing. In 2016 alone, 
Californians gave local K-12 school and community 
college districts the authority to issue $28 billion in bonds 
and authorized 10 other local governments to issue 
$7.2 billion for various public works projects.' 

"California and its local governments have borrowed 
more than $1.5 trillion from Wall Street over the 
past three decades to build roads, schools, and other 
critical public works," according to written testimony 
submitted to the Commission by the State Treasurer's 
Office. Californians repay statewide bonds with money 
from the state General Fund. In 2016, California spent 
approximately $7.7 billion or approximately 6.5 percent 
of its total budget on debt service for general obligation 
bonds? To finance local bond measures, Californians 
agree to increase their property taxes. 

The Little Hoover Commission first raised concerns 
regarding state and local oversight of bond measures - 
specifically the mechanisms or lack thereof, that are in 
place to monitor spending and ensure that the proceeds 
from bond measures are spent as the voters intended - in 
a 2009 report, Bond Spending: Expanding and Enhancing 
Oversight. The impetus for the Commission's 2009 
review was a $43 billion statewide infrastructure bond 
package enacted by voters in 2006, by far the largest 
bond package ever enacted at one time in California. 
Due to its sheer size, the Commission was concerned that 
the bond package be spent as efficiently and effectively 
as possible and as voters intended. 

Californians were faced with the choice to authorize 
another $43 billion in bond spending on the November 
2016 ballot - nearly $10 billion for a statewide school 
facility construction bond measure and $33 billion 
proposed through 196 local bond measures? With the 
specter of this additional state and local debt looming on 
the horizon, the Commission held a hearing in September 
2016 to get an update on implementation of its 2009 
recommendations -to improve transparency and 
oversight of bond spending - and to assess what more 
might be necessary to ensure voters are actually getting 
what was promised in bond measures. 

Why It Matters 

The decision to take on debt warrants serious 
consideration whether it is a family considering a car or 
home purchase or state or local government building 
schools, roads or other infrastructure. "The responsibility 
of issuing and managing debt cannot be taken lightly," 
municipal finance expert Jay Goldstone told the 
Commission in written te~timony.~ It is a long-term 
commitment to repay debt. Repaying bond debt goes 
to the front of the line when decisions are made each 
year on how governments will spend taxpayer dollars. 
"These are obligations that require repayment and a 
commitment to a bond means that there will be, in 
some instances, dollars not available for other things 
in communities," Tim Schaefer, deputy treasurer for 
public finance in the State Treasurer's Office, told the 
Commission at its September 2016 hearing. "That's why 
bond oversight is so critical," he added. 

When voters enact statewide bond measures - whether 
they know it or not - they are setting a budget priority 
for decades to come, for themselves, their children and 
even their grandchildren. Projects and programs funded 
through statewide general obligation bond measures 
take priority over nearly all other budget areas. General 
obligation bonds are guaranteed by the California 
Constitution, and as a result, repayment of the bonds 
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takes priority over virtually all other state government 44 bond measures from 1974 to 2004.6 California's debt 
expenses beyond education, which has locked-in funding is higher than a majority of other large-population states. 
through Proposition 98. When voters enact a general California ranks third highest of the 10 most populous 
obligation bond, they are indicating a willingness to tax states, behind only Illinois and New York as measured by 
either themselves to repay the bond debt or reduce debt per capita, debt as a percentage of personal income 
spending in other areas. and debt as a percentage of GDP? 

It is generally agreed that general obligation bonds 
are a useful government financing tool for major 
infrastructure projects. Bonds are not necessarily good 
or bad. They are one financing tool in the government 
toolbox. Just as it makes sense for most people who 
could not otherwise afford to purchase a house without 
a 30-year mortgage, it makes sense for government 
to finance bridges, highways, schools, dams, parks 
and other major infrastructure over 30 or 40 years. 
Government infrastructure projects provide benefits to 
multiple generations so it is appropriate that the costs 
of the projects are spread across multiple generations of 
taxpayers. 

Californians' willingness to finance projects by 
accumulating debt, however, has grown considerably 
in the past decade. Repayment of bond debt -or debt 
service - has risen to 6.5 percent of California's total 
budget in 2016 from less than 1 percent in the 1 9 8 0 ~ ~  
Since 1974, Californians have authorized approximately 
$145 billion in statewide general obligation bonds. 
Nearly half of that - approximately $71 billion from 
10 bond measures - was enacted just in the past decade. 
As a comparison, voters enacted $74 billion through 

Commission's 2009 Report 

The Commission convened the September 2016 
hearing to get an update on its recommendations for 
improved transparency and oversight of state and local 
bond spending in its 2009 report. The report focused 
on improving accountability and transparency of 
statewide bonds, including specific recommendations 
for improving oversight of natural resource bonds, 
improving clarity about statewide bonds on voter ballots 
and bolstering the effectiveness of local Citizens' Bond 
Oversight Committees. The following pages are split 
into two discussions - a focus on oversight of statewide 
bond measures followed by an analysis of local bond 
measures, an area of even greater concern than when 
the Commission conducting its first review in 2009. This 
increased concern is fueled by the sheer size of the 
growing local debt and the fact that local oversight and 
transparency, as well as the sophistication required to 
manage bond issuances and spending, lags behind the 
experience and improvements in oversight taking place at 
the state level. 

$70.57 Billi4n in StatewldG Bonds Added in the Last Decade 
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I n its 2009 report, three of the Commission's four 
recommendations focused on improving oversight and 

transparency on statewide bond measures. Through 
administrative efforts, as well as legislation, witnesses 
at the September 2016 hearing described noticeable 
improvements in bond oversight, with even greater 
opportunities on the horizon. Since 2009, expanded 
auditing and transparency has improved significantly 
in some, although not all departments responsible for 
administering programs funded with bond proceeds. 
As a result, further steps to improve consistency in 
oversight are warranted. At the September 2016 
hearing, the Commission heard specifically about steps 
the Natural Resources Agency has taken to improve 

transparency for bond-funded programs. These steps 
can provide a model and should be mandatory for all 
statewide bond measures. Legislation enacted in 2016, 
SB 1029 (Hertzberg), also discussed at the Commission's 
September 2016 hearing, holds promise for improved 
oversight and transparency for both state and local 
bonds, particularly an opportunity to make much 
more information available online to the public in an 
easily understandable and digestible format. Ensuring 
adequate resources for implementation of this legislation 
should be a priority. Finally, legislation enacted in 2011 
improved clarity for voters on the costs of statewide 
bonds. The state should consider requiring the same 
clarity for voters for local bond measures. 

PRIOR RECOMMENDATIONS: STATEWIDE BOND OVERSIGHT AND TRANSPARENCY 

In its June 2009 report, Bond Spending: Expanding and Enhancing Oversight, the Commission had three 
recommendations for improving state bond oversight. 

Recommendation 1: The Legislature and state government entftfes administering bond programs must improve 
oversight to ensure bond money is spent efficiently and effectively and as voters intended. Specifically: 

Both houses of the Legislature should establish a bond oversight committee to review performance and 
financial audits of bond-funded programs and the annual reports statutorily required of 
bond-administering agencies. 

The Legislature should require independent audits, conducted by a private accounting firm or entity 
independent from the executive branch - such as the State Controller's Office or the Bureau of State 
Audits -that are systematic and transparent. The audit should cover the performance of the bond project, 
as well as the dollar amount spent. The independent audit should include: the cost to the state, the level of 
overall bond indebtedness, and additional overhead, as well as hard costs. This should be funded from the 
portion of the bonds available for administrative purposes. 

Additionally, the governor should charge the Office of the State Chief Information Officer with streamlining 
and managing the bond accountability website and developing mandatory uniform standards for tracking 
bond expenditures and the outcomes of those expenditures. These uniform standards must include 
common definitions for allocations and fund commitment so the public can easily understand what bond 
money has been spent and what is still available. 



Recommendation 2: The state should reconstitute the California Water Commisslon as the California Natural 
Resources Commisslon and charge it with prioritizing and overseeing bond-funded programs currently managed 
wfthin the California Natural Resources Agency. Specifically, using a public process, the California Natural 
Resources Commission should: 

Develop an overarching plan for funding state natural resources programs. 

Address crosstutnng issues within the bond-funded programs to ensure all government entities work in 
concert and not at cross purposes. 

Allocate bond money authorized for natural resource projects and programs. 

Recommendation 3: To improve transparency and clarity for voters, the state must establish frrndamental criteria 
for ballot measures and these criteria should be evaluated and included as a simple and easy-to-understand 
report curd In the voter guidefir all bond measures placed on the ballot. 

Administrative improvements in Bond Oversight 

Administrative steps to improve bond oversight had 
already begun as the Commission began its 2009 study 
process. After voters enacted the $43 billion bond 
package in 2006, Governor Arnold Schwarzenegger 
issued an executive order to implement a multi-phase 
accountability framework and provide expanded 
transparency by creating a new website to track bond 
expenditures: www.bondaccountabilitv.ca.~ov. 

Governor Schwarzenegger's plan to ensure accountability 
included three parts: 

Before spending the money - Developing a 
strategic plan and performance standards for 
projects on the front end. 

During project implementation - In-progress 
accountability documenting ongoing actions 
needed to ensure that infrastructure projects or 
other bond-funded activities stayed within the 
cost and scope. 

After the project is finished - Follow-up 
accountability in the form of audits to determine 
whether expenditures were in line with goals laid 
out in the strategic plan. 

The State Auditor found in a February 2009 report 
that most of the bond-administering departments had 
established the three-part accountability framework, 

although at that point in time few, if any, projects were 
finished. The follow-up accountability was planned but 
had not actually oc~urred.~ 

The Commission commended the implementation of the 
accountability framework and the bond accountability 
website, but found shortcomings with both. The 
Commission found a need for more independent 
oversight with audits conducted by entities outside 
the Administration. The Commission found the bond 
accountability website to be cumbersome and difficult 
to navigate. An economist with significant expertise in 
government budgets told the Commission regarding the 
bond accountability website, "I should have a greater 
ability than the average person to wade through it 
and I find it difficult to impos~ible!'~ The Department 
of Finance developed the website and served as the 
portal host, but the data and links are provided by the 
departrnents administering the bonds. As a result, the 
website was and remains as varied as the departments 
that administer the bonds. 

Additionally, the website and the accountability 
framework focused solely on the 2006 bond package and 
neither the website nor the accountability framework 
were expanded to include two bond measures enacted 
in 2008. The 2008 bond measures provided nearly 
$10 billion for high-speed rail and nearly $1 billion for 
specified childrens' hospitals. The childrens' hospital 
bond was very prescriptive regarding which hospitals 
would receive funding and how much. Spending from the 



high-speed rail bond, on the other hand, is less clear and 
is not readily available on the High-Speed Rail Authority 
website or on the bond accountability website. 

Two additional bond measures were enacted in 2014, a 
$600 million veterans housing bond (which redirected 
money from a 2008 bond measure that funded home 
loans for veterans) and Proposition 1, the state's 
$7.5 billion water bond. The water bond included 
requirements for increased accountability and the Natural 
Resources Agency developed detailed information on 
it, as well as prior resource bonds on its own bond 
accountability website, htt~://bondaccountabiIitv. 
resources.ca.nov/ProPBandMenu.asrjx. There also is an 
active link to these Web pages on the Department of 
Finance bond accountability website. 

The Department of Finance bond accountability website 
also includes a link to all the audits it has conducted on 
various bonds. However, there are no links to audits 
conducted on the bond measures by other entities. For 
example, the California State Auditor conducted several 
audits on nearly $5 billion in housing bonds enacted by 
voters in 2002 and 2006. But there is no link to these 
audits on the bond accountability website. And the link 
to the 2006 housing bond program, Proposition lC, on 
the bond accountability website, goes nowhere. 

Although the Schwanenegger three-part accountability 
plan provided a model for the five bonds enacted in 
2006, there since has been no consistency in how the 
state monitors its bond spending or makes information 
on bond-funded programs available electronically 
to the public. For the five bonds that fell under the 
requirements of the Schwarzenegger executive order, 
bond program administrators have not all complied with 
the executive order or, in the case of Proposition 10, the 
school facility construction bond, statutory requirements 
for audits. 

In an August 2016 update to a 2011 audit of the 2006 
school facility construction bond, the Department of 
Finance found the Office of Public School Construction 
(OPSC), which administers public school construction 
bonds awarded by the State Allocation Board, had 
not conducted required audits. According to the 
report, "Statutorily required expenditure audits have 
not been performed since the passage of Proposition 
1D in 2006. As of September 2015,1,533 projects 

representing over $3 billion in Proposition 1D funds 
have been closed without an expenditure audit to 
determine program compliance, expenditure eligibility 
or total project savings. Although OPSC has performed 
102 comprehensive project desk reviews, their efforts 
to conduct on-site expenditure audits have been 
unsuccessful,'11o 

In its response to the audit, the Office of Public School 
Construction in August 2016 indicated if Proposition 
51, the nearly $10 billion bond on the November 2016 
ballot, got enacted it would "explore various methods for 
auditinglreviewing the proper use of bond funds based 
on the resources available for this activity. In the past, 
OPSC has been unsuccessful at contracting with Finance 
or the State Controller's Office for on-site expenditure 
audits+"i1 

This response is hardly reassuring from an entity that now 
will have another nearly $10 billion in bond proceeds to 
distribute since voters statewide approved Proposition 
51, the 2016 school facility construction measures, by a 
55.2 percent to 44.8 percent vote.12 

Governor Edmund G. Brown, Jr., noted the shortcomings 
in oversight of the School Facilities Program found in 
the 2016 Department of Finance report in his proposed 
2017-18 budget and stated that the Administration 
would support expenditures of Proposition 51  funds 
once appropriate oversight mechanisms are in place. 
As stated in the 2017-18 Governor's Budget Summary, 
"the Administration will work with the State Allocation 
Board and the Office of Public School Construction 
to revise policies and regulations to implement front- 
end agreements that define basic terms, conditions, 
and accountability measures for participants that 
request funding through the School Facilities Program. 
To compliment this front-end accountability, the 
Administration will introduce legislation requiring facility 
bond expenditures to be included in the annual K-12 
Audit Guide. Independent auditors will verify that local 
education agencies participating in the School Facilities 
Program have appropriately expended state  resource^."^ 

Although the Commission would caution against a one- 
size-fits-all approach to oversight and accountability of 
statewide bonds, given that the bond programs are as 
varied as the departments that administer the programs, 
it is clear the state should set some general rules and 
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guidelines for front-end accountability as well as ongoing recipient reporting. In addition to setting the reporting 
auditing of bond expenditures. Audits should include requirements, departments must also follow through 
a breakdown of administrative costs, project oversight with collecting and reviewing grantee reports. 
costs, expected versus actual costs, change orders and 
other data that would provide a complete picture of Additionally, the Legislature should hold departments 
how bond money is being spent. It is clear from some accountable by requiring regular and public reporting 
bond program audits that some, if not a majority, of on expenditures and through legislative budget and 
departments have set these expectations for grant oversight hearings. In its 2009 report, the Commission 

In its 2009 report, the Commission specifically called for greater oversight and transparency for natural resource 
bonds. All of the other infrastructure bonds enacted in 2006 typically had one or two entities administering bond 
proceeds, which theoretically should make them easier to track. At a minimum, the administering departments 
are more easily identifiable and can be held accountable for bond programs, policies and expenditures. In contrast, 
11 resources bonds are administered by 23 departments within the Natural Resources Agency. These fund some 
66 programs and approximately 16,000 projects, making it much mwe difficult to track spending, At the time of 
the Commission's 2009 review, little, if any, information on resource bond expenditures was available on the bond 
accountability website. 

Beyond the sheer volume, the Commission in its 2009 review was told the resources bonds were often "money 
in search of a mission." Because they were spread across so many departments, policies sometimes worked at 
cross purposes. The Commission also learned that portions of resources bonds were used for studies or plans to 
determine ecosystem restoration, flood control or water supply needs rather than actually building infrastructure. 
In response, the Commission in 2009 recommended reconstituting what at the time was the defunct California 
Water Commission, renaming it and tasking it with oversight of natural resource bond funds. 

Proposition 1, the water bond enacted by voters in 2014, included a requirement that each state agency receiving 
an appropriation of funding be responsible for establishing metries of success and report the status of projects and 
all uses of money website. The California Water Commission was reconstituted, but its role in administering the 
water bond is limited to the water storage portion of the bond measure. 

At i ts September 2016 hearing, the Commission learned that California's Natural Resource Agency has taken 
significant steps toward improving oversight of bond expenditures. According to testimony provided by Bryan 
Cash, deputy assistant secretary, bond and grants, California Natural Resources Agency, "With each bond measure, 
ovenight and accountability have improved and transparency of expenditures has greatly increased." 

These Improvements were driven in part by changes to funding methods made by the Pooled Money Investment 
Board in response to the Great Recession. Prior to the recession, loans were available to keep projects moving 
before state bonds were issued. Now, bonds are sold upfront requiring more reporting. In response, the Natural 
Resources Agency has upgraded its bond reporting system. This system also was able to seamlessly adapt, 
according to Mr. Cash, to accommodate reporting requirements for Proposition 1. The Resources Agency now has 
information available on its bond accountability website on past bond measures, as well as detailed information on 
Proposition 1 programs and projects. In addition to the new reporting system and website, according to Mr. Cash, 
the agency also has worked with the Department of Finance to "adjust the audit program for the bonds to include 
more project audits, to create an audit guide and to develop on-site workshops for departments." 



highlighted the transparency provided by Caltrans, which 
provided details on bond expenditures on projects by 
county and by Zip code. 

This same level of detail is now available on bond 
expenditures on natural resource projects also and should 
be required for all bond expenditures. The Legislature 
could enact guidelines for oversight of bond expenditures 
based on these models and the Schwarzenegger 
accountability framework. Similarly, the Governor could 
issue an executive order requiring greater accountability. 
This is particularly important for such bond measures as 
high-speed rail, which currently has very little information 
available on expenditures. It is equally important for 
the 2016 school facility construction bond since the 
Office of Public School Construction has previously 
proven unsuccessful at ensuring prior bond proceeds 
were audited as required. This accountability should 
be required for all infrastructure bonds going forward. 
According to testimony from Mr. Schaefer, "California and 
her public agencies would do well to adopt a system to 
improve transparency and oversight of borrowed money. 
Such a system should link proceeds of this borrowed 
money to results that the public can see. Accountability 
should be built into the individual plans and policies that 
use borrowed money."14 

An Important Step Forward to lmprove Transparency 

As stated previously, the Commission's concerns about 
the lack of consistent, easily understandable information 
on the state's bond accountability website remains 
unchanged. The Commission is encouraged, however, by 
the enactment of 2016 legislation which holds promise 
for significantly improving transparency on state and local 
bond proceeds. 

SB 1029 (Hertzberg), a measure supported by the 
Commission, has great potential to improve transparency. 
This legislation was developed based on the work of 
the Task Force on Bond Accountability, established by 
the State Treasurer in 2015 in the wake of news reports 
of embezzlement of bond funds by a local government 
official, as well as Senate oversight hearing held in 2015. 
SB 1029 tasks the California Debt and Investment Advisory 
Commission (CDIAC) within the State Treasurer's Office with 
tracking and reporting on all state and local outstanding 
debt until fully repaid or redeemed. This information will be 

made publicly available on the CDlAC website. 

Since the early 1980s, CDIAC has had the authority 
to track and report on all state and locat debt 
authorizations and issuances in California. In 2016, the 
State Treasurer's Office unveiled Debtwatch (htt~:// 
debtwatch.treasurer.ca.aov), which provides aH of this 
information electronically on the State Treasurer's 
website. While incredibly helpful, the current publicly 
available information is static data captured at a point in 
time. With the enactment of SB 1029, CDIAC now has 
the authority to track annual reports from debt-issuing 
agencies on the use of bond proceeds. As a result, the 
information will become dynamic, allowing the public 
to better understand how state and local bond proceeds 
are being used. "So now in addition to its statutory 
requirement to track and report on all state and local 
debt authorization and issuance, CDIAC will now take 
annual reports from California's debt-issuing agencies - 
both state and local," Mr. Schaefer told the Commission 
is his testimony. "We believe, strongly, this will create 
a more fertile environment for accountability to the 
taxpayer!'lS 

State Treasurer John Chiang, in his previous role as State 
Controller, and in his current role along with his staff 
has pioneered making mundane, yet highly important 
data available to researchers, the media and the general 
public in an easily understandable format. Policymakers 
should ensure adequate resources are available to fully 
implement the requirements of SB 1029 so the public 
can access, use and understand this newly available 
information on bond expenditures. The Commission 
sees an opportunity for an expanded State Treasurerls 
website, which, if developed similarly to the Debtwatch 
website, could supersede the Department of Finance 
bond accountability website. 

Legislation Improves Clarity for Voters 

The public plays a pivotal role in authorizing the state 
to borrow money using general obligation bonds. 
Before any money can be borrowed, a majority of 
voters must approve the bond measure on a statewide 
ballot. California has two methods for placing a general 
obligation bond on the statewide ballot, either through 
the legislative process, where a proposal is reviewed by 
various policy committees in public hearings and must 
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be approved by the Legislature and Governor, or the 
initiative process, where a measure can be placed on 
the ballot if enough signatures are gathered to support 
placing the measure on the ballot. 

Unfortunately, when bonds are proposed to voters on 
the ballot, they are not only lengthy and complicated, but 
also are not presented within the context of the state's 
overarching needs for infrastructure investment or the 
state's overall budget. 

Advertisements promoting statewide bond measures 
further obscure the picture. Ads promote a particular 
bond measure and sometimes tell voters that the new 
investment can be made without new taxes. Although 
technically this is true, the money must come from 
somewhere -typically existing tax revenues. As stated 
previously, in enacting bond measures with no source 
of new revenue, voters are prioritizing funding for the 
programs identified in the bond measure above all other 
spending, beyond constitutionally guaranteed education 
spending. 

Throughout its 2009 study process, the Commission 
discussed opportunities to improve voter awareness. 
After weighing various options the Commission ultimately 
recommended adding simple and easy-to-understand 
language to the voter guide when statewide bond 
measures are on the ballot. 

Legislation enacted in 2011 implementing the 
Commission's recommendation, A0 732 (Buchanan), 
added an explanatory table to statewide election 
ballot pamphlets that include bond measures. Per the 
legislation, the Legislative Analyst, who already had a role 
reviewing ballot initiatives, provides details about how 
much the proposed bond will cost over time and how the 
state will pay for the bond. This information is included 
at the top of the proposed bond measure description. 
For example, the Legislative Analyst's Office in its 
analysis of Proposition 51, the nearly $10 billion school 
construction bond on the November 2016 statewide 
ballot, estimated the total cost of the bond, with principal 
and interest, to be $17.6 billion, and estimated it will 
require $500 million annually from the General Fund for 
35 years.16 

2017 Recommendations for Statewide 
Bond Oversight 

In this update, the Commission found progress in 
improving bond oversight, but that progress has not 
been consistent for all statewide bond measures. The 
Commission sees an opportunity for improving bond 
oversight by establishing a consistent framework of 
accountability for all statewide bonds. It has been nearly 
eight years since the Commission noted the shortcomings 
in finding online information on bond expenditures 
and yet this challenge remains. The Commission looks 
forward to the implementation of SB 1029, which 
provides a much needed opportunity to gain greater 
clarity on state and local bond expenditures. 

Recommendation 1: The Governor and the Legislature 
should adopt a consistent system to improve 
transparency and oversight of all statewide bonds, 
particularly the 2008 high-speed rail and the 2016 
school facility constructfun bonds, which currently 
lack such requirements, as well as ailfuture statewide 
bond measures. This oversight system should link bond 
expenditures to results that can be seen and measured by 
the public in an easy-to-understand online format. 

Rerommendation 2: The Governor and Legislature 
should ensure adequate resources are available for 
the California Debt Limit Allocatfon Committee's 
implementation of SB 1029. 



A lthough the Commission's primary concern and 
focus in its 2009 review of bond oversight was on 

statewide bonds, the Commission devoted one chapter 
and provided recommendations on improving local bond 
oversight, specifically bolstering the effectiveness of 
Citizens' Bond Oversight Committees. These committees 
were established by an act of the state Legislature in 
2000, in part to help ensure that Proposition 39, a 2000 
initiative enacted by voters to lower the threshold of 
votes required for local school facilities bonds from two* 
thirds majority to 55 percent, would pass. Additionally, 
the local bonds the committees oversee - school facility 
construction bonds - are very often used in tandem 
with statewide school facilities bonds. As a result, the 

Commission saw a role for the state in ensuring this local 
oversight was efficient and effective. 

In its 2009 report, the Commission found the concept 
of the local oversight committees appealing because 
it put hundreds, if not thousands, of eyes and ears on 
the ground to ensure that school facility bonds were 
spent efficiently and as described in the text of the bond 
measures provided to voters. By and large, however, 
these committees have proven ineffective and some 
committee members have told the Commission that is at 
least in part, by design. As one witness at the September 
2016 hearing told the Commission, "The watchdog has 
no bite."17 

In its June 2009 report, Bond Spending: Expanding and Enhancing Oversight, the Commission had 
recommendations for improving local bond oversight. 

Recommendatlan 4: To improve local oversight of school and community college school facility construdon 
projects passed under the reduced threshold established by Proposition 39, the state should bolster the 
capabiliffes of local bond oversight committees. Specifically, the state must: 

Require mandatory independent training for bond oversight committee members. The State Allocation 
Board and the California Community Colleges should develop and host a website with easy-to-access 
training materials and easy-to-understand descriptions of the roles and responsibilities of the local citizens' 
oversight committee members, The website should include a mandatory online training course. 

Require civic groups to nominate local committee members, allowing veto power for the school or 
community college district. 

Clearly delineate the role and responsibility of the local oversight committees and define the purpose and 
objectives of the annual financial and performance audits. 

Encourage county grand juries to review the annual financial and performance audits of expenditures from 
local school and community college bond measures. 

Impose sanctions for school and community college districts that fail to adhere to constitutional and 
statutory requirements of Proposition 39, such as preventing the district from adopting future bond 
measures under the reduced voter threshold. 
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The Commission's 2009 recommendations for improving 
local bond oversight were based on testimony from a 
co-founder of what in ZOOS was a fledging organization, 
the California League of Bond Oversight Committees 
(CalBOC), and recommendations from a scathing 2008 
State Controller's Office audit of a community college 
district's expenditures from state and local bond fund 
proceeds. 

During the Commission's update on its 2009 report, 
it learned that very little progress has been made 
implementing the Commission's recommendations in this 
area. Although the Commission's 2009 review of local 
bond oversight focused on bond expenditures, its 2016 
update brought alarming testimony on bond issuances 
and their sometimes questionable background stories. 
Written comments to the Commission described the 
significant and unnecessary costs to taxpayers resulting 
from decisions by local officials who often unknowingly 
are heavily influenced by those who stand to gain by 
these decisions. 

As a result, this update on local bond oversight is divided 
into two sections focusing on local bond measure 
language and issuances, as well as oversight of local bond 
expenditures. 

Playing With Financial Matches 

Unfortunately, but understandably, many locally-elected 
government officials who must make multimillion- and 
multibillion-dollar decisions on bond issuances lack 
experience in municipal finance. School and community 
college board members, who authorize more bond 
debt than their counterparts in other local government 
entities - more than $15 billion in 2016 alone -often 
are concerned citizens who run for office to make a 
contribution to their community and ensure local schools 
are efficient and effective." Suddenly, these individuals, 
who are contributing to society as part of their civic 
duty, find themselves confronted with municipal finance 
decisions that will have far-reaching implications on their 
district and local taxpayers. 

One municipal finance expert with more than three 
decades of experience testified that the vast majority of 
finance professionals are honest and try to do the right 
thing with limited resources. "It is safe to assume that 

most finance directors and staff were not hired because 
of their knowledge and experience in the capital markets, 
but rather for their accounting, budgeting or other more 
traditional finance-related knowledge and skills. They 
often work with a small staff and wear multiple hats and 
juggle multiple tasks simultaneously," lay Goldstone, 
managing director of public finance for MUFG Americas 
and co-chair of the previously mentioned Task Force on 
Bond Accountability, told the Commission. 
The Commission also received written comments 
suggesting that a significant amount of money has and 
continues to be wasted through poor financial practices, 
both when bonds are initially sold and when they later 
are refinanced, often multiple times.lg The comments 
and witness testimony suggested many, if not a majority, 
of the school and community college districts and their 
boards lack the financial sawy to avoid unnecessarily 
expensive bonds. Unscrupulous financial advisors, 
who stand to gain from bond issuances that are poorly 
designed, can dupe unsuspecting district staff who may 
not know any better, significantly raising the cost of the 
bond. Local officials also may lack the context of how 
new debt issuance fits within the overall budget and 
the future impact on the budget. Financial staff should 
inform local elected officials considering debt issuance on 
current debt ratio, how it will change after issuing more 
debt, and what is considered a prudent ceiling for debt 
ratio. 

Hearing witnesses suggested that the California Debt and 
Investment Advisory Committee could have an expanded 
role before districts sell bonds or the state could require 
a review by the county treasurer prior to bond issuances. 
Several concerned with this aspect of bond oversight 
pointed to a July 2016 report from the Los Angeles 
County Grand Jury on school bond debt. The report 
found that taxpayers were paying between 25 percent 
and 50 percent too much for poorly designed debt 
issuances, costing hundreds of millions of dollars more 
than necessary?O 

One former deputy school superintendent told 
Commission staff that "excess bond payments take 
dollars out of local economies. That loss harms the local 
economy. In addition, this excess payment results in a loss 
of taxes to local, county and state government as those 
local property taxes reduce other tax payments. This, in 
turn, reduces the ability of local and state government to 
provide needed services to Californians. These negative 



impacts of poorly planned and structured bonds last for 
decades.JJ21 

Mr. Schaefer, in his testimony to the Commission, 
said that the California Debt and Investment Advisory 
Commission provides workshops for public officials 
several times each year and has numerous resources 
available on i t s  website on public works financing. But 
he also expressed concerns about a continual tack of 
financial sophistication at the local level. "Elected 
officials appear to be absent from that kind of training ... 
If a concerned citizen wants to become engaged in his or 
her political system in this state, what does she do? She 
runs for the school board. Now we have five folks at the 
beginning of their political career, well-intentioned folks 
who wish to make a contribution to the community, and 
suddenly they are confronted with these multimillion- 
dollar decisions that have to be made and experts telling 
them it's okay. That strikes me as playing with financial 
matches," Mr. Schaefer told the Commission. 

Former Assemblymember Fred Keeley, who also has 
served on the Santa Cruz County Board of Supervisors 
and as the Treasurer of Santa Cruz County and co- 
chaired the Task Force on Bond Accountability with 
Mr. Goldstone, also spoke to the Commission at the 
September 2016 hearing. Local officials making these 
decisions have so much information to digest they 
are literally drinking out of a fire hose, he told the 
Commission. Mr. Keeley agreed that additional disclosure 
information for local officials was a good idea, but 
suggested it be condensed to a page or 

Mr. Schaefer indicated that the State Treasurer's Office is 
working on developing ways to assist and educate local 
officials, either through on-demand videos, webinars 
or written materials. Commissioners encouraged the 
development of these tools, particularly a one-or two- 
page guide as suggested by Mr. Keeley, that would help 
officials understand bond issuances, but more specifically 
would help them understand the questions they need to 
ask of their financial advisors. 

Another witness, Michael Turnipseed, president of 
CalBOC and executive director of the Kern County 
Taxpayers Association, agreed that "intervention up 
front is the most effective tool" in bond oversight. 
Mr. Turnipseed recommended that bond issuers provide 
a "truth in bonding statement" to local officials before 

they vote on a bond issuance, similar to the "truth in 
lending statement" required for consumers signing 
a home mortgage. In his written testimony to the 
Commission, Mr. Turnipseed recommended, "Before final 
bond issuance documents are signed by the district, a 
simple, readable summary of costs, fees and projected 
interest costs should be provided to the district to sign for 
disclosure, with the other bond d~cuments."~~ 

Limited Progress Improving Local Bond Oversight 

In its 2009 report, the Commission found great promise 
in local bond ovenight committees, although also many 
shortcomings in their current design. The Commission in 
2009 focused solejy on the bond oversight committees 
overseeing local school construction bonds. But the co- 
chairs of the Task Force on Accountability also described 
the importance of independent oversight for all bonds. 

Mr. Keeley relayed statements made at a meeting of the 
Task Force on Bond Accountability. He said that ensuring 
that bond funds are spent appropriately really depends 
on prevention and detectionaZ4 Fellow task force co-chair, 
Mr. Goldstone added that one of the main conclusions 
from the task force was the constant need for oversight - 
"Bond oversight is a key element of any bond is~uance."~' 

The task force recommended that public agencies 
establish oversight bodies to provide independent review 
of bond programs. "This may be internal or external to 
the agency, but it must be afforded the authority and 
resources needed to exercise control over the program 
when The task force was not prescriptive 
in what the oversight body should look like, but it did 
include a set of 17 guidelines that, if used, would help 
to ensure that bond funds are appropriately managed. 
Those guidelines are available as an appendix to the task 
force report on the CDlAC website, at http://treaSurer. 
ca.aov/tfba/final report.rtdf. 

The task force also found that it is extremely important 
that all public agencies with bond programs establish a 
good and current debt policy. With the enactment of 
SB 1029, all public entities that have bond programs now 
will be required to have a current debt policy. This should 
result in improvements in bond ovenight at the local 
level. 

LIITLE HOOVER COMMISSION ( 15 



Since its inception in 2006, the California League of Bond 
Oversight Committees (CalBOC) has grown in size and 
stature. It is an all-volunteer, nonpartisan association of 
bond oversight committee members who are interested 
in helping other committee members across California 
access better training so that they can perform their 
duties. In recent years, CalBOC has championed 
legislative changes to improve the effectiveness of local 
bond oversight. Legislation enacted in 2010, SB 1473 
(Wyland), set standards for performance audits required 
for local school facility construction bonds. In 2011, 
SB 423 (Wyland), set a timeline for when the audits 
are submitted to the local bond oversight committee. 
Legislation in 2013, SB 581 (Wyland), required that 
local bond oversight committees receive the annual 
performance and financial audits at the same time the 
district receives the audits. Finally, SB 584 (Wyland) 
required the Education Audits Appeals Panel to include 
explicit guidelines for financial and performance audits 
for bond funds. These new guidelines were included in 
the 2016 edition of the panel's Guide for Annual Audits 
of K-12 Local Education Agencies and State Compliance 
Reporting. 

Although considered progress, local bond oversight 
committee experts suggest these measures did not 
go far enough. The audit guide, for example, includes 
compliance performance audit procedures, but did not 
provide guidance for measuring program effectiveness 
and results. Current CalBOC members parh'cipated in 
the Commission's September 2016 hearing and were 
asked to discuss whether the recommendations the 
Commission made in 2009 are still valid or if other or 
additional measures are necessary to ensure local bond 
accountability. They also were asked what might be 
required to overcome the logjam that has prevented 
progress in improving local bond oversight. 

As mentioned previously, one of the most common forms 
of oversight for local bond measures is a Citizens' Bond 
Oversight Committee, and bolstering the effectiveness 
of these committees was a focus of the Commission's 
2009 report. Some local governments establish oversight 
committees for various other types of bonds. However, 
they are only mandatory for local school bond measures 
enacted under the 55 percent majority option created by 
Proposition 39, enacted by voters in 2000. 

Since 2001, voters have enacted more than 1,100 local 
school bond measures under the reduced threshold 
totaling approximately $138 billion in local bonding 
capacity.27 One fifth, or more than $28 billion of that total 
was added in 2016. Voters approved 41 measures in 
June 2016 and another 169 in November 2016. In June, 
voters enacted 91 percent of all local measures on the 
ballot under the reduced threshold and 95 percent in 
November." 

The Strict Accountability in Local School Construction 
Bonds Act of 2000, AB 1908 (Lempert), required school 
and community college districts to establish a local bond 
oversight committee and conduct annual fiscal and 
performance audits on any school construction project 
financed with bond money approved under the reduced 
voter threshold. In its 2009 study, the Commission saw 
great promise in these oversight committees1 ability to 
ensure school facility bond money was spent efficiently 
and effectively and as authorized by voters in the bond 
measure. In many cases, this local bond funding is paired 
with state bond money, which means the local bond 
oversight committees also could ensure state school 
construction bond funds are spent appropriately and 
efficiently. In i ts  2009 study, however, the Commission 
found not all local bond oversight committees lived up to 
this promise. 

At the Commission's September 2016 hearing, it heard 
from the current president of the California League of 
Bond Oversight Committees (CalBOC), a co-founder 
of CalBOC and current member of the West Contra 
Costa Unified School District's Citizens' Bond Oversight 
Committee and the chair of the Sweetwater Union High 
School District Bond Oversight Committee. The West 
Contra Costa and Sweetwater school districts have one 
commonality- both have been plagued by scandals 
in spending bond proceeds and both have since seen 
constructive changes in their bond oversight committees, 
providing insight for the hundreds of other oversight 
committees in California. The West Contra Costa 
bond oversight committee benefitted from a district 
employee who blew a whistle on serious bond program 
mismanagement, which led to a forensic investigation of 
the bond pr~grarn.'~ In the Sweetwater district, actions 
were SO egregious that numerous officials were charged 
and convicted of crimes. 



According to Sweetwater Citizens8 Bond Oversight 
Committee Chair Nick Marinovich, "The reason why bond 
oversight has become effective at the Sweetwater Union 
High School District is that there are nine committed 
members who understand their role, realize they are 
independent and it is their role to speak out, and they 
have sufficient tools/information to make their reports 
to the public. The primary tool used to assess the overall 
program effectiveness is an expanded performance 
auditT30 

Several others who have either served or currently serve 
on local bond oversight committees, as well as other 
concerned Californians, submitted written comments 
to the Commission. These comments came from 
Californians in communities both large and small, across 
the state, but all painted a grim picture of local oversight. 

Most of the concerns revolved around bond oversight 
committee members who lack training, have conflicts 
of interest, either real or perceived, and the difficulty 
committee members have receiving required documents 
from the districts. Others stated that districts are not 
following Proposition 39 requirements to specifically list 
projects that will be paid for with local bond proceeds. 
Some expressed concerns about the role that bond 
counsel, bond issuers and construction companies - all 
who stand to profit when a bond measure is enacted - 
play in supporting bond measures, often called "pay-to- 
play" practices. When bond measures are vague about 
what is going to be paid for with bond proceeds, it adds 
yet another hurdle to effective oversight by the bond 
oversight committees. 

In written comments to the Commission, lvette Ricco, 
appointed to the West Contra Costa County Unified 
School District's Citizens' Bond Oversight Committee in 
2010, describes how she nearly "threw in the towel" after 
her first three years as a member and then significantly 
turned the committee around after being elected chair. 
She relayed that the challenges were many and that the 
Legislature "had not done the taxpayers any favors when 
they created the Citizens' Bond Oversight Committee in 
2000."31 Shortcomings, according to Ms. Ricco as well as 
others: 

A Citizens' Bond Oversight Committee (CBOC) can 
meet as infrequently as once a year. 

In 2( 
Schc 

112, the Sweetwater High School Unified 
--..>a! District was part of a large corruption 
scandal involving local school facility construction 
bond proceeds. Sweetwater, located In San Diego 
County, is the largest high school district in the 
state with 32 campuses in four Southern California 
cities. The district superintendent and several 
=-%ol board members were convicted of accepting 

above the state limit and failure to report 
. A vendor was convicted of offering something 
alue to a board member. This pay-to-play 
~dal revolved around the superintendent and 
rd members encouraging and accepting lavish 

alnners and expensive professional sports tickets 
from vendors bidding on bond-funded school 
construction projects. An extreme example was the 
district superintendent inviting vendors to attend 
his daughter's bridal shower and encouraging them 
to contribute to a money tree. At the time of the 
scandal, there was not an active independent bond 
oversight committee. 

In the wake of the scandal, with a new 
superintendent and new board members, the bond 
ovenight committee has evolved into a model 
for other districts. According to Nick Marinovich, 
chair of the Sweetwater Citizens' Bond Oversight 
Committee, key elements of a successful bond 
ovenight committee include comprehensive 
training for committee members, performance 
audits that include experts in the field of design, 
construction and project management and a 
modest budget from the district. 

Additionally, Mr. Marlnovich said that Sweetwater 
now has "a fair and open process for committee 
member selection, strong support for an expanded 
performance audit and ongoing efforts to improve 
transparency. Effective bond oversight requires 
district "buy in" to the process!' 

Source- Nic Marino ich Chalr Sweetwater High School Uniffed School 
Dkt  i ~ B o n i  p?rsig{t do rmh. September 22,2016. Written 
tesdmony to t e ~omrn~srKn, 



The same district that the committee is tasked 
with overseeing, appoints its members. 

The CBOC is not allocated or budgeted resources 
for training. 

The district is under no obligation to provide 
timely data or respond to inquiries within a 
specific timeframe. 

The CBOC is charged with actively reviewing, 
reporting and informing the community on the 
expenditures of bond funds, but only after the 
fact. 

Ms. Ricco added, "We are powerless to effect changes. 
Our only real tool is the 

With hundreds of new bond measures enacted in 2016 
under the reduced threshold allowed by Proposition 
39, some 1,400 Californians will be appointed in 2017 
to serve on over 200 new Citizens' Bond Oversight 
Committees. It is imperative that the volunteers who 
serve on these committees have every opportunity to 
use their time wisely and effectively and to live up to the 
implied promise of oversight. To ensure this happens, 
the legislature should update and overhaul the education 
code created by AB 1908, the Strict Accountability in 
Local School Construction Bonds Act of 2000, that created 
the Citizens' Bond Oversight Committees. 

independent Training is Key 

Bond oversight committees in many communities act 
simply as cheerleaders for the district, often because 
members simply do not understand their roles or know 
what actions they can take. Key to the success of bond 
oversight committees is adequately training members 
so that they understand their role and the tools they 
have at their disposal to ensure they are effective. 
Ideally, training is provided by an organization that is 
independent from the district. According to the chair 
of the Sweetwater Union High School District Bond 
Oversight Committee, the system works when you have 
"members who are qualified, trained and believe what 
they are doing can make a differen~e."~~ 

CalBOC president Michael Turnipseed, in written 
comments to the Commission, said that "in order to 

have the most effective bond oversight, the volunteer 
citizens must have a basic understanding of the role of 
the bond oversight committee and i t s  required reports!' 
Mr. Turnipseed and other members of CalBOC suggested 
that the Fiscal Crisis and Management Assistance 
Team (FCMAT), a state agency whose mission is to 
help California local educational agencies fulfill their 
financial and management responsibilities by providing 
training and related school business services, might be 
an appropriate entity to develop online training, with 
assistance from CalBOC members.34 

In part, for a Citizens' Bond Oversight Committee to 
be effective, it must know the right questions to ask. 
Current law requires that school districts change auditors, 
or, at a minimum, audit partners every six Bond 
oversight committee members can ensure local districts 
abide by this statutorily-required practice by asking how 
auditors are selected and how audit scopes are created, 
or even have a role in that process. According to an 
independent public finance consultant, bond oversight 
committee members should start by tearning more 
about the policies and procedures in place in the district 
and any concerns public officials may have in this area, 
They should ask district staff questions, such as, "How 
do you ensure that expenditures are made only for the 
projects on the project list," or "How do you ensure that 
we get the best price?" These types of questions not 
only will help the bond oversight committee members 
better understand district operations, but may spark a 
district to inject more rigor into its practices with bond 
expendit~res.~' 

In its 2009 report, the Commission recommended 
mandatory training for CBOC members. Witnesses 
at the 2016 hearing and other CBOC members who 
reached out to the Commission suggested that training 
at this juncture, although highly important for successful 
oversight, should be voluntary as mandatory training 
might create a recruitment barrier in smaller districts. 

Performance Audits Tailored to Resu/ts 

The Commission also received detailed testimony on 
improving and better defining performance audits 
and giving local bond oversight committees a greater 
role in selecting the auditors and greater freedom 
communicating with the auditors. Currently, according to 



witnesses, almost all performance audits are compliance 
audits. The audits focus solely on whether any money 
went to teacher salaries or operating expenses, and 
whether bond dollars were spent on projects authorized 
by voters. According to Mr. Marinovich, these audits 
do not address how effectively the program is being 
managed or identify possible cost saving measures. 
He told the Commission that expanded performance 
audits after the scandal in Sweetwater have provided 
an invaluable tool in identifying process improvements. 
Additionally, he said the consultants performing 
the audits were not just accountants, but included 
professionals with project management and construction 
experience." 

Anton Jungherr, co-founder of CalBOC, told the 
Commission at the September 2016 hearing, "The single 
most important thing that you could do to assist CBOCs in 
California would be to require a performance audit that 
speaks to effectiveness and results."" 

Other Opportunitiesfor Improving Local Oversight 

The Commission recommended in 2009 that the state 
consider changing the appointing authority for the 
committee members. Oversight committee members 
are appointed by the district ofFicials they oversee. 
At the September 2016 hearing, Mr. Keeley told the 
Commission, "Keys to ensuring effective local bond 
oversight revolve around the composition of the 
oversight body - to who and how frequently do they 
report."3g The state also could consider rethinking the 
makeup of the bond oversight committee members, 
which was established when the Legislature created the 
requirement for the committees in 2000. 

Others suggested the district provide a modest budget 
for the Citizens' Bond Oversight Committee to ensure 
they have the capacity for independent assistance when 
needed. According to Mr. Marinovich, there are times 
when issues may arise requiring independent counsel, for 
example, if there is a dispute over whether a particular 
expenditure was authorized by the voters.b0 Additionally, 
Mr. Keeley said that local CBOCs could benefit from an 
online presence so that the public can access information. 
Agendas and reports should be posted online, he said. 

Finally, even when a district is found out of compliance 

with the requirements of Proposition 39, there is very 
little recourse. In certain instances, such as with the 
Sweetwater Union High School District, activities may 
be so egregious as to warrant criminal charges. In many 
instances, the only available sanction for districts that 
violate the requirements of Proposition 39, such as 
when money is not being spent on the projects outlined 
in the bond measure, is for a local taxpayer to obtain 
a restraining order to prevent expenditures of funds, 
as delineated through California education code or to 
challenge an actual expenditure in court.41 This section 
of education code states that "it is the intent of the 
Legislature that, upon receipt of allegations of waste 
or misuse of bonds funds authorized in this chapter, 
appropriate law enforcement officials shall expeditiously 
pursue the investigation and prosecution of any violation 
of law associated with the expenditure of those funds."42 

Although this appears to give some teeth to ensuring 
bond funds are not wasted or spent differently than 
outlined in the bond measure, in reality, these sanctions 
are rarely used. One concerned citizen and former bond 
oversight committee member provided the Commission 
with a copy of a complaint that he filed against the 
Anderson Union High School District in Shasta County 
regarding misuse of bond funds, the lack of a competitive 
bidding process and the lack of a bond oversight 
committee. In a conversation with Commission staff, 
he said the district was able to do whatever it wanted 
and local law enforcement did not have the resources to 
investigate his complaint. "If the laws aren't enforced, 
they're just no good:' he told commission staff.43 
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2017 Recommendations for Local Bond 
Oversight 

In i t s  update of its 2009 bond oversight study, the 
Commission heard testimony and recommendations 
focusing both on improving the bond issuance 
process and improving local oversight, particularly 
in bolstering the effectiveness of local Citizens8 Bond 
Oversight Committees as previously recommended by 
the Commission. Based on the testimony and written 
comments received, the Commission expands on and 
refines its prior recommendations for improving local 
bond oversight. 

Recommendation 3: The California Debt and Investment 
Advisory Committee is encouraged to expedite the 
development of training materials for locally-elected 
officais on bond issuance. Specifically, in addition to 
webinars, online training and other written materials, this 
should include a one- or two-page guide for local officials 
including key questions that should be answered by staff 
and consultants on the terms of any bond authorization, 
including total cost of the bond, including interest and 
fees and the effect of a bond issuance on debt ratio. 

Recommendation 4: Policymakers should enact 
legislation requiring a truth in bonding statement 
be provided for review by elected offi;als prior to 
authorizing a bond issuance. 

Recommendation 5: Policymakers should enact 
legislation requiring the county treasurer to review 
and comment on bond issuance proposals prior to 
authorization. The county treasurer also should advise 
policymakers on maintaining a prudent debt ratio. 

Recommendation 6: Develop easy-to-access online 
training moteriais for members of Citizens' Bond 
Oversight Committees. Specifically, the Governor and 
Legislature should direct and authorize one-time funding 
to the Fiscal Crisis and Management Assistance Team to 
develop online training for l~ocal Citizens' Bond Oversight 
Committee members, with input and assistance from the 
California Debt and lnvestment Advisory Committee and 
the California League of Bond Oversight Committees. 

Recommendation 7: The Governor and Legislature 
should update and overhaul the education code related 
to the Strict Accountability in Local School Construction 
Bonds Act of 2000. Specifically, 

Amend statutory code on performance audits 
to include the effectiveness and results of the 
bond program. 

Expand the role of Citizens' Band Oversight 
Committees in selecting and interacting with 
bond program auditors. 

Require bond measures proposed to voters 
under the reduced threshold to include specific 
project lists. 

Change the appointment authority for members 
of Citizens' Bond Oversight Committees. 

* Require districts to provide a minimal budget 
for the oversight committees, including a 
budget to hire independent counsel with 
municipal bond expertise. 

Require districts to provide a Web presence 
for Citizens' Bond Oversight Committees to 
prominently display meeting agendas and 
reports. 

Recommendation 8: Impose sanctions for school 
and community college districts that fail to adhere 
to constitutional and statutory requirements of 
Proposition 39, including preventing the district from 
adopting future bond measures under the reduced voter 
threshold. 
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AGENDA REQUEST FOR: 

DepUSite: Business Department 

Date: March 15,2017 Action Item X 

To: Board of Trustees Information Item 

From: Lisa coronado-& # Attached Pages 3 1 
Director of Fiscal Services 

SUBJECT: 
Auditor Selection 

For Fiscal Years 2016117, 2017118, and 2018119 

Lisa Coronado, Director of Fiscal Services is asking for your 
approval on a new three year contract for external auditors. A 
request for proposal (RFP) was sent to several auditing 
firms on the approved California State Controller's Office 
and selected from the proposals submitted. 

Crowe Hotwath, LLP scored highest on the auditor selection 
weighted rubric. Their firm stood out because of the team who 
will be assigned to our audit, their audit technology tools, their 
additional services provided at no charge, and their 
accessibility. Crowe Honnrath's fees are for 1611 7 $27,000, 
I711 8 $27,800 and 1811 9 $28,600. 

RECOMMENDATION: To approve the new contract for 
auditing services to Crowe Horwath, LLP as presented. 

r 
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Fax 916.441.1110 7 
mstt,nethaway@crowahonnrath.com 
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Crowe H m t h .  
400 Capibl Mall. Suite 1400 
Sacramento. California 9581449a 
Tel 916.441.1000 
Fax 916.441.1 110 
w.uowehorwath.com 

February 24,201 7 

Center Joint Unified School District 
Attn: Audit Proposal 
8408 Watt Avenue 
Antelope, CA 95843 

Crowe Horwath LLP (Crowe) appreciates the opportunity to present our proposal to Center Joint Unified 
School District (District) to provide independent audit sewices for a three (3) year period beginning with the 
audit of fiscal year 2016-2017. 

Our years of experience working with school districts, combined with our knowledge of financial systems, 
have provided us with a clear understanding of the performance expectations for the professional 
services firm you select to serue as your independent auditor. We believe we are uniquely quatied to 
serve the District for the following reasons: 

We audit some of the largest K-12 school districts in the state of California. Our current client 
list includes large school districts such as San Diego Unified School District, Fresno Unified School 
District, Elk Grove Unified School District, Sacramento Crty Unified School District, Kern High School 
District and Berkeley Unified School District. In total, we currently audit over 80 K-12 school districts 
and county offices. 
We have extensive experience working with school districts In Sacramento County: Over the 
past 20 years we have worked with many of the educational entities in Sacramento County, including 
Elk Grove Unified School District, Folsom Cordova Unified School District, Natomas Unified School 
District, River Delta Unified School District, Sacramento City Unified School District, San Juan Unified 
School District, Galt Joint Union High School District. 

Deep Specialization. Your engagement team spends virtually their entire career committed to the 
California K-12 industry. Your engagement team will include specialists in auditing governmental 
financial statements, state compliance for K-12 school districts and county offices, federal compliance 
and conducting performance audits for education facilities bonds. 
We are experts in Califomia school district finance and compliance. We are actively involved in 
development of the audit guide with over 15 years of participation in the Audit Guide Task Force. We 
provide professional training through organizations such as CASBO, CAJPA, the AlCPA and the 
California Society of CPA Education Foundation. 
We are experts in  implementation of new accounting standards. Fiscal year 2015 brought 
significant changes to school district financial statements with the implementation of GASB 68 
(Pension Accounting). Our government practice leader. Kevin Smith, as a member of the AlCPA 
State and Local Government Expert Panel, shared his knowledge of newly released white papers and 
knowledge of how pension systems nationwide were planning to implement the new standards and 
their impact on local entities. Locally, Jeff Jensen and Matthew Nethaway worked with the California 
Department of Education to develop the new conversion entries in SACS. Further, Crowe developed 
a comprehensive spreadsheet for our clients to easily handle the new on-behalf STRS calculations 
and general ledger exports to make the new conversion entries easy to complete. Crowe's thought 
leadership will allow management and the School District's Board of Education to stay abreast of the 
latest updates and any impact to the School District's financial position. Your team is currently 
working on developing an implementation plan for GASB Statement No. 75 (OPEB Accounting) and 
we will ensure you are prepared when that standard is implemented during the year ending June 30, 
201 8. 
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Additional Services Provided at No Charge. In additin to providing audit services, we pride 
ourselves at delivering value throughout the year. The following are just some of the free value added 
services we will provide to the School District: 
o Evaluation and consulting for closing entries 
o GASB 34 conversion entries 
o Annual Crowe School Business Seminar 
o Implementation assistance for new accounting standards 
o Assistance with new compliance standards 
o Availability for ongoing consultation on accounting and auditing topics 
o Attendance at the annual Board of Trustees meeting 

The fees presented in our proposal reflect our knowledge of the operations of the District that we obtained 
from our many years of providing services to other school districts of similar size. Our full service 
approach will ensure that you are updated throughout the year as changes occur to the regulatory 
environment and to the audit requirements related to the District's programs. 

Understanding of the Work to be Performed 
Based upon our review of the request for proposal document, it is our understanding that Crowe will 
provide the following services: 

Conduct a comprehensive financial audit of all District funds, including: 
o An opinion on the District's financial statements 
o A report on the study and evaluation of internal control systems together with findings and 

recommendations 
o A report on compliance with laws, rules and regulations pertaining to federal and state programs 
o Other statements or reports to satisfy state, county, and local governments' requirements, 

particularly the requirements of the California State Controller's Office 
o Current year findings and any prior year deficiency, weakness, or condition that is still unresolved 

and continuing 
Conduct an exit conference with appropriate personnel of the District 
Attend meetings with staff of the District as may be required during the course of the audit 
Prepare written reports relative to any lack of documentation at the conclusion of field audits and prior 
to exit conferences 

Concluding Comments 
We feel confident that our proposal addresses your current and future service needs. We look fotward to 
reviewing its content with you. We recognize that there is no substitute for our depth of resources, 
technical proficiency and good business judgment. We welcome this opportunity to describe the many 
factors that differentiate our Firm from our competition and how we can deliver the quality service the 
District deserves. Should you have any questions or require additional information, please do not hesitate 
to contact us directly. 

Sincerely, 

Matthew A. Nethaway [ 
Partner 
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Proposal Form 
We have provided this required form on the following page. 

Due to varying file types, this page will not be reflected in the Table of Contents. 



CENTER JOINT UNIFIED SCHOOL DISTRICT 

PROPOSAL FORM 

Submitted herewiih is our proposal to perform the annual F i c i a l  and Compliance Audit for Center Joint 
Unified School District within the County of Sacramento for the school year beginning July 1,2016. 

We propose to conduct the prescribed audit and submit the audit report in compliaace with gcneralIy 
accepted auditing standards and shall include, to the extent applicable, the audit procedures required by the 
Contrallcr of the State of California as detailed in the publication Standanis and Procedures for Audit of 
California K-12 Local Educational Avenciea and other such publications on school district audit procedures 
85 have been, or shall be, issued during the period of this contract. Thc audit shall be performed in 
accordance with generally accepted auditing standards for financial and compliance audits, as promulgated 
by the U,S. General Accounting Office (GAO) in Governmental Auditine Stan&& and fhc standards 
issued by the Office of the State Controller. In addition, the audit shall be in accordance with the 
requiremenls established by the Singlc Audit Act of 1984 (P.L. 98-502) and any Education Code 
Requirements pertaining thereto. 

The scope of the audit ehal1 not be Limited to tbat provided in tht aforementioned publications in the event 
that in the opinion of the Auditor, particular circumstances warrant extension thereof. 

The audit shall iuclude all funds of the district, but not limited to, General Fund, Cbartcr School Fund, 
Spccial Revenue Funds, Building Funds, Bond Intmst and Redemption Fund, Cafeteria Fund, Student 
Body Funds, and Fixed Asset and Long Term Debt Accouut groups. Each audit shall also include an audit 
of attendance proccdurcs. 

The audit shall be conducted by a Certified Public Accountant, or Public Accountant, licensed by the State 
Board of Accountnncy. 

The undersigned agrees to perform the audits apccified at a total cost not to excced h e  amount indicated, 
including all costs of conducting the audit, and also including thc appropriate number of copies of the Audit 
Rcport, unless circumstances disclosed by the audits indicate that more detailcd verification is required, in 
addition to that which would be sufficient under ordinary circumslanccs. In this case a negotiated rate of 
compensation will be agreed upon prior to commencement of the additional verification 

The audit shall be performed in accordance with the requirements outlined in the Audit Agecment and 
shall be pedonned by personnel identified in the Statement of Qualificatioa 

Oct 16 Estimated 1611 7 171 1 8 1 81 19 
District CBEDS Hours Cost Cost Cost 
Center Joint Unified School District 4,523 

185 $27,000 $27,800 $28,600 

Crowe Horwath LLP Matthew A. Nethaway 

Name of Accounting Firm BY 
February 24,2017 Partner 

Date Title 
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Statement of Qualifications 
We have provided this required form on the following pages. 

Due to varying file types, these pages will not be reflected in the Table of Contents. 



CENTER JOINT UNIFIED SCHOOL DISTRICT 

STATEMENT OF QUALIFICATIONS 
Contract for School District Audits 

1. Name of Firm: Crowe Horwath LLP 

2. Address: _ 400 Capitol Mall, Suite 1400, Sacramento, Califomia 95814-4498 

3. Telephone #: 916.492.5124 

4. Fax #: 916.441.1 110 

5. Name of Partnerjs) who will have primary responsibility for the audit: 
Matthew A. Nethaway, Partner 

6. Names of Personnel with their classification who will be assigned to the audit: 
Name Classification 

Matthew Nethaway Partner 

Jeffrey Jensen Concurring Review Partner 

Jennifer Hall Senior Manager 

See Engagement Team Overview on page 8 for overview of personnel and Appendix A for 

resumes of personnel listed above. 

Please include resumes of staff, including county office and school district auditing 
experience. 

7. List of California School District Audits the finn has pcrforrned or is under contract to 
provided a - list of school district and county office of education audits in the - 

proposal, see page 4. 



8. List any school district audits performed by your firm that were not certified by the 
Office of the State Controller, and include the reason. We had no audits that were 

not certified by the Office of the State Controller. 

9. Percentage of audit work the firm anticipates accomplishing in each month. 

April 
Aug 
Dec 

May 
Sept 
Jan 

June 
Oct 
Feb 

July 
Nov 
Mar 

10. Indicate how your firm will support the ongoing reporting requirements of GASB 34. 

As part of our annual LEA seminar we provide a refresher covering the requirements of GASB 34 

how to prepare the conversion entries within SACS. In addition, we assist clients in 

ore~arina the conversion entries. 

I 1 .  Describe additional services your firm is able to provide, (i.e., training, management 
assistance, workshops): We provide the following professional services to other Districts 

we work with, please see page 5 of proposal for listing of services ("Additional Servicesn). 

12. Additional comments regarding the firm's qualifications: We have provided 

additional information in the following Sections of our proposal: Firm Overview and Experience, 

Engagement Team Overview, Approach, and Client Experience. 

13. Please provide a copy of the Audit Preparation Package you provide clients in 
preparation of theactual audit. 

Crowe Horwath LLP Matthew A. Nethaway 

Name of Accounting Firm BY 

Februarv 24.2017 Partner . - 
Date Title 
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Firm Overview and Experience 
About Us 
Crowe Hontvath LLP is one of the largest public accounting, consulting, and technology f ins  in the 
United States. Connecting deep industry and specialized knowledge with innovative technology, our 
dedicated professionals create value for our clients with integrity and objectivity. We accomplish this by 
listening to our clients -about their businesses, trends in their industries, and the challenges they face. 
We forge each relationship with the intention of delivering exceptional d i n t  senrice while upholding our 
care values and our industry's strong professional standards. Crowe invests in tomorrow because we 
know smart decisions build lasting value for our clients, people, and profession. 

Deep Specialization 
Our vision is built on deep specialization and a 'One Cmwe" approach - a focus on our clients, our 
people, and the hallmarks of our profession: integrity, objectivity, and independence. By aligning our 
specialists along industry lines, we bring deeper and broader knowledge to our services. This industry 
specialbation gives us a better view to understand your District and the unique challenges you face. 
You can trust us to help you with your industry challenges because of our proven reputation and track 
record for credibility among key industry players, including professional organizations. 

Technology-Driven Solutions 
At Crowe, innovation is part of our culture. Our accomplished software development team works in 
conjunction with our firm's thought leaders and industry specialists to cultivate original, practical 
solutions that help address our clients' most pressing challenges. Connecting deep industry knowledge 
with innovative technology, we help clients streamline and effectively manage complex processes. 

Exceptional Client Experience 
Our professionals are committed to maintaining the firm's reputation for technical excellence, team 
effectiveness, and highquality service. The Crowe client relationship model provides the framework for 
delivering exceptional service and client satisfaction while upholding the industry's strong professional 
ethics and standards. These high expectations are articulated in our client experience strategy. We hold 
ourselves accountable to the standards of superior performance by monitoring our service through 
feedback tools to track client satisfaction, engagement value, and timely issue resolution. 

Position in the Industry: One of the Nation's Largest Public 
Accounting and Consulting Firms 
Crowe ranks as the eighth largest U.S. public accounting and consulting firm 
(based on U.S. net revenue) according to the 2016 Accounting Today Top I00 
Firms List. j#0 I - 
Areas of Specialization 
At Crowe, key industry focus ensures that personnel know the trends and issues specific to clients' 
businesses. By aligning specialists along industry lines, the firm can offer insight, and a depth and 
breadth of understanding that provides maximum opportunity for client success. 

Principal industries include: 

Banking 
Financial Sewices 
Government 
Higher Education 
Not-for-Profit 
Retail Dealership 

Construction and Real Estate 
Food and Commodities 
Healthcare 
Manufacturing and Distribution 
Private Equity 
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- . .- . . - - 
Office Locations 
Crowe serves clients coast to coast from the following oftice locations: 
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The proposed services will be provided from the following office: 

Cmwe Honnrath LLP 
400 Capitol Mall, Suite 1400 
Sacramento, California 958144498 
Tel 916.441 .I000 
Fax 916.441.1110 
www.crowehorwath.com 

Crowe is organized by industry specialty areas, and we staff our engagements based on the skillsets of 
our professionals, regardless of their office location. Your engagement team will consist of personnel 
from our Sacramento office, which provides services to a diverse client base across many industries. 

California K-21 School Districts and County Offices of Education 
We senre some of the largest education entities in the State of California. The listing below includes 
those California School District and County Office of Education audit clients that we have served: 

Alum Rock School District 
Antioch Unified School District 
Auburn Union School District 
Berkeley Unified School District 
Berryessa Union School District 
Campbell Union High School District 
Central Unified School District 
Colfax Elementary School District 
Davis Joint Unified School District 
Delhi Unified School District 

Mountain View-Los Altos Union High School 
District 
Natomas Unified School District 
Newcastle Elementary School District 
Placer County Office of Education 
Placer Hills Union School District 
Placer Union High School District 
River Delta Unified School District 
Riverbank Unified School District 
Roseville Joint Union High School District 
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Dry Creek Joint Elementary School District 
Dublin Unified School District 
Elk Grove Unified School District 
Elverta Joint Elementary School District 
Eureka Union School District 
Faifield-Suisun Unified School District 
Folsom Cordova Unified School District 
Fresno Unified School District 
Galt Joint Union High School District 
Hayward Unified School District 
Humboldt County Office of Education 
Kern High School District 
Lincoln Unified School District 
Loomis Union School District 
Menlo Park City School District 
Milpitas Unified School District 
Monterey Peninsula Unified School District 
Mount Pleasant School District 

Sacramento City Unified School District 
San Diego Unified School District 
San Juan Unified School District 
San Lorenzo Unified School District 
Santa Clara County Office of Education 
Santa Clara Unified School District 
Santa Cruz City Schools 
Stockton Unified School District 
Sutter County Superintendent of Schools 
Sutter Union High School District 
Sylvan Union School District 
Tahoe Truckee Unified School District 
Visalia Unified School District 
Washington Unified School District 
Western Placer Unified School District 
Woodland Joint Unified School District 
Yuba City Unified School District 

Additional Services 
Over the years we have been privileged to provide the following professional services to other school 
districts we work with: 

Technical training, support and implementation of new GASB requirements 
Consultation for new state audit guide requirements 
Associated student body workshops 
Year-end closing workshops 
Agreed-upon procedures related to associated student body organizations 
Consulting procedures for computerized attendance systems 
Performance audis for Proposition 39 Bonds 
Audit procedures for First Five District Programs 

California Audit Guide Experience 
California Education Code Section 41020 requires California Local Education Agencies to have annual 
financial and compliance audits. As part of that process, the Education Audi Appeals Panel annually 
publishes its Standards and Procedures for Audits of California K-12 Local Education Agencies (the 
Audit Guide). In developing this Audit Guide, the California State Controller's Office spearheads an 
-Audit Guide Taskforce' which includes representatives from the California Department of Education, 
Califomia Department of Finance, California County Superintendents Association, California Teachers 
Association and California State Board of Accountancy. For more than 15 years, Crowe Partners have 
been on this Taskforce, representing the State Board of Accountancy. This representation on the 
Taskforce has provided tremendous insight into the State compliance requirements. 
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National Government Practice 
Crowe has diverse, indepth governmental experience that delivers insight and a clear understanding d 
the challenges and solutions of public sector agencies. Crowe has been se~ ing  the needs of 
government organizations Tor more than 50 years. We work with many different types of government 
organizations, including school districts, municipalities, counties, public transportation organizations, 
special service districts, library districts. State agencies, and quasi-governmental entities. 

Crowe's Government Services Team is comprised of 200 professionals, across many of our disciplines 
and has worked with hundreds of public sector clients on thousands of engagements throughout the 
United States to streamline systems and processes, optimize revenue, and enable entities to meet 
reporting and compliance requirements. Our approach is to bring the best experience to the client to 
best serve the needs of the client. In today's environment, speciatiied skills are needed and our team 
spends their time serving clients in the public sector so that the clients receive the best expertise the 
firm has to offer. 

Crowe sotutions help address the financial and operational issues most critical to governments in 
challenging economic times. Our diverse skills sets - business pmcess, technology, finance, 
accounting, fraud investigation, risk consulting, economic development, and performance - allows us to 
deliver effective, cost-efficient services and provides your audit team with an indepth understanding of 
the unique needs of a local government. 

Government Publications and Seminars 
You want practical, timely, reliable information from 
knowledgeable, respected thought leaders. To keep 
you informed, Crowe publishes articles, whle papers, .*,.... a a - &- m m  .- -- 
newsletters, technical updates, and e-comrnunications. - -- 5.M 

We publish Government Advantage quarterly to 
provide thouaht leadership and helpful tips on key 
issues gathered from our years of experience in helping 
governments achieve thek mission. 

Combining thouaht leaders hi^ and industry 
specia~izdon, t6e ~ovemment ~ d v a n t a ~ e  series 
connects business officers with recent developments and best practices. Live seminars, web-based 
tutorials and published alerts help our clients stay current with issues that affect their organizations. 

We also help our clients stay current by inviting them to participate in our in-house continuing 
professional education courses, providing thought leadership through our webinars and seminars. Our 
industry groups within the fin offer audit and accounting updates where clients are invited to participate 
to gain current knowledge on topical issues. 

Please visit htt~:l~.~mwehontvath.corn/industriesIgovemmenU for an interactive map of our services 
and our current calendar of events. 

Federal I Uniform Guidance Programs Experience 
C m e  possesses valuable experience with the Single Audit Act and OMB Uniform Guidance 
requirements auditing billions in federal funds on an annual basis. We currently audit over 200 clients 
that follow GASB Standards, over 110 clients that follow GAGAS (Yellow Book) Standards and 
approximately 100 clients that follow Uniform Guidance requirements. 
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Engagement Team Overview 
Crowe has built its reputation on close senior level involvement and maintaining a strong client 
relationship. The ultimate success of our client relationships is largely attributable to one key component 
- our people. The proposed engagement team is well qualifted to provide quality, timely, and 
personalized services to you. 

We have also structured our engagement team with extensive partner involvement. You will find our 
average partner-to-staff leverage ratio is higher than most other f ins. By having partners involved in the 
daily execution, we reduce the time required to respond to accounting issues and thereby close the 
expectation gap. We are able to achieve this leverage by making significant investments in technology, 
uniform platforms and methodology, investments that allow us to work smarter and more efficiently. 

The work that we will perform will be conducted in a timely, planned and orderly manner, without the 
uncertainty and confusion associated with a delayed, last minute perlormance. The proposed team 
takes pride in their client service ethic and in responding promptly to client inquiries. Their policy is to 
check voice mail throughout the day and return phone calls usually on the day received or within 24 
hours at the latest. Likewise, they are typically able to access e-mail even when out of the office and 
respond promptly. Your Engagement Team is available to address your needs and concerns. 

An overview of how we plan to structure your engagement team is as follows: 

Mr. Nethaway will be the key client contact and 
Matthew Nethaway, CPA Partner, Practice Leader ' will be responsible for overall audit quality and 

timely completion of the audit 
' Mr. Jensen will provide technical assistance on 

Jeffrey Jensen, CPA critical accounting matters and will be Review msponslble for ensuring Ule Disbicl's audit is 
properly planned. 

- 

Mr. Archambeault is responsible for ensuring 
Brian Archambeault, CPA Quality Control Partner technical standards have been properly applied 

by the engagement team. 

Jennifer Hall, CPA 

Ms. Hall will develop the audit programs, the 
Senior Manager overall audit plan, and dimet communication 

' with the District regarding the status of the audit 
progress. 

Resumes 
We have provided resumes of the key individuals listed above in Appendix A of our proposal. The 
resumes detail relevant experience as well years of experience, licenses and certifications, professional 
affiliations and educational background. 
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Approach 

Transition Plan 
A smooth transition is important to both the District and Crowe. You have been audited by the same firm 
for a number of years and may have grown accustomed to certain ways of doing things. This is a 
chance to re-think how you perceive your internal financial management, audit and business partner 
relationships and start fresh. However, with a change in auditors, both Crowe and the District must be 
willing to invest the time necessary to properly faciliate change. We expect to make an investment in 
our relationship which will be mutually beneficial to our organizations. 

Upon approval of Crowe as the District's auditors, we will schedule a planning meeting to meet with 
management to discuss roles and expectations of Crowe and the District. Other audit planning meetings 
may be scheduled to discuss specific accounting and financial reporting and to analyze the programs 
and operational activity as well as new developments. 

Key elements of an effective transition plan include: 

Developing client and auditor expectations and performance measurements 
Developing time lines for audit services 
Communicating our audit approach 

We will move quickly to execute the engagement letter. We will perform our formal due diligence and 
client acceptance procedures after you have communicated with your previous audit firm. As part of that 
process we will assist you in requesting that Crowe have access to the current firm's workpapers and 
schedule a time to review those workpapers. The above services are included in the fee agreement we 
have provided. 

Financial Audit Approach 
We believe a well-planned audit approach is critical to the success of this engagement and our 
relationship with the District. Crowe focuses significant efforts in the planning stages of the audit to work 
closely with District staff in the development of the overall approach, preparation and deliverables. The 
audit schedule, developed as part of a thorough planning process, will be adopted by Crowe to meet the 
District's deadlines. 

Key Elements of the Audit Process 
The engagement team and District staff will participate, as applicable, in key elements of the risk-based 
audit approach that include: 

rll--------nl + Engagement Management and Communication *----------------- I 
! I 

Phase I l l  1 

A u d ~ t  Planr,,,,, f~eld~vork 
Analysts 

- - 
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Phase I: Audit Planning 
Strategic Analysis. We gain an understanding of your internal business dynamics, including 
organizational objectives, performance indicators. and business risks and controls. 

Phase II: Process Analysis 
Business Process Analysis. After gaining a better understanding of your organization, we further 
document your key business processes by evaluating the risks inherent in these processes and the 
controls in place to manage them. 
Risk Assessment. We evaluate your strategic and process risk and assess the effectiveness of 
your controls. 

Phase Ill: Fieldwork 
Business Measurement. Based on the procedures completed above, we design and perform 
substantive audit procedures including testing account balance details, to obtain additional audit 
evidence. 

Phase IV: Reporting 
Performance Improvement. We discuss with you key audit areas, potential issues, and our 
recommendations as they arise instead of waiting for the end of the audit process. We focus on 
ideas for improvement using wstlbenefd analysis. 
Reporting. We present the results of our audit procedures in the audited financial statements of 
each entity, management letter recommendations, and SAS 114 letter to the Board of Trustees. 

Key Activities 
Key activities of each phase are described below: 

Planning allows us to develop our audit objectives and decide how and 
when we will achieve those objectives. We develop procedures based upon 
our industry experience as auditors. This includes understanding your 
organization, assessing risk - including the risk of fraud, understanding of 
your internal controls, analyzing the types of transactions that have or are 
likely to have occurred, and discussing these ideas with management. 

During the planning phase we also focus on performing the necessary 
Statement on Auditing Standards No. 99 - Consideration of Fraud in a 
Financial Statement Audit procedures, including brainstorming sessions, 
fraud risk assessments, and discussions with the Board of Trustees 
representative and management. 

We will hold a planning meeting to discuss audit scope, timelines and 
expectations. This is a critical discussion to assist both the entity and 
Crowe in managing the audits to challenge procedures, work paper 
preparation, and processes to gain future engagement enhancements. 

During the Process Analysis Phase we document our understanding of the 
intemal control structure. After documenting the operations of your systems 
through discussions with your staff, we determine whether control policies 
and procedures in place are functioning properly in significant business 
processes. We review the design and operation of each entity's internal 
control systems and structure. The purpose of the review is to provide us 
with sufficient information to properly design our audit tests. This testing is 
usually conducted during our interim audit procedures. During this interim 
phase we also devote a significant amount of time to complete the 
applicable State Compliance areas. 

Phase It 
Process 
Analys~s 
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Through our exlensive experience auditing California K-12 school districts, 
we already understand not all compliance areas apply to your District, 
therefore we will use our time efficiently to only test those applicable to the 
District. Our sampling approach to compliance, absent any specific 
requirements from the State Audit Guide, is to follow the AICPA's 
recommendations on compliance sample sizes. 

Year-end fieldwork is the next phase of the continuous audi planning 
process. It involves updating our understanding of the business operation, 

. business processes, internal controls, financial and non-financial indicators, 
r and results of reviews to affirm that our audit programs are addressing 

risks. Based on our documentation of the District's control structures and 
testing of those systems through test of controls, allows us to focus our 
year-end testing on an analytical approach. Our analytical procedures will 
vary by financial statement line-item and opinion unit of the District's 
operations. Our year-end fieldwork will focus on the operating results, year- 
end balance sheet account reconciliations, and putting all the pieces 
together to provide meaningful and materially accurate information to 
stakeholders of each entity. 

The audit culminates with the issuance of our repotts on the audited 
financial statements. At the completion of the audit, we also submit our 
management letter, which provides recommendations to improve internal 
accounting controls and administrative efficiencies. We also report on 
certain matters to be communicated under SAS 114, which includes a 
discussion of new accounting pronouncements, passed and material 
posted audit adjustments, and significant audit estimates, along with other 
items. Draft reports will be provided to management. Once reports have 
been reviewed by management, we would be available to meet with the 
Board of Trustees to review the reports and address any questions. 

Single Audit Approach / Uniform Guidance 
The Crowe audit team has experience with more than 100 single audit clients and with several Federal 
and state cognizant agencies. During the audits, we have worked closely with a variety of Federal 
agencies including the departments of Agriculture, Education, Labor, Transportation, Health and Human 
Services, and Housing and Urban Development, and the Environmental Protection Agency. 

We will begin our Single Audit procedures and program specific grant procedures by developing a 
comprehensive understanding of laws and regulations that have a direct, material effect on the 
determination of amounts in your financial statements. This understanding will be based on: 

Identification of FederaVstate award programs and total federavstate expenditures 
Determination of major Federal award programs 
Discussions with your staff 
Review of Board minutes, prior audits, and grant and contractual agreements 
Review of the relevant Federal program requirements from the 'OMB Compliance Supplement' 
issued by the Office of Management and Budget and the 'Catalog of Federal Domestic Assistance" 

Crowe's Single Audit approach is based on guidance avaifable in OMB Uniform Guidance and 
Government Auditing Standards issued by the Comptroller General of the United States. When testing 
your major federallstate programs, we follow the suggested audit procedures included in Uniform 
Guidance. For Federal or state programs for which guidance is not available, we will establish programs 
using applicable grant agreements and federal regulations. 
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Key Elements of the Single Audit Process 
Crowe's audit team will work closely with your management team through the entire Single Audit 
process which includes the following elements: 

Phase l 
Rev~ew 
Results 

Phase I - Planning 
Gain an understanding of your major internal control systems and environment related to your major 
FederaVstate grants 
Review your administrative systems for Federal and other grant programs 
Assess risk related to Federal programs 
Conduct a brainstorming session in accordance with SAS 99, including Federal and other grant 
program administration 
Obtain the 'Schedule of Expenditures of Federal Awards* (SEFA) 
Review your prior year SEFA and 'Schedule of Findings and Questioned Costs' 
Prepare an analysis of federal programs according to type (i.e. Type A or Type B Program) 
Determine major programs by type based on the audit risk analysis in the assessment performed 
Determine the reliance to be placed on your systems of internal control for Federal and other grant 
programs through documentation and control testing 

Phase Il - Fieldwork 
Review audit programs from the Compliance Supplement to determine the adequacy of the 
programs 
Review and document the requirements of the programs to be tested 
Revise programs as necessary based on program requirements 
Interview staff, management, counsel, and officials based on planning 
Determine sample selection methodology and the types of procedures that will be performed using 
selected transactions and documents 
Select the transactions and documents for testing 
Perform the audit procedures as documented in the audit programs 
Document testing results 
Evaluate the results of testing and determine areas that require further examination 

Phase Ill - Review of Testinu Results 
Establish the review protocol for evaluation of results 
Review potential findings and questioned costs and communicate with your management 
Review compliance requirements and compare expected results to the exceptions noted to evaluate 
materiality 
Draft a summary of the testing results 
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Phase IV - Re~ortinq 
Review Federal, state, and other grant reporting requirements 
Determine which internal control findings are significant deficiencies or material weaknesses 
Prepare findings and draft the auditor's reports 
Review draft reports with your management 
Evaluate management feedback and proposed corrective action, make revisions as necessary, and 
finalie the reports 

Audit Technology Tools 
Crowe utilizes several key technology systems to improve audit efficiency and effectiveness. Our use of 
technology in the audi process benefits you in the following ways: 

EfFiciency. Your audit files are designed with you in mind including planning forms, audit programs 
and procedures, and other unique aspects of the District. This promotes efficiency and allows for 
easy documentation, exchange and review of infomtion. 
Communication. When you have a question, all client information is at our fingertips to access at 
any time no matter where we are located, even from prior year audi.  Questions on workpapers or 
other issues can be accumulated and sent via e-mail or CiRTdD in order to reduce the number of 
interruptions to your daily routine during audit fieldwork. 
Technical Information. In addition to our extensive industry experience, the Accounting Research 
Manager (ARM) system allows us to provide up-tdate technical information quickly. Accounting 
standards and support can be provided to management at any time during the audit process. 

Our auditing philosophy, commitment, attitude and technology effectively distinguish us with our clients 
and in the marketplace. 

Crowe lnsight Center for AudittM 
The Crowe Insight Center for Audit is a software application for the comprehensive delivery of audit 
seruices to organizations under audit. It includes: 

Proprietary audit methodology 
Documentation in accordance with auditing standards 
Project management capabilities for interaction with subject matter experts 
Capabilities for electronic interchange of data with clients using managed workflow 

Crowe Insightn" enhances the effectiveness and efficiency of the audit process and facilitates staff 
coordination and supervision regardless of geography. 

GIRT@ 
In most engagements, a significant amount of time is spent gathering key documents, reports, and 
reconciliations; preparing certain schedules and analyses; and responding to various questionnaires. To 
meet the challenges of managing this complex information-gathering process, C w e  has developed a 
secure web-based repository, the CiRT@ solution, which improves communication and effectively 
organizes this critical information. 
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CiRT@ benefits include: 

Saves time; 
Facilitates efficient communication; 
Promotes task delegation and priorititation; 
Reduces duplicate requests and minimizes disruptions; and 
Enables efficient project management. 

With this innovative tool, clients can manage woMow through a centralized individual who can assign 
and delegate requests to other company personnel; track project activity by assigned individual, due 
date, and status with a user friendly, easy-to-use, dashboard interface; quickly view and monitor project 
progress with an at-aqlance report feature; and access how-lo videos and training materials through 
the enhanced learning center. 

Through a single portal, CiRTQD allows you to gain visibility into multiple projects. Originally designed to 
streamline complex audit processes, CiRT@ is now adapted for Crowe tax, risk management, and 
performance projects. That means the District can expect fewer duplicative requests for information and 
improved consistency and efficiency. We view CiRT@ as a competitive advantage and intend to 
continue innovating, remaining in the forefront of process automation. 

Monarch 
Monarch is a report extraction utility which allows the auditor to selectively convert the fields contained 
within standard business application reports into data files for further analysis. 

Audit Control Language 
ACL (Audit Control Language) is a data manipulation utility which allows the auditor to interpret data 
frum virtually any type of data file format for the following purposes: footing, sorting, summarizing, 
selecting, extracting, re-calculating, sampling, matching, merging, re-aging, and detecting 
gapslduplicates. 

These techniques may include testing the accuracy, completeness and integrity of individual accounts 
or transactions. Or, they may be used to address the need to perform ad-hoc and perhaps exhaustive 
application of differing criteria to analyze the operational quality of assets represented by such data. 

Because of the tremendous speed and storage capabilities of such tools, our financial auditors will be 
able to electronically examine a much higher percentage of original data than if lefl to purely manual 
testing methods. In summary, with the use of Monarch and ACL, our audit procedures can be far more 
eflective in providing value-added information regarding your business applications. 

Accounting Research Manager 
Accounting Research Manager (ARM) is a comprehensive online database of expert-written analytical 
accounting, auditing, as well as primary source data. It includes the full suite of publications from the 
Governmental Accounting Standards Board, the GAO, Financial Accounting Standards Board, 
Emerging tssues Task Force, Securities and Exchange Commission, American Institute of Certified 
Public Accountants, and International Accounting Standards Board. In addition, interpretive analyses 
are provided in many areas. 
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Timeline and Segmentation 
We have provided below a tentative schedule for performing key phases of the audits. If appointed, we 
will work with the District to finalize the associated timelines for the audit. The depth of our California 
based resources will anow us to adjust schedules to best align with the needs of the District. 

Engagcrncnt Planning & Attendarrce & 
ASB site vislts - Entrance C o n f e r e m  

Fraud Risk Assessrr~ent . Docunientation of Internal C- 
Assessmen1 of Control RIS* - Establ~slirnenl of ~ A a t e r r a l ~ t m  A# 

-,stoms Evaluation and Co .... -, 
Testing, Compliancc Testing 

Attendance Corripi ian~:~ Tcsllng fi' 
Assocrated Stirde~it Rody s~ tc  vls~t 
Interv~ew and doc~rlneril D~str~ct  ~nterrial 
r:ontrol furict~oris 

Test Controls of key account cycles A 

iequrements 
Substanllve tests on account balanc@,,- 
Assess financ~al statement rrnpacl 
Evaluate falrness of tesl results ~n 
comparison wlth the audt objectwe4 

.;I 

Reporting . Yr;ir-o~i:l fr:~,~r:i'r;ll st;itt'~rii~rils v.1111 ii~1tf1t~1r.5 
I i?[:u:1 

P [ - [ I [ > I I  011 l?iatlt7rs r?q[~~red t)y S&:; 114 
r r1tt1i.r ri'[illl!s ;is rl?cc:snry irlrlutllri!] 

U~II'CI~ITI < + L $  [ :~r lcf> 'Fbl  .3.3) 
r S~'I\(, C;CII I [ I~I :~I~L~~ I ? ~ ~ I O I I S  A 

Timcfrarno: ScpternbcrlOctobcr 2017 

Tirncframc: OtloberlNovomberl 
Dcccmbcr 2017 
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Additional Information 
Why Do Our Clients Choose Crowe? 
Clients tell us when our technical expertise, industry knowledge, and applied technology come together, 
exceptional service and value result. At Crowe Honnrath LLP, we take pride in our relationships with our 
clients. Our vision is that our people come to work every day motivated to provide our clients with an 
exceptional experience in every interaction and to help our professionals maintain objectivity in the 
delivery of our services. 

How Do We Do This? 
We have learned from our clients that there are certain attributes important to & 

their overall experience, and each client perceives value differently. To help us ,,,,,, -,,, ,,, 
meet our clients' expectations, we conduct an engagement survey that allows 
our clients to evaluate our performance. Proof of this can be found in what our 
clients say about us, in our client engagement survey results, and through 
recognition we've received from client experience organizations. 

In addition, if a client is faced with a challenge or issue that is unresolvable 
with their Crowe partner, we encourage clients to contact our dedicated client feedback manager by 
calling 877.430.3900, or emailing clientfeedback@c~w~oO~ath.wmm The client feedback manager 
works with our clients and Crowe leaders to understand the issue{$), and resolve the situation while 
ensuring that similar circumstances do not happen again. 

Client Engagement Survey Results 
Our 2015 client engagement surveys show that Crowe has achieved a 90 percent client engagement 
index score. According to our survey administrator, PeopleMetrics, our score is 35 points higher than 
the industry average of 55 percent. An engaged client is one who agrees that it really likes working with 
us, is likely to continue to work with us. would go out of its way to keep working with us, and will 
recommend us to its colleagues. 

Recent Awards 

For the fflh year in a row (2015), Crowe has been recognized as one of the five best- 
performing companies across PeopleMetrics' customer base. In addition, 
PeopleMetrics' customer base selected two Crowe professionals to be PeopleMetrics 
Brand Ambassadors. 

Crowe and its client experience professionals have been recognized by the Customer 
Experience Professionals Association (CXPA) as a company that is delivering great 
experiences to clients and as a 'Customer Experience Impact Award" winner. 

Crowe's exceptional client experience team received the Customer Experience 
Innovation Award from the Customer Experience Professionals Association (CXPA). 

C X  This is the most prestigious award a company can receive from the CXPA, as it 
recognizes new practices that improve customer experience, result in strong business 
impact and advance the field of customer experience for other organizations. 

Crowe received the Customer Experience Excellence Award from the Temkin Group 
in 2016 based on their efforts to improve client experience in a sustainable manner. 
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Appendix A: Resumes 
We have provided our resumes on the following pages. 
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CPA - Partner 

Profile 
Mr. Nethaway has over 19 years of experience in the 
governmental audit practice and functions as an engagement 
partner directing the audit process for school districts, county 
offices of education, community colleges and numerous other 
governmental agencies. He directs the firm's California 
Education Audit Practice, serving clients in a range of 
govemmental engagements. 

Professional and Industry Experience 
Mr. Nethaway is considered to be an expert in governmental 
accounting directing and performing performance audits for large 
governmental agencies. He is a member of the California K-12 
Audit Guide Taskforce, which is responsible for reviewing the 
components of, and recommending changes to, the State's audit 
guide for California public school districts and charter schools. 

Publications and Speaking Engagements 
CalCPA Education Foundation Annual Conference 
California Association of School Business Officials 
California Association of Joint Powers Authorities 

Professional Affiliations 
American Institute of Certified Public Accountants 
California Society of Certified Public Accountants 
California Association of Joint Powers Authorities 
California Association of School Business Officials 

Education & Certifications 
Bachelor of Science, Business AdministrationMccounting 
o San Diego State University 1 San Diego, California 

+ Certified Public Accountant (CPA) 

Client Focus 

Audit 
Accwntlng Standards Davelopmenl 
and Quality Control 
Technical Training and Ownight 
OMB A-133 Compliance 
Mernbarshlp Accounting 
Billing and Revenue Recognlion 
Grant Compliance Audits (State and 
Federal) 
Performance Audits 
Bond/Debl Issuance Structure and 
Analysis 

Community Involvement: 
a Big Brothers BIg Sisters. Sacramento 

Foundation 1 Board Member 
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Client Listing 
Local Educational Entities 

San Diego Unified School District 
Elk Grove Unified School District 

a San Juan Unified School District 
Sacramento City Unified School District 
Stockton Unified School District 
Hayward Unified School District 
Western Placer Unified School District 
Humboldt County Office of Education 
Campbell Union High School District 
Placer County Office of Education 
Marysville Unified School District 
Tahoe Truckee Unified School District 

Not-for-Profit 
California Dental Association 
Califomia Optometric Association 
California Hospital Association 
Center for AIDS Research and Education 
Sacramento 

a California Pacific Medical Center Foundation 
and Sutter Medical Center Foundation 
Sacramento Region Community Foundation 
California Dental Association Foundation 
California Optometric Association Foundation 

Higher Education 
Sierra Joint Community College District 
San Joaquin-Delta Community College 
District 
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errrey A. Jensen 
, -PA - Partner 

Profile 
Mr. Jensen has over 16 years of experience in the government 
audit practice. He directs the audit process for over 30 
government clients, including community colleges, school 
districts and special districts. 
Mr. Jensen also actively works with the firm's not-for-profit clients 
including private foundations and state-wide trade associations. 

Professional and Industry Experience 
Mr. Jensen specializes in audits requiring compliance with OMB 
Circular A-133/Uniform Grant Guidance and regularly leads 
internal training related to new and existing requirements. 
He conducts performance audits for over 15 large governmental 
agencies. In connection with these performance audits, large 
samples of expenditures made from bond proceeds are agreed 
to supporting documentation and evaluated to ensure that 
expenditures are allowable under the terms of the bond 
agreement. 
Mr. Jensen also assists in designing special projects to evaluate 
internal control processes and provide recommended 
improvements. 

Publications and Speaking Engagements 
Association of College Business Officials I Speaker 
Community College Internal Auditor Conference 1 Speaker 
California Association of School Business Officials 
Conference I Speaker 

Education & Certifications 
Bachelor of Science, Business AdministrationlAccounting 
o California State University I Fresno, California 
Certified Public Accountant (CPA) 

Client Focus 

Community Involvement 
Youth Development Network I 
Preslclent 

Professional Affiliations 
American lnsiitute of Certified Public 
Accountants 
Celhmla Society of Certified Public 
Aeeountantrr 
Caltfomla Assodellan of Schod 
Business Oflicials 
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Client Listing 

Center Joint Unified School District 

Local Educational Entities 
Fresno Unified School District 
Kern High School District 
Central Unified School District 
Visalia Unified School District 
Yuba City Unified School District 
Campbell Union High School District 
Faidield-Suisun Unified School District 
Antioch Unified School District 
Davis Joint Unified School District 
Folsom Cordova Unified School District 
Woodland Unified School District 
Stockton Unified School District 
Dailey CharlerSchool 
State Center Community College District 
Marin Community College District 
San Joaquin Delta Community College District 
Hartnell Community College District 

Foundations 
Delta College Foundation 
Antelope Valley College Foundation 
College of Marin Foundation 
Hartnell College Foundation 
California Hospital Association Foundation 

Government 
California Student Aid Commission 
California Public Utilities Commission 
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I Brian R. Archambeault 
CPA - Partner 

L Assurance Professional Practice 

Profile 
Brian is a partner in Assurance Professional Practice (APP), 
which is Crowe's national office. In his current rote, he leads the 
segment of the national office overseeing the public sector 
services audii practice. Responsibilities include providing quality 
control, including matters related to accounting, auditing, ethics, 
independence, audit quality and inspections, as well as 
professional standards consultation process. 
Prior to joining Crowe's national office, he served as a senior 
manager in the public seetor services audi practice. He has 
more than twenty years of total experience. 

Professional and Industry Experience 
Brian's has experience with many types of governmental entities, 
including cities, counties, townships, K-12 school districts, public 
4-year universities, community colleges, transportation and other 
business type activity entities, public risk insurance pools, joint 
power authorities, state pension & other post-retirement benefit 
plans. He also has extensive experience with not-for-profd 
entities, including private colleges, foundations, social service 
organizations, and healthcare entities. 
He is a technical leader and provides guidance with the following 
service offerings: 

Audits under Generally Accepted Government Auditing 
Standards (GAGAS) 
OMB Circular A-1 33/Unifom Guidance 
Audis under the Consolidated HUD Audit Guide 
Agreed Upon Procedures 

r Compliance Examinations 
r Performance Audb 

Professional Affiliations 
American Institute of Certified Public Accountants 
lndiana CPA Society 

Education & Certifications 
Bachelor of Business Administration, Accountancy 
o University of Notre Dame, lndiana 
Certifled Public Accountant 

Spoaklng Experience: 
Brian has presented at many internal 
Crowe trainings for professional staff 

M o m  nwlvrrletten and comment 
letters to accounting proposals on behalf 
of Cmwe Horwath 
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Jennifer R. Hall 
CPA - Senior Manager 

Profile 
Ms. Hall has more than 12 years of experience. Currently, she 
devotes a significant portion of her time to public sector 
organizations - governments, joint powers authorities and not- 
for-profit organizations, including those receiving federal and 
state financial assistance. She also has experience and works 
wlh retail dealerships, insurance, and financial institutions. 

Professional and Industry Experience 
Audit planning, fieldwork, supervision and financial statement 
preparation 
Audit procedures under Uniform Guidance (formerly OMB 
Circular A-1 33) 

+ Engagement manager on healthcare, not-for-profit, 
governmental and financial institution engagements 
Provides one-on-one client service for any questions on 
accounting matters throughout the year 

Publications and Speaking Engagements 
California Association of School Business Officials I Annual 
Conference Speaker 

Professional Affiliations 
American Institute of Certified Public Accountants 
California Society of Cetiied Public Accountants 
California Association of School Business Officials I Eastern 
Section Accounting Committee Member 

Education & Certifications 
Bachelor of Science, Business Administration, Accounting 
o California State University ( Sacramento, California 
Certified Public Accountant (CPA) 

Client Focus 

External audits 
financial reporting 
Specialized audits 

Industries: 
Public Seclor 
o Government 
o Not-for-Profit 
Relall Dealer 
Financial %rvices 

Community Involvement 
American Red Cross - Capitol 
Reglon Chapter I Past Board 
Member 
Metro Chamber's Leadership 
Sacramento Class of 2013 I 
Graduate 
Junlor League of Sacramento I Past 
Member 
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Client Listing 
School Districts 

Elk Grove Unified School District 
San Juan Unified School District 
Natomas Unified School District 
FolsomCordova Unified School District 
Alum Rock Union Elementary School District 
Santa Cruz City Schools 
Kern High School District 

Not-for-Profit 
The Women's Foundation 
California Pacific Medical Center Foundation 
CARES Community Health 
CARES Foundation 
t i e  Sisters of the Poor of Los Angeles 
Goodwill Industries of Southern California 

Government and JPA 
California Energy Commission 
North Bay Schools Insurance Authority 
Tri-County Schools lnsurance Group 
Schools Excess Liability Fund 

Financial Institutions 
Sierra Vista Bank 
El Dorado Savings Bank 
NorCal Community Bancorp 
Mission National Bank 

Insurance 
Premier Access Insurance Company 
Access Dental Plan 
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AGENDA REQUEST FOR: 

Dept./Site: Business Department 

Date: March 15,2017 Action Item X 

To: CJUSD Board of Trustees Information Item 

From: Lisa corona+ 
Director of Fiscal Services 

# Attached Pages 

SUBJECT: 

Second lnterim Report 
For Fiscal Year 201 611 7 

Lisa Coronado, Director of Fiscal Services, is presenting 
the 2016i17 Second lnterim report for approval. This report 
is based on all known budget guidelines set forth by the 
Fiscal Crisis & Management Assistance Team, School 
Services of California and the adopted State budget. 
The expenditure and revenue activity covers the period 
of July 1,2016 through January 31,2017. 

RECOMMENDATION: To approve the 2016117 Second Interim 
Report as presented. 

AGENDA ITEM #x\I I ~b 



Center Joint Unified School District 
201 6-1 7Second Interim Report and Multiyear Fiscal Projection 

As of January 31,2017 
Presented March 15,201 7 

Interim budget reports provide a picture of a district's financial condition during the fiscal 
year. The Governing Board of a school district certifies the district's financial condition to the 
county office of education through these reports, The Second Interim Report is fiom July IS' 
through January 3IS', and projects financial activity through June 30"'. Discussed below is a 
summary of the State budget and budget guidelines as provided by the county office of 
education, as well as the financial condition of the Center Joint Unified School District as of 
the second reporting period. In addition, the Second Interim Report contains detailed budget, 
multi-year projections, and estimated cash flow reports. 

2017-18 Budpet Outlook and Changes from 2016-17 Enacted State Budget 

Governor Brown presented his proposed state budget for 2017-18 on January loth. The 
Governor's budget includes $744 million towards the Local Control Funding Formula (LCFF), 
which is the amount needed to h d  the statutory cost-of-living adjustment (COLA). 
Therefore, the Governor's proposal results in a Proposition 98 guarantee of $73.5 billion, 
which is a decrease of $953 million when compared to the 2016-17 Budget Act. 

The Governor's budget also contains a decrease for 2016-17 in the amount of $506 million 
fiom the enacted state budget due to lower-than-expected General Fund tax revenue. 
Therefore, the Proposition 98 guarantee is now estimated at $71.4 billion. Further, as a result 
of a decrease in the 2016-17 Proposition 98 minimum hnding guarantee caused by lower- 
than-projected state revenues, the Governor's budget includes a one-time LCFF cash deferral, 
which encompasses moving $859.1 million of LCFF expenditures from June 2017 to July 
201 7. 

Illustrated below are the major differences between the primary factors that were utilized to 
prepare the District' First Interim Report and the major factors contained in the Governor's 
201 7- 18 proposed state budget: 

LCFF Gap Funding and Cost-of-Living-Adjustment (COLA): Illustrated below is a 
comparison of the gap fhding percentages, and COLA percentages between the 2016-17 
enacted state budget and the Governor's 2017-18 proposed state budget: 

201617 

54.84% 

54.18% 

55.28% 

2017-18 

73.96% 

72.99% 

23.67% 

Description 015-16 2018-19 

41.22% 

40.36% 

53.85% 

LCFFGapFunding % - Proposed (May 20 - 

LCFFCapFundine %-Enacted (June 2016) 

LCFFGapFundhg % - Revised (January 2017) 

Annual COLA - Proposed (May 2016) 

Annual COLA - Enacted (June 2016) 

Annual COLA - Revised (January 2017) 

52.20% 

52.56% 

52.56% 

1.02: 1.00% 1.11% 2.4 

1.02% 

1.02% 

0.00% 1.11% 2.42% 

O.0O0h 1.48% 2.40% 



K-12 One-Time and Block Grant Mandate Funding: LEAS are continued to expect to 
receive approximately $214 per ADA for one-time mandate h d s .  The 201 7-18 proposed 
budget encompasses approximately $48 per ADA of funding that was not included in budget 
forecasts for the 2017-18. The rates for the mandate block grant are expected to remain 
constant. 

Routine Restricted Maintenance Account 

Due to the passage of Proposition 51, any local educational agency that applies for state bond 
funds and receives a Proposition 51 apportionment by the State Allocation Board (SAB) would 
be subject to conditions set forth by the bond measure. The Proposition 51 ballot initiative 
contained language that the School Facility Prograrn (SFP) is administered as it existed on 
January 1, 2015including the provision of contributing the full three percent of General Fund 
expenditures into the routine restricted maintenance account (RRMA). This requirement, 
however, does not apply to projects funded by Propositions lA, 47, and 55 as those bond 
measures did not contain simiIar language. Therefore, districts would either be required to 
contribute the three percent if participating in Proposition 51 (timing of contribution yet to be 
determined), or continue to follow the guidance of AB 104 and gradually increase their 
contributions as folIows: 

2015-16 & 2016-17: 
The minimum contribution shall be the lesser of 2014-15 contributions or 
three percent of total General Fund expenditures 

201 7-1 8 to 201 9-20: 
a The greater of the following: 

the lesser of 2014-15 contributions or three percent of total General 
Fund expenditures 

or 

two percent of the total General Fund expenditures for that year 
2020-21: 

o Three percent of General Fund expenditures 

Reserves 

District Reserve Requirements (Senate Bill 858): The 2014 State Budget Act and the 
passage of Proposition 2 in November 2014 established a hard cap on district reserves, if all of 
the following conditions are met: 

The Proposition 98 maintenance factor must be fully repaid 
Proposition 98 must be funded based on Test 1 
Proposition 98 provides sufficient funds to support enrollment growth and the 
statutory COLA 
A deposit must be made into the Proposition 98 reserve when capital gains revenues 
exceed 8% of General Fund revenues 

Currently, the cap is not expected to be in effect for fiscal years 2016-1 7 and 201 7-1 8. 

Senate Bill (SB) 858 also requires that school districts, starting with the 2015-16 adopted 
budgets, must add new procedures to the public hearing. The new required procedure consists 
of providing the following disclosures at the public hearing for the budget adoption: 



- The minimum reserve level required in each year - The amount of assigned and unassigned ending find balance that exceeds the 
minimum in each year - Reasons for the reserve being greater than the minimum 

On January 21, 2015, the Legislative Analyst's Office (LAO) released a report regarding 
Senate Bill 858, which illustrated the rationale behind school district reserve Ievels, the 
benefits of prudent reserves, and the risks of reduced reserves. The report details five main 
reasons that school districts maintain adequate reserves: - Managing cash flow - Mitigating volatility in hnding or expenditures - Saving for larger purchases - Addressing unexpected costs 

* Reducing costs of borrowing 

Further, the LAO described specific risks to school districts that lower their reserves in 
accordance with the SB 858 cap, including: 

The minimum cap would allow most districts to maintain only a few weeks of payroll 
Emergency facility repairs and other unexpected costs would place districts with low 
reserves in a precarious position 
Districts with reserves below the caps have been about twice as likely to be flagged 
for fiscal intervention 
Districts with lower reserves could have their credit ratings reduced, increasing the 
cost of borrowing money 

The experience of the most recent recession has clearly demonstrated the minimum levels are 
insufficient to protect educational programs fiom severe disruption in an economic downturn. 
The typicaI 3% reserve minimum represents less than two weeks of payroll for many districts. 

2016-17 Center Joint Unified School District Primarv Budpet Components 

*:* Average Daily Attendance (ADA) is estimated at 42 10.06 (excludes COE ADA of 4 1.16) 
O Due to declining enrollment the funded ADA will be based on the prior year ADA of 

4238.58. 

*:* The District's estimated unduplicated pupil percentage for supplemental & concentration 
fbnding is estimated to be 64.41%. 

*:* Lottery revenue is estimated to be $144 per ADA for unrestricted purposes and $45 per 
ADA for restricted purposes. 

9 Mandated Cost Block Grant remains at$28 for K-8 ADA and $56 for 9-12 ADA. 

9 One-Time Mandated Cost reimbursement is $2 14 per ADA. 

Q Except as illustrated under Contributions to Restricted Promams, all federal and state 
restricted categorical programs are self-funded. 



Description Amount I 

Local Control Funding Formula $38,456,036 
Federal Revenues $7,258 
Other State Revenues $1,711,600 
Other Local Revenues $241,447 

TOTAL $40,416,341 

General Fund Unrestricted Revenue Components 

Center Joint Unified School District receives knding for its general operations fiom various 
sources. A summary of the major funding sources is illustrated below: 

8 
Education Protection Account 

As approved by the voters on November 6, 2012, The Schools and Local Public Safety 
Protection Act of 201 2 (Proposition 30) temporarily increased the state's sales tax rate and the 
personal income tax rates for taxpayers in high tax brackets. 

The creation of the EPA by Proposition 30 provides that a portion of K-14 general purpose 
hnds must be utilized for instructional purposes. Revenues generated fiom Proposition 30 are 
deposited into a State account called the Education Protection Account (EPA). The District 
will receive funds fiom the EPA based on its proportionate share of statewide general purpose 
funds. A corresponding reduction is made to its general purpose finds. 

K-14 local agencies have the sole authority to determine how the fbnds received from the EPA 
are spent, but with these provisions: 

The spending plan must be approved by the governing board during a public meeting 

Other State 
Revenues Other Local 

4% Revenues 

Federal 
Revenues 

0% 

Nr\ LCFF 95% 1 I 



EPA hnds cannot be used for the salaries or benefits of administrators or any other 
administrative costs (as determined through the account code structure) 
Each year, the local agency must publish on its website an accounting of how much 
money was received fiom the EPA and how the funds were expended 

Further, the annual financial audit includes verification that the EPA funds were used as 
specified by Proposition 30. If EPA funds are not expended in accordance with the 
requirements of Proposition 30, civil or criminal penalties could be incurred. 

Illustrated below is how the District's EPA fbnds are appropriated for 2016-17. The amounts 
will be revised throughout the year based on information received fiom the state and changes 
in employee costs. 

Subsequently, on November 8, 2016, the voters approved the California Children's Education 
and Health Care Protection Act (Proposition 55) that maintains increased personal income tax 
rates for taxpayers in high tax brackets through 2030. Proposition 55 did not extend the sales 
tax increase; therefore, the temporary sales tax increase expired at the end of calendar year 
2016. The sales tax expiration is not expected to have an impact on the EPA revenues 
received by LEAS. 

Unrestricted Operating Expenditure Com~onents 

The General Fund is used for the majority of the functions within the District. As illustrated 
below, salaries and benefits encompassapproximately 83% of the District's unrestricted budget 
in 2016-17. 

Education Protection Account (€PA) Budget 
201 6-1 7 Fiscal Year 

Description 

BEGINNING BALANCE 

BUDGETED EPA REVENUES: 
Estimated €PA Funds 

BUDGETED EPA EXPENDITURES: 
Certificated /nsfmctiona/ Staff Salaries 
Certificafed Instructional Staff Benefits 

TOTAL 

ENDING BALANCE 

Amount 

$70 

$5,644,538 

$4,375,443 
$1,269,165 
$5,644,608 

$0 

Description 
Certificated Salaries 
Classified Salaries 
Benefits (Payroll Taxes and Health &Welfare Contributions) 
Books and Supplies 
Other Operating Expenditures 
Capital Outlay 
Other Outgo (Excluded Indirect Cost Recapture) 

TOTAL 

Unrestricted 
$1 6,630,918 
$4,441,278 
$6,600,646 
$1,552,012 
$3,601,677 

$452,503 
$0 

$33,279,034 



Following is a graphical description of expenditures by percentage:

Contributions to/from Restricted Pro2rams

The budget includes the following transfers of unrestricted resources to restricted programs to
cover restricted program expenditures in excess of revenue:

Description Amount

Restricted Maintenance Account $1,000,000
Special Education $5,224,191
Federal Program Monitoring $77,350
TOTAL CONTRIBUTIONS $6,301,541

General Fund Variances of 10% or More

The following budget lines have variances of 10% or more when comparing the Adopted
Budget to the Second Interim report:

• Federal Revenue: Increases reflect new Title III funds, a higher Title I allocation, and
transfer of funds from general fund to federal programs as a result of Federal Program
Monitoring findings.

• Other State Revenue: Mandated cost reimbursements were not included in the Adopted
Budget, but have been included in this Second Interim report.

• Books and Supplies: New funds, such as College and Career Readiness Grant, are
placed in Books and Supplies so that site and department leaders can make budget
transfers as needed.

Unrestricted
Capital Outlay

Other Operating
Expenditures

11%

Books and Supplies
5%

Benefits
20%

“N— Certificated Salaries
50%

Classified Salaries
13%



Other Outgo: A budget reduction was made because we have no students in state 
special schools this school year. 
Indirect Costs: An increase reflects indirect costs being captured from all allowable 
grants. 

Cash Flow 

As described above, the Governor's State Budget proposes to implement an apportionment 
deferral that moves $859.1 million of LCFF costs fi-om June 2017 to July 2017. Rather than 
reducing each month's apportionment, the entire amount is taken in June. Therefore, 
approximately 28% of June's expected payment will be deferred to July 2017. Despite the 
cash deferral, the District is anticipating having positive monthly cash balances during 
2016-17. 

Fund Summaries 

Fund 09: Center Joint Unified School District is the sponsoring authority for Global Youth 
Charter School. It is a seat based school serving grades 7-12. At this time, Global Youth is 
deficit spending and drawing down reserve. In April, the District will determine if Global 
Youth will have enough funds to remain open. 

Fund 17: The Special Reserve Fund is covering the shortfall in the Developer Fee Fund. The 
remaining balance is available to cover cash shortages that occur within the District. 

Fund 25: New developments are generating revenues that will reduce the Capital Facilities 
Fund's negative balance. 

Projected Ending Fund Balances: 

01 
09 
11 
13 
14 
17 
21 
25 

FUND 
GENERAL (UNRESTRICTED & RESTRICTED) 
CHARTER SCHOOLS 
ADULT EDUCATION 
CAFETERIA 
DEFERRED MAINTENANCE 
SPECIAL RESERVE 
BUILDING FUND 
CAPITAL FACILITIES 

TOTAL 

201 6-1 7 
$6,985,051 

$78,064 
$83,199 
$19,941 
$42,959 

$2,370,113 
$54,852 

($ t ,089,980) 
$8,W,199 
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Multivear Proiection 

General Planning Factors: 

Illustrated below are the latest factors reIeased by the Department of Finance (DOF) for 
Districts to utilize (201 5-16 is illustrated for comparison purposes): 

Various aspects of the pIanning factors illustrated above will be further discussed below with 
the District's specific revenue and expenditure assumptions. 

Revenue: 

The Department of Finance (DOF) released the following estimated COLA percentages. 
Illustrated below is a comparison of the estimated gap funding factors for DOF & School 
Services of California (SSC): 

Enrollment trends show a slight decline; however, new home construction should bring in 
additional students. Therefore, enrollment is heId steady in projections. 

The Local Control Funding Formula is estimated to be adjusted per Department of Finance's 
estimates of COLA and funding percentages towards the District's LCFF Target. 

Description 

COLAWOF & SSC) 

LCFFGapFundingPercen tage(D0F) 

LCFFCapFundingPercentage(SSC) 

2015-16 

1.02% 

52.56% 

52.56% 

2016-17 

0.00% 

55.28% 

55.28% 

2017-18 

1.48% 

23.67% 

23.67% 

2018-19 

2.40% 

53.85% 

34.42% 



Restricted federal revenue is estimated to decrease in 2017-18 and 2018-19 due to removing 
one-time revenues associated with the foIlowing grants: College and Career Readiness, CA 
Clean Energy, CRANE, CTEIG. 

Unrestricted state revenue is expected to decrease fiom 2016-17 due to the loss of one-time 
mandate funds. 

The increase of contributions to restricted programs is primarily due to budgeting for restricted 
step and column increases, as well as for expected pension increases. The large increase fiom 
2016-1 7 to 201 7-1 8 reflects the drawing down of fund balance in 2016-17,The District also 
contributes to its routine restricted maintenance account according to the requirements set in 
statute. 

Expenditures: 

Salary increases reflect step and column movement. Adjustment increases to were added to 
unrestricted certificated salaries for the hiring of 3-4 teachers to complete Center High's block 
schedule staffing. Adjustments were made to restricted classified salaries to account for two 
new instructional specialist positions. In addition, adjustments were made to account for 
employees who were hired mid-year and; therefore, do not have their full annual salary 
reflected in the pre-populated multi-year projection. And, as detailed below, salary increases 
take into account increased retirement contribution costs. 

On December 2 1, 20 16, the California Public Employees' Retirement System (CalPERS) 
Board took action to approve lowering what is known as the "discount rate" fiom 7.5% to 
7.0% over three years beginning in 2018-19. This action effectively lowers what CalPERS 
projects will be the annual rate of return on its entire investment portfolio (i.e. investment 
return percentage). By reducing the current discount rate from 7.5% to 7.375% in 2018-19, 
7.25% in 2019-20, and then 7.0% in 2020-21, the CalPERS Board will be scheduling higher 
employer contribution rates that will significantly exceed previous projected increases. As 
illustrated in the table below, the District's First Interim Report estimated employer 
contributions at 19.8% in 2020-2 1 and remaining constant thereafter. However, the new 
projected schedule shows the 2020-21 rate moving upward to 24.9% for that year, with a top 
rate of 28.2% in 2023-24; essentially more than doubling the current employer rate of 
13.888%. 



Assembly Bill 1469(CalSTRS full-hnding plan) increased the contribution rates that 
employers, employees and the State pay to support the California State Teachers' Retirement 
System (CalSTRS). Similar to CalPERS, theCalSTRS Board lowered its assumed rate of 
return on its investment portfolio from 7.5% to 7.0% and adopted new demographic 
assumptions on February loth. Under Assembly Bill (AB) 1469 both state and employer 
contribution rates may be increased by the CalSTRS Board in order to maintain the goal of 
reaching full funding of the retirement system by 2046. 

Current law increases contribution rates to 19.1% beginning July 1, 2020, and also gives the 
Board authority to increase rates to 20.1 % beginning July 1 ,  202 1, and to 20.25%beginning 
July I ,  2022.Further, under AB 1469, the state contribution rate can also increase above its 
current 8.828% of payroll. The increases are limited to a 0.5% increase annually, but has no 
upper boundary similar to the employer rate contribution. In addition, new CalSTRS members 
(hired after January 1, 2013) are required to pay at least half of the normal cost of the DB 
program; thus, these members' contributions would increase by 0.5% effective July 1,2017. 

Please note that projected rate increases are not known at this time. Therefore, illustrated 
below are the rates that are currently known. 

CalPERS Rate Comparison 

Rates @ 1" 
Interim 
Updated 
Proposed 

2016-17 
Actual 

13.888% 

13.888% 

2017-18 
Projected 

15.50% 

15.80% 

Rates 

7% 

6% 

Member O h  7% 7% 
(Pre-PEPRA) 
Member % 6% 6% 
(Post-PEPRA) 

2018-19 
Projected 

17.10% 

18.70% 

7% 

6% 

7% 
------- 

6% 

2019-20 
Projected - - - - -  

18.60% 

21.60% 

I 

2020-21 
Projected 

19.80°4 

"' ^^% 

TBD 

TBD 

TBD 

TBD 

TBD 

TBD 

2021-22 
Projected 

19.80% 

202223 
Projected 

19.80% 

2023-24 
Projected 

19.80% 

26.4 7.40% 28.20% 



Supplies, services, capital outlay, and indirect costs are estimated to decrease for 2017-18 
due to the removal of expenditures related to hnds carried over from 2015-16 and 
expenditures of one-time finds received during 2016-17. In addition, there is a decrease 
associated with the end of previously discussed grants which is consistent with the revenue 
decline. 

In 201 7-1 8 Books and Supplies, $500,000 is budgeted to complete a Center High curriculum 
adoption and for new ongoing costs related to the Wonders adoption. Both costs are 
unknown at this time, so this figure will be adjusted before budget adoption. 

Estimated Ending Fund Balances: 

The District estimates that the General Fund is projected to deficit spend by $130,429 in 
20 1 6-1 7 and $1,065,435 in 201 7- 1 8 resulting in an ending unassigned General Fund balance 
of approximately $3.3 million at the end of 2017-18. Of that amount, it should be noted that 
$1.6 million is fromrnandated claim reimbursements which are earmarked for expenditures 
related to the implementation of academic standards. 

Based on current revenue and expenditure projections, along with existing ending fbnd 
balance, the District is able to meet its minimum economic uncertainty reserve. 

Illustrated below are the components of the estimated ending General Fund balance: 

Description 201 6-1 7 201 7-1 8 201 8-1 9 
Nonspendable Resenres $92,744 $92,744 $92,744 
Restricted Fund Balance $1,101,394 $1,101,386 $1,101,386 
Other Assignments and Commitments $826 $0 $0 
State Resenre for Economic Unertanly (REU) - 3% $1,402,285 $1,390,764 $1,386,905 
Amount Above (Below) REU $4,387,802 $3,334,721 $3,500,037 

Total - Estimated Ending Fund Balance $6,985,051 $5,919,615 $6,001,072 

Conclusion: 

The projection supports that the District will be able to meet its financial obligations for the 
current and subsequent years. Therefore, the Center Joint Unified School District certifies 
that its financial condition is positive. 
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X DIH 

';I 

4.5% 

7.9% 

133.0% 

55.3% 

-0.2% 

-7.0% 

3.0% 

ObJest 
OmscrlpUon Resource Codes Codes 

A. REVENUES 

1) LCFF Sourcas 8010-8089, 

2) Federal Revenue 8100-8299 

3) Other State Revenue 8300-8589 

4) Other Local Revenue 88004799 

5) TOTAL. REVENUES 

B. EXPENDITURES 

1) Cerfltkated Salarbs 1000-1999 

2) CbsJfied Salaries 2000-2999 

3) Employee BaneRt9 30009999 

Actuals To Date 
(C) 

21.779.888.35 

7,258.00 

1.155.819.24 

169.573.78 

23.112.537.37 

9.3W.715.22 

2,517.555.93 

3.731.317.14 

4) Books and Supplles 40004999 

5) SeFvlces and Other Operating Expendlures 5000-5999 

6) Capital Outlay 0oW-0999 

7) Other Outgo (excluding Transfers of Indlmct 71 00-7289 
Costr) 7400-7499 

8) hher Outgo -Transfers of Indirect Corn 7300-7399 

91 TOTAL. EXPENDITURES 

C. EXCESS (DEFICIENCY) OF REVENUES 
OVER EXPENDITURES BEFORE OTHER 
FINANCING SOURCES AND USES (AS - 89) 

0. OTHER FfNANCING SOURCESRISES 

1) lnlerhrnd Tansfan 
a) Transfen In 89006929 

b) Transfers Out 7600-7629 

2)OVlerSwrcaslUsas 
a) Sources 89304979 

b) UWS 7830-7699 

3) Conlrlbotlons 8980-8999 

4 ) TOTAL . OMER FINANCING SOURCESIUSES 

Ollglnal Budget 
[A) 

38,683,478.00 

6,724.00 

. 734,588.80 

155.500.00 

39.560.268.80 

. 18597.8Q1.00 

. 4.152,008.41 

6,804,349.44 

891.963.24 

1.497.666.84 

120.072.07 

0.00 

0 00 

10,119,290.44 

4.993.248.93 

0.00 

1,31278 

0.00 

0.00 

0.00 

(1,312.78) 

PtoJ~ led  Yes? 
Totals 

(D) 

38.456.036.00 

7,258.00 

1.711.600.00 

241,447.00 

40.418,341.00 

16,630.91 8.00 

4,441.278.41 

6,600.646.44 

Board A w e d  
Oparatlng Budget 

(BI 

38.663.478.00 

6.724.00 

734.568.80 

155,500.00 

39,560.269.80 

16.597.891 ,OO 

4,152,008.41 

8,804,349.44 

Differonce 

(CO1?p E 

(207.440.00) 

534 00 

977.031.20 

65.947.00 

f33,027.00) 

(289.270.00) 

203.703.00 

1.126.845.00 

3.356.046.00 

0.00 

5,050.00 

, (120,251 .DO) 

31.921.938.85 

7,638,329.95 

0.00 

278.721.00 

0.00 

- 0.00 

(6.471.082.80) 

(6,749,803.80) 

1,552,011.98 

3.601.677.09 

1.128.845.00 

3.356.048.00 

0.00 

5.050.00 

(120.251.00) 

31,92~,938.85 

7.03.329.95 

0.00 

278.721.00 

0.00 

0.00 

(6,47t.082.80) 

(6.749.603.80) 

(425,166.98) 

(245,631.09) 

-37.7% 

-7.3% 

New_ 

100.0% 

-1 11.8% 

0.0%. 

0.0%. 

0.0%- 

0.0% 

-2.8% 

452,503.00 

0.00 

(254.704 00) 

33.024,3330.92 

7.392.010.08 

0.00 

278,721.00 

0.00 

000 

(6.301.541.39) 

(6,580.262.391 

(452.503.W) 

5,050.00 

134.453.W 

0.00 

0.00 

0.00 

0.00 

169.541.41 
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a) As of July 1 - Unaudled 9791 5.034.9E0.22 . hP34.988.22 
, 

. .5,034,966.22 

b) Audii Adjulmentr 

, C) Asof July 1 -Audited (Fla + Flb) 

d) Other Restatements 

e) Adjusted Bqlnnlng Balance (Flc + Fld) 

2) Ending Balance. June 30 (E + Fle) 

Components of Endlng Fund Balance 

Sbblltzatkn Arrangemen& 

Other Commitments 

Other Assignments 

e) Unassignadlllnappmpdated 

Reserve for Econamit Uncertalnlles 

7 

Object b _ r m  R e s o u ~ t d w  Codan 

E. NET INCREASE (DECREASE) IN FUND 
, BALANCE (C MI. . 

F. FUND BALANCE. RESERVES 

1) Beglnnlng Fund Balance 

Actual6 To Data 
m 

4$91.934.15 

I 

Boafd Appmvd 
Otlglnal Budget Oparatlng Budget 

, I 181 (A] 

i 
KMR 
(m) I~ 

IF1 

Projected Year 
Totatr 

ID1 

, 526.15 

DltFemnce 
(COI B a ~ )  

{El 

.J526.15. 81 1,747.69 - . . . .. - % - f 
1 
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X Dlff 

(;I 

-4.2% 

-0.8% 

0.0% 

Homeowners' Exemptions 

Timber YteM Tax 

Other Subventlonslln-Ueu Taxes 

County 6 District Taxes 
Seeured Roll Taxes 

Unsecured Roll Taxes 

PMr Yearn' Taxes 

Supplemental Taxes 

Community Redevelopment Fund6 
(SE 817169911992) 

Penanles and Interest from 

Miscellaneous Funds (EC 4 1 W )  
Royalties and Bonuses 

Other In-Ueu Taxes 

Less: Non-LCFF 
(54%) Adjustment 

Unrestricted LCFF 
Transfers - Current Year 

Transfers - Current Year 

Transbn to Charter 5e)rools in Lleu of Pmpefty faxes 

Pmperiy Taxes Transfers 

Malntenence and Opsrations 

Spedal Education Entitlement 

Speclat Educatbn OlscreUonary Grants 

Child Nutrition Programs 

Donated Food Commodtlies 

Forest Resera Funds 

Flood Conk4 Funds 

Wlldlife Resenre Funds 

Inieragency Contracts Between LEAS 

Pass-Thmugh Revenves fmm Federal Sources 

NCLB: Title I, Part A, Bask Grants 
Low-Income and Neglected 

NCLB: Title I. Part D. Local Oelinquent 

ObJecl 
Descrlplion Resource Codes Codes 

LCFF SWRCES 

Pdncipal Apportbnment 
State Aid - Current Year 8011 

Education Pmtectlon Account State Ald -Current Year 8012 

Stale Aid Ptkr Years 8019 

Tax Relief Subventions 

Projected Year 
Totals 

{Dl 

25,615.182.00 

5.644.538.00 

0.00 

Dlfferensa 
(cO'?P E O' 

(1,123,230.00) 

(45,298.00) 

0.00 

Ollglnal Budget 
(A) 

26.7?&420.00 

8-Fd Appmved 
Opurating Budget 

(8) 

26,738.420.W 

Acluals To Dale 
[C) 

14,573.699.00 

2,780,704.00 

0.00 

. 5,689.838.00 

0.00 

5.889.838.00 

0.00 
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1 
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Not Subject to LCFF Deductbn 
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SACS Flnancla! Reporting Sobarm - 2018 2.0 
Flb. hmdla (Rev tl117717fl3R\ 

X Dlff 
(fXl) 
IF) 

0.0% 

0.0%. 

New 

Projected Year 
Tolab 

(0) 

0.00 

0.00 

1.160.00 

Ob]act 
Descrlptlon Resource Codes Codes 

CAPITAL OUTLAY 

Land 6100 

Land Improvements 6170 

Buildings and lmpmvemenls of Bulldings 6200 

Books and Media for New School Librades 
or MaJor Expansion of School Libraries 

Equipment Replacement 

Tuition for lnstructlon Under lnlerdistrlct 
Attendance Agreemenls 

State Speciat Schools 

funlon. Exoess Costs, andlor Deficit Payments 
Payments to Districts or Charter Schools 

Paymanis to County O W s  

Paymenb to JPAs 

Transfern of Pass-Through Revenues 
To Distric!~ or Chafler Schools 

Special E dmllon SELPA Tmnsfars of Apportionments 
To DlsMcts or Charter Schools 

R O W  Transfen of AppofllonmentJ 
To District5 or Charter Schacls 

To h l y  oK!ces 

OIher Tlansfen of ApporUonments All Other 722t-7223 

All Other transfen 

All Other Transfers Oul lo All m e n  

Debt Service - tnlerest 

Dlffemnce 
(Col B 1 0 )  

(E) 

0.00 

0.00 

(1.160.00) 

Board Appmvml 
Operating Budget 

(0) 

0.M 

0.00 

Orlglnal Budget 
(A) 

0.00 

0.00 

0.00 

OTHER OUTGO -TRANSFERS OF INDIRECT COSTS 

Tmnsfem of lndlnrct Costs 7310 

Transfer8 of lndlreet Costs - Intarfund 7350 

% TOTAL. OTHER OUTGO - TRANSFERS OF INDIRECT COSTS 

TOTAL, EXPENDITURES 

Actuals To Date 
(C] 

0.00 

0.00 

, (49.508.00) 

0.00 1.160.00 

(49,508.00) 

1 

0.00 

, (70.743.00) 

(120.251 00) 

31,921,438.85 

0.00 

0.00 

18.119.290.44 

(70,743.001 

(120,251 .M)) 

31,921.938.85 

(201.804.00) 

(52.900.W) 

(254,704.00) 

33,024,330.92 

152,296.00 -7.8% 

(17,843.00) 

134,453.00 

(1,102.392.07) 

25.2% 

-111.8% 

3.5% 



Center Joint Unified 
Sacramento County 

2016-1 7 Second lntedm 
General Fund 

Unrestrktod (Resources -1999) 
Revenues, Expenditures, and Changes In Fund Batanw 

M 73973 0000000 
Fom 011 

Cailfamla Dept of Education 
SACS Financial Reporting Soflwam 2036.2.0 
c. ,  L.,AI .. rc-..nsr??nnia\ 

Object 
pescrlption Resource Codm Codes 

INTERFUND TRANSFERS 

INTERFUND TRANSFERS IN 

Fmm: Speclal Reserve Fund 8912 

Fmm: Bond Interest and 
Redemption Fund 8914 

Other Authorized Interfund Transfers In 891 9 

ProJected Year 
Totals 

(0) 

0 00 

0.00 

0.00 

[Ie TOTAL, INTERFUND TRANSFERS IN 

INTERFUND TRANSFERS OUT 

To: Child Development Fund 7811 

Ollglnal Budget 
(A) 

0.00 

0.M 

0.01) 

Dlffemnca 
(cO',y E O' 

0.00 

0.00 

000 

L.00 0.00 

' 0.W 0.00 

% Diff 

(y' 

0.0% 

0.0% 

0.0% 

Board Approved 
Operating Budget 

/PI 

0 .  

0.00 

0.00 

Actuals To Data 
(Cl 

0.00 

0.00 

0.00 

BO(L 

0.00 

0.0% 

0.0% 

0.00 

0.00 

I1 3 1  5.00) 

1,315.00 

0 0  

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

To: Spedal Rerewe fund 761 2 

To: State School BuUdlng Fundl 
County School FacillUes Fund 7613 

To: Cafeleda Fund 7816 

Olher Authorized Inlerfund transfen Oul 7619 

-(bl TOTAL. IMERFUNO TRANSFERS OUT 

OTHER SOURCESIUSES 

SOURCES 

State Apportionments 
Emergency Apportionmenls m 1  

PmCeeds 

Pmceeds b m  SaldLease- 
Purchase of LandlBuildlngs 8m3 

Other Sources 

Transfore fmm Funds of 
LapsetUReorganized LEAS 

Long-Term Debt Proceeds 
Pmceads fmm Cartl&ates 
of Partklpatlon 8971 

Pmceeds fmm Capltal Leases 8972 

Pmceeds fmm Lease Revenue Bonds 6973 

Ail Other Financing Sources 8970 

(c) TOTAL. SOURCES 

USES 

Tmnsfem of Funds b m  
LapsdReorganlzed LEAS 7651 

All Other Financing Uses 7699 

Id) TOTAL, USES 

CONTRIBUTIONS 

Contributions fmm UnrestrMed Revenues 8980 

Conlrlbutions fmm RestrMed Revenues 8990 

(el TOTAL, CONTRIBUTIONS 

TOTAL, OTHER FINANCING SOURCESILJSES 
( a - b + c - d + d  

0.0% 

0.0% 

New 

0.5% 

0.0% 

0.0%- 

0.0% 

0.0% 

0.0% 

0.0% 

0.0% 

0.0% 

0.0% 

0.0%. 

0.0% 

0.0% 

0.00 

0.00 

0.00 

278.721.00 

278,721.00 

0.M 

0.m 

LOO 

0.00 

0.00 

d.00 

1.00 

0.00 

0.00 

0.00 

0.00 

(6.471.082.80) 

0.00 

(6,471,082.80) 

(6.74,663.80) 

0.00 

. 0.00 

0.00 

278.721 .OO 

278,721.00 

. O n 0  

6.86 

0.00 

0.M 

0.08 

0.00 

. 6.00 

0.00 

0.00 

0.00 

0.00 

, (6.471.082.80) 

0.00 

(6.471.082.80) 

(8.749,803.80) 

0.00 

0.00 

1.312.78 

0.00 

1,312.78 

0.08 

0.00 

PMI 

0.00 

0.00 

0.00 

OD0 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

(1 312.713) 

169,541.41 

0.00 

169,541.41 

169,541.41 

0.00 

0.00 

1.315.00 

277.406.00 

278.721.00 

0.10 

0.M 

0.OD 

0.00 

0.00 

0.00 

0.00 

0.00 

fi.00 

0.00 

0.M 

(8,301,541 39) 

0.00 

(6.301.541.39) 

(8,580,282.39) 

-2.6% 

0.0%- 

-2.6% 

-2.5% 



Center Jolnl Unified 
Sacramento County 

201517 Second lnledm 
General Fund 

Restrlded (Resources 2000-9999) 
Revenue, Expenditures, and Changes In Fund Balance 

California Dept of Educatbn 
SACS Financial Reporting Sohare - 2016.2 0 
File hmrll-a (El-v n?/77170iU\ 

Dlfferanea (Colrt E D' ObJect 
Dercrldlon Rasourca Coder Codw 

A. REVENUES 

% Dlff 

'g' 
Board Appmvd 

Operating Budget 
18) 

OrlglnaI Budgd 
(A) 

1) LCFF Sources 8010-8099 

2) Federal Revenue 81008299. 

3) Olher Slate Revenue 83008599 

4) Oher Local Revenue 88004799 

51 TOTAL. REVENUES 

8. EXPENDITURES 

1) CerUlkaied Sabrles 1000.1999 

2) ClassiW Salades 2000-2999- 

3) Employee Beneib 3000-3999 

4) Baoks and Supplles 4000-4999 

5) Services and Outer Operating Expendlures WO-5999 

6) CapM OIdlay W)o6S99, 

7) Other Outgo (excluding Transfers of lndirset 71 00-7299 
Costs) 7400-7499 

8) Other Outgo - Transfers of Indlmct Costs 7300-7399 

9) TOTAL. EXPENDITURES 

C. EXCESS [DEFICIENCY) OF REVENUES 
OVER EXPENDITURES BEFORE OTHER 
FINANCING SOURCES AND USES (AS - BB) 

0. OTHER FINANCING SOURCESlUSES 

1) lnterlund Transfers 
a) Transfen In 8900.8929 

b) Transfers Out 7600-7629 

2) Olher SourutslUses 
a) Soums 89304979 

b) Uses 7630-7699 

3) C~n l r l buk~~s  69608999 

4 TOTAL. OTHER FINANCING SOURCESUSES 

0.00 

2.501.280.00 

782.939.00 

1.925.128.00 

5.209.327.00 

3,915,933.00 

2.713.194.00 

2.201,201.00 

Actusla To Date 
(C) 

0.00 

2,501,260.00 

. 782,939 00 

1,925,128.00 

5.209.327.00 

3.915.933.00 

2,713,184.00 

2.201.201.00 

858.799.00 

1.401.392.00 

0.00 

420.000.00 

49.508.00 

11.560,017.00 

(6,350.690.001 

0.00 

, 15,393.00 

0.00 

- 0.00 

6.471.083.M) 

6.455.690.00 

PmJectad Year 
Totals 
(D) 

0.W 

619,882.30 1.482.598.W 

1.059.939.16 1.925.128.00 

699,659.00 89.4% 

(1.171,459.75) 

9.684.12 

185.004.00~ 

2.404.591.80 1 

2,380.299.46 

1,630.713.58 

1,288,127.18 

2,030.258.75 

t ,391.707.88 

aS.004.00 

250,000.00 

201,804.00 

13,478.344.52 

(7,243.718.52) 

0.00 

0.00 

0.00 

0.00 

6,301.!541.39 

858.799.W 

1.401,392.00 

0.00 

420.000.00 

49.508.00 

11.560.017.00 

(6,350.690.00) 

0.00 

15.393.00 

0.00 

0.00 

8.471.083.0 

0.00 

1304,321.401 

(268,930.64) 

(115,999.851 

-138.4% 

0.7% 

New 

6,234,626.00 

4.220.254.40 

2,982.114.64 

2.317.200.85 

31 1.338.28 

499.975.29 

88.302,53 

15,731.75 

0.00 

6.192.488.03 

(3.767.896.23) 

0.00 

0.00 

0.00 

0.00 

0.00 

0.W. 

-7.8% 

-9.9% 

-5.3% 

6.455.690.00 

170.000.00 

(152,290.001 

40 5% 

-j07.6% 

0 00 6,301.541.39 

- 

0.00 

15,393.00 

0.00 

0.00 

(169,541,611 

0.0% 

100.0% 

0.0% 

0.0% 

-2.6% 



Center Jotnt Unlfied 
Sacramento County 

201817 Second Interim 
Gmral  Fund 

Reslrlded (Resources 2000-9999) 
Revenue, ExpendLres, and Changes in Fund Balance 

Catifom% Dept of Education 
SACS Flnanclal Reporting Software - 2016.2.0 
cite,. hrnr(..- IUP., n ~ n q r l n i a t  

K Olff 
(as) 
(F1 

0.0% 

0.0% 

0.0% 

ObJact 
Dawrlption Resource Codes Codes 

e Nn INCREASE (DECREASEI IN FUNO 
BALANCE (C + 041 

F. FUN0 BALANCE, RESERVES 

1) Beginning Fund Balance 
a) As of July 1 - UnaudHed 9791 

h) Audl Adjustments 9793 

c) As of July 1 -Audited (Fla + Flb) 

d) Other Restalernenls 9795 

Or1glnal Budget 
(A) 

105.000.00 

2,043,562.83 

0.00 

2,043,582.63 

0.00 

e) Adjusted Beginning Balance (Flc + Fld) 

2) Endtng Balance. June 30 (E + Fle) 

Components of Ending Fund Balance 
a) Nonspsndable 

RevoMng Cash 9711 

Sbms 9712 

Prepald Enpendilums 9713 

AH Othen 9719 

b) Reslrkted 9740 

c) Cornmined 
StabMzatlon Amngements 9750 

Other Commitments 9760 
d) Assigned 

Other Assignments 9780 

a) UnasslgnedAJnappmpdated 

Resem for Economlc Uncertalnlles 9789 

Unasslqne6/Unappmpdated Amount 9790 

Board Approved 
Operating Budget 

(8) 

105.000.00 

2,043,562.83 

0.00 

2.043.562.83 

0.00 

2.043.562.83 

2.140.562.83 

0.W 

0.00 

0.00. 

0.00- 

2,146,562.83 

. 2.043.582.83 

2.148.562.83 

0.00 

. 0.00 

0.00 

0.00 

2,146,562.83 

1.00 

0.00 

0.00 

0.00 

0.00 

Actuals To Data 
(CI 

(3.787.896.23\ 

Pmiected Year 
Totals 

(Dl 

IQ42,177.13\ 

2,043,582.83 

0.00 

2,043.562.83. 

1,101,305.70 

-.-- 
0.00 

0.00 

0.00 

1,101,393.70 

Oifkmnca 
(col B a 0) 

(El 

0.00 

0.00 

2,043,562.83 

0.00 

0.00 

0.00 

0.00- 

0.W 

0.00 

0.00 

0.W 

0.00 

0.00 

0,OO 

18.001 



Center Joint Unified 
Sacramento County 

20t8-17 Second lntedm 
General Fund 

Restricted (Resources 2000.9999) 
Reveny Expenditures. and Changes in Fund Balance 

U.W. ---. 

.. , -&PL 

1 

' 

Callfomia Dept of Educatlan 
SACS Financial Reporting Software - 2016.2.0 
Fila hmd1.o /Do., l l ' l l l ' l l l l l 4 0 1  

1 FEMA 8281 

Interagency Contracts Belwean LEAS 8285 

Pass-Thrwgh Rewwes from Federal Sowas 8287 

. NCLB: TiUe I, Part A, Basic Grants 
Low-Income and Neglected 3010 8290 

NCLB: Title I. Part D, Local Delinquent 
Pqram 3025 8290 . 0.00 0.00 . . Om 0.00 0.00 

. j  ,.NC&&?hle II. Part A, Teachar-Qualm. PO35 8290 1 18,887.00 118,887.00-. 51,927.0 11,7,023.00 1 [1.684.001 -1.4% 

ObJecl 
tIkEcrlflan Aesou~pa Cad- Codes 

LCFF SOURCES 

! Boad Appmvrrl 
Orlglnel Budget i Opemtlng Budget 

A !,- ... 

Pdndpal Apporllonment 
State Ald -Current Year 8011 - 

Education Pmtadlon Accwni Siate Ald -Current Year 8012 - 
State Aid - Pllor Years 8019 - 

Tax Relief SubvenUons 
~omeowmm' Exemptions 8021 - 

Timber Yleld Tax 8022 .-5! 

Other SubvenUons/ln.Lleu Taxes 8029 - 

County Dislrlct Taxes 
Secured Roll Taxes 8041 - 0.w ! - ...A . .. 

Unsacured Roll Taxes 8042 .. 0 

Ptkr Years' Taxes 8043 , 0 

Supplemenlal Taxes 8044 -- 0 

EducaUon Revanw Augmentation 
Fund (EMF) 8045 - 

Community Redevelopment Funds 
(SB 817l699Il992) 8047 - 

Penalties and Interest from 
Delinquent Taxes 

Miscellaneous Funds (EC 41604) 

80M t Royalties and Bonuses 8081 ; 

OItrer In-lleu faxes 8082 j -  
W. Non4CFF 

(50%) Adjustment 8089 ,- 

SubW. LCFF Soureea - 
I 

LCFF Transfers i UnrestrMed LCFF 
I 

Trensfera - Cumnt Year 0000 8081 '- I 

I 

Actuals To Date 
IC1 

0.0%- 

0.0% 

0.0% 

0.0%- 

0.0%. 

All Other LCFF 
Transfers - Curmnt Year All Other 8091 

Transfers b Charbr Schools tn Ueu of Pmprty Taxes 8098 

Property Taxes Transfers 8097 

LCFFlRewnue Limk Transfers - Pdor Years 8089 

; TmAL. LCFF SWRCES 

.FEDERAL REVENUE 

Malnlenance and OperaUons 8110 

Projected Year 
Totals 

{Dl 

DlRarense % DiW 

[E " ,';I j 

Special Educatbn EnMlement 8181 

Special Education DlscmUonary Granta 8182 

Child Nutrition Programs 8220 

Donated Food Commodttles 8221 

Forest Reserva Funds 8260 

8270 , Flood Contml Funds 

. 0.00 0.00 

- om i . Bb[l 

: 

0.00 

0.m 

0.00 

0 00 

0.00 

0.00 

0.00 

0.00 

0.00 

O$O 

Wildlife Reserve Funds 8260 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

- . .O,OO 

0.00 

0.00 

0.00 

0.00 

0.00 



Center Jotnt Unified 
Sacramento County 

2016-17 Second lntedm 
General Fund 

Restricted (Aesaurces 2000-9999) 
Revenue, Expenditures, and Changes In Fund Balance 

34 73973 o m 0 0  
Form 011 

Catifomla Depl of Educatlon 
SACS Flnanclai Reporting SoRwam - 2016.2 0 
Cllw C.rr(l + l D - . . n . 1 1 * m ~ l n 4 e \  

Objuet 
Doscriplion Rwource Code. Codes 

NCLB: nUe Ill, lmm~ratlon Educatbn 
Program 4201 8290 

NCLB: TlUe 111. Llmlud Engllrh Pr0fident (LEP: 
Student Program 4203 8290 

NCLB: Tllle V, Part 8, Public Charter Schools 
Gant Program (PCSGP) 4610 8290 

3012-3020.3030- 
3199.40384126, 

Other No Child LeA Behind 551 0 8290 

Voeatbnal and Applled Technobgy EducaUon 300-3699 8290 

Safe and Drug Free Schools 3700-3799 8290 

All Other Federal Revenue All Other 8290 

TOTAL, FEDERAL REVENUE 

Board Appmvad 
Operating Budget 

(B) 

0.00 

63,822.00 

0.00 

0.00 

40,720.00 

0.00 

270.218.00 

2,501.280.00 

Original Budget 
(A) 

0.00 

63,822.00 

. 0.00 

0.00 

. 40,720.00 

. 0.00 

2?0,2tB.W 

2.M1,260.00 

OTHER STATE REVENUE 

Other State Apportionments 

R O W  Entitlement 
Prior Years 6360 a319 

Special EducaUon Master Plan 
Cumnt Year 6500 831 1 

ptbr years 6500 8319 

All Other Slale Apportionments - Cumnt Year All Other 831 1 

All Other State Apportlmmenls - Pdor Years All Other 8319 

CMld Nulrltlon Pmgfams 8520 

Mandated Costs Reimbursemants 8550 

Lottery - UmsVlded and lnslrudionel Maladr 8560 

Tar Reilef Subventions 
ReMcted Levies - Other 

Homeowners' Exemptions 8575 

Other Subvcmtlonslln-Lieu Taxes 8578 

PaseThmugh Revenues fmm State Sourns 8587 

AAer Schod EducaUon and Safelq (ASES) 6010 8590 

ChaRer School Feelllty Gmnt 6030 8590 

Camer Technical Educatlon Incentive Gmnt 
Pmgram 6387 8590 

Drug/AtcohoVTobacco Funds 6650,6690 8590 

Callfomla Clean Energy Jobs Act 6230 8590 

Actuals To Dale 
(C) 

2.766.00 

37,653.00 

0.00 

0.OQ 

0.00 

0.00 

S P ~ S ~ ~ W  7370 8590 

Amedcan lndian Eady Childhood Education 7210 8590 

Qua l i  Educatbn Investment Acl 7400 8590 

Common Core State Standants 
lmplementatlon 7405 8590 

All Other State Revenue All Other 8590 

TOTAL. OTHER STATE REVENUE 

Pmjectad Yaar 
Totatr 

(01 

f 1.065.00 

61.344.00 

0.W 

om 
42.143.W 

0.00 

0.00 

. 0.00 

, 0.00 

0.00 

033.105.00 

Difference 
(cOl??D) E 

11.065.00 

(2.478.00) 

0.00 

0.00 

1.423.00 

0.00 

77.485.39 280.258.00 

OM1 

0.00 

0.00 

0.00 

433.105.00 

% Olff 

(K) 
New 

-3.9% 

0.0% 

0.0% 

3.5% 

0.0% 

10,038.00 

325,840.00 724.790.~ 

3.7% 

13.0% 2,82~.~00.00 

0.00 

0.00 

0.00 

0.00 

259,258.41 

782.939.00 819,882.30 782.939.00 

0.00 

0.00 

0.00 

0.00 

683,986.00 

1,482,598.00 

0.00 

0.00 

0.00 

0.00 

250,881.00 

0.0% 

0.0% 

0.0% 

0.0%. 

57.9% 

699,859.00 89.4% 



Center Joint Unified 
Sacramento County 

2016.1 7 Second lnledm 
General Fund 

R85bkled (Resoureas 2000-9999) 
Revenue. Expendkures, and Changes In Fund Balance 

California Dept of Educatlon 
SACS Finandal Repofling Soham - 2016.2.0 
Fib hbnrll-o lDor#n219911M+\ 

. 

Supplemental Taxes 

Nan-Ad Valorem Tares 

Community Redevelopmenl Funds 
Not Subject to LCFF Dedudion 

Penallles and Interest fmm Delinquent Non-LCFF 

Sale of EqulpmenUSupplles 

Sale of Publkallons 

Food Sewice Sales 

All Other Sales 

Leases and Renlals 

Fees end Contracts 
Adult Educatlon Fees 

Non-Reddent Students 

Transportallon Fees Fmm Individuals 

Interagency Sewices 

MN@atWUe.dopef Fees 

All Other Fees and Contracts 

Other Local Revenue 

Plus: MIS Funds Non-LCFF (50%) AdJuslmc 

Pass-lhmugh Revenues Fmm Local Sources 

All Other Local Revenue 

All Other Transfen In 

Transfers Of Apportionments 
Special EducaUon SELPA Transfers 
Fmm Dlstrltts or Chafler Sct~ools 

ROClP Transfen 
From Dlstkts or Charlet Schools 

From County Ofiiees 

Other Transfers of Apportbnmenls 
Fmm OlsMcts or Charter Schools 

Fmm County Ofkes 

All Other Transfen In from All Others 

iTOTAL. REVENUES I 5,209.327.00 1 $209.327&0L. 2.404891.80 1 8.234,626.W I 1.025.299.00~1 L92.7 

Actual8 l o  Dab 
tC1 

r - 

ObJacl 
Descrlpllan Resourea Code. Codes 

OTHER LOCAL REVENUE 

Other Local Revenue 
County and DlstrM Taxes 

Other RestrMad Levies 
Seewed Roll 8815 

PmJected Year 
Totals 

(01 

- 
Odglnal Budget 

(A) 

. 01)o 

Dlffemnce 
(Col Bb D) 

(€1 

Board Approved 
Operating Budget 

(BI 

. -0.00 

I 

I 0.00 !, 0.00. 

% DIR 
(UB) 
(9 

. - Ow 
0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

Unracured Roll 8616 

Prlor Years' Taxes 8617 

0,Q 

0.0% 

O.OOh 

. -0. im 
0.00 

, 0.00 

0.00 



Center Joint Unlfled 
Sacramenlo County 

2016-17 Searnd Inlerim 
General Fund 

RestrMed (Resources 2000-9999) 
Revenue, Expenditums, and Changes in Fund Balanecr 

Certificated Teacham' Salaries 11W :, 3,133A682.00 ..&133,662.W 1 lO949.655.08 1. 3.42.391.40, pL729,40j -4.6% 

Certificated Puptl Support Salades 1200 ! . .W,615.00, I45,782.00] eJ.% 
Certificated Supervisom' and Admlnlstratom' Salades 1- I 42,x42.00" -42,742.00 47.627.00 J4,885.00j 

Other CertHlcated Salarh lm 1 ~ , 9 1 4 0 0 .  234,m4:00L . ?1)9,935.82 ! 319,839.00a, 15075.00 IXB 
.TOTAL. CERTIFICATED SALARIES. . . I 3,,gl5,RB,W .,-_ 3,915,92&00!. 

CLASSIFIED SALARIES 

Objecl Oflglnal Budget 
DercrlpUon . R.qqum~Codes Coda fAJ 

CERTIFICATED SALARIES 

Classifid lnslructlonal Salaries 

Classlfled Support Salaries 2200 - . 

Classified Supervisors' and Admtdslralors' Salaries 2300 , 1 1.- 139.642.q . 81-4$7,74 

Cferical, Technical and ORke Salarles 2400 , 

OUler Classilied Salaries 2900 16,911.db 

TOT&.CIASSIFIED SAL&RiES- - 

EMPLOYEE BENEFITS 

Bead Approved 
Operating Budget 
I) 

' 

) 

I 

California Oept or Education 
SACS Financhl Reporting Software - 2016.2.0 
cib kmrli.*  ID^., ~?II?I.W*CI 

Pm]act.d Year 
Actuala To Date Tolsts 

[C) 

Dlffemnca 
{CoIB & 0) 

fE! . 

STRS 

PERS 

OASDVMedlcarelAHemative 

Health and Welfare Benelits 

Unemployment Insurance 

Workers' Compensation 

OPEB. AIbcaled 

OPEB. Acllve Employees 

OUler Employee Be~R11 

_TOT4L, EMPLOYEE BWEFITS 

BOOKS AND SUPPLIES 

Appmved Textbooks and Core Curricula Materials 4100 , 

Books and Other Reference Malarials 

Materlals and Supplies 

Noncapitalked Equipment 

Fwd 

JOTAL, BOOKS AND SUPPUES 

! Subegreementa far Services 5100 0.00 -0.M OpO_ 

% Diff 
[WE) 

(F1 

I 
SERVICES AND OTHER OPERATING EXPENDITURES 

I 

Travel and Conferences 5200 8_5L430,~.. . ~5.4m.00 2k258.56 : BsJ05.70- 

Dues and Memberships 5300 m L o o  ._ - 4t@,Ob ' 0.00 I. . 

lnsunnce 5400.5450 0.00 0,00! 0.00 0.00 -, 0.- 

Operatbns and Housekeeptrig Services 5500 0.00 ... . 0.00 0.M O.CP... O?W, 
' 

Rentals, Leases. Repalrs, and NomapHalired lmpmvernents !xOO . ,128.575.00 
' t28,575m,,. 

Tmnsfem of Direct Costs 5710 L1$33,00;, at333 00 11,037.92 .I 
Transfers of Dlrect Casts + Tnterfund - 0.00 ?pO . 0.m 

Pm(essknaVConsu~ Senhs  and 
Opeiating Expendires 5800 , 1,105J54.00- !.105,354.W 434,054.67 . . 1,086.532.18 !. 

Commun'cauans 5QOO WW-. .soOOO' 121,lO 1 ..1,062.00 

TOTAL. SERVICES AND OTHER 
m-OPERATNO EXPENDITURES -= ' 2 4 0 1 , 3 9 2  00 1.401,392.007 . 499.975.29 1,391,707=_ 



Canter Joint UnlRed 
Sacmmento County 

201817 Second lnterlm 
General Fund 

RestrMed (Resources 2000-9999) 
Revenue, Erpentlltures, and Changes :n Fund Balance 

34 73073 OOQOOOO 
Form 011 

Callfomia Dept of Education 
SACS Flnancial Reporting Sobare 2016.2 0 
CIIP. k,nr(..- mnbrn?rm~?n4nr  

, 
! 
I 

Payments to Districts or Charter Schools 

Payments to County OlTkes 

Payments to JPAs 

Tmnsfen of PassTbmugh Revenues 
To Dlslrlcts or Charter Schools 

Spedal EducaUon SELPA Tlanslers of ApporHonments 
To Dlslkts or Charter Schools 

ROC/P Ttansfen of Apportionments 
To DM!& or Chatter Schools 

Other Transfen of Appaftbnments All m e r  7221-7223 

All Other Transfers 

All OVler Transfern Oul Lo All Others 

Debt Senrlce - Interest 

Other Debt Sewke - Pdndpl 

Transfers of Indirect Costs 

Transfern of lndlrect Costs - Interfund 

Objed 
Demcrfptlon Rosouree Codes Codw 

Pm]acQd Yosr 
Totals 

(0) 

CAPITAL OUTLAY 

Land 6100 

Land lmpmvemenls 6170 

Bulldlngs and Improvements of Bulldlngs 6200 

Books and Medla to, New School Ubrarles 
or Mabr Expansion of School Llbades 6300 

Equipment 6400 

Equipment Replacement 6500 

TOTAL. CAPITAL OUTLAY 

OTHER OUTGO (axc1udlng Tnnsbm d lndlmcl Cests) 

Tultbn 
TuHion for InBtfuclian Under Inlerdislrici 
Anendance Agreements 7110 

Stale Speclal Schools 7130 

Tulon, Excess Costs, andlor DeRrt Payments 

Original Budgat 
(A) 

Difference 

(COI? E 

K Diff 

'7 
Board Approved 

Opratlng Budget 
(6) 

0.0%. 

0.0% 

New, 

0.0% 

0.0% 

-0.M- 

0.00 

0.00 

0.00 

Actualm To Oats 
ICl 

- -. 0.m 0.w 0,OQ om 
0.00 0.00 

0.00 185.004.00) 

0.00 

. 0.00 1 0.00 

. 0.00 

0.00 

. 

. 220.000.00 

0.00 

88.302.53 

0.m 

0.00 

0.00 

-0.00 

. I .W 

22O.wO.W 

0.00 

0.00 

I 

0.00 

85,004.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

{85.004.001 

O@ 

220.000.00 

0.0%- 

New 

.Q.m 
100.0% 



Cenler Joint Unitled 
Sacramento County 

201817 Second Interim 
General Fund 

Restricted (Resources 2000.9999) 
Revenue, Expenditures, and Changes 1n Fund Balance 

California Dept of Education 
SACS Financial Reporting Soflwars - 2016.2.0 
Clln. k . r A i  ,D1..n7r).)l7n*Cl 

Objbct 
,DescrlpUon Resoumb Coder Codes 

INTERFUND TRANSFERS 

INTERFUND TRANSFERS IN 

Fmm: Speck11 Reserve Fund 8912 

Fmm: Bond Interest end 
RedernpUon Fund 8914 

Other Authorlred tntehnd Tmnsfers In 8919 

(a) TOTAL, INERFUND TRANSFERS IN 

INTERFUND TRANSFERS OUT 

To: Chlld Development Fund 7613 

To: Speclai Reserve Fund 7612 

To: State School Building Fund! 
County School FacilRies Fund 7613 

To: Cafeteda Fund 7616 

Other Authorired lntehnd Transfers Out 7619 

(b) TOTAL, tNTERFUND TRANSFERS OUT 

OTHER SOURCESNSES 

Orlglnal Budget 
(A) 

0.00 

0.00 

0.00 

0.00 

. 0.00 

0.00 

, 0.00 

0.00 

15.393.00 

15.393.00 

SOURCES 

State Apportbnments 
Ernegency Apportionments 8931 

Pmessds 

Plrrwads from Salekease- 
Purchase of LandQuildlngs 8953 

Other Sources 

Transfers h m  Funds of 
LapsedlReorganlred LEAS 8965 

Long-Term Debt Pmceeds 
Pmceeds from Ceflificates 
of Particlpatlon 8971 

Pmceeds hom Capital Leases 8972 

Pmceeds hum Lease Revenue Bonds 8973 

All Other Flnencing Sources 8979 

fcl TOTAL. SOURCES 

USES 

Transfers of Funds fmm 
LapsedlReorganked LEAS 7651 

All Other Financing Uses 7699 

(dl TOTAL. USES 

CONTRIBUTIONS 

Contdbullons hum Unrestr!cted Revenues 8980 

Contrlbullons h m  RestrMed Revenues 8990 

+ (el TOTAL. CONTRIBUTIONS 

TOTAL, OTHER FINANCING SOURCESlLlSES 
fa -b+c -d+e l  

Board Approved 
Operating Budget 

(9) 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

Actualr t o  Date 
1C) 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

% Dtff 

(3 

0.0% 

0.0% 

0.0% 

0.0%. 

0.0% 

0.0% 

0.0% 

15,393.00 

15.393.00 

PmJseted Year 
Totala 

(Dl 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 0.00 15,393.00 1 100.0% 
I 

Dlffemnee 

'CO',y E 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0,00 

, 0.00 

, 0.00 

, 0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 0.00 0.0%. 

0.0%. 

0 00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

6.471.083.00 

0.00 

6.471.083.00 

6.055.690.W 

0.0% 

0.0%. 

0.0% 

0.0% 

0.0% 

0.0% 

0.0% 

0.00 0.00 

0.00 

8,471.063.00 

0.00 

6,471,083.00 

8,455.690.00 

0.00 0.00 

0.00 

0.00 

0.00 

0.00 

L 0.00 

0.00 

6.301.541.39 

0.00 

6,301.541.39 

6.301.541.39 

0.00 

Il69.541 .el) 

0.00 

1169,541 .el) 

154,148.61 

0.0% 

-2.6% 

0.0%. 

-2.6% 

-2.4% 



Center Jolnt Un iM  
Sacamento County 

201Blf Second lnletim 
General Fund 

Summary - Unrestkted/Rest&ted 
Revenues, Expenditures, and Changes In Fund Balame 

34 73973 0000000 
Form 011 

California Dept of Education 
SACS Financial Reporling Soham - 2016 2.0 
File hmd1.a la-,, n?19919niar 

K Dlff 

'R) 

0.5%. 

13.0% 

110.5% 

4.1% 

-1.6% 

-0.1% 

1 .OX 

40.4% 

-5.0% 

New 

41.2% 

25.2% 

Pmfectsd Year 
Totals 

(Dl 

38.456.036.00 

2,894,158.00 

3.194.198.00 

2.168.575.00 

46.650,967.00 

20,851,1TZ.40 

7,423.393.05 

8.917.847.29 

3,582,270.13 

4.993.304.97 

537.507.00 

250.000.00 

152,900.00) 

Object 
Oarerlp\lon Rasouma Codes Codes 

A. REVENUES 

1) LCFF Sources 80104099 

2) Federal Revenue 81004299 

3) Other State Rewnw 83004599 

4) Other Local Revenue 88004799 

5) TOTAL. REVENUES 

B. EXPENDITURES 

1) Cedlllcaled Salades 1000-1999, 

2) C)assW Salades 2000.2999 

3) Employee Benefils 3000-3999 

4) Books and Supplks 4000-4999 

5) Services and Other OperaUng Expenditurns 5000-5999 

8) C-1 O d a ~  6MH)-6999 

7) Other Outgo (excluding Transfers of Indirect 7100-7299 
7400-7499 

8) Other Outgo -Transfers of lndiract Costs 7300-7399 

Dlffamncs 
(ColFP E D' 

(207.440.001 

326,174.00 

1,676,690.20 

85,947.00 

(337.346.40) 

(558.200.641 

87.703.t 5 

(1,596.626.73) 

(235,946.97) 

(531.507.00) 

175,050.00 

(17,843.W) 

Board Appmvsd 
Oporatlng Budget 

(8) 

38.683.478.00 

2.507.W.00 

1.517.507.80 

2.080.628.00 

44,769.595.80 

20,513.824.00 

6.865.192.41 

Orlglnal Budget 
(A1 

. 38,863,476.00 

, 2,507.984.00 

1.517,507.80 

2,080.628.00 

44.769.595.80 

20.513.824.00 

8.865.192.41 

9.005.550.44 

1.985.€44.00 

4.757.438.00 

0.00 

425.050.00 

(70,743.00) 

46,502,675.44 

148.291.56 

0.00 

278.721.00 

0.00 

0.00 

0.00 

(278.721.00) 

Acluals To Data 
(C) 

21,779.888.35 

732.048.34 

1,775.681.54 

1.229.512.94 

25.517.129.17 

11,741.014.69 

4,140,269.49 

91 TOTAL. EXPENDITURES 

C. EXCESS (DEFICIENCY) OF REVENUES 
OVER EXPENDITURES BEFORE OTHER 
FINANCING SOURCES AND USES (AS - BQI 

0. OTHER FINANCING SOURCESWSES 

1 ) Interfund Transfers 
a) Transfers In 8900-8929 

b) Tmnsfers Out 7600-7629 

2) Other SoumJUses 
a) Sources 69304979 

b) USeS 7630-7699 

3) Contr[budons 89808999 

41 TOTAL, OTHER FINANCING SOURCESNSES 

43.481.955.85 

1.287.639.95 

0.00 

. 294.114 W 

. 000 

0.00 

0.20 

(294.1 13.80) 

43,481.955.85 

1,287,039.95 

0.00 

294.1 14.00 

0.00 

0 00 

24.311.778.47 

1305,350.70 

0.00 

1.312.78 

0.00 

0.00 

9,005,550.44 

1,9135,844.00 

4.757.435.W 

0.00 

425.050.00 

l70.743.W) 

- 

5.017,444.32 

1,203,301.50 

1.997.642.13 

188.374.80 

15,731.75 

0.00 

0.00 

15.393.00 

0.00 

0.00 

(0.20) 

0.0% 

5.2% 

0.0% 

0.0% 

100.D.x 0.20 

(294.113 80) 

0,OO 

(1,312.78) 



Center Jolnt United 
Sacramento Cwnty 

201517 Second lntedm 
G e m 1  Fund 

Summary - UnrestrktedlRelrlcted 
Revanuen. Expenditures, end C h e w s  In Fund Balance 

34 73973 000m0 
Form Dl  1 

F. FUND BALANC 

1 ) Beginning Fund Balance 
a) As of July 1 - Unaudltd 

b) Audit Adjurtmenls 

c) As of July 1 -Audited (Fla + Flb) 

d) Other Restatements 

e) Adjusted Beglnnlng Balance (Flc + Fld) 

2) Endlng Balance, June 30 (E + Fle) 

Components of Endlng Fund Balance 
a) Nonspendable 

StaMtheUon Anangemmts 

Other Commttmsnts 

0 t h ~  Asslgnmsnts I 
! 

e) Unassign&nappmpriated 

California Dept of Education 
SACS Financbl Reporting Soflwant 2016.2.0 
Flla. hmdLn lPaun?l9919fl1CI 



Center Jolnt Unified 
Sacramento County 

2016-17 Second lnterlm 
General Fund 

Summaly - UnrestrktdRestrMed 
Rewnues, Expenditures, and Changes in Fund Balance 

Califomla Dept of Educallon 
SACS Finandel Repontng Soham - 2016.2.0 
F i l ~  h m r ( ~ . ~  iwerr nrn?twtm 

Homeowners' Exemptions 

limber Yleld Tax 

OVHtr Subventknslln-Lleu Taxes 

County b. DtstM Taxes 
Secutad Roll Taxes 

Unsecured Roll Taxes 

Prior Years' Taxes 

Supplemental Taxes 

Community Redewlopment Funds 
(SB 017ffi99fl992) 

Peneltles and Interest from 

Mlscallarmous Funds (EC 41 604) 
RoyaWs and Bonuses 

M a r  In-Ueu Tares 

Less: Non-LCFF 
(50%) Adjustment 

U n m e d  LCFF 
Transen - Cumnt Year 

Transbn - Curmnt Year 

Transfers to Chafter Schools in Lleu of Property faxes 

Property Taxes Transfers 

Maintenance and Operations 

Speclal Educatlon Entitlement 

Spedal EducaUon Olscretionary GlantJ 

Child N M o n  Programs 

Donated Food Commadlllss 

Fomst Reserve Funds 

Flood Conhl Funds 

Wlldlife Resewe Funds 

Interagency Conmcts Between LEAS 

Pass-Through Revenues from Federal Sources 

NCLB: Title I, Part A, Baslc Grants 
Low-Income and Neglected 

NCLB: THle I. Part 0, Local Delinquent 

Dlffemnce 

'C0:8: E 

(1.123.238.00) 

(45.298.00) 

0.00 

% DIff 

%I 

-4.2% 

4.8% 

0.0% 

Aduals To Data 
[C) 

14.573.699.00 

2,780,704.00 

Board Approved 
OpmUng Budget 

(B) 

26,738,420.00 

5.689.636.00 

0.00 

Object 
Dencrl~tbn Resource Codes Cdw 

LCFF SOURCES 

Pflnclpal ApporUonment 
State Ald - Cumnt Year 801 1 

Education Pmtectlon Account Slate AM - Current Year 801 2 

Stale Ald - Prior Yeam 8018 

Tax Rellef SubwnUons 

Pmjacted Year 
Totals 

(0) 

25.615.182.00 

5,644,538.00 

Ollglnal Budget 
fAl 

26.738.420.00 

5,689.838.00 

000 0.00 0.W 



Center Jolnt Unllied 
Sacramento County 

201517 Second Interim 
General Fund 

Summary - Unrestrkted/Re~ded 
Revenues. Expenditures, and Changes in Fund Balance 

34 73973 OWOOOO 
Form 011 

Califomla Oept of Education 
SACS Financial Reporting Software - 2016.2 0 
F~I.. fim,+t... jwalr n-xn?nn+at 

Object 
Dencriptlon Resource Codee Codea 

NCLB: Tale Ill, lmmigratbn Educatdon 
Pmgmm 420t 8290 

NCLB: ntle Ill, Llmitad Engllsh Plolidenl (LEP' 
Student Pmgam 4203 8290 

NCLB: Tltle V. Part 8, Publlc Charter Schools 
Grant Pmgram (PCSGP) 4610 8290 

3012-3020,3030- 
3199.4036-4126, 

Other No Child LeR Behind 551 0 8290 

Vocational and Applied Technology Education 3500-3699 8290 

Safe and Orug Fms Schools 3700-3799 8290 

All Other Federal Rmnue All Other 8290 

TOTAL, FEDERAL REVENUE 

OTHER STATE REVENUE 

Other Slate ApporUonmenB 

ROClP ErrllHlernent 

X DlW 

. 

New 

-3.9%. 

0.0%. 

0.0% 

3.5% 

0.0%~ 

3.8% 

13.0%. 

Board Approved 
Operating Budget 

(6) 

0.00 

63.822.00 

0.00 

0.00 

40.7 20.00 

0.00 

276,942.00 

2,507.984.00 

Pmlected Year 
Tolalr 

(D) 

11.065.00 

61.344.00 

0.00 

0.00 

42,143.00 

0.W 

287.514.00 

2,834.158.00 

Orlglnal Budget 
(A) 

, 0.00 

, 63.822.00 

0.00 

, 0.00 

. 40.720.00 

, 0.00 

278.942.00 

2,507.984.00 

Prior Years BJW 831 9 

Special EducaUon Master Plan 
Current Year 6500 831 1 

Prior Years 6500 831 9 

All Other State Apportlonmenb - Current Year Atl Other 831 1 

All Other Stale Apportionments - Prior Years All Other 8319 

Chlld Nuldtion Programs 8520 

Mandated Costs Reimbursements 8550 

Lonery - Unmrtdded and lnslrudlonal Materlc 6560 

Tax Relief Subventions 
Restricted Levies - Other 

Homeownen' Exemptions 8575 

Other Subwntionslln-Clw Taxes 8576 

PassThmugh Revenues from State Sourtres 8507 

ARer School EducaUon end Safety (ASES) 6010 8590 

Chatter School Facility Grant go30 8590 

Camr Technical Education Incentive Grant 
Pmgrarn 6387 8590 

D~glAlcahoUTobaao Funds 6650.6690 8590 

Callfomla Clean Energy Jobs Act 6230 8590 

Aduals To Dale 
(C) 

2.766.00 

37.653.00 

0.00 

0.00 

0.00 

0.00 

84.743.39 

732.048.34 

Dlftannw "I":" E 

11.065.00 

(2.478.00) 

0.00 

0.00 

1,423.00 

0.aa 

10,572.W 

326,174.00 

Speclallzed Secondary 7370 8590 

American Indian Early Childhood E d W n  7210 8590 

QualNy Education lnwstrnent Ad 7400 8590 

Common Core State Standards 
ImplementaUon 7405 8590 

All Other State Revenue Alt Other 8590 

A TOTAL, OTHER STATE REVENUE 

0.00 

0.00 

0.00 

. 0.00 

438,105.00 

0.00 1 0.00 0.00 

0.00 

0.00 

0.00 

688.986.00 

0.00 

0.00 

0.00 

438.105.00 

0.00 

0.00 

0.00 

272.291.68 

1.775.681.54 1.517.507.80 1105% 

0.00 

0.00 

0.00 

0.00 

250.881.00 

1.517.507.80 3,194,198.00 

0.0% 

0.0% 

0.0% 

00% 

57.3% 

1,678,690.20, 



Cenler Jdnt Unifled 
Sacramento County 

2016-17 Second lmerlm 
General Fund 

Summarj - UnrestrfctedlReslrlaed 
Revenues, bpendnums, and Changes In Fund Balance 

Callfumla Oept of EducaUon 
SACS Flnamial Reporting Software - 20t8.2.0 
File. fundl-r (Rnv 0313713nlFi\ 

XDlff 

'? 

0.0%. 

, 0.0%. 

ObJect 
Owsdptlon Renoutce Codes Codes 

OTHER LOCAL REVENUE 

Olher Local Revenue 
County and Dlstrkt Tmes 

O h r  Restricted Lwles 
Secured Roll 881 5 

Unsecured Roll 8816 

Board Appmvad 
Operating Budget 

(B) 

0.00 

0.00 

Ollglnal Budget 
(A) 

0.00 

0.00 

Prlor Years' Taxes 8617 

Supplemental Tares 8618 

Non-Ad Valorem Taxss 
Palrnl Taxes 8621 

Other 8622 

C o m w  Redevalopment Funds 
Not Subjact to LCFF Oeductlon 8625 

PenalUes and Intwwt from OaWnguenl NodCFf 
faxes 8629 

Sales 
Sale of Equipment(Supptk 8831 

Sale of PublkaUons 8832 

Food Senrlce Sales 8634 

All other Sales 8639 

Leases and Rentals 8650 

Interest 8660 

Net Increase (Decrease) In the Falr Value of Investments 8682 

Fees and Contacts 
AdulEducaUonFees 8671 

Non-ResMenl Students 8672 

Transportation Fees Fmm Indivkluals 8675 

lnteragancy Samices 6677 

MlUgatbnlDevebper Fees 8681 

All OUler Fees and Contncls 8689 

Other Local Revenue 

Plus: M i r  Funds NonLCFF (50%) Adjudment 8691 

Pass-Thmugh Revenues Fmm Locat Sources 8697 

All Other Local Revenue 8699 

Tuitbn 8710 

All Other Tiansfen In 6781-8783 

Transfers OI Apportionments 
Spsdal Education SELPA Transfers 
From Districts or Charter Schooia 6500 8791 

Fmm County OfRces 6500 8792 

Fmm JPAs 6500 8793 

ROCIP Transfers 
Fmm Dlslrkts or Chatlei Schools 6360 8791 

Fmm County Ohes 8300 6792 

f mm JPAs 6360 8793 

Other Transfers of Appohnmenls 
Fmm DlstMs or Charter SchoDls All Other 8791 

Fmm Counly Offkes All Other 8792 

Fmm JPAs All Olher 8193 

All Other Transfers h from AM OUlero 8799 

TOTAL. OTHER LOCAL RWENUE 

TOTAL. REVENUES 

Mffemncm 
(COlfyo) E 

0.00 

0.00 

Aduals To Date 
(C) 

0.00 

O.W 

, 0.00 

0.00 

0.00 

2.080.628.00 

44,769.595.80 

P+ed Year 
Totals 

(01 

0.00 

0.00 

0.00 

0.00 

0.00 

2.080.628.00 

44.769.595.80 

0.00 

0.00 

0.00 

1,229.512.94 

25.517.129.17 

0.00 

0.00 

0.00 

2.166.575.00 

46,650.967.00 

0.00 

0.00 

0.00 

85,947.00 

1.881.371.20 

0.0%. 

0.0% 

0.0% 

4.1% 

4.2% 



Center Joint UniW 
Sacramento County 

2016-17 Second lnledm 
General Fund 

Summary - UnresttMedfRestdded 
Revenues, Expenditures, and Changes In Fund Bslanca 

Califamb Oept of Educallon 
SACS Financial Reporting Sofhware - 2016.2 0 
FIIW b , n ~ ~ . o  ~ a ~ . ~ n ~ ~ m ~ ~ n l a \  

Oblact 
~essript~on Resoume Codes cad- 

CERTtflCATED SALARIES 

CeftiRcaled Teachers' Salaries 1100 

Ce8tiIkated PupM SuppoCt S~~ 1200 

Certinceted Supervtsom' and Administrators' Salarles 1300 

Olb CarUficatsd Sdmk8 1900 

TOTAL, CERTIFICATED SALARIES 

CLASSIFIED SAUIRIES 

Classlffed instrucllonal Salades 2100 

Classlfled Suppan Salades 2200 

Classlfled Supemison' and Admlnlslrators' Salaries 2300 

Clerical, Technical and MAce Salaries 2400 

Other Classified Salaries 2900 

TOTAL. CLASSIFIED SAURIES 

EMPLOYEE BENEFITS 

STRS 31013102 

PERS 32015202 

OASDUM6dlcarelAllernatlH, 33013302 

Health and Welfare BeneMs 3401-3402 

Unemployment Insurance 35013502 

Workers' Compensation 38013602 

OPEB. Allocated 37014702 

Odglnal Budget 
[A) 

- 17.697.220.00 

, 930.432.00 

1,539.694.00 

. 347,478.00 

20,513,024.00 

2,044.173.00 

2,400,778.00 

429.103.00 

1,693,315.41 

- 209,823,OO 

6,865,192.41 

2.598.378.50 

, 938.604.94 

822,539.00 

- 3,907.538.00 

14,150.00 

470,770.00 

. 19,500.00 

Board Approved PmJt~ted Year Dlnarenca % Dlff 
Operating Budget Actuab To Oats Tolab 

(B) (c) 0) 'K' , 
'"lsl" "' 

E 

17.897.220.00 10.092,126.93 17,790.251.40 (93,031.40) -0.5% 

930.432.00 534.192.45 994,153.00 (63,721.00) 4.8% 

1.530.694.00 905.770.70 1,531,925.00 (143,231 .00) -9.3% 

347.478.00 208.924.60 364.843.00 (37,365.00) -10.8% 

20,513,824.00 11.741.014.88 20.051.172.40 (337,348.40) -1.6% 

2,044,17390 1.223.156.74 2,215.726.00 (171.553.001 -8.4% 

2.488.778.00 1,448,894.05 2,M)8.470.64 (1 f 9,692.64) -4.8% 

429.103.00 264.154.97 479,881).00 (5Q.?77.00) .l1.6% 

1,693.315.41 1.071.298.06 1.920,940.41 (227,875.00) -13.4%. 

209.825.00 142,765.67 198,328.00 11.497.00 5.5% 

8,885,192.41 4.140.269.49 7.423.393.05 (550,200.84) 4.1% 

2,590,378.50 

930,684.94 

OPE 8, Ad-   employee^ 3751 -3752 

Olher Employee Benefils 3901-3902 

. TOTAL. EMPLOYEE BENEFITS 

BOOKS AND SUPPLIES 

Appmvect Tedbooks and Corn Cunicula Materials 4100 

Bwka and Other Reference Materials 

B22.539.00 

3,907,530.00 

14.1$0.00 

470.770.00 

19.500.00 

Materlals and Supplles 

Noncapltalizad Equlpment 

Subagreements lor S e r b s  

Travel and Conferences 

Dues and Memberships 

Operahs and Hausekeeplng Serukes 

Rentals. Leases, Repairs, and Noncapiiallzed lmpmwmenls 

Transfers of Dlrect Costs 

Tmnsfers of D i m  CostJ - Interfund 

PmfessbnaUConsuNing Sarvkes and 
Operatlng bpendlures 

465,278.32 

2.176.028.43 

7,099.71 

275,107.1 I 

(535.801 

0.00 

233.990.00 

Q.005.550.44 

77.135.00 

0.00 

108.306.00 

8.917.847.29 

312.658.00 

832.840.92 

3.912.558.00 

14,562.34 

409,731.81 

3.469.00 

0.00 

233.990.00 

9.005,550.44 

7 7,135.00 

0.00 

125.882.00 

67,703.15 

(235,523.00) 

(10,401.821 

(5,020.00) 

(41 2.34) 

118,961.81 1 

18,031 .M) 

0.00 

91,371.97 

5,017,444.32 

289,003.24 

0.0% 

53.7% 

1.0%. 

j05.396 

-1.3% 

-0.1% 

-2.9% 

4.0% 

92.5% 



Center Joint Unified 
Sacramento County 

201517 Second Interim 
General Fund 

Summary - Unmstrlcted/Re~ad 
Revenues, Expenditures, and Changes in Fund Balance 

California Depl of Education 
SACS Financial Reporting SoRwam 2016.2.0 
Flln hlnrlls lRov fl'1177170lR\ 

ObJect 
Descrlptlon Resourea Codes Codea 

CAPITAL OUTLAY 

Land 6100 

Land lmpmvements 6170 

Bulldlngs and Improvements of Buildings 6200 

Books and Media for New School Llbrarles 
or Major Expansbn of School Libmhs 6300 

Equlpmant 6400 

Equipment Replacement 6H)O 

TOTAL, CAPITAL OUfLAY 

OTHER OUTGO (excluding Transfen 01 Indirect Costs) 

Tuition 
Tuition for Instruction Under IntediMct 
Attendance Agtwmenls 7110 

SMe Speck1 Schools 71 30 

Original Budget 
{A) 

0.00 

0.00 

. 0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

Board Approved 
Operating Budget 

(B) 

0.00 

0.00 

0.00 

0.00 

0,OO 

0.00 

0.00 

0.00 

Tultion, Excess Costs, andlor Deklt Paymsnts 
Payments lo DlstrMs or Charter Schools 7141 

Payments lo County ORices 7142 

Payments to JPAs 7143 

Transbra of Pass-Through Revenues 
To D i M m  or Charter Schools 721 1 

To County O&es 7212 

To JPAs 7233 

Special Edufatlon SELPA Transfers of Apporllonments 
To Districts or Chatter Schools 6500 722f 

TO county 0mces 6500 7222 

To JPAs 6500 7223 

ROCP Transfern of Apportionments 
To DlstrMs or Charter Schools 6360 7221 

To Cwnty Offkes 6360 7222 

To JPAs 6360 7223 

Other Transfers of ApporUonments All Other 7221-7223 

All Other Transfers 728t-7283 

All Other Transfen Out to All Others 7299 

Difference 
'COI?PD) E 

0.00 

0.00 

(@5,164.00) 

0.00 

(380,688.00) 

(m.675.00) 

(537.507.00) 

0.00 

Debt Sewice 
Debt Service -Interest 7430 

Other Debt Service - Principal 7439 

TOTAL, OTHER OUTGO [excludlnq Transfers of Indifecl Costs) 

OTHER OUTGO -TRANSFERS OF INDIRECT COSTS 

Transfers of lndlrect Costs 7310 

Transfers of Indirect Co& - Inteffund 7350 

, TOTAL, OTHER OUTGO - TRANSFERS OF INDIRECT COSTS 

TOTAL. EXPENDITURES 

X 011 

0.0%. 

0.0%. 

New 

0.0% 

New 

New 

N# 

0.0% 

Actual6 To Dale 
1C1 

0.00 

0.00 

69.462.53 

0.00 

40,239.46 

Pmjadd  Year 
Totals 

(01 

0.00 

0.00 

86,164.00 

0.00 

3B0.668.00 

. 0.00 

5,050.00 

425,050.00 

0.00 

(70.743.00) 

170.743.001 

43.481.955.85 

70,672.81 

0.00 

5,050,OQ 

70.675.00 

0.00 

0.00 

188.374.60 

0.00 

!X37.507.00 

0.00 

0.00 

0.00 

425,050.00 

0.00 

(70,743.00) 

(70.743.00) 

43.481.955.85 

250,000.00 

0.00 

(52,900.00~ 

(52.wO.00) 

48,502,675.44 

15.731.75 

0.00 

0.00 

0.00 

24,311.778.47 

0.00 0.0% 

175.050 00 

117,843,001 

(17.843.00) 

(3,020,719.59) 

5.050.00 100.0%. 

41.2% 

25.2% 

25.2%. 

-6.9% 



Center Jolnt Unltled 
Sacramento County 

2016-17 Sawnd lntedm 
General Fund 

Summary - UnrastrletedlRestricted 
Revenues, fxpendilures, and Changes b Fund Balance 

34 73973 00W000 
Form 01 1 

1 

Fmm: Spacial Reserve Fund 8912 

Fmm: Bond Interest and 
Redemption Fund 8914 

Other Authorlred Interfund Transfers In 8919 

I la1 TOTAL I-RFUND TRANSFERS. PI - 

INTERFUND TRANSFERS OUT 

I OTHER SOURCESIUSES 

SOURCES 

Board Appmved 
Odglnal Budget Operating Budget 

{A1 - W!. . 

I 

1 
O b ] ~ t  

Descdption Renourca Codes Coder 

To: Child Development Fund 7811 

To: Spectal Reserve Fund 7612 

To: State School Building Fundl 
County School FaclIRbs Fund 7613 

To: Cafelada Fund 7618 

I Slate Appodonments 
I Eme~ncyApportlonmente 

IRIRRFUND TRANSFERS 

INTERFUND TRANSFERS IN 

! 

Pmceads from Salellease 
Purchase of LandlBulkllngs 

Projected Yoar 
Actuals l o  Date Totals 

2 e b  

, &oo-~ 0 00 

i 0,Oo 0 40 
I 

-- . 0.00 OQO 

1 Other Sources 

Diffannce 
[Col 

, 75 1 
O.V! - - 0.00 

I 0.M- - 0.M 

. 0.001 0.00 

0.00 ! 0.00 -o:oo_'. 

0.p -0.m. 

I I 
8953 , , 0.00 . oml gJI0 . . -0.00 1 

I I I I I 

- 0 00 

. . 0.M 

0.00 

- 1.315.M 

, OW 

- - 0.00 

0.00 

Other Authorized Interfund Transfers Out 7619 *,334.W 

Ib)TOTAC lHTERFUNOTRAN#FERS,.OUT - %-4.W_- 

, _O:W . . . PAOX 

0.00 I . 0.OY 
I 

. 0.00, 0Q)b 

O.@i D.m, 
i 

2ny06.00j .16,70a.m~ 

278,721 00 15,393 00-. 

, J 9 4 * 1 ~ 4 ~ 1  0.00 

.H4.11400 ' 1,312 78 

Contributions Imm Unmstridnd Revenues --!?a L I 
Canttibutlons from RestrMed Revenues I 0.00 I 0 00.; 

, .I+I TOTAL CONTRlBUTlaNS .Om I W.?PI .- a_qa: .. am.1 I 

I 

/ 

- $ 74( 
5 2$; 

I 
T 

OLE ' . 0.00 

~ 

SOURCESIUSES i 
i?@,ll$BQI 1~.113.801. 11.312.71 

. -o?p 
0.W 

O..OO.-- 0.00 

t1,315a~!. 

OxM.,. 

0.00 

California Dept of Education 
SACS Flnandal Repartlng SoRware - 2018.2 0 
clln &.-AT - ~ ~ - . . n - s n + n n * = \  

- o.oa 

0.09 

_0,09 

- ~ e r  

0.M 

1,31.2,7@.. 

1 Transfers from Funds of 
LapsedlRaorgantzed LEAS 8965 I 0 WT - 0  00 000 - OW 

,mODlm . 0.00 

Long-Term Debt Pmceeds 
Pmeeds hom Cedfkates 
of ParHdpation 8971 

. -0-nD , . 0 0%. 

- 0 - 0 0  OQ%j 

I All Other Ftnandng Uses 7699 

Id) TOTAL, U5ES 

000 

qoo 

Pmeeds fmm Capilal Leases 8972 

Pmceeds fmm Lease Revenue Bonds 8973 

so'=' 0.00 I 0.m 
I 

CONTRlBUTlONS t 

, - 000 

.. . n o o k  . 0.00 -OW 0.M. 

0.0% 

POD. 

OW, 

I 

, -0.m 0.0% 

- am 0:O-% 

900 : . 0.0% 
I 

- a m  1 0.0% 

000 

0 00 

0.00-- 0.0% 

. . 000 

0 00 

All W r  Financing Sources 8979 

~CL,TOTAL..SOURCES - 

uEsfem of Fur& from 
LepWReorganlzed LEAS 7851 

- 000~  - - , Om 

. O M i I  -0 00 

0 00 

- .. .&DO . 

-0 00- 

~ O O O o o o  

, -. 0.m 

0.00, 

. 0.w 

- -0.00--- 

ObI )  

. -0 00, 

. .0.00 



Center Joint Unified 
Sacramento County 

Second Interim 
General Fund 

Exhibit: Restricted Balance Detail 
34739730000000 

Form 01 1 

Resource - Description- Projected - Year T-otats- 

Total, Restricted Balance 

Medi-Cal Billing Option 
California Clean Energy Jobs Act 
Educator Effectiveness 
Lottery: Instructional Materials 
California Career Pathways Trust 
Career Technical Education Incentive Grant 
Special Ed: Mental Health Services 
College Readiness Block Grant 
Ongoing & Major Maintenance Account (RM, 
Other Restricted Local 

California Dept of Education 
SACS Financial Reporting Software - 2016.2.0 
File: fundi-a (Rev 0412412012) Page 1 Printed: 3/5/2017 1:01 PM 



Center Joint Unlned 
Sacramenb County 

2016-17 Second lntefim 
Charter Schwls Speclal Revenue Fund 

Revenues. Expenditures, and Changes In Fund Balance 
34 73973 0000000 

Form 091 

2) Fadnol Rownus 

3)OthI slam RsMnus 

1) CmMcmd Salad- 

2) ClmsMed Satador 

3) Employw Bsndb 

4) Boob and Supplbr 

5) Salvlar and Other Openling Expsndlturss 

8)  Olhar Oulgo Tmnrfm of lndlmel Corm 

1) Inlorfund TmnsfaN 



Center Joint Unified 
Sacramento County 

2016-17 Second Inktim 
Charter Schools Special Revenue Fund 

Revenues, Expendktures, and Changes In Fund Balanm 
34 73973 aoamoo 

Form 091 

1)Beglnnlmg Fund Bsbncm 
a)& O( July 1 - Unaudlwd 

b) Audl M!ustmmb 

c)AsofJuly 1 -Au&d(Pla+  F1b) 

e) omar Ratplsmanb 

e)MiustedBdnnhg BslMca (Flc + Fld) 

2) Ending Balanm. Juna 30 (E + Flu) 

C m m a n U  of Endlng Fund Balance 
a)Nmspbndabla 

-pad Ewnmrn 

SublVrelkn Anangamenb 



Cenler Jolnt Unifled 
Sacramento County 

2016-17 Second Intarlm 
Charter Schools Speclal Revenue Fund 

Revenues, Expenditures, and Changes In Fund Balame 
34 73973 OOOOWO 

Form 091 

x nln 
Column 

B b O  
IF) 

-1e.s~ 

-37.3% 

0.0% 

0.0% 

0.0% 

0.0% 

0.0% 

0.0% 

-20.3% 

D15cr(p?Jw Reroumm Cadem OW- Codu 

LCFF SOURCES 

Pllndpd AppolOknrnent 
Smta M - C m t Y e a r  801 1 

EduuUon Pmtedon Aeearnt stam AW - Cumnt Year BOt2 

Slam Aid - Polor Years 8010 

LCFF Innsfeta 

Unraswclod LCFF Trans@ra - Curmnl Year 0000 8091 

AM Mher LCFF Tmnsfes - Cumnt Year All Olher 8081 

Tmsfers lo C h a r  Schoab In Lieu d Pmp~ty T m a ~  8088 

Pmpm Tmm Tfansfetao 8007 

LCfFIRsuenue Llmll Transfat3 - P h Y e a m  8098 

TOTAL. LCFF SWRCES 

FEDERAL REVENUE 

Malnlsnsnca and OpsraUona 

Board Appmved 
OpanUng 0udp.1 

101 

314.163.W 

1~2 ,487 .~  

0.W 

0.00 

0.00 

83.297.00 

OM 

0.W 

B28.947.00 

Oflglnel Budget 
IAI 

314.163.00 

132.487.00 

. 0.00 

0.W 

0.00 

B3.297.00 

0.00 

0.00 

528.947.00 

Swdal  Edueatlon EnUllemont 

SpMlal Eduwtlon Diwrsllonary G m l s  

Chlld Nub~Uon Pmpfams 

Donalad Fwd Commodluar 

Intengmey Conmcb Bshvean LEA9 

MLB: nth I. p a t  D. LWI mrmquanr Program 

NCLB: IlUa 11, Pan A. TeachsrOual!ty 

NCLB: Tlle Ill. lrnmlgranl EducaU~ Program 

NCLR ntb V. Pan 0. Publlc C h a m  SehOOlS 
Grant *ram (PCSGP) 

30123020.3030.3188. 
Olhsr No Child L& Behlnd 4036-4 128.5510 8280 

Voeallonal and Applied T s h n o l ~ y  Educstlm 

S a f e s n d ~  Fme WMoH 

All Omer Federal R d m u e  

Oher Stale Appov?hmen& 

5pod.l EducaOkn Maslor Plan 
Currsnl Year Ern  8311 

R(or yoam BXWI 8310 

All Mher Stele Apporllonrnenu - C u m !  Year ~ l l  Omer 631 1 

MI Olher Stele Appar(lonmenb - Mor  Years Au Oher 6310 

Chlld NulrlUan Pmgmmr BSZO 

Mandalsd COSB Relmbumemmn BSM 

Loaery - Unm- and Inslrvc(iwra1 MatekB 8580 

Aner Schd Eduukm and S&W 1ASESl 8010 05PO 

Aetuals To Dale 
1CI 

207.382.W 

4 1 . ~ 8 4 . ~  

0.W 

0.00 

0.00 

0.00 

0.00 

0.00 

248.928.00 

. 0.00 

0.10 

0.00 

0.00 

0.00 

0.W 

10.f38.00 

0.00 

Prolacled Yew 
T o b b  

10) 

255.970.00 

83.127.00 

0.W 

0.00 

0.00 

63.287.00 

0.00 

0.00 

422.4OO.W 

Olffannc. 
(ColBhD) 

IE) 

(a.re7.w) 

rrs.~eo.oo) 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

1107.547-00) 

0.00 

0.W 

0.W 

0.00 

0.W 

0.00 

10,758.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

12,308.00 

1.832.30 

0.00 

0.00 

0.00 

0.W 

0.00 

0.00 

12.309.00 

B.460.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

12.309.M 

(2250.00) 

OBO 

0.0% 

00% 

0.0% 

0.0% 

0.0% 

NOW 

41.0% 

0.0% 



Center Jolnt Unlfied 
Sacramento Coun!y 

2016-17 Second Intedm 
Charter Schools Special Revenue Fund 

Revenues. Expenditoras, and Changes in Fund Balance 

D n ~ I ~ o V T o b a ~  Funds 

Calllamla Cban Enemy Jobs Aci 

Spadahd Seamday 

auaw ~ducahr~ ~ n w u n a t  A@ 

Common tots Stale Standads ImplemsnlaUon 

All omer Smls Rsvsnua 

Sale of EqulpmanVSuppll~ 

Sale of P u b ~ ~ O n s  

Fwd Sedw S s M  

AII Omer S& 

LarJa and R m W  

NeI I n m u a  (bcmase) In ma FakVaba of lnvsstmenb 

Fern end Camacts 

Ch l l  Davelopmenl Pmnt  F w  

TmrpwmWn Fwr  Fmm lndMduPls 

lnlstagany S e W r  

A l  M a r  Few and Conpacu 

Omar Local Asvanus 

All Other Local Revanus 

All Oher Trsnsien In 

Tf8nsfm of Apporclonmmm 
SpacW Education SELPA Transfers 
Fmm Dlslrlrrr or Chartm Sdr* 

From Cwnty O M m  

Othw Transfen of Appo~Uonmmm 
From ~ ~ a C h s w t  Sehwb 

Fmm County Omcw 



Center Jolnt Unlned 
Sacramento County 

2018-17 Second lnlerlrn 
Charter Schools Special Revenue Fund 

Revenues, Expenditures, and Changes In Fund Balame 
34 73973 WOO000 

Form 091 

K DlU 
Cdumn 
aao 
IF1 

16.2% 

0.0%. 

-9.4%. 

0.0% 

8.0% 

0.0% 

-31 J% 

0.0% 

-27.4% 

0.0% 

-282% 

4.- 

Dascddon Reewma Cod~s OblmCt Codas 

CERTIFICATED SAURIES 

Cerullcated Teachen' Saladas 1100 

CeMcalnd Pupll Suppwl Saladas 1200 

Conllblsd Supen+wn' and Admlnlson' S.larlbs 1300 

0 t h ~  esruficabd Salorlst 1BW 

TOTAL. CERTIFICATED SAURIES 

CLASSIFIED 9ALARIES 

Clrulflsd Inslruc(lonal Spledk, 2100 

ChsMed Suppon Salads 2200 

Clsufflad Supsrvbora' and A d m l n l s ~ '  Salsrlm 2300 

CIefIUII. TechnW 8nd Offkn SaMw 2400 

OlhwCIasMed S d d ~  2800 

TOT&. CUSSlflEO SALARIES 

EMPLOYEEBENVITS 

STAS 3101-3102 

PEW 

OASDltMedlcsrslA~aUva 33014302 

Maim and Wengs BeneOu 34014402 

Unempment lnruranw 3501-3502 

WaC~'COmMSOlbi l  3801-5802 

OPEB, Allocatd 3701-3702 

OPE8, Adva E m p l v  3751.3752 

OUIu Employw Benelltr 3901-3902 

TOTAL. EMPLOYEE BENEFITS 

BOOKS AN0 SUPPUES 

Approved Texlbooks and Corn Cunkuls Matmiah 4100 

Orlplnnl ~udge t  
(Al 

225.481.00 

0.00 

105.03l3.00 

0.00 

331.317.00 

. 0.00 

- 11.959.00 

0.00 

47.352.00 

0.00 

50.31 1. W 

41.685.00 

Aetuds TO DII. 
fCl 

109,830.35 

0.00 

82.355.02 

352.74 

172.W8.11 

0.M) 

7.838.32 

0.00 

30.848.42 

0.00 

38.604.74 

21.705.55 

Board Appruwd 
Oprrallng nudpet 

(8) 

225.481.00 

0*00 

105.838.00 

OD0 

331.317.00 

0.00 

11.959.00 

0.00 

47,352.00 

0.00 

59.3%1.00 

49,885.00 

Boob and Olhm Rdmncs Matdab 

Matsctrlr and Suppllm 

Noncrpilallred Equipment 

Subepmemanb for Smlcw 

Tmvd end Conlarsllcm 

Durn and Mrnbomh@$ 

OparaUons and Housekeeplng Servlcas 

Renlr. Le~3as. Repalm, and Noncapl(sW Impmvsmanb 

Tmnsfm of Dlma Cosb 

Tmnslan d D l m  Costs. lnmrhrnd 

PmlaslonelltonrulMg Sewices w d  
OperaUng Expendlblal 

CommudcaUons 

8.347.06 

57.477.00 

2.48B.00 

, 0.484.00 

0.00 

0.00 

0.00 

t25.100.00 

0.00 

P4w(rd Year 
T ~ I S  

101 

1BB.030.00 

0.00 

115,803.00 

0.00 

JO1.033.00 

0.00 

15.752.00 

0.00 

60.M5.00 

0.00 

78.057.00 

44.0Xl.W 

f3.367.00 

57.477.00 

2.46n.00 

6.484.00 

0.00 

0.M) 

0.00 

125.7W.00 

0.00 

Dlmnem 
( c ~ ~ e r o )  

(El 

3e.451.00 

0.00 

(9.M7.001 

0.W 

20,484.W 

0.00 

(3.793.001 

0.00 

fl2.0S3.001 

0.00 

(16540.001 

12.371.001 

$.312.84 

27.271.05 

105.61 

3.834.10 

0.00 

OMI 

0.00 

82.288.48 

0 00 

10.819.00 

57.007 00 

221.00 

7281 .OO 

0.00 

0.00 

0.00 

129,490.00 

0.00 

(1,272.00) 

470.00 

2.248 00 

I797.Wl 

0.00 

0.00 

0.00 

13.780.00) 

0.00 

-13.8% 

0.0% 

91.0% 

-12.3% 

0.0% 

0.0% 

0.0% 

-3.0% 

0.0% 



Center Jolnt Unified 
Sacramento County 

20t64 7 Second Inlerim 
Charter Schools Speclal Revenue Fund 

Revenues, Expenditures, and Changes In Fund Balance 
34 73973 0000000 

Form 091 

X Olll 
Column 
B h D  

IF) 

0.0% 

0.0% 

0.0% 

0.0% 

0.0% 

0.0% 

0.0% 

0.0% 

0.0% 

0.0% 

0.0% 

0.0% 

0.0% 

0.0% 

0.0% 

0.0% 

OTHER OUTGO TRANSFERS OF INDIRECT COSTS 

Transfen of l n d l w  h b  

O+~~dptltlan Rawrca Coda Oblut Coder 

CAPITAL OUTUY 

Lend 6100 

Lend trnprwemanb 6170 

Butldhgs and Impcovsmsnt, d0dldlngs 6200 

9enk.s and Madla for New School Ubrarlm 
or Malor Expanslot! of School Llbrarfar 6300 

Eaulpmant 0400 

Eaulprnent Replacsmani BSDO 

TOTAL. CAPITAL OUTUY 

OTHER O m 0  (rxdudlnp Tranrbrs d lnd lnc l  Costa) 

T v ~ ~ M  

Tullion for Instfu&n Under InbdLstrIcl Amndance Agremanm 7110 

Turtbn, hwu Corn. andlor D m  Paymena 
Paymma to ~ ~ d c t s o r  ckaner Sehwlr 7141 

Paymanb to Counly Oflcsa 7142 

Peymmb to JPAI 7143 

Omsr Tmnrbm Out 

AH OlhorTransfem 7281-7285 

&I! Olher trans(aca Out to MI 0th- 72W 

Dabt Sav(ea 

h b i  Sedw . 1n-t 7430 

Oher Dab4 S&e - Rlndpsl 7439 

TOTAL. OWEROUTGO iexdudlna Tmnsfos of lndlmcl C a t r l  

Dlffmnce 
(ColBhD) 

IEl 

0.00 

0.00 

0.00 

0.m 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.m 

0.W 

0.00 

0rlginaI Budgmt 
(A) 

0.00 

0.00 

0.00 

. 0.00 

0.00 

0.00 

0.00 

0.W 

0.00 

0.00 

0.00 

0.00 

. 0.00 

0.00 

0.00 

AcWrls ToOlt. 
IC) 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.M 

0 .slO 

0.00 

0.W 

0.00 

Board Appmvul 
OptraUng Budgat 

(81 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

o .W 

0.00 

0.00 

0.00 

0.M) 

0.00 

0.00 

0.00 

Pmlrard Year 
Totals 

I01 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

OM) 

0.00 

0.00 

0.00 

0.W 

0.00 

0.00 

0.00 



Center Jolnt Unlfled 
Sacramento County 

20161 7 Second Interim 
Charter Schools Speclal Revenue Fund 

Revenues, Expendlturas, and Changes In Fund Balance 

x oln 
Column 

% E D  
IF! 

. l O O . O ~  

.ioo.o% 

0.0% 

DaredotJon Remou~m Codas Oblwt Codes 

INTERFUND TRANSFIRS 

INTERFUND TRANSFERS IN 

Omar Aumoltrsd Inmrhmnd TransIam In BBl 0 

la) TOTM. INTERFUND TRANSFERS IN 

INTERFUND TRANSFERS OUT 

Olhu Aulhofbd Inwrlund Transfan Out 7618 

Dtnmncr  
(Col06D) 

(El 

(15.393.gO) 

ris.~~3,ao\ 

0.00 

{bl TOTALTIMERNND TRANSFERS OUT 

OTHER SOURCESIUSE9 

SOURCES 

omar Sourcs~ 

Tmfaoimm Fund, d kapsdRaofgu\trad LEAS 0965 
Lwq.Temr OeM Promo* 

P m w d s  frwn CapHal Leases 8972 

AII m w  f h a n w  sourn- 8818 

Icl TOTM. SOURCES 

USES 

Tnnsfem ol  Funds homlaprsdlRaofgsnlrad LEA3 7851 

AN 0mw Finmdnp usw 7690 

(dl TOTAL. USES 

COHTRI BUTIONS 

Cmmbutbnr horn UnmrldUd Ravsnusr BBBO 

ConhthuUona tcom ReWkted RWMMS B B g O .  

+lo) TOTAL. CQNTRIBUTIONS 

TOTAL. OTHER FINANCING SOURCESNSES 
(a .b*e-d ie )  

Oniglnd Budgmi 
(A1 

15.393.00 

15,393.00 

0.w 

Actuals ToDatm 
IC) 

0.00 

0.00 

0.00 

Board Apprwed 
Opsnthr~  B u d p t  

181 

15,387.aO 

15.383.00 

0.00 

Pmladsd Yarr 
ToUs 

(D1 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.W 

0.00 

0 .m 

- 0.00 

0.m 

0.00 

0.00 

0 00 

0.00 

0.00 

0.00 

0.00 

0.03 

0.00 

0.03 

0.00 

0.00 

0.00 

0 .30 

0.m 

0.00 

0.00 

0.00 

0.00 

- &!I!& 

- am 
0.0% 

0.00 

0.00 

0.00 

0.W 

0.00 

0.00 

0.00 

15,393.00 0.00 

0.0% 

0.0% 

0.0% 

0.0%. 

0.0% 

0.0% 

0.0% 

15,393.00 0.W 
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6230 California Clean Energy Jobs Act 
6264 Educator Effectiveness 
6300 Lottery: Instructional Materials 

Total, Restricted Balance 
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Center Jolnt Unified 
Sacramento County 

2016-17 Second lnterfm 
Adult EducaUon Fund 

Revenues. Expenditures, and Changes In Fund Balance 

2) Fcideml Revenue 

3) OlhM Slate RaMnw 

1) CmkalW Solarles 

2) wwmsd S~~ 

3) Employee Benda 

4) Books md Supplies 

5) Sarvlear and Omar 0pemtL-q Gpandbrsr 

7) Olhw OuQo (eaeludlng mnr len  01 l n d w  

E) Omer Oumo - Tmnsfan of lndtrsct Cosa 



Center Joint Unified 
Sacramenta County 

2018-17 Second Interim 
Adult Education Fund 

Revenues, Expenditures, and Changes In Fund Balance 

1) Beginning Fund Balanm 
a) As of July l - Unadkid 

b) AudH Aqusmenm 

c)AsdJuly 1 -AudW(Fla+FIb l  

d) OVlsr Restalammn 

e) AdJurud Eeglnning Balanm (Flc + Fld) 

2) bdlng Balance. June 30 (f + Flm) 

Cwnponmls of Endlng Fund 0atanm 
a) NonWmOaMa 

Pmplld Gpmdltures 

Stabilkason Amngemnta 

W w  As$WmanB 

e) UnasstgnedUnappmpdW 
R m w e  for Economlc UncanrlnY- 



Center Jolnt Unllied 
Sacramento County 

2018-17 Second lnterlm 
Adult EdumUon Fund 

Revenues, Expenditures, and Changes In Fund Balance 

Sale ol  EaJPmenVSupplbr 

Lame a d  Ranm 

Nel I n a a w  {Oocmasa) k me F& Vslvs oi 1 n - m  

Fees and Conmcb 
AduR EduwWn fees 

Intotagany Smlmr 

Other Local Rmnue 

All Omsr Locsl Ravanue 

Dllhnncm 
(ColBbO) 

(El 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

13.054.00 

!3.054.00 

0.00 

0.00 

0.00 

147.880.00 

0.00 

147.880.00 

D u c d ~ w M  R n w r c v  C a ~ e r  ObIoci Codn 

LCFF SOURCES 

LCFF Transfen 

LCFF Transfen - Cunsnt Year 8091 

LCFFiRevsnue LlmH Transfen - P d a  Years 8089 

TOTAL. LCFF SOURCES 

FEDERAL REVENUE 

Intoregency Contract, Belwoen LEAS 8285 

No Chlld Left Behlnd 3105,4045 aZBO 

VocaUmal and Applled Technolopy Educption 3500-3098 aZBO 

Sah n d  Orup Fme Sckods 37004768 E m .  

A l  Omer Fsdanl Rwarue All Olhw 8290 

TOTAL. FEDERAL RWENW 

OTHER STATE REVENUE 

Other Slam Appor(lonm6nb 

All Omw Slam Awodmmna t m t  Yaw BJ11 

A1 0 t h ~  Slate A ~ o n m m a  - Pda Ye- 8319 

Pa-Thmuqh Rwarusl k m  Sum Swmr 8507 

 MU^ EducaUon Block ~ m n t  PIXIO~MI 0381 0590 

All Olher Staa Ravenus All OMar 8590 

TOTAL. OTMER STATE REVENUE 

OTHER LOCAL REVENUE 

X DIW 
Column 

B b D  
IF) 

0.0% 

0.0% 

0.0% 

0.0% 

0.0% 

0.0% 

0.m 

132.2% 

132.2% 

0.0% 

0.0% 

0.0% 

143.5% 

0.0% 

143.5% 

Acturls To Data 
tC1 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.W 

0.M 

0.00 

0.00 

0.00 

0.W 

92.508.18 

0.00 

92.506.10 

PmlwtecI Yaar 
Total* 

[Dl 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

D.W 

22.930.00 

21~30.00 

0.00 

0.00 

0.00 

250.Q14.00 

0.00 

2M.Ql4.00 

Odplnml Budgat 
IA\ 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

Q.878.00 

9,078.OQ 

0.W 

0.00 

0.00 

103.034.00 

0 1X) 

103,034.00 

Board Appmvlcl 
Opmmtlng BudgM 

18) 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

8.878.00 

8.678.00 

0.00 

0.00 

0.W 

103,OZ-i W 

0.00 

103.034.00 



Center Jolnt Unified 
Sacramento County 

2016-17 Second lnlatlm 
Adult EducaUon Fund 

Revenues, Expenditures, and Changes In Fund blame 
347397300WOOO 

Form 111 

Passrl~Uclon RI~OU*CI C ~ d n  OMmcl Codas 

CERTIFICATED SALARIES 

Cer(lflutad Talehefs+Sahrlas HOO 

cat~f~mtsd ~upcl suppon Saladas 1200 

Dlffmnc. 
(Co lB60)  

(El 

I59.799.00) 

(7e4.m1 

(12.154.00) 

0.W 

l?2.?37.00~ 

1.524.00 

0.00 

K Dm 
Column 

B & D  
IF) 

-72.8% 

4.3% 

New 

0.0% 

-78.5% 

19.1% 

0.0% 

01IglnaI Budget 
IAI 

@.2.108.@0 

0.414.W 

CtauMsd Supervlam' and M n k b a I w r '  Salades 0.00 0.00 

12.1V.00 

0.w 

lW.259.00 

6.448.00 

0.00 

Pmjmctod Yarr 
ToUI8 

(01 

141.807.W 

10,l~a.w 

b.544.21 

0.00 

80,803.86 

2.255.18 

0.00 

Bomrd Appmvsd 
Oparatlng Budpal 

(81 

82.10B.W 

8 .414.~  

Csr(lflm1ed Supervlmn' m d  Admhlslralom' S d a M  1300 0.00 

O l h W C ~ t e d  SSslsM 1900 0.00 

TOTAL. CERTIFICATED SMARlES 91.522.00 

Acbnl8 To Data 
I t l  

88,788.84 

5.491.01 

CLISSIFIED SAURIES 

CbWfiad I n s ~ a t  S a b h  2100 

Clwl(lad Supporl Sabrtas 2200 

Cledcal. Tachnleal and Omca SalaW 

Other C l a d a d  Saladas 2000 

TOTAL. CLASSlPED S U R l E S  

EMPLOYEE BEHEFKS 

STRS 3101-3102 

PERS 3201-3202 

OASDVMadfcardAltemaUrs 3301-3302 

Heath and W&m Bsnam 3401-3402 

Unm@opant Jnsuenca 3501.3502 

W o k n '  Cornpanratlot? JBOtJ802 

OPEB. A l l ~ ~ ~ t e d  3701-3702 

OPEB. ~ c l i v l  mplm 3751.37~~ 

Ohar Employes Ben* 3901.3802 

TOTAL. EMPLOYEE BENEflTS 

BOOKS AND SUPPLIES 

18357.00 

SM).W 

25205.00 

17.423.00 

8.159.00 

8.398.00 

8.122.00- 

93.00 

2.820.00 

0.00 

0.00 

0.00 

44.113.00 

7.972.00 

0.00 

Approvnd Taaibo& and Cam Cun)cula Mated& 4100 0.00 

Bodu m d  Omsr Refmnca Mmetiak 4200 1.000.00 1.000.00 7.040.80 8,082.00 

hterlals and Supplies 4300 102,231.00 

Nonerpltalbd Equipment 4400 12.100.W 

TOTAL. BOOKS AND SUPPLIES 34.SOO.00 33.915.81 t23.413.M) 

500.00 

22.231.00 

. 11.132.00 

3.018.00 

3.034.00 

. 5.499.W 

60.00 

1 , W . w  

0.00 

0.m 

0.00 

24.928.00 

7.972.00 

0.00 

(4.498.00) 

0.00 

12.874.60) 

(5.981.CW 

(5.140.0Ol 

(3.382.001 

(3.623.001 

(33.IWI 

~1.036.OOI 

0.00 

0.00 

0.00 

( lg.185.~) 

-32.7% 

0.0% 

-!3.4% 

-52.4% 

-770.3% 

-1 10.8% 

-65.8% 

-55.0% 

-55.0% 

0.0% 

0.0% 

0.0% 

- n o %  

0.W 

(8.OB1.W) 

_189.731.00) 

(1l.lOO.WI 

(B8.813.W) 

13.758.00 

Saa.CQ 

22231.06 

11.432.00 

3.019.00 

3,034.00 

5.199.00 

80.W 

1.88490 

0.00 

0.m 

0.00 

24.928.00 

0.0% 

408.2% 

-214.6% 

-11 10.0% 

957.7% 

8.478.10 

0.00 

10.731.37 

6.BBO.M 

4,755.33 

3.333.18 

4,308.45 

45.70 

1.574.44 

0.00 

0.w 

0.00 

21.197.23 



Center Jolnt Unifled 
Sacramento County 

2016-17 Second Interim 
Adult EducaUon Fund 

Revenues. Expenditures, and Changes In Fund Balance 

Subagmmenb (M Sarvkss 

Travd md Confervrces 

Dues and Mambemhlpr 

OpsraUons and Housekeeping Ssrvkes 

RenW. Lames. RepJn. and NoncapHollzed lmpmmanu 

Transfers of D l W  CmB 

Transfers d D l W  Coals - Interfund 

Pmf~neVConsulllnp Servlcea and 
Oparollng bpmdltures 

Udlngr and Impmrnenn d Bulldlnpr 

OTHER OUTGO (madudlng Transfws of lndlncl Cmo) 

Tultlon. Excess Costs, andw hlkn Payman9 
Paymmu tn Ms(rlcb w Chatter Schwk 

Paymsnls to County Omces 

Paymanla to JPkl 

Omar fnnsfen Out 

f m s h  d PasMhmqh Rnvenusl 
To DkWds or Chener Schwb 

~ a b t  S~IVICO - Intom9 

Omer DeEt SeIVIcm r Pllndpal 

Transfso of Indlmd CosLI. Interhmd 



Center Jolnt Unlfled 
Sacramento County 

2016-1 7 Second Interim 
Adul Education Fund 

Revenues. Expenditures, and Changes In Fund Balance 

-D.scrlptltlorr R u w r c r  CWOS OWN( COQU 

INTERFUND TRANSFERS 

INTERFUND TRANSFERS IN 

CSlhsc Authodmd Intmbndlml(m In 8919 

(a)fOTAL, INTERFUND TRANSFERS IN 

INTERFUMD TRANSFERS OUT 

To: Slab S c h d  Bulldliq Fundl 
Cwnfy School Fadlltlw Fund 7013 

Ohsr Aulhortrad Inlo.fund Trans* Out 7819 

(b) TOTAL. INTERFUND TRANSFERS OUT 

OTHER SOWRCESNSES 

SOURCES 

Omsr Soures, 

Tmnslon trom Fun& of L a p ~ w f g a n l z a l  LEA3 0985 

Lmg-Tann DeM Proewh 
Proceeds lrom CelIHlcaml of PaWpam 8971 

Pmcwh tmm Capllal Leases 11972 

A1 Ohsc Flnandcg Swree~ 8B7B 

Icl TOTAL. SOURCES 

USE9 

Transfen of Funds hwo LapsedlRwrplnlred LEAS 7851 

A l  Ohar Fhwdnp U m  7899 

ConWhllonr from Unmslrlcted Revenues 

Canlr lWns hum Reslrkted Revenues 

TOTAL. OTHER FINANCING SOURCESNSES 
28.721.00 28,721.00 0.00 28.721.00 I I 

B ~ r d  Appmvmd 
Openfjng Budgmt 

(BI 

28,721.00 

28.721.W 

0.00 

0.00 

0.03 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

Drlglnrl Budget 
1Al 

28.721.00 

28.721.00 

0.00 

0.00 

0.00 

0.00 

. 0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

Aciualr t o  0.1. 
ICI 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

W Dl11 
Cdumn 
~ a o  
IF1 

0.0% 

0.0% 

0.0% 

0.0% 

0.0% 

2 . 0 %  

0.0% 

0.0% 

0.0% 

0.0% 

0.0% 

0.0% 

Pfu@cI.d Year 
To~aIs 

ID) 

28.721.00 

29,721.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

Dlffmnc. 
{ C O I B ~ ~ )  

(El 

0.W 

0.W 

0.00 

0.00 

0.00 

0.00- 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 
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Total, Restricted Balance 
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Center Joint Unlfled 
Sacramento County 

2016-17 Second Interim 
Child Development Fund 

Revecrues. Expenditures, and Changes In Fund Balance 

2) Fadenl Rawnua 

3) Olhar State Ravenua 

4) Other Local Rwmur 

1) cs*w SaIarlM 

2) C b i f ~ e d  Satadas 

3) E m p b y ~  BeneMs 

4) Boolu md Supdler 

5) Servlcal. and Omsr OpwUng ExpandBuras 

C. EXCESS (DEFICIENCYJOF REVENUES 
OVER EXPENDITURES BEFORE OTHER 
FlNANClNQ SOURCES AND USES fA5.891 

D. OTHER FINANCINO SOURCESILISES 

1) Inleifund Tmnshn 
a) Tnndaa In 88(10-8828 

b) Tnnstan Out 7600.7829 

2) Omer S o u r c W a  
a) SOU=- 08568878 

b) VIsr 7830-7888 

3) Conbibulbm BBBM18BB 

4)TOTAL. OTHER FINANCIMG W N S S S  

0.00 

0.00 

0.00 

0.00 

0.00 

0.W 

0.W 

0.00 

0.00 

0.W 

0.00 

0.00 

rn 
0.00 

ld8.4W.4 

0.00 

0.00 

0.00 

0.00 

0.m 

0.00 

2.481.00 

0.00 

0.00 

0.00 

0.00 

O.CQ, 

0.00 

0.00 

0.W 

0.00 

0.00 

0.0% 

0.0% 

0.0% 

0.0% 

0.0% 



Center Joint Unified 
Sacramento County 

2016-17 Socond lnterhn 
Chlld Development Fund 

Revenues. Expenditures, and Changes In Fund Balance 

1) Beginning fund Babnee 
8) A3 d July 1 - VnaudlW 

b) Audlr Adjustments 

c) AsofJuly 1 - Audltad (Fla + Flb) 

d) 0nerRestalemsnts 

o)MJurled Beulnnlw Balsnw (Flc + Fld) 

2) En- Baku% Juns 30 (E Fie) 

Cmponartr d Endlnp fund Balmca 
a) NonqmdPMa 

Propam GPrn&M 

SWluUm Arranpwentl 

Omer Commlwnents 

Othr llulpnmanb 

0) U n p r * ~ ~ p l s d  

Resarvo Ir*- Economlc Uncmtalnllss 



Center Joint Unlfied 
Sacramento County 

2016-17 Second lnterlm 
Chlld Development Fund 

Revenues, Expenditures, and Changes in Fund Balance 
34 73973 moo00 

Form 121 

D*rcddon R+~gurtm Cod*m O U u t  Cades 

FEDERAL REVENUE 

Chlld Nvlrlllon Programs 8220 

lntsrsgmy Con(rem Between L U s  6285 

NCLB: flue I. Pan A. Bask Gmnm Lowlnmme 
and Neglected 301 0 829(1 

All Omer Fsdeual ~ w a r u e  All Other 8290 

TOTAL. FEDERAL~REVENUE 

OTHER STATE REVENUE 

Chlld N u W m  Pmgmms 8520 

ChlM Dawbpmbnt AwnlOnrnmm 8530 

Pasr-Throuph Ravanues lnvn Stale S w m  8S07 

State PIMChool 6101 8580 

All Ohor SIMs Revenue AM Ohm 0580 

TOTAL. OTHER STATE REVENUE 

OTHER LOCAL REVENUE 

Sale of EquipmsnVSuppRes 

Food SeMm Sales 

Net Inaaase (Domaso) In h e  Fair W u a  of Inwslmsnb 

Fee3 and cmmm 

ChW Davslopment P m n l  F w  

Interagency Sadcar 

AM 0 t h ~  Fees and Conma 

Olhu Local Ravsnue 

All Omer Local Rownus 

All Omer Tnnsbn  In from Ail M h e n  

Odglnal Budgmt 
(Al 

0.00 

0.00 

0.00 

, 278.488.00 

276.488.00 

0.00 

0.00 

0.00 

328.992.00 

. 0.00 

324692.00 

Board Appmred 
Op*nUng Budgml 

181 

0.00 

0.00 

0.00 

278.488.00 

278.d98.00 

0.00 

0.00 

0.00 

329,962.00 

0.00 

329.092.00 

Acluals To 01w 
ICl 

0.00 

0.00 

0.00 

163,827.02 

163.827.02 

0.00 

0.00 

0.00 

211.733.M 

0.00 

21 1.733.98 

Pmj*clul Yaer 
Totals 

(01 

0.00 

0.00 

0.00 

278.499.00 

278.488.00 

0.00 

0.00 

0.00 

329.882.00 

0.00 

529.982.00 

Dlffmrmca 

(E) 
(ColBaD) 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

X om 
Column 

IFI - 
B h o  

0.0% 

0.0% 

0.0% 

0.0% 

0.0% 

0.0% 

0.0% 

0.0% 

0.0% 

0.0% 

0.0% 
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CLASSIFIED SAURIE3 

ClouMed Instfutruetlonal Sduler 

OASOIIMadlurdAlIernstIvs 

Heelm and Wellam Benefit, 

U n m p l w n t  Insurance 

WolLad CmpsnsaUon 

OPEl. Acm Employwr 

OUlw Empbyw BenMb 

AppmvaU Teatbwka m d  Corn tunleula Malarlals 

Boob and Olhar R&nnce Matallrb 

M a W b  m d  Suppllm 

NmuplIallrad Equlpmnl 



Center Jolnt Unified 
Sacramento County 

2016-17 Second lntedm 
Chlld Oevebpment Fund 

Revenues, hpenditures, and Changes In Fund Balame 

Orscrl~(lon Rmnoum~ Codes OWuI  Coder 

SERVICES AND OTHER OPERATINO EXPENDITURES 

Subagmmma br  Servbw 5100 

Trawl and Cmferanca 5200 

odplnal 8udp.t 
(A) 

0.00 

0.00 

h a s  and M m m h l p  5300 0.00 

Board Appmwd 
Oprntlng ~udgml  

IBI 

0.00 

0.00 

~ c t u a l s  TO Dam 
(C) 

0.m 

0.m 

% MW 
Cdumn 
e a o  
IF) 

0.0% 

0.0% 

Pmlecisd Year 
~o( r la  

(0) 

0.00 

0.00 

0.0% 

OlWmee 
( c o ~ e a o )  

1El 

0.00 

0.00 

0.00 

0.0% 

0.0% 

0.0% 

0.0% 

0.0% 

4.3% 

0.0% 

-03% 

0.0% 

0.0% 

0.0% 

0.0% 

0.0% 

0.0% 

0.0% 

0.0% 

0.0% 

0.0% 

12.0% 

12.0% 

0.00 

0.00 

0.00 

0.00 

O.W 

0.00 

0.00 

~nsumce ~00-5450 

OperaUona and Househeeplnp Servktw 5500 

mnlrls.  less^, Repdra. md Nmcspilallrad Impmmeno 5800 

Tmsfsrr of DlrsstCo3La 5710 

Transfsrr of O l d  Cosls - InMund ma 

RDlssskneVConsultlng Sewices and 
OptaBng bpendllwm I W  

CommunkaUDna 5800 

TOTAL. SERVICES AND OTHER OPERATING EXPENOITURES 

CAPITAL OUTLAY 

Land 6100 

Land I m p r o w m b  61 70 

Bulldln~s and Improvemanu olBulldhgs a2MI 

Equ@mant 8400 

Equlpmant Replxsmenl 6500 

TOTAL. CAPITAL OUTLAY 

OTHER OUTGO (exdudlnp f r a n s h n  of tndlnct Colts) 

O m u  Tfansien Oul 

All Omer Tmnsfcitso Oul IO &I Omsrr 7288 

oebt Ssnrlcs 

DeM SewIra - Interest 7438 

O h u  Dsbt Servlg Pondpal 7439 

TOTAL. OTHER OUTGO IersIud*la Tronslsn of lndlrsct Cosw) 

OTHER OUTGO - TRANSFERS OF INDIRECT COSTS 

Tmnsfen 01 lndlrsct Costs - lnlal*md 73s 

TQTAL. OWE R OUTGO -TRANSFERS OF INDlRECT COSTS 

TOTAL. EXPf YPITVRFS 

. 0.00 

0.00 

0.W 

0.00 

S77.2lO.W 

0.00 

577.210.00 

0.W 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

28.800.00 

28.800.00 

WgglQ,oO 

0.W 

0.00 

- 575,755.00 

0.00 

175.755.00 

0.00 

0.00 

0.00 

0.00 

. 0.00 

0.00 

0.00 

, 0.00 

. 0.00 

0.00 

. 32.736.00 

32.~~e.00 

608.491,W 

0.00 

0.00 

A90 

0.00 

4 5 5 . 0 0  

0.00 

11,455.00) 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

3,936.00 

3.938.00 

0.00 

0.00 

0.00 

0.W 

0.00 

575.755.00 

0.00 

575.755.00 

0.00 

0.00 

P M) 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

32.7JB.W 

32.7JB.W 

@&491.00 

0.00 

0.00 

227.100.42 

0.00 

227.100.12 

0.00 

0.00 

0.QO 

0.00 

0.W 

0.00 

0.00 

0.00 

8.m 

1.00 

0.00 

0.00 



Center Jolnt Unled 
Sacramento County 

2016-17 Second Interim 
Chlfd Development Fund 

Revenues. Expenditures, and Changes In Fund Balance 
34 73973 mow0 

Form $21 

K OlU 
Cdumn 
840 
BI 

0.0% 

0.0% 

0.0% 

0.0% 

0.0% 

0.0% 

0.0% 

0.0% 

0.0% 

0.0% 

0.0% 

ConMbuUons fmm U n m m  Rwenues 

CmblbuUms horn Rabldsd ROM~UM 

TOTAL. OTHER FINANCING SOVRCEYUSES 
(a-b+c-d+e) 0.00 0.00 0.00 0.W I 

Pm1rct.d Vnar 
Totals 

(Dl 

0 00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.W 

0.00 

0.00 

prscrlatron R4ro~me Codes Oblut  Codn 

INTERFUND TRANSFERS 

INTERFUN0 TRANSFERS IN 

Fmm: Gonerel Fund 8911 

O\ha A u l h m  IntMhmd Transfern In 09t9 

(d TOTAL, INTERFUND TRANSFERS IN 

INTERFUND TRANSFERS OUT 

Olher A u h o M  lnlarhrnd Tnnltbm Out 761 9 

ibl TOTAL. INTERFUNDTRANSFERS OUT 

ChWER SOURCEWSES 

10URCES 

Othw Swresl  

Tranrlsn kwn Funds of LapsdrAsapmW LEAa 8985 

Long-Term OeM P m e d  
b a d s  ~mn Ce~ lm lss  of ~ s ~ p n l o n  8971 

P W r  kwn Capml Lsasw 8972 

All Omer flnandng Sources 8979 

JC) TOTAL. SOURCES 

USES 

T m s h  of Fun& Imn L a p W w ~ s n h d  LEAS 7851 

l Other Rnanclng Usw 

Dlfhnncm 
tColBh0) 

1 8  

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

Board Appmvld 
Oprraeng Budwt 

(B1 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

OrIglnaI BuUgot 
I A I  

. 0.00 

0.W 

0.00 

0.00 

0.00 

0.00 

. 0.00 

0.W 

0.00 

0.00 

0.00 

Actuals To Dab 
IC\ 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 



Center Joint Unified 
Sacramento County 

Second Interim 
Child Development Fund 

Exhibit: Restricted Balance Detail 
34739730000000 

Form 121 

201 611 7 
Resource Description Prolected Year Totals 

5025 Child Development: Federal Child Care, Center-based 
61 05 Child Development: California State Preschool Program 
61 30 Child Development: Center-Based Reserve Account 

Total, Restricted Balance 8,274.57 

California Dept of Education 
SACS Financial Reporting Software - 2016.2.0 
File: fundi-b (Rev 04130/2012) Page 1 Printed: 3151201 7 1 :03 PM 
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2)FedadR- 

3) Other Sbta Ravenun 

4) Mher Locsl Revenue 

1) CeMcated Salnrler 

2) clsuma sntadtn 

3) Employee Bendn 

4) Books and SuoWm 

r) ~arvlca ~d opere- -1~ 

7) OUlar Outgo (sldudW Tmsfm of Indracl 

1) lnlerlund T n n h  

Wlrm b m o l  EQUUon 
SACS F a m u  Rbmvfaq -. 2016 2 0 
Fk hndFb(ReraYt2rmll 



Center Joint Unifled 
Sacramento County 

2016-1 7 Second Interim 
Cafetarla Special Revenue Fund 

Revenues, Expenditures, and Changes In Fund Balance 

I ) Bnglnning Fund Balanca 
a) l\s of k y  I Uneudllsd 

b) Audl Aqurlmnu 

t)Aso(July 1 - A u d M ( F l ~ * F l b )  

d) Olha Rartrtomenu 

e)Adju$td Baghnhg Balance (Flc + Fld) 

2) EndClg Balanca. June30 (E Fle) 

Componena of Endlng fund 8alanca 
a) Mnspardlble 

PmpaId Expandlarms 

StsblUzaUon Amngemenb 

Other Asslgnmsnb 

e) Unaulpnedtlnappmprblad 
Reaerva lot Eeonamk Unmnrlnk 

W W  h*ol EhlC.lrn 
YICSFiurr*I A w f m J  wlwm. - 2016 2.0 
FH' lumLb(R.v OYIU2OlW w q  

- . . - -  . 



Center Jolnt Unifled 
Sacramento County 

201617 Second lnlerlrn 
Cafeteria Special Revenue Fund 

Revenues, Expendltums, and Changes In Fund Balance 
34 73973 m m  

Form 131 

Wborri D.l*dEbu(bn 
SICSFbnmu R a & q  -- 2010 2.0 
Fk: furdC.blRuWlMO1II 

%Dl# 
Cdumn 

B b D  
IF1 

0.0% 

0.0% 

0.0%. 

0.0% 

0.0% 

0.0% 

0.0% 

0.0% 

0.0% 

0.0% 

0.0% 

00% 

0.0% 

0.0% 

0.0% 

OoscMon Roseunm Co&+ Oplmcl Cadmr 

FEDERAL REVENUE 

ml ld  NutrlUon Pmgnm 8220 

Donaad Food Canrmdllloa 8221 

All Olher F s d d  Rmnue 8280 

TOTAL. FEDERAL RNENUE 

O m  STATE REVENUE 

Chlld NulrlUan Program 8520 

All Omsr Slala Rwsnue 05W) 

TOTAL. OTHER STATE REVENUE 

OTHER LOCAL REVENUE 

%ha 
Sab of EqulpmsnVSuppl!us 8831 

Food Ssr* Sales BB2d 

M d  R6nWI 8650 

In leml 0880 

N N  lncrsase (Oeueare) In me Fair Value of InwslmanW BE42 

FM and conmas 

lnlanpany 5scvlm 8877 

Omer L e a l  Ravmue 

All Olhsr Lou l  Revanus 8899 

TOTAL. OTHER L O W  REVENUE 

TOTAL. RFVENUES 

Boud Appmved 
OptrrUng Budglt 

(81 

1.574.367.00 

0.00 

0.00 

1.5t1.367.00 

125.000.00 

0.00 

125.000.00 

0.00 

303.500.00 

0.00 

m.00 

0.00 

0.00 

2.5MI.W 

3 0 8 M . 0 0  

2.005.417.00 

0rlgfn.l Budgot 
(At 

1.574.367.00 

0.00 

0.00 

1.5~.367.00 

125.000.00 

0.00 

125.000.00 

0.00 

303.500.W 

0.M 

50.00 

0.00 

0.00 

2.500.00 

N8.059.W 

2.00S.4l7.00 

Acturts Tooat. 
LC l 

893.187.85 

0.00 

0.00 

 en^.^ g?.~s 

53.315.83 

0.00 

53.325.03 

0.00 

178.15.16 

0.00 

(1.025.001 

0.00 

0.00 

11.07 

175.612.03 

922.135.H 

Prolocud Year 
Tomls 

IDI 

1.574.287.00 

0.00 

0.00 

1.$74.~7.w 

125.000.W 

0.00 

12S.000.a0 

0.00 

333.500.00 

0.00 

50.00 

0.00 

0.00 

2.500.00 

3Dg.050.W 

2.005.417.00 

Dlffmnc. 
[CoIBLD) 

IEl 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.W 

0.W 



Center Jolnt Unifled 
Sacramento County 

2016-17 Sacond lntefim 
Cafeleda Special Revenue Fund 

R ~ v ~ ~ w S ,  Expendllures, and Changes in Fund Balame 
34 73973 00000W 

Form 131 

'A DlrI 
Cdurnn 
s a o  
IF1 

0.0% 

0.0% 

0.0%. 

0.1% 

4.3% 

-10.6% 

0.0% 

-2.1%. 

DWCfl#WMI Rneurc8 cpd.* Oblesl C o d w  

CERllFlCATED SAURIES 

cannlcaisd supsdsm4 ma ~m!nb1rp10(3' SaIade3 1ZOO 

Omer Certtkated Soladas 1900 

TOTAL. CERTlFICAlEO SALARIES 

CUSStFIED W R I E S  

ClUrMed Suppoft Saladas 1200 

ClarrMrflsd Suparulsors' and Adtrdnbmtnm' Satam 2300 

Clads. Tachnbl and O ~ c s  Salarlar 2400 

OtherClm$Msd Solarlas 2900 

TOTAL. CLASS'FrED SALARIES 

EMPLOYEE BENEFITS 

STRS 31015102 

Pmjmclwd Veer 
Totals 

101 

0.00 

OM) 

0.00 

510.409.00 

81.274.00 

78.073.00 

0.00 

67O.tlSB.00 

PEAS 3201-3202 

OASDVMsdksrdAltamallvs JJOIJJOZ 

Health and Walfare Benstln 34014402 

Vnamploymml I n l u o m  35015501 

Woheo' Compefilallon 3M1-3602 

OPEfl. Allocated 37014702 

OPEB, Asllvs Empbyuas 37515752 

Dmer Employee Banellls 3901-3WL2 

Dlffennc. 
( c o l ~ h 0 )  

iE) 

0.00 

0.00 

0.00 

321.00 

f8352.001 

17.575.00) 

0.00 

113.502.W) 

TOTAL. EMPLOYEE BENEFITS 

BOOKS AND SUPPLIES 

m u\d O W  R d ~ a m  W a b  4200 

Matertlh ma Sum- 4300 

Noncapltalkad Equipmmt 4400 

Food 47W 

- TOTAL. BOOKS AND SUPPLIES 

AcludsTo Oala 
ICI 

0.00 

0.00 

0.W 

280,70?.63 

43,702.74 

43,522.42 

0.00 

377.980.78 

Oflqlnbl Budgat 
1 4  

0.m 

. 0.W 

0.W 

510.73a.00 

7S.022.00 

. 71.3B8.00 

. 0.00 

BS?,154.00 

Bwrd ApplQv8d 
Oprmtlng Budpal 

40) 

0.00 

0.00 

0.00 

510.754.00 

75.022.00 

71.398.00 

0.00 

857.154.00 

315.762.00 

0.00 

. 100.OW.00 

25.0W.W 

e4O.OOO.W 

m.00o.w 

315,782.00 

0.00 

100.000.00 

ZS.WO.00 

B(O.OOO.00 

WJS,OOO.MI 

1137.89@.% 

0.00 

33.403.58 

2.090.00 

359.829.64 

~4.r23.20 

304.488.00 

0.00 

129.885.00 

25.000.00 

805.272.00 

960.237.00 

11374.W 

0.00 

(29.8BS.Wl 

0.M) 

31.128.Ml 

4.763.00 

3.6%. 

0.0% 

-JO.Ok 

0.0% 

4.1% 

0.5% 



Center Jolnt Unified 
Sacramento County 

2018-17 Second Interim 
Cafeteria Special Revenue Fund 

Revenues, Expenditures, and Changes ln Fund Balance 

DnerloUOn Remwrso Codn Obl*ct C o d s  

SERVlCES AND OTHER OPERATINO W E N D M R E S  

Subaprwmanls lot Sdrvlces 300 

Trawl and Cmfwncsl $200 

Dus~Md6dmltmh@ 5500 

lnurfanca 54OWH)  

OpsfaWs and Waekaeplng Savkes 

RenUs. Leasas, Rapah, and Nonwpltrlltad Impmvemanrr 

Translam d M m  C o s ~  

Trantfen of Wsd Cow - lnlerfund 

ProtsulonaVConsulUng Ssruksl and 
oparstrno 

Bulldlnpa and Irnpmvamena ol Bulldinps 

Equlpmant Replacamsnt 

Deb! SerVIm - Interns1 

Olhar Debt ServKa - Pdndpal 

Tnnsfem d lndlrsd Cost, - Inlorhand 

PloJe~l8d Year 
Totals 

((0 

0.00 

4.660.00 

6.500.00 

0.00 

Orlplnal Budgot 
[A) 

. 0.W 

4.660.W 

4.~.00 

0.00 

Dllhrw~ce 
( c o l e h ~ )  

1 1  E 

0.m 

0.00 

(2.500.001 

0.00 

X MII 
Column 
B ~ D  
0 F 

0.0% 

0.0% 

-82 5% 

0.0% 

Bmrd Appmvrcl 
Oprntlnp Budprt 

(BJ 

0.00 

4.6Sa.00 

4.000.W 

0.00 

Actuals To Date 
ICI  

0.00 

2.894.23 

2.402.15 

0.00 
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2018-17 Seeantl lnterlm 
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DescdpUon Raswrca Cod98 O#mt Coda 

INTERFUND TRANSFERS 

INTERFUND TRANSFERS IN 

Fmn: General Fund 8818 

Ot9erAulhorload Inlorfund Transfers In 8819 

(01 TOTAL. INTERFWD TRANSFERS IN 

INTERFUND TRANSFERS OUT 

Omu A u t h o w  IntsiiundTmnsfen Oul Ye19 

-Ib)TOTAl. INTERPUND TRANSFERS OUT 

O M E  R SOURCEYIISES 

SOURCES 

OlharSarmY 
1 ransfma fmn Funds dlapsedlRwqwlrsd LMa OMS 

LowTerm Osbl Place 

Pmeaadr fmn capu4l L- 8812 

All Omer Flnandng S o u m  8870 

i c l  TOTAL. SOURCES 

USES 

Tfansfsrs of Funds lhwn LapMdlRemganlred LEAl 7851 

AII other ~km~lng urn few 

,ld) TOTAL. USES 

CONTRIBUTIONS 

Conl~ibulons fmn UnrssbMbd Revenues 6880 

*clual* To Dab 
ICI 

1.312.78 

0.00 

1.312.76 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

CoMWhna horn Restdctsb Revenum 8990 

(el TOTAL. CONTRIBUTlONS 

TOTAL. OTHER FIWNCING SOURCESNSES 
( a - b + c - d + e )  

Oddnal mudgot 
1AI 

0.00 

0.00 

0.W 

0.00 

0.00 

0.00 

0 m 

0.00 

0.00 

0.W 

0.00 

0.00 

Board Approved 
OpmraUng Budgl l  

IBI 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

I 

- 

X Dlll 
Column 

B b D  
IF1 

0.0% 

0.0% 

0.0% 

0.0% 

0.0% 

0.0% - 

0.0% 

0.0% 

0.0% 

0.0% 

0.0% 

0.0% 

I 

- 

ProJreM Yaar 
Tolals 

101 

0.W 

0.00 

0.m 

0.00 

0.00 

O.'W 

0.09 

0.00 

0.00 

0.00 

0.00 

0.00 

I 

- !mi 
- !@% 

Q&% 

I 

OtUmnc* 
(ColBhO) 

(El 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.W 

0.00 

0 00 

- 
0.09 

0.00 

- 
0.00 

0.00 

0.W 

1.312.78 

0.W 

0.00 



Center Joint Unified 
Sacramento County 

Second Interim 
Caleleria Special Revenue Fund 
Exhibit: Restricted Balance Detail 

34739730000000 
Form 131 

2016117 
Resource Description Projected Year Totals 

531 0 Child Nutrition: School Programs (e.g., School Lunch, School 18,941.35 

Total, Restricted Balance 18,941.35 

California Dept of Education 
SACS Financial Reporting Software - 2016.2.0 
File: fundi-b (Rev 04130/2012) Page I Printed: 3/512017 1:03 PM 



Center Joint Unlfled 
Sacramento County 

2018-17 Second Interim 
Delemd Maintenance Fund 

Revenues. Expendltuns, and Changes In Fund Balance 
34 73973 00000W 

Form 141 

2) FIdrnl Revanus 

3) o m r  stah Ravenun 

4) o m r  Locar R E V ~ U E  

1)CarWluW Sskrler 

2) cIWl(l0d salad03 

3) Employee Bsnafa 

4) Boob and sup pH^ 

5) Sarvicar and O m r  Operolhp Expendltums 

81 Ouler OuOo - Transfen of lndlrsct Costs 

-- 



Center Joint Unlned 
Sacramento County 

2018-$7 Second lnlerlrn 
Deferred Maintenance Fund 

Revenues, hpendltures, and Changes In Fund Balance 

1) Baginnkg FundBobnu 
.)As of July I . Unaudned 

b) Audit AdJusbnmts 

c)AlMJulyl-AudW(Fta*Flb) 

d) Oher u4mmnsnb 

JAdjusIed Bejlnn!q Balanm (Ftc + Fld) 

2) EndlnQ Bdmm. June M (E + Fla)  

Component3 of End@ Fund Balance 
a) Mon3pmdablO 

Pnpdd E*pmdlbms 

SUblltzatlon Amnpsmsnb 

o m r  Crmrnlmnmb 

Olhakr~nrnmb 

a) Unrsslgne#Lhappmpdelad 
Resews for Emnandc UnceWnlla 



Center Jolnt Unlfied 
Sacramento County 

2016-27 Second Interim 
Deferred Maintenance Fund 

Revenues, hpendltures, and Changes In Fund Balance 

W l a u W d E ~ m  
YCS FmmW R.mw Solhrr.. lOiI 2 0  
FIe WLh la" wl~nn7n7 

De*crldon Rmsource CMOS OMmct Cinior 

LCFF SOURCES 

LCFF Transfafa 

LCFF Trm- - CumntYsar 8091 

LCFFiRavanua Llmll Tmsfem- P b r  Yman 8089 

TOTAL. LCFF SOURCES 

OTHER -ATE REVENUE 

AII Olhw Stata Rmnua 8590 

TOTAL OTHER STATE REVENUE 0.00 0.00 0.W 0.0% 

OTHER LOCAL REVENUE 

Comrnunliy Rodsvdcpmt Fun& 
Nd  SubJw D LCFF Daduclkm 8821 0.00 0.00 0.00 0.00 0.0% 

Saba 
Sale of EquipmsntlSupplles 8631 0.00 0.00 0.00 0.00 0.00 0.0- 

Nol Incrsme (Oauensa) In UIn FlkValua d Invasbnenls 

Olher Lace1 Ravanw 

W Olhar Leal Rwanue 

A l  Mhar Tramfen In from All O h m  

OtIginaI Budga 
I*) 

0.00 

. 0.00 

0.00 

0.00 

Board Appmved 
OprraUng BudgIt 

(81 

0.00 

0.00 

0.00 

0.00 

Achlals To Ode 
IC) 

0.00 

0.00 

0.00 

0.00 

Olllmnte 
( c o l 0 h ~ )  

{El 

0.00 

0.00 

0.00 

Pmj.clrd Year 
Totrlr 

101 

0.00 

0.W 

0.00 

% DlW 
Column 
B & D  
m 

0.0% 

0.0% 

OAK 

0.0% 



Center Jolnt Unified 
Sacramento County 

2016-17 Second interim 
Deferred Maintenance Fund 

Revenues, Expenditures, and Changes In Fund Balance 
34 73973 0000000 

Form 141 

OASDVMsdlCPrslAmlUvs 

Hdalgl md w&m Banam 

Unemploymnt Insurance 

Subagreemanu lor Sendcar 

Trawl m d  Conlerancos 

Renubr, Leas-, Rapmlo, and Nwapl la lW Impmefnanls 

Transfen ol am cola 

Tmn&len d DlW Coso - lnlerlund 

P~ulonaKonsulUng S d a s  and 
O P ~  Expdndlhl~~ 

CAPITAL OUTLAY 

Land Irnpovmenh 

Buildings and Imprwamena of Bulfdlngs 

Equlpnant Rsplscsmenl 

Deb! Ssrvlcs - Inlemsl 

Otha DsM Servks Mnclpal 

Dllhmncm 
(CoIBhD1 

(E) 

0.W 

0.00 

0.00 

X DIW 
Column 
B I D  

IF1 , 

0.0% 

0.0% 

0.0% 

Bomd Appmved 
OpataUng BudgIl 

I01 

0.W 

0.w 

0.W 

AcWall To Datm 
i t 1  

Om 

0.00 

0.00 

D~crlpUon Rasoure~ Codas Oblact Cad.* 

CLASSIFIED SALARIES 

ClasSed Suppat Saladas 22GU 

omar Classtkd Sabdsl m 

TOTAL. CUSSlFlED SALARIES 

EMPLOYEE BENEFITS 

Pmloetd Yerr 
Totals 

ID1 

0.00 

0.00 

0.00 

Odglnal Budgmt 
(A) 

0.00 

0.00 

0.00 



Center Jolnt Unifled 
Sacramento County 

2016-17 Second Interim 
Deferred Maintenance Fund 

Revenws, Expenditures, and Changes In Fund Balance 
34 73973 m o o 0  

Form 141 

DwCrlPUOn Reawrcm CDdw 001rct Codas 

INTERFUND TRANSFERS 

INTERFUND TRANSFE R9 IN 

OIhar Aulbuhd Inlerlund Transfern In 8918 

Ial TOTAL. INTERFUND TPANSFERS IN 

INTERNNO TWANSFERS O W  

Olhw Aumorllsd Intarnnd TramsfaJ Out t61B 

- lb l  TOTAL. lMERfUNOlR4NSFERS OUT 

OTHER SOURCEWLISES 

90URCES 

omer SOU~M 

Tnosfar tmrn Fundl d LepawReorpaml2ad LEAS 8885 

Long-Tern Osbl Plwssds 

P ~ W S  hwn capllsl LOW m n  

All Omer flnandng S- 8979 

1c)TOTAL. SOURCES 

USES 

Tranalers d Funda h w n L ~ ~ d a p a n b d d  LEM 7651 

All Other Flnandng l k w  7699 

ld) TOTAL. USES 

COHTRIBUTIONS 

0fIgln.l BuNIt 
14) 

- 2~.000.00 

250.000.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

Board Approved 
OpamUng Budgal 

IBI 

250.000.00 

250.000.00 

0.00 

0.00 

0.00 

0.00 

0 . 0  

0.00 

0.00 

0.W 

0.00 

Conlrtbuuons horn Unrsllrlaed Rennuw 8ea0 

C ~ f m m R s 3 t r k t s d R w e n u a  8900 

lel TOTAL. COMRIBLITIONS 

TOTAL. OTHER FINANCING SOURCESAISES 
( s -b+ t -d *e )  

- - 0.00 

- - O.W 

0.00 

Actual$ To Dale 
fC1 

1154.00) 

(154.001 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.0% 

oan 

O,O% 

- I 
- 

(154.00) 2M.OW.00 2SO.OW.00 

P d u M  Y r u  
Totals 

[PI 

250.WO.W 

250.000.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.W 

0.00 

0.00 

0.00 

250.W0.00 

Ottfuarw 
(ColBhD) 

If 1 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.W 

0.00 

0.00 

0.00 

K Dtn 
Column 

B h O  
IF1 

0.0% 

0.0% 

0.0% 

0.0% 

0.0% 

0.0% 

0.0% 

0.0% 

0.0% 

0.0% 

0.0% 
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Center jdnt Unined 
Sacramento County 

2016-1 7 Second Inlerlm 
Special Resenre Fund for OIher Than Capital Outlay Pmiects 

Revenues. Expenditures, and Changes In Fund Balance 

2) Faded Revenue 

3) Other Slate Revenua 

1 I CMMu(sd SaIarb 

2) ClauMsd Salarlrr 

3) Employso B a r l l a  

4) Boob and Suppllrr 

5) SerulcM and Omer Opantlng Expandlluns 

7) Olhar Outgo (Ududlng Tfanstscr of lndlrsd 

8 )  Omar Ouapo - Transfern of Indba  Cosu 

2) Other SwrcnNsar 



Cenler joint Unined 
Sacramento County 

201647 Second Interim 
Special Reserve Fund for Other Than CaplU Outlay Projects 

Revenues, Expendltums, and Changes In Fund Babnee 
34 73973 OOOOOOO 

Form 171 

t) Bephdng Fund %almm 
a)As of July 1 - Unaudlrad 

b)AudR Mjuslmenls 

c)kd. lu ly  1 .Audited (Fla + Flb) 

d)Omer Restatements 

0)Mjwtod Bagwng &stanca (f 1c + Fld) 

2) Ending B&w, h n a  30 (E + Fte) 

Pnpald Expendllums 

StabllluUm Wngamanb 

Olhat Aulpnrnats 

e) UnarsQn~mppmpdatad 
R s s e ~ e  for Economk VncmtahUaa 



Center Joint Unified 
Sacramento County 

2016-1 7 Second Intedm 
Speclal Reserve Fund for Other Than Capllal Outlay Projects 

Revenues, Expenditures, and Changes In Fund Balance 
34 73973 OOOOWO 

Form 171 

Sala of EqulpmnVSupplbs 

Nal Increase (Dwaasa) In Vla FakVelue of Inwslments 

INTERFUND TRANSFERS IN 

Fmm: Ganaml FundlCSSF 

Omar Au(horlosd lnlerhrnd Tnnsbfa In 8818 

(a) TOTAL. IMERFUNO TRANSFERS IN 

INTERFUND TRANSFERS OW 

To: Genera! FundCSSF 781 2 

To: Stala S a w (  Bullding Fund 
County S d ~ o d  Fadl lU~ Fund 7613 

Olhar Aulhorlrsd Interhand fmnslaren Out 7618 

Ibl  TOTAL. IIVTrWHD TRANSFERS OUT 

OTHER SOURCEWUSES 

SOURCES 

Omar SOUMI 

Tmsien hDm Funds ol C m s o r p m  CEk, BWJ5 

tc) TOTAL. SOURCES 

USE 9 

Transters of Funds Imm LaprsdlRso~snlrad LIZ& 7851 

(dl TOTAL. USES 

CONTRl0UTlONS 

ConWCuUonr horn R-Wctsd Ramnu- 8890 

-to) TOTAL. CONTRIBWONS 

TOTAL. OTHER FINANCING SOURCESlClSES 
(a-b+c-d+e)  

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.m 

0.W 

0.00 

0.00 

0.00 

0.00 

I 

0.00 

0.00 

0.00 

0.00 

0 00 

0 00 

0.00 

0.00 

0.00 

0.00 

- - 0.00 

0.60 

0.00 0.00 

0.00 

0.00 

0.00 

0.00 

0.M 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.W 

0.00 

0.m 

a 
la% 

0.00 

0.00 

0.00 

0.00 

0.00 

0,W 

0.00 

0.00 

0.00 

0.00 

0.0% 

0.0% 

0.0% 

0.0% 

0.0% 

0.0% 

0.0% 

0.0% 

0.0% 

0.0% 

I 
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Center Jolnt Unlfied 
Sacramento County 

201617 Second Interim 
Building Fund 

Revenues, Expenditures, and Changes In Fund Balance 
34 73973 0000000 

Form 211 

2) Federal Rwenur 

3) omsr SLIW h n u a  

4) Oher Local Rewnur 

t) CaRM~lad SaIUIm 

2) ClasrMed Srlarler 

3) E W  h a c r  

4) Boob and Supplks 

5)  Smiws a d  Ohar OparaUnp ExpsndbUrw 

7) Omer Oul~o (axdurn Transfan 01 lndlract 

1) Inlotfund Tmnsfm 

2) Olhor Sourcrmses 



Center Jolnt Unlfied 
Sacramento County 

2036-I 7 Second lnbtim 
Bullding Fund 

Revenues. Expenditures, and Changes In Fund Balance 
34 73973 0000000 

Form 211 

I )  Beginnlnp Fund Bairnw 
b) AS d July 1 . Unaudited 

b) A M  Adjuthentr 

c j k  ~ J U ~ Y  1 *~ud~tad (f 1a + F I ~ )  

d) alher Fbsla(slemmn 

a) Adjusted Beglnnlng BaImw (f lc + Fld) 

2) Endlna BJance. June 30 (E + Flel 

ComOonanD d Ending Fund Belmce 

-Id ExpmdlWrar 

b)Lega~y Resmmd BaIancs 

SlablbUMI AnmOamantr 

Olh~Commlbnanls 

Olker Aarlpnmann 
a) Unas3ipndUnappmpda~d 

Rasefva lor Emnmk Unmltelnttes 



Center Jolnt Unified 
Sacramento County 

20tE-17 Second lnledm 
Buildlng Fund 

Revenues, Expenditures, and Changes In Fund Balance 
34 73973 mow0 

Form 211 

DcscrlpUon Rls~urtm C o d n  O$lrel Cod01 

FEDERAL REVENUE 

FEW met 

A l  Omer Federal Ravmua 8280 

. TOTAL. f EDERAL REVENUE 

OTHERSTATEREVENUE 

Tax Rellef SubvanMs 
RssMed Lavhs - Omer 

Hornsownen' Exarnpllonb 

OIher SubMnUoaMn-Lleu Tares 

All Olhw Slate Rewnua 

Counly and Wslrld Tares 

Omer Aasbiasd Lavlas 

UnWrsdRdl  

f?tai rean' T P * ~  

S U W U T s l s s  

Nan-Ad vabmm Taxes 

Community Rsdewlopmanl Funds 
Nol S u W  lo LCFF DaduclMn 

Pena8as nnd Interns horn Ddlnquenl 
Non-LCFF T&ss 

Ssla of EqulpmentfSuppllar 

Lemar md Rentals 

Nst l nwme  (Decreoss) In me FmkVabe d In~stfnenLI 

OIher Loeol Revonus 

All Omw Loul Rarsnua 

All Other Tmnsfao In Imn All Omen 

TOTAL. REVENUES I 4.761.55 0.00 1.ou.m 1.osz.go I I 

Pmjoct~d Y m u  
Tollla 

101 

0.00 

0.00 

0.00 

Otl~hrll Budpol 
(A) 

0.00 

0.W 

0.W 

Dlfhnncm 
[COIB~D) 

(El 

O.W 

0.W 

0.W 

Board Approvd 
DperaUnp Budpol 

(81 

0.00 

0.W 

0.M 

X 011 
Column 
B ~ D  

(F1 

o.on 

0.0% 

0.0% 

Achlalr 1 oDoW 
E) 

0.00 

0.00 

0.00 



Center Joint Unified 
Sacramento County 

2016-17 Second lnterlm 
Building Fund 

Revenues, Expendltures, and Changes In Fund Balanw 
34 73973 OOWOOO 

Form 211 

D.8crlpUon R~ rov r t *  Coda8 ObIwI COdn 

ClASEUFIEO SALARIES 

Cla$Slled Suppml Setartas 2200 

Cl r~Med Supwubors' and Amnlnlsmms' Salad- 2300 

Cla~kal. Technical end Omce Sslrrles 2400 

O(hwC1msMed Selarbr 

Ollglnal Budgat 
[A1 

0.00 

0.00 

0.00 

0.00 0.00 0.0% 

EMPLOYEE BENEFITS 

STRS 0.00 0.00 0.0% 

PERS 0.00 0.00 0.0% 

OASDVMadknm/AllamllM 0.00 0.00 0.0% 

Haam and Wellam Ben& 0.00 0.00 0.0% 

Unsmployment Insurance 0.00 0.00 0.0% 

Borrd AppmvM 
Qpwallng Budpel 

IBI 

0.00 

0.00 

0.00 

Worked CmpensaiM 

OPEB, Mocpled 3701-3702 

OPEB. Acnwa Employees 37515752 

Other Employee Benefits 3801-3802 

TOTAL. EMPLOYEE BENECIE 

BOOKS AND SUPPLIES 

30- and Olher Rafacanca Mplntell 4ZOO 

Matsflals and SuppYe 4300 

Nompllsltzed Equlpmsnt 4400 

TOTAL. EiDOKS AND SUPPLIES 

SERVICES AND OTHER OPERATINO EXPENDITURES 

Subagrwrnsn~ b r  Sarvlcaa 1100 

Tram1 and Contamnew 5200 

lnsuranw 5400-5450 

Operations and Housekssping Ssrvksr 5500 

Rentals. Lesser. Repelm, and Noncop(trltrad lmpovsmenm 5800 

Actulls To Drt. 
ICI 

0.00 

0.00 

0.00 

0.00 om 0.0% 

0.00 

0.W 

0.00 

0.00 

Pmjmct.d Year 
Town 

(0) 

0.00 

0.00 

0.00 

0.00 

0.W 

0.00 

0.00 

0.00 

0.00 

848,200.00 

0.00 

048.200.00 

0.w 

0.00 

(048,200.00) 

0.00 

(840.200.001 

Transfen of Mra* Cmb 5710 0,Oa 

OlUwancm 
(COlBhD) (El 

0.00 

0.00 

0.00 

o,on 

00% 

New 

0.0% 

New 

Tnnsfm d amel Cmh - l n l ~ n d  5750 

Pmfess&n~sulUng Servlcer and 
OperaUng Qpmdlblm 5800 

Communlcatlons SBOO 

TOTAL. SERWCES AN0 OTHER OPERATlNG EXPE NDINRES 

K om 
Cdurnn 

B L D  1 9  

0.0% 

0.0% 

0.0% 

0.00 

0.00 

0.00 

0.00 

- LYl" 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

s 

0.00 

0.00 

0.00 

0.W 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.W 

0.W 

- 
0.00 

0.W 

0.00 

0.00 

0.00 

0.00 

0.00 

o m  

0.00 

0.00 

0.00 

0 . 0 0 ~ o . o o o . o x  
0.00 

0.00 

0.00 

0.00 

0.W 

0.00 

0.00 

0.00 

0.w 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

n 
0.0% 

0 . 0 %  

0.0% 

0.0% 

0.0% 

0.0% 

0.0% 

0.00 

264.413.58 

0.00 

284.415.56 

0.0% 

0.0% 

0.0% 

0.0% 



Center Joint Untfled 
Sacramento County 

2016-1 7 Second lnterfm 
Boildlng Fund 

Revenues, Expenditures, and Charges h Fund Balance 
34 73973 0000wo 

Form 211 

Dessdptlon Rnoumm Codes Obloet Codav 

CAPITAL OURAV 

Lend 81W 

Land Improwmma 8170 

Buildings and lmprovsrnanb of Bulldlngr 82W 

Boob and M l a  for Nsw Schod Llmrlsr 
or Major Expandm of Sehwl Llbnrles 6300 

Equlpmsnt 8400 

Equipment Rsptacamant 8540 

TMhL. WPITbC OUTLAY 

OTHER OUTGO (81cludinp Tr8nshn of lndimct Comts) 

Olhw T tansfera Out 

m w  ~ ~ n s l s n  out 41 o m  72% 

Debt SeNlca 

Rsp.ymmt of Stata SCkool BuUding Fund 
A I ~  - ~messds ~rom Bonm 

Debt SsNlca - I n l m t  

Olkar Debt S m l m  Pflndprl 

O l ~ n c ~  
[COIB&O) 

(€1 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

% DI I  
Column 
860  

(F\ 

0.0% 

0.0% 

0.0% 

0.0% 

0.0% 

0.0% 

0.0% 

0.0% 

Odglnal Budgat 
[A) 

0.00 

0.00 

0.00 

0.00 

0.00 

. 0.00 

0.00 

o .m 

Bomrd Appmvad 
OpraUng Budgat 

( 8 )  

0.00 

0.00 

0.m 

0.00 

a.w 

0.00 

0.00 

0.00 

Actu8ls To Drts 
I C I  

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

Pmjmcbd Year 
ToUls 

(01 

0.00 

0.00 

0.00 

0.W 

a .m 

0.00 

0.00 

0.w 



Center b ln t  Untfled 
Sacramento County 

2016-17 Second lnlerlm 
Butldlng Fund 

Revenues. Expendiluras, and Changes In Fund Balance 

persdpUon Rm80ur~q CMma Oblwt CQOn 

INTERFUND TRANSFERS 

INERfUND TRANSFERS IN 

Ornet AuLorlrsd Inlafund Transfen In 8919 

Jrl TOTAL. INTERFUND TRANSFERS IN 

RmfRFUNO TRANSFERS OUT 

To: Stah Sehwl Buildlng Fundl 
County Sehwl FaculUes fund 7813 

Mhw A u m o r !  Inteafund Transfern Out 7619 

fbl TOTAL. INTERFVIIO TRANSFERS W l  

OTHER SOURCESAISES 

SOURCES 

P w  ' fen 
Totals 

101 

0.00 

0.00 

0.00 

0.00 

0.00 

0rlgInel Budgat 
14) 

0.00 

0.00 

0 .m 

0.00 

0.00 

Pmarldr 
Pm~6edS han Sak of Bondt 6951 

Pmcm6s horn Saldeese 
Purche~ o fbn~u l l d l no r  8853 

Olher S w r ~  
County schw~ Bulldin0 A I ~  8881 

Tnnsfm from Fundl dLaprsdlRwrgsnkedLMs 8983 

Lmg-Term DeM m e e d s  
Procsedr from C a W l c a r ~  of ParUdpatbn 8971 

Pmcsedr from CaplW Le- 8972 

PmcmIs ha Lea30 Reranue Bonds 8973 

Mlhrmn 
(ColB6D) 

IE1 

0.00 

0.00 

0.00 

0.00 

0.00 

All Ofher flnandng Sourcm 8970 

(c) TOTAL. SOURCES 

USES 

Tmnsbn of Funds b m  LapmlWemganlrsd LEAS 7851 

W Omsr Rnandng Usas 7 699 

id) TOTAL. USES 

OW~RIBMONS 

Conlrlbutlons from Unrawktnd Remuss 89w 

Conlrlbutbns from ~ssmctsd Rnvdnuea am 

la1 TOTAL. C O ~ I B W O N S  

TOTAL. OTHER FINANCING SOURCEYLlSES 
(0 -b *c -d+s )  

Beard Appmvrd 
0p.raUnp Budget 

181 

0.00 

0.00 

0.00 

0.00 

0.00 

K Din 
Colunm 
B b D  

(FI 

0.076 

0.0% 

0.0% 

00% 

0.0% 

AcWelsTa Oat. 
ICI 

0.00 

0.00 

0.m 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

. 0.w 

. 0.00 

0.W 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

L. 

L. 

P.M) 

0.00 

0.W 

1 .000.000.00 

0.00 

0.00 

0.00 

0.00 

l.OOO.Wa.00 

0.00 

0.00 

0.00 

I 

. 4% 

. 4% 

4% 

0.00 

l.OW.000.00 

0.00 

0.00 

0.00 

1 "  

0.0a 

0.00 

0.0% 

Neu 

0.0% 

0.0% 

0.0% 

0.00 

l.OW.000.00 

0.00 

1.000.OW.00 
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Center Jolnt Unified 
Sacramento County 

2016-1 7 Second Interim 
Capllal Facililies Fund 

Revenues, Erpendltures, and Changes In Fund Balance 
34 73973 OOWOOO 

Form 251 

2) Fsdeml Revenue 

3) Other SUu Rawnus 

4) Omar Locd Revenue 

1 ) C a ~ c a t s d  Sdaier 

2) clawad Sabtba 

3) Employee Bananb 

4) Bwks and Supplkr 

5) Swiws and Onar Opwrtinp Expandltun, 

D. OTHER FlNANCtNO SOURCEWSES 



Center Jolnt UnRed 
Sacramento County 

2016-1 7 Second Interim 
Capital Faclltles Fund 

Revenues, Expenditures, and Changes In Fund Balance 

1) Bqknlng Fund Balance 
a) M d July 1 . Unaudl(sd 

a) AudH Adjuslmenls 

c)& ofJuly t -AudW (Flr  + Flb) 

d) OVlw Reslltommlt 

e)AdlusurW Bsgknlng nalmcs(F1c + Fld) 

2) Endlng Balance, June30 (E + Fla)  

Cmnponnnts of Endlq Fund Bebnca 
a) NWIwmdaMe 

R s p M  hpandl(unr 

b) lapally Roamed Babncs 

Stabilluum Amngemmn 

Olhar Auignmmts 
a) Unas~nediUnamopdatod 

Rassrue tor Emnomic UncaulnUoa 

W h  Rot d E d l m  
WC9 F- R- -- 2011.2.0 
CI. blmi*,L)..n.n.tM... - .  



Center Jolnt Unlled 
Sacramento County 

2016-17 Second lntedm 
Capital Faclllties Fund 

Revenues. Expenditures, and Changes in Fund Balance 
34 73973 0000000 

Form 251 

Community ~ v a t q m e n l  Funds 
Not Sub]ecI ta LCFF D&cUm 

PanalUsr and Intemn Imn Dsllnqumt 
NonlCFF Turn 

Not Inaearm (Dacmase) lm m* falr Valua of InwtmmU 

Faer and Conlracn 

WqaUonlDawbw Fass 

Oher Local Rwanue 

All m a r  L w l  Rannu* 

All Omer Tnnrfen In horn An Ohen 

Dlhnncr 
ICOIBJID) 

(€1 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

D1+cfIpU6n Rnaurr* C N . r  Oblacl Ceder 

OTHER STATE REVENUE 

T u  Rellal Subwntlons 
Wsbltrlaod Loda Omer 

Homwman' Exammans 8576 

m a  Subvenlbnmlnlleu l u s s  8578 

An Omsr Slate Rsvsnua 8590 

TOTAL. Of HER STAR REVENUE 

DTmR LOCAL REVENUE 

County and Dlsma Tanas 

Olha Rssblclad Lavlal 
SWrsd Roll 6615 

Unrscumd Roll 0618 

F%br Yam' Taxes BBl7 

Supphanlal Tuar mia 

N m d  V&mm Turr 

Actuals la Dmb 
tC1 

0.00 

0.W 

0.00 

0.00 

0.00 

0 .W 

0.00 

OM) 

% D l l  
Column 

B & D  
IF) 

0.0% 

0.0% 

0.0% 

0.0% 

0.0% 

0.0% 

0.0% 

0.0% 

Pmjrctmd Ymu 
Taula 
(01 

0.00 

0.00 

0.00 

0.00 

0.00 

0.W 

0.00 

0.W) 

Oflg!nJ Budgmt 
(A) 

0.W 

0.W 

0.00 

0.00 

0.00 

0.00 

0.M) 

0.00 

Board Approved 
Operallng Budgml 

10) 

0.00 

0.00 

0.00 

0.00 

0.00 

0 .00 

0.00 

0.m 



Center Joint Unified 
Sacamenlo County 

2018-17 Second Interim 
Capllsl Facilities Fund 

Revenues, Expenditures, and Changes In Fund Balance 

hcrlrU6m Rnwrcm Cod- OMlet C o d ~ s  

CERTIFICATED SALARIES 

Other CsMcatad Solades leOO 

TOTAL. CERflFICAfED SALARlES 

CLASSIFIED SALARIES 

ClaslMd Supptt Sabrles 2200 

WauMsd Supawlson' and Admlnlsm~nn' Saladst 2300 

Clalcsl. Tachnlcal md O h  Srlerte 2400 

Other ClauMed Saladas 2900 

TOTAL. CLASSIFIEO SALARIES 

Orlplnal Budget 
(A) 

PERS 

OASOUMldkam!AbrnaUw 

Clsalih m d  WeUam Banalits 

u n m m n t  lnrunnca 

Workem' CompenraUon 

OPEB. A d m  Employear 

Other Employee Benotlb 

Approwd Tamtbmiu and Con CunlPllP Malsdab 

Books and Oihar Refemnce t&Wflals 

Molarlalr and Supples 

N o n a w l t s d  Equipment 

Subagnemena lor Savicas 

Tnvat and Confemncsr 

Opemtlonr and ~ u s e k w p i n g  Servlcas 

Renls. Laasas. Repals. and Noncepllalirad Im#ovsmanb 

Tmn#e.n ol M l s a  Cotn  

EMPLOYEE BENEFITS I I 

0.00 

0.00 

0.00 

0.00 

. 0.00 

0.00 

0.00 

f rantfen of Dimcl Cma - Inter(und 5750 

PmldmaVC#lsulUng Services and 
OperaUng Erpsndlhlmr SBOO 

Communkauons 5900 

TOTAL. SERVICES AN0 OTHER OPERATING EXPENDITURES 

Board Apptwed 
Oprntlnp Budget 

IBI 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.W 

0.04 

0.00 

0.00 

0.00 

Actual# To 0.1. 
(C) 

0.00 

0.00 

0.00 

0.W 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

Pmj.ct.d Yrar 
Tobls 

(Dl 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.W 

0.00 

0.00 

0.00 

Dlflaranca 
(ColBbD) 

IE) 

Column 
B I D  

IF) 

0.00 

0.00 

0.00 

0.00 

0.00 

0.W 

0 .W 

0.00 

0.00 

0.00 

0.0% 

0.0% 

0.0% 

0.05 

0.0% 

0.0% 

0.00 

0.00 

0.00 

0.00 

O.OK 

0.0% 

00% 

0.0% 



Center Jolni Unified 
Sacramento County 

2016-1 7 Second lnledrn 
Capilal Faclliiles Fund 

Revenues. Expendllures, and Changes In Fund Balance 
34 73973 00MX)oo 

Form 25t 

Wanr WdEQluIrn 
SCCS Fiurrd R a m  - -1old.2.0 
FU: CrrWdtRwOMIU20ld) 

D~scrlptlen R ~ s o u r e ~  Codas Obleet Codas 

CAPITAL OUTUV 

Land 0100 

Land Imp-ants at70 

Bulldnpr and lmprovarnants of BuMlnps M O O  

Boob and W l a  for New Schwl LLlbradw 
or htap bpansbn of Sbrw~~~brsrfos BJW 

Equlpmenl 6400 

Ew-~ Rm- 8% 

. TOTAL. CAPITAL OUTLAY 

OTHER W O O  (oxcludlng Tranahm o# IndlW Cosls) 

Omor Transfern Out 

AU Omar Transfen Oul to AM blhm 7296 

Dab1 Sarvlea 

D e M  Ssrvks. Inlareat 7438 

Ohw Debt S o w -  Prlndpal 7439 

TOTAL. OTHER OUTGO (eaduUha Tnn$forn of lndlrsel Co$Wts) 

3OTAL. EXPENDITURES 

adghat Budgat 
(A1 

0.00 

0.00 

0.00 

0.00 

0.m 

0.00 

0.00 

. 0.00 

0.00 

0.00 

0.00 

0.00 

BwrU Appmued 
OprrUng Budw 

(81 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.m 

0.00 

0.00 

0.00 

0.00 

0.00 

Prolaclad Ymu 
Totab 

101 

0.w 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.W 

Attuds ToOl(. 
(C) 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.m 

0.00 

0.00 

0.00 

0.00 

0.00 

OlUmrmc~ 
IColB&D) 

IE) 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

% Dlu 
Column 
B&D 

IF1 

0.0% 

0.0% 

0.0% 

0.0% 

0.0% 

0.0% 

0.0% 

0.0% 

0.0% 

0.0% 

0.0% 



Center Jolnt Unllied 
Sacramento County 

2018-17 Second Interim 
Capltal Faci'iUes Fund 

Revenues, Expenditures, and Changes In Fund Balance 
34 73973 0000000 

Form 251 

Des~dPl l~n  Resourcm Gobe* Oblrcl Coder 

INTERFUND TRANSFERS 

INTERFUND lRANSFERS IN 

Olher Authomed Intarfund Tfanslaa In 8818 

(al TOTAL. INTERFUND TRANSFERS IN 

INTERFUND TRAMSFERS OUT 

Ta: Slam Smwl BuUdlng Fundl 
Counly School F adlllisr Fund 781 3 

Olhar A u h o W  Intedund Transfers Out 7619 

i b l  TOTAL. INTERFUND TRANSFERS OUT 

OTHER SOURCESNSES 

SOURCES 

Pmewdr 

Rocssds fmm SalokeaJa 
Purchase oi LandlBullUlngs 0953 

O h u  Saurcaa 

Transfen k m  fun& of LapdRwrpenltsd LEAS €1885 

Long-Tern DObl Pmosed, 
ROCOO& fmm eaflcates of Par~dps~on 8871 

m e d s  fmm Cqlu l  ~saas3 8972 

Pmossh from Lsam Rsvsnua Bonds 6973 

At1 Omer hanehg SOIJ~CM 8878 

ic) TOTAL. SOURCES 

USES 

Tnnsfm of Funds fmm LapasdlReorganlrsd LEA9 7851 

An OIher Finandng Uses 7899 

, Id) TOTAL. USES 

CONTRIBVTIONS 

Board Appmvmd 
Opantlnp Budget 

181 

0.m 

0.m 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.M) 

Od91n.I Budpet 
(A) 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

. 0.00 

0.00 

0.00 

0.00 

0.00 

Aclual*Ta Dmt. 
IC\ 

0.W 

0.W 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

con~lbuums tmm Unfesme(dd Revenuer 8 ~ 8 0  

CanMbuUms horn R8W4UaUl Rwenue3 8890 

(8) ~OTAI. CONTR~BWIONS 

Prolacled Year 
TOWS 

101 

0.00 

0.00 

OM) 

0 00 

0 00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.M 

0.00 

0.00 

- L. 

. e. 
9 

9 

9 

0.00 

0.00 

0.W 

TOTAL. OTHER FIIUNCING SOURCESNSES 
(8 -b*c-d+e)  

0.00 

0.00 

DlH.nee 
(ColBLD) 

(E) 

0.00 

0.00 

0.m 

0.00 

0.W 

0.00 

0.00 

0.00 

0.M) 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.0% 

0.0% 

!7.0% e. 

0.00 

% DIN 
Column 
B I D  

IF1 

0.0% 

0.0% 

0.0% 

0.0% 

0.0% 

0.0% 

0.0% 

0.0% 

00% 

00% 

0.0% 

0.0% 

0.0% 

0.0% 

0.0% 

0.00 0.06 
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Capital FaclliUes Fund 

Exhibit ResWcted Balance Detail 
34 73973 0000000 

Form 251 

-Resource Description -- Projected,Year Totals 

Total, Restricted Balance 

California Dept of Education 
SACS Financial Reporting Software - 201 6.2.0 
File: fundi-d (Rev 04/18/2012) Page f Printed: 3/5/2017 1:04 PM 



Center Jolnt Urrlfied 
Sacramento County 

2016-17 Second lnterlm 
County School Facllltles Fund 

Revenues, Expendllufes, and Changes In Fund Balsnce 
34 73973 0000000 

Form 351 

2) Fedma1 Ravsnus 

3) onw Suts Rarsnua 

4) Olher L o 4  Ravenus 

1) CaMeated Salarla 

2) ClmrMed Salartas 

3) ~rnp~oyw Bme4a 

4) Boolu and SuppUes 

5) Semicar and OIkar Openllng ~wndllum~ 

0. OTHER F I W C I N O  SOURCESNSES 



Center Joint Unified 
Sacramento County 

2016-17 Second Inledm 
County School Facil.ties Fund 

Revenues, Expenditures, and Changes In Fund Balance 
34 73973 OOODOOO 

Form 351 

1) Bsglnnb Fund Balance 
a) 4~ d July 1 - Unaudited 

b) Audlt Adjustmanu 

c ) k  ofJuly 1 -AuQlsd(FIa Flb) 

d) O n u  Restammenu 

e) Adustad Boglnnlng Balance (Flc + F ld) 

2) Endlng Wanco June 30 (E + Fls) 

Compansnts of EnQng Fund Balanca 

P ~ P ~ I C J  WlpandWms 

b) Logally Remc(sd Balance 

StablllrPllon Amngemenn 

Omer Commltmsntr 

O h w  AtSlgnmmb 
e) UnnssQnflnap~l~prlalad 



Center Jdnl Unlfled 
Sacramento County 

2016-1 7 Second lnterlrn 
County School FaclllUes Fund 

Revenues, Expenditures, and Changes In Fund Balance 

DsscdpUon Rmaovrcm Cadqa Obi-t CDdel 

FEDERllLRNEHUE 

A l  Oher Fe&d Revenue 8290 

TOTAL. FEDERAL REVENUE 

OTHm STATE REVENUE 

Sdwd FaalWs Apwnlonmenb BY5 

PasbRuough Ravmuss b r n  State Swrcas 0587 

Odglnal Budget 
(A) 

, 0.00 

0.00 

l.OSB.BBO.00 

Board Appmvad 
Opmrallng Budget 

(81 

0.00 

0.00 

0.00 

0.0% 

0.0% 

OD% 

0.0% 

0.0% 

0.0% 

0.0% 

0.0% 

0.0% 

0.0% 

0.00 

W Olher State Ravsnua 8590 

TOTAL. OTHER STATE REVEME 

OTHER LOCAL REVENUE 

sales 
Sale of EpulpmenUSvpplh 6631 

Lease* and Renlalr 8850 

Intern1 8880 

Nel lnoalss (Dsasw) Jn ma Falr Value of Invmbnanu 8862 

O h r  L& Ravanua 

All O h u  Local Revenue 0690 

All O!fbuTnnsfen In horn AM Omen 8789 

TOTM. OTHER LOCAL RNENUE 

D T A L  RWENUFS 

Acludr To Oats 
iCI 

0.00 

0.00 

0.00 

1.056.88D.00 

0.00 

0.00 

2.87 

0.00 

0.00 

0.00 

2.67 

7 

Pmj.et.d Yaar 
TOWS 

(01 

0.00 

0.00 

0.00 

0.00 

0.m 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.qg 

DlUmnce 
(ColBbD) 

(El 

0.00 

0.M) 

0.00 

Y om 
Cdumn 
B I D  

IF) 

0.0% 

0.0% 

0.0% 

0.00 

0.00 

0.00 

8~2.00 

0.00 

0.00 

0.00 

822.00 

022.00 

0.00 

0.m 

0.m 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.m 

0.00 

0.00 

0.00 

0.00 



Cenler Joint Uniled 
Sacramento County 

2016-17 Sewnd Interim 
County School FaclllUes Fund 

Revenues. Expenditures, and Changes In Fund Balante 
34 73973 OOWOM) 

form 351 

Clasrfled Suppm Salsrlm 

Classfled Supefvbmm'and dAdmlnisumma' S a b ~  

Clah l .  Tachnlwl and Omca Sabdar 

EMPLOYEE BENEFITS 

OWDl~wrdAl lemet lvs  

Hsalh rod We* BenMC 

Unamploymenl Inwnncs 

WorLao' CompennUm 

OPEB. A& Employser 

Books and Ohar Rslmsnw Mslevbh 

Matarlab and Suppvar 

Subagreemanu for Ssrvlcm 

Trrvsl and Contemnem 

Openbns and Hwsakesping Sendm 

Renull. Laasas. Rawits, and N m w v w m d  Impmumenu 

Tmnsfen of Dlrset Cwtr - InlerlLnd 

PmtesdoneUConwlng Ssrvieas and 
OpemUng Eqmndbblra 



Center Joint Unlfled 
Sacramento County 

2018-17 Second lnlerlrn 
County School Facllitles Fund 

Revenues, Expenditures, and Changes In Fund Balance 34 73973 OOOOOM) 
Form 351 

Land Impmusmanb 

Bulldings and ImprwwnanU oiEulldings 

Bwlu and Msdla for NdW Shod Llbmies 
or Major Erpemton of School Ubrsm 

Transfen of P ~ T h r w p h  Ravanues 
To D l s W  or Chann SdMolr 

To County omm 

All Omer Transhfsn Out ba AW Olhm 

Dsbl S d c a .  lnlerast 

Other Debt Smica - Pdndpol 



Center Joint Unlfied 
Sacramento County 

2016-17 Second Interim 
County Schwl Facilities Fund 

Revenues. Expenditures. and Changes In Fund Balance 

Dn~r lpUou R u w r e a  Coder Oblrct CMmr 

INTERFUND TRANSFERS 

INTERFUND TRANSFERS IN 

TO: Slats School Bilsldhg Fundl 
Counly School F a d l M ~  Fund 
Fmm: M Olhu Funds 8913 

Olhw Aumotbd Inteafund Tmnsbn In 8918 

101 TOTAL. INTERFUNO ~ N S F E R S  IN 

INTERFUND TRANSFERS OUT 

TO: Sula Sckod Bulldlng Fund! 
CounQ School FadllUes Fund 761 3 

Otf+n A u h o ~  lnlsrlund TmnJeo Out 7618 

1b) TOTAL. INTERFUN0 TRANSFERS OUT 

OTHER SOURCESNSES 

SOURCES 

% DIU 
Column 
8 4 0  

(F\ 

0.0%. 

0.0%. 

0.0%. 

0.0% 

0.0% 

0.0% 

Orlplnal Budpel 
i A l  

0.W 

0.m 

0.00 

0.00 

0.00 

0.00 

Actuals To Daw 
(CI 

0.00 

O.m 

0.00 

0.00 

0.00 

0.00 

Pi~caeds 

Plocssda fmm Saietease- 
Purchase of LandlBuildlnga 8653 

Olher Sourns 

Translera fmm Funds of LspadlRwrganlrsd LEAS 8965 
Long-Tam Deb1 Raceads 

Pmceadr fmm Cmb7satas of ParUdpaUm 8971 

Pmcesds fmn Caplul Leasm 8972 

Pmcssdr hwn Lease Remua Bonds 8973 

All Omer Flnanchg Soureaa 8979 

B o d  App~vmd 
OprnUng Budgrl 

181 

0.00 

0.00 

0.00 

0.00 

0.M) 

0.00 

,lc) TOTAL. SOURCES 

USES 

Transfen of Funds hom LepsedlReorganllsd LEA3 7 S 1  

id) TOTAL. USES 

-BUTIONS 

ConblbuUow fmm unrsslrk(sd Ramnuas 89W 

Con~buUons hom RsslrMad Revanuas 89W) 

. (0) TOTAL. CONTRIBUTIONS 

TOTAL. OTHER FINANCING SOURCEYClSES 
(a.b+c-d+e) 

PmJwW Year 
Totah 

101 

0.00 

0.00 

oao 

0.00 

0.00 

0.00 

D m n n c o  
( c d e h 0 )  

iEI 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.M) 

. 0.00 

- 0.W 

0.W 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.W 

0.W 

0.00 

0.W 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00.. 

0.W 

0.00 

0.00 

0.00 

0.00 

0.0% 

0.0% 

0.0% 

& 

. !& 
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2016-17 Second Interim 
AVERAGE DAILY AITENDANCE 

Form A1 
I 1 1 

&DISTRICT 
1. Total District Regular ADA 

Includes Opportunity Classes, Home & 
Hospital, Special Day Class, Contlnuatlon 
EducaUon, Special Education NPSILCI 
and Extended Year, and Community Day 
School (includes Necessary Small School 
ADA) 

2. Total Baslc Ald CholcelCourt Ordered 
Voluntary Pupll Transfer Regular ADA 
lncludes Opportunity Classes, Home a 
Hospital, Special Day Class, Continuation 
Education, Special Education NPSlLCl 
and Extended Year, and Community Day 
School (ADA not included In Une A1 above) 

3. Total Baslc Aid Open Enrollment Regular ADA 
lncludes Opporlunity Classes, Home & 
Hospital, Special Day Class, Continuation 
Educalion, Special Education NPSILCI 
and Extended Year, and Community Day 
School (ADA not included in Line AT above) 

4. Total, Dlstrld Regular ADA 
(Sum of Lines A1 through A3) 

5. Dlstrlct Funded County Program ADA 
a. County Community Schools 
b. Special Education-Special Day Class 
c. Special Education-NPSILCI 
d. Special Education Extended Year 
a. Other County Operated Programs: 

Opportunity Schools and Full Day 
Opportunity Classes. Specialized Secondary 
Schools, Technical. Agricultural. and Natural 
Resource Conservation Schools 

f. County School Tuition Fund 
(Out of State Tuition) [EC 2000 and 463801 

g. Total, Dlstrlct Funded County Program ADA 
(Sum of Unes A5a through A59 

6. TOTAL DISTRICT ADA 
(Sum of Llne A4 and Llne ASg) 

7. Adults In Conectlonal Facltltles 
8. Charter School ADA 

(Enter Charter School ADA using 
Tab C. Charter School ADA) 

California Dept of Education 
SACS Fmancial Reporting Software - 20t6.2.0 
File: adai (Rev 02/03/2016) Page 1 of 1 Printed: 3/5/2017 1:OS PM 

I 

ESTtMATED 
FUNDED ADA 

Orlglnal 
Budget 

ESTIMATED 
FUNDED ADA 

Board 
Approved 
Operating 

Budget 1 
[ A 1 - a [B} ' 

ESTlMATED 
P-2 REPORT 

ADA 
Projected Year 

Totals 
C [Dl El ,- IF] 

ESTIMATED 
FUNDED ADA 1 PERCENTAGE 

Projected DIFFERENCE 
Year Totals ' (Cot. D - 8) 

DIFFERENCE 
(Col. E l  B) 



Center Joint Unified 
Sacramento County 

201517 Second Interim 
AVERAGE DAILY ATTENDANCE 34 73973 ooooow 

Form Al 

b. Juvenile Halls. Homes, and Camps 
c. Probation Referred, On Probation or Parole. 

Expelled per EC 4891 5(a) or (c) [EC 2574(cH4)(A)] 
d. Total, County Program Alternatlve Education 

ADA (Sum of Lines Bla through Blc) 
2. District Funded County Program ADA 

a. County Community Schools 
b. Special EducaUon-Special Day Class 
c. Spedal Education-NPSILCI 
d. Special Education Extended Year 
e. Other County Operated Programs: 

Opportunity Schools and Full Day 
Opportunity Classes, Specialized Secondary 
Schools, Technical. Agricultural, and Natural 
Resource Conservation Schools 

f. County School TuiUon Fund 
(Out of State Tuition) [EC 2000 and 463801 

g. Total, Dlstrict Funded County Program ADA 
(Sum of Lines B2a through B2fJ 

3. TOTAL COUNTY OFFICE ADA 
(Sum of Cines Bid and B2g) 

California Dept of Education 
SACS Financlal Reporting Software - 2018.2.0 
File: adal (Rev 02/03/2016) Page 1 of 1 Printed: 3/5/2017 1:05 PM 



2016-17 Second Interim 
Center Joint Unified AVERAGE DAILY ATENDANCE 34 73973 WOOOi 
Sacramento Counly Fom 

I I 1 I I 

FUND 01: Charter School ADA corresponding to SACS flnanclat data repatted In Fund 01. I 

Description 

1. Total Charter School Regular ADA 0.00 1 0.00 1 0.00 1 0.00 1 0.00 1 0% 
2. Charter School County Program AtbrnatIve 

C. CHARTER SCHOOL ADA 
Authorizing LEAS reporting charler school SACS financial data in their Fund 01,09, or 62 use this worksheet lo report ADA for those charter schools. 
Charter schools reportinq SACS financial data seseparatelv from their authorizins LEAS in Fund 07 or Fund 82 use this worksheet to retort their ADA. 

ESTIMATED 
FUNDED ADA 

Orlginal 
Budget 

(A) 

Expelled per EC 48915(a) or (c) [EC 2574(c)(4)(A)J 0.00 I 0.00 1 0.00 I 0.00 I 0.00 1 0% 
d. Total, Charter School County Program 

. - 

Educatlon ADA 
a. County Group Home and lnstltution Pupils 
b. Juvenile Halls, Homes, and Camps 
c. Probatlon Referred. On Pmbalion or Pamle, 

Alternatfve EducaUon ADA 
(Sum of Unes C2a through C2c) 

3. Charter School Funded County Program ADA 
a. County Community Schools 
b. Special Education-Special Day Class 
c. Special Education-NPSILCI 
d. Special Education Extended Year 
e. Other County Operated Programs: 

Opportunity Schools and Full Day 
Opportunity Classes, Specialtzed Secondary 
Schwls. Technical. Agricultural, and Natural 

ESTIMATED 
FUNDED ADA 

Boatd 
Approved 
OperaUng 

Budaet 
(8) 

0.00 
0.00 

FUND 09 or 62: Charter School ADA correspondlng to SACS flnanclal data reported In Fund 01 or Fund 62. 
I I I I I I I 

ESTIMATED 
P-2 REPORT 

ADA 
Projected Year 

Totals 
(cl 

Resource ~onsenratl~n Schools 
f. Total, Charter School Funded County 

Program ADA 1 (Sum of Unes C3a through C3e) 
4. TOTAL CHARTER SCHOOL ADA 

(Sum of Unes C1. CZd, and C3f) 

0.00 
0.00 

ESTIMATED 
FUNDED ADA 

Projected 
Year Totals 

(0) 

0.00 

0.00 

0.00 

5. Total Charter School Regular ADA 
6. Charter School County Program Alternative 

Expelled per EC 48915(a) or (c) [EC 2574(c)(4)(A)] 0.00 I 0.00 1 0.00 I 0.00 I 0.00 ! 0% 
d. Total, Charter School County Program 1 1 

57.70 1 57.70 [ 41.44 1 41.44 1 (l6.26)I -28% 
- - 

Education ADA 
a. County Group Home and InstiluUon Pupils 
b. Juvenile Hails, Homes, and Camps 
c. Probation Referred, On Probation or Parole, 

Alternative EducaUon ADA 
(Sum of Lines C6a through C6c) 

7. Charter School Funded County Program ADA 
a. County Communily Schools 
b. Spedal Education-Special Day Class 
c. Special Education-NPSILCt 
d. Special Education Extended Year 
e. Other County Operated Programs: 

Opportunity Schools and Full Day 
Oppartunily Classes, Specialized Secondary 
Schools, Technical, Agricultural, and Natural 
Resource Conservation Schools 

f. Total, Charter School Funded County 
Program ADA 

DIFFERENCE 
(Col. D - 6)  
(0 

0.00 
0.00 

0.00 

0.00 

0.00 

(sum of Unes C7a through C7e) 
8. TOTAL CHARTER SCHOOL ADA 

PERCENTAGE 
DIFFERENCE 

(Col. E I B) 
(F) 

0.00 
0.00 

0.00 
0.00 

0.00 
0.00 

0% 
OX 

0.00 

0.00 

0.00 

California Rep1 of Education 
SACS Financial Reporting Software - 2016.2.0 
File: adai (Rev 0210312018) 

0.00 
0.00 

(Sum d Unes C5, CBd, and C7f) 
9. TOTAL CHARTER SCHOOL ADA 

Reported In Fund 01,09, or 62 
(Sum of Unes C4 and CB) 

Page 1 of I Printed: 3/5/2017 1:05PM 

0.00 

0.00 

0.00 

57.70 

57.70 

0.00 

0.00 

0.00 

0% 
0% 

0.00 
0.00 

0% 

0% 

0% 

57.70 

57.70 

0.00 
0.00 

0.00 
0.00 

41.44 

41.44 

41 -44 

41.44 

(16.26) 

(16.26) 

-28% 

-28% 
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Second lntedm 
Cenler Jolnt Unified 2016-17 INTERIM REPORT 34 73973 0MKWKK) 
Sacramento County Cash- Worksheet - Budget Year ( I )  Form CASH 

1 I 1 I I I 

Employee Benefiis 
Books and Supplies 

- 
Cash Not In Treasury 
Accounts Receivable 
Due Fmm Other Funds 

Prepaid Expenditures 
Other Current Assets 
Defend Outllows of Resources 

Liabirilies and Deferred I n f l w  
Accounts Payable 
Due To Other Funds 

Unearned Revenues 
Defened Inflows af Resources 

California Dept 01 €ducalion 
SACS Fi~mial Reporting Softwam -2016.2.0 
File: cash1 (Rev O6H 7/2014) 

t4!mw3m 
Suspense Clearing 
TOTAL BAtANCE SHEET ITEMS 

E. NET INCREASUOECREASE (B - C + 
F. ENDING CASH (A + E) 
G. ENDING CASH. PLUS CASH 
ACCRUALS AND ADJUSTMENTS 

Page 2 of 2 Printed: 31512017 1:06 PM 

9910 

D) 

. 
529.643 W 
220.172 W 

8.546.4MJ 00 

L 

529.643.00 
(1.133.578 00) 

7,412,882 00 

529.643.00 
122.973 W 

7.535.855 00 

- .  . 

529.638.83 
725.727.39 

8.201.582 39 

I_ - 

000 
1.303.078 00 

9.8M.660 39 

000 

. . 0 00 

0 
1 

1.185.852 
1,055.423 D.429 441 



Second Interim 
Center Join1 Unified 2016-17 INTERIM REPORT 34 73973 OOOOOOD 
S H 

Principal ApporUonment 

Misdlaneous Funds 
Federal Revenue 
Other State Revenue 
Other Loeat Revenue 
Inlerfund Transfen In 

Classified Salaries 
Employee Benefits 
Books and Supplies 

Cash No1 In Treasury 
Accounts Receivable 
Due From Other Funds 

Prepaid Expenditures 

I 

California Depl of Education 
SACS Financial Reportiog Software - 20162.0 
Rle: cashi (Rev 06/17/2014) Page 1 of 2 Pdntecl: 3132017 1:06 PM 



Second Inkdm 
Center Jolnt Unified 2016-17 INTERIM REPORT 34 73973 000WWW) 
Sacramento County Cashflow Worksheel - Budget Year (2) Form CASH 

I I I I 

Cslifomb Oapt of Education 
SACS Financial Reporting SofnNara - 2016.2.0 
File: cash1 (Rev 0611 712014) 

, 

ACTUALS THROUGH THE MONM OF 
(Enter Month Name) 

P. BEGINNING CASH 
0. RECEIPTS 

LCFFIRevenue Limit Sources 
Principal Apportionment 
Property Taxes 
Miscellaneous Funds 

Federal Revenue 
Other Stale Revenue 
Other Local Revenue 
lnlerfund Transfen In 
All Other Financing Sources 
TOTAL RECEIPTS 

C. DISBURSEMENTS 
Certificated Salaries 
Classified Salaries 
Employee Benefils 

Page 2 of 2 Prinkd 315/2017 1:06 PM 

Inter(und Transfers Out - 
Cash Nol In Treasury 
Accounts Receivable 
Due From Other funds 

Prepaid Expenditures 
Other Current Assets 
Deferred Outflows of Resources 

s and Oelened Inflows 
Accounts Payable 
Due To Other Funds 
Current Loans 

Obi& Manh , Anrll Mav June I Accruals 

80168019 
80208079 

8080-8099- 
8100-8299 
&3WSS99 
86Wa799 
89106929 
89308979 

1000-1999 
2OKt-2999 
30005999 

I Adjustments 1 TOTAL 1 BUDGET 

---- 
0.00 
0.00 
0.00 
0.03 

000- 
OM 
0.00 
Q.00 
0 00 

0.00 
0.00 

0;OO 

. . 

- 

5,810.643.391 5.58 5,603,526.391 5.1 1 

31.674.765.00 
7.274.305!500 

(7 8% 00) 
2,692.015 00 
2,140.636.W 
2.080l1 

000 
45.783.343.00 

21.407.384.00 
7,728L300005 
9.693.341.W 

3,499.298.00 
43.1 17.00 

0.W 
205,002,W.. 
172.51 700 
158.478 00 

0.00 
000 

4.078.412.00 

2.024.000.00 
710,109.00 
942,2eOW 

3.499.295.m 
0.00 

f78,5061W) 
204,990.00 
172.517.00 
158.478.W 

0.00. 
0.M) 

3.956.774 W 

583,692.00 

3122rnO.5. 
475,351.00 

31.674.76590 
7,274.305.00 
178.506.00~ 
2,692.015.00 
2,140A536LWD0 
2 , ~ ~ 2 8 ~  

0.W.- O D  - 
0.00 

45.783.343 00 

21.407.384.00 
7,728.3(10.05 
9,693,341.00 

0.00 
000 
0 00 

232.003.00 
70.4v;oq 
146,218,04 

0.00 
0.00 

448.659 DO 

0.00 
000 
0.W 

2.209.697.00 
1,584.205~00 

0.00 
205.W2.W 
172,517.00 
150.478.W 

0.00 
0.00 

4.329.899 00 

2,024.MX).00 
710.109.W 
!342.280.00 

2.209.697.00 
791,403.00 

0.00 
205.W2.W 
1 7215EW 
158.478.W 

0.00 
0.00 

3.537.097.00 

2.024.wO.W 
710.1W.W 
662,982.00 



Center Joint Unified 
Sacramento County 

Second Interim 
2016-1 7 Projected Year Totals 
lndirect Cost Rate Worksheet 

34739730000000 
Form ICR 

Part t - General Administrative Share of Plant Services Costs 

California's indirect cost plan allows that the general administrative costs in the indirect cost pool may include that portion of plant services 
costs (maintenance and operations costs and facilities rents and leases costs) attributable to the general administrative offices. The 
calculation of the plant sewlces costs attributed to general administration and included in the pool is standardized and automated 
using the percentage of salaries and benefits relating to general administration as proxy for the percentage of square footage 
occupied by general administration. 

A. Salaries and Benefits - Other General Administration and Centralized Data Processing 
I. Salaries and benefits paid through payroll (Funds 01.09, and 62, objects 1000-3999 except 3701-3702) 

(Functions 7200-7700, goals 0000 and 9000) 1,427,714.92 
2. Contracted general adrnlnistrative positions not paid through payroll 

a. Enter the costs, if any, of generat administrative positions performing senrims ON SITE but pald through a 
contract, rather than through payroll, in functions 7200-7700, goals 0000 and 9000, Object 5800. 

b. If an amount is entered on Line AZa, provide the title, duties, and approximate FTE of each general 
administrative position paid through a contract. Retain supporting documentation in case of audit. 

I 

B. Salaries and Benefits - All Other Activities 
I. Salaries and benefits paid through payroll (Funds 01,09, and 62, objects 1000-3999 except 3701-3702) 

(Functions 1000-6999,7100-7180, & 8100-8400; Functions 7200-7700, all goals except 0000 & 9000) 36,273,608.82 

C. Percentage of Plant Services Costs Attributable to General Administration 
(Line A1 plus Line A2a, divided by Line B l  ; zero if negative) (See Part Ill, Unes A5 and A6) 3.94% 

Part II - Adjustments for Employment Separation Costs 
When an employee separates from service, the local educational agency (LEA) may incur costs associated with the separation in addition 
to the employee's regular salary and benefits for the final pay period. These additional costs can be categorized as "normaln or "abnormal 
or mass" separation costs. 

Normal separation costs include items such as pay for accumulated unused leave or routine severance pay authorized by governing board 
policy. Normal separation costs are not allowable as direct costs to federal programs, but are allowable as Indirect costs. State programs 
may have similar restrictions. Where federal or state program guidelines required that the LEA charge an employee's normal separation 
costs to an unrestricted resource rather than to the restricted program in which the employee worked, the LEA may identify and enter 
these costs on Line A for inclusion in the indirect cost pool. 

Abnormal or mass separation costs are those costs resulting from actions taken by an LEA to influence employees to terminate their 
employment earlier than they normally would have. Abnormal or mass separation costs include retirement incentives such as a Golden 
Handshake or severance packages negotiated to effect termination. Abnonnal or mass separation costs may not be charged to federal 
programs as either direct costs or indirect costs. Where an LEA paid abnormal or mass separation costs on behalf of positions in general 
administrative functions included in the indirect cost pool, the LEA must identify and enter these costs on Line 0 for exclusion from the pool. 

A. Normal Separation Costs (optional) 
Enter any normal separation costs paid on behalf of employees of restricted state or federal programs that 
were charged to an unrestricted resource (0000-1999) in funds 01,09, and 62 with functions 1000-6999 or 81008400 
rather than to the restricted program. These costs will be moved in Part Ill from base costs to the indirect cost pool. 0.00 
Retain supporting documentation. 

B. Abnormal or Mass Separation Costs (required) 
Enter any abnormal or mass separation costs paid on behalf of general administrative positions charged to 
unrestricted resources (0000-1 999) in funds 01,09, and 62 with functions 7200-7700. These costs will be 
moved in Part I11 from the indirect cost pool to base costs. If none, enter zero. 0.00 

California Dept of Education 
SACS Financial Reporting Software - 2016.2.0 
File: icr (Rev 1 1/22/2013) Page 1 of 3 Printed: 3151201 7 1:06 PM 
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Sacramento County 

Second Interim 
2016-1 7 Projected Year Totals 
Indirect Cost Rate Worksheet 

34 73973 0000000 
Form ICR 

California Dept of Education 
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1 

1 

1 

I 

I 

Part Ill - Indirect Cost Rate Calculation (Funds O1,09, and 62, unless indicated otherwise) 

A. Indirect Costs 
1. Other General Administration, less portion charged to restricted resources or specific goals 

(Functions 7200-7600, objects 1000-5999, minus Line 89) 1,857,158.00 

I 

2. Centralized Data Processing. less pottion charged to restricted resources or specific goals 
(Function 7700, objects 1000-5999, minus Line Bl0) 879,630.92 

3. External Financial Audit - Single Audit (Function 7190, resources 0000-1999, 
goals 0000 and 9000, objects 5000-5999) 

27,500.00 
4. Staff Relations and Negotiations (Function 7120, resources 0000-1999, 

goals 0000 and 9000, objects 1000-5999) 0.00 
5. Plant Maintenance and Operations (portion relating to general administrative offices only) 

(Functions 8100-8400, objects 1000-5999 except 5100, times Part 1, Line C) 226,470.61 
6. Facilities Rents and Leases (portion relating to general administrative offices only) 

(Function 8700, resources 0000-1999, objects 1000-5999 except 5100, times Part I, Line C) 0.00 
7. Adjustment for Employment Separation Costs 

a. Pius: Normal Separation Costs (Part 11, Line A) 0.00 
b. Less: Abnormal or Mass Separation Costs (Part II, Line 3) 0.00 

8. Total Indirect Costs (Lines A1 through Afa, minus Line A7b) 2,990,759.73 
9. Carry-Fotward Adjustment (Part IV, Line F) 572,357.54 

10. Total Adjusted Indirect Costs (Line A8 plus Line A9) 3,563,117.27 

B. Base Costs 
1. Instruction (Functions 1000-1999, objects 1000-5999 except 5100) 28,770,681 .I8 
2. Instruction-Related Services (Functions 2000-2999, objects 1000-5999 except 5100) 5,016,367.49 
3. Pupil Sewices (Functions 3000-3999. objects 1000-5999 except 5100) 3,206,283.74 
4. Ancillary Services (Functions 4000-4999. objects 1000-5999 except 5100) 388,651 .OO 
5. Community Services (Functions 5000-5999, objects 1000-5999 except 5100) 0 .OO 
6. Enterprise (Function 6000, objects 1000-5999 except 5100) 0.00 
7. Board and Superintendent (Functions 71 00-71 80. objects 1000-5999, 

minus Part IiI, Line A4) 409,316.00 

I 

' 

8. External Financial Audit - Single Audit and Other (Functions 71 90-71 91, 
objects 5000-5999, minus Part Ill, Line A3) 0.00 

9. Other General Administration (portion charged to restricted resources or specific goals only) 
(Functions 7200-7800, resources 2000-9999, objects 1000-5999; Functions 7200-7600, 
resources 0000-1999, all goals except 0000 and 9000, objects 1000-5999) 780.00 

10. Centralized Data Processing (portion charged to restricted resources or specific goals only) 
(Function 7700, resources 2000-9999, objects 1000-5999; Function 7700, resources 0000-1 999, all goals 
except 0000 and 9000, objects 1000-5999) 0.00 

11. Plant Maintenance and Operations (all except portion relating to general administrative offices) 
(Functions 8100-8400, objects 1000-5999 except 5100, minus Part Ill, Line A5) 5,521.51 9.32 

12. Facilities Rents and Leases (all except portion relating to general administrative offices) 
(Function 8700, objects 1000-5999 except 5100, minus Part Ill, Line A6) 0.00 

13. Adjustment for Employment Separation Costs 
a. Less: Normal Separation Costs (Part II, Line A) 0.00 
b. Plus: Abnormal or Mass Separation Costs (Part II, Line B) 0.00 

14. Adult Education (Fund 11, functions 1000-6999,8100-8400, and 8700, objects 1000-5999 except 5100) 377,590.00 
15. Child Development (Fund 12, functions 1000-6999,8100-8400, and 8700, objects 1000-5999 except 5100) 577,210.00 
16. Cafeteria (Funds 13 and 61, functions 1000-6999,8100-8400, and 8700, objects 1000-5999 except 5100) 2,005,376.00 
17. Foundation (Funds 19 and 57, functions 10006999,8100-8400, and 8700, objects 1000-5999 except 5100) 0.00 
18. Total Base Costs (Lines B l  through 812 and Lines B13b through 817, minus Line B13a) 46,273,774.71 

C. Straight Indirect Cost Percentage Before Carry-Forward Adjustment 
(For Infortnation only - not for use when claiminglrecovering lndirect costs) 
(Line A8 divided by Line 818) 6.46% 

D. Preliminary Proposed Indirect Cost Rate 
(For final approved fixed-with-carry-forward rate for use In 2017-18 see www.cde.ca.govlfglacflc) 
(Line A10 divided by Line 818) 7.70% 



Center Joint Unified 
Sacramento County 

Second Interim 
2016-17 Projected Year Totals 
Indirect Cost Rate Worksheet 

34739730000000 
Form ICR 

Part iV - Carry-forward Adjustment 

The carry-forward adjustment is an afler-the-fact adjustment for the difference between indirect costs recoverable using the indirect 
cost rate approved for use in a given year, and the actual indirect costs incurred in that year. The carry-forward adjustment eliminates 
the need for LEAS to file amended federal reports when their actual indirect costs vary from the estimated indirect costs on which the 
approved rate was based. 

Where the ratio of indirect costs incurred in the current year is less than the estimated ratio of indirect costs on which the approved rate for 
use in the current year was based, the carry-forward adjustment is limited by using either the approved rate times current year base costs, 
or the highest rate actually used to recover costs from any program times current year base costs, if the highest rate used was less than 
the approved rate. Rates used to recover costs from programs are displayed in Exhibit A. 

A. Indirect costs incurred in the current year (Part Ill, Line A8) 2,990,759.73 

8. Carry-forward adjustment from prior year(s) 

1. Carry-forward adjustment from the second prior year (100,086.08~ 

2. Carry-forward adjustment amount deferred from prior year(s). if any 0.00 

C. Carry-forward adjustment for under- or over-recovery in the current year 

1. Under-recovery: Part Ill, Line AB, plus carry-forward adjustment from prior years, minus (approved indirect 
cost rate (5.01%) times Pad Ill, Line 818); zero if negative 572.357.54 

2. Over-recovery: Part Ill, Line A8, plus carry-forward adjustment from prior years, minus the lesser of 
(approved indirect cost rate (5.01%) times Part Ill, Line B18) or (the highest rate used to 
recover costs from any program (5.01%) times Part Ill, Line B10); zero if positive 0.00 

D. Preliminary carry-forward adjustment (Line Cl or C2) 572,357.54 

E. Optional allocation of negative carry-forward adjustment over more than one year 

Where a negative carry-forward adjustment causes the proposed approved rate to fall be lw  zero or would reduce the rate a1 which 
the LEA could recover indirect costs to such an extent that it would cause the LEA significant fiscal harm, the LEA may request that 
the carry-forward adjustment be allocated over more than one year. Where allocation of a negative carry-forward adjustment over more 
than one year does not resolve a negative rate, the CDE will work with the LEA on a case-by-case basis to establish an approved rate. 

Option 1. Preliminary proposed approved rate (Part Ill. Line D) if entire negative carry-forward 
adjustment is applied to the current year calculation: not applicable 

Option 2. Preliminary proposed approved rate (Part Ill, Line D) if one-half of negative carry-fmard 
adjustment is applied to the current year calculation and the remainder 
is deferred to one or more future years: not applicable 

Option 3. Preliminary proposed approved rate (Part Ill, Line D) if one-third of negative carry-forward 
adjustment is applied to the current year calculation and the remainder 
is deferred to one or more future years: not applicable 

LEA request for Option 1, Option 2, or Option 3 

1 

F. Carry-forward adjustment used in Part Ill, Line A9 (Line D minus amount deferred If 
Option 2 or Option 3 is selected) 572.357.54 

California Dept of Education 
SACS Financial Reporting Software - 2016.2.0 
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Center Joint Unified 
Sacramento County 

Second Interim 
2016-1 7 Projected Year Totals 34739730000000 

Exhibit A: Indirect Cost Rates Charged to Programs Form ICR 

Approved indirect cost rate: 5.01% 
Highest rate used in any program: 5.01% 

Eligible Expenditures 
(Objects 1000-5999 Indirect Costs Charged Rate 

Fund Resource except Object 51 00) (Objects 7310 and 7350) Used 

California Dept of Education 
SACS Financial Reporting Software - 2016.2.0 
File: icr (Rev 03/?6/2012) Page 1 of 1 Printed: 3/5/2017 1:07 PM 



Center Joint Unified 
Sacramento County 

2018-17 Second Interim 
General Fund 

Multiyear Pmjections 
Unmslrleted 

34 73973 0000000 
Form MYPl 

3. Other Staw Rcvcnua 
4. Othcr Local Rcvcnua 
5. Other Financing Sources 

b. Other Soma 
c. Contributioru 

d Othcr Adjustmenu 
c. Total Certificated Sllatia (Sum lincs Bla Uuu Dld) 

2. Classified Salaria 
a. Base Sslarics 
b. Step & Column Adjusnnnrt 
c. Cost-of-Living Adjusuncnt 
d Ohcr Adjwtmrntc 
c. Total Clmsified Salaries (Sum lines B2n lhm B2d) 

3. Employcc Benefits 
4. Dwks and Supplia 
5. S m i c a  and Other Opcmting Expendihlm 

7. OthaOutp (excluding T m f c n  of lndircct Costs) 7100-7299.7400-74 

8- O h O u t g o  Tnwfcn o f  Indimt Cosu 
9. Othcr f i m i n g  Uim 

a. T m l m  Out 

I. Stebiliution Anangm~nu 
2. Other Commiuncnu 

c. Una~signdUnappmpriaIcd 
I. Racrvc for Economic Unccnaintia 

CaSwnia Dept of E d W o n  
SACS Financial Reporting Software - 2016.2.0 
Flle: mypi (Rev 03/30I2015) 
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File: mypl (Rev 03hll20f5) 

t 

Object 
Dneridion . Codes 
E AVAILABLE RESERVES 
1. G c m l  Fund 

a. Stabilization AnangcmenLc 9750 
b. Racrvc for Economic Uncertaintin 9789 
c. Unusigncd~U~ppropriatd 9790 

(Enter 0 t h  rucrvc pmjectionr i n  Columm C and E for subxqucnt 
years I and 2; current year - Column A - is cxlmetd] 
2. Special Rnervc Fund - Noncnpiul Outlay (Fund 17) 

a. Stabilization Amngements 9750 
b. Rauvc for Economic Uncertaintia 9789 
c. Unnuipcd'Unappmpriated 9790 

3. Total vnilablc R n c w n  Shm I' Ela thru f2c ~ 8 , _ S . 6 0 J 0 7 . 8 9  
F. ASSUMPnONS 
PI- pmvide below or on a scpuatc nnachmcnf the msumptiom wed to dctcrmir the projatiom for the first a d  
second subscqucnt fiscal yean. Furher, please include anorplanation For any significant expenditure adjuunentr 
pmjntcd in lina Bld, 824 and BIO. For additional inronnation, please refa to the Budget Assumptiom astion orthe 
SACS Financial Reporting SoIhvarc User Guide. 

I) Cmiticatcd Slt~n. Otha Adjustments: Center High School will hire three to four nm tcachm m a  m u l l  oithcir new bloek schdulc i o m L  2) Classified Saiaricl. Ochcr Adjutmenis: 
Several classified mployecs were hired midyear. The prcppulntcd salaries do not reflect what their full n ~ u n l  s l a y  is. An adjuswnenl was ma& to add the full cost o f  their2017> 18 slary. 
n l c  incruue in bcnefiu reflects this. 3)I)aalu and Supplie cxpcndihrm for 2016-17 arc hi@ than avmge duc to the usc of  one-time b d ~  for om-time pb. 4) Other OutgdIndircct 
coa& werc nat budgeted for xvcral p u  in the Adopted Budget. Indirect cmts were captured lor Second Interim. 

Pmjated Year 
Toteb 

(Form 01 I) 
iA1 

0.00 

1,402,284.76 
4,387.810.42 , 

-. I J ~ ~ S O B . ~ ~  
1,086,603.79 

0.00 

2017-18 
Projection 

t o  

- 0.00 
1.390.764.00 
3,334,721.43 

- 1,.zn.4ao.oo 
,,. l.097,633.00 

0.00 

7 t 0 9 5 , 5 9 8 . 4 J  

% 
Change 

(Cols. C-#A) 
la3 

. - - . . -. . . . 

, 

, 

- . . 

% 
Change 

(Cola. E-C/C) 
I Dh - .  ... - 

, , . 

2018-19 
Pmjcetion 

r E) 

- 0.00 

1.386.905.W 
, ,500,036.98 

, - .IJZ~SO,OO 
,,-- l.,097.633.00 

0.00. 
7.37 D54.98. 
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Mulllyear Pmiectlons 
Restrfcted 

34 73073 OOOOWD 
Fonn MYPl 

California Dept of Education 
SACS Financial Reporting Sobare - 2016.2.0 
File: rnypl (Rev 0313012015) 

, 

1 ID1 86.00 101 386,00. 

Object 
Qcscritnion C& 

(Enlerpmjec~iom for subsequent y c m  1 and 2 i n  Columns C m d  E; 
currcnt ywr- Column A - is CXVIICI~) 

A. REVENUES ANDOTIIER FINANCING SOURCES 
1. LCRiRcvcnuc Limit S o w n  8010.8099 
2. Federal Rcvcnues 8100-8299 
3. Odvr Stale Rcvcnua 8300-8599 
4. Odvr Local Rcvcnun 8600.8799 
5. Other F i ~ n c i n g  S m a  

n. Transfen In  8900-8929 
b. O h  Sources 8930.8979 
c. Contiibutiom 8980.8999 

, 6. WNI {Sum l i n n  A! t h  AASc) 

B. EXPENDITURES AND OTHER FINANCING USES 
I. Ccnificatcd Salarin 

a. BM Salrvin 

b. Sup & Column Adjwrmcn~ 
c. Cost-of-Living Adjustment 
d O k  Adjwunme 

c. Total Ccnificalcd Salrria (Sum l ine Bla lhru Bld) 1000-1999 
2. Classified Salarin 

a. B w  Salaries 

b. Step & Column Adjurmcnt 
c. Costsf-Living Adjwmcnt 
d. O h r  Adjwtmcntc 

c. Total Clarsified %kin (Sum linn B2n lhtu B2d) 2WQ-2999 
3. Employa Bmtfitr 3000-3999 
4. h k s  and Supplies 40009999 
5. Scrvicm m d  Other Opmting Expol*tura 50065999 
6. Capital Outlay 60066999 

7. Olhcr Oulgo (excluding Transfen o f  Indirect Cosa) 7 100;1299.7400-74N 
8. OlhcrOutgo - Trnwfm o f  Indirect CMU 7300-7399 
9 Other F i m i n g  U x s  

a. Trnrufen Out 7600.7629 

b. 0 th  U x s  7630-7699 
10. Othn Adjwments (Explain in Section F below) 
I I. Tom1 {Sum l i n n  81 thru El01 . .. . 
C. N l 3  INCREASE (DECREASE) IN FUND BALANCE 
.LLiw.A(T minus line B11) 

D. FUND BALANCE 
I. Nct Beginning Fund Balmffie (Fonn OII. line Fle) 
2.  win^ Fund Balance (Sum linu C and Dl )  
3. Componcnu o f  Ending Fund Balance (Fonn Ol I) 

a. Nonspndable 9710-9719 
b. Resuicrtd 9740 
c. Committed 

t. Stabilization AmngcmcnU 9750 
2. Other Commimcnrs 9760 

d Assigned 9780 
e. UwsipcdlUnnppmpriarcd 

9789 I. R a m c  for Economic Uncertninlics 
2. U~uusip&nappmprintcd 9790 

L Total ComponcnU o f  Ending Fund Bbla~tcc 

h jcc ted Yar  
Tolals 

(Fom Oll) 
(A] 

.. . . 0.00 ' 

2.826+9m:00 
! , 4 8 2 , 5 9 E L K  

1,925,128.00 

2017-18 
Projection 

LC> 

0.00 
-. . 2,684,757.00 ' 

1.I37,6.Sj100 
1.9_2~128.00, 

% 
Ckngc 

(Cob. GAIA) 
ID]. 

0,Oob. 
-5 03% 

-23.27% 
O W L  

% 
Change 2018-19 

(Cols. E-UC) h j cc t i on  
m). 

0:Wh 1 
I 

0.00 
O.OOYm. 2,684,757.00 

'" -35.16%. -. 737,658.00 
O.W/o, 1.925.128.00 

OQCrh, -. 0.00 
0.WA 0.00 

0.w 
. -- 0.00 ' 

OKW??. - - . 0.00 
I 

OM)%._ 0.W 
6,30134 1.39 

12,536,167.39 

4X0.154.40 

- .-+ 
2:982,114.64 

, 2J17,200.85 
2.030,258.75 
lJ91.707.88 

85.004.00 
250.000.00 
201.804.00 

- 0 ~ ~  
0.00 .. . -. 

.- 

. 13,478.344.32 

I942.177.131 

2,043562.83 

I,lOlJ85.70 

0.00 

7 - 

- A 

t 8.00) 

28.40.?1 . ,8.091,148.34 -0.37; 8,061JO2.04 

. --  10.3~/.1 13,838,691~34,y 

, 4J202254.40 , 
91,325.00 : 

-- .. . - 3.1 1 .  l3.40~;6pS.W 

a 4.311d79.40 
9p25,00_ 

0.00- 

0,oo 
4.40L904.40 

1341,521.64 
32,000.00 

0.00 
0.00 

0.00 

. 0 . 0 0  
43 1 1,579.40 

282,114.64 
32,f@O.00 

0.00 
1 227.407.00 - -  - 

- . 
2.12% 

8.70.? 3,241.521.64 
8.43% 2.512.619.00, 

-8.15%! 1.864.828.00- 
-0.95%; 1J78.508.00 
0.00.h"' 85.M)o.W 

O.W%! 3173,521.64 

7.59%(,. 2.733,315.00, 

0.oO.A 
-3.55% 

- -28.59%. 
-7.54Y*. 

- l.00.W.. 
D.Wh. 

-16.44% 
250.00000 
194,635.00 

lJ31.615.00 

1,274,624.00 
0.00 

2so,m.00 
.-162,635.00 

0.00 
0.00 

- 0.00 
13.408,6P5.04 

OQo 

l.10tJ86~0000 
1JOlJ86.M) 

O m  

0.00% 
I 

.o.oo 
O.W/. 000 

.o.oq..- 
2.6Th /.~.R38.691.04 

430 

a I.lOlJ8SJ7O 
4 b.r0lWW6.OJ 

2 . M )  

o m  
0.00% - 
I. I 

0 .  

' 0.00 

~OlJ86.00 

0.00 
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I 

Objnt 
m i o n  Cadcs 

E AVAILABLE RESERVES 

I. G e m l  Fund 
a. Stabilition Arrangemenu 9750 
b. Rncrvc for &onomic Unccruilctia 9789 
c. UnassigncdIU~ppropriaied Amount 9790 

'(Enter current ycnr rcservc projcctiom in Column A, and otllcr mcrve 
pmjcctioru in Columns C nnd E for subsequent y a m  I a d z )  
2. Spxial Rcsmc Fund- Noncnpial Outlay (Fund 17) 

a. Stabiliulion Amgcmenu 9750 
b. Ruewe hr  Economic Uncertaintics 9789 
c. Unasdpcd/U~ppmpfiPled 9790 

[Sum l inn E I a b  Uc[ . 
F. ASSUMtTIONS 

P 

ProjeclcclYcar , 
Totals 

(Form 011) 
(A] . ..... . . 

Plesx pmvidc below or on a scpnntc ntuchmcnt, Uw m~)umptiom used to danmine Ihc pmj&ions for thc k t  and 
second subxqucnt fiscal yean. Funher, please include an uplanution forany significant apenditure adjusmcna 
projected in l ine 816 BZd. and BIO. For additional infunnation. please mfcr to fhc Budgcl Assumpdonr section of  the 
SACS Financial Rcponing S o h  Uscr Guide. 

I )  Clsuified Solaria, Other Adjustinem: In  year 2Ol7lI8. an additional $48,320 war added to acccouni for bw new insauEtio~l rpccialist p i t i o w .  2) Rcvcnum will dccraue over the ycnn and 
gnint awards come to an ml Rcductiam in thc 4000-70MTs ml ln t  the reduced revenue from the ganu ending. 

: . .. , .. . ! 

- 
% 

Change 
(Cols. C-MA) 

( 0 )  
. . . . . . - 

2017-18 
Pmjstion 

ICI . 

% 
Change 

(Cols. E-UC) 
ID) 

1 

2018-19 
Ptwjcction 

I CEp -. .., . 



Center Jolnt Unified 
Sacramento County 

Pot517 Second Interim 
General Fund 

Multiyear Prnjeclhns 
UnrestrktedlReslrlded 

I. LCFFIRcvenue Limit Soutea 
2. Fcdml Rcvcnuca 
3. O W  Stale Rcvcnua 
4. Ohm Local Revcnua 
5. Ohm Financing Sourca 

b. Olhcr Sourca 
c. Contributionr 

1. Ccnificnlcd Salaries 
a, Base Salaries 
b. Step & Column Adjwlmcnl 
c. Cortaf-Living Adjwmm~ 
d Other Adjmuncna 
c. Total Cntificatcd SaIuiu (Sum l i n e  Bla lhnt Bld) 

2. Classified Salaries 
a. Basc Salaries 
b. Step & Column Adjwuncm 
c. COSI-oFLiving Adjwtmcnt 
cl Other Adjmuncnu 
c. T &I Classified Salarin (Sum l i n n  821 Lhru B2d) 

3. Employee Bencftu 
4. h o b  and Supplia 
5. S m i c a  and 01ha Openling Expcndi- 

7100.7299.7400-7499 

I. Stabiliition Amngcmcnls 

Callfornb Oept of Educallon 
SACS Financial Reporting Softwan, - 2016.2.0 
Flle: mypi (Rev 0310912016) Pagel Printed: 3/6/2017 2 4 8  PM 



Cenler Joint Unified 
Sacramento County 

2016-17 Second lnletim 
General Fund 

Mutliyear ProJectlons 
UnmstrictedlRestricted 

34738730000000 
Form MYPl 

a. Stabilization Amnpmcnts 
b. R m e  for Economic Unccrtaintin 

a. Do you choose to cxclude Imm the raervc calculation 

thc pass-through funds distributed to SEWA members? 

b. I fyou arc thc SELPA AU and ue excluding special 

cducntion pw-lhmugh fundr. 
I. Ents the narne(1) of  h SELPA(r): 

Usnd to detminc t h e m m e  sundanl pcrccntagc level on linc F3d 
(Col. A: Fonn Al, btimaud P-2 ADA column. Line A4; cntcrpmjntionr) 

3. Calculating the Rcxrva 
a. Expcndiium nnd Othn Financing Usn (Line B11) 

b. Plw: Spceial Education Plu-through Fun& (Lim F l u ,  if Line F l a b  No) 

c. Total Expcnllirum nnd Olhcr Finnncing Usn 
(Line F3a pllu linc F3b) 

d Reserve Sundad Percentage Level 
(Rcfcr to Form OICSI, Criroion 10 for calculation details) 

e. Rcwrve Standnnl - By P m m t  (Line F3c t imn F3d) 
f. R a m c  Strndanl - By Amount 

Callfamta Dept of EducaUon 
SACS Rnawial Reporting Software 2016.2.0 
File: mypi (Rev 0309120f6) 



Center Jolnt Unifled 
Sacamento County 

2016-17 Second lntefim 
Fund 25: Capltal Facilities Fund 

Muftiyear Projeclions 
UnrestriaedlRestricted 

3473973QOWOOO 
Form MYPlO 

current ycar - Column A - is u l r a c l ~  
A. REVENUES ANDOTHER FINANCING SOURCES 
I. LCFFlRcvenuc Limil Sourcn 
2. Fcdnal Rcvcnun 
3. Other State Rcvenua 
4. Olhrr Local Revenues 

c. Conuibutiom 

3. Employee Bencfils 
4. b l u  and Supplin 
5. Scrviccs and Olhcr Openling Expndilum 

7 100-7299,7400-74 

8. O h  Outgo - T m f e n  of Indirect Cosu 
9. Ohm hancing Urn 

a. Tnmfm Out 

10. O h  Adjuruncnu (Explain in Section E below) 

Pemciu uc being pullcd fw new devclopmmt. so O t k  Local Rcvmua will vary ovcriimc. I t  i s  unknown how many md in what time ihme pennits will be pulled and the revenue will be 
generated 

Calllomia Dept of EducaUon 
SACS Financial Reporting Software 2016,2.0 
File: mypb (Rev 03/1112015) 



Center Jdnt Unified 
Sacramenro County 

2016-17 Second Interim 
General fund 

School Dlstrkt CMerla and Standards Review 
34 73973 WOOWO 

Form 01 CSl 

Provide methodology and assumptions used lo estlmate ADA. enrollment, revenues, expenditures, reserves and fund balance, and multiyear 
commitments (induding costof-living adjustments). 

Deviations from the standards must be explained and may affect the Interim certification. 

CRITERIA AND STANDARDS 
C 

I. CRITERION: Average Dally Attendance 

STANDARD: Funded average daily attendance (ADA) far any of the current fiscal year or two subsequent Rscal years has not changed by more than 
two percent since first interim projections. 

Dlstrlct's ADA Standard Persentage Range: I -2.0% to +2.0% 

1A. Caltulatlnn the District's ADA Vatlaneea 

DATA ENTRY: First Intehm data that mist will be extnaecl into the RIS! column, otherwise. enter data for all fiscal years. Second Interim PmJeded Year Tatals data that -1st for the current 
year will be extraded othslwlse, enter data b r  all Ascal years. Enter d l M d  regular ADA and charter school ADA corresponding to financial data reported In the General Fund, only, for all 
flscal years. 

Edmaled Funded ADA 

Flmt lntedm Second lnterlm 
Projected Year Totals Pmwed Year Totals 

Flscal Year IFom O1CSI. Item 1A) (Form Al. Unes A4 end C4) Percent C h a m  Stabs 

16. Comparison of Dlstrlct ADA to the Standard 

DATA ENTRY: Enter an explanation If the standard is not met 

la .  STANDARO MET - Funded ADA has not changed since erst Intedm pmjedions by mom than two percent In any of the curmnt year orhno subseqwnt fiscal yeers. 

Dlsbk~egular' 
Chaiter School 

Total ADA 
2nd Subsequent Year (2018-19) 

Disfrlcl Regular 
Charter School 

Total ADA 

Explanation: 

(raquired if NOT met) 

Current Year (201517) 
Dlstrlct Regular 
Charter School 

Total ADA 
1st Subsequent Year (2017-1.91 

Califomla Dept of Educatbn 
SACS Financial Reporting SoRware - 2016.2.0 
File: csl (Rev 0610712016) 

4.238.58 
0.00 

4,230.58 

4M0.08 

4,2t0.06 

4.210.06 

4110.06 

Page 1 of 26 

Md 

4.246.92, 
0.00 

4,248.92 

Printed: 3/6/2017 250 PM 

0.2% 

4.25554 

4,255.54 

4.255.54 

4,255.54 

1.m 

1.1% 

M st 

Y st 



Center Jolnt Unified 
Sacramento County 

201617 Second lntarim 
General Fund 

School Dislrld CRerla and Standards Review 

2. CRITERION: Enrollment 

STANDARD Projected enrollment for any of the current fiscal year or hvo subsequent fiscal years has not changed by more than two percent since 
first interim projections. 

Olstrlct'r Enmllmenl Standard Pemsntage Range: ( -2.0% lo +2.O% I 
ZA. Calculatlna the Olstrictb Enrollment Variances 

DATA ENTRY: Flat interim data that exist wlll ba extracted; otharwlsa, enter data into lhe fitst dumn  b r  all fiscal pan .  Enter dab in tho second column for all fiscal pan .  Enter d t w  
regular enmllment and chamr school enmllment corresponding to fmanctal data reported in the General Fund, only, for all Ascat yean. 

2B. Cornparlson of Dishfet Enrollment to the Standard 

Enmllment 
Firsl Interim Second Interim 

Fiscal Year (Form 01CSI. Item 2A) CBEDSIPmWed Perced Chanqe Status 

OATA ENTRY: Entar an expbnatbn if the standard is not met 

Cumnt Year (2016-1 7) 
Distrld Regular 
Charter School 

Total Enrollment 
td Subsequent Year (2017-18) 

OlMct Regular 

I 
Chactw School 

Total Enrollment 
2nd Subsequent Year (201819) 

Dlstrtct Regubr 
Charter School 

1-1 Enrollment 

la .  STANDARD MET - Enmtlment proJecUons have not changed since first Interim pmJecUons by mom than Iwo percent for the cumnt year and two wbsequent fiscal yean. 

- 
ExplanaUon: 

(required If NOT met) 

4,429 

4,429 

4.429 

4,429 

4.429 

4,429 

California Depi d Education 
SACS Financfal Reporting Sofhvam - 2016.2.0 
File. csl (Rev 06/07/2016) Page 2 of 26 

4.428 

4.42e 

4.428 

4,4211 

4,428 

4.428 

Pdnled: 51612017 2:50 PM 

09% 

0.0% 

0.0% 

Met 

Mat 

Met 



Center Joint Unllied 
Sacramento County 

2016-17 Second Interim 
General Fund 

School Dirlrlct CrHerta and Standards Revlew 

3. CRITERtON: ADA to Enrollment 

STANDARD: Projected second perlod (P-2) average daily attendance (ADA) to enrollment raUo for any of the current fiscal year or two subsequent 
fiscal years has not increased from Ule hlstorical average ratio from the three prior fiscal years by more than one half o f  one percent (0.5%). 

3A. Calculatln~ the Dlstrlct's ADA to  Enrollment Standard 

DATA ENTRY: Unaudited Aduals data that exlrt wUI be extracted into the P-2 ADA column for lhe Flrrt Plkr Year; othedse. enter First Prlor Year data. P-2 ADA for the second and thlrd 
prior years am pmbaded. Flnt Interlm data that exlst will be extacted Into the Enmllment column; otherwise, enter Enmllment data for at1 fiscal years. Data should mi!ect distdd regular and 
charter school ADA~enmilmentcorrespandlng lo financial data repartad in the General Fund, only. for all fiscal years. 

'Please note for M 2013-14 unaudited actuals: Une C4 In Form A reflects total charter school ADA corresponding to financial data repolled in lunds 01,09, and 82. Please adjust charter 
schoci ADA or explain accordingly. 

Dlstrlct's ADA to Enmllmrnt Standard (historleal avenge ntlo plus 0.5%): 790% 1 

P-2 ADA Enmllment 
Unaudited Actuals CBEDS Actual Histodeal Ratla 

Flscal Year (Form A. Lines A4 and C4.1 (Form 01 CS!. item 3A) of ADA to Enrollment 

36. Calculatin~ the Dlstrlct's Projected Ratlo o f  ADA to Enrollment 

Thld Prlar Year 12013-14) 
Second Prlor Year (2014-15) 

Dldrict Regular 
Charter School 

Totat ADAIEnmllmrnt 
Flrst Prkr Year (2015-18) 

DlstrM Regular 
Charter School 

Total ADAIEnmllment 

DATA EMRY: Estimated P-2 ADA wlll ba extracted Inlo the first column for the Current Year; enterdata in the first column forthe subsequent Rvral years. Data should reflect dlslrict ragular 
and charter school ADAlenmllmentcorresponding to flnanchl data mported in the General Fund, only, forall Dscal years. All other data am extmcted. 

Hllorical Average Rah. 1 78.5% 

4,400 

4,212 

t 
4,247 

0 
4247 

DATA ENTRY: Enter an explanation if the standard is not mat 

Estimated P.2 ADA Enmllmant 
CBEDSlPm]acted 

Flscal Year (Form Al. Llnes A4 and C4) fCMedon 2, item 2/41 Ralio of ADA to Enrollment Status 

la. STANDARD NOT MET - Pmjactad P-2 ADA to enmllmenl ratio exceeds the standard In any of Ule current year ortwo subsequent fiscal years. Pmvide reasons why the pmJected 
raUo exceeds the d i W ' 8  hlstorical avenge atla by mom than 0.5%. 

4.837 94.9% 

Cumnt Year (201517) 
Dlstrkt Regular 
Charter School 

Total ADAIEnmllment 
1st Subsequent Year (2017-18) 

Distttct Regular 
Charter S c h ~ ~ l  

Total ADAEnmllmsnt 
2nd Subsequent Year (201 8 1  9) 

D i d d  Regular 
Charter School 

Total ADAIEnrollment 

4.533 

4.464 
4,404 
8,928 

Califomla Oept of Educatbn 
SACS Flnanclal Reporting SoRware - 2016.2 0 
File: csi (Rev OSm7/2076) 

92.9% 

47.6% 

3C. Cornparlaan of Dlstrlct ADA t o  Enrollment Ratio t o  the Standard 

4.210 
0 

4,210 

4.210 

4.210 

4.210 

4,210 

eplanatlon: 
met) 

Page 3 of 28 Printed: 3/6/2017 2:50 PM 

Pfwopubted cells am locked and cannot be changed. 3A Charter School attendance above for Finn Prkr Year (201518) should ba 0, This gives an 
inaccurate ADA to enrollment h ls tob l  average ratio. 

4.428 

4,420 

4.428 

4.428 

4,428 

4,428 

95.1% 

95.1% 

95.1% 

Not M d  

Not Mat 

Not Mot 



Center Joint UniW 
Sacrrrmento County 

201517 Second lntedm 
General Fund 

School DistrM Crfteria and Siandards Revlew 
34 73973 o m 0 0  

F o n  OICSI 

4. CRITERION: LCFF Revenue 

STANDARD: Projected LCFF revenue for any of the current fiscal year or two subsequent fiscal years has not changed by more than two percent 
since fint interim projections. 

Dirtrlct'8 LCFF Revenue Standard Persentage Range: I -2.0% to +2.0% J 

4A. Calculatlnp the District% Prolected Change In LCFF Revenue 

DATA ENIRY. FiM Intertm data that axlst wbl be extracted; otherwlre, enler data Inlo lhe R I s l  column. In the Second Intedm column, Cumnt Year data are axtraded: enter data for the hrro 
subsequcmnt yean. 

LCFF Rewnue 
(Fund 01, O b w  801 1,8012,8020-8089) 

Flrsf Medm Second Interim 

48. Comparison of Dlstrlct LCFF Revenue to the Standard 

Flscal Year (Fonn OlCSI, Item 4A1 Pmleaed Year Totals Percent Chamre Stalus 

DATA EIMRY Enter an explanatbn If lhe standard Is not met. 

Cumnt Year (201 6-1 7) 
1st Subsequent Year (2017-18) 
2nd Subsequent Year (201819) 

fa. STANDARD NOT MET - Pm]ecled LCFF mvenue has changed slnce Rrst Interim pmjedlons by mom than two percent in any of the currant year or two subseqwnt flscal yearn. 
Pmvlde reasons why We change(s) exceed the standard and a dexdptlan of the methods and assumpUons used In projecting LCFF revanue. 

ExplmaUon: 
(required If NOT met) 

38,487,582.00 
4,095,eze.~ 
40,817,589.00 

The Gowrnoh a17-18 Proposed Budget included a reduction In LCFF Revenue. 

California Dept of EducaUon 
SACS Financial Reporting Sotrwam - 2016.2.0 
Flle: csl (Rev 06107/2016) 

38,534,025.00 
38,870.564.00 
40,571.381.00 

Page 4 of 26 

0.1% 
1 -3.1% 

-0.6% 

Met 

Met 



Center Joint Unified 
Sacramento County 

2036-17 Secand lntedm 
Genecal Fund 

Schd bistfkt Criteria and Standaids Review 
34 73973 OOMMMI 

F o n  OlCS1 

5. CRVERION: Salaries and Benefits 

STANDARD: Pmfected ratio of total unrestricted salaries and benefits lo total unrestricted general fund expenditures far any of h e  current fiscal year 
or two subsequent fiscal years has not changed from the historical average ratio from the three prior fiscal years by more than the greater of three 
percent or the district's required reserves percentage. 

5A. Calculatlna the DlsMct's Historical Average Ratlo of Unrestricted Sataries and Beneflta to  Total Unrestricted General Fund Exwndltures 

DATA ENTRY: Unaudited Aduals daIa Ulat exist for the Flrst Prlor Yeer will be exlracted; otherwise, enter data forthe Flmt Pdor Year. Unaudited Actuals data for the secand and thld prbr 
years am pdoaded. 

Current Year 1 st Submuant Yaar 2nd Subseawnt Year 

Unaudited Aciuals UnrnstrMed 
(Resources 0000-1999) Ratlo 

Satarles and BeneAte Total Expenditures of UnmrtrMed Salarfes and BaneRta 
Fiscal Year [Form 01. Oblects 1000-3999) (Form 01. ObIects 1000-74991 lo Total UnrnNided Expendttums 

Thlrd Pdor Year (2013-14) 
Second Pdor Year (2014-15) 
First Prlar Year (2075-18) 

58. Calculatlna the District's Prolected Ratlo of Unrestricted Salarles and Benefits to  Total Unrestricted General Fund Expendltums 

~ P B ~ B I ~ I  noii-tab m l & 1 ~ 1  

DATA EMRY. It Form MYPl exlsts. Pmjected Yaar TOW data fw the two subsequent years wN be extracted; If not. enter Pro)ected Year Totals data Projected Year Totals data for Current 
Year are ertracted. 

22.710.856.81 
23.573.461.00 
25,223,056.61 

Disttict's Resenre Standard P e w l a p  
(Criterion 108. Line 4) 

Dlstrlct'a Salarlrr and Benrflts Standard 
(hlstorlul average ralio, plus/minur Ihe 

greater of 3% orthe district's reserve 
standard percentage): 

Hlstodcal Averaa RaUo: 

7 . -  - 3.w I 3.0% 3.m 

I 

_ 8 2 s  tc-88,% 82,S*.to 88.5% 823% to 88.5% 

5C. Comparison of Dlstrlct Salaries and Beneflts Ratlo to the Standard 

85 5% 

20.151.497.48 
27,333.692.17 
30,208,M6.08 

Pmjecled Year Totals - Unmdrkted 
(Resoureas 0000-1999) 

Salarles and Benefih Total Erpendttures Rath 
(Form 01 1. Objects 1000-3999) (Fonn 01 I, ObJecIs 1000-7499) of UnreMcted Salarles and Benefits 

Fiscal Year (Form MYPI. Lines 81-83) /Form MYPI. Lines Bf-M. 810) to Total Unresukted Exoendnums Status 

DATA ENTRY: Enter an explanatbn if the standard is not mst. 

88 8% 
88 2% 
83 5% 

Current Year (2016-17) 
1st Subsequent Year (2017-18) 
2nd Subsequent Year (2018-19) 

la. STANDARD NOT MET - Projected ietlo of unresbdded salary and benetllcosts to total unmslrlded expenditurns has charmad by mom than the standard In any of lhe cumtnt year or 
two subsequent flscal years. Pmdde reasons why (he change(s) eaceed the siandard and a description of the methuds and assumptkns used In pmfe#ng safades and benem. 

27.872.8U2.85 
28.783.305.41 
29,532.716.41 

Califomla Dept of Education 
SACS Financial ReporUng Sofhvam - 2018.2.0 
File: csi (Rev 0610712016) 

bplanalion: 
(required if NOT 
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33.024.330.92 
32.760.087.41 
33.061.498.41 

Expendnure budgets do not include the use of one-Ume funds. When Ihostt funds am assigned, total erpenditumswlll increase whkh wilt in turn lower 
the salary and bend4 aUo. 

83.8% 
87.8% 
89.3% 

Mat 
Met 

Not Met 



Center Jolnt Unlfied 
Sacramento Cwnty 

2016-17 Second lntedm 
General Fund 

School D l W  Critenerta and Standards Re* 

6. CRITERION: Other Revenues and Expenditures 

STANDARD: Projected operating revenues (Including federal, other stale and other local) or expenditures (including books and supplies, and services 
and other operating). for any of the current fiscal year or two subsequent Ascal years. have not changed by more than five percent since first interim 
projections. 

Changes that exceed five percent in any major object category must be explained. 

Dlstrlci's Other Revenuer and Exponditurea Standard Percentage Rangw 

Dlstrlct'n Other Rwenum and Expendltumr Explanatlon Percentage Range: 

,WCa lcu laU~~s_P ls t~c fs  Channe by Mdw Oblect Catego* and-Comparison to tho Exp(anaHon Peven,@ge Rqnqs 

DATA ENTRY: First lntedm data that exlrl will m extra- othemrise. enter data Into the Rlslcolumn. Second Intedm data fur the Cumnt Year ale extracted. If Second lnterlm Form MYPl 
existti, data for the two subsequent pars  will be extracted; if not, enter data for !hetwo subsequent yeam Into Ule second column. 

ExplanaUons must be entered for each category I the parcent change for any p a t  wceeds the dlstdd'saxplanaUon percentage range. 

Fist lnterlm Semnd lntedm 
Pmfected Year Totels Projected Year Totals Change Is OuWde 

Obiecl Ranne I Fiscal Year (Form OlCSt, Item R4) (Fund 01) (Fonn MYPI) Percent Chanse Explanatbn Ratwe 

Federal Revenue (Fund 01,Obbc(s 810042991 I F o m  MYPI. Um A21 
Current Year (201517) I -2,798.164.39 2p134.158A00 j . 1.3% 
1st Subsequent Year (2017-18) 2,798~11S.PU 2 . ~ 9 2 . 0 l ~ . m  1 -38% 
2nd Subsequent Year (2018-19) I - 2.7aa le5,oo. ~,W2.015.00 1 -3.8%-- 

bplmation: 
(requid If Yes) 

Explanallon: 
(required 1 Yes) 

No 
No 
NO. 

4 

Other State Rwenue (Fund 01. Objeetu fl300-8599) [Form MYPI. U n m  As) 

The Governoh 2017-18 Proposed Budget included a d u d o n  In LCFF Revenue. 

Cumnt Year (201517) 
ta Subsequent Year (2017-18) 
2nd Subsequent Year (201819) 

UcplanaUon: 
(requlred if Yes) 

1,888,742 80 
1,228.347.00 
1.228.257.00 

Other Local Revenue (Fund 01, ObJsctu 88004789) [Form MYPI, Ltne A41 
Current Year (201M7) 
1 sd Subsequent Year (2017-18) 
2nd Subsequent Year (201819) 

B o o b  and Supplles (Fund Ol,ObJeM~OOO4999) (Form MYPI, Line El41 

Yes 
Yes 
Yes 

3.194.198.00 
2.140,636.W 
1,538.076.00 

2.0ffl.628.00 1 2.18(1,575.00 
2,080.628.00 1 2,080,128.00 
2.080.028.00 1 2,090.128.00 

Curent Year (201517) 
la Subsequent Year (2017-18) 
2nd Subsequant Year (201819) 

Explma(lon: 
(requlred If Yes) 

Catifomla Dept of Educatbn 
SACS Financial Rewrl iw Soflware - 2016.2.0 

71.1% 
74.3% 
25.2% 

201718 Books and Supplies expenditures Include a cunkulum adoprion one-Ume purchase. 

Servlces md Other Operating ExpendNurss (Fund 01. Objects 5000-5999) (Form MYPI, Llne 851 

File: csl (Rev 0610712016) 

4.1% 
0.0% 
0.0% 

3.579.899.44 
2,049,205 00 
2.049.205.W 

Currant Year (2016-17) 
lsb Subsequent Year (2017-18) 
2nd Subsequent Year (2018-19) 
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No 
No 
No 

4,968,804.79 
4,754,724.00 
4,754.725.00 

No 
Yes 
No 

3,582.270.73 
2,984,828.00 
1,951,615.00 

Explanatlon: 
(required if Yes) 

0.1% 
45.7% 
-4.8% 

4,993,384.97 
4,422.825.00 
4.318.941.00 

Services end Other OperaUng Expendnures reducllons reflect the redualon of revenue from the end of grants. 

0.5% 
-7.0% 
-9.2% 

No 
Yes 
Yes 



Center Jolnt UniRed 
Sacramento County 

201 6-17 Second Inledrn 
General Fund 

School District Cltterta and Standards Review 
34 73973 m w o  

Form OlCSl 

68. Calculatlna the Dlstrlct's Change In Total Operating Revenues and Expenditures 

DATA ENTRY: All data are extracted or calculated. 

First lntedm Second lnbdm 
Obiect Ranqel Fiscal Year Pmiscted Year Totals Pmkcted Year Totals Percent C h a m  Status 

Total Federal. Other Slate, and Other Local Revenue ISectlon 6A) 
Cunent Year (201E17) 
1st Subsequenl Year (2017-18) 
2nd Subsequent Year (201819) 

-- 

6,745.535.19 I a.isll,93i.ooT 21.5% I -  N O ~  ~ e t  
6,107.140.w I 6.912,ng.m 1 13.2% ~ o t  Met 
6,107,050.00 I 6.310.21900 1 3.346 I Met 

6C. Cornparfsan o f  Dlstrict Total Operatlna Revenues and Expendltums to  the Standard Percentage Range 

Total Book. and Supplier, and Sewlcrr and Other Oporatlng Expttndltums (SecUon 6A) 

DATA EMRY: Expbnatkns are lLnM from %don 6A I the status in Section 6B Is Not Met rm enby k allowed below. 

Curmnt Year (201817) 
Is1 Subsequent Year (2017-18) 
2nd Subsaquent Year (201519) 

la. STANDARD NOT MET - One or mom pmjected operating revenue have changed slnce Rlst Inledm pmjectlons by more than the standard in one or more of the current year ortwo 
subseqvent Rscal yearn. Reams for me projected change, deedpions of the methods and assurnptlons used in the pmJecUons, and whal changes, if any, will be made to bdng the 
pmlected operallng mvanues wHhin the standard must be enlered In S&n 6A above and wlll also dlsplay in the eaphnalbn box below. 

8,548.704.23 1 8.575.655.70 1 0.3% I Met 
6,803,929.00 1 7,407,653.00 1 8.9% Not Met 
6.803.930.00 8,270,556.00 1 -7.8% I Not Met 

Explanatlon: 
Federal Revenue 
(linked fmrn BA 

if NOT mel) 

Explmatlon: 
OVler Slate Revenue 

(linked fmm 6A 
If NOT mel) 

Explanatlon: 
Other LoGal Rewnue 

(linked ham 6.4 
If NOT met) 

The Governofs 2017-18 Pmposed Budget included a reduction In LCFF Revenue. 

I 

1 b. STANDARD NOT MET - One or more total ooeratlna expenditures have charmed since fllst intedm ~mIacUons bv mom than me standard In one or more of the cumnt vear or two 
subsequent fiscal years. Reasons forthe probed ihaige, descrlptlons of themethad9 and assump,udns used ln lhe pmjecllans, and whet changes. if any, will be made lo brlng the 
pmJected operating mwnues wHh:n the standard must be entered in SecUon 6A above and will elso d;splay In the explanallon box below. 

Explanation: 2017-18 B&ks end Supplies expenditures lncfude a wdculurn adopUon omllrne purchase. 
" 

Books and Supplies 
(Ilnked ham 6A 

if NOT mel) 

if NOT mel) 1 

Explanation: 
Senrkes and Other Exps 

(linked fmm 6A 

California Dept of EducaUon 
SACS Financial Reporting Software - 2018.2.0 
File: csi (Rev 061071201 8) 

Services and OVler Operating Expendltums reductions reflect the reduction of revenue fmrn the end o l  grants. 
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Center Joint UnlRed 
Semrnento County 

201617 Second Inledm 
General Fund 

School District CrHerfa and Standards Revlew 
34 73973 MXXXXX) 

Form O f  CSI 

7* CRlTER1ON: Facilities Maintenance 

STANDARD: identify changes that have occurred since first interim projections In the projected contributions for facilities maintenance funding as 
required pursuant b Education Code Section 17070.75, or In how the district is providing adequately to preserve Ute functionality of Its facilities for their 
normal life in accordance with Education Code sections 5206qdX1) and 17002(dXl). 

Determining the District's Complfance with the Contribution Requirement for EC Sectlon 17070.75, as amended by AB 104 (Chapter 13, Statutes of 
201 5), effective 2015-16 and 2016-17 - Ongoing and Major MafntenancelRestricted Maintenance Account (OMMAIRMA) 

NOTE: A0 104 (Chapter 13, Statutes of2015) Ieququlresthe dlstrk? to d e w  Into the account, forthe 201516 and 201617 fiscal years, a mlnlmum amount that is the lesser of 3% of the 
total geneml fund expenditures and other Rnanclng uses for that lbcal yaar or the amount that the dlslrM deposited into the aaount for iha 201615 fiscal year. 

DATA ENTRY: For the Required MlNmum Conlrlbutlon. enter the lesser of 3% of Ule total general fund expenditures and other financing uses for Ule current year w Re amount that the 
dtstrktdeposlted into the aaount for lhe 2014-15 fiscal year. If EC 17070,75(e)(eH1) and (eK2) apply, Input 3%. f lrst Interim data lhat ealsts wlll Im extracted; atherwlss. enter Flrst htedm data 
into lines 1 and 2. All oVler data are extracted. 

2. First lnterlm Contrlbullon (InformaUon only) 
(Form Of CSI, First Interlrn, Criterion 7, Llne 1) 

Second tntedm ConMbd~l(lcn 
Projmked Year Totals 

Required Minimum (Fund 01. Resource 8150, 
Contribution O b i W  8900-8999) status 

If status Is not met, enter an X in the box that hast describes why tl!a mlnimum required antrlbutton was not made: 

1. OMMAIRMA Conlributlon 

Not appllcable (dlstkt does not partkipate In the Lemy F. Gnrene Schod Facilltles Act of 1998) 
Exempl (due to d l W s  smatl slze PC Seaion 17070.75 (b)(Z)(E)j) 
Other (expianatkin must be pmvided) 

Explanation: 
(required if NOT met 
and Other Is marked) 

Califomla Dept of Educahn 
SACS Financial Repontng SoRwam - 2016 2.0 
File: csi (Rev 0610712016) 

Me1 810.000.00 
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Center Jolnt Unified 
Sacramento County 

2016-17 Second lntedm 
General Fund 

School Oistrid Crlteda and Standads Redm 

8. CRITERION: Deficit Spending 

STANDARD: Unrestricted deficit spending (total unrestricted expenditures and other financing uses is greater than total unrestricted revenues and 
other financing sources) as a percentage of total unrestricted expendIlures and other financing uses, has not exceeded one-third of the district's 
available reserves' as a percentage of total expenditures and other financing usesz In any of the current fiscal year or two subsequent fiscal years. 

'Available reserves are the unrestricted amounts in the Reserve lor Economic Uncertainties and 
the UnasslsnedNnammnriated accounts in the General Fund and the Special Reserve Fund for 
other ~ h a n ~ a p i t a l  outlay Projects. Available reserves will be reduced by any negative ending 
balances in restricted resources in the General Fund. 

=A school district that is the Administrative Unit of a Special Education Local Plan Area (SELPA) 
may exclude from its expenditures the distribution of funds to its partldpating members. 

8A. Calculatlna the Dlutrict's Deflclt Spendlne Standard Percentage Levels 

DATA ENTRY: All data am extra- or cakulated. 

Current Year 1st Subsequent Year 2nd Subsequent Year 
1201617) (2017-181 (201 81 9) 

I I I 1 
Distrid's Available Reserve Penentages (CrHerkn 10C, Line 9)1 17.4% I 15.2% 15.5% 1 

Distdct'a Oeflslt Spendlng Standard Pemntaga Levels 
(one-third of avallabl~ msewe percentage): 5.8% I 5.1% 52% I 

18. Calculatlna the Dlstrlct's Deflclt Spendlna Percentages 

DATA ENTRY: Cunent Yeardata am extracted. If Form MYPl exists, data for the two subsequent yearn will be extracted; if not enter data forthe Iwd subsaguent yean into the Rmt and 
second columns. 

8C. Comparison of Dlutrlct Deficit Spendlna to the Standard 

Pmjecled Year Totals 
Net Change in fatal UnmstrMed ErpendiIures 

Unmstrlcted Fund Balance and Other Financing Uses DeRel Spending Level 
(Fom 011, Sectkn E) (Form 011, Oblects 1000-7999) (If Net Change in Unre!jl&ted Fund 

Fiscal Year (Farm MYPi. Une C) (Form MYPI. Une Bll)  Balance Is neqativg, else NIA) Status 

DATA ENTRY: Enter an explanatbn If the standard tr not met. 

la. STANOARO MET - Unrestr(ded deRcn spndtng, if any, has not exceeded the standard petrentage level In any of ths cumnt year or hrvo subsequent fiscal yearn. 

C u d  Year (201517) 
tst Subsequsnt Year (2017-18) 
2nd Subsequent Year (2018-19) 

Explanation: I 
(required if NOT met) 

NIA a 
NIA 

California Dept of EducaUon 
SACS Financial Reporting Soilwarn 2016.2.0 
File: csl (Rev WO7/2018) 

Me1 
Met 
Met 

81 1.747.69 
(1,065.435.75) 

161.456.55 
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33.31 1,498.41 



Center Joint UnHlad 
Sacramento County 

2016-17 Second Intedm 
General Fund 

School Dtstricl Criteria and Standards Re* 
34 73973 0000000 

F o n  OlCSI 

9. CRITERION: Fund and Cash Balances 

A. FUND BALANCE STANDARD: Projected general fund balance will be positive at the end of the current fiscal year and h a  subsequent fiscal years. 

9A-1. Detennlnlnp If tho Dlstrlbs General Fund Endlnp Balance I s  Posltlve 

OATA ENTRY: Curnnt Year data am extncted. If Form MYPl exlsta data for the two subsequent yean wttl be edncled; If not, enter data for the two subsequent years. 

BA-2. Comparison of the Dlstrlct's Endlna Fund Balance to the Standard 

Endlng Fund Balance 
General Fund 

Pmjeaed Year Totays 
Flscal Year (Fonn 01 1. Une F2 ) IFom MYPI. Une 02) Status 

DATA ENTRY: Enter an explanallon if the slandard is not met. 

la. STANDARD MET - Pfo@ted general fund endrng balance Is posllve for the cunent fiscal year and two subsequenl fiscal yean, 

ExplsnaUan: 
(laquid If NOT met) 

Met 
Met 
Met 

Current Year (2016-17) 
is1 Subsequent Year (2017-18) 
2nd Subsequent Year (2018-19) 

B. CASH BALANCE STANDARD: Projected general fund cash balance will be positive at the end d the current fiscal year. 

6.985,O.W 94 
5,918,615 40 
8.081.072.04 

Be-1. Oeterminlna If the Dbtrlctb Endlna Cash Balance is Posltlve 

DATA ENTRY: IIForm CASH e x h ,  data wa be extracted; if not, data must be entered b e h .  

Ending Cash Balance 
General Fund 

Flscel Year (Form CASH. Une F, June Column) Status 
Current Year (201 517) I 8,261,582.39 1 Met I 
98-2. Cornpartson o f  the Dlstrlct's Endlna Cash Balance to the Standard 

OATA ENTRY: Enter an explarmthn if the standard Is not met 

la .  STANDARD MET - Projactarl ~~~~l fund cash balance wlll be positive at the end ofthe cunent fiscal year. 

Explonatlon: 
(required If NOT met) 

Califomla Oept of EducaUon 
SACS Financial Reporting Sonware - 2016.2.0 
Fik. csl (Rev 06/07/2016) Page 10 of 26 Pdnted: 361201 7 2:M PM 



Center Jolnt Unified 
Sacramento County 

201M7 Second lntedm 
General Fund 

School Dls(llct CReria and Standards Revlew 
34 73973 00OOWO 

Form OlCSl 

j0. CRITERION: Reserues 

STANDARD: Available reserves' for any of the current fiscal year or two subsequent fiscal years are not less than the following percentages or 
amounts2 as applled to total expenditures and other financing uses3: 

DATA ENTRY: Current Year data am extracted. Enter district regular ADA corresponding to financial data reported In the General Fund, only, for h e  
two subsequent years. 

Percentaqe Levet District ADA 
5% or $66,000 (greater of) 0 to 300 
4% or 966.000 (greater of) 301 to 1,000 

3% 1,001 to 30.000 
2% 30.001 to 400.000 
1% 400.001 and over 

Available reserves are the unrestkted amounls In the Reserve for Economic UncertalnUes and the 
UnasslgnedlLlnappmpriated accounts In the Geneal Fund and Speclal R e w m  Fund for Gther Than 
CapHal Outlay P r o m .  Available reserves will be reduced by any negatlve ending balances in restricted 
resources in the General Fund. 

Dollar amounb to be adjusted annually by the prlor year slatllory wst-af-living adjustment (Education 
Code Section 42236). rounded to fh-9 nearest thousand. 

'A school di- lhat is the Admlnlstmtive UnY (AU) of a Special EducaUon Local Plan Area (SELPA) 
may exclude fmm Its expendttures the didrlbutlon of funds to Hs paddpating members. 

Current Year 1st Subsequent Year 2nd Subsequent Year 
(201E17) (2017-18) (201 8-18) 

1OA. Catculatlna the DlsMct'a Sveclal Education Pars-through Exclusions (only for dlstrlcts that serve as the AU of a SELPAl 

DistrM Eslimated P-2 ADA ((Form Al, Une A4): 

MzMct's Rmwm Standard Pmffimbgtt Lw&. 

DATA ENTRY: For SELPA AUs, if Form MYPl exists, all data will be emtraded lncludlng the Yew0 button selection. If not clWc lhe appropriate Yes or No button for Item 1 and, If Yes, enter 
data for Item 2a and forthe two subsequent yean in Item 2b; Current Yeerdata are emaed. 

4.210 4.210 4.210 1 
3% 1 3Y. 3% 1 

FordIstrh that sew as fh-9 AU of a SELPA (Form MYPt Lines Fla, Flbl, and F1 b2): 

1. Do you choose to exclude fmm the reserve wkulatian Ule pass-through funds dirtrlbuted to SELPA members7 
2. If you am the SECPA AU and are excluding special edmUMI psMwuugh funds 

a. Enter the name($) of the SELPA(s): 

b. Special Educatbn Pess-Ulmugh Funds 
(Fund 10, resources 3300-3499 and 6!5006%0, 
oblects 7211-72t3 end 7221-7223) 

Cunent Year 
Pm)ected YearSatals 1st Subsequent Year 2nd Subsequent Year 

(2018-173 (2017-18) 12018-19) 

108. Caltulaffnp the Dlstrlct's Rt3Se~0 Standard 

DATA ENTRY: If Form MYPl axisis, ell data wllt be exIrachi or calculated. If not, enter data for line 1 for Uletwo subsequent yeafs: Current Year data am extmded. 

1. LpendLrer and OUler Financing Uses 
(Form 011, objects 1000-7999) (Form MYPI. Line 81 1) 

2. Plus: Sp-l EducaUon Pashmugh 
(Cflterlon 10A, Line 2b, if Crilerfon 10A, Line 1 Is No) 

3. Total Expenditures and Other Financing Uses 
(Line B1 plus Llne 82) 

4. Reserve Slandard Percentage Level 
5. Reserve Slandard -by Percent 

(Llne B3 times Une 84) 
6. Resew Stendard -by Amount 

($66,000 for district9 wHh less than 1.001 ADA. else 0) 
7. Distrlct's Rsaarva Standard 

(Greater of Line 85 or Line 86) 

Calibmla Oept of EducaUon 
SACS Financial Reporting Sobam - 2016.2.0 
F.le: nl (Rev 06/07/2016) 

Cunent Year 
Projected Year Totals 1st Subsequent Year 2nd Subsequent Year 

(2016-171 (2017-18) 1201&19) 
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Center Jolnl UniRed 
Sacramento County 

2016-17 Second lnterlm 
General Fund 

School D W  Crlteda and Standards Revlew 

IOC. Calculating the Distrtct's Available Reserve Amount 

DATA ENTRY. All data am exlracted from fund data and Form MYPI. If Fom MYPl does not exlst, enter data fur the two subsequent years. 

Reserve Amounls 
Current Year 

PmIacted Year Totals 1 sl Submuant Year 2nd Subsepuent Year 

~tatus:l Met Met Mst 1 

(Unrestficted msourcas 0000-1999 except Une 4) 
1. General Fund - Slab?lzalion Arrangements 

(Fund 01, Oblect 9750) (Form MYPI. Line Ela) 
2. General Fund Resewe lor Economlc Uncertalntles 

(Fund 01, Object 9789) (Form MYPI, Line Elb) 
3. Geneal Fund - UnassignedlUnappmprlatsd Amount 

(Fund 01, Object 9760) (Form MYPI, Llne Elc) 
4. General Fund -Negative Endlng Balances In Restkted Resources 

(Fund 01,Objsct 9792, f negative, lor each of resources 2000-9999) 
(Form MYPI. Une Eld) 

5. Special Reserve Fund Stabilization Arrangements 
(Fund 17, Object 9750) (Form MYPI. Une E2a) 

6. Special Reserve Fund Reserve h r  Economic Urtcertainlb 
(Fund 17, Objed 9789) (Form MYPI. Line E2b) 

7. Special Resennt Fund - UnasslgnedlUnappmpfiatd Amount 
(Fund I?, ObJed 97W) (Form MYPI, Une E2c) 

8. Dlslrld's Availabb Reserve Amount 
(Llnes C1 thru C7) 

9. DlslMs Avalbbte Resew Percentage (Information only) 
(Llne 0 divided by Section 108. Lrne 3) 

Dlstrlctgs Reserve Standard 
(Sestlon lOB, Llna 7): 

10D. Comparlson of Olstrftt Reserve Amount to  the Standard 

(201517) 

0.00 

t ,402,284.76 

4,387.81 0.42 

(8.00 

1.283.508.92 

1.086.603.79 

0.00 

8.160.199.89 

'r7.44% 

1.403,441.09 

DATA ENTRY: Enter en expbnatlon if Uls standard Is not meL 

la .  STANDARD MET + Available reserves have met ths mndard for the cumtnt year end two subsequent Rscal years. 

ExplanrUon: 
(required if NOT met) 

Califomb Oept of Educatbn 
SACS Flnandal Reporllng Sohare 2016.2.0 
File: csl (Rev 0610712016) Page 12 of 28 



Center Joint UnlRed 
Sacramento County 

201617 Second lnledm 
Generat Fund 

School DlrtrM CMeda and Standards Review 
34 73973 0000000 

Form OlCSl  

SUPPLEMENTAL INFORMATION 

DATA ENTRY: Clkk the appmpriate Yes or No button for Items 51 thmugh S4. Enter an explanallon fareach Yes answer. 

51. Contingent Liabilities 

la. Does your dlstdd have any known arconUngent ssbilities (e.9.. fnanelal or program audits, migatbn. 
state wmpllence mvlews) that have occuned slnce f i t 3  Inte~m proIecUons that may lmpad the budget? 

lb. If Yes, Identify the l i a M l h  and how they may hnpadihe budget 

S2. Use of Onetime Revenues for Ongoing Expenditures 

la. Does your d l W  have ongolng general fund expendlums funded wilh onetime rrwenues Vlat have 
changed since Rlst Interim pmjecllons by mom than Ive pemnl? 

lb. If Yes, ldentlfy the erpendiiums and explain haw the ona-llme resources will be replaced to conUnue funding the ongoing expenditures In the folkwlng Rscal years: 

53. Temporary Interfund Borrowings 

la. Does your distrM have pm)scled temporary bormwlnp btween funds? 
(Refer to Education Code Sedon 42803) 

I b. If Yes, ldentlfy the Interfund bomings: 

1 

54. Contingent Revenues 

la. Does your dlslrld have pmjected revenues for lhe current fiscal p a r  or ewer of U~etwa subsequent fiscal p a n  
contingent on reauthodzaUon by the local government special leglslatlon, or other definitive act 
(e.~.. parcel taxes, forest reserves)? 

1 It Yes, Identify any of h s a  m n u e s  that am dedicated for ongoing expenses and explafn haw the mwnues will be replaced or expendlums reduced: 

Califomla Depl of EducaUon 
SACS Financial Repodng SoRware - 2016.2.0 
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Center Jotnt Unified 
Sacramento County 

201817 Second Intedm 
General Fund 

School District Ctitenerta and Standards Review 
34 73973 000000 

F o n  OlCSl 

S5. Contributions 

Identify projected contdbutions fmm unmstrMed resauces in the general fund Lo mstrMed msaurces in the general fund for the cumnt fiscal year and two subsequent fiscal years. 
Provide an explanation if contrlbullons have changed by mom than t20.OW and more than tiw percent since first lntedm pmjectlons, 

Identify pmlected transfars to or fmm the general fund to cover operating d e t b  In either the general fund or any other fund for Ule cumnt fiscal year end two subsequent fiscal 
years. Pmvlde an explanation If transfers have changed by more than $20.000 and mom than Rve percent dnce first Interim pmjdons. 

ldanlify capital project cost ovemns that have occurred slnce first interim pmjectbns that may Impact b e  general fund budget. 

-5.0% to +S.OX 
Dlrtrlct's Contrlbutlanr and Tnnrfen Standard: or 420.000 to +S20.000 

S5A. IdentifleaUon of the Dlstrlct's Pmlected Contrlbutlona, Transfers, and Cavltal Pmlects that may Impact the General Fund 

DATA ENTRY: First lntedm data that exlsl will be extracted; olhemire, enter data into the first column. For Contrlbutbns, the Second Inledm's Cumnt Year data wlll be extmcled. Enter 
Second Interim Contributlons fortha 1st and 2nd Subsequent Years. For f ransfem In and Tansfem Out, if Fonn MYP exlsts. the data will be ertraded Into the Second Interlm column for the 
Current Year, and 1st and 2nd Subsequent Years. If Form MYP does not exist, enter data In the Current Year, and 1st and 2nd Subsequent Years. Cilck on the appmpriate button for Item td; 
all otherdata will be calcuiated. 

f lnt lntedm Second Intedm Percent 
Descdptbn I Fiscal Year (Form OlCSI. Item S5A1 Pmlecled Year Totals Cham Amount of Cham Status 

la. Contributlonr, Un~strlcted Gmml~unclneml Fund 
(Fund 01, Resources 00004999. Object BMOb - 

Cumnt Year (20161 7) 
1st Subsequent Year (2017-18) 
2nd Subsequent Year (201519) - . .- 

1 b. Tnnrlern In, Genml Fund 
Cumnt Year (201617) 
1st Subsequent Year (2017-18) 
2nd Subsequent Year(201519) 

-2.5% 1 [163,i?0,41} - 
-~16.964.652.001 44091J48J4) 16.2% I 1,126,490.34 

1[7,464:652.00) 1 18,061.102.041. 8.0% I 598.450.04 

lc. Transfern Out, General Fund ' 
Current Year (201517) 
1st Subsequent Year(2017-10) 
2nd Subsequent Year(2018-19) 

Mbi 
Not Met 

. No1 Mer 
4 

id. Capltal PmJact Cost Overrunr 

278,721 .OO 1 278.721.00 1 0.0% 1 0.00 I Met 
276,721 .OO 1 250.000.03 1 -10.3% 1 (28,721.w)l Not Met 
278 721 .OO 0 Not Met 

ooo l  o ~ o o ~ o j o ~  I em l .. ~ e t  4 

Have capital project cost owrmns occurred since first Interim pmjectbns that may lmpad 
the general fund operaUonal budge!? 

0,OO 
O.QU 

Include transfers used to cover operstlng deficils in either the general fund or any other fund. 

g 0 0.0% I 0.00 1 Met I 

0 93 0.0% I aool Met 

S5B. Status of the District's Pmlected Contdbutlons, Transfers, and Capltal Proiects 

DATA ENTRY: Enter an axplanallon if Not Mei for Items la-lc or if Yes for ltem ld. 

la. NOT MET - The pmjected contdbutions fmm the unrestricted geneml fund to m W e d  general fund programs have changed dnce Rrst Interlm pm]earons by mom than the standard 
for any of Ule current year or subsequent two fiscal years. identify mslrMed programs and wntrlbutlon amount for each program and whether conwbutlons am ongolng or owtime In 
nature. Explaln the distdct's plan, with tirneframes, for radudng or etiminaUng the conMbutlon. 

I I 

lb. MET- PmJected transfers In have not changed stnee first intadm pmiectkns by mom than the standard for the cumnt year and two subsequent fiscal years. 

Explanatlon: 
(required if NOT met) 

Explanatlon: 
(required If NOT met) 

For 201817, ending fund balance will be used to reduce Ute contribution need from general fund. Continuing We use of fund balance wascakulated in 
ermr for 2017-10 and 201MQ durtng Flnt Intertm. 

Callbmia Dept of Educatbn 
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Center Jolnt Unlfiad 
Sacramento County 

2016-17 Second Interim 
General Fund 

School OlslrM Criterla and Standards Review 

lc. NOT MET -me p m m  Iransfem out of lhe general fund have changed since first Interim pmjectbns by mom than the standard for any of the current year or subsequent two fiscal 
years. Identify the amounts transled, by fund. and whether transfen, are ongolng or one-time in naluca. If onpIng, explaln the dlstWs plan, with timefremas, for reducing or 
ellmlnating the transfers. 

Id. NO -Them have been no capital project caslovermns occunlrtg sinca first Interim pmjeetlons that may impact the general fund opraUonal budget. 

Explmation: 
( r e q u l ~  I NOT met) 

Pmjsd InformaUon: 
(required If YES) 

The Transbn Out reflect the General Fund's conlribution to Dafawed Maintenance. Defermd Maintenance Is no longer a requlmment yet EJUSD 
wnUnues to contdbute to Fund 14 Future contribution amounts were reduced as a msuk of a redudan of state revenue. 

California Dept of Education 
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Center Jolnt Unlfied 
Sacramento County 

201617 Second lnterlrn 
General Fund 

School Distkt Criteria and Standards Revlew 
34 73973 OOWOOO 

Form 01 CSI 

S6. Long-term Commitments 

ldentlly all edsllng and new multiyear commltmentsi and Ulelr annual requrred payment for the current fiscsl year and two subsequant flsca! years. 

Enplaln how any increase In annual payments will be funded. Alm, explai how any decreasa to funding mums usad to pay long-term commhents wlll be replaced. 

Include multiyear commltmenls, multiyear deM agreements. and new pmgmms or contracts that resuit In long-term obligations. 

S8A. ldentlflcatlon of the Dlstrlct's Lona-term Comrnltments 

DATA ENTRY: If F i d  Intedm data e x i l  (Form OlCSI, ltem SM). long-term commhent data wlll be axtraded and li will only be necessary to clkk ths appmprlate butlon for Item lb. 
Extracted data m y  be overwdtten to updale long-lerm commitrnrrnt data In ltem 2, as applicable. If no Flrst Interim data exist, ctkk the appmpfiate buttons for Hems l a  and lb, and enler all 
other data, as applicable. 

1. a, Does your dlstrld have long-term (multipar) commhents7 
(If No, sktp Hems l b  and 2 and &ions 588 and S6C) 

b. If Yes to Item la, have new long-term (multiyear) commitments been Incurred 
s l m  first lntedm pmjealons? 

2, If Yes to llern la, list (or update) all new and exWng multiyear commlments and mqulrad annual debt service amounts. Do not Include long-tenn wmmilmenls for postemploymen1 
benelitsather than pensions (OPEB); OPEB Is disclosed In ltem S7A. 

# of Yeam SACS Fund and Ob]ect Ccdes Used Fw Pltndpal Balance 
'Fypa~f Cmmltmcd Remalnkrs Fwdlm S o w  Revenue* D d A ? k d p m b p 6  

I I I 
TOTAL: 38,197,531 

Pllor Year Cumnt Year 1st Subsequent Year 2nd Subsequent Year 
(201 5-76} (2018-17) (2017-18) (20?8-19) 

Annual Paymed Annual Payment Annual Payment Annual Payment 
Tvpe of Cornmhent (mnUnued) (P& 1) (Pal)  (Pal)  (P & I) 

r 

~ ~ ~ 2 , 5 6 s  

Caphf Leases 
Cenificates of Participahn I 

Capltal Leases 
CertiRcates of PaftkipaUon 
General OMlgaVon Bonds 
Supp Early Retirement Pmgmm 
State School Buildlng Loans 
Compansaled Absences 

General ObllgaUon Bonds 

I I I 1 TBD I s a ~ i  ~ D I  TBD 

: C@d Appdrtbn Bowh 

Other Long-term Commhents (continued): 
! ! ! ! I 

- 
- 8 5  

Supp Early ReUrement Program 
Stale Schml Building Loans 
Compensated Absences 

California Dept of Education 
SACS Financial Reporting Softwam - 2018.2.0 
File: tsl (Rev 0610712016) 
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T0D 

I 
Total Annual ~aymems.) 1.394.292 

H a s  total annual payment Increased we# prlor year (2015-16)7, 

Page 16 of 26 

- 
! 

Funs Ol/Rssaum 0WO[Ob[sct&~ 

I I 
1,394.292 1 1.394.292 1 1,384,292 
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Center Joint UnlRed 
Sacramento Cwnly 

2016-17 Second lnledm 
General Fund 

Schod DIsIdtrld Criteria and Standards Review 

S8B. Comparison of the Dlstrlct's Annual Payments to Prior Year Annual Payment 

DATA ENTRY: Enter an explanauon If Yes. 

la. No -Annual paymenls for long-term commHmen19 have not inemased in one or mom of the current and two subsaquent fiscal pars. 

Explanatton: 
(Regulred if Yes 

lo Increase In total 
annual payments) 

SBC. ldentiflcatlon of Decreases to Fundfna Sources Used t o  Pay Lonn-term Commitments 

DATA ENTRY; Clkk the appmpdate Yes or No button in Item 1; I Yes. en exphUon Is raquid in Item 2. 

1. Wlll fundlng souruts used to pay long-term commitments decmase or exph pdorto the end of lhe commitment prlod, or are they m d m e  SOU~WS? 

I No 1 
2. No - Fundhg sources will not decrease or expim pdor to the end of the commitment pew.  and onellme funds am not belng used lor long-lam comrnitmanl. 

Callfomta Dept of Education 
SACS Financial Reporting Sohare - 2016.2.0 
Fik: csl (Rev 0810712016) 

Explanatton: 
(Requlrnd if Yes) ..) 
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Center Jofnt Unilied 
Sammento County 

201617 Second lntedm 
General Fund 

School DiMct Crlleria and Standards Review 

S7. Unfunded Liabilities 

Identify any changes In erlimales lor unfundad llabilitles since lrst lntedm pmiectlons, and lndkale whether the changes are Lhe msult of a new actuadal valuatlcn. 

S7A. ldmntlflcatlon of the Dlstrlct's Estimated Unfunded Llablllty for  Postemployment Benefits Other Than Penslons IOPEB) 

DATA ENTRY: Clkk the appmpdale bunon(s) for Items la-lc, as applbble. Flrst lntedm data that exlst (Form OlCSI, Item S7A) wlll be extxtracted; otherwise, enter First lnterlm and Second 
lntedm date In items 2-4. 

1. a. Does your distrM pmvide postemployment knefits 
other than pensions (OPEB)? (It No, sklp lterns lb-4) 

b. If Yes to llem la, have them been changes dnce 
fir4 Inledrn in OPE8 liabltitles? 

c. If Yes to Item la, have Lem been changes slnce 
R t s l  lntedm In OPEB contrlbuUons7 

First Interim 
2. OPEB Llabtlltles (Form OICSI. Item S7A1 Second Intedm 

b. OPEB amount contrlbuled (for Lts purpose, Include premlums paid to a self-Insurance fund) 
(Funds 01-70, obi& 3701-3752) 

Current Year (201 6-17) 1,469.00 
1st Subsequent Year (2017-18) 30,000.00 
2nd Subsequent Year (2018-19) 35.000 00 

a. OPE6 actuadal accrued liability (ML) 
b. OPE5 unfunded actuarial a ~ c ~ e d  llabilily (UAAL) 

3. OPEB Contributions 
a. OPEB annual mqulrad contributlan (ARC) per actuarial valuation or AltemaUve First Interim 

Measurement Melhod (Form 01CSI. Item S7A1 Second lnterlm 

c. Cosl of OPEB benefit8 (squivalent of 'pay-aayougo* amount) 
Cumnt Year (201517) 
1st Submqwnt Year (2017-18) 
2nd Subsequent Year (2016-19) 

0,495,149.00 I 8,495,149.00 
8.495.149.00 I 8,495.149.00 

C m n t  Year (2018-17) 
tst Subsequent year (2017-18) 
2nd Subsequent Year (2018.19) 

d. Number of rsllrees raceMng OPEB beneh 
Current Year (201827) 
1 st Subeequent Year (203 7-38) 
2nd Subsequent Year (2030-19) 

c. Are M L  and U M L  based on the district's &mate or an 
actuarial valuation? 

d. If based on an armada1 valuation, Indicate the date of the OPEB valuatbn. 

42 1 42 .' 
48 1 48- 
501 5 0 .  

1.123.150.00 
1,145.81Q.00 
1,158,531 OD 

Calhmla Dept of Educatian 
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Center Joint Unified 
Sacramento County 

201517 Second Aterim 
General Fund 

Schcml Dlstrlct CAeda and Slandads Revlew 

S7B. IdenUfIcaUon of the Dlstrlctls Unfunded Llabllltv for SelFlmurance Programs 

DATA ENTRY: CIlck the appmpriate bution(s) for items la-lc, as applicable. Flrst Interlm data that exist (Fonn OlCSI, item S76) will be extracted; otherwise, enter Flrst Interim and Second 
Interim data in Hems 24. 

1. a. Does your dlstrld operate any self.insurance pmgrams such as 
worksn' compensation, employee health and welfare, or 
property and Ilabllity? (Do not include OPEB; whlch is covered in 
Section S7A) (If No, skip items lb-4) 

b. If Yes to item la. have there been danger dnce 
firs! Interim in self-insurance Ilabilitlss? 

c. If Yes to item la, have them been changes since 
first Interim In self-Insurance mntrlbut)ans'l 

2. Self-Insumnee Llabllles 
a. Accrued fIaMllty fw selCinsurance programs 
b. Unfunded Ilabllity for self-insurance pmgrams 

3. SeClnsurance Contributions 
a. Required eontrfbutlon (funding) for $elf-Insurance pmgrams .. 

current year (2018-17) 
l s i  Subseqwnt Year (2017-18) 
2nd Subsequent Year (201619) 

b. h u n t  contrlbuled (funded) for self-Insurance pmBmms 
Current Year (201617) 
1st Subsequent Year (2017-10) 
2nd Subsequent Year (201519) 

First Interim 
(Fonn OlCSl,ltem S7B) Second Interim 

I 1 

Flrst Interim 
(Fon  OICSI, Item S7B) Second Interim 

i I 

Califomla Dept of EducaUon 
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Center Jolnt UnHIed 
Sacramento County 

2016-17 Second lntedm 
General Fund 

School Distrkt Crlteria and Standards Review 

S8. Status of Labor Agreements 

Analyze the stalus of employee labor agmemenls. identify n w  labor agreements hi have been retilied since lint lntedm pmjectionr, as well as new commltments provided as part 
of previously ratiRnd muHlyear agreements; and include all contracts, Including a! administrator contacts (and lmludlng d mpensatlon). For new agreements, indlcate the data of 
the required board meetlng. Compare the Increase in new commitments to the pmjedd Increase in ongoing menues and -plain how fhese commitments wltl be funded in Mure 
fiscal years. 

If salary and beneflt negotlaUons am not flnalitbd. upan nettlamant wlth certlflcated or clrnnlfled slafk 

The school dlstrlet must determine the cost of th seltlement, lncludlng mlarles, benefits, and any other agmmenlr that change costs, and provkie the 
county OM of educaUon (COE) with an analysls of the cost of the settlement and its impad on the opemting budget. 

The county supedntendent shall revkw tha analysis relaUve to lhe critada and standards and may plovide srHGen c o m e  to tha presldafd of U'I~ 
dlNlct govemlng board and superintendent 

SEA. Cost Analwls of Olstrlct'n Labor Agreements - Certmcated (Nan-management1 Employees 

DATA EMRY: Clkk the appmpdate Yes or No butlon for 'Status of Cectilkaled Labor Agrsements as of lhe Prevlous Reporting Pedod.' Them are no extradions In thls section. 

Slatun of CertWIcated Labor Agnemenh as of Iha Pnvleur Reporting Perlod 
Wem all certikxted labor negotlallons setVsd as of Rls t  interim pmjectIons? 

If Yes, complete number of FEs, then skip to @on S8B. 
If No, continue wiVl a d o n  S6A. 

Certlficatd (Nonmanagemsnt) Salary and BaneM Nsgotlrtlons 
P&r Year (2nd Intedm) Currant Year 1 st Subsequant Year 2nd Subsequent Year 

(207 5-10) (201517) (2017-18) (2018191 
r 

la. Have any salary and benefi\ mgotlauons been settled since f rst lntedrn pm)ectk~ns? I No 1 
If Yes, end We comsponding publk dlsdosure documenls have h n  filed wtth the COE, complete questions 2 and 3. 

Number of certiRcated (mmnanagament) full- 
tlmwqulvalent (FTE) podtbns 228.5 

If Yes, and the corraspondlng publk dlrlosum documents have not been filed ed the COE, complete quesUons 2.5. 
If No. complete questlons 8 and 7. 

1 b. Am any wlary and beneRt ngoUaUons still unsettled? 
If Yes, complete quesllons 0 and 7. 

I I 
233.4 

2a. Per Government Code Section 3547.ya), date of publk discbsun, board meetlng: 1 4 

- 

2b. Par Govemment Code Section 3547.5(b), was h e  collective bargaining agreement 
cetliRed by the distrld superintendent and chief business ofklal? 

If Yes, date of Supertnlendant and CBO cerlNkaUon: 

3. Per Gavemment Code S d n  3547.5(c). was a budget rdslon adapted 
to meet the costs of Ula coiTectlve bargaining agraemenl7 

If Yes, date of budget revision boatd adomn: 

237.0 

4. Perlod coverad by the agreement 

238.0 

0atar [ I End Date: 1 7  
5. Salary setllement: Cummt Year Ist Subsequent Year 2nd Subsequent Year 

a016-171 ~ZDl?-l8} mi 8 1  9) 

Is the cost of salary demen t  included In the inlerim and mulyear 
projecbns (MYPs)7 1 1 

One Year Agreement 
TOM cost ot salary settlement I I J 

Identify the source of funding that will be used to support multiyear salary commltments: 

K Change In salary schedule h m  prior year [ , I 
or 

M u l y e a r  Agreement 

M(omla Oept of Education 
SACS Financial Repottlng Software - 2016.2 0 
File: csi (Rev06/07/2016) 

Total cost of salary setilsment 
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Center Joint Unlfied 
Sacramento County 

2016-17 Seand Interim 
General Fund 

School Olrlricl CMeria and Standards Review 
3473973M100000 

Form OtCSl - 
8. Cost of a one peroent Inmare In salary and statutory beneb 

7, Amount Included for any tentaUvs salary schedula Increases 

Ceftlflcated (Non-managamenl) Health and Wellam (H6W) Banaflb 

1. Am costs of HhW benefit changes hcluded in the lnterfm and MYPs7 

2. Total cost d H6W beneMs 
3. Percent olHELW cost pald by employer 
4. Percent pmjected change In HELW cost ow? prior year 

Certlflcated (Nonmanagament) Prlor Year Settlement. Nagotlaled 
Sine* First lntsrlrn Pmjeetlons 

Am any new costs negotiated slnee Crsl Interim pmjectlons for prloryear 
settlements Included in Ule Interlm? 

If Yes. amount of new costs Included In the lntedm and MYPs 
If Yes, explain the nature of Ule new costs: 

Cumnt Year la Subsequent Year 2nd Subsequent Year 

Current Year 1 sl Subsequent Year 2nd Subqwn t  Year 
[2017=18> I2OlSJQ] . 

No- No A 

Cunsnt Year 1st Subwquent Year 2nd Subsequent Year 
Certificated (Non-manrgammt) Step and Column AdJuslmenta I20lbl?l  i 2ttl 7 - lg  

1 I, I 

Current Year t st Subsequent Year 2nd Subsequent Year 
Certlficaled (Non-mmagament) Attrltlon (layoffs and mtlmmmnta) 1201L17) t~~17-78] 

t I I .- 

1. Are step &column adjuslmenb Included in the Interim and MYPs? No 
2. Cast of step &column adjustrnenta 
3. Percent change In dep & column over prlor year I 

1. Am savlngs from atlfitbn Included in the budget and MYPs7 1 Yea NO 1 NO 

- Ysa 
318212 

Y&h 
316.212 

I 

C e M k a l d  (Won-management) - Mher 
Llst other significant contract changesthat haw occurred slnce first In teh pmjeetlans and the cost Impact of each change (Le., class size, hours of employment, leava of absence, bonuses, 
etc.): 

2. Are eddillonal HELW benefits (or lhosa la ld~f f  or mUmd 
employees Included In the Interim and MYPs7 

Callkmla Dept of Education 
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Center Joint UniRed 
Sacramento County 

201617 Second Inlerim 
General Fund 

School Dlstrkt Cltteda and Standards Revlew 

S86. Cost Analvnls of Dlstrlctes Labor A~reementa - Classifled (Nan-management) Employees 

DATA ENTRY: CtCk the appmpdate Yes or No button for "Slatus of ClasslW Labor Agreements as of the Previous Reportlng Perlad." Them are no earadions in (his section. 

Status of Clarslfled Labor Agreement. as of the Pmlous Raportlng Pallod 
Wem all classlfled labor negoUatlons senled as of fi& Interim ~mMons ' l  

If Yes, complete numbdr o i ~ f ~ s ,  then skip lo sectlon S8C. I No 1 
If No. continue wlth sedan SBB. 

la. Have any salary and benefd negotiations been settled since Rrst Interim pmjdlons'l rl Ho 
If Yes, and the corresponding pub* disclosure documents have been Clad with the COE, complete questions 2 and 3. 
If Yes, and the corresponding pub'lc dlsclcsun documents have not been filed wlth the COE, complete questions 2-5. 
If No. complete questions 6 and 7. 

Clarslfled (Nonmanagammt) Salary and Baneflt Negotlatton~ 
Prbr Year (2nd Interlm) Cunmnt Year 1st Subeequent Year 2nd Subsequent Year 

(2015.181 (201817) (2017-18) (201819) 

1 b. Am any salary and benet3 negoUaUans still unsettled? 
If Yes, comptete quesllons 6 and 7. 

Number of c lasJM (non-management) 
m podtlons 

i 

I d a t e  of public disclosure board meeting: 1-1 
2b. Per Government Code Sectbn 3547,5(b), war the collective bargaining agtwment 

cedifled by the district superintendent and chM buslness oRkial7 
If Yes, date of Superintendent and CBO eediftcatbn. 

198.0 

3. Per Government Code Sectbn 3547.5(c), was a budget mvisbn adopted 
to meet the costs of the colWve bagaining agreement? 

If Yes. date of budget revislon board adopllon; 

4. P e w  covemd by the agreemew 

197.2 

Begin Date: EM  ate- 7 1  

197.2 

One Year Agteament 
Total cost of salary demen t  

197.2 

5. Salary settlement Current Year 1 sl Subsequent Year 2nd Subsequent Year 
R018-17) p o l  7-18] 

%change In salary schedula fmm prkr year 
or 

Multiyear Agreement 
Total cost ot salary settlement i 

Is the cost at salary senlament included In the interim and mullyear 
pmJectJons (MYPs)? 

I X change In salary schedule fmm prbr year ' 
(may enter tart, such as 'Reopenef) 

Np 1 t& 

ldentily the ~ a u m  of funding that will be used to support muhipar salary commitments 

- 
I 

6. Cost of a one percent incntase ln salary and statutory beneb I 74,301 

Current Year 1st Subsaauent Year 2nd Subsequent Year 

7. Amount included for any tentative salary schedule Increases 

Califomla Dept of Educatbn 
SACS Financial Reportlng Sohare - 2016.2.0 
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Center Joint UniW 
Sacramento County 

2016-tf Second Interim 
General Fund 

School Dlrtrld Crlterla and Standards Revlew 

Currant Yeat 1st SubsequentYear 2M Subsequent Year 
Classlflad (Nonmanagrmrnt) Health and Welfam (Haw) Benrflta [201Cl7] cml?-la] f201 &I% 

I T I t 
1. Am costs of H6W MneM changes Included In the Interim and MYPs? , I No M.. 

2. Total cost of HAW berdts -- 
3. Percent of H&W cod paid by employer -- 
4. Percent pmjected change In Haw cost over pdw year 

CIamnIRad (Non-managamant) Pdor Year Settlamrnla Nogottatad 
Since First lntarim 

An, any new costs negotiated since R r s t  Interim for prlor year settlemenls 
hcludecl in the Interim7 

If Yes, amount of new costs Included h the Interim and MYPs 
If Yes, explain the nature of the new costs:. 

Classlfled (Nonmanagsmeni) Step and Column Adjustmrnt. 

I. Am step (L dumn  adjustmenls Included In the interim and MYPs? 
2. Cost of step A column adjustments 
3. Percent change in step 8 column over prkr year 

Classifled (Nonmanagemmt) A(trlt1on (layaffn and ntlmmants) 

1. Am savings hom atlritbn Included In the Interim and MYPs? 

2. Ant addlbnal HAW benet% for thosa iaiddn or relimd 
employees included in the interim and MYPs7 

Current Year 1st Subsequent Year 2nd Subsequent Year 
POlM7I PO1 7-1 8) pOl8.1Q 

I 1 

Current Year 1st Subsequent Year 2nd Subsequent Year 
t2036-17J m17-f  8\ PO1 6-1 91 

1 

, No 
o 

1 Yes 1 N b  A-HO I 

Yes. . 
nm . 

ClaaaLAad (Nonmanagrmrnt) - Othar 
List Other signlbnt COntTad changes !hat have occurratl since Rlst m d m  and the cost Impact of each (I.@, houn of employment, leave of absence, bonuses, etc.): 

Yes A 

77.m- 

Yes 

Calbmia Dept of EducaUon 
SACS Financial ReporUng SoRwam - 20t6 2.0 
File. csi (Rev 06107/2016) Page 23 of 26 
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Center Joint Unified 
Sacramento County 

201517 Second lntedm 
General Fund 

School MstM Crlleda and Standa~ds Revlew 
34 73973 OWaOOO 

Form 01 CSI 

S8C. Cost A n a b l r  of Dlstrlcrs Labor Agreements - Mana~emenUSupewlsorIConfldentlal Emplovees 

DATA ENTRY: Click the appmpdale Yes or No bvtton lor "Status of ManagemenUSuparbisodConRdenUal Labor Agreements as of the Pmhus ReporUng PeW.' Them am no extmdbns 
h thls section. 

Status of ManagemenUSupewlsorlConfldenUal Labor Agreements as of the Pmvlous Rrportlng Per ld 

la. Have any salary and beneRt negotktbns been senled slnce Rls t  lntedm pmjectrons? 
If Yes, completa quesllon 2. 

If No, complete queslions 3 and 4. 
1 F 

Were all managerfaVconfidenUal labor negatlaUons settled as of first Inteerlm projeclbns7 

ManagemmUSupewlaorlConfldenUal Salary and Beneflt Negotlatlons 
Pllor Year (2nd Inteflm) Cwrant Yeer 1st Subsequent Yew 2nd Su- Year 

12015-16) 1201517) (2017-18) (201819) 

lb. Are any salary and beneftt negotbhns still unse(Hed7 
If Yes, compleb questions 3 and 4. 

No I 

Number of management, superbisor, and 
wniklentlal FE poshions 25.0 

If Yes or nla, complete number of FTEs, Ulen sklp to Sg. 
If No, mtlnue wHh section SBC. 

2. Salary settlement: Cumnt Year 1st Subsequent Year 2nd Subsequent Year 

Is the cost of salary &ment included in lhe Me- and rnuitlyear 
pmjecllons (MYPs)? 

Total cost of salary senlement 

23.6 

I Yes 

Change in salary schedule fmm prkr year 
(may enter text, such as "Reopener) 1 

1 

- 
3. Cosl of a one percant Increase In salary and statutory benefita \ 34,116 1 

24.0 

Current Year 1st Subsequent Year 2nd Subsequent Year 
mi8-m (air-w.1 tml&lg) 

4.  mount ~ncluded tor any tentaw salary sehndule Increases b. o 1 -- o l Q J  

24.0 

ManagemenVSupenrlsorlConfldrnilal 
Health and Welfare (HhW) Benefits 

Cunanl Year 1st Subsequent Year 2nd Subsequent Year 
rzoiarr~ 1czoi7-1e1 

I I I I 2 V  
1. Am cof& of H&W beneftt changes included in the lnterlm and MYPs? .NQ N o  
2. Total cod of H6W benefds 
3. Percent of H&W cod paM by employer I 
4. Percent projected change In Haw cost over prlor year 

ManagrmmUSupe~isorIConfldentlal 
Step and Column Adjustments 

Current Year 1st Subsequent Year 2nd Subsequent Year 
{201&171 (2017-18) 1201819l 

1 1 1 I 

ManrgementlSupewlsor/Confldential 
Other Bendits (mileage, bonuses, ete.) 

1. Am step & column adjustments Included In the budget and MYPs7 
2. Cost of step & column ad]uslmenls 
3. Percent change In step and column over prior year 

Cunent Year Ist  Subsequent Year 2nd Subsequent Year 
[20151TI [2~~7-181 (2018-19) I 

I-'!- NO 
I 

No .- 

Caliloda Dept of Education 
SACS Financial Repaning Softwarn - 20t6 2.0 
File: wl (Rev W07R016) 

NO 

1. Are costs of other bemfiM included In lha lnledm and MYPs? 
2. Total cost of other beneh 
3. Percent change In cost of other beneMs over prlor year 
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Center Jolnt Unled 
Sacramento County 

201517 Second Interim 
General Fund 

Schml DistrM Crllerla and Standards Review 

S9. Status of Other Funds 

Analyze the status of other funds that may have negaUve fund balances at the end of Ule cunent fiscal year, lany other fund has a pmiected negative fund balance, pmpam an 
lnterlrn report and mublyear pmjectlon forthat fund. Exphln p'ans (or how and when the negallve fund balance wlll be addressed. 

SBA. ldentlflcatlon of Other Funds wlth Nwatlve Endinn Fund Balances 

DATA ENTRY: Clkk the epproprfate button In ltem 1. If Yes, enter data In ltem 2 and prarl4e the repolts referenced In ltem 1. 

1. Are any funds other than the general fund pmjected to have a negative fund 
balance at the end of lh current fiscal yeaff 

If Yes, prepare and submit to the revfewlng agency e report of revenues, expendbures, and changes in fund balance (e.g., an Intedm fund report) and a multiyear pmjactlon report far 
each fund. 

2. If Yes, Identify each fund, by name and number, that Is pmjectad to have a negaUve endlng fund balance far the current Rscal year. Pmvlde masons for the negative balanws) and 
explain the plan for haw and when lhe pmblem(s) will be cotmcted. 

Fund 25 wlll have a n w a h  balance wilt1 Fund 17 resewha fundsto cover the shortfall. 

Callbrnla Oept of EducaUon 
SACS Flnandal Reporting Soham - 2016.2.0 
Flle: csl (Rev OW071201 8) Page 25 01 26 Printed: 3 W 1 7  2:50 PM 



Center Jolnt Unlfied 
Sacramento County 

2016-17 Second lnlertm 
Geneal Fund 

School Dlscrlcl Criteria and Standards Review 
34 73975 W00000 

Form OICSl 

ADDITIONAL FISCAL INDICATORS 

The folbwlng Rscai indicaton am designed b provlde addltlonal data for reviewlng agencies. A "Yes" answer to any single Indicator does not necessadly suggest a cause for concern, but 
may alerl the reviewing agency to the need for addnbnal review. 

DATA EMRY: Clkk the appmpdate Yes or No button for items A2 through A9; Item A1 ia automaUcaily compieled b a d  on data fmm Crltetsrton 9. 

Al. Do cash flow pmjeclbans show thal Ute distkt wlU end the cumnt fiscal yearwlh a 
negatlw cash balance In the general fund? (Data hum Crlterlon SBI ,  Cash Balance, 
are used lo determine Yes or No) 

A2. Is the system of personnel positIan contml Independent hum Ute payroll system? 

A3. Is enmllment decreasing In Mh the prbr and current fiscal years? 

A4. Am new chatter schools opemUng in dl- boundaries that impact the Bstrlct's 
enrollment, elthe? in the pdor or current fiscal yeafl 

AS. Has the dlsbict antered Into a bargalnlng agreement where any of the current 
or subsequent fiscal yeam of the agrwrnent would result ?n salary Increases that 
are expected to exceed the projected stste funded cost-ofdiving adjustment? 

A8. Ooes the dkbki prwide uncapped (100% employer p M )  health benew (or cumnt or 
reUred employees? 

At. b the dlsW's finamlal system Mependent oilha cwnty omce system7 

A8. Does he distrkt have any mpcm that Indicate fid dkhss pumuant lo EducaIk4-i 
Code Section 42127.6(a)? (If Yes. pmvide copies lothe county office of educatbn.) 

AB. Haa Ulere been prsonnel c-s In ths supedntendeni M chM buJnass 
ofticla1 posltkns wRhh the la& 12 months? 

When pmding wmmerds foraddltlonel ffrcal Indbtora, please Include lhe H e m  number appllcabh to each mmment. 

End of School District Second Interim Criteria and Standards Review 

Comment.: 
(optbnal) 

Califomla Dept of Education 
SACS Flnancbl Reparting Sobare - 2010.2.0 
File: csl (Rev 06/0712018) 

A7. The d idc t  istransnbnlng to the wunty ofRce's flnanclal system. A9. A new Dlrector of Flscal Services was hlred in August 2016. 
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Center Joint Unified 
Sacramenlo County 

Second Interim 
DISTRICT CERTlFlCATlON OF INTERIM REPORT 

For the Fiscal Year 2016-17 
34 73973 

Form CI 

NOTICE OF CRITERIA AND STANDARDS REVIEW. This interim report was based upon and reviewed using the 
state-adopted Criteria and Standards. (Pursuant to Education Code (EC) sections 33129 and 42130) 

Signed: Date: 
Oistrlct Superintendent or Designee 

NOTICE OF INTERIM REVIEW. All action shall be taken on this report during a regular or authorized special 
meeting of the governing board. 

To the County Superintendent of Schools: 
This interim report and certification of financial condition are hereby filed by (he governing board 
of the school district. (Pursuant to EC Section 42131) 

Meeting Date: March 15,2017 Signed: 
President of the Governing Board 

CERTIFICATION OF FINANCIAL CONDITION 

X POSlTlVE CERTIFICATION - 
As President of the Goveming Board of this school district, I certify that based upon current projections this 
district will meet its financial obligations for the current fiscal year and subsequent two fiscal years. 

- QUALIFIED CERTIFICATION 
As President of the Govemlng Board of this school district, I certify that based upon current projections this 
district may not meet its financial obligations for the current fiscal year or two subsequent fiscal years. 

- NEGATIVE CERTIFICATION 
As President of the Goveming Board of this school district, I certify that based upon current projections this 
district will be unable to meet its financial obligations for the remainder of the current fiscal year or for the 
subsequent fiscal year. 

Contact person for additional information on the interim report: 

Name: Lisa Coronado Telephone: (91 6) 338-6400 

Title: Director of Fiscal Services E-mail: coronado@centerusd.org 

Criteria and Standards Review Summary 

The following summary is automatically completed based on data provided In he Criteria and Standards Review 
form (Fom OICSI). Criteria and standards that are "Not Met," and supplemental information and additional fiscal 
indicators that are "Yes," may indicate areas of potential concern, which could affect the interim report certification, 
and should be carefully reviewed. 

California Dept of Education 
SACS Financial Reporting Software - 2016.2.0 
File: ci {Rev 04\09/2015) 

, 

Page 1 of 3 Printed: 3/6/2017 2:50 PM 

t 

Not 
CRITERIA AND STANDARDS Met Met 

1 Average Daily Attendance Funded ADA for any of the current or two subsequent fiscal years has 
not changed by more than two percent since first interim. X 



Center Joint Unified 
Sacramento County 

Second Interim 
DISTRICT CERTIFICATION OF INTERlM REPORT 

For the Fiscal Year 2016-f 7 
34 73973 OOOOOao 

Form CI 

Not 

California Dept of Education 
SACS Financial Reporling Software - 2016.2.0 
File: ci (Rev 0410Q12015) 

CRITERIA 
2 

3 

4 

5 

6a 

6b 

7 

8 

9a 

9b 

10 

SUPPLEMENTAL INFORMATION No Yes 

Page 2 of 3 Printed: 316M017 2:50 PM 

X 

S1 

S2 

S3 

54 

S5 

Met 

X 

X 

X 

X 

X 

Met 

X 

X 

X 

X 

X 

X 

AND STANDARDS (continued) 
Enrollment 

ADA to Enrollment 

Local Control Funding 
Formula (LCFF) 

Salaries and Benefits 

Other Revenues 

Other Expenditures 

Ongoing and Major 
Maintenance Account 

Deficit Spending 

Fund Balance 

Cash Balance 

Reserves 

Contingent Liabilities 

Using One-time Revenues 
to Fund Ongoing 
Expenditures 

Temporary Interfund 
Borrowings 
Contingent Revenues 

Contributions 

Projected enrollment for any of the current or two subsequent fiscal 
years has not changed by more than twa percent since first Interim. 

Projected second period (P-2) ADA to enrollment ratio for the current 
and two subsequent fiscal years is consistent with historical ratios, 
Projected LCFF for any of the current or two subsequent fiscal years 
has not changed by more than hvo percent since first interim. 

Projected ratio of btal unrestricted salaries and benefits to total 
unrestricted general fund expenditures has not changed by more 
than the standard for the current and two subsequent fiscal years. 

Projected operating revenues (federal, other state, other local) for the 
current and two subsequent fiscai yean have not changed by more 
than five percent since first interim. 

Projected operating expenditures (books and supplies, services and 
other expenditures) for the current and hvo subsequent fiscal years 
have not changed by more than five percent since first interim. 

If appllcable, changes occurring since first interim meet the required 
contribution to the ongoing and major maintenance account (i.e., 
restricted maintenance account). 

Unrestricted deficit spending, if any, has not exceeded the standard 
in any of the current or two subsequent fiscal years. 
Projected general fund balance will be positive at the end of the 
current and two subsequent fiscal years, 
Projected general fund cash balance will be positive at the end of the 
current fiscal year. 
Available reserves (e.g., reserve for economic uncertainties, 
unassignedlunapproprlated amounts) meet minimum requirements 
for the current and two subsequent fiscal years. 

Have any known or contingent liabilities (e.g., financial or program 
audits, litigation, state compliance reviews) occurred since first 
interim that may impact the budget7 

Are there ongoing general fund expenditures funded with one-time 
revenues that have changed since first interim by rnwe than five 
percent? 

Are there projected temporary borrowings between funds? 

Are any projected revenues for any of the current or two subsequent 
fiscal years contingent on reauthorization by the local government, 
special legislation, or other definitive act (e.g., parcel taxes, forest 
reserves)? 

Have contributions from unrestricted to restricted resources, or 
transfers to or from the general fund to cover operating deficits, 
changed since first interim by more than $20,000 and more than 5% 
for any of the current or two subsequent fiscal years? 

X 

X 

X 

X 



Center Joint Unified 
Sacramento County 

Second lnterlm 
DISTRICT CERTlFlCATlON OF INTERIM REPORT 

For the Fiscal Year 2016-1 7 
34 73973 MK)oooO 

Form CI 

California Dept of Education 
SACS Financtal Reporting Software - 2036.2.0 
File: el (Rev 04/0912015) 

S6 

S7a 

S7b 

S& 

SB. 

S9 

Page 3 of 3 

No 

X 

X 

... 
X 

X 

nla 

nla 
nla 

Yes 

X 

X 

X 

X 

A1 

A2 

A3 

A4 

A5 

A6 

A7 

A8 

A9 

Printed: 31612017 250 PM 

Yes 

X 

X 

X 
X 
X 

X 

SUPPLEMENTAL INFORMATION 
Long-ten Commitments 

Postemployment Benefits 
Other than Pensions 

Other Self-insurance 
Benefits 

Status of Labor Agreements 

Labor Agreement Budget 
Revisions 

Status of Other Funds 

(continued) 
Does the district have long-term (multiyear) commitments or debt 
agreements? 

If yes, have annual payments for the current or hnro subsequent 
fiscal years lncreased over prior year's (2015-16) annual 
payment? 

If yes, will funding sources used to pay long-term cornmltrnents 
decrease or expire prior to the end of the commitment period, or 
are they one-time sources? 

Does the district provide postemployment benefits other than 
pensions (OPEB)? 

If yes, have there been changes since first interim in OPEB 
liabilities? 

Does the district operate any self-insurance programs (e.g., workers' 
compensation)? 

If yes, have there been changes since first interim in self- 
insurance liabilities? 

As of second interim projections, are salary and benefit negotiations 
still unsettled for: 

Certificated? (Section S8A, Line 1 b] 
Classified? (Section S86, Line 1 b) 
ManagemenVsupervisorIconfidential? (Section SEC, Line 1 b) 

For negotiations settled since first interim, per Government Code 
Section 3547.5(c), are budget revisions still needed to meet the costs 
of the collective bargaining agreernent(s) for. 

Certificated? (Section S8A, Line 3) 
Classified? (Section S80, Line 3) 

Are any funds other than the general fund projected to have a 
negative fund balance at the end of the current fiscal year? 

.ADDITIONAL FISCAL INDtCAfORS 
Negative Cash Flow 

Independent Position 
Control 
Declining Enrollment 

New Charter Schools 
Impacting District 
Enrollment 

Salary Increases Exceed 
COLA 

Uncapped Health Benefits 

Independent Financial 
System 
Fiscal Distress Reports 

Change of CBO or 
Superintendent 

Do cash flow projections show that the dishict will end the current 
fiscal year with a negative cash balance in the general fund? 
Is personnel position control Independent from the payroll system? 

Is enrollment decreasing in both the prior and current fiscal yearsir 

Are any new charier schools operating in district boundaries that are 
impacting the district's enrollment, either in the prior or current fiscal 
year? 

Has the district entered into a bargaining agreement where any of the 
current or subsequent fiscal years of the agreement would result in 
salary increases that are expected to exceed the projected state 
funded cost-obliving adjustment? 

Does the district provide uncapped (100% employer paid) health 
benefits for current or retired employees? 
Is the district's financial system independent from the county office 
system? 
Does the district have any reports that indicate fiscal distress? If yes, 
provide copies to the COE, pursuant to EC 42127.6(a). 
Have there been personnel changes in the superintendent or chief 
business official (CEO) positions within the last 12 months? 

No 

X 

X 

X 

X 

X 
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SACS2016ALL Financial Reporting Software - 2016.2.0 
3/6/2017 2:52:26 PM 

Second Interim 
2016-17 Projected Totals  
Technical Review Checks 

Center J o i n t  Unified Sacramento County 

Following is a chart o f  the various types of technical review checks and 
related requirements: 

F - Fatal (Data must be corrected; an explanation is not allowed) 
W/WC - ijarning/warning with Calculation (If data are not correct, 

correct the data; if data are correct an explanation 
is required) 

0 - Informational (If data are not correct, correct the data; if 
data are correct an explanation is optional, 
but encouraged) 

IMPORT CHECKS 

GENERAL mDGER CHECKS 
EFB-POSITIVE - (W) - Ending balance (Object 9792) is negative f o r  t h e  
fol lowing resources. Please explain t h e  cause of the negative balances and 
your p lan  to reso lve  them. NOTE: Negative ending balances in Fund 01 
r e s t r i c t e d  resources w i l l  be offset against: ava i l ab le  reserves ca lcu la ted  i n  
Form OlCSI and Form MYPI, which can negat ively  effect t h e  c r i t e r i a  and 
standards,  EXCEPTION 

FUND RESOURCE NEG. EFB 
2 5 7710 -1,272,479.65 
Exp1anation:The negative balance is due to the repayment of'hardship dollars to 
OPSC. 

Total of negative resource balances for Fund 25 -1,272,479.65 

OBJ-POSIT= - (W) - The following objects  have a negative balance by resource, 
by fund: EXCEPTION 

FUND RE SOURCE OBJECT VALUE 
2 5 0000 8660 -2,500.00 
Exp1anation:Negative interest is generated as long as the fund balance remains 
negative . 
2 5 7710 97 90 -1,272,479.65 
Exp1anation:The negative fund balance is due to past payments for COP'S. Future 
planned community developments will bring in funds necessary to clear the 
deficit. In the meantime, Fund 17 has reserved funds to cover the shortfall. 

CHECKS 

EXPORT CHECKS 



Page 2 
SACS2016ALL Financial Reporting Software - 2016.2.0 
34-73973-OOOM)[10-Center Joint Unified-Second Interim 2016-1 7 Projected Totals 
3161201 7 2:52:26 PM 

Checks Completed. 



Export Log 
Period: Second Interim 
Type of Export: Official 

--------------- ---------------- 
LEA: 34-73973-0000000 Center Joint Unified 

Official Check for LEA: 34-73973-0000000 is good 

- 
Export of USER General Ledger started at 3/6/2017 2:53:38 PM 

OFFICIAL Header for LEA: 34-73973-0000000 Center Joint Unified 
VERSION 2016.2.0 

Fiscal Year: 2016-17 
Type of Data: Actuals to Date 
Number of records exported in group 1 : 11 13 

Fiscal Year: 201617 
Type of Data: Board Approved Operating Budget 
Number of records exported in gmup 2: 1059 

Fiscal Year: 2016-1 7 
Type of Data: Original Budget 
Number of recbrds expotted in group 3: 1066 

Fiscal Year: 2016-17 
Type of Data: Projected Totals 
Number of records exported in gmup 4: 1284 

Export USER General Ledger completed at 361201 7 25338 PM 

Export of Supplementals (USER ELEMENTS) started at 31612017 25338 PM 
Fiscal Year: 2016-17 
Type of Data: Actuals to Date 
Number of records exported in group 5: 99 

Fiscal Year: 201 6-4 7 
Type of Data: Board Appmved Operating Budget 
Number of records exported in group 6: 171 

Fiscal Year: 2016-1 7 
Type of Data: Original Budget 
Number of records exported in group 7: 174 

Fiscal Year: 2016-1 7 
Type of Data: Projected Totals 
Number of records exported in group 8: 2833 

Export of Supplemental (USER ELEMENTS) completed at 3/6/2017 25340 PM 

- 
Export of Explanations started at 3/6/2017 2:53:40 PM 
Fiscal Year: 201 6-17 
Type of Data: Board Approved Operating Budget 
Number of records exported in gmup 9: 3 

Fiscal Year: 201 6-17 
Type of Data: Original Budget 
Number of records exported in group 10: 8 

Fiscal Year: 201 6-1 7 
Type of Data: Projected Totals 
Number of records exported in group 91: 5 

Export of Explanations completed at 36001 7 25340 PM 

- 
Export of TRC Log started at 3161201 7 2:53:40 PM 
Fiscal Year: 201 6-1 7 
Type of Data: Actual$ to Date 
Number of records exported in group 12: 35 

Fiscal Year: 201 6-1 7 
Type of Data: Board Approved Operating Budget 
Number of records exported in group 13: 49 

Fiscal Year: 2016-17 
Type of Data: Original Budget 
Number of records exported in group 14: 48 



Fiscal Year: 2016-1 7 
Type of Data: Projected Totals 
Number of records exported in group 15: 55 

Export of TRC Log completed at 361201 7 2:53:40 PM 

OFFICIAL END for LEA: 34-73973-0000000 Center Joint Unified 

Exported to file: C:\SACS2016ALL\OfficiaR3r173973000000012 

End of Official Export Process 



LEA: Center Joint Unlfied 
District 

LCFF Calculator Universal ksumptians 
7 

Center Joint Unified (73973) - Center JUSD Second Interim 16-17 

dlalt Dllflet code or 7 d8dt School code Umm the COS code) 

Yes Did the CDS code exist in 2012-137 ~orco~culatfonof EP4 only] 

)l~irst LCFF certification year (clwaprforvrorson the ColorIatortr 

. -- . 

Center JUSD Second Interim 16-17 1 

Annual COLA 
(pmlilled as calculated by the Department of Finance. DOF) 

LCFF Gap Closed Percentage 
(preM/ed as c4Icufated by the Department of Finance, QOF) 
LCFF Gap Closed Percentage - May Revise 
(pmfilled as calcu/ated by the Depertmont of Finants. DOF) 

Statewide 90th percentile rate 
(used h Economic Recovery Target, ERT, CBlcuJatbn onlyl 

EPA Entitlement as % of statewide adjusted Revenue Limit 

Assumptions 
LCFF Calculatar v17.2b 

released July 8, 2016 



PER ADA FUNDING LEVELS (calcukted at TARGET) 

Base Grants 
Grades TK-3 $ 6,952 $ 7,011 $ 7,083 
Grades 4-6 $ 7,056 $ 7,116 $ 7,189 
Grades 7-8 $ 7.266 $ 7.328 $ 7,403 
Grades 9-12 $ 8,419 $ 8,491 $ 8,578 

Grade Span Adjustment 
Grades T K-3 $ 724 $ 729 $ 737 
Grades 9-1 2 8 219 $ 221 $ 223 

Supplemental Grant 20.00% 20.00% 20.00% 
Grades TK-3 5 1,535 $ 1,548 5 1,564 

Grades 4-6 $ 1,411 $ 1,423 $ 1,438 
Grades 7-8 $ 1,453 $ 1,466 $ 1,481 
Grades 9-12 $ 1,728 $ 1,742 $ 1,760 

Concentration Grant (*55% population) 50.0096 50.00% 50.00% 
Grades TK-3 $ 3,838 $ 3,870 $ 3,910 
Grades 4-6 5 3,528 $ 3,558 $ 3,595 
Grades 7-8 S 3,633 $ 3,664 $ 3,702 
Grades 9-12 $ 4,319 $ 4,356 $ 4,401 

NECESSARY SMALL SCHOOL SELECTION of appricabfe) 

NSS #I LCFF LCFF LCFF 
NSS #2 

NSS #3 
LCFF LCFF LCFF 
LCFF LCFF LCFF 

NSS #4 LCFF LCFF LCFF 
NSS #5 LCFF LCFF LCFF 

Created by: - 1 

Assumptions 
LCFF Calculator v17.2b 

released July 8.2016 



Center Jo 

LEA: Center Joint Unified 
District 

Annual COLA 
(preMed es calculated by Ihs Deperlment of Finenee, DOF) 

LCFF Gap Closed Percentage 
(pmled 8s calculated by Ihe Department of Finance, DOF) 

LCFF Gap Closed Percentage -May Revise 
(pmlsd as cslculaled by /be Department of Finance. DOF) 

Statewide 90th percentile a t e  
(used in Economic Recovery Terget. ERT, calculabbn on&] 

EPA Entitlement as % of statewide adjusted Revenue Limit 

Assumptions 
LCFF Calculator v17.2b 

released July 8, 2016 



PER ADA FUNDING LEVELS (cakulated at TARGET) 

Base Grants 
Grades TK-3 $ 7,083 $ 7,188 $ 7,361 $ 7,547 $ 7,748 

Grades 4-6 $ 7,189 $ 7,295 $ 7,470 $ 7,659 $ 7,863 

Grades 7-8 $ 7,403 $ 7 , 5 1 3 s  7 , 6 9 3 $  7,888 $ 8.098 

Grades 9-1 2 8 8,578 $ 8,705 $ 8,914 $ 9,140 $ 9,383 

Grade Span Adjustment 
Grades TK-3 $ 737 $ 748 $ 766 $ 785 $ 806 
Grades 9-1 2 $ 223 $ 226 $ 232 S 238 $ 244 

Supplemental Grant 20.00% 20.00% 20.00% to.oa% 20.00% 

Grades TK-3 $ 1,564 $ 1,587 $ 1,625 $ 1,666 $ 1,711 

Grades 4-6 $ 1,438 $ 1,459 $ 1,494 $ 1,532 $ 1,573 

Grades 7-8 $ 1,481 $ 1,503 $ 1,539 $ 1,578 $ 1,620 

Grades 9-12 $ 1,760 $ 1,786 $ 1,829 $ 1,876 $ 1,925 

Concentration Grant (>55% population) 50.0096 50.00% 50.00% 50.0096 50.00% 

Grades TK-3 $ 3,910 $ 3,968 $ 4,064 $ 4,166 $ 4,277 

Grades 4-6 $ 3,595 $ 3,648 $ 3,735 $ 3,830 S 3,932 

Grades 7-8 $ 3,702s 3 ,757s 3 ,847s 3 .944s 4,049 

Grades 9-1 2 $ 4,401s 4 ,466$ 4 , 5 7 3 s  4 ,609s 4,814 

NECESSARY SMALL SCHOOL SELECTION (itapdkablej 

NSS # I  LCFF LCFF LCFF LCFF LCFF 
NSS #2 LCFF LCFF LCFF LCFF LCFF 
NSS #3 LCFF LCFF LCFF LCFF LCFF 
NSS #4 LCFF LCFF LCFF LCFF LCFF 
NSS #5 LCFF LCFF LCFF LCFF LCFF 

Created by: 

Phone: I 

Assumptions 
LCFF Calculator v17.2b 

released July 8,2016 



STATE FUNDING INCORPORATED INTO LCFF 
Center Joint Unitied (139 I s ]  - Center JUSD becond Interim : p 

2012-l3 REVENUE LIMIT DATA 

Line CDE Exhibit Annual Certific. Adjustments 12-13 RL DATA 
School District per ADA Calculations 

t012-13 ADA for Rates - 

A-1 2012.13 Ad] Dl RLIAOA Rate Revenue Limit ADA (Excl NSS) 
A-2 2012.13 ~ d ]  DI RL/ADA Rate Charter School Block Grant Offset ADA 
A-3 2012-13 Ad] Dl RL/ADA Rate Necessary Small School ADA 
A-4 2012-13 Ad] Dl RLlADA Rate Total District ADA 

(A-1 - A-2 + A-31 

2012-13 Revenue Umit Data Elements 
8-1 2012-13 Ad] Dl RL/ADA Rate Base Revenue Limit per ADA (end Add-ons) 
8-2 2012-13 A ~ J  Dl RI /ADA Rate Meals/BTSA/Adj Add-on per ADA (A68S1) 

2012-13 A ~ J  Dl RL /ADA ~ a t c  Total Undef. BRVADA and A8951 Adj 
8-3 (8-1 t 8-21 

201t-13 Other Revenue Umit Funding and Adjustments (subject to deficit) 
8-4 2012-13 Ad] Dl  RL /ADA Rate Special Revenue limit Adjustments 
6-5 2012-13 Ad] Dl  RLIADA Rate Center for Advance Research and Technology 
8-6 2012-13 M j  Dl RLIADA Rate All Charter District Revenue Limit Adjustment 
8-7 2012-13 Ad] 01 RLIADA Rate Totat Other RL Fdg & Adj 

( 8 4  + 0-5 - 3-61 

2012-13 Other Revenue Umit Funding and Adjustments (not subject to deficit1 
8-8 2012-13 ~ d j  01 RL~AOA Rate Unemployment Insurance 
8-9 2012-13 ~ d j  01 RLlADA R~IC PERS Safety Adjustment 
6-10 2012.13 ~ d j  PI RLIADA Ralc SFUSD PERS Adjustment 
6-11 2012.13 Adj 01 RLIADA Rate PERS Adjustment 
8-12 2012.13 Adj 01 RL/ADARalc Total Other RL Fdg & Adj 

(Sum of B8:BlO - 811) 

8-13 2012.13 Ad] DF RLIADARatc Deficit Factor 

Calcutated Rates per ADA 
c-1 ZOl2.l3AdlDIR;IADAF!ate Rae i: Floor BRl Rate p a  ADA 

Deficited BRL per ADA 
(8-3 8.131 

c-2 2012-13 MI or RLIADA m e  Rate 2: Rmor Other BRL pet ADA 

Other RL per ADA 
( ( (87 8.13) t 8.12)/A4) 

c-3 2012:U Adj 01 RL/ADA Rate Rate 3: Mlnlmum Stata Ud  Fundlng p r  ADA 

Adjusted RL per ADA for Min. State Aid 
((((((A-1 - A-21 0.3) + 8.7) 8.131 + B ~ 1 Z ) I A J )  

6-11 School Olstdct UFFTranrltlon Prior Year Cumulative Gap Rate 
Calculation {manual entry ONLY for school districts without certrfled 

CDE prlnclpalappartionmcnt exhibits) 

Necessary Small Schbal Data 
N/A Necessary Small School Add-on Amount 

6-4 Sch District Revenue Limit Allowance for Necessary 
Small School (deficited) 

Historical information for School Olstricts in eristence In 2012-13: 
E-1 5ch Dlrtrict Revenue h i t  Total Revenue Limit 
E-2 k h  Dlatrict Revenue mt local Revenue 
E-3 Sch Dlstrltict Revenue m Charter Sch Gen Purpose BG Offset 

State Aid for Revenue Umit 

313120172:35 PM Awards 
LCFF Calculator v17.2b 

released July 8, 2016 



STATE FUNDING INCORPORATED INTO LCFF 
c - - 6 - 1  / 3/5/11 

201243 CHARTER SCHOOL DATA 
Charter School per ADA calculations 

2012-13 Elements 
0-1 Charter School LCFF 2012-13 General Purpose Funding 

Transition Calculation 
0-2 Charter School LCFF 2012-13 Funded ADA 

Transition Calculation 

2012-13 Catculated Floor Rates 
8-3 Charter School LCFF Base Floor Rate per ADA 

transition Calculation (0-1 16-21 
8-7 Charter School LCFF Categorical Program Entitlement Rate per 

Transition Calculation ADA 
8-9 Charter School LCFF Base Floor Rate per ADA - New Charter 

Transition Calculation 

Other Calculated Rates per ADA 
6-11 Charter School tCFF Prior Year Cumulative Gap Rate 

Transition Calculation (manual entry ONLY for schaol distrlctc without certlficd 
CDE prlndpal apportionment uhlbits) 

N/A N/A Minimum State Funding per ADA 
(0-1 16-21 

Historical information for Charter Schools In  existence In 2012-13 
0-5 EHS Charter Block Grant (COE, Adjusted Total 
0-3 COE EHS & SBC) In Ueu of Property Taxes 
E-5 Charter Block Grant (Unified) Adjusted Total In Lieu of Property Taxes 

State Ald for Charter General Purpose Block Grant 

BASIC AID DlSntlCrS FAIR SHARE 8.92: 
CDE Schedule Re-Certified 
June 2013 2011-12 Fair Share taken in 2012-13 $ 

2013-14 Exhibit: 
2012-13 Cat Program Entitle. 

A-50 Subsumed into LCFF 2012-13 Fair Share (2013-14 only) $ 

Adjusted 2012-13 Fair Share (2014-15 
2012-13 Cat Program Entitl. through full statewide implementation] 

A-51 Subsumed into LCFF 1E.C. 42238.03(a)(2Hel) 

Awards 
LCFF Calculator v17.2b 

released July 8, 2016 



STATE FUNDING INCORPORATED INTO LCFF 
enter oin nl le c 

CATEGORICAL FUNDING REPEALED WITH LCFF 2012-13 
Exhibit Title Deficited 

2012-13 Categorica/ Progmmr Entit/emcntsSubsumed into LCFF (ZWS.16 P-1 CertIflcation) 
A-1 Remedial Program 
A-2 Retained and Recommended for Retentlon 
A-3 Low STAR Score and At Risk of Retention 
A 4  Core Academic Program 
A-5 Regional ~ c c u ~ a t i o ~ a l  Centers/Programs 
A-6 County Offices of Education Fiscal Oversight 

Middle and High School Counseling 
Pupil Transportation 
Pupil Transportation - AB 104 adjustment 
Small District/COE Bus Replacement 
Gifted and Talented Education 
Economic Impact Aid 
Math and Reading Professional Development 
Math and Reading Professional Development - English Learners 
Administrator Training Program 
Adult Education 
Education Technology - California Technology Assistance Project 
Education Technology - Statewide Education Technology Services 
Deferred Maintenance 
lnstructlonal Materials Fund Realignment Program 
Community Day School Additional funding 
Bilingual Teacher Training 
Peer Assistance and Review 
Reader Sewices for Blind Teaches 
National Board Certification for Teachers 
California School Age families Education 
California High School Extt Exam Intensive Instruction 
teacher Dismissal Apportionments 
Community Based English Tutoring 
School Safety and Violence Prevention 
Class Size Reduction Grade 9 
International Baccalaureate Diploma Program 
Advance Placement Fee Reimbursement 
Pupil Retention Block Grant 
Teacher Credentialing Block Grant 
Teacher Credentjaling Block Grant Regional Support 
Professional Development Block Grant 
targeted lnstructional lmprovement Block Grant 
School and Library lmprovement Block Grant 
School Safety Competitive Block Grant 
School Safety Competitive Block Grant (Prov 1) 
Physical Education Teacher Incentive Program 
Arts and Music Block Grant 
Williams County Oversight 
Valenzuela County Oversight 
Certificated Staff Mentoring 
Child Oral Health Assessments 
Standards for Preparation and Ucensing of Teachers 
Community Day School Additional funding for Mandatory Expelled Pupils 
Class SIze Reduction Grades K - 3 
Charter School Categorical Block Grant 
Charter School In-Lieu of Economic Impact Aid 
New Charter Supplemental Categorical Block Grant 

Pupil Transportation (Manual Adjustment) 
Small District/COE Bus Replacement (Manual Adjustment) 

Targeted Instructional lmprovement Block Grant (Manual Adjustment) 
OTHER MANUAL ADJUnMENTS TO PRE-FILL AMOUNTS 

- - 
Total Categorical Program Funding incorporated into LCFF - 8 
Total Categorical Program Funding before Section 12.42 reduction 7 

Categorical funding per ADA incorporated into ERT 
I 
I 

District Charter LCFF Calculator vl7.2b 
Awards released July 8, 2016 



STATE FUNDING INCORPORATED INTO LCFF 1 

en er oin nl re - = =  

TOTAL STATE AID 

TOTAL ENTITLEMENT (RL/BG + CATEGORICALS LESS FAIR SHARE) 
TOTAL ENTIlUMENT PER ADA 

Awards 
LCFF Calculator v17.2b 

released July 8, 2016 



District MYP Data 

SCHOOL DISTRICT DATA ELEMENTS REQUIRED TO CALCULATE THE LCFF 

Center Joint Unified (73973) - Center JUSD Second Interim 16-17 

2013-14 2014-15 2015-16 2016-17 2017-18 2018-19 

LCFF Calculator v17.2b 
released July 8, 2016 

COLA 

GAP Funding rate 

Estlrnated Property Taxes (WMI RDA) A-6 

1.57% 

12.00% 

4,820,033 
Less In-Lieu transfer $ (153,324) $ (116,690) $ (83,961) 5 (77.989) $ (78,506) $ (78,5061 
Total Local Revenue $ 4,666,709 $ 5,146,117 $ 6,234,206 $ 7,196,316 $ 7,195,799 $ 7,195,799 

Statewide 90th percentile a t e  1 $ 12,921.15 1 - I -- - - - 1 - 
UNDUPLlCATED PUPIL PERCENTAGE 

2013-14 114-15 2015-1E 116-17 2017-18 

0.85% 

30.16% 

5,262,807 

District Enrollment A - ~ / A - s  

Cbf Enrollment A - Z / A ~  

Total Enrollment 
District Unduplicated Pupil Count 0-1 l 0-3 

COE Unduplicated Pupil Count 0-2 l 0-4 

4,4a> I 4,425 
4 1  1 4 1  

4,526 4,466 506 4,4/1 

2,895 I 2,80l!1 075 I 2,909T 2,909 
22 1 24 1 2!i 1 25 1 zsll 29 

Total Unduplicated Pupil Count 2,917 2,825 2,900 2,934 2,934 2,934 

1 -yr 2-yr 3-yr 3-yr rolling 3-yr rolling 3-yr rolling 
percentoge percentage percentage percentage percentage percentoge 

Single Year Unduplicated Pupil Percentage 64.45% 63.26% 64.36% 65.62% 65.62% 65.62% 
Unduplicated Pupil Percentage 1%) 64.45% 63.86% 64.02% 64.41% 65.20% 65.62% 

1.48%1 2.40% 

23.67%( 53.85% 

7,274,305 1 7,274,305 

1.02%1 0.00% 

52.56% 

6,318,167 

55.28% 

7,274,305 



District MYP Data 

SCHOOL DlSTRlCT DATA ELEMENTS REQUIRED T 0 CALCULATE THE LCFF 
P 

lter Joint Unified (73973) -Center JUSD Second Interim 16-17 

AVERAGE DAllY ATENDANCE (..-,, 
Enter ADA. Calculator will use greater of total current or prlor year ADA. For Unified Distrtas that received Charter 
School General Purpose BG offset: enter ONLY the District's ADA. not the Charter School's ADA. 
Enter Regular ADA by grade span. Enter 'Ungraded' ADA EITHER by grade span OR on the Ungraded rows 
ADA ADA to use: 2012-13 2013-14 2014-15 2015-16 2016-17 2017-18 2018-19 

LCFF Calculator v17.2b 
released July 8, 2016 

Grades TK-3 8-1 
P.2 Grades 4-6 0.2 

(Annual far SDC 
Grades 7-8 8-3 err. 
Grades 9-12 04 

Ungraded (enter hem OR in spans above) 

1,356.19 
~,ooo.oa 

665.49 
1,358.13 

A 

NPS, NPS-LCI, CDS: 

1,338.91 ( 1,308.83 
990.23 1 978.73 
637.78 1 660.88 

1,291.41 1 1,26350 

TK-3 1.02 

4*6 Annual 
1.21 

7-8 E-3 0.58 
9-12 €4 9.93 , 6,7g 5-53 

1,276.64 
1.13 

031.69 
1,313.12 

1.021 
1.21 
0.58 
5.53 

- 1.02 I - 1.02 
1 - 1.21 
0.31 1 0.58 
5.53 1 

i : f 4  
- 5.53 

COE operated (Community School, Special Ed): 

1,285.32 
975.56 
604.46 

1,344.72 

TK-3 I 3 2 0  E-6 & E-11 3.88 

4-6 P.2 / Annual E-7 IL E.12 i 9.14 6.24 
7-8 €-ti IL €.13 1b.m ( 9.0s 10.82. 

9-12 E-9 IL E -14 14.99 1 15.82 16.20 

1,285.32 
975.56 
604.46 

1,344.7 2 

TOTAL 4,309.65 4,261.96 4,284.06 4,255.54 4,255.54 4,255.54 

RATIO: District ADA t o  Enrollment 0.95 0.95 0.95 0.95 0.95 0.95 
RATIO: Combined ADA to Enrollment 0.95 0.95 0.95 -- - --- Po-9s --- 0.95 _ _ 0.95 

1 

CHARTER ADA ADJUSTMENT 2013-14 2014-15 2015-16 2016-17 2017-18 2018-19 - 
ADA transfer: Student from District to Charter (cross fiscal year) 

Grades TK-3 
Grades 4-6 
Grades 7-8 A-8 

Grades 9-12 A-9 1L 
ADA transfer: Student from Charter to District (cross fiscal year) 

Grades TK-3 
Grades 4-6 
Grades 7-8 A-13 

Grades 9-12 A-14 

Difference (if diff. * 0, no adj. to PY ADA) 

111.82 

16.20 

1,285.32 
975.56 
604.46 

1,344.72 

- - 
3 - - 
6 

10.a~ I 10.82 
16.20 I 16.20 



SCHOOL DISTRICT DATA ELEMENTS REQUIRED TO CALCULATE THE LCFF 

Center Joint Unified (73973) - Center JUSD Second Interim 16-17 

LCFF ADA 
I Calculator will use greater o f  total current ar prior year ADA where appropriate 

I 2013-14 
Funded NPS, CDS, & Distribuu 

Grade Span 2012-13 P2 2013-14 P2 N55 ADA COE operated (Ungradea) iota1 
Grades TK-3 1,356.19 1,338.91 9.50 1,365.69 ' 

Grades 4-6 1,000.08 990.23 6.19 1,006.27 
Grades 7-8 665.49 637.78 10.71 676.20 
Grades 9-12 1,358.13 1,291.41 24.92 1.383.05 

I Ungraded 
SUB1 OTAL 4,379.89 4,258.33 

--'- 

(121.56) 
Declining or Increasing ADA Decline 
NSS 
TOTAL ADA 4,379.89 4,258.33 51.32 

3 

2014-1 5 
Funded NPS, CDS, & 

Grade Span 2013-14 P2 2014-15 P2 NSS ADA COE operated I 

Grades TK-3 1,338.91 1,308.83 6.04 
Grades 4-6 990.23 978.73 10.80 
Grades 7-8 637.78 660.88 10.57 

I Grades 9-12 1.291.41 1,263.50 
SUBTOTAL 4,258.33 4,211.94 

(46.39) I Decl inh or Increasing ADA Decline 

I 2015-16 
Funded NPS, CDS, & 

Grade Span 2014-15 P2 2015-16 P2 NSS ADA COE operated 1 
Grades TK-3 1,308.83 1,276.64 4.90 
Grades 4-6 978.73 1,017.13 7.45 

I Grades 7-8 660.88 631.69 11.40 

I Grades 9-12 1,263.50 1,313.12 21.73 
SUBTOTAL 4,211.94 4.238.58 

26.64 
Declining or Increasing ADA Increase 
NSS 
TOTAL ADA 4,211.94 4,238.58 45.48 4,284.06 

District MYP Data 
LCFF Calculator v17.2b 

released July 8, 2016 



SCHOOL DISTRICT DATA ELEMENTS REQUIRED TO CALCULATE THE LCFF 

Center Jaint Unified (73973) - Center JUSD Second Interim 16-17 

2016-17 
Funded NPS, CDS, & 

2015-16 P2 2016-17 P2 NSS-ADA COE-operated Total 
Grades TK-3 1,276.64 1,285.32 4.90 1,281.54 
Grades 4-6 1,017.13 975.56 7.45 
Grades 7-8 631.69 604.46 11.40 
Grades 9-12 1,313.12 1,344.72 
SUBTOTAL 4,238.58 4,210.06 

(28.52) 
Declining or Increasing ADA Decline I 

NSS 
TOTAL ADA 4,284.06 9 

2017-18 
Funded NP5, CDS, & 

Grade Span 2016-17 PZ 2017-18 P2 NSS ADA COE operated Total . 
'Grades TK-3 1.285.32 1,285.32 4.90 1,290.22 
Grades 4-6 975.56 975.56 7.45 
Grades 7-8 604.46 604.46 11.40 
Grades 9-12 1,344.72 1,344.72 
SUBTOTAL 4,210.06 4,210.06 

Declining or Increasing ADA No Chanp 
NSS 
TOTAL ADA 

District MY P Data 
LCFF Calculator v17.2b 

released July 8, 2016 



:e the LCFF 
1 16-17 

Charter MYP Dab  

Charter School Data Elements required to  calculal 
Center Joint Unified (73973) - Center JUSD Second Interim 

2013-14 2014-15 2015-16 2016-17 2017-18 2018-19 

LCFF Calculator v17.2b 
released July 8.2016 

COLA 

GAP Funding rate 

In-Ueu of Property 'Tax FS 

1.57%1 0.85.161 1.02% 

12.00%) 30.16961 52.56% 
I - 1 u m  l "" 072 - 

Statewide 90th percentile a te  r .9; 1- 

2.40% 

53.85% 

0.00%1 1.48% 

82,966 
- 

55.28% 

82.966 

- - 
UNDUPUCATED PUPIL PERCENTAGE 

Charter Schooh 2013-14 2014-15 2015-16 2016-17 2017-18 2018-19 
Enrollment A-1. A-2, A-3 59 1 49 1 49 1 
Unduplicated Pupil Count ~-l,&2.8-3 401 32 1 32 1 

I-yr 2-yr 3-yr 3-yr rolling 3-yr rolling 3-yr rolling 
percentage percentage percentage percentage percentage percentage 

Single Year Undupticated Pupil Percentage 0.00% 58.33% 67.80% 65.31% 65.31% 65.31% 
Unduplicated Pupil Percentage (%) 0.00% 58.33% 60.36% 62.50% 66.24% 65.31% 

Alternate Altemle 
Concentration Grant Funding Limitation: District of Physical Location 

Enter the unduplicated pupil percentage for the district that the charter school is physically located in. If the charter school is located in more than one district, enter the inform 
district that yields the highest undupticated pupil percentage. Beginning in 2014-15, include the authorizing agency automatically in the list of physical locations. 

2013-14 2014-15 2015-16 2016-17 2017-18 2018.19 
Unduplicated Pupil Percentage (16) 0-P/H-J O.OO%l - 6 3 m  67.80961 6S.309bI 65.30961 653096) 

Undupticated Pupil Percentage: Supplemental Grant 0.OML 58.33% 6036% 625096 66.24% 65.31% 
Undupticated Pupil Percentage: Concentration Grant 0.00% 58.33% 6096% 625046 65.30% 65.30% 

AVERAGE DAILY ATENDANCE (ADA) 
Enter P2 Data - Note Charter S c h d  ADA is always funded on Current Year 

2013-14 2014-15 2015-16 2016-17 2017-18 2018-19 

23.67% 

- 

Grades TK-3 8-1 

Grades 4-6 0-2 
Grades 7-8 0-3 
Grades 9-12 0-4 
SUBTOTAL ADA 97.70 46.43 4 

zz 

RATIO: ADA to Enrollment 0.90 0.98 0.95 0.95 0.95 

2455 
=,fi 

- - - 
----, --.- 



I School District Data Elements required to calculate the LCFf 
for 2013-14 through 2015-16 

Center Joint Unified (73973) - Center JUSD Second Interim 16-17 

,~-3~asr~U~e~Avcnge~-~Adaquate~Prognsr D c t e r m i n a ~  . , . - 

Notes: If the district is operoting under a collectively bargained a/ternotive, leave this tab 
blank. Progress in 2013-14 moy be determined by a separate local formu/a. 

2012-13 2013-14 2014-15 2015-16 2016-17 2017-18 2018-19 
Target class size 24.00 24.00 24.00 24.00 24.00 24.00 
GAP funding rate selection I MayRwise( - May Revbet - May R e v H  ' May Revlsel May Revbe] M a y ~ w i s e i  

Current 12.00% 30.16% 52.56% 55.28% 23.67% 53.85% 

I May Revise 
MADE ADEQUATE PROGRESS? 

11.75% 28.06% 53.08% 49.08% 23.67% 53.85% 
YES YES YES YES YES YES 

1 m-3 W - Pro&nrs.tonnrd bwt. . - - - .  . . . -- - -  

I Arthur 5. Dudley 
Average Class Size 5 .MS . . . ,295 2 24 2 
Prior year target 30.56 30.00 28.50 26.00 25.00 25.00 
Distance to target 6.56 6.00 4.50 2.00 1.00 1.00 
Required progress 0.77 1.68 2.39 0.96 0.24 0.54 
Max Class Size to make progress 30.00 28.50 26.00 25.00 25.00 24.50 
MADE ADEQUATE PROGRESS? YES YES YES YES YES YES 

District Class Size 

2 fK-3 Uw Size -Progress toward taq& . . - .  . .. . 

LCFF Calculator v17.2b 
released July 8, 2016 

1 NW mntrv  
Average Class Size . . .31.671 241 - .- 

Prior year target 31.67 31.00 2 Y . W  26.50 25.50 
14 

25.00 
Distance to target 7.67 7.00 5.00 2.50 1.50 1.00 
Required progress 0.90 1.96 2.65 1.23 0.36 0.54 
Max Class Size to make progress 31.00 29.00 26.50 25.50 2500 24.50 
MADE ADEQUATE PROGRESS? Y U  YES YES Y ES YES YES 



I Oak Hill 
d 

Average Class Size 31.091 . 291 26. 241 . . 

Prior year target 31.09 30.50 28.50 26.00 25.00 25.00 
Distance to target 
Required progress 
Max Class Size to make progress 
MADE ADEQUATE PROGRESS? 

7.09 6.50 4.50 2.00 1.00 1.00 
0.83 1.82 2.39 0.98 0.24 0.54 

30.50 28.50 26.00 25.00 25.00 24.50 
YES YES YES YES YES YES 

4 TK-3 Class Size - Progress toward target 

I WwUI I 

I Average Class Size 1 1 1 -  - -  - 24.51 24 ,241 2 4  
Prior year target 28.36 28.00 27.00 25.50 25.00 

I Distance to target 
Required progress 

I Max Class Size to make progress 
MADE ADEQUATE PROGRESS? 

4.36 4.00 3.00 1.50 1.00 1.00 
0.51 1.12 1.59 0.74 0.24 0.54 

28.00 27.00 25.50 25.00 25.00 24.50 
YES YES YES YES YES YES 

I Average Class Size I I 1 - I 
. . . . . - . . . . , . . . . . .  1 

Prior year target 24.00 24.00 24.00 24.00 24.00 24.00 
Distance to target I Required progress 

I Max Class Size to make progress 
MADE ADEQUATE PROGRESS? 

0.00 0.00 0.00 0.00 0.00 0.00 
0.00 0.00 0.00 0.00 0.00 0.00 

24.00 24.00 24.00 24.00 24.00 24.00 
YES YES YES YES YES YES 

J *oc(sne I 
Average Class Size I I I 
Prior year target 24.00 24.00 24.m 24.00 24.00 24.00 
Distance to target 0.00 0.00 0.00 0.00 0.00 0.00 
Required progress 0.00 0.00 0.00 0.00 0.00 0.00 
Max Class Size to make progress 24.00 24.00 24.00 24.00 24.00 24.00 
MADE ADEQUATE PROGRESS? YES YES YES YES YES YES 

District Class Size 
LCFF Calculator v17.2b 

released July 8. 201 6 



1 
er Joint Unified (73973) - Center JUSD St 

CHARTER IN-LIEU PROPERTY TAX TRANSFER 

Enter RDA revenues included in Property Taxes as listed on the District MYP Data tab 

For an authorizing district, in-lieu of property taw is calculated on the lesser of property taxes per ADA or the LCFF funding per ADA 

1. Property taxes per ADA x Charter ADA 
2a. Adjusted base revenue per ADA x Charter ADA (charter school IS funded at Target in prior year) 
2b. Proration of Charter transition revenues x Charter ADA (charter school IS NOT funded at Target in  prior year) 

For any district with students in county program charters -or- a basic aid district with students In county-wide charter schools, in-lieu of property tax is c 
on the lesser of property taxes per ADA, adjusted base funding per ADA, or a proration of transition funding. 
1. Property taxes per ADA x District of Residence ADA 
2a. Adjusted base revenue per ADA x District of Residence ADA (charter schoot IS funded at Target in prior year) 
2b. Proration of Charter transition revenues X Dlstrict of Resldence ADA (charter school IS NOT funded at Target in prior year) 

- -  . - -- - .  ~ . . . . - -. - - ' 
2013-14 2014-15 2015-16 2014 

Local Property Taxes 5 4,820,033 $ 5,262,807 $ 6,318,167 $ 7,274,305 
Less: RDA inel. in Prop. Taxes 5 114 -1 

Local Property Taxes less RDA $ 4,819,919 $ 5,262,458 $ 6,317,818 
Dlstrict LCFF ADA 4,431.21 4,308.35 4,284.06 4,284.06 
Total Charter LCFF ADA 145.59 97.70 57.70 46.43 

Total LCFF ADA 4,576.80 4,406.05 4,341.76 
Property Taxes per ADA $ 1,053.12 $ 1.194.37 $ 1,455.13 

Total Funded by Property T axes per ADA $ 116,690 $ 83,961 
Total Funded by LCFF Funding per ADA 

0: Certfled In-Lieu Taxes 153,324 
0' Alternative Calculation Tool 

District In-Ueu of Property Tw Transfer $ 153,324 $ 116.690 
o $ 83,961 

1) Global Youth 1 $ 116,690 $ 83,961 
1. Property taxes per ADA x Lnarter ADA 
ADA y j  $ 116,690 1 1  $ 83,961 -1 

2. LCFF funding per ADA x Charter ADA -OR- County Program -OR- County-wide Charter Schools 

a. Charter IS funded at Target in prior year 
Grade Level @!i , fl r, 
Grades K-3 
Grades 4-6 
Grades 7-8 
Grades 9-12 
In-Lieu of Property Tax limit at 
Target 5 $ 

b. Charter IS NOT funded at Target in prior year 
Target Base + GSA 
Total Target Grant 
Ratio of Base to Total Target 
Floor + CY Gap 

t-l €Fl R 
Charter ADA (from all districts) 

Floor + CY Gap per ADA 
E i - l  

ADA for students residing in 
the District 97.70 57.70 46.43 
Floor + CY Gap for District of 
Resfdence 
In-Lieu of Property Tax limit 
during Transition $ $ 

District In-Lieu Taxes 
LCFF Calculator v17.2b 

released July 8, 2016 



LOCAL CONTROL FUNDING FORMUI A 

I Unduplicated as % of Enrollment 
COLA 1.57096 

64.45% 64.45% 2013-14 

Grades TK-3 
ADA Base Gr Span Supp Concen TARGET 

1.365.69 6.952 724 989 363 12,329,623 
Grades 4-6 1,006.27 7,056 910 333 8,350,949 
Grades 7-8 676.20 7,266 937 343 5,778,742 
Grades 9-12 1,383.05 8,419 2 19 1,113 408 14,051,212 
Subtract NSS 
NSS Allowance 

TOTAL BASE 4,431.21 33,151,685 1,291,648 4,439,745 1,627.447 40,510,525 
r- 

Targeted Instructional Improvement Block Grant 231,213 
Home-to-School Transportation 270,028 
Small School District Bus Replacement Program 

. . .. - 
(LCFF)TARG= 

. . 
766 - - 

CALCULATE LCFF FLOOR 
- 

Current year Funded ADA times Base per ADA 
Current year Funded ADA times Other RL per ADA 
Necessary Small School Allowance at 12-13 rates 

2012-13 Categoricals 
2012-13 Categorical Program Entitlement Rate per ADA cy ADA 
Less Fair Share Reduction 
Non-CDE certified New Charter: District PY rate CY ADA 

Rate ADA 
5,213.80 4,431.21 23,103,443 

56.47 4,431.21 250,230 

Beginning in 2014-15, prior year LCFF gap funding per ADA cy ADA 
LOCAL CONT Rot FUNDING FORMULA (LCFF) FLOOR 27,047,711 - 

Calculator 
LCFF Calculator v17.2b 

released July 8. 2016 



LCAP MPP 

k 

Center Joint Unified (73973) - Center JUSD Second Interim 16-17 
MlfllmUm Proportlonallty Percentage (MPP]: 

Summary Supplemental & Concentration Grant 

2016-17 2017-18** 2018-19** 
1. LCFF Target Supplemental &Concentration Grant 

Funding 
from ~olculatot tab 5,961,316 6,211,311 6,463,709 

LCFF Calculator v17.2b 
released July 8, 2016 

2. Prior Year (estimated) Expenditures for 
Unduplicated Pupils above what was spent on 
services for all pupils 

I - . . . . . . 

. .  . 5,384,699 

3. Difference [ i j  less 12) 1,862,590 1,082,945 1,079,010 

4. Estimated Additional Supplemental & 
Concentration Grant Funding 
(31 ' GAPfundlng mte 1,029,640 256,333 581,047 

GAP funding rote 55.28% 23.67% 53.85% 

5. Estimated Supplemental and Concentration Grant 
Funding [2~p lus [4~unIeu 1314 then [ I ] )  
LCAPSertlan 3, Part4 5,128,366 5,384,699 5,965,746 

6. Base Funding 
LCFF Phase-In Entitlement less 151, 
excludes Torgeted lnrtrucrlonoilmpmvement d Tmnsportotlon 

32,826,430 32,984,624 34,104,394 

LCFF Phase-ln Entitlement 38,456,037 38,870,564 40,571,381 

7/8. Minimum Proportionality Percentage* 
isl/R 
K 4 P S d a n 3 ,  PuH B 

15.62% 16.32% 17.49% 

'percentopt by whlch servlnsfot ~ndupll~tcdstudentr must be Incremedor lmpmwd ovcr srrvltcJ pmvlded for 011s:vden~ In the L a p  yror. 
If Step 30 -0, then mImIate the mlnimurn pmporclonall~perrcnta~e ot EstlmottdSuppltmentol i? Cancentmtlon Gmnt Fundlng, step 5. 

'*Reqularlons only mqulm on LEA to demonstmte how It b meeting the pmpwNonalltyperccntopr in the LC4P year, not acmu oli i h m  pars. 

SUMMARY SUPPLEMENTAL & CONCENTRATION GRAM & MPP 

2016-17 2017-18 2018-19 

Current year estimated supplemental and concentration 
grant funding In the LCAP year $ 5,128,366 $ 5,384,699 $ 5,965,746 
Current year Minimum Proportionality Pereentage (MPP) 15.62% 16.32% 17.49% 
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